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            Description    First review of applicants to take place on Monday, April 8, 2024.      Core Value Statement   The City of Kennewick will provide excellent public service and ensure the safety and wellbeing of our community and one another through the empowerment of each employee. We value integrity, inclusiveness, stewardship, and communication. We are accountable to our community for innovative and collaborative efforts that anticipate needs, leverage resources, and deliver solutions.    Safety Statement   We expect our employees to ensure compliance with all applicable safety practices and policies, including those established by OSHA/DOSH regulations and by the City’s Accident Prevention Plan. This includes but is not limited to actively identifying and correcting potential hazards that may affect employee and public safety, including those identified by co-workers. Leading by example to promote a positive culture of workplace safety through everyday action; emphasizing safe completion of work throughout all aspects of developing and carrying out work plans.    Classification Summary   Under the direction of the Finance Director, plans, organizes, and directs the daily activities of the City’s accounting program including any combination of financial reporting, budgeting, debt administration, treasury management, general ledger and core financial system maintenance, as well as supervision of both professional and paraprofessional staff in performing the required activities. The incumbent may also be required to perform in a lead role in department-wide or citywide initiatives and will assist in the development and accomplishment of departmental goals and objectives. This is a single position classification. It is not part of a series.  Examples of Work Performed (Illustrative Only)  The following list reflects the essential job duties and responsibilities of this classification, but should not be considered all-inclusive. The incumbent will be expected to perform other related duties as assigned.    May serve as the acting Finance Director in his/her absence and represent the Finance Department at City Council, Workshop, Committee and other internal and external meetings. Leads special projects as assigned by the Finance Director.  Supervises the performance of both professional and paraprofessional finance staff. Supervision includes training, work assignment and review, performance appraisal, employee evaluation, and making employment and pay rate change recommendations.  Assists the Finance Director in preparing reports, presentations, and conducting various financial analyses as needed.   Oversees year-end reporting and closing functions, including the preparation of the Annual Comprehensive Financial Report (ACFR) as well as other quarterly and annual budgetary and financial reports.   Oversees project accounting and is responsible for grant accounting and reporting for the City’s Capital Improvement Program (CIP).  Ensures appropriate governmental accounting concepts are being correctly and consistently applied within financial statements and reports. Makes recommendations to the Finance Director regarding reporting deficiencies or other areas for improvement that have been identified.  Assists the Finance Director in overseeing the City’s debt administration program, including compliance monitoring and preparation of all required external compliance reporting. Supports the Finance Director in preparing financial information and presentations associated with the issuance of bonds or other financing transactions.  Evaluates accounting system requirements and makes recommendations regarding system needs, improvements, and enhancements. Provides oversight and monitors internal control structure to ensure they are appropriate in all aspects of daily operations. Makes necessary recommendations regarding improvements to the accounting system and/or internal control environment.   Maintains journals, ledgers, and other complex financial records and establishes the total financial status of various funds and reconciles discrepancies.  Serves as the City’s primary liaison for financial audits conducted by external parties.  Performs other related duties as assigned.    Employment Standards  This position requires a Bachelor’s degree in accounting, finance, business, or related field and five or more years of experience in financial or governmental accounting, or any combination of relevant education and experience sufficient to demonstrate the knowledge, skills, and abilities to perform duties listed above. Two years of experience in a project lead or supervisory capacity is required.    Must pass a criminal background investigation.  Must maintain a level of mental and physical fitness required to perform the essential functions of this classification.  Must maintain regular attendance and punctuality.  Experience in public sector preferred.  Certified Public Accountant (CPA) or Certified Professional Public Finance Officer (CPFO) certification desired.    Supplemental Requirements  To perform the essential functions of the classification, incumbents must be able to demonstrate the following knowledge, skills and abilities:    Governmental Generally Accepted Accounting Principles (GAAP).   State of Washington Budgeting, Accounting and Reporting System (BARS)   The theory and application of governmental accounting and financial management.   Cash management, including sound investment practices.   Utility Billing, accounts payable, and accounts receivable.   Computerized accounting systems and practices.   Statistical financial forecasting.   Administrative management and supervisory practices.   Legal requirements, regulations and laws applicable to municipal finance, federal and state grants, and bond issuance, management and reporting.  Fiscal management, including internal controls, budget preparation, expenditure management and recordkeeping.    Physical Requirements   To perform the essential functions of the classification, incumbents must be able to meet the following physical requirements: must regularly talk, hear/listen, see/observe, sit, stand and walk; must regularly demonstrate fine motor skills; must occasionally exert up to 10 pounds of force.    Work Schedule   The initial work schedule for this classification will be full-time, Monday through Friday. Early mornings, evenings, and weekend work may be occasionally required. Overtime may be occasionally required. This classification is exempt under the FLSA.  The benefits listed below are those currently enjoyed by full-time City of Kennewick Non-Contract employees. It is important to remember that over the course of time these benefits may change - they are not permanent. Benefits may change through City Council or administrative action or changes mandated by state and federal law.   Paid Holidays  12 per year (9 scheduled; 3 “floating”)  New Year's Day, Martin Luther King Jr. Birthday, Washington's Birthday, Memorial Day, Independence Day, Labor Day, Thanksgiving Day and the day after Thanksgiving, Christmas Day, and three floating holidays selected by the employee. An employee will accrue one of the three floating holidays on each of the following days: February 1, February 12, and August 31. An employee will only accrue a floating holiday on these days if actually employed.    Paid Time Off (PTO)   The purpose of PTO is to compensate employees for absences due to injury, illness, vacation and personal business. In addition, the program is designed to provide employees with personal flexibility regarding the use of leave hours. PTO hours accrue based upon the actual number of regular hours worked.    Accrual per Month:    0-5yrs     6-9yrs     10-14yrs     15-19yrs    20-24yrs    25-29yrs    30+yrs  12 hours  15 hours  17 hours    19 hours   21 hours  23 hours   25 hours   Retirement Plan  All City employees are members of the Public Employees Retirement System (PERS). The City and the employee both contribute toward the plan. PERS provides regular retirement and disability retirement benefits. City employees also participate in the Social Security Program. Rates effective as of 09/01/2023. ( www.drs.wa.gov )   PERS     Employee Contribution Rate    Employer Contribution Rate  Plan II            6.36%                      9.53% Plan III     Employee Choice (see booklet)         9.53%   Deferred Comp   The City contributes an equivalent of 5% of your regular monthly salary to Mission Square Retirement (previously ICMA) deferred compensation program. No employee match required, but employees may contribute towards plan if desired. ( www.icmarc.org )   Medical, Dental& Vision Insurance           The City currently pays the entire dental and vision insurance premiums for the employee and dependents.Employee current premium share is $190.00 per month for medical insurance to cover themselves and dependents.   Life Insurance  1.5 x annual salary (not to exceed $250K) provided by the City of Kennewick. Employee may purchase Voluntary Term Life Insurance for employee, spouse and/or dependents through New York Life (previously Cigna).   Long Term Disability   The City pays the entire long-term disability premium for employees through New York Life (previously Cigna).   Wellness Program   The Wellness Program has been established to encourage employee health and fitness, both at work and at home. A City Wellness Committee promotes and provides opportunities for healthy lifestyles. Employee fitness center is open to all employees and their spouses.   Employee Assistance   An Employee Assistance Plan (EAP) is provided by the City to assist you and family members, providing counseling and treatment in such areas as stress, drug and alcohol abuse and family counseling.   Other Benefits Offered              Flexible Spending Plan (Pre-Tax Deduction for Medical/Dental and Day Care)   Aflac Supplemental Insurance   Tuition Assistance   Bereavement Leave   Overtime   Direct Deposit (paydays are 5th and 20th of the month)    Closing Date/Time: 4/21/2024 11:59 PM Pacific
        

    

    
        
            Apr 02, 2024
        

                                    Full Time
                                     
    

    
        Description    First review of applicants to take place on Monday, April 8, 2024.      Core Value Statement   The City of Kennewick will provide excellent public service and ensure the safety and wellbeing of our community and one another through the empowerment of each employee. We value integrity, inclusiveness, stewardship, and communication. We are accountable to our community for innovative and collaborative efforts that anticipate needs, leverage resources, and deliver solutions.    Safety Statement   We expect our employees to ensure compliance with all applicable safety practices and policies, including those established by OSHA/DOSH regulations and by the City’s Accident Prevention Plan. This includes but is not limited to actively identifying and correcting potential hazards that may affect employee and public safety, including those identified by co-workers. Leading by example to promote a positive culture of workplace safety through everyday action; emphasizing safe completion of work throughout all aspects of developing and carrying out work plans.    Classification Summary   Under the direction of the Finance Director, plans, organizes, and directs the daily activities of the City’s accounting program including any combination of financial reporting, budgeting, debt administration, treasury management, general ledger and core financial system maintenance, as well as supervision of both professional and paraprofessional staff in performing the required activities. The incumbent may also be required to perform in a lead role in department-wide or citywide initiatives and will assist in the development and accomplishment of departmental goals and objectives. This is a single position classification. It is not part of a series.  Examples of Work Performed (Illustrative Only)  The following list reflects the essential job duties and responsibilities of this classification, but should not be considered all-inclusive. The incumbent will be expected to perform other related duties as assigned.    May serve as the acting Finance Director in his/her absence and represent the Finance Department at City Council, Workshop, Committee and other internal and external meetings. Leads special projects as assigned by the Finance Director.  Supervises the performance of both professional and paraprofessional finance staff. Supervision includes training, work assignment and review, performance appraisal, employee evaluation, and making employment and pay rate change recommendations.  Assists the Finance Director in preparing reports, presentations, and conducting various financial analyses as needed.   Oversees year-end reporting and closing functions, including the preparation of the Annual Comprehensive Financial Report (ACFR) as well as other quarterly and annual budgetary and financial reports.   Oversees project accounting and is responsible for grant accounting and reporting for the City’s Capital Improvement Program (CIP).  Ensures appropriate governmental accounting concepts are being correctly and consistently applied within financial statements and reports. Makes recommendations to the Finance Director regarding reporting deficiencies or other areas for improvement that have been identified.  Assists the Finance Director in overseeing the City’s debt administration program, including compliance monitoring and preparation of all required external compliance reporting. Supports the Finance Director in preparing financial information and presentations associated with the issuance of bonds or other financing transactions.  Evaluates accounting system requirements and makes recommendations regarding system needs, improvements, and enhancements. Provides oversight and monitors internal control structure to ensure they are appropriate in all aspects of daily operations. Makes necessary recommendations regarding improvements to the accounting system and/or internal control environment.   Maintains journals, ledgers, and other complex financial records and establishes the total financial status of various funds and reconciles discrepancies.  Serves as the City’s primary liaison for financial audits conducted by external parties.  Performs other related duties as assigned.    Employment Standards  This position requires a Bachelor’s degree in accounting, finance, business, or related field and five or more years of experience in financial or governmental accounting, or any combination of relevant education and experience sufficient to demonstrate the knowledge, skills, and abilities to perform duties listed above. Two years of experience in a project lead or supervisory capacity is required.    Must pass a criminal background investigation.  Must maintain a level of mental and physical fitness required to perform the essential functions of this classification.  Must maintain regular attendance and punctuality.  Experience in public sector preferred.  Certified Public Accountant (CPA) or Certified Professional Public Finance Officer (CPFO) certification desired.    Supplemental Requirements  To perform the essential functions of the classification, incumbents must be able to demonstrate the following knowledge, skills and abilities:    Governmental Generally Accepted Accounting Principles (GAAP).   State of Washington Budgeting, Accounting and Reporting System (BARS)   The theory and application of governmental accounting and financial management.   Cash management, including sound investment practices.   Utility Billing, accounts payable, and accounts receivable.   Computerized accounting systems and practices.   Statistical financial forecasting.   Administrative management and supervisory practices.   Legal requirements, regulations and laws applicable to municipal finance, federal and state grants, and bond issuance, management and reporting.  Fiscal management, including internal controls, budget preparation, expenditure management and recordkeeping.    Physical Requirements   To perform the essential functions of the classification, incumbents must be able to meet the following physical requirements: must regularly talk, hear/listen, see/observe, sit, stand and walk; must regularly demonstrate fine motor skills; must occasionally exert up to 10 pounds of force.    Work Schedule   The initial work schedule for this classification will be full-time, Monday through Friday. Early mornings, evenings, and weekend work may be occasionally required. Overtime may be occasionally required. This classification is exempt under the FLSA.  The benefits listed below are those currently enjoyed by full-time City of Kennewick Non-Contract employees. It is important to remember that over the course of time these benefits may change - they are not permanent. Benefits may change through City Council or administrative action or changes mandated by state and federal law.   Paid Holidays  12 per year (9 scheduled; 3 “floating”)  New Year's Day, Martin Luther King Jr. Birthday, Washington's Birthday, Memorial Day, Independence Day, Labor Day, Thanksgiving Day and the day after Thanksgiving, Christmas Day, and three floating holidays selected by the employee. An employee will accrue one of the three floating holidays on each of the following days: February 1, February 12, and August 31. An employee will only accrue a floating holiday on these days if actually employed.    Paid Time Off (PTO)   The purpose of PTO is to compensate employees for absences due to injury, illness, vacation and personal business. In addition, the program is designed to provide employees with personal flexibility regarding the use of leave hours. PTO hours accrue based upon the actual number of regular hours worked.    Accrual per Month:    0-5yrs     6-9yrs     10-14yrs     15-19yrs    20-24yrs    25-29yrs    30+yrs  12 hours  15 hours  17 hours    19 hours   21 hours  23 hours   25 hours   Retirement Plan  All City employees are members of the Public Employees Retirement System (PERS). The City and the employee both contribute toward the plan. PERS provides regular retirement and disability retirement benefits. City employees also participate in the Social Security Program. Rates effective as of 09/01/2023. ( www.drs.wa.gov )   PERS     Employee Contribution Rate    Employer Contribution Rate  Plan II            6.36%                      9.53% Plan III     Employee Choice (see booklet)         9.53%   Deferred Comp   The City contributes an equivalent of 5% of your regular monthly salary to Mission Square Retirement (previously ICMA) deferred compensation program. No employee match required, but employees may contribute towards plan if desired. ( www.icmarc.org )   Medical, Dental& Vision Insurance           The City currently pays the entire dental and vision insurance premiums for the employee and dependents.Employee current premium share is $190.00 per month for medical insurance to cover themselves and dependents.   Life Insurance  1.5 x annual salary (not to exceed $250K) provided by the City of Kennewick. Employee may purchase Voluntary Term Life Insurance for employee, spouse and/or dependents through New York Life (previously Cigna).   Long Term Disability   The City pays the entire long-term disability premium for employees through New York Life (previously Cigna).   Wellness Program   The Wellness Program has been established to encourage employee health and fitness, both at work and at home. A City Wellness Committee promotes and provides opportunities for healthy lifestyles. Employee fitness center is open to all employees and their spouses.   Employee Assistance   An Employee Assistance Plan (EAP) is provided by the City to assist you and family members, providing counseling and treatment in such areas as stress, drug and alcohol abuse and family counseling.   Other Benefits Offered              Flexible Spending Plan (Pre-Tax Deduction for Medical/Dental and Day Care)   Aflac Supplemental Insurance   Tuition Assistance   Bereavement Leave   Overtime   Direct Deposit (paydays are 5th and 20th of the month)    Closing Date/Time: 4/21/2024 11:59 PM Pacific
    

											
            
            
                [image: Prothman]
            
        

        
        
            Finance Director
        

        
            
            
                                            City of Kenai, Alaska
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              Finance Director  
  City of Kenai, Alaska  
  Salary  :    $110,736 - $146,169  
   Plus excellent benefits, including up to $10,000 for moving expenses   
   
 Kenai is a beautiful and quaint coastal Alaskan city, nestled along the shores of the vast Cook Inlet at the mouth of the world-famous Kenai River. Easily accessible from Anchorage via a 30-minute flight or a scenic three-hour drive, the City of Kenai is the heart of the Kenai Peninsula and is well known for its salmon fishing, spectacular views, rich history, friendly community, accessible location, diverse economy, excellent schools and healthcare, local amenities, and an abundance of outdoor recreational opportunities provided by the surrounding coastline, trails, rivers, and mountains. Kenai boasts more than 358 acres of parks and open space which provides the city’s 7,742 residents and many visitors plenty of space and opportunities to get outside and enjoy Alaska’s natural beauty year-round. 
   
 Incorporated in 1960, the City of Kenai is a full-service city that operates on a FY 2022-2023 budget of $33,599,302 with 121 FTEs. The City’s departments include Airport, Animal Control, Building, City Clerk, City Manager, Dipnet, Finance, Fire, Human Resources, Lands, Legal, Library, Parks, Recreation & Beautification, Planning & Zoning, Police, Public Works, and Senior Services. The City adopted the City Council/Manager form of government and has a City Manager, Mayor, and six City Council Members that are elected at-large. 
   
 The Finance Department is committed to providing timely, accurate, clear, and complete information and support to other city departments, citizens, and the City Council for the purpose of making informed financial decisions. The Department functions with 6.5 FTEs on a budget of $928,157. Under the general direction and supervision of the City Manager, the Finance Director manages the City’s Finance department, including overseeing financial reporting, accounting, grant reporting, utility, special district billing, budget development, payroll, investments, information technology, personnel, and related activities. The Director must exercise independent judgement in planning, directing, and coordinating all activities of the Finance Department. 
   
 Education & Experience: A bachelor's degree from an accredited college or university in accounting or a related field - or - a minimum of eight (8) years of professional financial management experience in place of the degree requirement. Five (5) years of progressively responsible professional financial or accounting experience. The ideal candidate will have experience in the public sector, including experience in investing public funds, have supervisory experience, and be a Certified Public Accountant. Any satisfactory combination of experience and training which demonstrates the knowledge, skills and abilities to perform the duties of the position may be considered. 
   
 For a complete position profile, full job description and to apply online, visit Prothman at  https://www.prothman.com/  and click on "Open Recruitments". For questions, call 206-368-0050. The City of Kenai is an Equal Opportunity Employer. Apply by  June   8, 2023  .  (Applications reviewed as submitted. Open until filled.) 
        

    

    
        
            Mar 05, 2024
        

                                    Full Time
                                     
    

    
          Finance Director  
  City of Kenai, Alaska  
  Salary  :    $110,736 - $146,169  
   Plus excellent benefits, including up to $10,000 for moving expenses   
   
 Kenai is a beautiful and quaint coastal Alaskan city, nestled along the shores of the vast Cook Inlet at the mouth of the world-famous Kenai River. Easily accessible from Anchorage via a 30-minute flight or a scenic three-hour drive, the City of Kenai is the heart of the Kenai Peninsula and is well known for its salmon fishing, spectacular views, rich history, friendly community, accessible location, diverse economy, excellent schools and healthcare, local amenities, and an abundance of outdoor recreational opportunities provided by the surrounding coastline, trails, rivers, and mountains. Kenai boasts more than 358 acres of parks and open space which provides the city’s 7,742 residents and many visitors plenty of space and opportunities to get outside and enjoy Alaska’s natural beauty year-round. 
   
 Incorporated in 1960, the City of Kenai is a full-service city that operates on a FY 2022-2023 budget of $33,599,302 with 121 FTEs. The City’s departments include Airport, Animal Control, Building, City Clerk, City Manager, Dipnet, Finance, Fire, Human Resources, Lands, Legal, Library, Parks, Recreation & Beautification, Planning & Zoning, Police, Public Works, and Senior Services. The City adopted the City Council/Manager form of government and has a City Manager, Mayor, and six City Council Members that are elected at-large. 
   
 The Finance Department is committed to providing timely, accurate, clear, and complete information and support to other city departments, citizens, and the City Council for the purpose of making informed financial decisions. The Department functions with 6.5 FTEs on a budget of $928,157. Under the general direction and supervision of the City Manager, the Finance Director manages the City’s Finance department, including overseeing financial reporting, accounting, grant reporting, utility, special district billing, budget development, payroll, investments, information technology, personnel, and related activities. The Director must exercise independent judgement in planning, directing, and coordinating all activities of the Finance Department. 
   
 Education & Experience: A bachelor's degree from an accredited college or university in accounting or a related field - or - a minimum of eight (8) years of professional financial management experience in place of the degree requirement. Five (5) years of progressively responsible professional financial or accounting experience. The ideal candidate will have experience in the public sector, including experience in investing public funds, have supervisory experience, and be a Certified Public Accountant. Any satisfactory combination of experience and training which demonstrates the knowledge, skills and abilities to perform the duties of the position may be considered. 
   
 For a complete position profile, full job description and to apply online, visit Prothman at  https://www.prothman.com/  and click on "Open Recruitments". For questions, call 206-368-0050. The City of Kenai is an Equal Opportunity Employer. Apply by  June   8, 2023  .  (Applications reviewed as submitted. Open until filled.) 
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                                            Town of Middleburg, VA
                                    
            
                            
                    Middleburg, VA, USA
                
                    

        
             The Town of Middleburg has an immediate opening for a full-time Finance Director who also functions as the Town Treasurer. This key leadership position is responsible for financial planning and analysis, budgeting, cash management, accounting and financial reporting, debt management, and other municipal finance-related tasks. The Finance Director reports directly to the Town Manager but interacts regularly with members of the Town Council. Middleburg is a full-service Town government with 15 full-time Town employees and an annual budget of approximately $6.5 million, which includes the general fund and the utility system operations. Meals Tax and Lodging Tax account for more than 50% of the Town’s General Fund revenues, primarily driven by tourism and visitor spending. 
        

    

    
        
            Mar 11, 2024
        

                                    Full Time
                                     
    

    
         The Town of Middleburg has an immediate opening for a full-time Finance Director who also functions as the Town Treasurer. This key leadership position is responsible for financial planning and analysis, budgeting, cash management, accounting and financial reporting, debt management, and other municipal finance-related tasks. The Finance Director reports directly to the Town Manager but interacts regularly with members of the Town Council. Middleburg is a full-service Town government with 15 full-time Town employees and an annual budget of approximately $6.5 million, which includes the general fund and the utility system operations. Meals Tax and Lodging Tax account for more than 50% of the Town’s General Fund revenues, primarily driven by tourism and visitor spending. 
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              Finance Director   
  Jefferson County, Oregon  
  Salary  :    $124,770 - $169,719   
  ($124,770 - $153,282 for Finance Director only   /   $138,149 - $169,719 if also County Treasurer)  
  Plus excellent benefits, including 2.0% COLA on 7/1/2024  
   
 Jefferson County, (pop. 25,878), is located in central Oregon in a high desert climate east of Mount Jefferson and Mount Hood. The county’s largest city is Madras, (pop. 8,099), which serves as the county seat and gateway to central Oregon’s vast selection of outdoor recreational opportunities. The area’s low-humidity climate offers over 300 days of sunshine and only receives 13 inches of precipitation each year. Madras is located within 70 miles of four ski resorts and 30 different golf courses. The city is just 30 miles from Redmond, which has a regional airport, and only 40 miles from Bend, which has major shopping, specialized medical care and other amenities. 
   
 Jefferson County is governed by three part-time County Commissioners who each serve four-year terms. The Commissioners have appointed a County Administrative Officer who coordinates the day-to-day activities of the organization. The county operates with 135 FTEs on a 2024 adopted budget of $79.7 million. 
   
 Under the supervision of the Board of County Commissioners and County Administrative Officer, the Finance Director will exercise a high degree of initiative, independence, professional expertise, and supervisory skills in the management, administration, and supervision of the county's accounting system, budget preparation, property/liability insurance coverage, workers compensation insurance, strategic financial planning, investments, property tax collections, maintaining capital asset records, grant administration, treasury duties, and payroll. The Director works with department directors and elected officials to develop the annual budget, establish and monitor budgetary controls, adjustments, and reporting requirements. The Finance Department currently has 3.0 FTEs and operates on a 2024 budget of $490,000. 
   
 A bachelor’s degree in Accounting, Public Administration, Finance or Business Administration or a closely related field and with five years of experience managing fiscal, auditing, purchasing, risk management and accounting or similar management functions in a governmental department is required; or a satisfactory combination of education and experience, as determined by the hiring authority, that demonstrates the ability to successfully perform the essential duties and responsibilities. As a condition of employment, the Director will be required to become a county resident within 24 months of employment and to maintain residency. (The County currently has a residential property that may be utilized by the new Director at a below market rental rate while further housing options are explored.) The Finance Director will be encouraged to seek election or accept appointment and maintain the office of County Treasurer. 
   
 For a complete position profile, full job description and to apply online, visit Prothman at  https://www.prothman.com/  and click on "Open Recruitments". For questions, call 206-368-0050. Jefferson County is an Equal Opportunity Employer. Apply by  March 24, 2024.  (First review, open until filled.) 
        

    

    
        
            Mar 09, 2024
        

                                    Full Time
                                     
    

    
          Finance Director   
  Jefferson County, Oregon  
  Salary  :    $124,770 - $169,719   
  ($124,770 - $153,282 for Finance Director only   /   $138,149 - $169,719 if also County Treasurer)  
  Plus excellent benefits, including 2.0% COLA on 7/1/2024  
   
 Jefferson County, (pop. 25,878), is located in central Oregon in a high desert climate east of Mount Jefferson and Mount Hood. The county’s largest city is Madras, (pop. 8,099), which serves as the county seat and gateway to central Oregon’s vast selection of outdoor recreational opportunities. The area’s low-humidity climate offers over 300 days of sunshine and only receives 13 inches of precipitation each year. Madras is located within 70 miles of four ski resorts and 30 different golf courses. The city is just 30 miles from Redmond, which has a regional airport, and only 40 miles from Bend, which has major shopping, specialized medical care and other amenities. 
   
 Jefferson County is governed by three part-time County Commissioners who each serve four-year terms. The Commissioners have appointed a County Administrative Officer who coordinates the day-to-day activities of the organization. The county operates with 135 FTEs on a 2024 adopted budget of $79.7 million. 
   
 Under the supervision of the Board of County Commissioners and County Administrative Officer, the Finance Director will exercise a high degree of initiative, independence, professional expertise, and supervisory skills in the management, administration, and supervision of the county's accounting system, budget preparation, property/liability insurance coverage, workers compensation insurance, strategic financial planning, investments, property tax collections, maintaining capital asset records, grant administration, treasury duties, and payroll. The Director works with department directors and elected officials to develop the annual budget, establish and monitor budgetary controls, adjustments, and reporting requirements. The Finance Department currently has 3.0 FTEs and operates on a 2024 budget of $490,000. 
   
 A bachelor’s degree in Accounting, Public Administration, Finance or Business Administration or a closely related field and with five years of experience managing fiscal, auditing, purchasing, risk management and accounting or similar management functions in a governmental department is required; or a satisfactory combination of education and experience, as determined by the hiring authority, that demonstrates the ability to successfully perform the essential duties and responsibilities. As a condition of employment, the Director will be required to become a county resident within 24 months of employment and to maintain residency. (The County currently has a residential property that may be utilized by the new Director at a below market rental rate while further housing options are explored.) The Finance Director will be encouraged to seek election or accept appointment and maintain the office of County Treasurer. 
   
 For a complete position profile, full job description and to apply online, visit Prothman at  https://www.prothman.com/  and click on "Open Recruitments". For questions, call 206-368-0050. Jefferson County is an Equal Opportunity Employer. Apply by  March 24, 2024.  (First review, open until filled.) 
    

											
            
            
                [image: Bob Murray and Associates]
            
        

        
        
            Finance Director
        

        
            
            
                                            City of San Marino, CA
                                    
            
                            
                    San Marino, CA, USA
                
                    

        
             Situated 12 miles from the majestic foothill mountains, the beautiful City of San Marino, California, with a population of approximately 13,000 is located northeast of Los Angeles in the San Gabriel Valley. Incorporated in 1913, San Marino is primarily a residential community known for expansive properties surrounded by beautiful gardens, wide streets, well-maintained parkways, and top-performing schools. With a focus on quality of life, resident services, and community engagement, the City of San Marino is recognized for its police and fire services, library, parks and community amenities, and planning and zoning that maintain the community’s high-quality residential character. The City’s appeal as a small community, its attention to residents, and being ranked as the 12th safest city in California makes San Marino among the state’s best places to live. The City is seeking a collaborative, team-oriented, and caring individual to serve as the next Finance Director. The ideal candidate has a customer service mindset with excellent leadership and mentorship experience. A seasoned professional with the ability to communicate well both orally and in writing, during public presentations, in internal staff and City Council meetings is desired. Qualified candidates possess a Bachelor’s degree with major coursework in business administration, finance, accounting, or a related field along with six (6) years of increasingly responsible experience in accounting, financial management budgeting, or auditing work, including four (4) years in administrative and management responsibility. C.P.A certification or an advanced degree is highly desirable. Candidates must have possession of a valid California Class C driver's license. 
     
 The annual salary range for the Finance Director is $166,776 - $202,716; placement within this range is dependent on qualifications and experience. If you are interested in this outstanding opportunity, please visit our website at  www.bobmurrayassoc.com  to apply online. If you have any questions, please do not hesitate to call Ms. Yasmin Beers at (916) 784-9080.  Filing Deadline: April 26, 2024  
        

    

    
        
            Mar 19, 2024
        

                                    Full Time
                                     
    

    
         Situated 12 miles from the majestic foothill mountains, the beautiful City of San Marino, California, with a population of approximately 13,000 is located northeast of Los Angeles in the San Gabriel Valley. Incorporated in 1913, San Marino is primarily a residential community known for expansive properties surrounded by beautiful gardens, wide streets, well-maintained parkways, and top-performing schools. With a focus on quality of life, resident services, and community engagement, the City of San Marino is recognized for its police and fire services, library, parks and community amenities, and planning and zoning that maintain the community’s high-quality residential character. The City’s appeal as a small community, its attention to residents, and being ranked as the 12th safest city in California makes San Marino among the state’s best places to live. The City is seeking a collaborative, team-oriented, and caring individual to serve as the next Finance Director. The ideal candidate has a customer service mindset with excellent leadership and mentorship experience. A seasoned professional with the ability to communicate well both orally and in writing, during public presentations, in internal staff and City Council meetings is desired. Qualified candidates possess a Bachelor’s degree with major coursework in business administration, finance, accounting, or a related field along with six (6) years of increasingly responsible experience in accounting, financial management budgeting, or auditing work, including four (4) years in administrative and management responsibility. C.P.A certification or an advanced degree is highly desirable. Candidates must have possession of a valid California Class C driver's license. 
     
 The annual salary range for the Finance Director is $166,776 - $202,716; placement within this range is dependent on qualifications and experience. If you are interested in this outstanding opportunity, please visit our website at  www.bobmurrayassoc.com  to apply online. If you have any questions, please do not hesitate to call Ms. Yasmin Beers at (916) 784-9080.  Filing Deadline: April 26, 2024  
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            Finance Director
        

        
            
            
                                            City of Lynden
                                    
            
                            
                    Lynden, WA, USA
                
                    

        
               City of Lynden seeks experienced Finance Director   
  JOB SUMMARY  
 Under the direction of the City Administrator, the Finance Director manages the staff and activities of the Finance Department. Plans, organizes, directs and evaluates the major programs and activities of the department.  Works with the Mayor and City Administrator in the development, analysis, implementation, and administration of the annual budget. This position also works closely with the City Council on various projects.    
        

    

    
        
            Apr 03, 2024
        

                                    Full Time
                                     
    

    
           City of Lynden seeks experienced Finance Director   
  JOB SUMMARY  
 Under the direction of the City Administrator, the Finance Director manages the staff and activities of the Finance Department. Plans, organizes, directs and evaluates the major programs and activities of the department.  Works with the Mayor and City Administrator in the development, analysis, implementation, and administration of the annual budget. This position also works closely with the City Council on various projects.    
    

											
            
            
                [image: Prothman]
            
        

        
        
            Finance Director
        

        
            
            
                                            City of Mukilteo, Washington
                                    
            
                            
                    Mukilteo, WA, USA
                
                    

        
              Finance Director  
  City of Mukilteo, Washington  
  Salary  :    $132,036 - $160,488  
  (plus excellent benefits, including a $10,000 hiring bonus)  
   
 Located 25 miles north of Seattle, Washington, Mukilteo is a scenic waterfront community situated on Puget Sound. Its population of nearly 21,000 residents enjoy panoramic views of the Olympic Mountains to the west and the Cascade Range to the east, both of which can be seen from cross-Sound ferries departing for Whidbey Island from the newly rebuilt ferry terminal. Mukilteo is known for its local shopping areas, restaurants, financial institutions, low property taxes, award winning schools, and nearly 500 acres of parks and open spaces for recreational opportunities. Mukilteo is a wonderful place to live, work and play. The community’s residents are extremely friendly, with a welcoming charm and have a great sense of pride, history, and traditional community involvement. 
   
 The City of Mukilteo operates with a Mayor-Council form of government. The City Administrator oversees the City’s daily operations. The City has seven departments: Planning & Community Development, Fire, Police, Executive, Public Works, Finance, and Recreation & Cultural Services. The City also owns and operates a stormwater utility. The City has an annual budget of over $40 million dollars and 137 FTEs. 
   
 The Finance Department provides financial and technology management information to all city departments, assembles the budget, and prepares the Annual Financial Report for the City. The department operates with nine FTEs on a 2023 budget of over $1.4 million dollars and is organized into two divisions: Finance & Accounting and Information Technology (IT). The Accounting Division fulfills all accounting and treasury functions, which include general accounting, accounts payable, accounts receivable, payroll, cash management, purchasing, auditing, investing, budgeting, and financial reporting. Accounting Division staff consists of an Accounting Manager, Staff Accountant, Senior Department Assistant, Accounting Technician, and a Payroll Coordinator. The IT Division manages all aspects of the City’s technology infrastructure. Division staff consists of an IT Manager, Network Engineer, and a Public Safety Network Engineer. 
   
 Under the direction of the City Administrator, the Finance Director manages departmental operations to achieve goals within budgeted funds and available personnel; plans and organizes workloads and staff assignments, reviews progress, and modifies priorities and schedules to assure work is completed in an efficient and timely manner. 
   
 A bachelor’s degree in Finance, Accounting, Business, or a related field, and five years of progressively responsible fiscal and general management experience, including supervisory responsibility is required. The selected candidate must be bondable and obtain State Treasurer’s Certification. Candidates that possess any equivalent combination of education and experience that provides the necessary knowledge, skills, and abilities required to perform the job requirements will be considered. Municipal experience is preferred. 
   
 For a complete position profile, full job description and to apply online, visit Prothman at  https://www.prothman.com/  and click on "Open Recruitments". For questions, call 206-368-0050. The City of Mukilteo is an Equal Opportunity Employer. Apply by  April 23, 2023.   ( Applications reviewed as submitted. This position is open until filled.) 
        

    

    
        
            Mar 05, 2024
        

                                    Full Time
                                     
    

    
          Finance Director  
  City of Mukilteo, Washington  
  Salary  :    $132,036 - $160,488  
  (plus excellent benefits, including a $10,000 hiring bonus)  
   
 Located 25 miles north of Seattle, Washington, Mukilteo is a scenic waterfront community situated on Puget Sound. Its population of nearly 21,000 residents enjoy panoramic views of the Olympic Mountains to the west and the Cascade Range to the east, both of which can be seen from cross-Sound ferries departing for Whidbey Island from the newly rebuilt ferry terminal. Mukilteo is known for its local shopping areas, restaurants, financial institutions, low property taxes, award winning schools, and nearly 500 acres of parks and open spaces for recreational opportunities. Mukilteo is a wonderful place to live, work and play. The community’s residents are extremely friendly, with a welcoming charm and have a great sense of pride, history, and traditional community involvement. 
   
 The City of Mukilteo operates with a Mayor-Council form of government. The City Administrator oversees the City’s daily operations. The City has seven departments: Planning & Community Development, Fire, Police, Executive, Public Works, Finance, and Recreation & Cultural Services. The City also owns and operates a stormwater utility. The City has an annual budget of over $40 million dollars and 137 FTEs. 
   
 The Finance Department provides financial and technology management information to all city departments, assembles the budget, and prepares the Annual Financial Report for the City. The department operates with nine FTEs on a 2023 budget of over $1.4 million dollars and is organized into two divisions: Finance & Accounting and Information Technology (IT). The Accounting Division fulfills all accounting and treasury functions, which include general accounting, accounts payable, accounts receivable, payroll, cash management, purchasing, auditing, investing, budgeting, and financial reporting. Accounting Division staff consists of an Accounting Manager, Staff Accountant, Senior Department Assistant, Accounting Technician, and a Payroll Coordinator. The IT Division manages all aspects of the City’s technology infrastructure. Division staff consists of an IT Manager, Network Engineer, and a Public Safety Network Engineer. 
   
 Under the direction of the City Administrator, the Finance Director manages departmental operations to achieve goals within budgeted funds and available personnel; plans and organizes workloads and staff assignments, reviews progress, and modifies priorities and schedules to assure work is completed in an efficient and timely manner. 
   
 A bachelor’s degree in Finance, Accounting, Business, or a related field, and five years of progressively responsible fiscal and general management experience, including supervisory responsibility is required. The selected candidate must be bondable and obtain State Treasurer’s Certification. Candidates that possess any equivalent combination of education and experience that provides the necessary knowledge, skills, and abilities required to perform the job requirements will be considered. Municipal experience is preferred. 
   
 For a complete position profile, full job description and to apply online, visit Prothman at  https://www.prothman.com/  and click on "Open Recruitments". For questions, call 206-368-0050. The City of Mukilteo is an Equal Opportunity Employer. Apply by  April 23, 2023.   ( Applications reviewed as submitted. This position is open until filled.) 
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            Finance Director
        

        
            
            
                                            Town of Argyle
                                    
            
                            
                    Argyle, TX, USA
                
                    

        
             Argyle’s Finance Department exists to provide stewardship for all public funds, including property taxes, sales taxes, grants, and intergovernmental aid to provide service to the community. With one employee in addition to the director — an accounts payable clerk — the department’s annual budget is approximately $404,645. 
   
 Under the guidance of the Town Administrator, the Finance Director oversees the operations of Finance and Human Resources as well as the Town’s strategic budgeting functions. 
   
 The ideal candidate is friendly, personable, strategic, and politically savvy. They are also highly self-motivated and adept at holding themselves and others accountable to department goals and organizational values. 
        

    

    
        
            Apr 01, 2024
        

                                    Full Time
                                     
    

    
         Argyle’s Finance Department exists to provide stewardship for all public funds, including property taxes, sales taxes, grants, and intergovernmental aid to provide service to the community. With one employee in addition to the director — an accounts payable clerk — the department’s annual budget is approximately $404,645. 
   
 Under the guidance of the Town Administrator, the Finance Director oversees the operations of Finance and Human Resources as well as the Town’s strategic budgeting functions. 
   
 The ideal candidate is friendly, personable, strategic, and politically savvy. They are also highly self-motivated and adept at holding themselves and others accountable to department goals and organizational values. 
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            Administrative Specialist, Confidential (Finance Division)
        

        
            
            
                                            Superior Court of California, County of Alameda
                                    
            
                            
                    Alameda, California, United States
                
                    

        
            Salary Range  34.91 - 42.44  Job Description  The Superior Court of California, County of Alameda is recruiting for the position ofAdministrativeSpecialist, Confidential.Under direct supervision of the Finance Director, the Administrative Specialist, Confidential performs a full range of operational administrative support functions for the Finance Division.This classification is an entry-level operational support classification, which performs a variety of office and technical administrative support to the functional units within the assigned division.  This classification is distinguished from other administrative, secretarial classifications because of the highly confidential and sensitive information incumbents of this classification would be privy to and encounter through the course of their work.  The current job vacancy is assigned to the Finance Division located at the René C. Davidson Courthouse in Oakland.   Example of Duties  Note: The following are duties performed by employees in this classification; however, employees may perform other related duties at an equivalent level.   1. Manages all front desk duties, providing a high level of customer service.  2. Manages and triages all incoming calls; greets visitors, assesses needs, provides information and referrals as needed.   3. Performs general clerical duties, not limited to but including support to the Division Director and staff as needed.  4. Processes all in-coming mail on a daily basis.  5. Develops and maintains a procedural guide for key office administrative activities.   6. Manages office supplies and places orders as needed.   7. Drafts general correspondence and memos; and tracks documentation required by the Court, such as annual updates to compliance documents.   8. Sets up and maintains files for Division Director and staff as requested.   9. Provides support in running ad hoc reports, compiling data and working on special projects as requested.   10. Organizes, coordinates, and schedules meetings and special events; prepares agendas and materials; takes, edits and distributes minutes.  11. Routinely work with sensitive and confidential materials.  12. Performs other related duties as assigned.  Support for the functional units can include, but is not limited to: Support for Finance and Facilities Division:  1. Supports the administration and maintenance of the Division's intranet and web-page content, including, updating information, coordinating maintenance and troubleshooting with technology staff.  2. Organizes and calendars meetings on behalf of the Division Director and divisional staff as requested.   3. Manages, coordinates, and makes court-wide travel arrangements related to lodging and air transportation.  4. Prepares travel reimbursements for Division Director.   Minimum Qualifications   Education:  Possession of an AA degree from an accredited college or university in human resources, business administration, public administration or related field. Bachelor's degree is preferred.  And   Experience:  The equivalent to one year of full-time experience in office/operational administration.   Education Substitution:  Additional qualifying work experience as described above may substitute for the required education on a year-for-year basis. One year (2000 hours) of additional qualifying work experience will be considered equivalent to 30 semester units/45 quarter units.  Knowledge of  office administration processes and procedures; correct use of English usage, grammar and spelling; basic computer software applications including Microsoft Office suite.   Ability to  provide exceptional customer service; handle confidential information with a high level of discretion; demonstrate strong written and verbal communications skills; work seamlessly with each of the different HR functional areas, provide accurate and timely work product on a consistent basis; demonstrate competence in working a culturally diverse work environment; work effectively in a fast-paced, team environment with changing priorities while maintaining composure; demonstrate critical thinking skills; demonstrate proficiency in computer software applications, including Microsoft Office suite.   This position includes a one-year probationary period. Employment is contingent upon successful completion of fingerprint check and the provision of appropriately identifying documents to certify eligibility to work in the United States.    Hiring Process   The hiring process will include the following components:     An initial screening of all application materials receivedincluding a completed application and supplemental questionnaire.  A resume does not substitute for completing the application.  An incomplete or partial application or supplemental questionnaire will result in disqualification.    A review of the completed application and supplemental questionnaire to select the best-qualified candidates for the oral panel interview process.    An oral interview that will be weighted as 100% of the candidate's final score. The oral interview may contain situational exercises.     The Court reserves the right to change the components of the examination process and may limit the number of candidates invited to the oral interview process to include only the best-qualified candidates should there be a large applicant pool.     The application and supplemental questionnaire are used to evaluate the candidate's qualifications. If you are interested in the opportunity, it is recommended that you submit your application and supplemental questionnaire as soon as possible since this recruitment may be closed at any time should the Court receive a sufficient number of qualified applicants.    If you require accommodation in the examination process because of disability, please call (510) 891-6021 to discuss.    Job Posting End Date   April 23, 2024
        

    

    
        
            Apr 03, 2024
        

                                    Full Time
                                     
    

    
        Salary Range  34.91 - 42.44  Job Description  The Superior Court of California, County of Alameda is recruiting for the position ofAdministrativeSpecialist, Confidential.Under direct supervision of the Finance Director, the Administrative Specialist, Confidential performs a full range of operational administrative support functions for the Finance Division.This classification is an entry-level operational support classification, which performs a variety of office and technical administrative support to the functional units within the assigned division.  This classification is distinguished from other administrative, secretarial classifications because of the highly confidential and sensitive information incumbents of this classification would be privy to and encounter through the course of their work.  The current job vacancy is assigned to the Finance Division located at the René C. Davidson Courthouse in Oakland.   Example of Duties  Note: The following are duties performed by employees in this classification; however, employees may perform other related duties at an equivalent level.   1. Manages all front desk duties, providing a high level of customer service.  2. Manages and triages all incoming calls; greets visitors, assesses needs, provides information and referrals as needed.   3. Performs general clerical duties, not limited to but including support to the Division Director and staff as needed.  4. Processes all in-coming mail on a daily basis.  5. Develops and maintains a procedural guide for key office administrative activities.   6. Manages office supplies and places orders as needed.   7. Drafts general correspondence and memos; and tracks documentation required by the Court, such as annual updates to compliance documents.   8. Sets up and maintains files for Division Director and staff as requested.   9. Provides support in running ad hoc reports, compiling data and working on special projects as requested.   10. Organizes, coordinates, and schedules meetings and special events; prepares agendas and materials; takes, edits and distributes minutes.  11. Routinely work with sensitive and confidential materials.  12. Performs other related duties as assigned.  Support for the functional units can include, but is not limited to: Support for Finance and Facilities Division:  1. Supports the administration and maintenance of the Division's intranet and web-page content, including, updating information, coordinating maintenance and troubleshooting with technology staff.  2. Organizes and calendars meetings on behalf of the Division Director and divisional staff as requested.   3. Manages, coordinates, and makes court-wide travel arrangements related to lodging and air transportation.  4. Prepares travel reimbursements for Division Director.   Minimum Qualifications   Education:  Possession of an AA degree from an accredited college or university in human resources, business administration, public administration or related field. Bachelor's degree is preferred.  And   Experience:  The equivalent to one year of full-time experience in office/operational administration.   Education Substitution:  Additional qualifying work experience as described above may substitute for the required education on a year-for-year basis. One year (2000 hours) of additional qualifying work experience will be considered equivalent to 30 semester units/45 quarter units.  Knowledge of  office administration processes and procedures; correct use of English usage, grammar and spelling; basic computer software applications including Microsoft Office suite.   Ability to  provide exceptional customer service; handle confidential information with a high level of discretion; demonstrate strong written and verbal communications skills; work seamlessly with each of the different HR functional areas, provide accurate and timely work product on a consistent basis; demonstrate competence in working a culturally diverse work environment; work effectively in a fast-paced, team environment with changing priorities while maintaining composure; demonstrate critical thinking skills; demonstrate proficiency in computer software applications, including Microsoft Office suite.   This position includes a one-year probationary period. Employment is contingent upon successful completion of fingerprint check and the provision of appropriately identifying documents to certify eligibility to work in the United States.    Hiring Process   The hiring process will include the following components:     An initial screening of all application materials receivedincluding a completed application and supplemental questionnaire.  A resume does not substitute for completing the application.  An incomplete or partial application or supplemental questionnaire will result in disqualification.    A review of the completed application and supplemental questionnaire to select the best-qualified candidates for the oral panel interview process.    An oral interview that will be weighted as 100% of the candidate's final score. The oral interview may contain situational exercises.     The Court reserves the right to change the components of the examination process and may limit the number of candidates invited to the oral interview process to include only the best-qualified candidates should there be a large applicant pool.     The application and supplemental questionnaire are used to evaluate the candidate's qualifications. If you are interested in the opportunity, it is recommended that you submit your application and supplemental questionnaire as soon as possible since this recruitment may be closed at any time should the Court receive a sufficient number of qualified applicants.    If you require accommodation in the examination process because of disability, please call (510) 891-6021 to discuss.    Job Posting End Date   April 23, 2024
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            Deputy Director, Finance and Administration (3 positions available)
        

        
            
            
                                            Superior Court of California, County of Los Angeles
                                    
            
                            
                    Los Angeles, CA, USA
                
                    

        
             The Superior Court of California, County of Los Angeles is seeking to fill three opportunities (two new positions and one vacant). These positions are a direct result of the need to expand staffing and manage an increased volume of work in support of Court financial operations. Qualified and interested candidates may apply for one or more of the three open positions. Reporting to a Finance Director, these positions (Deputy Director, Accounting and Financial Reporting; Deputy Director, Financial Case Management Systems and Collections; and Deputy Director, Budget and Expenditure Management) are key in managing, directing, and integrating comprehensive financial programs and services to meet the court-wide vision, organizational needs, and goals. The Deputy Director positions are available in two key areas of the organization, each with a unique focus, and are all critical to the success of the Court's Finance and Administration Department (FSD). This Department includes a team of talented employees in the Budget and Expenditure Management area, including Financial Planning and Grants Office, the Payables Unit, and the Data Analytics, Special Services and Technology Office; or in the Revenue Services area, including Accounting and Financial Reporting, Financial Case Management Systems and Collections. 
 The annual salary range is $147,753 to $229,786 (with the anticipated starting salary range of $160,000 to $205,000) DOQE. Moving and relocation reimbursement up to $10,000 may be considered. Additionally, the Deputy Director is eligible for County benefits and retirement programs including a defined benefit pension program through LACERA and matching contributions of up to 4% to the 401(k) savings plan and 4% to the 457(b) deferred compensation plan. 
 Interested candidates are requested to  apply immediately  by submitting a cover letter and resume via email to  apply@ralphandersen.com . This is a confidential recruitment and will be handled accordingly throughout the various stages of the process. Initial review of resumes will begin during the first week of April. Candidates are strongly encouraged to apply early in the process as this position may close earlier once a sufficient pool of highly qualified applicants are received. Confidential inquires directed to Ms. Heather Renschler at 916-630-4900 or alternatively, to request a confidential discussion, email  scheduling@ralphandersen.com . 
 Detailed brochure available at  www.ralphandersen.com/jobs/dep-dir-finance-admin-la-county-superior-court/ . 
        

    

    
        
            Mar 08, 2024
        

                                    Full Time
                                     
    

    
         The Superior Court of California, County of Los Angeles is seeking to fill three opportunities (two new positions and one vacant). These positions are a direct result of the need to expand staffing and manage an increased volume of work in support of Court financial operations. Qualified and interested candidates may apply for one or more of the three open positions. Reporting to a Finance Director, these positions (Deputy Director, Accounting and Financial Reporting; Deputy Director, Financial Case Management Systems and Collections; and Deputy Director, Budget and Expenditure Management) are key in managing, directing, and integrating comprehensive financial programs and services to meet the court-wide vision, organizational needs, and goals. The Deputy Director positions are available in two key areas of the organization, each with a unique focus, and are all critical to the success of the Court's Finance and Administration Department (FSD). This Department includes a team of talented employees in the Budget and Expenditure Management area, including Financial Planning and Grants Office, the Payables Unit, and the Data Analytics, Special Services and Technology Office; or in the Revenue Services area, including Accounting and Financial Reporting, Financial Case Management Systems and Collections. 
 The annual salary range is $147,753 to $229,786 (with the anticipated starting salary range of $160,000 to $205,000) DOQE. Moving and relocation reimbursement up to $10,000 may be considered. Additionally, the Deputy Director is eligible for County benefits and retirement programs including a defined benefit pension program through LACERA and matching contributions of up to 4% to the 401(k) savings plan and 4% to the 457(b) deferred compensation plan. 
 Interested candidates are requested to  apply immediately  by submitting a cover letter and resume via email to  apply@ralphandersen.com . This is a confidential recruitment and will be handled accordingly throughout the various stages of the process. Initial review of resumes will begin during the first week of April. Candidates are strongly encouraged to apply early in the process as this position may close earlier once a sufficient pool of highly qualified applicants are received. Confidential inquires directed to Ms. Heather Renschler at 916-630-4900 or alternatively, to request a confidential discussion, email  scheduling@ralphandersen.com . 
 Detailed brochure available at  www.ralphandersen.com/jobs/dep-dir-finance-admin-la-county-superior-court/ . 
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              Administrative Services Director  
  City of San Pablo, California  
   
 The City of San Pablo is located in West Contra Costa County off Interstate 80, minutes away from the Bay Area cultural centers of Berkeley, Oakland and San Francisco. I80 is the principal route between the Bay Area and Sacramento, where San Pablo is nestled between the cities of Pinole and Richmond and the neighboring cities of El Cerrito and Hercules. The City has a total of 164  FTEs and a GF Operating Budget of $65.5 million for FY 2023-24.  The City Manager maintains a preference for multi-year budget planning to coincide with multi-year employee labor MOU agreements which expire in June 30, 2027. For more information on the incredible efforts being put forth by the City of San Pablo please visit their website at  www.sanpabloca.gov  .  
   
 Due to the recent retirement of the former Finance Director in February 2024, the City Manager seeks a local government professional with strong administrative and leadership skills and a supportive and communicative management style.  The ideal candidate will be versed in budget, planning, financial policy determination, economic forecasting, financial reporting, audit compliance, cash management and information technology.  
   
 The successful candidate will be instrumental in supporting the organization’s immediate as well as long-range resource allocation decisions and respond to both economic fluctuations and changes in the State’s fiscal outlook.  The ASD position and his/her staff play a lead role in evaluating the effects of budget changes on service levels, assist departments with business planning, support citywide economic development projects, and provide recommendations on proposals with a financial impact. 
   
 The annual salary is $203,172 to $246,948. Placement within this range dependent upon qualifications. 
   
 Please submit your cover letter and resume (including month/year of employment) via our website: 
  Peckham & McKenney  
  www.peckhamandmckenney.com  
   
 Feel free to contact Maria Hurtado at (831) 247-7885 if you have any questions regarding this position or recruitment process. 
     
 Filing Deadline:           April 16, 2024  
        

    

    
        
            Mar 15, 2024
        

                                    Full Time
                                     
    

    
          Administrative Services Director  
  City of San Pablo, California  
   
 The City of San Pablo is located in West Contra Costa County off Interstate 80, minutes away from the Bay Area cultural centers of Berkeley, Oakland and San Francisco. I80 is the principal route between the Bay Area and Sacramento, where San Pablo is nestled between the cities of Pinole and Richmond and the neighboring cities of El Cerrito and Hercules. The City has a total of 164  FTEs and a GF Operating Budget of $65.5 million for FY 2023-24.  The City Manager maintains a preference for multi-year budget planning to coincide with multi-year employee labor MOU agreements which expire in June 30, 2027. For more information on the incredible efforts being put forth by the City of San Pablo please visit their website at  www.sanpabloca.gov  .  
   
 Due to the recent retirement of the former Finance Director in February 2024, the City Manager seeks a local government professional with strong administrative and leadership skills and a supportive and communicative management style.  The ideal candidate will be versed in budget, planning, financial policy determination, economic forecasting, financial reporting, audit compliance, cash management and information technology.  
   
 The successful candidate will be instrumental in supporting the organization’s immediate as well as long-range resource allocation decisions and respond to both economic fluctuations and changes in the State’s fiscal outlook.  The ASD position and his/her staff play a lead role in evaluating the effects of budget changes on service levels, assist departments with business planning, support citywide economic development projects, and provide recommendations on proposals with a financial impact. 
   
 The annual salary is $203,172 to $246,948. Placement within this range dependent upon qualifications. 
   
 Please submit your cover letter and resume (including month/year of employment) via our website: 
  Peckham & McKenney  
  www.peckhamandmckenney.com  
   
 Feel free to contact Maria Hurtado at (831) 247-7885 if you have any questions regarding this position or recruitment process. 
     
 Filing Deadline:           April 16, 2024  
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            Senior Management Analyst I/II (Finance) - Apply by Friday, February 16, 2024 for first consideration
        

        
            
            
                                            City of San Rafael, CA
                                    
            
                            
                    San Rafael, CA, United States
                
                    

        
            Senior Management Analyst I/II  Finance Department  Level I: $7,985 - $9,705 per month   Level II: $9,507 - $11,555 per month  Plus excellent benefits   APPLICATION DEADLINE: Apply by Friday, February 16, 2024, for first consideration   The City of San Rafael is recruiting to fill a Senior Management Analyst vacancy within the Finance Department. This position will report directly to the Finance Director. The Senior Management Analyst I/II will support the city-wide budget process, including operating and capital budgets as well as long-term financial planning/forecasting. You will perform fiscal and policy analysis of city-run programs and services. As a critical member of the Finance team, you will evaluate opportunities for regional inter-governmental collaborations for improved service delivery or efficiencies, participate in inter-departmental teams on priority special projects (such as Enterprise Resource Planning-ERP-system participation), and review financial policies and procedures to ensure alignment with industry best practices.    THE CITY is focused on enhancing our community members' quality of life through well-designed services and a positive workplace culture. San Rafael is the economic and cultural heart of Marin County, and its high quality of life is centered on its commercial districts, engaged neighborhoods, active lifestyle, and natural environment. San Rafael (population 61,000) is a full-service city with a city council/city manager form of government with 12 departments, more than 400 employees, and an annual budget of $120 million. The City's vision is to be a vibrant economic and cultural center reflective of its diversity. The City Council is engaged and seeks to strengthen the urban and commercial areas as well as sustain the beautiful natural environment.   San Rafael's Organizational culture framework is an initiative called  "Together San Rafael."  City employees are our greatest asset, and we seek talented individuals with diverse backgrounds who are creative, curious, and excited about a challenge. We are a results-driven team focused on the needs of community members. The   Together San Rafael initiative is focused   on modernizing City services and increasing the engagement of employees. This initiative recognizes the interconnectedness of the customer and employee experience.    THE POSITION:   This position provides advanced staff level assistance to executive or other management level staff, performs a wide variety of responsible and complex administrative and analytic duties, including providing information to the public and communicating Department and City activities and programs.   You will join a team of analysts across the City who are assigned to different departments but work together as a team on the important management, budget, communications, and analytic functions for the City.   This position is part of the  Unrepresented Mid-Managers  group and is "at will". Employment may be terminated with or without cause or notice, at any time by the City of San Rafael.   Senior Management Analyst I - this is the entry-level classification. Initially incumbents perform the more routine administrative analysis on new and current projects while learning City policies and procedures and gaining specialized knowledge related to the area of assignment. As experienced is gained, there is a greater independence of action within established guidelines.   Senior Management Analyst II - this class is the full journey level class and is experienced to work independently in identifying the need for and developing changes to operating practices, systems, programs and policies. Incumbents perform the full array of duties within the area of assignment, including complex analytical projects and providing staff support to department administration and city officials as well as working with high degree of independence in interacting with all levels of city employees, managers, elected officials, community groups, and other governmental agencies and the public.    This position performs the following essential job duties (including but not limited to):     Assists or leads projects, tasks, and assignments that are priorities for the senior management staff.  Assumes direct responsibility for managing a variety of projects and programs; oversee assigned administrative support functions including budget.  Supervises, plans, organizes, and reviews the work of lower level technical and clerical staff.  Leads departmental communication efforts, providing information to the pubic and interacting with media on issues pertaining to the functions and issues of the Department and City.  Participating in drafting and implementing Department and/or City-wide goals, policies, and procedures.  Manages or participates in special projects, including complex research of new programs and services, budget analysis and preparation, and feasibility analyses; prepare and present reports; participates in a variety of Department operations.  Reviews council reports to ensure financial information is accurate and that policy issues have been addressed in advance.  Tracks the impact of State and Federal legislation on the Department or city and make recommendations regarding City positions.   Prepares and monitors department annual and capital budgets, mid-year budget review, work plans and periodic forecasts; provides complete analysis of revenues and expenditures for each program, re-forecasts and develops new budgets.  Compiles narrative, fiscal and status reports on department, division, project and fund revenues and expenditures and assists with necessary adjustments.  Compiles narrative, fiscal and status reports on department, division, project and fund revenues and expenditures and assists with necessary adjustments.  Prepares and administers various grants for the department; monitors active grants to ensure that all stipulations and regulations regarding the use of funds are met; and maintains required records to ensure compliance.  Participates in the public information functions of the City's Emergency Operation Center.  Prepares City Council agenda reports.  Acts as staff to City Advisory Committees as directed by senior executive staff.  Performs related duties as required.    To be eligible for this position, you must have knowledge of:     Principles and practices of local government and public administration.  Methods of research, program analysis, and report preparation.  State legislative procedures.  Communication strategies.  Public relations and relationship building.  Negotiations.  Computer skills including graphics software.  Municipal budget development and administration.  Grant writing and management.    To be eligible for this position, you must have the ability to:     Communicate effectively both orally and in writing.  Work cooperatively with management, staff, and the public.  Evaluate program policy and practice.  Plan, coordinate and evaluate the work of staff.  Compile, organize and analyze complex statistical data.  Prepare clear and concise analytical and financial reports.  Prioritize and meet multiple, frequently changing deadlines.  Work independently and collaboratively to resolve issues and reach consensus.  Interpret, apply and communicate policies, procedures and regulations.  Make oral presentations.    EDUCATION and/or EXPERIENCE:   Any combination of education and experience that demonstrates possession of the requisite knowledge, skills, and abilities. A typical way to obtain these would be:    Equivalent to graduation from an accredited four-year college or university with major coursework in public administration, business administration or a related field.  A master's degree in public administration, public policy, or business administration is highly desirable.    Senior Management Analyst I:     Three to four years of progressively responsible analytical experience.    Senior Management Analyst II  (in addition to the requirements for the Senior Management Analyst I, this level requires):     Five years or more of experience performing increasingly complex, professional analytical work with a high degree of autonomy.    SPECIAL REQUIREMENT:     Possession of a valid driver's license    See complete Senior Management Analyst I/II Job Description  here .   PHYSICAL DEMANDS:   The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. While performing the duties of this job, the employee is regularly required to talk or hear. The employee frequently is   required to use hands to finger coordination, handle, or feel and reach with hands and arms. The employee is occasionally required to climb or balance and stoop, kneel, crouch, or crawl. The employee must regularly lift and/or move up to 10 pounds and occasionally lift and/or move up to 25 pounds. Specific vision abilities required by this job include close vision, distance vision, color vision, peripheral vision, depth perception and ability to adjust focus.   WORK ENVIRONMENT:   The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. While performing the duties of this job, the employee is regularly exposed to video display and regularly works in insideenvironmental conditions. The employee frequently works in evenings or weekends. The employee occasionally works with use of personal vehicle. The noise level in the work environment is usually moderate.  APPLICATION AND SELECTION PROCESS:   City of San Rafael application is required . Resumes do not substitute for the City application. Candidates should detail related education and experience on the application. The examination process may include the following application appraisal and oral board interview examination. The passing point for the oral board examination final score will be 70%. Note: Prior to appointment, candidate must pass a pre-employment physical, background check/fingerprinting, and driving record. To file an application, go to:  www.calopps.org . Select "Member Agencies". Select "San Rafael". Follow this link to submit your application:  https://www.calopps.org/san-rafael/job-20464983 .  For more information about the City of San Rafael, please visit  www.cityofsanrafael.org .    Reasonable Accommodation : The City of San Rafael will make reasonable accommodations in the exam process to accommodate disabled applicants. If you have a disability for which you require accommodation, please contact us at (415) 485-3474 before the test date. Reasonable accommodation may be made to enable individuals with disabilities to perform the essential functions of this position. Such accommodation must be requested by the applicant.   Job PDF:    Senior Management Analyst I-II Job Announcement.pdf    Benefits   The City of San Rafael offers an attractive compensation and benefits program. The salary range for this position is $7,985 - $11,555monthly, DOQ/DOE and a competitive benefits program including:    Retirement:The City is a part of the Marin County Employee Retirement Association (MCERA) plan, which offers reciprocity between agencies in CalPERS (this is part of the 37 Act County System);   Classic Employees - Tier 2 (hired on or after 7/1/2011) - 2% @ at 55 formula, average of three highest years of compensation  PEPRA employees - (hired on or after 1/1/13 or with 6-month break in service) are eligible for a 2% at 62 formula, average of three highest years of compensation  Employee contributes an additional 1% of pensionable compensation towards the normal cost of pension in addition to the current employee pension contribution    Health Insurance:Full flex cafeteria plan which can be applied to a health plan or converted to cash (Employee Only - $735.86 Employee + 1 - $1,471.71Employee + Family - $1,913.24; Waive Coverage $735.86  Life and Long Term Disability Insurance:$150,000 basic life insurance and long-term disability is two-thirds of the salary up to $7,500 per month  Dental Insurance:Fully paid for employee plus dependents  Vision Insurance:Fully paid for employee plus dependents  Employee Assistance Program (EAP): Available to employee and family members  457 Deferred Comp: Employee optional participation   125 Plan:  Employee optional participation  Annual Leave:Vacation ranges from 15 to 25 days (depending on years of service), 12 days of Sick Leave, 75 hours of Administrative Leave, 12 Holidays and 1 Floating Holiday.  Gym Reimbursement: Employees eligible to receive up to $16.50 per month reimbursement for paid gym memberships  Social Security: The City of San Rafael does not contribute to social security.   State Disability Insurance:  Employees in the group do participate in SDI and are eligible to receive SDI benefits.  At Will: Mid-Management employees are "at will" employees. Employment may be terminated with or without cause or notice, at any time by the City of San Rafael.  Work Week: 37.5 hours per week/7.5 hours per day - Exempt from overtime    Recruitment Contact   Contact phone:   (415)485-3474  Contact email:    rhonda.castellucci@cityofsanrafael.org    Closing Date/Time: Until filled
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        Senior Management Analyst I/II  Finance Department  Level I: $7,985 - $9,705 per month   Level II: $9,507 - $11,555 per month  Plus excellent benefits   APPLICATION DEADLINE: Apply by Friday, February 16, 2024, for first consideration   The City of San Rafael is recruiting to fill a Senior Management Analyst vacancy within the Finance Department. This position will report directly to the Finance Director. The Senior Management Analyst I/II will support the city-wide budget process, including operating and capital budgets as well as long-term financial planning/forecasting. You will perform fiscal and policy analysis of city-run programs and services. As a critical member of the Finance team, you will evaluate opportunities for regional inter-governmental collaborations for improved service delivery or efficiencies, participate in inter-departmental teams on priority special projects (such as Enterprise Resource Planning-ERP-system participation), and review financial policies and procedures to ensure alignment with industry best practices.    THE CITY is focused on enhancing our community members' quality of life through well-designed services and a positive workplace culture. San Rafael is the economic and cultural heart of Marin County, and its high quality of life is centered on its commercial districts, engaged neighborhoods, active lifestyle, and natural environment. San Rafael (population 61,000) is a full-service city with a city council/city manager form of government with 12 departments, more than 400 employees, and an annual budget of $120 million. The City's vision is to be a vibrant economic and cultural center reflective of its diversity. The City Council is engaged and seeks to strengthen the urban and commercial areas as well as sustain the beautiful natural environment.   San Rafael's Organizational culture framework is an initiative called  "Together San Rafael."  City employees are our greatest asset, and we seek talented individuals with diverse backgrounds who are creative, curious, and excited about a challenge. We are a results-driven team focused on the needs of community members. The   Together San Rafael initiative is focused   on modernizing City services and increasing the engagement of employees. This initiative recognizes the interconnectedness of the customer and employee experience.    THE POSITION:   This position provides advanced staff level assistance to executive or other management level staff, performs a wide variety of responsible and complex administrative and analytic duties, including providing information to the public and communicating Department and City activities and programs.   You will join a team of analysts across the City who are assigned to different departments but work together as a team on the important management, budget, communications, and analytic functions for the City.   This position is part of the  Unrepresented Mid-Managers  group and is "at will". Employment may be terminated with or without cause or notice, at any time by the City of San Rafael.   Senior Management Analyst I - this is the entry-level classification. Initially incumbents perform the more routine administrative analysis on new and current projects while learning City policies and procedures and gaining specialized knowledge related to the area of assignment. As experienced is gained, there is a greater independence of action within established guidelines.   Senior Management Analyst II - this class is the full journey level class and is experienced to work independently in identifying the need for and developing changes to operating practices, systems, programs and policies. Incumbents perform the full array of duties within the area of assignment, including complex analytical projects and providing staff support to department administration and city officials as well as working with high degree of independence in interacting with all levels of city employees, managers, elected officials, community groups, and other governmental agencies and the public.    This position performs the following essential job duties (including but not limited to):     Assists or leads projects, tasks, and assignments that are priorities for the senior management staff.  Assumes direct responsibility for managing a variety of projects and programs; oversee assigned administrative support functions including budget.  Supervises, plans, organizes, and reviews the work of lower level technical and clerical staff.  Leads departmental communication efforts, providing information to the pubic and interacting with media on issues pertaining to the functions and issues of the Department and City.  Participating in drafting and implementing Department and/or City-wide goals, policies, and procedures.  Manages or participates in special projects, including complex research of new programs and services, budget analysis and preparation, and feasibility analyses; prepare and present reports; participates in a variety of Department operations.  Reviews council reports to ensure financial information is accurate and that policy issues have been addressed in advance.  Tracks the impact of State and Federal legislation on the Department or city and make recommendations regarding City positions.   Prepares and monitors department annual and capital budgets, mid-year budget review, work plans and periodic forecasts; provides complete analysis of revenues and expenditures for each program, re-forecasts and develops new budgets.  Compiles narrative, fiscal and status reports on department, division, project and fund revenues and expenditures and assists with necessary adjustments.  Compiles narrative, fiscal and status reports on department, division, project and fund revenues and expenditures and assists with necessary adjustments.  Prepares and administers various grants for the department; monitors active grants to ensure that all stipulations and regulations regarding the use of funds are met; and maintains required records to ensure compliance.  Participates in the public information functions of the City's Emergency Operation Center.  Prepares City Council agenda reports.  Acts as staff to City Advisory Committees as directed by senior executive staff.  Performs related duties as required.    To be eligible for this position, you must have knowledge of:     Principles and practices of local government and public administration.  Methods of research, program analysis, and report preparation.  State legislative procedures.  Communication strategies.  Public relations and relationship building.  Negotiations.  Computer skills including graphics software.  Municipal budget development and administration.  Grant writing and management.    To be eligible for this position, you must have the ability to:     Communicate effectively both orally and in writing.  Work cooperatively with management, staff, and the public.  Evaluate program policy and practice.  Plan, coordinate and evaluate the work of staff.  Compile, organize and analyze complex statistical data.  Prepare clear and concise analytical and financial reports.  Prioritize and meet multiple, frequently changing deadlines.  Work independently and collaboratively to resolve issues and reach consensus.  Interpret, apply and communicate policies, procedures and regulations.  Make oral presentations.    EDUCATION and/or EXPERIENCE:   Any combination of education and experience that demonstrates possession of the requisite knowledge, skills, and abilities. A typical way to obtain these would be:    Equivalent to graduation from an accredited four-year college or university with major coursework in public administration, business administration or a related field.  A master's degree in public administration, public policy, or business administration is highly desirable.    Senior Management Analyst I:     Three to four years of progressively responsible analytical experience.    Senior Management Analyst II  (in addition to the requirements for the Senior Management Analyst I, this level requires):     Five years or more of experience performing increasingly complex, professional analytical work with a high degree of autonomy.    SPECIAL REQUIREMENT:     Possession of a valid driver's license    See complete Senior Management Analyst I/II Job Description  here .   PHYSICAL DEMANDS:   The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. While performing the duties of this job, the employee is regularly required to talk or hear. The employee frequently is   required to use hands to finger coordination, handle, or feel and reach with hands and arms. The employee is occasionally required to climb or balance and stoop, kneel, crouch, or crawl. The employee must regularly lift and/or move up to 10 pounds and occasionally lift and/or move up to 25 pounds. Specific vision abilities required by this job include close vision, distance vision, color vision, peripheral vision, depth perception and ability to adjust focus.   WORK ENVIRONMENT:   The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. While performing the duties of this job, the employee is regularly exposed to video display and regularly works in insideenvironmental conditions. The employee frequently works in evenings or weekends. The employee occasionally works with use of personal vehicle. The noise level in the work environment is usually moderate.  APPLICATION AND SELECTION PROCESS:   City of San Rafael application is required . Resumes do not substitute for the City application. Candidates should detail related education and experience on the application. The examination process may include the following application appraisal and oral board interview examination. The passing point for the oral board examination final score will be 70%. Note: Prior to appointment, candidate must pass a pre-employment physical, background check/fingerprinting, and driving record. To file an application, go to:  www.calopps.org . Select "Member Agencies". Select "San Rafael". Follow this link to submit your application:  https://www.calopps.org/san-rafael/job-20464983 .  For more information about the City of San Rafael, please visit  www.cityofsanrafael.org .    Reasonable Accommodation : The City of San Rafael will make reasonable accommodations in the exam process to accommodate disabled applicants. If you have a disability for which you require accommodation, please contact us at (415) 485-3474 before the test date. Reasonable accommodation may be made to enable individuals with disabilities to perform the essential functions of this position. Such accommodation must be requested by the applicant.   Job PDF:    Senior Management Analyst I-II Job Announcement.pdf    Benefits   The City of San Rafael offers an attractive compensation and benefits program. The salary range for this position is $7,985 - $11,555monthly, DOQ/DOE and a competitive benefits program including:    Retirement:The City is a part of the Marin County Employee Retirement Association (MCERA) plan, which offers reciprocity between agencies in CalPERS (this is part of the 37 Act County System);   Classic Employees - Tier 2 (hired on or after 7/1/2011) - 2% @ at 55 formula, average of three highest years of compensation  PEPRA employees - (hired on or after 1/1/13 or with 6-month break in service) are eligible for a 2% at 62 formula, average of three highest years of compensation  Employee contributes an additional 1% of pensionable compensation towards the normal cost of pension in addition to the current employee pension contribution    Health Insurance:Full flex cafeteria plan which can be applied to a health plan or converted to cash (Employee Only - $735.86 Employee + 1 - $1,471.71Employee + Family - $1,913.24; Waive Coverage $735.86  Life and Long Term Disability Insurance:$150,000 basic life insurance and long-term disability is two-thirds of the salary up to $7,500 per month  Dental Insurance:Fully paid for employee plus dependents  Vision Insurance:Fully paid for employee plus dependents  Employee Assistance Program (EAP): Available to employee and family members  457 Deferred Comp: Employee optional participation   125 Plan:  Employee optional participation  Annual Leave:Vacation ranges from 15 to 25 days (depending on years of service), 12 days of Sick Leave, 75 hours of Administrative Leave, 12 Holidays and 1 Floating Holiday.  Gym Reimbursement: Employees eligible to receive up to $16.50 per month reimbursement for paid gym memberships  Social Security: The City of San Rafael does not contribute to social security.   State Disability Insurance:  Employees in the group do participate in SDI and are eligible to receive SDI benefits.  At Will: Mid-Management employees are "at will" employees. Employment may be terminated with or without cause or notice, at any time by the City of San Rafael.  Work Week: 37.5 hours per week/7.5 hours per day - Exempt from overtime    Recruitment Contact   Contact phone:   (415)485-3474  Contact email:    rhonda.castellucci@cityofsanrafael.org    Closing Date/Time: Until filled
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             Chancellor's Office Statement    Join our team at the California State University, Office of the Chancellor, and make a difference in providing access to higher education. We are currently seeking experienced candidates for the position of  Director, Business and Finance Administration . The CSU Chancellor's Office, located on the waterfront adjacent to the Aquarium of the Pacific in downtown Long Beach, is the headquarters for the nation's largest and most diverse system of higher education. The CSU Chancellor's Office offers a premium benefit package that includes outstanding vacation, health, and dental plans; a fee waiver education program; membership in the California Public Employees Retirement System (PERS); and 15 paid holidays a year.    Salary    The anticipated salary hiring range is up to  $12,917  per month, commensurate with qualifications and experience.   The salary range for this classification is  $6,563 to $21,066  per month.    Classification    Administrator III    Position Information    The California State University, Office of the Chancellor, is seeking a  Director, Business and Finance Administration  to support and manage various projects and initiatives for the B&F division. The incumbent will oversee the administrative unit and activities to ensure needs of the EVC/CFO are met. This position will also manage the Board of Trustees (BOT) process for all committees under the B&F division and manage Chief Administrative and Business Officer (CABO) activities.   Though the position technically reports to the Chief of Staff, to support administrative team cohesion, this position will also receive direction from the EVC/CFO and the Associate Vice Chancellor for B&F. The position also works closely supporting the System Budget Office and supporting and receiving direction from the CABO chair and leadership group and interacts directly with Board of Trustee (BOT) members involved in B&F committees. The position also interacts directly with other CABO, BOT, and Chancellor’s Officer leaders to address concerns, support onboarding activities, or as needed.   In general, this position is a very strategic and critical position within the EVC/CFO office. It requires extreme attention to detail and a proactive mindset to ensure deadlines, etc are met. This is a key position in the unit requiring professionalism to interact with the highest levels within the organization with the ability to ensure the office administrative needs are being addressed.   The incumbent will juggle competing priorities in a dynamic and changing environment. This position requires the ability to problem-solve, critical thinking, the ability to work independently, autonomy, judgement, the ability to delegate, and strong communication and writing skills. The position requires setting and adhering to rigorous processes and deadlines.   The incumbent must possess effective communication and listening skills and be able to work directly and interact with employees at all levels within the University as well as with external vendors and the public. The position is key in reviewing and crafting messages sent out regularly to various leadership groups and also ensuring proper messaging within board of trustees’ materials, presentations and items.   The position will perform highly sensitive and confidential executive-level support work requiring an awareness of the EVC/CFO priorities and a good understanding of the functions of the Business & Finance division in relation to other units of the Office of the Chancellor, the Board of Trustees, and the CSU campuses. The position requires oversight, management, and coordination of confidential policy, employee, and institutional information that contributes significantly to the development of executive decisions.   This position provides high-level support to the System Budget Office leadership to ensure effective communication, collaboration and coordination between the System Budget Office and EVC/CFO Office. Additionally, this position is responsible for reviewing and disseminating budget-related communications on behalf of the EVC/CFO to Trustees, Presidents, and Chancellor’s Office leadership.   This position will provide backup in the absence of the Chief of Staff and will work closely with direct reports to provide backup and coverage to ensure all necessary activities are completed in a timely manner. The position ensures physical coverage for the office is set and maintained and is expected to physically report to the office on a regular basis.    Responsibilities    Under the general direction of the  Chief of Staff to the Executive Vice Chancellor & Chief Financial Officer , the  Director, Business and Finance Administration  will perform duties as outlined below:   -This position will oversee staff conducting the administrative duties of the office to ensure activities are performed accurately and timely.   -Provide leadership to the administrative unit by identifying areas for improvement in efficiency and developing appropriate course of action.   -Develop and maintain the Administrative Desk Manual, or similar, for the administrative unit. Allowing for cross training that will facilitate completion of tasks and coverage of duties in the event of unexpected absences.   -This position will manage the entire Business & Finance process for the Board of Trustees. Identify, track, and edit items for Board of Trustees (BOT) agendas, ensuring preparation achieves legal posting deadlines. Attend relevant portions of BOT meetings to identify and track issues raised by Trustees.   -Prepare orientation materials when new trustees are appointed.   -Manage routine HR activities, including recruitments, onboarding, organizational changes, and employee separations.   -Manage CABO meetings ensuring logistics are in place, work with CABO leadership and presenters to create the agenda, attend, and take meeting notes: interact with campus an auxiliary leadership to develop the annual meeting schedule.   -Manage coordination and attend meetings of special committees/taskforces of the EVC/CFO, AVC, and Chief of Staff.   -Represent the office of the EVC/CFO and the Chief of Staff at various office-wide group meetings.   -Provide summary of discussions and follow-up action items to EVC/CFO and Chief of Staff.   -Assist in many new strategic department activities.   -Coordinate and conduct research and work on special projects and initiatives, as assigned by the Chief of Staff, EVC/CFO, or Associate Vice Chancellor. Includes research, evaluation, analysis, and written or oral reports with recommendations for action that may have systemwide application. Requires working with confidential data and information from the Chancellor’s Office and 23 campuses.   -Analyze and interpret information, issues, and proposals for the EVC/CFO, Chief of Staff, AVC, Business & Finance and other executives.   -Recognize the roles of responsibility, authority, and accountability to interpret organizational policies and procedures necessary to ensure appropriate decision-making protocols are followed.   -Develop resourceful solutions to respond to inquiries and complaints and/or prepare responses for other Chancellor’s Office staff.   -Assist EVC/CFO, the EVC/CFO direct reports, and the Chief of Staff, as requested, with highly sensitive and confidential human resources issues, including recruitment, promotion, reorganization, and executive searches.   -Provide management with valid and reliable information for planning purposes.   -Prepare sensitive budget material related to executive decisions regarding student enrollment funding for presentation to CABO, presidents, Board of Trustees, and other CSU constituencies.   -Perform related duties as required and deemed appropriate.    Qualifications    This position requires:   -A bachelor’s degree in business administration, public policy, public administration, higher education administration, or a related field, including a minimum of 10 years of progressively responsible experience in a related area working for a senior executive or administrator in a complex work environment; or equivalent combination of education and experience is required.    -Ability to handle highly confidential and sensitive matters. Strong oral and written communication skills.   -Excel in working across multiple departments/divisions.   -Possess excellent verbal and written communication skills, including accurate spelling, grammar usage, and editing skill. Have strong interpersonal skills and the ability to interact in a professional manner with all levels of staff and CSU constituencies.   -Strong analytical skills to enable research, evaluation, and analysis.   -Strong analytical, technical, and decision-making skills with a high-level of accuracy.   -Knowledge of rules, regulations and policies related to the administration of the budget.   -Strong problem-solving and conflict resolution skills to manage complex assignments and/or those that require balancing interests that may be at variance with each other.   -This position requires that a person be highly organized and detail oriented, as well as able to handle multiple tasks simultaneously in a pressured environment with frequently shifting priorities and minimal supervision. Must have tolerance for ambiguity and ability to juggle multiple tasks simultaneously.   -Ability to take initiative and use sound judgment in completing tasks, solving problems, developing solutions, and prioritizing work. Ability to prioritize tasks to ensure completion in a timely manner to meet deadlines and expectations.   -A self-starter who works well independently and in groups, and who will take initiative to develop administrative efficiencies and work on new projects and initiatives, as well as encourage support staff to do the same.   -Experience using standard office equipment (fax, copy machine, scanner) and software such as Word, Excel, PowerPoint, Outlook, and SharePoint, and be comfortable learning new software applications as required. Incumbent may be asked to quickly and accurately produce charts, graphs or tables, as well as draft letters, presentations, and other documents.   -Prior experience using Microsoft Outlook to coordinate, manage, and schedule meetings as well as manage shared email boxes and contacts. Will serve as back-up when the Executive Assistant is out of the office.    Preferred Qualifications    -A Master’s degree in a related area is highly preferred.   -Higher education knowledge and experience preferred.    Application Period    Priority consideration will be given to candidates who apply by  April 9, 2024 . Applications will be accepted until the job posting is removed.    How To Apply    Please click "Apply Now" to complete the California State University, Chancellor's Office online employment application.    Equal Employment Opportunity    The university is an Equal Opportunity Employer and does not discriminate against persons on the basis of race, religion, color, ancestry, age, disability, genetic information, gender, gender identity, gender expression, marital status, medical condition, National origin, sex, sexual orientation, covered veteran status, or any other protected status. Reasonable accommodations will be provided for qualified applicants with disabilities who self-disclose by contacting the Senior Human Resources Manager at (562) 951-4070.    Title IX    Please view the Notice of Non-Discrimination on the Basis of Gender or Sex and Contact Information for Title IX Coordinator at: https://www2.calstate.edu/titleix     E-Verify    This position requires new hire employment verification to be processed through the E-Verify program administered by the Department of Homeland Security, U.S. Citizenship and Immigration Services (DHSUSCIS)' in partnership with the Social Security Administration (SSA).   If hired, you will be required to furnish proof that you are legally authorized to work in the United States.  The CSU Chancellor’s Office is not a sponsoring agency for staff and Management positions (i.e., H1-B VISAS).     COVID19 Vaccination Policy    Per the CSU COVID-19 Vaccination Policy , it is strongly recommended that all Chancellor’s Office employees who are accessing office and campus facilities follow COVID-19 vaccine recommendations adopted by the U.S. Centers for Disease Control and Prevention (CDC) and the California Department of Public Health (CDPH) applicable to their age, medical condition, and other relevant indications.    Mandated Reporter Per CANRA    The person holding this position is considered a 'mandated reporter' under the California Child Abuse and Neglect Reporting Act and is required to comply with the requirements set forth in CSU Executive Order 1083 as a condition of employment.    Conflict of Interest    The duties of this position will include participation in decisions that may have a material financial benefit to the incumbent. Therefore, the selected candidate will be required to file Conflict of Interest Form 700: Statement of Economic Interest when they first occupy the position, and on an annual basis, complete ethics training within 6 months of appointment, and attend this training every other year thereafter.    CSU   Out of State Employment Policy     California State University, Office of the Chancellor, as part of the CSU system, is a State of California Employer. As such, the University requires all employees upon date of hire to reside in the State of California. As of January 1, 2022, the CSU Out-of-State Employment Policy prohibits the hiring of employees to perform CSU-related work outside the state of California.    Background    The Chancellor's Office policy requires that the selected candidate successfully complete a full background check (including a criminal records check) prior to assuming this position.  Advertised: Mar 26 2024 Pacific Daylight Time  Applications close:  Closing Date/Time:
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         Chancellor's Office Statement    Join our team at the California State University, Office of the Chancellor, and make a difference in providing access to higher education. We are currently seeking experienced candidates for the position of  Director, Business and Finance Administration . The CSU Chancellor's Office, located on the waterfront adjacent to the Aquarium of the Pacific in downtown Long Beach, is the headquarters for the nation's largest and most diverse system of higher education. The CSU Chancellor's Office offers a premium benefit package that includes outstanding vacation, health, and dental plans; a fee waiver education program; membership in the California Public Employees Retirement System (PERS); and 15 paid holidays a year.    Salary    The anticipated salary hiring range is up to  $12,917  per month, commensurate with qualifications and experience.   The salary range for this classification is  $6,563 to $21,066  per month.    Classification    Administrator III    Position Information    The California State University, Office of the Chancellor, is seeking a  Director, Business and Finance Administration  to support and manage various projects and initiatives for the B&F division. The incumbent will oversee the administrative unit and activities to ensure needs of the EVC/CFO are met. This position will also manage the Board of Trustees (BOT) process for all committees under the B&F division and manage Chief Administrative and Business Officer (CABO) activities.   Though the position technically reports to the Chief of Staff, to support administrative team cohesion, this position will also receive direction from the EVC/CFO and the Associate Vice Chancellor for B&F. The position also works closely supporting the System Budget Office and supporting and receiving direction from the CABO chair and leadership group and interacts directly with Board of Trustee (BOT) members involved in B&F committees. The position also interacts directly with other CABO, BOT, and Chancellor’s Officer leaders to address concerns, support onboarding activities, or as needed.   In general, this position is a very strategic and critical position within the EVC/CFO office. It requires extreme attention to detail and a proactive mindset to ensure deadlines, etc are met. This is a key position in the unit requiring professionalism to interact with the highest levels within the organization with the ability to ensure the office administrative needs are being addressed.   The incumbent will juggle competing priorities in a dynamic and changing environment. This position requires the ability to problem-solve, critical thinking, the ability to work independently, autonomy, judgement, the ability to delegate, and strong communication and writing skills. The position requires setting and adhering to rigorous processes and deadlines.   The incumbent must possess effective communication and listening skills and be able to work directly and interact with employees at all levels within the University as well as with external vendors and the public. The position is key in reviewing and crafting messages sent out regularly to various leadership groups and also ensuring proper messaging within board of trustees’ materials, presentations and items.   The position will perform highly sensitive and confidential executive-level support work requiring an awareness of the EVC/CFO priorities and a good understanding of the functions of the Business & Finance division in relation to other units of the Office of the Chancellor, the Board of Trustees, and the CSU campuses. The position requires oversight, management, and coordination of confidential policy, employee, and institutional information that contributes significantly to the development of executive decisions.   This position provides high-level support to the System Budget Office leadership to ensure effective communication, collaboration and coordination between the System Budget Office and EVC/CFO Office. Additionally, this position is responsible for reviewing and disseminating budget-related communications on behalf of the EVC/CFO to Trustees, Presidents, and Chancellor’s Office leadership.   This position will provide backup in the absence of the Chief of Staff and will work closely with direct reports to provide backup and coverage to ensure all necessary activities are completed in a timely manner. The position ensures physical coverage for the office is set and maintained and is expected to physically report to the office on a regular basis.    Responsibilities    Under the general direction of the  Chief of Staff to the Executive Vice Chancellor & Chief Financial Officer , the  Director, Business and Finance Administration  will perform duties as outlined below:   -This position will oversee staff conducting the administrative duties of the office to ensure activities are performed accurately and timely.   -Provide leadership to the administrative unit by identifying areas for improvement in efficiency and developing appropriate course of action.   -Develop and maintain the Administrative Desk Manual, or similar, for the administrative unit. Allowing for cross training that will facilitate completion of tasks and coverage of duties in the event of unexpected absences.   -This position will manage the entire Business & Finance process for the Board of Trustees. Identify, track, and edit items for Board of Trustees (BOT) agendas, ensuring preparation achieves legal posting deadlines. Attend relevant portions of BOT meetings to identify and track issues raised by Trustees.   -Prepare orientation materials when new trustees are appointed.   -Manage routine HR activities, including recruitments, onboarding, organizational changes, and employee separations.   -Manage CABO meetings ensuring logistics are in place, work with CABO leadership and presenters to create the agenda, attend, and take meeting notes: interact with campus an auxiliary leadership to develop the annual meeting schedule.   -Manage coordination and attend meetings of special committees/taskforces of the EVC/CFO, AVC, and Chief of Staff.   -Represent the office of the EVC/CFO and the Chief of Staff at various office-wide group meetings.   -Provide summary of discussions and follow-up action items to EVC/CFO and Chief of Staff.   -Assist in many new strategic department activities.   -Coordinate and conduct research and work on special projects and initiatives, as assigned by the Chief of Staff, EVC/CFO, or Associate Vice Chancellor. Includes research, evaluation, analysis, and written or oral reports with recommendations for action that may have systemwide application. Requires working with confidential data and information from the Chancellor’s Office and 23 campuses.   -Analyze and interpret information, issues, and proposals for the EVC/CFO, Chief of Staff, AVC, Business & Finance and other executives.   -Recognize the roles of responsibility, authority, and accountability to interpret organizational policies and procedures necessary to ensure appropriate decision-making protocols are followed.   -Develop resourceful solutions to respond to inquiries and complaints and/or prepare responses for other Chancellor’s Office staff.   -Assist EVC/CFO, the EVC/CFO direct reports, and the Chief of Staff, as requested, with highly sensitive and confidential human resources issues, including recruitment, promotion, reorganization, and executive searches.   -Provide management with valid and reliable information for planning purposes.   -Prepare sensitive budget material related to executive decisions regarding student enrollment funding for presentation to CABO, presidents, Board of Trustees, and other CSU constituencies.   -Perform related duties as required and deemed appropriate.    Qualifications    This position requires:   -A bachelor’s degree in business administration, public policy, public administration, higher education administration, or a related field, including a minimum of 10 years of progressively responsible experience in a related area working for a senior executive or administrator in a complex work environment; or equivalent combination of education and experience is required.    -Ability to handle highly confidential and sensitive matters. Strong oral and written communication skills.   -Excel in working across multiple departments/divisions.   -Possess excellent verbal and written communication skills, including accurate spelling, grammar usage, and editing skill. Have strong interpersonal skills and the ability to interact in a professional manner with all levels of staff and CSU constituencies.   -Strong analytical skills to enable research, evaluation, and analysis.   -Strong analytical, technical, and decision-making skills with a high-level of accuracy.   -Knowledge of rules, regulations and policies related to the administration of the budget.   -Strong problem-solving and conflict resolution skills to manage complex assignments and/or those that require balancing interests that may be at variance with each other.   -This position requires that a person be highly organized and detail oriented, as well as able to handle multiple tasks simultaneously in a pressured environment with frequently shifting priorities and minimal supervision. Must have tolerance for ambiguity and ability to juggle multiple tasks simultaneously.   -Ability to take initiative and use sound judgment in completing tasks, solving problems, developing solutions, and prioritizing work. Ability to prioritize tasks to ensure completion in a timely manner to meet deadlines and expectations.   -A self-starter who works well independently and in groups, and who will take initiative to develop administrative efficiencies and work on new projects and initiatives, as well as encourage support staff to do the same.   -Experience using standard office equipment (fax, copy machine, scanner) and software such as Word, Excel, PowerPoint, Outlook, and SharePoint, and be comfortable learning new software applications as required. Incumbent may be asked to quickly and accurately produce charts, graphs or tables, as well as draft letters, presentations, and other documents.   -Prior experience using Microsoft Outlook to coordinate, manage, and schedule meetings as well as manage shared email boxes and contacts. Will serve as back-up when the Executive Assistant is out of the office.    Preferred Qualifications    -A Master’s degree in a related area is highly preferred.   -Higher education knowledge and experience preferred.    Application Period    Priority consideration will be given to candidates who apply by  April 9, 2024 . Applications will be accepted until the job posting is removed.    How To Apply    Please click "Apply Now" to complete the California State University, Chancellor's Office online employment application.    Equal Employment Opportunity    The university is an Equal Opportunity Employer and does not discriminate against persons on the basis of race, religion, color, ancestry, age, disability, genetic information, gender, gender identity, gender expression, marital status, medical condition, National origin, sex, sexual orientation, covered veteran status, or any other protected status. Reasonable accommodations will be provided for qualified applicants with disabilities who self-disclose by contacting the Senior Human Resources Manager at (562) 951-4070.    Title IX    Please view the Notice of Non-Discrimination on the Basis of Gender or Sex and Contact Information for Title IX Coordinator at: https://www2.calstate.edu/titleix     E-Verify    This position requires new hire employment verification to be processed through the E-Verify program administered by the Department of Homeland Security, U.S. Citizenship and Immigration Services (DHSUSCIS)' in partnership with the Social Security Administration (SSA).   If hired, you will be required to furnish proof that you are legally authorized to work in the United States.  The CSU Chancellor’s Office is not a sponsoring agency for staff and Management positions (i.e., H1-B VISAS).     COVID19 Vaccination Policy    Per the CSU COVID-19 Vaccination Policy , it is strongly recommended that all Chancellor’s Office employees who are accessing office and campus facilities follow COVID-19 vaccine recommendations adopted by the U.S. Centers for Disease Control and Prevention (CDC) and the California Department of Public Health (CDPH) applicable to their age, medical condition, and other relevant indications.    Mandated Reporter Per CANRA    The person holding this position is considered a 'mandated reporter' under the California Child Abuse and Neglect Reporting Act and is required to comply with the requirements set forth in CSU Executive Order 1083 as a condition of employment.    Conflict of Interest    The duties of this position will include participation in decisions that may have a material financial benefit to the incumbent. Therefore, the selected candidate will be required to file Conflict of Interest Form 700: Statement of Economic Interest when they first occupy the position, and on an annual basis, complete ethics training within 6 months of appointment, and attend this training every other year thereafter.    CSU   Out of State Employment Policy     California State University, Office of the Chancellor, as part of the CSU system, is a State of California Employer. As such, the University requires all employees upon date of hire to reside in the State of California. As of January 1, 2022, the CSU Out-of-State Employment Policy prohibits the hiring of employees to perform CSU-related work outside the state of California.    Background    The Chancellor's Office policy requires that the selected candidate successfully complete a full background check (including a criminal records check) prior to assuming this position.  Advertised: Mar 26 2024 Pacific Daylight Time  Applications close:  Closing Date/Time:
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             Blacksburg’s  Director of Financial Services  is responsible for technical accounting, auditing, financial operations, budget management, utility billing, and debt and treasury management. This fantastic opportunity in an iconic University community is for the professional who is: 
 
 well-rounded and skilled in their financial experience, demonstrating a background in local government finance, budgeting, personnel, payroll, utility billing, investments, OPEB, financial reporting, audits, and use of an ERP system. 
 a motivating, honorable leader who is equally passionate about relationship development and numbers and has demonstrable experience nurturing a positive, proactive working environment where cross-training and collaboration are the norm; 
 a public servant who has an innate moral compass to make ethical decisions that best serve the community; 
 able to assess and analyze complex problems with conflicting priorities and recognize agendas, both internal and external, navigating complaints and conflict with ease;    
 an impeccable communicator with proven interpersonal skills who can effectively and proactively communicate, with respect and empathy, complex financial issues to various stakeholders, including the town council, town management, staff, peer directors, and other stakeholders; 
 skilled in building the capacity of staff, enhancing, and growing the technical knowledge among staff within a department;    
 knowledgeable and has experience navigating federal and state grant contracts and reporting and adhering to strict deadlines to ensure compliance with grant funds; and, 
 successful in leading teams through seasons of change – someone who proactively manages change and effectively navigates the impact of change/transitions on staff while building cohesion and uniting staff around shared values, goals, and strategic priorities. 
 
   About the Organization:      
 Since 1952, the Town of Blacksburg has been organized under the Council-Manager form of government. The Blacksburg Town Council, comprised of seven members, serves as the legislative body of the local government and is responsible for adopting all ordinances and resolutions, approving the annual operating and capital budgets, setting all tax rates, approving the five-year Capital Improvement Program, setting all user fees, making land use, and zoning decisions, and establishing long-range plans and policies. The town develops programs and proactively serves community members, anticipating issues and working toward carefully crafted community-based solutions. 
 The town’s  FY 2024 budget  totals $97.2 million for all funds and supports a team of 346 full-time employees and 98.31 FTE part-time employees across eight departments, who deliver a wide range of services to the town’s citizens. Blacksburg’s budget is supported by a property tax rate of $.26 per one hundred dollars of assessed valuation. Blacksburg maintains AA and AA2 bond ratings from S&P and Moody's, respectively. 
 Blacksburg’s leaders are committed to maintaining the quality of life that Blacksburg is known for while adapting to support its growth and sustainability. 
  About the Department and Position : 
 The Town of Blacksburg’s Financial Services department maintains a high standard of financial excellence by providing community members, vendors, and employees with exceptional ethical and professional customer service through collecting and disbursement of funds, financial reporting, management of assets, risks, and administrative and procurement services. 
 Reporting to the Deputy Town Manager, the next  Director of Financial Services  will manage the town’s  $97.2M budget  (GF budget of $45.9M) and oversee 18 employees, with 6 direct reports. The town’s budget includes enterprise funds for solid waste, water/sewer, stormwater, and transit. The town's five-year capital improvement program of $172.5M supports various capital improvement projects to further enhance the town’s offerings. The department comprises five divisions: General Administrative Support, Accounting, Management Information Systems, Purchasing, and Utility Services. 
 The Financial Services Department also manages financial responsibilities related to the Town’s transit services. In addition, the Town serves as a fiscal agent for the New River Valley Alcohol Safety Agency and the regional airport. 
 The  Director of Financial Services  is responsible for grant management of funds for the town’s transit, airport services, and ARPA funding. Experience with Federal transit funding is highly desirable. The  Director of Financial Services  also facilitates the sale of debt on a 2-3 year cycle. Blacksburg’s  Director of Financial Services  maintains a trusting, collaborative relationship with its Council, presenting quarterly financial reports to the Council. The  Director of Financial Services  ensures consistent and transparent communication across the organization and within the community regarding financial matters and capital projects that align with the expectations and functions of the town's administration. 
  Qualifications:      
 The following are   required:   
 
 A bachelor’s degree in accounting, finance, business, public administration, or related field.    
 5 - 7 years of progressively responsible and broad-based professional experience managing financial and accounting functions for a local government or private industrial organization. An equivalent combination of education, training, and experience will be considered. 
 The ability to be bonded and possess a valid driver’s license in the State of Virginia 
  Preferred qualifications:  A master’s degree and/or Certified Virginia Government Finance Officer designation; Certified Public Accountant (CPA). 
 
    Salary and Benefits : The hiring range for the position is $125,275 to $152,710, depending on qualifications and experience. Significant relevant experience is required to obtain the higher end of the hiring range. The Town provides an  excellent benefits package . Residency within the Town of Blacksburg or the surrounding community is  preferred . 
  To apply,  please visit  https://www.governmentjobs.com/careers/developmentalassociates  and click on the  Director of Financial Services   – Town of Blacksburg, VA  title.   Please note the following:   
 
 All applications must be submitted online via the Developmental Associates application portal (link above) – NOT the town’s employment application portal or any other external website. 
 Resumes and cover letters must be uploaded with the application. 
 Applicants should apply by  April 8, 2024 .      
 The hiring team will invite successful semi-finalists to participate in virtual interviews and skill evaluations on  May 7-8, 2024.  Candidates are encouraged to reserve these dates for virtual meetings should they be invited to participate. 
 Direct  inquiries  to  hiring@developmentalassociates.com.  
 
  The Town of Blacksburg, VA is an Equal Opportunity Employer. Developmental Associates, LLC manages the recruitment and selection process for this position .  To learn more about our selection process, visit  https://developmentalassociates.com/client-openings/  and scroll down to "Important Information for Applicants.” 
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         Blacksburg’s  Director of Financial Services  is responsible for technical accounting, auditing, financial operations, budget management, utility billing, and debt and treasury management. This fantastic opportunity in an iconic University community is for the professional who is: 
 
 well-rounded and skilled in their financial experience, demonstrating a background in local government finance, budgeting, personnel, payroll, utility billing, investments, OPEB, financial reporting, audits, and use of an ERP system. 
 a motivating, honorable leader who is equally passionate about relationship development and numbers and has demonstrable experience nurturing a positive, proactive working environment where cross-training and collaboration are the norm; 
 a public servant who has an innate moral compass to make ethical decisions that best serve the community; 
 able to assess and analyze complex problems with conflicting priorities and recognize agendas, both internal and external, navigating complaints and conflict with ease;    
 an impeccable communicator with proven interpersonal skills who can effectively and proactively communicate, with respect and empathy, complex financial issues to various stakeholders, including the town council, town management, staff, peer directors, and other stakeholders; 
 skilled in building the capacity of staff, enhancing, and growing the technical knowledge among staff within a department;    
 knowledgeable and has experience navigating federal and state grant contracts and reporting and adhering to strict deadlines to ensure compliance with grant funds; and, 
 successful in leading teams through seasons of change – someone who proactively manages change and effectively navigates the impact of change/transitions on staff while building cohesion and uniting staff around shared values, goals, and strategic priorities. 
 
   About the Organization:      
 Since 1952, the Town of Blacksburg has been organized under the Council-Manager form of government. The Blacksburg Town Council, comprised of seven members, serves as the legislative body of the local government and is responsible for adopting all ordinances and resolutions, approving the annual operating and capital budgets, setting all tax rates, approving the five-year Capital Improvement Program, setting all user fees, making land use, and zoning decisions, and establishing long-range plans and policies. The town develops programs and proactively serves community members, anticipating issues and working toward carefully crafted community-based solutions. 
 The town’s  FY 2024 budget  totals $97.2 million for all funds and supports a team of 346 full-time employees and 98.31 FTE part-time employees across eight departments, who deliver a wide range of services to the town’s citizens. Blacksburg’s budget is supported by a property tax rate of $.26 per one hundred dollars of assessed valuation. Blacksburg maintains AA and AA2 bond ratings from S&P and Moody's, respectively. 
 Blacksburg’s leaders are committed to maintaining the quality of life that Blacksburg is known for while adapting to support its growth and sustainability. 
  About the Department and Position : 
 The Town of Blacksburg’s Financial Services department maintains a high standard of financial excellence by providing community members, vendors, and employees with exceptional ethical and professional customer service through collecting and disbursement of funds, financial reporting, management of assets, risks, and administrative and procurement services. 
 Reporting to the Deputy Town Manager, the next  Director of Financial Services  will manage the town’s  $97.2M budget  (GF budget of $45.9M) and oversee 18 employees, with 6 direct reports. The town’s budget includes enterprise funds for solid waste, water/sewer, stormwater, and transit. The town's five-year capital improvement program of $172.5M supports various capital improvement projects to further enhance the town’s offerings. The department comprises five divisions: General Administrative Support, Accounting, Management Information Systems, Purchasing, and Utility Services. 
 The Financial Services Department also manages financial responsibilities related to the Town’s transit services. In addition, the Town serves as a fiscal agent for the New River Valley Alcohol Safety Agency and the regional airport. 
 The  Director of Financial Services  is responsible for grant management of funds for the town’s transit, airport services, and ARPA funding. Experience with Federal transit funding is highly desirable. The  Director of Financial Services  also facilitates the sale of debt on a 2-3 year cycle. Blacksburg’s  Director of Financial Services  maintains a trusting, collaborative relationship with its Council, presenting quarterly financial reports to the Council. The  Director of Financial Services  ensures consistent and transparent communication across the organization and within the community regarding financial matters and capital projects that align with the expectations and functions of the town's administration. 
  Qualifications:      
 The following are   required:   
 
 A bachelor’s degree in accounting, finance, business, public administration, or related field.    
 5 - 7 years of progressively responsible and broad-based professional experience managing financial and accounting functions for a local government or private industrial organization. An equivalent combination of education, training, and experience will be considered. 
 The ability to be bonded and possess a valid driver’s license in the State of Virginia 
  Preferred qualifications:  A master’s degree and/or Certified Virginia Government Finance Officer designation; Certified Public Accountant (CPA). 
 
    Salary and Benefits : The hiring range for the position is $125,275 to $152,710, depending on qualifications and experience. Significant relevant experience is required to obtain the higher end of the hiring range. The Town provides an  excellent benefits package . Residency within the Town of Blacksburg or the surrounding community is  preferred . 
  To apply,  please visit  https://www.governmentjobs.com/careers/developmentalassociates  and click on the  Director of Financial Services   – Town of Blacksburg, VA  title.   Please note the following:   
 
 All applications must be submitted online via the Developmental Associates application portal (link above) – NOT the town’s employment application portal or any other external website. 
 Resumes and cover letters must be uploaded with the application. 
 Applicants should apply by  April 8, 2024 .      
 The hiring team will invite successful semi-finalists to participate in virtual interviews and skill evaluations on  May 7-8, 2024.  Candidates are encouraged to reserve these dates for virtual meetings should they be invited to participate. 
 Direct  inquiries  to  hiring@developmentalassociates.com.  
 
  The Town of Blacksburg, VA is an Equal Opportunity Employer. Developmental Associates, LLC manages the recruitment and selection process for this position .  To learn more about our selection process, visit  https://developmentalassociates.com/client-openings/  and scroll down to "Important Information for Applicants.” 
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            The Position   Come join one of   Forbes Magazine's Best Employers!     There is an additional 3.35% Management Differential which is added to the posted salary for this class.     This is a limited continuous filing exam. Next filing cut-offs are at 5:00 pm on:     4/3/24, 4/24/24 (final)    Under general direction plans, organizes, manages, coordinates, and directs the activities and operations of a group of divisions and smaller organizational units within the Department of Finance; and coordinates assigned activities with other divisions, departments, outside agencies, and the general public.    Please see the recruitment brochure below for more information about this exciting opportunity!   Deputy Director, Finance Recruitment Brochure   Examples of Knowledge and Abilities   Knowledge Of:    Principles and practices of management and organizational theory, including planning, organizational design, business finance, business development, project management, and organizational effectiveness  Principles and practices of administration, organization, personnel management, labor relations, supervision, discipline, leadership, mentoring, training and development, financial administration, and public relations for local government   Applicable federal, state, and local laws, codes, and regulations  Operational characteristics, services, and activities of assigned programs and functions  Office procedures, methods, and equipment including computers and applicable software applications such as word processing, spreadsheets, databases, and other specialized applications related to area of assignment  Methods in government budgeting  English usage, spelling, grammar, and punctuation  Professional accounting and auditing standards, including standards set by the Governmental Accounting Standards Board, Financial Accounting Standards Board, Government Accountability Board, American Institute of Certified Public Accountants, and state and federal government  Public financing concepts  Principals and applications of data processing systems for accounting and fiscal operations  Payroll processing   Ability To:    Select, supervise, train, and evaluate staff  Plan, coordinate, assign, and review the work of subordinate staff  Investigate and resolve disciplinary issues  Work independently, prioritize work, coordinate activities and meet critical deadlines  Develop, monitor and interpret budgets and other financial documents  Plan, manage, and complete complex work assignments  Plan, execute, and control the work of a team to achieve specific goals and meet specific success criteria at the specified time  Develop and maintain cooperative, effective working relationships with others  Communicate clearly and concisely, both verbally and in writing  Interpret and apply applicable federal, state, and local laws, codes, and regulations  Apply customer service skills, including the identification of customer needs and follow up to ensure customer commitments have been met  Influence and persuade others to take a desired action and/or direction  Interpret and summarize a variety of data and information  Exercise discretion and maintain confidentiality of information  Analyze fiscal problems and develop and implement effective solutions  Develop, modify and install accounting systems and procedures  Review and recommend impact of pending legislation affecting business operations    Employment Qualifications   Minimum Qualifications   A Bachelor’s Degree, or higher, from an accredited college or university in Accounting, Economics, Finance, Business or Public Administration, or other field closely related to the intent of the class.   AND    Five years of full-time paid experience leading and managing a team of managers and/or professionals performing a broad range of functions in financial operations, banking, finance, auditing, and/or professional accounting.   Note: Possession of a valid license as a Certified Public Accountant (CPA) from the State of California Board of Accountancy or certification as a Certified Internal Auditor (CIA), Certified Public Finance Officer (CPFO), or Certified Fraud Examiner (CFE) may substitute for the required Bachelor’s Degree.    Note: Additional qualifying full-time paid experience as described above may substitute for the Bachelor’s Degree on a year-for-year basis.    Note:  If the word “experience” is referenced in the minimum qualifications, it means full-time paid experience unless the minimum qualification states that volunteer experience is acceptable. Part-time paid experience may be accumulated and pro-rated to meet the total experience requirements.   Note:  If the minimum qualifications include an educational or certificate/license requirement, applicants must submit proof of requirements with the application. Failure to submit proof of requirements may result in disqualification from the examination. Unofficial transcripts are acceptable. For guidelines on submitting acceptable proof of educational requirements, please click here or speak to someone in our office before the cut-off date listed in this notice.   General Qualifications    Criminal History and Background Checks:  The County may access criminal history information on candidates who have accepted a conditional offer of appointment for this class consistent with the provisions of Board of Supervisors Resolution No. 82-602, Personnel Policies, and applicable federal and state laws. The County shall not consider for employment any candidate who has been convicted of a felony or misdemeanor that relates to or impacts the candidate's ability to perform the job duties of this class unless it is determined that mitigating circumstances exist. For purposes of accessing criminal history information, the candidate will be fingerprinted. A subsequent arrest notification may be obtained.  The County may also conduct a background check on the candidate prior to appointment to a position within this class. The background check may include personal and professional reference checks, credit history checks where authorized by Labor Code section 1024.5, Social Security Number verification, professional license/registration verification, military service information and driving history. Information obtained in the course of this background check will be considered by the appointing authority in the selection process. In obtaining such information, the County will comply with applicable consent and disclosure practices in the Fair Credit Reporting Act and the California Investigative Consumer Reporting Agencies Act.  License Requirement:  A valid California Driver License, Class C or higher, is required at the time of appointment. Failure to obtain or maintain the appropriate California Driver License may constitute cause for personnel action in accordance with Civil Service Rules or applicable bargaining agreement. Individuals who do not meet this requirement due to disability will be reviewed on a case-by-case basis.   Probationary Period   The probationary period for this classification is twelve  (12)  months.  Application and Testing Information   APPLICATION     Qualified applicants are encouraged to apply immediately. All applicants must complete and submit an online County of Sacramento employment application by  5:00 PM  on the posted cut-off date. Click here to apply.     County of Sacramento    Department of Personnel Services    Employment Services Division    700 H Street, Room 4667    Sacramento, CA 95814    Phone (916) 874-5593; 7-1-1 California Relay Service    Email    EmployOffice@Saccounty.net     Inter-Office Mail Code: 09-4667    www.SacCountyJobs.net      Employment applications and all documentation requested in this announcement must be submitted by 5:00 p.m. on the cut-off date.   Employment Services is not responsible for any issues or delays caused by an applicant's computer or web browser. Applicants will be automatically logged out if they have not submitted their applications and all documentation prior to 5:00 p.m. on the cut-off date.  Your application should highlight all relevant education, training, and experience, and clearly indicate how you meet the minimum qualifications for the position as of the cut-off date.  Application information must be current, concise and related to the requirements in this job announcement. You may only apply for this recruitment once. Duplicate and incomplete applications will be disqualified.  A resume may be included with your application, however it will not substitute for the information requested on the application.     SUPPLEMENTAL QUESTIONNAIRE     Applicants are required to provide a full and complete response to each supplemental question. The Supplemental Questionnaire is located in the tab marked "Supplemental Questions". Please be descriptive in your response.     Note:  Responses of "See Resume" or "See Application", or copy and paste of work experience are not qualifying responses and will not be considered.    Supplemental Questionnaires must be submitted by 5:00 p.m. on the cut-off date. Employment Services is not responsible for any issues or delays caused by an applicant's computer or web browser. Applicants will be automatically logged out if they have not submitted their applications and all documentation prior to 5:00 p.m. on the cut-off date.  The supplemental questions are designed to elicit specific information regarding a candidate's experience, education, and training. Responses should be consistent with the information on your application and are subject to verification.  Please provide place of employment, pertinent dates, and concise, descriptive and detailed information for each question.  If a job included responsibilities applicable to several questions, separate the different functions of the job to answer all the questions completely.  Resumes or referral to the application or other questionnaire responses will not be accepted in lieu of completing each question.  If you have no experience, write "no experience" for the appropriate question.  For many individuals, it is more efficient to develop responses to the supplemental questions in a word processing document and then paste them into the final document to be submitted. Changes or corrections to your Supplemental Questionnaire cannot be made once your application packet has been submitted.  If the Supplemental Questionnaire is used in the Formula Rate exam, failure to complete all of the questions or incomplete responses will result in a lower score. While scoring the Supplemental Questionnaire, the candidate's application and/or attachments will not be reviewed , therefore, a candidate's responses to the questions should be accurate, thorough, detailed, and complete.     FORMULA RATE EXAMINATION (Weighted 100%)    All candidates meeting the minimum qualifications by the cut-off date will have their Supplemental Questionnaire scored in the Formula Rate Examination.   This examination will evaluate the relevance, level, recency, progression and quality of candidate's education, training and experience. The candidate's application or other materials will not be included in this examination. Therefore, the candidate's responses to the supplemental questionnaire should be thorough, detailed and complete. The score from the Formula Rate Examination will determine the ranking on the eligible/employment list for this job.   All candidates competing in the testing process will receive written notice of their examination results by email. Notices can also be accessed in their governmentjobs.com inbox. Applicants achieving a passing score will be placed on the eligible list in rank order. The rank is determined by the test score attained from the examination.     FREQUENTLY ASKED QUESTIONS     Click here for Frequently Asked Questions (FAQ's)    For information regarding County jobs:       www.saccountyjobs.net      EMPLOYEE BENEFITS    As an employee of the County of Sacramento, there will be a variety of benefits available to you. These benefits currently include: health, dental and life insurance; flexible spending account options for dependent care and unreimbursed dental and/or medical cost; and an employee assistance program (EAP).   GENERAL BENEFITS:  Most employee benefits are similar to the following for all County employees. However, some benefits differ, depending on the employee representation unit to which the employee's job classification is assigned. Information about the exact benefits applicable to a particular job classification may be obtained from the Sacramento County Department of Benefits or by visiting www.saccountyjobs.net.   TEMPORARY POSITIONS:  Most benefits do not apply to temporary positions. The explanations of benefits applies to employees in regular positions.   SALARY STEP INCREASES:  The beginning salary and the top of the salary range are usually shown on the job announcement. Upon satisfactory service, salary increases of approximately 5% are given annually until the top of the salary range has been attained.   PAY:  All employees are paid bi-weekly via direct deposit into the employee's bank account. The pay period covers fourteen (14) calendar days, starting on a Sunday and ending on the second Saturday thereafter. Salaries are generally paid on the Friday following the end of the pay period. Employees can set up their direct deposit and access their pay information via Employee Self Service in MySacCounty.   VACATION:  Generally, vacation with pay begins at 10 days annually. With increase over a period of years, the maximum annual vacation with pay is 25 days.   HOLIDAYS:  14.5 holidays per year as recognized.   SICK LEAVE:  Equivalent to 15 days annually, unlimited accumulation. Upon retirement, unused sick leave is converted to retirement service credit.   PARENTAL LEAVE:  Entitles a regular County employee, with at least one year of continuous employment, to schedule a paid parental leave of up to 160 hours upon the birth or during the process of an adoption of a minor child. Parental leave shall be approved by the employee's appointing authority, except where the granting of the parental leave request would unduly interfere with or cause severe hardship upon department operations.   TUITION REIMBURSEMENT:  Dependent upon union agreements, regular County employees may be eligible to receive Tuition Reimbursement. The costs for course tuition/registration fees and required books/supplies are eligible for reimbursement. Tuition reimbursement amounts may vary depending upon union agreement.   RETIREMENT:  Social Security and Sacramento County Employees' Retirement System coverage.   HEALTH INSURANCE:  The County offers a variety of health plan design options to fit individual needs.   DENTAL INSURANCE:  The County provides a comprehensive dental benefit program for regular full-time and part-time employees and their eligible dependents. This plan pays on a set fee schedule that varies by procedure. Any amount over the fee schedule is the employee's responsibility. The yearly maximum is $2,000 per person, not including orthodontia. The orthodontic benefit is 50% of covered charges with a lifetime maximum of $1,000 per person.   LIFE INSURANCE:  The County of Sacramento provides a basic life insurance benefit of $15,000 to all eligible employees at no cost. Additional coverage may be purchased through payroll deduction.   DEFERRED COMPENSATION:  The County offers a Deferred Compensation Program which enables employees to save in a systematic way without paying income tax on either the payroll deduction or the earned interest, prior to withdrawal.   EMPLOYEE ASSISTANCE PROGRAM:  The County of Sacramento provides an Employee Assistance Program (EAP) for employees and their eligible dependents. The EAP offers confidential, professional counseling services in areas such as:   Legal Advice/Difficult Decisions   Marriage or Family Relationships   Financial or Credit Worries/Elder Care   Alcohol and Drug Abuse     WELLNESS INCENTIVE PROGRAM:  The County will recognize and award time off to eligible employees who maintain an excellent attendance record.   FLEXIBLE SPENDING ACCOUNT:  The County offers regular employees two separate Flexible Spending Accounts (FSA's). These accounts allow employees to set money aside, on a pre-tax basis via payroll deduction, to pay for medical, dental or dependent care expenses.      DEPENDENT CARE REIMBURSEMENT ACCOUNT:   Employees may set aside pre-tax dollars to pay for qualified childcare or dependent care expenses that are necessary for the employee and/or spouse to continue working.        MEDICAL REIMBURSEMENT ACCOUNT:   The Medical Reimbursement Account allows pre-tax dollars to be set aside to pay for out-of-pocket expenses that are not paid by insurance or reimbursed by any other benefit plan.     WORKERS' COMPENSATION:  In case of injury while on the job, each employee is protected under the Workers' Compensation laws of California.   SACRAMENTO CREDIT UNION:  The credit union offers loan facilities and systematic saving plans through payroll deduction.   SELECTION AND PLACEMENT    Sacramento County encourages applications from all persons regardless of race, color, ancestry, religious creed, national origin, gender, disability, political affiliation, or age.  Certain age limits may be required by law, ordinance, or Civil Service direction for specific classifications such as those identified with hazardous occupations.   FOR APPLICANTS WITH DISABILITIES ONLY: Every effort is made to provide reasonable accommodations to disabled applicants such as in the selection of test sites, aides, or other equipment which permits the disabled applicants to compete in the examination process. Applicants with disabilities requesting an applicable ADA testing accommodation must complete a Reasonable Accommodation Request Form filled out and signed by the applicant and their doctor. This form must be submitted to the Disability Compliance Office, 700 H Street, Room 5720, Sacramento, CA 95814, by the cut-off date or final filing date as listed in this job announcement. Download the Reasonable Accommodation Request Form by clicking here or contact by mail or in person the Sacramento County Employment Services Division or Disability Compliance Office.   MINIMUM QUALIFICATIONS:  Please read carefully the "Minimum Qualifications" section of your announcement. You must meet those qualifications by the application deadline date unless otherwise specified. Your application must clearly show you meet the minimum qualifications by the application deadline date, or it will not be accepted. All statements are subject to verification.  "Experience" means full-time paid experience unless the announcement states that volunteer experience is acceptable. Part-time paid experience may be accumulated and pro-rated to meet the total experience requirements.   PROMOTIONAL EXAMINATIONS:  If the announcement indicates the examination is given on a promotional basis, candidates must hold permanent status in Sacramento County Civil Service by the application deadline date and must meet the minimum qualifications.   OPEN EXAMINATIONS:  Any person who meets the minimum qualifications may apply.   CONTINUOUS FILING EXAMINATIONS:  Applicants are eligible to reapply to and retake a continuous filing exam after 6 months from the date the previous exam results was received.   ELIGIBLE LISTS:  Names of qualified persons who made a passing score on an examination are entered, in order of their final grades, on an eligible list. To fill each vacancy, the hiring department will make a selection from among the top three ranks on the employment lists.   EXAMINATION RATINGS:  Unless otherwise stated on the announcement: To be successful, candidates must obtain a rating of at least 70% on each part of the examination. This may be an adjusted score or an arithmetic 70% of the total possible score as determined by the Director.   APPEAL PROCESS:  Persons who believe their applications have been improperly rejected may request the Employment Services Division to review its decision to reject the application. If the applicant desires to submit additional proof of qualifications, such proof must be received by Personnel Services not less than two (2) calendar days prior to the scheduled date for the examination.  Persons who are disqualified in any phase of the examination may appeal such adverse action, in writing, to the Civil Service Commission, 700 H Street, Room 2640, Sacramento, CA 95814, telephone: (916) 874-5586 . Such appeals must be filed within thirty (30) calendar days after notice of the adverse action was mailed to the candidate.   FOR MORE INFORMATION PLEASE VISIT OUR FREQUENTLY ASKED QUESTIONS (FAQs):  https://personnel.saccounty.net/Pages/EmploymentServicesFAQs.aspx    OTHER INFORMATION     VETERAN'S PREFERENCE:  Military veterans who have served during wartime shall be given preference in initial appointment to County service. Such preference shall apply, provided the veteran has first achieved a minimum passing score in the examination. The passing score of a veteran shall be annotated to indicate the veteran's score shall be regarded as 5 points or higher, OR 10 points higher for disabled veterans, only for the purpose of determining the three ranks along with which the veteran's name shall be certified. No score shall actually be changed and no new rank shall be created as a result of application of veteran's preference for certification purposes.  "Disabled Veteran" means any veteran who has served during wartime and, who, as of the final filing date for an examination is declared by the United States Veterans Administration or military service department to be 10% or more disabled as a result of his/her military service. Persons claiming eligibility for disabled veteran's preference must submit to the employment office, on or before the application deadline date, a certification from the United States Veterans Administration or a military service department, dated within 1 year, which certifies the present existence of a service related disability of 10% or more, or other acceptable proof of such disability as a result of his/her military service. Persons claiming eligibility for veterans preference must submit a copy of Form DD 214 or other acceptable proof of veteran's status on or before the final filing date for the examination. For purpose of this rule "reserve" status does not constitute active duty.   CITIZENSHIP OR AUTHORIZED ALIEN REQUIREMENT:  As required by the Immigration Reform and Control Act, all County employees must be United States citizens or aliens lawfully authorized to work in the United States. Proof of citizenship or authorized status will be required prior to appointment.   CONFLICT OF INTEREST CODE:  Some County Civil Service positions are covered by financial disclosure requirements intended to identify potential conflicts of interest.   CONCURRENT EMPLOYMENT:  No employee may concurrently occupy more than one County position.   SPECIAL SKILL QUALIFICATIONS (WHEN SPECIFIED ON THE APPLICATION):  Persons who have special skills required by some (but not all) positions in a class may be certified ahead of others provided that:  Such special skills are based on the duties and requirements of the positions and are in conformance with merit system and equal opportunity principles, and The certification of eligibles who possess special skills have been approved by the Civil Service Commission.   PRE-EMPLOYMENT MEDICAL EXAMINATION & DRUG TESTING:  The County of Sacramento is committed to maintaining a drug and alcohol free workplace. All persons selected for appointment to positions must pass a medical examination and a drug test, administered by the County at no cost to the applicant.   DRIVER LICENSE:  Possession of a valid California Driver License may be required for some positions.   PROBATIONARY PERIOD:  Regular positions are subject to a probationary period which is an extension of the selection process. Unless otherwise indicated on the announcement, the probationary period is six (6) months.   AGENCY SHOP/FAIR SHARE FEE:  Some positions require, as a condition of continued employment, that the person either: 1. Become a union member; 2. Pay a fair share fee to the union; or, 3. Meet specific requirements under which an equivalent amount must be paid to a charity.   FINGERPRINTING AND CRIMINAL RECORD CHECKS:  Fingerprinting and criminal record checks are required for some positions.  Closing Date/Time: 4/24/2024 5:00 PM Pacific
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        The Position   Come join one of   Forbes Magazine's Best Employers!     There is an additional 3.35% Management Differential which is added to the posted salary for this class.     This is a limited continuous filing exam. Next filing cut-offs are at 5:00 pm on:     4/3/24, 4/24/24 (final)    Under general direction plans, organizes, manages, coordinates, and directs the activities and operations of a group of divisions and smaller organizational units within the Department of Finance; and coordinates assigned activities with other divisions, departments, outside agencies, and the general public.    Please see the recruitment brochure below for more information about this exciting opportunity!   Deputy Director, Finance Recruitment Brochure   Examples of Knowledge and Abilities   Knowledge Of:    Principles and practices of management and organizational theory, including planning, organizational design, business finance, business development, project management, and organizational effectiveness  Principles and practices of administration, organization, personnel management, labor relations, supervision, discipline, leadership, mentoring, training and development, financial administration, and public relations for local government   Applicable federal, state, and local laws, codes, and regulations  Operational characteristics, services, and activities of assigned programs and functions  Office procedures, methods, and equipment including computers and applicable software applications such as word processing, spreadsheets, databases, and other specialized applications related to area of assignment  Methods in government budgeting  English usage, spelling, grammar, and punctuation  Professional accounting and auditing standards, including standards set by the Governmental Accounting Standards Board, Financial Accounting Standards Board, Government Accountability Board, American Institute of Certified Public Accountants, and state and federal government  Public financing concepts  Principals and applications of data processing systems for accounting and fiscal operations  Payroll processing   Ability To:    Select, supervise, train, and evaluate staff  Plan, coordinate, assign, and review the work of subordinate staff  Investigate and resolve disciplinary issues  Work independently, prioritize work, coordinate activities and meet critical deadlines  Develop, monitor and interpret budgets and other financial documents  Plan, manage, and complete complex work assignments  Plan, execute, and control the work of a team to achieve specific goals and meet specific success criteria at the specified time  Develop and maintain cooperative, effective working relationships with others  Communicate clearly and concisely, both verbally and in writing  Interpret and apply applicable federal, state, and local laws, codes, and regulations  Apply customer service skills, including the identification of customer needs and follow up to ensure customer commitments have been met  Influence and persuade others to take a desired action and/or direction  Interpret and summarize a variety of data and information  Exercise discretion and maintain confidentiality of information  Analyze fiscal problems and develop and implement effective solutions  Develop, modify and install accounting systems and procedures  Review and recommend impact of pending legislation affecting business operations    Employment Qualifications   Minimum Qualifications   A Bachelor’s Degree, or higher, from an accredited college or university in Accounting, Economics, Finance, Business or Public Administration, or other field closely related to the intent of the class.   AND    Five years of full-time paid experience leading and managing a team of managers and/or professionals performing a broad range of functions in financial operations, banking, finance, auditing, and/or professional accounting.   Note: Possession of a valid license as a Certified Public Accountant (CPA) from the State of California Board of Accountancy or certification as a Certified Internal Auditor (CIA), Certified Public Finance Officer (CPFO), or Certified Fraud Examiner (CFE) may substitute for the required Bachelor’s Degree.    Note: Additional qualifying full-time paid experience as described above may substitute for the Bachelor’s Degree on a year-for-year basis.    Note:  If the word “experience” is referenced in the minimum qualifications, it means full-time paid experience unless the minimum qualification states that volunteer experience is acceptable. Part-time paid experience may be accumulated and pro-rated to meet the total experience requirements.   Note:  If the minimum qualifications include an educational or certificate/license requirement, applicants must submit proof of requirements with the application. Failure to submit proof of requirements may result in disqualification from the examination. Unofficial transcripts are acceptable. For guidelines on submitting acceptable proof of educational requirements, please click here or speak to someone in our office before the cut-off date listed in this notice.   General Qualifications    Criminal History and Background Checks:  The County may access criminal history information on candidates who have accepted a conditional offer of appointment for this class consistent with the provisions of Board of Supervisors Resolution No. 82-602, Personnel Policies, and applicable federal and state laws. The County shall not consider for employment any candidate who has been convicted of a felony or misdemeanor that relates to or impacts the candidate's ability to perform the job duties of this class unless it is determined that mitigating circumstances exist. For purposes of accessing criminal history information, the candidate will be fingerprinted. A subsequent arrest notification may be obtained.  The County may also conduct a background check on the candidate prior to appointment to a position within this class. The background check may include personal and professional reference checks, credit history checks where authorized by Labor Code section 1024.5, Social Security Number verification, professional license/registration verification, military service information and driving history. Information obtained in the course of this background check will be considered by the appointing authority in the selection process. In obtaining such information, the County will comply with applicable consent and disclosure practices in the Fair Credit Reporting Act and the California Investigative Consumer Reporting Agencies Act.  License Requirement:  A valid California Driver License, Class C or higher, is required at the time of appointment. Failure to obtain or maintain the appropriate California Driver License may constitute cause for personnel action in accordance with Civil Service Rules or applicable bargaining agreement. Individuals who do not meet this requirement due to disability will be reviewed on a case-by-case basis.   Probationary Period   The probationary period for this classification is twelve  (12)  months.  Application and Testing Information   APPLICATION     Qualified applicants are encouraged to apply immediately. All applicants must complete and submit an online County of Sacramento employment application by  5:00 PM  on the posted cut-off date. Click here to apply.     County of Sacramento    Department of Personnel Services    Employment Services Division    700 H Street, Room 4667    Sacramento, CA 95814    Phone (916) 874-5593; 7-1-1 California Relay Service    Email    EmployOffice@Saccounty.net     Inter-Office Mail Code: 09-4667    www.SacCountyJobs.net      Employment applications and all documentation requested in this announcement must be submitted by 5:00 p.m. on the cut-off date.   Employment Services is not responsible for any issues or delays caused by an applicant's computer or web browser. Applicants will be automatically logged out if they have not submitted their applications and all documentation prior to 5:00 p.m. on the cut-off date.  Your application should highlight all relevant education, training, and experience, and clearly indicate how you meet the minimum qualifications for the position as of the cut-off date.  Application information must be current, concise and related to the requirements in this job announcement. You may only apply for this recruitment once. Duplicate and incomplete applications will be disqualified.  A resume may be included with your application, however it will not substitute for the information requested on the application.     SUPPLEMENTAL QUESTIONNAIRE     Applicants are required to provide a full and complete response to each supplemental question. The Supplemental Questionnaire is located in the tab marked "Supplemental Questions". Please be descriptive in your response.     Note:  Responses of "See Resume" or "See Application", or copy and paste of work experience are not qualifying responses and will not be considered.    Supplemental Questionnaires must be submitted by 5:00 p.m. on the cut-off date. Employment Services is not responsible for any issues or delays caused by an applicant's computer or web browser. Applicants will be automatically logged out if they have not submitted their applications and all documentation prior to 5:00 p.m. on the cut-off date.  The supplemental questions are designed to elicit specific information regarding a candidate's experience, education, and training. Responses should be consistent with the information on your application and are subject to verification.  Please provide place of employment, pertinent dates, and concise, descriptive and detailed information for each question.  If a job included responsibilities applicable to several questions, separate the different functions of the job to answer all the questions completely.  Resumes or referral to the application or other questionnaire responses will not be accepted in lieu of completing each question.  If you have no experience, write "no experience" for the appropriate question.  For many individuals, it is more efficient to develop responses to the supplemental questions in a word processing document and then paste them into the final document to be submitted. Changes or corrections to your Supplemental Questionnaire cannot be made once your application packet has been submitted.  If the Supplemental Questionnaire is used in the Formula Rate exam, failure to complete all of the questions or incomplete responses will result in a lower score. While scoring the Supplemental Questionnaire, the candidate's application and/or attachments will not be reviewed , therefore, a candidate's responses to the questions should be accurate, thorough, detailed, and complete.     FORMULA RATE EXAMINATION (Weighted 100%)    All candidates meeting the minimum qualifications by the cut-off date will have their Supplemental Questionnaire scored in the Formula Rate Examination.   This examination will evaluate the relevance, level, recency, progression and quality of candidate's education, training and experience. The candidate's application or other materials will not be included in this examination. Therefore, the candidate's responses to the supplemental questionnaire should be thorough, detailed and complete. The score from the Formula Rate Examination will determine the ranking on the eligible/employment list for this job.   All candidates competing in the testing process will receive written notice of their examination results by email. Notices can also be accessed in their governmentjobs.com inbox. Applicants achieving a passing score will be placed on the eligible list in rank order. The rank is determined by the test score attained from the examination.     FREQUENTLY ASKED QUESTIONS     Click here for Frequently Asked Questions (FAQ's)    For information regarding County jobs:       www.saccountyjobs.net      EMPLOYEE BENEFITS    As an employee of the County of Sacramento, there will be a variety of benefits available to you. These benefits currently include: health, dental and life insurance; flexible spending account options for dependent care and unreimbursed dental and/or medical cost; and an employee assistance program (EAP).   GENERAL BENEFITS:  Most employee benefits are similar to the following for all County employees. However, some benefits differ, depending on the employee representation unit to which the employee's job classification is assigned. Information about the exact benefits applicable to a particular job classification may be obtained from the Sacramento County Department of Benefits or by visiting www.saccountyjobs.net.   TEMPORARY POSITIONS:  Most benefits do not apply to temporary positions. The explanations of benefits applies to employees in regular positions.   SALARY STEP INCREASES:  The beginning salary and the top of the salary range are usually shown on the job announcement. Upon satisfactory service, salary increases of approximately 5% are given annually until the top of the salary range has been attained.   PAY:  All employees are paid bi-weekly via direct deposit into the employee's bank account. The pay period covers fourteen (14) calendar days, starting on a Sunday and ending on the second Saturday thereafter. Salaries are generally paid on the Friday following the end of the pay period. Employees can set up their direct deposit and access their pay information via Employee Self Service in MySacCounty.   VACATION:  Generally, vacation with pay begins at 10 days annually. With increase over a period of years, the maximum annual vacation with pay is 25 days.   HOLIDAYS:  14.5 holidays per year as recognized.   SICK LEAVE:  Equivalent to 15 days annually, unlimited accumulation. Upon retirement, unused sick leave is converted to retirement service credit.   PARENTAL LEAVE:  Entitles a regular County employee, with at least one year of continuous employment, to schedule a paid parental leave of up to 160 hours upon the birth or during the process of an adoption of a minor child. Parental leave shall be approved by the employee's appointing authority, except where the granting of the parental leave request would unduly interfere with or cause severe hardship upon department operations.   TUITION REIMBURSEMENT:  Dependent upon union agreements, regular County employees may be eligible to receive Tuition Reimbursement. The costs for course tuition/registration fees and required books/supplies are eligible for reimbursement. Tuition reimbursement amounts may vary depending upon union agreement.   RETIREMENT:  Social Security and Sacramento County Employees' Retirement System coverage.   HEALTH INSURANCE:  The County offers a variety of health plan design options to fit individual needs.   DENTAL INSURANCE:  The County provides a comprehensive dental benefit program for regular full-time and part-time employees and their eligible dependents. This plan pays on a set fee schedule that varies by procedure. Any amount over the fee schedule is the employee's responsibility. The yearly maximum is $2,000 per person, not including orthodontia. The orthodontic benefit is 50% of covered charges with a lifetime maximum of $1,000 per person.   LIFE INSURANCE:  The County of Sacramento provides a basic life insurance benefit of $15,000 to all eligible employees at no cost. Additional coverage may be purchased through payroll deduction.   DEFERRED COMPENSATION:  The County offers a Deferred Compensation Program which enables employees to save in a systematic way without paying income tax on either the payroll deduction or the earned interest, prior to withdrawal.   EMPLOYEE ASSISTANCE PROGRAM:  The County of Sacramento provides an Employee Assistance Program (EAP) for employees and their eligible dependents. The EAP offers confidential, professional counseling services in areas such as:   Legal Advice/Difficult Decisions   Marriage or Family Relationships   Financial or Credit Worries/Elder Care   Alcohol and Drug Abuse     WELLNESS INCENTIVE PROGRAM:  The County will recognize and award time off to eligible employees who maintain an excellent attendance record.   FLEXIBLE SPENDING ACCOUNT:  The County offers regular employees two separate Flexible Spending Accounts (FSA's). These accounts allow employees to set money aside, on a pre-tax basis via payroll deduction, to pay for medical, dental or dependent care expenses.      DEPENDENT CARE REIMBURSEMENT ACCOUNT:   Employees may set aside pre-tax dollars to pay for qualified childcare or dependent care expenses that are necessary for the employee and/or spouse to continue working.        MEDICAL REIMBURSEMENT ACCOUNT:   The Medical Reimbursement Account allows pre-tax dollars to be set aside to pay for out-of-pocket expenses that are not paid by insurance or reimbursed by any other benefit plan.     WORKERS' COMPENSATION:  In case of injury while on the job, each employee is protected under the Workers' Compensation laws of California.   SACRAMENTO CREDIT UNION:  The credit union offers loan facilities and systematic saving plans through payroll deduction.   SELECTION AND PLACEMENT    Sacramento County encourages applications from all persons regardless of race, color, ancestry, religious creed, national origin, gender, disability, political affiliation, or age.  Certain age limits may be required by law, ordinance, or Civil Service direction for specific classifications such as those identified with hazardous occupations.   FOR APPLICANTS WITH DISABILITIES ONLY: Every effort is made to provide reasonable accommodations to disabled applicants such as in the selection of test sites, aides, or other equipment which permits the disabled applicants to compete in the examination process. Applicants with disabilities requesting an applicable ADA testing accommodation must complete a Reasonable Accommodation Request Form filled out and signed by the applicant and their doctor. This form must be submitted to the Disability Compliance Office, 700 H Street, Room 5720, Sacramento, CA 95814, by the cut-off date or final filing date as listed in this job announcement. Download the Reasonable Accommodation Request Form by clicking here or contact by mail or in person the Sacramento County Employment Services Division or Disability Compliance Office.   MINIMUM QUALIFICATIONS:  Please read carefully the "Minimum Qualifications" section of your announcement. You must meet those qualifications by the application deadline date unless otherwise specified. Your application must clearly show you meet the minimum qualifications by the application deadline date, or it will not be accepted. All statements are subject to verification.  "Experience" means full-time paid experience unless the announcement states that volunteer experience is acceptable. Part-time paid experience may be accumulated and pro-rated to meet the total experience requirements.   PROMOTIONAL EXAMINATIONS:  If the announcement indicates the examination is given on a promotional basis, candidates must hold permanent status in Sacramento County Civil Service by the application deadline date and must meet the minimum qualifications.   OPEN EXAMINATIONS:  Any person who meets the minimum qualifications may apply.   CONTINUOUS FILING EXAMINATIONS:  Applicants are eligible to reapply to and retake a continuous filing exam after 6 months from the date the previous exam results was received.   ELIGIBLE LISTS:  Names of qualified persons who made a passing score on an examination are entered, in order of their final grades, on an eligible list. To fill each vacancy, the hiring department will make a selection from among the top three ranks on the employment lists.   EXAMINATION RATINGS:  Unless otherwise stated on the announcement: To be successful, candidates must obtain a rating of at least 70% on each part of the examination. This may be an adjusted score or an arithmetic 70% of the total possible score as determined by the Director.   APPEAL PROCESS:  Persons who believe their applications have been improperly rejected may request the Employment Services Division to review its decision to reject the application. If the applicant desires to submit additional proof of qualifications, such proof must be received by Personnel Services not less than two (2) calendar days prior to the scheduled date for the examination.  Persons who are disqualified in any phase of the examination may appeal such adverse action, in writing, to the Civil Service Commission, 700 H Street, Room 2640, Sacramento, CA 95814, telephone: (916) 874-5586 . Such appeals must be filed within thirty (30) calendar days after notice of the adverse action was mailed to the candidate.   FOR MORE INFORMATION PLEASE VISIT OUR FREQUENTLY ASKED QUESTIONS (FAQs):  https://personnel.saccounty.net/Pages/EmploymentServicesFAQs.aspx    OTHER INFORMATION     VETERAN'S PREFERENCE:  Military veterans who have served during wartime shall be given preference in initial appointment to County service. Such preference shall apply, provided the veteran has first achieved a minimum passing score in the examination. The passing score of a veteran shall be annotated to indicate the veteran's score shall be regarded as 5 points or higher, OR 10 points higher for disabled veterans, only for the purpose of determining the three ranks along with which the veteran's name shall be certified. No score shall actually be changed and no new rank shall be created as a result of application of veteran's preference for certification purposes.  "Disabled Veteran" means any veteran who has served during wartime and, who, as of the final filing date for an examination is declared by the United States Veterans Administration or military service department to be 10% or more disabled as a result of his/her military service. Persons claiming eligibility for disabled veteran's preference must submit to the employment office, on or before the application deadline date, a certification from the United States Veterans Administration or a military service department, dated within 1 year, which certifies the present existence of a service related disability of 10% or more, or other acceptable proof of such disability as a result of his/her military service. Persons claiming eligibility for veterans preference must submit a copy of Form DD 214 or other acceptable proof of veteran's status on or before the final filing date for the examination. For purpose of this rule "reserve" status does not constitute active duty.   CITIZENSHIP OR AUTHORIZED ALIEN REQUIREMENT:  As required by the Immigration Reform and Control Act, all County employees must be United States citizens or aliens lawfully authorized to work in the United States. Proof of citizenship or authorized status will be required prior to appointment.   CONFLICT OF INTEREST CODE:  Some County Civil Service positions are covered by financial disclosure requirements intended to identify potential conflicts of interest.   CONCURRENT EMPLOYMENT:  No employee may concurrently occupy more than one County position.   SPECIAL SKILL QUALIFICATIONS (WHEN SPECIFIED ON THE APPLICATION):  Persons who have special skills required by some (but not all) positions in a class may be certified ahead of others provided that:  Such special skills are based on the duties and requirements of the positions and are in conformance with merit system and equal opportunity principles, and The certification of eligibles who possess special skills have been approved by the Civil Service Commission.   PRE-EMPLOYMENT MEDICAL EXAMINATION & DRUG TESTING:  The County of Sacramento is committed to maintaining a drug and alcohol free workplace. All persons selected for appointment to positions must pass a medical examination and a drug test, administered by the County at no cost to the applicant.   DRIVER LICENSE:  Possession of a valid California Driver License may be required for some positions.   PROBATIONARY PERIOD:  Regular positions are subject to a probationary period which is an extension of the selection process. Unless otherwise indicated on the announcement, the probationary period is six (6) months.   AGENCY SHOP/FAIR SHARE FEE:  Some positions require, as a condition of continued employment, that the person either: 1. Become a union member; 2. Pay a fair share fee to the union; or, 3. Meet specific requirements under which an equivalent amount must be paid to a charity.   FINGERPRINTING AND CRIMINAL RECORD CHECKS:  Fingerprinting and criminal record checks are required for some positions.  Closing Date/Time: 4/24/2024 5:00 PM Pacific
    

											
            
            
                [image: City of San Luis]
            
        

        
        
            Director of Finance
        

        
            
            
                                            CITY OF SAN LUIS, AZ
                                    
            
                            
                    San Luis, Arizona, United States
                
                    

        
            ABOUT THE POSITION  YOUR FUTURE BEGINS HERE!   Join one of the fastest-growing cities in Arizona and the youngest in Yuma County!    The City of San Luis is seeking a collaborative, self-motivated leader who will take the Finance department to its maximum potential.    As the Director of Finance, you will:   Develop, plan, and implement goals, objectives, policies and priorities for the Finance Department; develop and implement long and short-term strategic plans to satisfy future needs for departmental services and to drive the financial success of the City.   Coordinate Department activities with those of other departments and outside agencies and organizations; provide assistance to the City Manager and City Council.   Plan, direct and coordinate, through subordinate personnel, the Finance Department’s work plan; assign projects and programmatic areas of responsibility; review and evaluate work methods and procedures; meet with management staff to identify and resolve problems.   Assess and monitor workload, administrative and support systems, and internal reporting relationships; identify opportunities for improvement; direct and implement changes for the Finance Department.   Lead the development and administration of the Department budget and five-year capital plan and formulates the long-term financial strategy for the City. Estimate anticipated revenues; assist in reviewing proposed budget allocations and directs the forecast of additional funds needed for staffing, equipment, materials, and supplies; conduct complex fiscal analysis and prepare related reports.   Select, train, motivate, and evaluate personnel; provide a high level of leadership; provide or coordinate staff training; conduct performance evaluations; implement discipline procedures; maintain discipline and high standards as necessary for efficient and professional operations of the Department.  Represent the Department to outside groups and organizations; participate in outside community and professional groups and committees; provide technical assistance, as necessary.  Research and prepare technical and administrative reports and studies; prepare, analyze, and interpret financial operating results; submit required reports.  Plan, organize, direct, and evaluate all operations relating to accounting, budget, payroll, purchasing, audit, grant administration, and billing and collections; recommend city wide internal control policies to ensure that activities are conducted in accordance with related laws, ordinances, rules, and regulations.  Develop City fiscal policy; prepare city budget and presents to City Council for approval.   Manage and direct the fiscal management of the City, including revenue forecasting, collection and disbursement of funds, accounting, financial reporting, auditing, and investment of the City funds.   Utilize performance management tools for advanced financial analysis, forecasting, and the generation of periodic financial statements and administrative reports.  Coordinate with financial advisors, financial institutions and bond counsel on debt management and bond issuance.  Prepares the City's Annual Comprehensive Financial Report and the Budget Annual Report.  Ensures financial integrity, ensuring accounting processes are carried out in conformance with standards set by the Governmental Accounting Standards Board (GASB), follow the Generally Accepted Accounting Principles (GAAP).  Coordinates annual audit review with independent auditing firm, provides pre-audit source documents and explanations to audit fieldwork; corrects material weaknesses and internal control deficiencies as noted in the Management Letter and Comprehensive Annual Financial Report.  Performs related duties as assigned.     IDEAL CANDIDATE   Possess the knowledge of:    Principles and practices of leadership, motivation, team building, and conflict resolution.  Pertinent local, state and federal laws, rules and regulations.  Organizational and management practices as applied to the analysis and evaluation of programs.  Principles and practices of organization, administration, and human resource management.  Principles and practices of budget preparation and administration.  Advanced principles and practices of municipal accounting, recordkeeping, debt financing, and budget preparation and control.  Generally Accepted Accounting Principles and internal audit procedures.  Investments of cash reserves, technical analysis, and report preparation.  Government/Financial Accounting Standards Boards (GASB/FASB), and Government Finance Officers Association (GFOA) Standards, practices, rules, and regulatory reporting requirements.  Generally Accepted Auditing Principles for public sector financial management, including payroll, treasury and grants funds.   Possess the ability to:    Plan, direct, and control the administration and operations of the Department.  Prepare and administer department budgets.  Develop and implement department policies and procedures.  Supervise, train, and evaluate assigned personnel.  Establish and maintain cooperative working relationships with City employees, officials, and representatives from other local, state and Federal agencies.  Assess and prioritize multiple tasks, projects and demands.  Gain cooperation through discussion and persuasion.  Analyze problems, identify alternative solutions, project consequences of proposed actions, and implement recommendations in support of goals.  Interpret and apply federal, state, local, and department policies, procedures, laws and regulations.  Read, interpret, understand, and apply accounting standards and procedures accurately and making decisions in compliance with applicable Federal and State rules and regulations, and City policies, and procedures.  Formulate, initiate, and administer policies and procedures for effective fiscal control, administration and reporting and analysis.  Represent the City's interests before boards and commissions of local agencies and special water and sewer districts as directed by the City Manager.  Identify and respond to public and City Council issues and concerns.  Communicate clearly and concisely, both orally and in writing.  Pass an extensive background check including polygraph examination.  Establish and maintain cooperative working relationships with those contacted in the course of work.    MINIMUM REQUIREMENTS   Education, Training and Experience:    Bachelor’s Degree in Finance, Accounting, Business Administration, Public Administration, or closely related area of study; and   Five (5) years professional administrative experience in accounting and finance, with three (3) of those years in a leadership capacity.  Residency in the United States and within 25 miles of the City of San Luis    Licenses and Certificate ( must be maintained throughout employment )    A valid Arizona driver license at the time of appointment    Desired/Preferred:    Certified Public Accountant or Certified Government Financial Manager is highly desirable.  Bilingual in Spanish   Prior municipal accounting experience   San Luis residency     SUPPLEMENTAL INFORMATION   The City of San Luis is committed to Professional Growth and Career Development -      Current employees may be given preferred consideration if they meet the position's minimum requirements.     OPEN UNTIL FILLED -   Applications review weekly.     Candidates deemed to have the most relevant backgrounds will be invited to participate in the interview/assessment process.       Note:     Starting Salary will be based on Qualifications & Experience  .    The City of San Luis offers the following benefits to all full-time City employees:     MEDICAL/ DENTAL/ VISION INSURANCE  - The City of San Luis is proud to provide medical, dental and vision insurance for it's employees which is administered by 90Degree Benefits. Dependent premiums are paid one month in advance and are pre-taxed. Additional information regarding medical, dental and vision benefits may be requested from the Human Resources Department.    ARIZONA STATE RETIREMENT SYSTEM (ASRS)    -  City employees are required to enroll in the Arizona State Retirement System.     Employee Contribution - 12.03%    Employer Contribution - 12.03%    ARIZONA STATE RETIREMENT SYSTEM (ASRS) - LONG TERM DISABILITY (LTD)      Employee Contribution - .014%    Employer Contribution - .014%     SOCIAL SECURITY AND MEDICARE-     FICA (Social Security Tax)  - Employee Contribution - 6.20%  Medicare  - Employee Contribution - 1.4500%.    PAID TIME OFF (PTO) -     Vacation Leave Accruals  (Based on years of service and accrued on bi-weekly basis)  Less than 6 years - 3.08 hrs. 6 - 11 years - 4.62 hrs. 11 years or more- 6.16 hrs.  Sick Leave  - 3.69 hrs.    LIFE INSURANCE  - The City provides eligible employees with a Life Insurance and Accidental Death and Dismemberment (AD&D) benefit. This plan is administered by Standard.   Basic Life Benefit - $50,000.00 AD&D Benefit - $50,000.00     DISABILITY INSURANCE  - Disability insurance is available to all employees who work 30 or more hours per week.   Short-Term Disability -  Coverage begins on the 15th day of injury or sickness. Duration of Benefits - 180 days Benefits Percentage- 66.67% Waiting Period - 14 days Maximum Weekly Benefit: $2,000.00   WORKER'S COMP -  Insurance coverage for medical expenses and loss of income due to an on-the-job injury is provided by the City of San Luis for all employees.
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        ABOUT THE POSITION  YOUR FUTURE BEGINS HERE!   Join one of the fastest-growing cities in Arizona and the youngest in Yuma County!    The City of San Luis is seeking a collaborative, self-motivated leader who will take the Finance department to its maximum potential.    As the Director of Finance, you will:   Develop, plan, and implement goals, objectives, policies and priorities for the Finance Department; develop and implement long and short-term strategic plans to satisfy future needs for departmental services and to drive the financial success of the City.   Coordinate Department activities with those of other departments and outside agencies and organizations; provide assistance to the City Manager and City Council.   Plan, direct and coordinate, through subordinate personnel, the Finance Department’s work plan; assign projects and programmatic areas of responsibility; review and evaluate work methods and procedures; meet with management staff to identify and resolve problems.   Assess and monitor workload, administrative and support systems, and internal reporting relationships; identify opportunities for improvement; direct and implement changes for the Finance Department.   Lead the development and administration of the Department budget and five-year capital plan and formulates the long-term financial strategy for the City. Estimate anticipated revenues; assist in reviewing proposed budget allocations and directs the forecast of additional funds needed for staffing, equipment, materials, and supplies; conduct complex fiscal analysis and prepare related reports.   Select, train, motivate, and evaluate personnel; provide a high level of leadership; provide or coordinate staff training; conduct performance evaluations; implement discipline procedures; maintain discipline and high standards as necessary for efficient and professional operations of the Department.  Represent the Department to outside groups and organizations; participate in outside community and professional groups and committees; provide technical assistance, as necessary.  Research and prepare technical and administrative reports and studies; prepare, analyze, and interpret financial operating results; submit required reports.  Plan, organize, direct, and evaluate all operations relating to accounting, budget, payroll, purchasing, audit, grant administration, and billing and collections; recommend city wide internal control policies to ensure that activities are conducted in accordance with related laws, ordinances, rules, and regulations.  Develop City fiscal policy; prepare city budget and presents to City Council for approval.   Manage and direct the fiscal management of the City, including revenue forecasting, collection and disbursement of funds, accounting, financial reporting, auditing, and investment of the City funds.   Utilize performance management tools for advanced financial analysis, forecasting, and the generation of periodic financial statements and administrative reports.  Coordinate with financial advisors, financial institutions and bond counsel on debt management and bond issuance.  Prepares the City's Annual Comprehensive Financial Report and the Budget Annual Report.  Ensures financial integrity, ensuring accounting processes are carried out in conformance with standards set by the Governmental Accounting Standards Board (GASB), follow the Generally Accepted Accounting Principles (GAAP).  Coordinates annual audit review with independent auditing firm, provides pre-audit source documents and explanations to audit fieldwork; corrects material weaknesses and internal control deficiencies as noted in the Management Letter and Comprehensive Annual Financial Report.  Performs related duties as assigned.     IDEAL CANDIDATE   Possess the knowledge of:    Principles and practices of leadership, motivation, team building, and conflict resolution.  Pertinent local, state and federal laws, rules and regulations.  Organizational and management practices as applied to the analysis and evaluation of programs.  Principles and practices of organization, administration, and human resource management.  Principles and practices of budget preparation and administration.  Advanced principles and practices of municipal accounting, recordkeeping, debt financing, and budget preparation and control.  Generally Accepted Accounting Principles and internal audit procedures.  Investments of cash reserves, technical analysis, and report preparation.  Government/Financial Accounting Standards Boards (GASB/FASB), and Government Finance Officers Association (GFOA) Standards, practices, rules, and regulatory reporting requirements.  Generally Accepted Auditing Principles for public sector financial management, including payroll, treasury and grants funds.   Possess the ability to:    Plan, direct, and control the administration and operations of the Department.  Prepare and administer department budgets.  Develop and implement department policies and procedures.  Supervise, train, and evaluate assigned personnel.  Establish and maintain cooperative working relationships with City employees, officials, and representatives from other local, state and Federal agencies.  Assess and prioritize multiple tasks, projects and demands.  Gain cooperation through discussion and persuasion.  Analyze problems, identify alternative solutions, project consequences of proposed actions, and implement recommendations in support of goals.  Interpret and apply federal, state, local, and department policies, procedures, laws and regulations.  Read, interpret, understand, and apply accounting standards and procedures accurately and making decisions in compliance with applicable Federal and State rules and regulations, and City policies, and procedures.  Formulate, initiate, and administer policies and procedures for effective fiscal control, administration and reporting and analysis.  Represent the City's interests before boards and commissions of local agencies and special water and sewer districts as directed by the City Manager.  Identify and respond to public and City Council issues and concerns.  Communicate clearly and concisely, both orally and in writing.  Pass an extensive background check including polygraph examination.  Establish and maintain cooperative working relationships with those contacted in the course of work.    MINIMUM REQUIREMENTS   Education, Training and Experience:    Bachelor’s Degree in Finance, Accounting, Business Administration, Public Administration, or closely related area of study; and   Five (5) years professional administrative experience in accounting and finance, with three (3) of those years in a leadership capacity.  Residency in the United States and within 25 miles of the City of San Luis    Licenses and Certificate ( must be maintained throughout employment )    A valid Arizona driver license at the time of appointment    Desired/Preferred:    Certified Public Accountant or Certified Government Financial Manager is highly desirable.  Bilingual in Spanish   Prior municipal accounting experience   San Luis residency     SUPPLEMENTAL INFORMATION   The City of San Luis is committed to Professional Growth and Career Development -      Current employees may be given preferred consideration if they meet the position's minimum requirements.     OPEN UNTIL FILLED -   Applications review weekly.     Candidates deemed to have the most relevant backgrounds will be invited to participate in the interview/assessment process.       Note:     Starting Salary will be based on Qualifications & Experience  .    The City of San Luis offers the following benefits to all full-time City employees:     MEDICAL/ DENTAL/ VISION INSURANCE  - The City of San Luis is proud to provide medical, dental and vision insurance for it's employees which is administered by 90Degree Benefits. Dependent premiums are paid one month in advance and are pre-taxed. Additional information regarding medical, dental and vision benefits may be requested from the Human Resources Department.    ARIZONA STATE RETIREMENT SYSTEM (ASRS)    -  City employees are required to enroll in the Arizona State Retirement System.     Employee Contribution - 12.03%    Employer Contribution - 12.03%    ARIZONA STATE RETIREMENT SYSTEM (ASRS) - LONG TERM DISABILITY (LTD)      Employee Contribution - .014%    Employer Contribution - .014%     SOCIAL SECURITY AND MEDICARE-     FICA (Social Security Tax)  - Employee Contribution - 6.20%  Medicare  - Employee Contribution - 1.4500%.    PAID TIME OFF (PTO) -     Vacation Leave Accruals  (Based on years of service and accrued on bi-weekly basis)  Less than 6 years - 3.08 hrs. 6 - 11 years - 4.62 hrs. 11 years or more- 6.16 hrs.  Sick Leave  - 3.69 hrs.    LIFE INSURANCE  - The City provides eligible employees with a Life Insurance and Accidental Death and Dismemberment (AD&D) benefit. This plan is administered by Standard.   Basic Life Benefit - $50,000.00 AD&D Benefit - $50,000.00     DISABILITY INSURANCE  - Disability insurance is available to all employees who work 30 or more hours per week.   Short-Term Disability -  Coverage begins on the 15th day of injury or sickness. Duration of Benefits - 180 days Benefits Percentage- 66.67% Waiting Period - 14 days Maximum Weekly Benefit: $2,000.00   WORKER'S COMP -  Insurance coverage for medical expenses and loss of income due to an on-the-job injury is provided by the City of San Luis for all employees.
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             Department Summary       The Department of Accounting and Finance teaches in finance, accounting, and tax disciplines with a technology flavor and encourages cross-discipline research. It houses the MS in Accounting and MS in Taxation programs and an exciting new program, the Masters of Science in Finance, with a corporate finance focus. Centers of excellence include the Center for Banking and Financial Services, the Accounting Advancement Center, and the High Technology Tax Institute. Students pursue careers in public accounting, corporate accounting and finance, banking, investments, and accounting information systems, among other careers. For more information, please visit https://www.sjsu.edu/acctfin/    Brief Description of Duties       Teach at the undergraduate level, demonstrating effective teaching and excellent student engagement. In addition to teaching during the designated class time, lecturers are responsible for maintaining weekly office hours; preparing a course syllabus and Canvas materials; and creating and evaluating student exams and assignments. Lecturer participation in faculty meetings and providing input on curriculum decisions is also desired. Positions start at the beginning of a semester and appointments may be renewed based on department need, funding, and performance.   Organize all classes within the Canvas Learning Management System (LMS).   Offer and meet classes as scheduled throughout the entire semester or term, in the mode assigned and listed in the schedule of classes (i.e., asynchronous, synchronous, bichronous, in-person, or hybrid).   Demonstrate awareness of and address the needs of a student population of great diversity-including age, abilities, cultural background, ethnicity, religion, economic background, primary language, sexual orientation, gender identity, and academic preparation-through inclusive course materials, teaching strategies and advisement.        Required Qualifications        MS or higher degree in Accounting, Taxation or Finance or an MBA with an emphasis in accounting or finance. Individuals with a BS or BSBA degree may be considered if they are a CPA with significant industry experience.   Current knowledge of the discipline to which the individual is assigned.   Excellent communication and interpersonal skills.   Applicants should demonstrate an awareness of and sensitivity to the educational goals of a multicultural population as might have been gained in cross-cultural study, training, teaching and other comparable experience.       Preferred Qualifications      Priority will be given to candidates who possess one or more of the following:      Professional experience in finance, accounting, or taxation.   Professional designations such as Chartered Financial Analyst or Certified Public Accountant.   Excellent teaching experience at the university level.        Compensation      Compensation and salary range placement are determined by qualifications and experience. To learn more about range placement, please see University Policy S21-2 .   Anticipated starting salary:   L-A / Range 2 - $4530 - $5405   L-B / Range 3 - $5405 - $6786 L-C / Range 4 - $6190 - $8554 L-D / Range 5 - $7794 - $9385   Range salaries above are the anticipated monthly salary rate of full-time AY faculty--part-time rates are prorated. There are 6 monthly payments per semester (full-time AY annual salary = rate x 12). See the Faculty Salary Schedule for more information.   Application Procedure      Click Apply Now to complete the SJSU Online Employment Application and attach the following documents:     CV   Cover Letter   List of at least three (3) references   Statement of Expertise, including professional experience and courses you are qualified to teach     This is an open position with applications accepted continually.   Employment Conditions    Faculty employees must complete CSU employee training as assigned and required based on their role (e.g., preventing discrimination and harassment, gender equity and Title IX, health and safety). Pursuant to the Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act (Clery Act) and CSU systemwide policy, the faculty member in this position will subject to ongoing review for designation as a Campus Security Authority (CSA). Individuals designated as Campus Security Authorities are required to immediately report Clery incidents to the institution and to complete Clery Act training as determined by the University Clery Director. Questions regarding CSA designation and training can be sent to the Clery Director at clerycompliance@sjsu.edu . The President may recommend or require compliance with safety measures that decrease the likelihood of COVID-19 transmission or illness and allows the core mission and activities of the campus to continue.    Conditional Offer    The work for this faculty position is located in the State of California and requires commuting to the campus. Employment is contingent upon proof of eligibility to work in the United States. Offers of employment are conditional, and may be rescinded if the background check reveals disqualifying information, and/or it is discovered that the candidate knowingly withheld or falsified information. Failure to satisfactorily complete the background check may affect the continued employment of a current CSU employee who was conditionally offered the position.   Appointment is contingent upon budget and enrollment considerations and subject to order of assignment provisions in the collective bargaining agreement between California State University and California Faculty Association. These provisions state the order in which available courses must be assigned to faculty, starting with tenure line faculty and ending with new lecturer appointees.    San José State University: Silicon Valley's Public University    Located in the heart of Silicon Valley-one of the most innovative and diverse regions in the world- San José State University is the founding campus of the 23-campus California State University (CSU) system and the first public university in the West. Recognized as a national leader in transformative higher education, San José State University is an essential contributor to the economic, cultural, and social development of Silicon Valley, the Bay Area, and California. SJSU ranks high nationally in research funding and is second highest in research productivity in the CSU system. Cutting-edge research, combined with world-class scholarship, student-centered learning opportunities, and experiential and interdisciplinary programs, allows SJSU to provide transformative opportunities that advance the public good locally and globally.   San José State enrolls more than 36,000 students - many are historically underserved, and around 45% are first-generation and 38% are Pell-recipients. SJSU is a Hispanic Serving Institution (HSI) and an Asian American and Native American Pacific Islander (AANAPISI) Serving Institution. The university’s commitment to social justice extends from its vibrant, inclusive campus to an international network of over 275,000 alumni. As such, San José State is committed to increasing the diversity of its faculty so our disciplines, students, and community can benefit from different and divergent cultural and identity perspectives.   Equal Employment Statement    San José State University prohibits discrimination on the basis of Age, Ancestry, Caste, Color, Disability, Ethnicity, Gender, Gender Expression, Gender Identity, Genetic Information, Marital Status, Medical Condition, Military Status, Nationality, Race, Religion, Religious Creed, Sex, Sexual Orientation, Sex Stereotype, and Veteran Status. This policy applies to all San José State University students, faculty, and staff as well as University programs and activities. Reasonable accommodations are made for applicants with disabilities who self-disclose. Note that all San José State University employees are considered mandated reporters under the California Child Abuse and Neglect Reporting Act and are required to comply with the requirements set forth in CSU Executive Order 1083 as a condition of employment.   Jeanne Clery Disclosure of Campus Security Policy and Crime Statistics Act and Campus Housing Fire Safety Notification    Pursuant to the Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act, the Annual Security Report (ASR) is also now available for viewing at https://www.sjsu.edu/clery/docs/SJSU-Annual-Security-Report.pdf. The ASR contains the current security and safety-related policy statements, emergency preparedness and evacuation information, crime prevention and Sexual Assault prevention information, and information about drug and alcohol prevention programming. The ASR also contains statistics of Clery crimes for San José State University locations for the three most recent calendar years. A paper copy of the ASR is available upon request by contacting the Office of the Clery Director by phone at 408-924-1501 or by email at clerycompliance@sjsu.edu.   Pursuant to the Higher Education Opportunity Act, the Annual Fire Safety Report (AFSR) is also available for viewing at https://www.sjsu.edu/clery/docs/SJSU-Annual-Fire-Safety-Report.pdf . The purpose of this report is to disclose statistics for fires that occurred within SJSU on-campus housing facilities for the three most recent calendar years, and to distribute fire safety policies and procedures intended to promote safety on Campus. A paper copy of the AFSR is available upon request by contacting the Housing Office by phone at 408-795-5600 or by email at uhs-frontdesk@sjsu.edu.  Advertised: May 15 2023 Pacific Daylight Time  Applications close:  Closing Date/Time:
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         Department Summary       The Department of Accounting and Finance teaches in finance, accounting, and tax disciplines with a technology flavor and encourages cross-discipline research. It houses the MS in Accounting and MS in Taxation programs and an exciting new program, the Masters of Science in Finance, with a corporate finance focus. Centers of excellence include the Center for Banking and Financial Services, the Accounting Advancement Center, and the High Technology Tax Institute. Students pursue careers in public accounting, corporate accounting and finance, banking, investments, and accounting information systems, among other careers. For more information, please visit https://www.sjsu.edu/acctfin/    Brief Description of Duties       Teach at the undergraduate level, demonstrating effective teaching and excellent student engagement. In addition to teaching during the designated class time, lecturers are responsible for maintaining weekly office hours; preparing a course syllabus and Canvas materials; and creating and evaluating student exams and assignments. Lecturer participation in faculty meetings and providing input on curriculum decisions is also desired. Positions start at the beginning of a semester and appointments may be renewed based on department need, funding, and performance.   Organize all classes within the Canvas Learning Management System (LMS).   Offer and meet classes as scheduled throughout the entire semester or term, in the mode assigned and listed in the schedule of classes (i.e., asynchronous, synchronous, bichronous, in-person, or hybrid).   Demonstrate awareness of and address the needs of a student population of great diversity-including age, abilities, cultural background, ethnicity, religion, economic background, primary language, sexual orientation, gender identity, and academic preparation-through inclusive course materials, teaching strategies and advisement.        Required Qualifications        MS or higher degree in Accounting, Taxation or Finance or an MBA with an emphasis in accounting or finance. Individuals with a BS or BSBA degree may be considered if they are a CPA with significant industry experience.   Current knowledge of the discipline to which the individual is assigned.   Excellent communication and interpersonal skills.   Applicants should demonstrate an awareness of and sensitivity to the educational goals of a multicultural population as might have been gained in cross-cultural study, training, teaching and other comparable experience.       Preferred Qualifications      Priority will be given to candidates who possess one or more of the following:      Professional experience in finance, accounting, or taxation.   Professional designations such as Chartered Financial Analyst or Certified Public Accountant.   Excellent teaching experience at the university level.        Compensation      Compensation and salary range placement are determined by qualifications and experience. To learn more about range placement, please see University Policy S21-2 .   Anticipated starting salary:   L-A / Range 2 - $4530 - $5405   L-B / Range 3 - $5405 - $6786 L-C / Range 4 - $6190 - $8554 L-D / Range 5 - $7794 - $9385   Range salaries above are the anticipated monthly salary rate of full-time AY faculty--part-time rates are prorated. There are 6 monthly payments per semester (full-time AY annual salary = rate x 12). See the Faculty Salary Schedule for more information.   Application Procedure      Click Apply Now to complete the SJSU Online Employment Application and attach the following documents:     CV   Cover Letter   List of at least three (3) references   Statement of Expertise, including professional experience and courses you are qualified to teach     This is an open position with applications accepted continually.   Employment Conditions    Faculty employees must complete CSU employee training as assigned and required based on their role (e.g., preventing discrimination and harassment, gender equity and Title IX, health and safety). Pursuant to the Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act (Clery Act) and CSU systemwide policy, the faculty member in this position will subject to ongoing review for designation as a Campus Security Authority (CSA). Individuals designated as Campus Security Authorities are required to immediately report Clery incidents to the institution and to complete Clery Act training as determined by the University Clery Director. Questions regarding CSA designation and training can be sent to the Clery Director at clerycompliance@sjsu.edu . The President may recommend or require compliance with safety measures that decrease the likelihood of COVID-19 transmission or illness and allows the core mission and activities of the campus to continue.    Conditional Offer    The work for this faculty position is located in the State of California and requires commuting to the campus. Employment is contingent upon proof of eligibility to work in the United States. Offers of employment are conditional, and may be rescinded if the background check reveals disqualifying information, and/or it is discovered that the candidate knowingly withheld or falsified information. Failure to satisfactorily complete the background check may affect the continued employment of a current CSU employee who was conditionally offered the position.   Appointment is contingent upon budget and enrollment considerations and subject to order of assignment provisions in the collective bargaining agreement between California State University and California Faculty Association. These provisions state the order in which available courses must be assigned to faculty, starting with tenure line faculty and ending with new lecturer appointees.    San José State University: Silicon Valley's Public University    Located in the heart of Silicon Valley-one of the most innovative and diverse regions in the world- San José State University is the founding campus of the 23-campus California State University (CSU) system and the first public university in the West. Recognized as a national leader in transformative higher education, San José State University is an essential contributor to the economic, cultural, and social development of Silicon Valley, the Bay Area, and California. SJSU ranks high nationally in research funding and is second highest in research productivity in the CSU system. Cutting-edge research, combined with world-class scholarship, student-centered learning opportunities, and experiential and interdisciplinary programs, allows SJSU to provide transformative opportunities that advance the public good locally and globally.   San José State enrolls more than 36,000 students - many are historically underserved, and around 45% are first-generation and 38% are Pell-recipients. SJSU is a Hispanic Serving Institution (HSI) and an Asian American and Native American Pacific Islander (AANAPISI) Serving Institution. The university’s commitment to social justice extends from its vibrant, inclusive campus to an international network of over 275,000 alumni. As such, San José State is committed to increasing the diversity of its faculty so our disciplines, students, and community can benefit from different and divergent cultural and identity perspectives.   Equal Employment Statement    San José State University prohibits discrimination on the basis of Age, Ancestry, Caste, Color, Disability, Ethnicity, Gender, Gender Expression, Gender Identity, Genetic Information, Marital Status, Medical Condition, Military Status, Nationality, Race, Religion, Religious Creed, Sex, Sexual Orientation, Sex Stereotype, and Veteran Status. This policy applies to all San José State University students, faculty, and staff as well as University programs and activities. Reasonable accommodations are made for applicants with disabilities who self-disclose. Note that all San José State University employees are considered mandated reporters under the California Child Abuse and Neglect Reporting Act and are required to comply with the requirements set forth in CSU Executive Order 1083 as a condition of employment.   Jeanne Clery Disclosure of Campus Security Policy and Crime Statistics Act and Campus Housing Fire Safety Notification    Pursuant to the Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act, the Annual Security Report (ASR) is also now available for viewing at https://www.sjsu.edu/clery/docs/SJSU-Annual-Security-Report.pdf. The ASR contains the current security and safety-related policy statements, emergency preparedness and evacuation information, crime prevention and Sexual Assault prevention information, and information about drug and alcohol prevention programming. The ASR also contains statistics of Clery crimes for San José State University locations for the three most recent calendar years. A paper copy of the ASR is available upon request by contacting the Office of the Clery Director by phone at 408-924-1501 or by email at clerycompliance@sjsu.edu.   Pursuant to the Higher Education Opportunity Act, the Annual Fire Safety Report (AFSR) is also available for viewing at https://www.sjsu.edu/clery/docs/SJSU-Annual-Fire-Safety-Report.pdf . The purpose of this report is to disclose statistics for fires that occurred within SJSU on-campus housing facilities for the three most recent calendar years, and to distribute fire safety policies and procedures intended to promote safety on Campus. A paper copy of the AFSR is available upon request by contacting the Housing Office by phone at 408-795-5600 or by email at uhs-frontdesk@sjsu.edu.  Advertised: May 15 2023 Pacific Daylight Time  Applications close:  Closing Date/Time:
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            POSITION OVERVIEW   APPLICATIONS ACCEPTED FROM:  ALL PERSONS INTERESTED   JOB CLASSIFICATION:  ASSISTANT DIRECTOR (EXE LEV)   DIVISION:  FINANCE   REPORTING LOCATION:  16930 JOHN F. KENNEDY BLVD.   WORKDAYS & HOURS:  MONDAY - FRIDAY 8AM - 5PM* * Subject to change     DESCRIPTION OF DUTIES/ ESSENTIAL FUNCTIONS   Assist the Chief Financial Officer in the delivery of financial reporting and analysis to help non-finance executive management understand the implications of changes in the organization’s business model, changes in the Capital Improvement Plan, and other changes affecting the financial status of the organization. This position acts as Division Controller for Deputy Directors of other divisions within HAS, specifically Terminal Management, Operations, and Infrastructure, helping develop business cases, compiling budgets and forecasts, and reporting as necessary to the Chief Financial Officer. This role is also a key contributor in the delivery of financial insights associated with key performance indicators of the Houston Airport System. The position will also develop and help other divisions complete business case analyses for cost-saving and return on investment initiatives. This role will also manage Fixed Assets and Grants. Finally, this role will be responsible for the expeditious delivery of any ad-hoc analysis requested by the Chief Financial Officer.  The Assistant Director will be responsible for the following:   Assist Deputy Directors with capital and operating budget compilation.  Deliver routine reports on Houston Airport System Key Performance Indicators (KPI’s) with key insights on trends affecting organizational performance.  Develop and report a 12-month rolling forecast for each Deputy Director; highlight trends and identify opportunities for cost savings across the organization.   Deliver quarterly rates and charges reports to the Chief Financial Officer; coordinate a review with the Financial Planning and Analysis team to assess significant variances to budget and ensure proper charges in line with actual expenses.   Create high-level dashboards and other reports to quickly advise HAS management of its financial position.   Communicate abnormal financial performance trends as necessary to assist in managerial decision making.   Perform ad-hoc scenario planning, reporting on key assumptions and variables to assist executive management in planning and decision-making.    WORKING CONDITIONS   There are no major sources of discomfort, i.e., essentially normal office environment with acceptable lighting, temperature and air conditions.   MINIMUM REQUIREMENTS    EDUCATION REQUIREMENTS   Requires a Bachelor's degree in Business Administration, Public Administration or a closely related field.     EXPERIENCE REQUIREMENTS   Seven years of administrative experience are required, with at least three of those years in a managerial capacity.   A Master's degree may be substituted for two years of experience.    LICENSE REQUIREMENTS   Valid driver's license and compliance with the City of Houston driving policy (A.P. 2-2).  PREFERENCES  Preference will be given to applicants with:   Advanced knowledge of Microsoft Excel and other financial reporting tools (e.g., Hyperion, Tableau, Power BI, SAP BPC, etc.).  Advanced financial modeling skills and experience managing large data sets.  Finance certifications and/or designations (i.e., Certified Public Accountant, Certified Management Accountant, Chartered Financial Analyst, etc.)     **Preference shall be given to eligible veteran applicants provided such persons possess the qualifications necessary for competent discharge of the duties involved in the position applied for, such persons are among the most qualified candidates for the position, and all other factors in accordance with Executive Order 1-6.**    GENERAL INFORMATION    SELECTION / SKILLS TESTS REQUIRED   Department may administer skills assessment test.     SAFETY IMPACT POSITION   Yes If yes, this position is subject to random drug testing and if a promotional position, candidate must pass an assignment drug test.     SALARY INFORMATION   Factors used in determining the salary offered include the candidate's qualifications as well as the pay rates of other employees in this classification.    PAY GRADE   32      APPLICATION PROCEDURES    Only online applications  will be accepted for this City of Houston job and must be received by the Human Resources Department during active posting period.  Applications must be submitted online at:    www.houstontx.gov   .    To view your detailed application status, please log-in to your online profile by visiting: http://agency.governmentjobs.com/houston/default.cfm or call (832/393-0453).  If you need special services or accommodations, call (832/393-0453). (TTY 7-1-1)  If you need login assistance or technical support call 855-524-5627.  Due to the high volume of applications received, the Hiring Department will contact you directly, should you be selected to advance in our recruitment process.  All new and rehires must pass a pre-employment drug test and are subject to a physical examination and verification of information provided.   EOE Equal Opportunity Employer  The City of Houston is committed to recruiting and retaining a diverse workforce and providing a work environment that is free from discrimination and harassment based upon any legally protected status or protected characteristic, including but not limited to an individual's sex, race, color, ethnicity, national origin, age, religion, disability, sexual orientation, genetic information, veteran status, gender identity, or pregnancy.  The city offers a competitive benefits program, including competitively priced health coverage and a defined contribution pension plan.  Benefits include: • Medical • Dental • Vision • Wellness • Life insurance • Long-term disability • Retirement pension • 457 deferred compensation plan • Employee Assistance Program • 10 days of vacation each year • 11 city holidays, plus one floating holiday • Flexible schedules • Professional development opportunities • Transportation/parking plan • Section 125 pretax deductions • Dependent Care Reimbursement Plan • Healthcare Flexible Spending Account  For plan details, visit http://www.houstontx.gov/hr/benefits.html
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        POSITION OVERVIEW   APPLICATIONS ACCEPTED FROM:  ALL PERSONS INTERESTED   JOB CLASSIFICATION:  ASSISTANT DIRECTOR (EXE LEV)   DIVISION:  FINANCE   REPORTING LOCATION:  16930 JOHN F. KENNEDY BLVD.   WORKDAYS & HOURS:  MONDAY - FRIDAY 8AM - 5PM* * Subject to change     DESCRIPTION OF DUTIES/ ESSENTIAL FUNCTIONS   Assist the Chief Financial Officer in the delivery of financial reporting and analysis to help non-finance executive management understand the implications of changes in the organization’s business model, changes in the Capital Improvement Plan, and other changes affecting the financial status of the organization. This position acts as Division Controller for Deputy Directors of other divisions within HAS, specifically Terminal Management, Operations, and Infrastructure, helping develop business cases, compiling budgets and forecasts, and reporting as necessary to the Chief Financial Officer. This role is also a key contributor in the delivery of financial insights associated with key performance indicators of the Houston Airport System. The position will also develop and help other divisions complete business case analyses for cost-saving and return on investment initiatives. This role will also manage Fixed Assets and Grants. Finally, this role will be responsible for the expeditious delivery of any ad-hoc analysis requested by the Chief Financial Officer.  The Assistant Director will be responsible for the following:   Assist Deputy Directors with capital and operating budget compilation.  Deliver routine reports on Houston Airport System Key Performance Indicators (KPI’s) with key insights on trends affecting organizational performance.  Develop and report a 12-month rolling forecast for each Deputy Director; highlight trends and identify opportunities for cost savings across the organization.   Deliver quarterly rates and charges reports to the Chief Financial Officer; coordinate a review with the Financial Planning and Analysis team to assess significant variances to budget and ensure proper charges in line with actual expenses.   Create high-level dashboards and other reports to quickly advise HAS management of its financial position.   Communicate abnormal financial performance trends as necessary to assist in managerial decision making.   Perform ad-hoc scenario planning, reporting on key assumptions and variables to assist executive management in planning and decision-making.    WORKING CONDITIONS   There are no major sources of discomfort, i.e., essentially normal office environment with acceptable lighting, temperature and air conditions.   MINIMUM REQUIREMENTS    EDUCATION REQUIREMENTS   Requires a Bachelor's degree in Business Administration, Public Administration or a closely related field.     EXPERIENCE REQUIREMENTS   Seven years of administrative experience are required, with at least three of those years in a managerial capacity.   A Master's degree may be substituted for two years of experience.    LICENSE REQUIREMENTS   Valid driver's license and compliance with the City of Houston driving policy (A.P. 2-2).  PREFERENCES  Preference will be given to applicants with:   Advanced knowledge of Microsoft Excel and other financial reporting tools (e.g., Hyperion, Tableau, Power BI, SAP BPC, etc.).  Advanced financial modeling skills and experience managing large data sets.  Finance certifications and/or designations (i.e., Certified Public Accountant, Certified Management Accountant, Chartered Financial Analyst, etc.)     **Preference shall be given to eligible veteran applicants provided such persons possess the qualifications necessary for competent discharge of the duties involved in the position applied for, such persons are among the most qualified candidates for the position, and all other factors in accordance with Executive Order 1-6.**    GENERAL INFORMATION    SELECTION / SKILLS TESTS REQUIRED   Department may administer skills assessment test.     SAFETY IMPACT POSITION   Yes If yes, this position is subject to random drug testing and if a promotional position, candidate must pass an assignment drug test.     SALARY INFORMATION   Factors used in determining the salary offered include the candidate's qualifications as well as the pay rates of other employees in this classification.    PAY GRADE   32      APPLICATION PROCEDURES    Only online applications  will be accepted for this City of Houston job and must be received by the Human Resources Department during active posting period.  Applications must be submitted online at:    www.houstontx.gov   .    To view your detailed application status, please log-in to your online profile by visiting: http://agency.governmentjobs.com/houston/default.cfm or call (832/393-0453).  If you need special services or accommodations, call (832/393-0453). (TTY 7-1-1)  If you need login assistance or technical support call 855-524-5627.  Due to the high volume of applications received, the Hiring Department will contact you directly, should you be selected to advance in our recruitment process.  All new and rehires must pass a pre-employment drug test and are subject to a physical examination and verification of information provided.   EOE Equal Opportunity Employer  The City of Houston is committed to recruiting and retaining a diverse workforce and providing a work environment that is free from discrimination and harassment based upon any legally protected status or protected characteristic, including but not limited to an individual's sex, race, color, ethnicity, national origin, age, religion, disability, sexual orientation, genetic information, veteran status, gender identity, or pregnancy.  The city offers a competitive benefits program, including competitively priced health coverage and a defined contribution pension plan.  Benefits include: • Medical • Dental • Vision • Wellness • Life insurance • Long-term disability • Retirement pension • 457 deferred compensation plan • Employee Assistance Program • 10 days of vacation each year • 11 city holidays, plus one floating holiday • Flexible schedules • Professional development opportunities • Transportation/parking plan • Section 125 pretax deductions • Dependent Care Reimbursement Plan • Healthcare Flexible Spending Account  For plan details, visit http://www.houstontx.gov/hr/benefits.html
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            Position Description     The City of Fresno seeks an Assistant Director of Planning & Development (Assistant Director) who will help direct the City's current and long-range planning, building and safety, and historic preservation services and is excited to hone their skills in permitting, land use planning, public planning, and related policies and procedures, including NEPA, CEQA, and environmental laws, codes, and practices.   Along with having the technical knowledge for the role, the Assistant Director will be highly attuned to the political nature of city planning while working with community members and city staff. They will be an effective communicator, relationship builder, and change agent. Being flexible, results oriented, and knowledgeable about the functions and processes of municipal organizations is highly important. This position will report to the Director of Planning and Development and oversee direct reports and an approximate budget of $30 million. The Assistant Director will also oversee the daily operations of the Planning & Development Department and serve as the City's expert in planning. This position will evaluate service cost and implementing fee changes. If you are looking to become part of a diverse community and want to serve as a technical advisor and innovative leader, apply now!  THE POSITION The Assistant Director of Planning and Development (Assistant Director) supports the Director of Planning & Development in the planning, direction, and organization of the Department. They will oversee seven direct reports and approximately 130 indirect reports. The Assistant Director will work closely with the Director to plan, develop, and implement an annual budget of approximately $30 million.   The Assistant Director is tasked with supporting robust development growth and establishing more streamlined procedures for the Department. Balancing demands for housing with regulatory barriers is essential to this role, as is effectively coordinating with the public and public agencies. They will oversee a large volume of work, including 6,000 planning entitlements, 18,000 building permits, and 70,000 inspections annually. They will spearhead planning related to strategic plans, policies, and operational goals. The Assistant Director will serve as a technical advisor to the City Manager and City Council, and they will meet with various boards, commissions, and committees.  This is an unclassified position in which the incumbent serves at the will of the Department Director.  Opportunities, challenges, and projects: - Implementing changes to the land management technology software - Creating opportunities for staff growth and training - Evaluating service costs and implementing fee changes - Revising CEQA protocols - Identifying tools to improve communication  THE DEPARTMENT The Planning & Development Department is led by the Director of Planning & Development, who oversees approximately 200 staff and an adopted budget appropriation of over $200,000,000. The Department is charged with land use management and public infrastructure and is divided into several divisions and specialized activities:  Administration: Oversees business management functions of the Department, including general administration and financial management.   Current Planning: Processes entitlements, such as annexations, plan amendments, rezones, development permits, conditional use permits, and environmental assessments.   Building and Safety Services: Supports permit processing, plan review, and inspection services for public and private projects.  Historic Preservation: Historic Preservation supports investment in the City of Fresno through evaluation of properties for historic designation, support for owners in the maintenance and rehabilitation of buildings and structures.  Long Range Planning: Leads advanced planning functions, including preparing and updating the General plan, various community and specific plans, and maintaining the land use layer in the City's GIS.  Community Development: Serves as the central coordination point for the HUD federal formula programs, state and federal housing emergency funding, and state formula grants.   Housing Production and Finance: The Unit's primary goal is to increase the production and variety of affordable housing units within the city, including transitional and affordable rental housing, and affordable home ownership.  Homeless Services: The primary objective of the Homeless Services Unit is to bring a functional end to chronic street homelessness, making it rare, brief, and non-recurring.  Homeless Assistance Response Team (HART): HART oversees the compassionate response of the City toward the unsheltered community, which includes facilitating outreach, service provision, and housing navigation.   Parking Services: Provides management of the City's on-street and off-street parking resources.  Types of Planning & Building Applications: - Residential Single- Family Homes - Large Scale Residential Developments - Industrial - Solar - Tenant Improvements - Multifamily Homes - Ministerial Permitting     Pay,Benefits, & Work Schedule     COMPENSATION AND BENEFITS An annual salary of $115,056 - $192,888 DOE/DOQ and an attractive benefits package that includes:  Retirement: Fresno City Retirement System; reciprocity with other public California systems. The City's pension funds are among the best-funded public systems in California and the nation. The City does not participate in Social Security.   Health Insurance: PPO plan; The City contributes toward the current monthly premium for medical, prescription, dental, and vision for employee and dependents.  Flexible Spending Account Program: The City maintains IRS Section 125 Plan that includes spending accounts for health care and dependent care.   Auto Allowance: $300 per month upon the approval of the city manager.   Deferred Compensation: 457 plan available which allows tax contribution up to IRS determined limits.   Management Leave: 80 hours (pro-rated) per fiscal year with an annual cash out provision.   Supplemental Management Leave: Up to 32 hours at the discretion of the City Manager. This leave may be placed in a retiree Health Reimbursement Arrangement account.  Annual Leave: Accrue 15.5 hours of annual leave per month with a limited cash out provision.   Holidays: Ten (10) City-observed holidays annually, plus birthday and two (2) personal days per year.   Life Insurance: Equal to annual salary; premium paid by City.   Long-Term Disability: City pays premium for 66.66% of monthly salary up to $7,500 per month after 30 days.   Deferred Retirement Option Program (DROP): DROP is an optional, voluntary program that allows you to have your retirement benefits deposited in a special savings account within your Retirement System all while you continue to work for the City of Fresno. To participate you must be at least age 50 with 5 years of service. Benefits include: ownership of DROP account monies; compound interest earnings; and alternative distribution options.   Additional information regarding the City of Fresno is available at www.fresno.gov.     Qualifications     The ideal candidate will be a service and solution-oriented person who is highly skilled in both planning and development functions. An innovative leader who understands how multi-disciplinary collaborative efforts enhance the ability to provide best in class service will do well in this position. The ideal candidate will have a record of straightforward and open communication and a willingness to make effective decisions within the parameters of the position, as well as the ability to effectively manage conflicting perspectives and priorities.   The ideal candidate will also have a strong background in project management, program administration, and overseeing fiscal programs consisting of multiple fund sources with complex regulatory requirements. A candidate with a strong record of collaborative work with internal and external stakeholders would be highly valued, as the Assistant Director must be able to develop positive relationships with staff, other City departments, the public, and outside agencies.  The ideal candidate will: - Effectively present and communicate with the public, elected and appointed officials, and City executive leadership. - Be an adept problem solver who thinks outside the box. - Be responsive and available to all. - Foster a department culture that is responsive, dedicated, and is focused on providing fair and balanced services to the community. - Be a strategic business- minded leader who can successfully manage a planning team, department budget, and an efficient permitting process. - Be a big picture thinker who can connect the dots on complex functions to create more efficient processes. - Understand the political nuances of community planning and navigate the political challenges effectively. - Have good leadership and interpersonal skills to work successfully with all levels in the organization. - Demonstrate a proactive, customer-focused attitude. - Maintain consistency with adopted policies and cultivate trust relationships. - Anticipate challenges and identify strategic solutions to keep customers well informed.  Minimum Qualifications: - Possession of a valid California Driver's License is required at time of appointment; AND - Bachelor's degree from an accredited college or university with major course work in Business Administration, Public Administration, Regional Planning, or a related field; AND - 5 years of progressively responsible and directly related management experience; OR - 9 years of directly related experience, including 5 years at a management level.  DESIRED: Master's degree in Business Administration, Public Administration, or a related field.     How To Apply     How to Apply For first consideration apply by October 5, 2023 by submitting a letter of interest, resume, and five references to: Sandra Chavez Martin, HR Manager - email: Sandra.chavezmartin@fresno.gov  Recruitment is Open Until Filled and may close at any time.  Or apply on-line at: www.fresno.gov/jobs  We will select a group of candidates to participate in the interview process depending on their qualifications. For additional information regarding the City of Fresno, please visit fresno.gov.     The Community     The City of Fresno is the largest city in the San Joaquin Valley and the fifth largest city in California, with a population of more than 545,000 residents. Fresno is the financial core of the San Joaquin Valley, and its economy relies on its large-scale agricultural production. Revitalization of Downtown Fresno's core and the construction of High-Speed Rail are two of many exciting projects that continue to successfully support Fresno's growing economy.    Located in the geographical center of California, Fresno offers many sights, fertile agricultural fields, an abundance of lakes, and the snowy Sierra Nevada Mountain range. Fresno also features a diverse selection of dining, shopping, farmers markets, vibrant arts and culture, wineries, as well as a variety of attractions. With 300 days of sunshine a year, the climate in Fresno is the source of its agricultural productivity and allows year-round recreational activities including sailing, snow and water skiing, fishing, backpacking, and golfing.   Fresno is a full-service charter city operating under a strong mayor form of government with seven Council Members. The City employs 4,808 staff and operates on a budget of $1.9 billion to support a wide variety of services, such as economic development, planning and development, finance, fire, police, airport, convention and entertainment, information services, parks and recreation, community services, personnel services, public utilities, public works, and transportation.     Equal Opportunity Employer     The City of Fresno is an Equal Opportunity Employer. For more information please refer to our Career Opportunities web page on the City of Fresno web site.  Closing Date/Time: 04/19/2024
        

    

    
        
            Mar 07, 2024
        

                                    Full Time
                                     
    

    
        Position Description     The City of Fresno seeks an Assistant Director of Planning & Development (Assistant Director) who will help direct the City's current and long-range planning, building and safety, and historic preservation services and is excited to hone their skills in permitting, land use planning, public planning, and related policies and procedures, including NEPA, CEQA, and environmental laws, codes, and practices.   Along with having the technical knowledge for the role, the Assistant Director will be highly attuned to the political nature of city planning while working with community members and city staff. They will be an effective communicator, relationship builder, and change agent. Being flexible, results oriented, and knowledgeable about the functions and processes of municipal organizations is highly important. This position will report to the Director of Planning and Development and oversee direct reports and an approximate budget of $30 million. The Assistant Director will also oversee the daily operations of the Planning & Development Department and serve as the City's expert in planning. This position will evaluate service cost and implementing fee changes. If you are looking to become part of a diverse community and want to serve as a technical advisor and innovative leader, apply now!  THE POSITION The Assistant Director of Planning and Development (Assistant Director) supports the Director of Planning & Development in the planning, direction, and organization of the Department. They will oversee seven direct reports and approximately 130 indirect reports. The Assistant Director will work closely with the Director to plan, develop, and implement an annual budget of approximately $30 million.   The Assistant Director is tasked with supporting robust development growth and establishing more streamlined procedures for the Department. Balancing demands for housing with regulatory barriers is essential to this role, as is effectively coordinating with the public and public agencies. They will oversee a large volume of work, including 6,000 planning entitlements, 18,000 building permits, and 70,000 inspections annually. They will spearhead planning related to strategic plans, policies, and operational goals. The Assistant Director will serve as a technical advisor to the City Manager and City Council, and they will meet with various boards, commissions, and committees.  This is an unclassified position in which the incumbent serves at the will of the Department Director.  Opportunities, challenges, and projects: - Implementing changes to the land management technology software - Creating opportunities for staff growth and training - Evaluating service costs and implementing fee changes - Revising CEQA protocols - Identifying tools to improve communication  THE DEPARTMENT The Planning & Development Department is led by the Director of Planning & Development, who oversees approximately 200 staff and an adopted budget appropriation of over $200,000,000. The Department is charged with land use management and public infrastructure and is divided into several divisions and specialized activities:  Administration: Oversees business management functions of the Department, including general administration and financial management.   Current Planning: Processes entitlements, such as annexations, plan amendments, rezones, development permits, conditional use permits, and environmental assessments.   Building and Safety Services: Supports permit processing, plan review, and inspection services for public and private projects.  Historic Preservation: Historic Preservation supports investment in the City of Fresno through evaluation of properties for historic designation, support for owners in the maintenance and rehabilitation of buildings and structures.  Long Range Planning: Leads advanced planning functions, including preparing and updating the General plan, various community and specific plans, and maintaining the land use layer in the City's GIS.  Community Development: Serves as the central coordination point for the HUD federal formula programs, state and federal housing emergency funding, and state formula grants.   Housing Production and Finance: The Unit's primary goal is to increase the production and variety of affordable housing units within the city, including transitional and affordable rental housing, and affordable home ownership.  Homeless Services: The primary objective of the Homeless Services Unit is to bring a functional end to chronic street homelessness, making it rare, brief, and non-recurring.  Homeless Assistance Response Team (HART): HART oversees the compassionate response of the City toward the unsheltered community, which includes facilitating outreach, service provision, and housing navigation.   Parking Services: Provides management of the City's on-street and off-street parking resources.  Types of Planning & Building Applications: - Residential Single- Family Homes - Large Scale Residential Developments - Industrial - Solar - Tenant Improvements - Multifamily Homes - Ministerial Permitting     Pay,Benefits, & Work Schedule     COMPENSATION AND BENEFITS An annual salary of $115,056 - $192,888 DOE/DOQ and an attractive benefits package that includes:  Retirement: Fresno City Retirement System; reciprocity with other public California systems. The City's pension funds are among the best-funded public systems in California and the nation. The City does not participate in Social Security.   Health Insurance: PPO plan; The City contributes toward the current monthly premium for medical, prescription, dental, and vision for employee and dependents.  Flexible Spending Account Program: The City maintains IRS Section 125 Plan that includes spending accounts for health care and dependent care.   Auto Allowance: $300 per month upon the approval of the city manager.   Deferred Compensation: 457 plan available which allows tax contribution up to IRS determined limits.   Management Leave: 80 hours (pro-rated) per fiscal year with an annual cash out provision.   Supplemental Management Leave: Up to 32 hours at the discretion of the City Manager. This leave may be placed in a retiree Health Reimbursement Arrangement account.  Annual Leave: Accrue 15.5 hours of annual leave per month with a limited cash out provision.   Holidays: Ten (10) City-observed holidays annually, plus birthday and two (2) personal days per year.   Life Insurance: Equal to annual salary; premium paid by City.   Long-Term Disability: City pays premium for 66.66% of monthly salary up to $7,500 per month after 30 days.   Deferred Retirement Option Program (DROP): DROP is an optional, voluntary program that allows you to have your retirement benefits deposited in a special savings account within your Retirement System all while you continue to work for the City of Fresno. To participate you must be at least age 50 with 5 years of service. Benefits include: ownership of DROP account monies; compound interest earnings; and alternative distribution options.   Additional information regarding the City of Fresno is available at www.fresno.gov.     Qualifications     The ideal candidate will be a service and solution-oriented person who is highly skilled in both planning and development functions. An innovative leader who understands how multi-disciplinary collaborative efforts enhance the ability to provide best in class service will do well in this position. The ideal candidate will have a record of straightforward and open communication and a willingness to make effective decisions within the parameters of the position, as well as the ability to effectively manage conflicting perspectives and priorities.   The ideal candidate will also have a strong background in project management, program administration, and overseeing fiscal programs consisting of multiple fund sources with complex regulatory requirements. A candidate with a strong record of collaborative work with internal and external stakeholders would be highly valued, as the Assistant Director must be able to develop positive relationships with staff, other City departments, the public, and outside agencies.  The ideal candidate will: - Effectively present and communicate with the public, elected and appointed officials, and City executive leadership. - Be an adept problem solver who thinks outside the box. - Be responsive and available to all. - Foster a department culture that is responsive, dedicated, and is focused on providing fair and balanced services to the community. - Be a strategic business- minded leader who can successfully manage a planning team, department budget, and an efficient permitting process. - Be a big picture thinker who can connect the dots on complex functions to create more efficient processes. - Understand the political nuances of community planning and navigate the political challenges effectively. - Have good leadership and interpersonal skills to work successfully with all levels in the organization. - Demonstrate a proactive, customer-focused attitude. - Maintain consistency with adopted policies and cultivate trust relationships. - Anticipate challenges and identify strategic solutions to keep customers well informed.  Minimum Qualifications: - Possession of a valid California Driver's License is required at time of appointment; AND - Bachelor's degree from an accredited college or university with major course work in Business Administration, Public Administration, Regional Planning, or a related field; AND - 5 years of progressively responsible and directly related management experience; OR - 9 years of directly related experience, including 5 years at a management level.  DESIRED: Master's degree in Business Administration, Public Administration, or a related field.     How To Apply     How to Apply For first consideration apply by October 5, 2023 by submitting a letter of interest, resume, and five references to: Sandra Chavez Martin, HR Manager - email: Sandra.chavezmartin@fresno.gov  Recruitment is Open Until Filled and may close at any time.  Or apply on-line at: www.fresno.gov/jobs  We will select a group of candidates to participate in the interview process depending on their qualifications. For additional information regarding the City of Fresno, please visit fresno.gov.     The Community     The City of Fresno is the largest city in the San Joaquin Valley and the fifth largest city in California, with a population of more than 545,000 residents. Fresno is the financial core of the San Joaquin Valley, and its economy relies on its large-scale agricultural production. Revitalization of Downtown Fresno's core and the construction of High-Speed Rail are two of many exciting projects that continue to successfully support Fresno's growing economy.    Located in the geographical center of California, Fresno offers many sights, fertile agricultural fields, an abundance of lakes, and the snowy Sierra Nevada Mountain range. Fresno also features a diverse selection of dining, shopping, farmers markets, vibrant arts and culture, wineries, as well as a variety of attractions. With 300 days of sunshine a year, the climate in Fresno is the source of its agricultural productivity and allows year-round recreational activities including sailing, snow and water skiing, fishing, backpacking, and golfing.   Fresno is a full-service charter city operating under a strong mayor form of government with seven Council Members. The City employs 4,808 staff and operates on a budget of $1.9 billion to support a wide variety of services, such as economic development, planning and development, finance, fire, police, airport, convention and entertainment, information services, parks and recreation, community services, personnel services, public utilities, public works, and transportation.     Equal Opportunity Employer     The City of Fresno is an Equal Opportunity Employer. For more information please refer to our Career Opportunities web page on the City of Fresno web site.  Closing Date/Time: 04/19/2024
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              THE POSITION   Under general direction with three direct reports and a total team of four, the Administrative  Officer is responsible for managing administrative functions in support of the Finance Department’s business operations, including general office administration, personnel administration (such as hiring, employee safety, training, benefits, employee relations), budget, fiscal and organizational analysis. Additional administrative functions may include customer service, records management, mail delivery, storage of supplies, equipment servicing, contract and grant administration, or processing documents such as permits, purchase orders, etc. Responsibilities include providing direction to supervisory, professional, technical, and clerical support staff, interfacing with governing bodies such as the City Council, administering operations in compliance with very complex laws, regulations and rules, and providing data and analysis on which management bases major strategic decisions.  The Administrative Officer is a member of the Finance Department senior leadership team, consisting of the Director, Assistant Director and four (4) Deputy Directors.  
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          THE POSITION   Under general direction with three direct reports and a total team of four, the Administrative  Officer is responsible for managing administrative functions in support of the Finance Department’s business operations, including general office administration, personnel administration (such as hiring, employee safety, training, benefits, employee relations), budget, fiscal and organizational analysis. Additional administrative functions may include customer service, records management, mail delivery, storage of supplies, equipment servicing, contract and grant administration, or processing documents such as permits, purchase orders, etc. Responsibilities include providing direction to supervisory, professional, technical, and clerical support staff, interfacing with governing bodies such as the City Council, administering operations in compliance with very complex laws, regulations and rules, and providing data and analysis on which management bases major strategic decisions.  The Administrative Officer is a member of the Finance Department senior leadership team, consisting of the Director, Assistant Director and four (4) Deputy Directors.  
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