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              City of Boise, ID  
  Planning and Development Services Director  
     
  Please follow this link to view the formal brochure:   https://www.affionpublic.com/position/director-of-planning-and-development-services-city-of-boise/  
     
  About Boise  
     
 Boise offers easy access to both urban and rural living, one of many reasons it is consistently ranked one of the best places to live in the nation for the past decade. Boise boasts safe streets and neighborhoods, thriving local arts and culture, abundant recreational opportunities, low crime, and a slower pace of living. Residents pride themselves on core values of kindness and generosity, and it shows in the high rates of civic engagement, volunteerism, and non-profit donations. 
   
 Highlights for families and recreationalists are hundreds of acres of parks and open space preserves, some knitted together by the Boise River Greenbelt, with even more to discover tucked away in neighborhoods across the city. Boise is home to the famous Anne Frank Human Rights Memorial, the only human rights memorial in the U.S. The complex and educational park is located on the Greenbelt pathway next to the downtown Boise Public Library. 
   
 The City of Boise is Certified Welcoming by Welcoming America, reflecting the city’s long-standing work to include immigrants and refugees in all areas of civic, social, and economic life in the community. 
   
  City Government  
     
 The City of Boise has a strong mayor-council form of government. The mayor works full- time, managing the operations of the city and providing policy direction and leadership to the city council. The six member City Council has budget and policy-setting authority for the city, each working part-time for a four- year term. Operating on a 2024 adopted budget of $747M, the City of Boise has a highly engaged workforce of over 2,145 employees. 
     
  Vision:  Creating a City for everyone. 
   
  Mission:  The City of Boise will create a city for everyone by embracing our community in the decision-making process; innovating and investing to protect our environment; and ensuring a thriving local economy that benefits all. 
   
  Values:   
 
 There’s nothing we can’t do better 
 One city, one team for the greatest good 
 Community experience with ‘WOW’ 
 
     
   Strategic Priorities   :  
   
  A Home For Everyone  
 Keep our neighborhoods people-scaled and people-friendly, knowing that strong neighborhoods need housing at every price point. 
   
  Movement for Everyone  
 Make it easier to bus, bike and walk, because our residents must be able to connect to opportunities when and where they exist. And invest in creative approaches to move our residents from their homes to work and everywhere in between. 
   
  Opportunity for Everyone  
 Invest to build an economy that uplifts everybody in our community, with family wage jobs and access to opportunities. Support homegrown innovation and invest in education, housing, transportation, climate innovation, and arts and culture knowing that each of these contribute to a strong, inclusive economy. 
   
  A Clean City for Everyone  
 Protect our clean air and clean water, improve parks, open spaces and pathways that unite neighborhoods and connect us. Create opportunity through the transition to a clean energy economy. 
   
  Planning and Development Services Department  
     
 Planning and Development Services is made up of more than 120 team members in six divisions that include planning and zoning, city design, mobility and public spaces, building, housing and community development, and operations and administration. The department’s combined budget is $33.7M for FY2024. 
   
 The city is unique: the streets are managed by an independent, countywide highway district. The Director will need to collaborate successfully with this agency, a valley-wide transit authority, and an independent urban-renewal agency. The Director will also engage and partner in cooperative working relationships with diverse constituency groups such as neighborhood associations, professional trade organizations, the public, local businesses, intergovernmental agencies, news media, elected officials, and others. 
   
  Planning and Development Services Director  
     
 The next PDS Director steps into a remarkable opportunity, strengthened by a recent adoption of a progressive zoning code that garnered resounding endorsement from both City Council and community. Moreover, the city has taken proactive strides in spearheading initiatives for affordable housing, setting an ambitious target of 1,250 affordable homes by 2027. The city is currently on track to reach its goal with 1,189 homes either under construction or in the permitting phase. In addition to these large achievements, the city has worked to reduce permitting time frames overall and has been able to slash permit times for new construction and additions by 19% from 2022 to 2023, ensuring the expedited process for our development community. 
   
 The PDS Director will actively collaborate with departments throughout the organization, employing a systems approach by removing silos to integrate people, process, and technology. This role will focus on fostering partnerships and aligning strategies to address overarching citywide issues such as climate action, equity, mobility, housing affordability, parks and open spaces, and varying infrastructure needs. The director will ensure all aspects of city planning work together cohesively to enhance the well being and quality of life of our community. 
   
  The Ideal Candidate  
     
 The preferred candidate will have a master’s degree in a related field and 10+ years of progressively responsible municipal experience in urban planning, urban renewal land use, development, inspections, housing, building regulations, comprehensive planning, and community development, in addition to knowledge of planning and development principles and practices, code administration, and ordinance development/enforcement. They should have experience working in a fast-paced environment, 
 dealing with the complex issues related to a rapidly growing and emerging Western city. Additionally, it is 
 preferred that the candidate resides in Boise, though it is not a requirement. 
   
 The ideal candidate will be a forward-thinking leader with a genuine interest in community engagement. This individual must be politically astute with proven experience in building and maintaining a broad spectrum of partnerships both internally and with the community to ensure that a common vision is enacted and supported. The city is seeking someone who can inspire others to seek out innovative and creative solutions while also fostering connections between people and their community. 
   
 The successful candidate must have the capacity and interest to be an effective mentor and leader for staff. Strong collaboration and team building skills will be necessary for this individual; advanced public presentation skills, written and oral communication skills are imperative. 
     
  Salary/Benefits  
     
 The City of Boise is offering a competitive salary commensurate with experience. The salary range is listed between $175,000 - $200,000.  A comprehensive benefits package available at  mybenefits.cityofboise.org . Relocation assistance will also be available for the successful out-of-area candidate. 
     
  How to Apply  
     
 If you have what it takes to influence and inspire change that drives our organization toward our vision of creating a city for everyone, we want to hear from you! 
   
 Interested applicants should forward a cover letter and resume to: 
   
  resumes@affionpublic.com  
  Reference: BOISEPDSD24  
   
 Affion Public 
 PO Box 794 
 Hershey, PA 17033 
 888.321.4922 
  www.affionpublic.com  
   
   *The deadline to receive resumes is April 23, 2024*   
       
  The City of Boise welcomes all applicants for employment without regard to race, color, creed, national origin or ancestry, citizenship status, religion, sex, sexual orientation, gender identity/expression, age, marital status, or physical or mental disability, or any other basis protected by law and provides reasonable accommodation to individuals with disabilities in accordance with applicable laws.  
     
  It is the intent of the City to keep the names of applicants and candidates confidential. This recruitment incorporates existing rules and regulations that govern public sector recruitments in the state of Idaho. In accordance with public disclosure/open record laws, names of candidates determined to be finalists shall be released publicly prior to final interviews.  
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          City of Boise, ID  
  Planning and Development Services Director  
     
  Please follow this link to view the formal brochure:   https://www.affionpublic.com/position/director-of-planning-and-development-services-city-of-boise/  
     
  About Boise  
     
 Boise offers easy access to both urban and rural living, one of many reasons it is consistently ranked one of the best places to live in the nation for the past decade. Boise boasts safe streets and neighborhoods, thriving local arts and culture, abundant recreational opportunities, low crime, and a slower pace of living. Residents pride themselves on core values of kindness and generosity, and it shows in the high rates of civic engagement, volunteerism, and non-profit donations. 
   
 Highlights for families and recreationalists are hundreds of acres of parks and open space preserves, some knitted together by the Boise River Greenbelt, with even more to discover tucked away in neighborhoods across the city. Boise is home to the famous Anne Frank Human Rights Memorial, the only human rights memorial in the U.S. The complex and educational park is located on the Greenbelt pathway next to the downtown Boise Public Library. 
   
 The City of Boise is Certified Welcoming by Welcoming America, reflecting the city’s long-standing work to include immigrants and refugees in all areas of civic, social, and economic life in the community. 
   
  City Government  
     
 The City of Boise has a strong mayor-council form of government. The mayor works full- time, managing the operations of the city and providing policy direction and leadership to the city council. The six member City Council has budget and policy-setting authority for the city, each working part-time for a four- year term. Operating on a 2024 adopted budget of $747M, the City of Boise has a highly engaged workforce of over 2,145 employees. 
     
  Vision:  Creating a City for everyone. 
   
  Mission:  The City of Boise will create a city for everyone by embracing our community in the decision-making process; innovating and investing to protect our environment; and ensuring a thriving local economy that benefits all. 
   
  Values:   
 
 There’s nothing we can’t do better 
 One city, one team for the greatest good 
 Community experience with ‘WOW’ 
 
     
   Strategic Priorities   :  
   
  A Home For Everyone  
 Keep our neighborhoods people-scaled and people-friendly, knowing that strong neighborhoods need housing at every price point. 
   
  Movement for Everyone  
 Make it easier to bus, bike and walk, because our residents must be able to connect to opportunities when and where they exist. And invest in creative approaches to move our residents from their homes to work and everywhere in between. 
   
  Opportunity for Everyone  
 Invest to build an economy that uplifts everybody in our community, with family wage jobs and access to opportunities. Support homegrown innovation and invest in education, housing, transportation, climate innovation, and arts and culture knowing that each of these contribute to a strong, inclusive economy. 
   
  A Clean City for Everyone  
 Protect our clean air and clean water, improve parks, open spaces and pathways that unite neighborhoods and connect us. Create opportunity through the transition to a clean energy economy. 
   
  Planning and Development Services Department  
     
 Planning and Development Services is made up of more than 120 team members in six divisions that include planning and zoning, city design, mobility and public spaces, building, housing and community development, and operations and administration. The department’s combined budget is $33.7M for FY2024. 
   
 The city is unique: the streets are managed by an independent, countywide highway district. The Director will need to collaborate successfully with this agency, a valley-wide transit authority, and an independent urban-renewal agency. The Director will also engage and partner in cooperative working relationships with diverse constituency groups such as neighborhood associations, professional trade organizations, the public, local businesses, intergovernmental agencies, news media, elected officials, and others. 
   
  Planning and Development Services Director  
     
 The next PDS Director steps into a remarkable opportunity, strengthened by a recent adoption of a progressive zoning code that garnered resounding endorsement from both City Council and community. Moreover, the city has taken proactive strides in spearheading initiatives for affordable housing, setting an ambitious target of 1,250 affordable homes by 2027. The city is currently on track to reach its goal with 1,189 homes either under construction or in the permitting phase. In addition to these large achievements, the city has worked to reduce permitting time frames overall and has been able to slash permit times for new construction and additions by 19% from 2022 to 2023, ensuring the expedited process for our development community. 
   
 The PDS Director will actively collaborate with departments throughout the organization, employing a systems approach by removing silos to integrate people, process, and technology. This role will focus on fostering partnerships and aligning strategies to address overarching citywide issues such as climate action, equity, mobility, housing affordability, parks and open spaces, and varying infrastructure needs. The director will ensure all aspects of city planning work together cohesively to enhance the well being and quality of life of our community. 
   
  The Ideal Candidate  
     
 The preferred candidate will have a master’s degree in a related field and 10+ years of progressively responsible municipal experience in urban planning, urban renewal land use, development, inspections, housing, building regulations, comprehensive planning, and community development, in addition to knowledge of planning and development principles and practices, code administration, and ordinance development/enforcement. They should have experience working in a fast-paced environment, 
 dealing with the complex issues related to a rapidly growing and emerging Western city. Additionally, it is 
 preferred that the candidate resides in Boise, though it is not a requirement. 
   
 The ideal candidate will be a forward-thinking leader with a genuine interest in community engagement. This individual must be politically astute with proven experience in building and maintaining a broad spectrum of partnerships both internally and with the community to ensure that a common vision is enacted and supported. The city is seeking someone who can inspire others to seek out innovative and creative solutions while also fostering connections between people and their community. 
   
 The successful candidate must have the capacity and interest to be an effective mentor and leader for staff. Strong collaboration and team building skills will be necessary for this individual; advanced public presentation skills, written and oral communication skills are imperative. 
     
  Salary/Benefits  
     
 The City of Boise is offering a competitive salary commensurate with experience. The salary range is listed between $175,000 - $200,000.  A comprehensive benefits package available at  mybenefits.cityofboise.org . Relocation assistance will also be available for the successful out-of-area candidate. 
     
  How to Apply  
     
 If you have what it takes to influence and inspire change that drives our organization toward our vision of creating a city for everyone, we want to hear from you! 
   
 Interested applicants should forward a cover letter and resume to: 
   
  resumes@affionpublic.com  
  Reference: BOISEPDSD24  
   
 Affion Public 
 PO Box 794 
 Hershey, PA 17033 
 888.321.4922 
  www.affionpublic.com  
   
   *The deadline to receive resumes is April 23, 2024*   
       
  The City of Boise welcomes all applicants for employment without regard to race, color, creed, national origin or ancestry, citizenship status, religion, sex, sexual orientation, gender identity/expression, age, marital status, or physical or mental disability, or any other basis protected by law and provides reasonable accommodation to individuals with disabilities in accordance with applicable laws.  
     
  It is the intent of the City to keep the names of applicants and candidates confidential. This recruitment incorporates existing rules and regulations that govern public sector recruitments in the state of Idaho. In accordance with public disclosure/open record laws, names of candidates determined to be finalists shall be released publicly prior to final interviews.  
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            Job Summary   Mohave County Development Services is currently recruiting for a Development Service Director.    For additional information, please click on the following link:     Development Services Director     *Please include a resume and cover letter with application*   The Development Services Director provides leadership, professional and administrative work in planning, organizing and directing the activities of the Development Services Department. The person in this position is responsible for determining and implementing departmental policies and processes, planning long-range programs, and making difficult administrative and technical decisions. The employee delegates considerable authority for the performance of administrative and technical activities, but retains responsibility for results obtained.    REPORTS TO    Work is performed under general direction of the County Administrator. The employee is expected to exercise independent judgment and discretion. Work is reviewed through performance appraisal and results achieved.    SUPERVISION EXERCISED   Supervision is exercised directly, or through subordinates, managers and supervisors over a staff of managerial, professional, paraprofessionals, technicians and clerical.    DEPARTMENT PROGRAMS AND DIVISIONS MANAGED    The Development Services Director manages the following Divisions and Departments:  Building Inspection Division  Environmental Quality/Waste Disposal Services Division  Flood Control District of Mohave County  Planning Division  Zoning Division      Essential Job Functions    Attends meetings of professional societies and speak before professional and civic organizations on varied planning and development programs.  Makes oral and written presentations to the Board of Supervisors, Planning and Zoning Commission, Board of Adjustment, Building Code Advisory Board, various committees and the public.  Manages the preparation of a tentative budget for the department and divisions by predicting the funds needed for staffing, equipment, and materials and monitoring and administering the expenditures for allotted funds to strive for the most effective use of funds.  Coordinates departmental activities with other departments, local and state jurisdictions and federal agencies.  Plans, organizes, directs and coordinates, the activities of the Development Services Department; establishes procedures and guidelines to be observed by department personnel.Establishes the direction and policies for the department consistent with County's mission, goals, and Personnel Policies and Procedures.  Provides professional advice and support to the Board of Supervisors on all land development matters; provides policy development and analysis; personally or through subordinates, provides professional staff advice on all land development matters to the Planning Commission, Boards of Adjustment, Building Code Board of Appeals, and other Board of Supervisors or administratively appointed boards, committees and/or commissions as directed by the County Administrator.  Organizes, assigns and monitors the preparation and presentation of complex studies and reports and directs the completion of special planning and research projects.  Organizes, assigns and monitors the preparation of community plans within established policy.  Prioritizes and allocates available resources; reviews and evaluates program and service delivery, makes recommendations for improvements and ensures maximum effective service provision.  Procures professional services and negotiates contracts for same.Oversees the best interests of the County in negotiations with others to provide services or take action supportive to the County.  Manages the building plan review and inspection services.  Oversees the Flood Control District's Capital Improvement plans and projects.  Oversees the Flood Control District's infrastructure maintenance program.  Manages the County landfill operation contracts and the County landfills Capital Improvement plans and projects.  Manages on-site septic disposal services, water and sewer line systems permitting and inspection services.  Serves on committees, boards and commissions as requested; may assign department personnel to serve when appropriate.  Promotes public understanding of the planning program and policies through presentation to public and representative community groups and through new releases to the media.     SECONDARY JOB FUNCTIONS     Performs related work as required.  Performs special assignments as requested.  Exercise regular and predictable attendance and punctuality in accordance with Mohave County Personnel Policies and Procedures.    Minimum Qualifications    REQUIRED MINIMUM EDUCATION, EXPERIENCE AND TRAINING    Bachelor's degree in engineering, planning, management, or related field (Professional Engineer License in Arizona and Master's degree preferred)  Seven (7) years of progressively responsible administration or supervisory experience overseeing urban and regional planning functions, building codes and floodplain regulatory functions preferably in local government, and progressively responsible experience in engineering related to building structures, drainage and flood control projects.  Progressively responsible experience in engineering related to building structures, drainage and flood control projects;  OR an equivalent combination of experience, education and training which provides the desired knowledge, skills and abilities may be considered.     SPECIAL JOB REQUIREMENT     Must possess a valid driver's license for operation of motor vehicles on Arizona roads at the start of employment and maintain said license while employed in this position.  External hires must provide acceptable driving history at no cost to the County.    Knowledge, Skills & Abilities   Knowledge of:   Budgetary and financial procedures.  Modern leadership and management theory, practices and techniques.  Principles and practices involved in urban research, planning, land use regulation and community improvement and development.  Land use planning, land development practices, government finance, public administration, community resources and public relations as applied to regional or community planning.  Technical, organizational and administrative functions necessary to the development and maintenance of a coordinated and comprehensive planning and implementation program for the growth, development and renewal of a large city or county.  Modern techniques, principles and practices of Civil Engineering as applied to planning, design, construction and maintenance of drainage and flood control and facilities.  Modern techniques, principles and practices of Civil Engineering as applied to design and construction of building structures.  State, Federal and local law pertaining to departmental operations.  Geographic information systems and their use in land planning and regulation.  Development review and permitting systems.  Published material and data sources relating to urban, regional and municipal planning problems and innovations.  County government operations, organization, procedures and policies.  Data processing applications to planning, zoning, and building inspection functions.  Contemporary principles of management and supervision.     Skill in:    Utilizing computer systems and applications, personal computers, networked systems and Internet in the performance of work assignments, such as electronic spreadsheets, word processing, data bases and graphics.     Ability to:    Conceive, initiate, develop and implement modern planning development and county engineering programs.  Interpret community goals and objectives and to plan and implements programs to achieve them in an effective, efficient and economical manner.  Perform special studies and conduct extensive research, analyze findings, and develop sound conclusions and prepare comprehensive reports and plans.  Plan and direct the activities of multiple departments or divisions.  Plan, assign, and direct the work of subordinates.  Perform the essential functions of the job specifications with or without a reasonable accommodation.  Establish and maintain effective working relationships with Department personnel, County officials, personnel of other County departments, commissions and boards, local, state, and federal public planning agencies, the general public and media, communicate effectively orally and in writing and address groups and governmental bodies.    
        

    

    
        
            Mar 19, 2024
        

                                    Full Time
                                     
    

    
        Job Summary   Mohave County Development Services is currently recruiting for a Development Service Director.    For additional information, please click on the following link:     Development Services Director     *Please include a resume and cover letter with application*   The Development Services Director provides leadership, professional and administrative work in planning, organizing and directing the activities of the Development Services Department. The person in this position is responsible for determining and implementing departmental policies and processes, planning long-range programs, and making difficult administrative and technical decisions. The employee delegates considerable authority for the performance of administrative and technical activities, but retains responsibility for results obtained.    REPORTS TO    Work is performed under general direction of the County Administrator. The employee is expected to exercise independent judgment and discretion. Work is reviewed through performance appraisal and results achieved.    SUPERVISION EXERCISED   Supervision is exercised directly, or through subordinates, managers and supervisors over a staff of managerial, professional, paraprofessionals, technicians and clerical.    DEPARTMENT PROGRAMS AND DIVISIONS MANAGED    The Development Services Director manages the following Divisions and Departments:  Building Inspection Division  Environmental Quality/Waste Disposal Services Division  Flood Control District of Mohave County  Planning Division  Zoning Division      Essential Job Functions    Attends meetings of professional societies and speak before professional and civic organizations on varied planning and development programs.  Makes oral and written presentations to the Board of Supervisors, Planning and Zoning Commission, Board of Adjustment, Building Code Advisory Board, various committees and the public.  Manages the preparation of a tentative budget for the department and divisions by predicting the funds needed for staffing, equipment, and materials and monitoring and administering the expenditures for allotted funds to strive for the most effective use of funds.  Coordinates departmental activities with other departments, local and state jurisdictions and federal agencies.  Plans, organizes, directs and coordinates, the activities of the Development Services Department; establishes procedures and guidelines to be observed by department personnel.Establishes the direction and policies for the department consistent with County's mission, goals, and Personnel Policies and Procedures.  Provides professional advice and support to the Board of Supervisors on all land development matters; provides policy development and analysis; personally or through subordinates, provides professional staff advice on all land development matters to the Planning Commission, Boards of Adjustment, Building Code Board of Appeals, and other Board of Supervisors or administratively appointed boards, committees and/or commissions as directed by the County Administrator.  Organizes, assigns and monitors the preparation and presentation of complex studies and reports and directs the completion of special planning and research projects.  Organizes, assigns and monitors the preparation of community plans within established policy.  Prioritizes and allocates available resources; reviews and evaluates program and service delivery, makes recommendations for improvements and ensures maximum effective service provision.  Procures professional services and negotiates contracts for same.Oversees the best interests of the County in negotiations with others to provide services or take action supportive to the County.  Manages the building plan review and inspection services.  Oversees the Flood Control District's Capital Improvement plans and projects.  Oversees the Flood Control District's infrastructure maintenance program.  Manages the County landfill operation contracts and the County landfills Capital Improvement plans and projects.  Manages on-site septic disposal services, water and sewer line systems permitting and inspection services.  Serves on committees, boards and commissions as requested; may assign department personnel to serve when appropriate.  Promotes public understanding of the planning program and policies through presentation to public and representative community groups and through new releases to the media.     SECONDARY JOB FUNCTIONS     Performs related work as required.  Performs special assignments as requested.  Exercise regular and predictable attendance and punctuality in accordance with Mohave County Personnel Policies and Procedures.    Minimum Qualifications    REQUIRED MINIMUM EDUCATION, EXPERIENCE AND TRAINING    Bachelor's degree in engineering, planning, management, or related field (Professional Engineer License in Arizona and Master's degree preferred)  Seven (7) years of progressively responsible administration or supervisory experience overseeing urban and regional planning functions, building codes and floodplain regulatory functions preferably in local government, and progressively responsible experience in engineering related to building structures, drainage and flood control projects.  Progressively responsible experience in engineering related to building structures, drainage and flood control projects;  OR an equivalent combination of experience, education and training which provides the desired knowledge, skills and abilities may be considered.     SPECIAL JOB REQUIREMENT     Must possess a valid driver's license for operation of motor vehicles on Arizona roads at the start of employment and maintain said license while employed in this position.  External hires must provide acceptable driving history at no cost to the County.    Knowledge, Skills & Abilities   Knowledge of:   Budgetary and financial procedures.  Modern leadership and management theory, practices and techniques.  Principles and practices involved in urban research, planning, land use regulation and community improvement and development.  Land use planning, land development practices, government finance, public administration, community resources and public relations as applied to regional or community planning.  Technical, organizational and administrative functions necessary to the development and maintenance of a coordinated and comprehensive planning and implementation program for the growth, development and renewal of a large city or county.  Modern techniques, principles and practices of Civil Engineering as applied to planning, design, construction and maintenance of drainage and flood control and facilities.  Modern techniques, principles and practices of Civil Engineering as applied to design and construction of building structures.  State, Federal and local law pertaining to departmental operations.  Geographic information systems and their use in land planning and regulation.  Development review and permitting systems.  Published material and data sources relating to urban, regional and municipal planning problems and innovations.  County government operations, organization, procedures and policies.  Data processing applications to planning, zoning, and building inspection functions.  Contemporary principles of management and supervision.     Skill in:    Utilizing computer systems and applications, personal computers, networked systems and Internet in the performance of work assignments, such as electronic spreadsheets, word processing, data bases and graphics.     Ability to:    Conceive, initiate, develop and implement modern planning development and county engineering programs.  Interpret community goals and objectives and to plan and implements programs to achieve them in an effective, efficient and economical manner.  Perform special studies and conduct extensive research, analyze findings, and develop sound conclusions and prepare comprehensive reports and plans.  Plan and direct the activities of multiple departments or divisions.  Plan, assign, and direct the work of subordinates.  Perform the essential functions of the job specifications with or without a reasonable accommodation.  Establish and maintain effective working relationships with Department personnel, County officials, personnel of other County departments, commissions and boards, local, state, and federal public planning agencies, the general public and media, communicate effectively orally and in writing and address groups and governmental bodies.    
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            About us  York County is located in the Piedmont region, between the Broad River and the Catawba River. Its diverse landscape is home to family-friendly towns/cities, a progressive urban region and lakefront communities. We are excited that you want to join our team and recognize that our employees are the foundation for our success.    Mission Statement  - York County provides quality public services in an open, efficient, and responsive manner.    Vision Statement  - York County provides an environment where all citizens and businesses can thrive and succeed.  About our opportunity  The Planning and Development Services Department is excited to hire an intern to work in the Zoning and Code Enforcement Division. The primary purpose of our internship is to assist and support Zoning and Code Enforcement staff with various in-house tasks and provide limited customer service to the public. This position will be responsible for reviewing more routine zoning projects. This position may receive direction and guidance from more senior level staff but will work under the direct supervision of the Zoning Administrator.   Compensation:  $15.59 per hour (This position is not eligible for benefits).  Length of Internship:  10 weeks.  Work Schedule:  15 - 20 hours weekly; schedule determined between the student and department.  Duties and Responsibilities:    Reviews the following routine type projects:   Sign permits.  Power letters.  Residential building permits.  Zoning verification letters.   Conducts final zoning and landscaping inspections.  Illegal sign removal.  Assists with zoning complaints and violations.  Provides assistance to the public over the phone, in person, and via email regarding zoning related issues.  Assists other staff members with various tasks as needed.   Performs related work or projects as assigned, which may originate with other divisions within the Planning & Development Services Department.     About you   Education and Experience:  Currently enrolled in university working towards a degree in one of the following: Planning, Landscape Architecture, Geography, Public Administration, or another related program.    Applicants with equivalent experience and/or education may be considered.      Physical Demands / Work Environment / Disclaimer   Physical Demands:   Physical demands refer to the requirements for physical exertion and coordination of limb and body movement.    Performs sedentary work that involves walking or standing some of the time and involves exerting up to 10 pounds of force on a regular and recurring basis or sustained keyboard operations.   Americans with Disabilities Act Compliance:  York County is an Equal Opportunity Employer. ADA requires the County to provide reasonable accommodations to qualified persons with disabilities. Prospective and current employees are encouraged to discuss ADA accommodations with management.   Standard Clauses:   May be required to work nights, weekends, holidays and emergencies (man-made or natural) to meet the business needs of the County.  This job description is not designed to cover or contain a comprehensive listing of essential functions and responsibilities that are required of an employee for this job. Other duties, responsibilities, and activities may change or be assigned at any time with or without notice.   Temporary employees:  An employee who understands that he/she is hired for a limited period of time not to exceed six (6) calendar months, by agreement with the county and is not entitled to any county benefits. Exceptions to this policy must be recommended by the HR Director and approved by the County Manager based on a request from the department director.  Temporary Employee Benefits include participation in Employee Assistance Program, training, etc. For more information please contact Human Resources by emailing Human.Resources@yorkcountygov.com   Annual Leave: Temporary employees do not accrue annual leave.  Sick Leave: Temporary employees will not accrue sick leave time.  Training: Quality training and educational programs are available at various times for county employees in order to support workforce development that is consistent with organizational objectives. Training topics may include driver training, CPR/first aid, communication, supervisor training, workplace violence, substance abuse, and various computer related classes.  Closing Date/Time: 4/25/2024 5:00 PM Eastern
        

    

    
        
            Mar 26, 2024
        

                                    Intern
                                     
    

    
        About us  York County is located in the Piedmont region, between the Broad River and the Catawba River. Its diverse landscape is home to family-friendly towns/cities, a progressive urban region and lakefront communities. We are excited that you want to join our team and recognize that our employees are the foundation for our success.    Mission Statement  - York County provides quality public services in an open, efficient, and responsive manner.    Vision Statement  - York County provides an environment where all citizens and businesses can thrive and succeed.  About our opportunity  The Planning and Development Services Department is excited to hire an intern to work in the Zoning and Code Enforcement Division. The primary purpose of our internship is to assist and support Zoning and Code Enforcement staff with various in-house tasks and provide limited customer service to the public. This position will be responsible for reviewing more routine zoning projects. This position may receive direction and guidance from more senior level staff but will work under the direct supervision of the Zoning Administrator.   Compensation:  $15.59 per hour (This position is not eligible for benefits).  Length of Internship:  10 weeks.  Work Schedule:  15 - 20 hours weekly; schedule determined between the student and department.  Duties and Responsibilities:    Reviews the following routine type projects:   Sign permits.  Power letters.  Residential building permits.  Zoning verification letters.   Conducts final zoning and landscaping inspections.  Illegal sign removal.  Assists with zoning complaints and violations.  Provides assistance to the public over the phone, in person, and via email regarding zoning related issues.  Assists other staff members with various tasks as needed.   Performs related work or projects as assigned, which may originate with other divisions within the Planning & Development Services Department.     About you   Education and Experience:  Currently enrolled in university working towards a degree in one of the following: Planning, Landscape Architecture, Geography, Public Administration, or another related program.    Applicants with equivalent experience and/or education may be considered.      Physical Demands / Work Environment / Disclaimer   Physical Demands:   Physical demands refer to the requirements for physical exertion and coordination of limb and body movement.    Performs sedentary work that involves walking or standing some of the time and involves exerting up to 10 pounds of force on a regular and recurring basis or sustained keyboard operations.   Americans with Disabilities Act Compliance:  York County is an Equal Opportunity Employer. ADA requires the County to provide reasonable accommodations to qualified persons with disabilities. Prospective and current employees are encouraged to discuss ADA accommodations with management.   Standard Clauses:   May be required to work nights, weekends, holidays and emergencies (man-made or natural) to meet the business needs of the County.  This job description is not designed to cover or contain a comprehensive listing of essential functions and responsibilities that are required of an employee for this job. Other duties, responsibilities, and activities may change or be assigned at any time with or without notice.   Temporary employees:  An employee who understands that he/she is hired for a limited period of time not to exceed six (6) calendar months, by agreement with the county and is not entitled to any county benefits. Exceptions to this policy must be recommended by the HR Director and approved by the County Manager based on a request from the department director.  Temporary Employee Benefits include participation in Employee Assistance Program, training, etc. For more information please contact Human Resources by emailing Human.Resources@yorkcountygov.com   Annual Leave: Temporary employees do not accrue annual leave.  Sick Leave: Temporary employees will not accrue sick leave time.  Training: Quality training and educational programs are available at various times for county employees in order to support workforce development that is consistent with organizational objectives. Training topics may include driver training, CPR/first aid, communication, supervisor training, workplace violence, substance abuse, and various computer related classes.  Closing Date/Time: 4/25/2024 5:00 PM Eastern
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            Equity Strategy Coordinator
        

        
            
            
                                            Department of Transportation (Caltrans) - Planning & Modal Program Management (PM²) Division
                                    
            
                            
                    Sacramento County, California, United States
                
                    

        
            Job Description and Duties  As a member of the Director's Office of Equity, Sustainability and Tribal Affairs (ESTA), under the direction of the Race and Equity Program Manager, this position serves to advance racial equity, social and climate justice, by coordinating the implementation of the Caltrans Race and Equity Action Plan and implementation of Caltrans Strategic Plan equity related actions. This position will develop and strengthen internal partnerships and foster collaborative approaches to implementing and achieving equity goals. The incumbent will be responsible to lead, coordinate, and report on efforts related to both plans. The incumbent is accountable for assessing needs, helping teams develop work plans, identifying and prioritizing new actions, and elevating challenges to ESTA leadership. The incumbent will build relationships and work closely with staff and leadership from Caltrans Districts and Headquarters Divisions responsible for various actions and functions that are integral to achieving necessary policy, process, and program changes. This position requires strong written, verbal communication, and facilitation skills, as well as knowledge of project management tools and principles.   ESTA values diversity, equity, and inclusion. We are committed to fostering an environment that supports, encourages, and celebrates the unique voices of our employees. ESTA believes diversity inspires innovative solutions to strengthen our work for the people and prosperity of California, and the planet.  PARF# 74-4-128, JC-419911   Eligibility for hire may be determined by your score on the Staff Services Manager I Exam. For those who do not have current eligibility (e.g. transfer, permissive reinstatement or voluntary demotions) and/or who will be new to state civil services employment, you must be on the state examination list to be eligible for these positions.. The Staff Services Manager I Exam is located here: https://www.calcareers.ca.gov/CalHrPublic/Exams/Bulletin.aspx?examCD=2PBCY  This position may be eligible for telework. The amount of telework is at the discretion of the Department and based on Caltrans’s evolving telework policy. Caltrans supports telework, recognizing that in-person attendance may be required based on operational needs. Employees are expected to be able to report to their worksites with minimum notification if an urgent need arises. The selected candidate will be required to commute to the headquartered location as needed to meet operational needs. Business travel may be required, and reimbursement considers an employee’s designated headquartered location, primary residence, and may be subject to CalHR regulations or applicable bargaining unit contract provisions. All commute expenses to the headquartered location will be the responsibility of the selected candidate.    T he Human Resources Contact is available to answer questions regarding the application process. The Hiring Unit Contact is available to answer questions regarding the position.   You will find additional information about the job in the   Duty Statement  .  Working Conditions   Position located in Sacramento, Sacramento County.    This position may be eligible for telework. The amount of telework is at the discretion of the Department and based on Caltrans’s evolving telework policy. Caltrans supports telework, recognizing that in-person attendance may be required based on operational needs. Employees are expected to be able to report to their worksites with minimum notification if an urgent need arises. The selected candidate will be required to commute to the headquartered location as needed to meet operational needs. Business travel may be required, and reimbursement considers an employee’s designated headquartered location, primary residence, and may be subject to CalHR regulations or applicable bargaining unit contract provisions. All commute expenses to the headquartered location will be the responsibility of the selected candidate.     New to State candidates will be hired into the minimum salary of the classification or minimum of alternate range when applicable.      Possession of Minimum Qualifications will be verified prior to interview and/or appointment. If you are basing your eligibility on education, you must include your unofficial transcript(s)/diploma for verification. Unofficial, original, or official sealed transcripts will be accepted and may be required upon appointment. Applicants with foreign transcripts/degrees must provide a transcript/degree U.S. equivalency report evaluation that indicates the number of units and degree to which the foreign coursework is equivalent. Here is a list of evaluation agencies: https://www.naces.org/members . Please redact birthdates and social security numbers.   Minimum Requirements   You will find the Minimum Requirements in the Class Specification.    STAFF SERVICES MANAGER I      Additional Documents      Job Application Package Checklist    Duty Statement      Position Details   Job Code #:      JC-419911    Position #(s):    900-074-4800-921   Working Title:        Equity Strategy Coordinator      Classification:      STAFF SERVICES MANAGER I   $6,760.00 - $8,398.00    # of Positions:      Multiple    Work Location:      Sacramento County    Telework:      Hybrid    Job Type:      Permanent, Full Time   Department Information  Caltrans Mission : Provide a safe and reliable transportation network that serves all people and respects the environment.    Caltrans Vision: A brighter future for all through a world-class transportation network.    The Caltrans workforce is made up of diverse and unique individuals who contribute to our organizational success. Caltrans is about celebrating diversity, valuing one another, and recognizing that Caltrans is strong not in spite of the diverse attributes of our workforce, but because of our diversity.    Department Website: www.dot.ca.gov    Frequently Asked Questions for an Applicant: http://dot.ca.gov/jobs/docs/faq-ct-applicants-081617.pdf    Director’s EEO Policy : https://dot.ca.gov/programs/equal-employment-opportunity    Director’s EEO Policy Statement: https://dot.ca.gov/programs/equal-employment-opportunity   Special Requirements     Possession of a valid driver’s license is required when operating a State owned or leased vehicle.     Statement of Qualifications (SOQ) required.        A Statement of Qualifications (SOQ) is  required  and must be submitted along with your State application. The SOQ is a discussion of how an applicant’s education and experience meet the evaluation criteria below and qualify them for the position. The SOQ serves as documentation of each applicant's ability to present information clearly and concisely in writing. You must include specific examples addressing each evaluation criteria listed below. The SOQ  must not  exceed two (2) pages in length and written in no less than 11-point font. Each question must be addressed separately and in order.     1. As the Equity Strategy Coordinator, you will be responsible for building collaborative relationships with staff from across Caltrans divisions and districts. Provide examples from your work experience that demonstrate your ability to foster collaborative relationships with internal and/or external partners. Cite practices and processes used and provide examples that demonstrate your ability to communicate effectively with a wide range of stakeholders to achieve shared objectives.     2. Describe your knowledge, understanding, and experience working on racial and/or social equity issues related to one or more of the following areas, as evidenced by relevant educational background, professional and/or personal experience: transportation or community planning, public health, environmental justice, climate change, housing/land use planning and development, air quality, or workforce development.     3. Summarize your program or project management experience and knowledge, including the development of workload management plans or program action plans, scheduling, team coordination and facilitation, monitoring and tracking, reporting, etc. Cite examples of how you addressed challenges that arose when managing projects.   Application Instructions  Completed applications and all required documents must be received or postmarked by the Final Filing Date in order to be considered. Dates printed on Mobile Bar Codes, such as the Quick Response (QR) Codes available at the USPS, are not considered Postmark dates for the purpose of determining timely filing of an application.   Final Filing Date: 4/26/2024  Who May Apply    Individuals who are currently in the classification, eligible for lateral transfer, eligible for reinstatement, have list eligibility, are in the process of obtaining list eligibility, or have SROA and/or Surplus eligibility (please attach your letter, if available). SROA and Surplus candidates are given priority; therefore, individuals with other eligibility may be considered in the event no SROA or Surplus candidates apply. Individuals who are eligible for a Training and Development assignment may also be considered for this position(s).   Applications will be screened and only the most qualified applicants will be selected to move forward in the selection process. Applicants must meet the Minimum Qualifications stated in the Classification Specification(s).    How To Apply    Complete Application Packages (including your Examination/Employment Application (STD 678) and applicable or required documents) must be submitted to apply for this Job Posting. Application Packages may be submitted electronically through your CalCareer Account at www.CalCareers.ca.gov. When submitting your application in hard copy, a completed copy of the Application Package listing must be included. If you choose to not apply electronically, a hard copy application package may be submitted through an alternative method listed below:   Address for Mailing Application Packages   You may submit your application and any applicable or required documents to:  Department of Transportation     Attn: Caltrans HR Contact     Certification Services MS-90     P O Box 168036     Sacramento , CA 95816-8036   Address for Drop-Off Application Packages   You may drop off your application and any applicable or required documents at:  Department of Transportation     Caltrans HR Contact     Classification and Hiring Unit - ECOS     1727 30th Street, MS 90     Sacramento , CA 95816     Closed on weekends and State Holidays     08:00 AM - 05:00 PM   Required Application Package Documents    The following items are required to be submitted with your application. Applicants who do not submit the required items timely may not be considered for this job:      Current version of the State Examination/Employment Application STD Form 678 (when not applying electronically), or the Electronic State Employment Application through your Applicant Account at www.CalCareers.ca.gov. All Experience and Education relating to the Minimum Qualifications listed on the Classification Specification should be included to demonstrate how you meet the Minimum Qualifications for the position.   Resume is optional. It may be included, but is not required.   Statement of Qualifications -   Statement of Qualifications (SOQ) is required. Please see the Special Requirements section for SOQ instructions.         Applicants requiring reasonable accommodations for the hiring interview process must request the necessary accommodations if scheduled for a hiring interview. The request should be made at the time of contact to schedule the interview. Questions regarding reasonable accommodations may be directed to the EEO contact listed on this job posting.   Benefits  Click HERE to view the Benefits Summary for Civil Service Employees in the State of California.   Contact Information  The Human Resources Contact is available to answer questions regarding the application process. The Hiring Unit Contact is available to answer questions regarding the position.     Human Resources Contact:   Bryan A Dominguez   (279) 234-2532   Bryan.Dominguez@dot.ca.gov     Hiring Unit Contact:   Eva Flores   (279) 234-4118   PMPPARFS@dot.ca.gov   Please direct requests for Reasonable Accommodations to the interview scheduler at the time the interview is being scheduled. You may direct any additional questions regarding Reasonable Accommodations or Equal Employment Opportunity for this position(s) to the Department's EEO Office.   EEO Contact:   Caltrans EEO Office   (844) 368-3367   Ask.eeo@dot.ca.gov     California Relay Service: 1-800-735-2929 (TTY), 1-800-735-2922 (Voice) TTY is a Telecommunications Device for the Deaf, and is reachable only from phones equipped with a TTY Device.   Important Applications Instructions  The State application (STD. 678) is required, and each section must be filled out completely and thoroughly. For mailed or hand delivered applications to be considered for this position, the Job Control number (JC-419911), PARF# 74-4-128 and title of the position (Staff Services Manager I) must be included on the STD. 678 form.   Electronic applications through your CalCareers account are highly recommended and encouraged.   Candidates that meet the minimum qualifications based on possession of EDUCATION, LICENSE, OR CERTIFICATE must include a copy of your DEGREE/TRANSCRIPTS, LICENSE, or CERTIFICATE, along with your State application (STD. 678), to be considered for this position.   NOTE: Do not submit the “Equal Employment Opportunity” questionnaire (page 5) with your completed State application (STD. 678). This page is for examination use only. Do not include any confidential information on any documents you submit for this job vacancy, such as your state application, resume, or educational transcripts. Confidential information that should be excluded or removed from these documents includes, but is not limited to, your Social Security Number, birth date, driver’s license number, examination results, LEAP status, marital status, and age. The job application packet checklist is not required to apply for this position. Failure to follow these instructions may result in your application not being considered for this position.   Survey  Please take this 1-minute Caltrans Recruitment survey to tell us how you found out about this job.   https://forms.office.com/g/RyK102ty4G   https://youtu.be/oC9wIp8QalI   Equal Opportunity Employer  The State of California is an equal opportunity employer to all, regardless of age, ancestry, color, disability (mental and physical), exercising the right to family care and medical leave, gender, gender expression, gender identity, genetic information, marital status, medical condition, military or veteran status, national origin, political affiliation, race, religious creed, sex (includes pregnancy, childbirth, breastfeeding and related medical conditions), and sexual orientation.     It is an objective of the State of California to achieve a drug-free work place. Any applicant for state employment will be expected to behave in accordance with this objective because the use of illegal drugs is inconsistent with the law of the State, the rules governing Civil Service, and the special trust placed in public servants.  Closing Date/Time: 4/26/2024
        

    

    
        
            Mar 08, 2024
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        Job Description and Duties  As a member of the Director's Office of Equity, Sustainability and Tribal Affairs (ESTA), under the direction of the Race and Equity Program Manager, this position serves to advance racial equity, social and climate justice, by coordinating the implementation of the Caltrans Race and Equity Action Plan and implementation of Caltrans Strategic Plan equity related actions. This position will develop and strengthen internal partnerships and foster collaborative approaches to implementing and achieving equity goals. The incumbent will be responsible to lead, coordinate, and report on efforts related to both plans. The incumbent is accountable for assessing needs, helping teams develop work plans, identifying and prioritizing new actions, and elevating challenges to ESTA leadership. The incumbent will build relationships and work closely with staff and leadership from Caltrans Districts and Headquarters Divisions responsible for various actions and functions that are integral to achieving necessary policy, process, and program changes. This position requires strong written, verbal communication, and facilitation skills, as well as knowledge of project management tools and principles.   ESTA values diversity, equity, and inclusion. We are committed to fostering an environment that supports, encourages, and celebrates the unique voices of our employees. ESTA believes diversity inspires innovative solutions to strengthen our work for the people and prosperity of California, and the planet.  PARF# 74-4-128, JC-419911   Eligibility for hire may be determined by your score on the Staff Services Manager I Exam. For those who do not have current eligibility (e.g. transfer, permissive reinstatement or voluntary demotions) and/or who will be new to state civil services employment, you must be on the state examination list to be eligible for these positions.. The Staff Services Manager I Exam is located here: https://www.calcareers.ca.gov/CalHrPublic/Exams/Bulletin.aspx?examCD=2PBCY  This position may be eligible for telework. The amount of telework is at the discretion of the Department and based on Caltrans’s evolving telework policy. Caltrans supports telework, recognizing that in-person attendance may be required based on operational needs. Employees are expected to be able to report to their worksites with minimum notification if an urgent need arises. The selected candidate will be required to commute to the headquartered location as needed to meet operational needs. Business travel may be required, and reimbursement considers an employee’s designated headquartered location, primary residence, and may be subject to CalHR regulations or applicable bargaining unit contract provisions. All commute expenses to the headquartered location will be the responsibility of the selected candidate.    T he Human Resources Contact is available to answer questions regarding the application process. The Hiring Unit Contact is available to answer questions regarding the position.   You will find additional information about the job in the   Duty Statement  .  Working Conditions   Position located in Sacramento, Sacramento County.    This position may be eligible for telework. The amount of telework is at the discretion of the Department and based on Caltrans’s evolving telework policy. Caltrans supports telework, recognizing that in-person attendance may be required based on operational needs. Employees are expected to be able to report to their worksites with minimum notification if an urgent need arises. The selected candidate will be required to commute to the headquartered location as needed to meet operational needs. Business travel may be required, and reimbursement considers an employee’s designated headquartered location, primary residence, and may be subject to CalHR regulations or applicable bargaining unit contract provisions. All commute expenses to the headquartered location will be the responsibility of the selected candidate.     New to State candidates will be hired into the minimum salary of the classification or minimum of alternate range when applicable.      Possession of Minimum Qualifications will be verified prior to interview and/or appointment. If you are basing your eligibility on education, you must include your unofficial transcript(s)/diploma for verification. Unofficial, original, or official sealed transcripts will be accepted and may be required upon appointment. Applicants with foreign transcripts/degrees must provide a transcript/degree U.S. equivalency report evaluation that indicates the number of units and degree to which the foreign coursework is equivalent. Here is a list of evaluation agencies: https://www.naces.org/members . Please redact birthdates and social security numbers.   Minimum Requirements   You will find the Minimum Requirements in the Class Specification.    STAFF SERVICES MANAGER I      Additional Documents      Job Application Package Checklist    Duty Statement      Position Details   Job Code #:      JC-419911    Position #(s):    900-074-4800-921   Working Title:        Equity Strategy Coordinator      Classification:      STAFF SERVICES MANAGER I   $6,760.00 - $8,398.00    # of Positions:      Multiple    Work Location:      Sacramento County    Telework:      Hybrid    Job Type:      Permanent, Full Time   Department Information  Caltrans Mission : Provide a safe and reliable transportation network that serves all people and respects the environment.    Caltrans Vision: A brighter future for all through a world-class transportation network.    The Caltrans workforce is made up of diverse and unique individuals who contribute to our organizational success. Caltrans is about celebrating diversity, valuing one another, and recognizing that Caltrans is strong not in spite of the diverse attributes of our workforce, but because of our diversity.    Department Website: www.dot.ca.gov    Frequently Asked Questions for an Applicant: http://dot.ca.gov/jobs/docs/faq-ct-applicants-081617.pdf    Director’s EEO Policy : https://dot.ca.gov/programs/equal-employment-opportunity    Director’s EEO Policy Statement: https://dot.ca.gov/programs/equal-employment-opportunity   Special Requirements     Possession of a valid driver’s license is required when operating a State owned or leased vehicle.     Statement of Qualifications (SOQ) required.        A Statement of Qualifications (SOQ) is  required  and must be submitted along with your State application. The SOQ is a discussion of how an applicant’s education and experience meet the evaluation criteria below and qualify them for the position. The SOQ serves as documentation of each applicant's ability to present information clearly and concisely in writing. You must include specific examples addressing each evaluation criteria listed below. The SOQ  must not  exceed two (2) pages in length and written in no less than 11-point font. Each question must be addressed separately and in order.     1. As the Equity Strategy Coordinator, you will be responsible for building collaborative relationships with staff from across Caltrans divisions and districts. Provide examples from your work experience that demonstrate your ability to foster collaborative relationships with internal and/or external partners. Cite practices and processes used and provide examples that demonstrate your ability to communicate effectively with a wide range of stakeholders to achieve shared objectives.     2. Describe your knowledge, understanding, and experience working on racial and/or social equity issues related to one or more of the following areas, as evidenced by relevant educational background, professional and/or personal experience: transportation or community planning, public health, environmental justice, climate change, housing/land use planning and development, air quality, or workforce development.     3. Summarize your program or project management experience and knowledge, including the development of workload management plans or program action plans, scheduling, team coordination and facilitation, monitoring and tracking, reporting, etc. Cite examples of how you addressed challenges that arose when managing projects.   Application Instructions  Completed applications and all required documents must be received or postmarked by the Final Filing Date in order to be considered. Dates printed on Mobile Bar Codes, such as the Quick Response (QR) Codes available at the USPS, are not considered Postmark dates for the purpose of determining timely filing of an application.   Final Filing Date: 4/26/2024  Who May Apply    Individuals who are currently in the classification, eligible for lateral transfer, eligible for reinstatement, have list eligibility, are in the process of obtaining list eligibility, or have SROA and/or Surplus eligibility (please attach your letter, if available). SROA and Surplus candidates are given priority; therefore, individuals with other eligibility may be considered in the event no SROA or Surplus candidates apply. Individuals who are eligible for a Training and Development assignment may also be considered for this position(s).   Applications will be screened and only the most qualified applicants will be selected to move forward in the selection process. Applicants must meet the Minimum Qualifications stated in the Classification Specification(s).    How To Apply    Complete Application Packages (including your Examination/Employment Application (STD 678) and applicable or required documents) must be submitted to apply for this Job Posting. Application Packages may be submitted electronically through your CalCareer Account at www.CalCareers.ca.gov. When submitting your application in hard copy, a completed copy of the Application Package listing must be included. If you choose to not apply electronically, a hard copy application package may be submitted through an alternative method listed below:   Address for Mailing Application Packages   You may submit your application and any applicable or required documents to:  Department of Transportation     Attn: Caltrans HR Contact     Certification Services MS-90     P O Box 168036     Sacramento , CA 95816-8036   Address for Drop-Off Application Packages   You may drop off your application and any applicable or required documents at:  Department of Transportation     Caltrans HR Contact     Classification and Hiring Unit - ECOS     1727 30th Street, MS 90     Sacramento , CA 95816     Closed on weekends and State Holidays     08:00 AM - 05:00 PM   Required Application Package Documents    The following items are required to be submitted with your application. Applicants who do not submit the required items timely may not be considered for this job:      Current version of the State Examination/Employment Application STD Form 678 (when not applying electronically), or the Electronic State Employment Application through your Applicant Account at www.CalCareers.ca.gov. All Experience and Education relating to the Minimum Qualifications listed on the Classification Specification should be included to demonstrate how you meet the Minimum Qualifications for the position.   Resume is optional. It may be included, but is not required.   Statement of Qualifications -   Statement of Qualifications (SOQ) is required. Please see the Special Requirements section for SOQ instructions.         Applicants requiring reasonable accommodations for the hiring interview process must request the necessary accommodations if scheduled for a hiring interview. The request should be made at the time of contact to schedule the interview. Questions regarding reasonable accommodations may be directed to the EEO contact listed on this job posting.   Benefits  Click HERE to view the Benefits Summary for Civil Service Employees in the State of California.   Contact Information  The Human Resources Contact is available to answer questions regarding the application process. The Hiring Unit Contact is available to answer questions regarding the position.     Human Resources Contact:   Bryan A Dominguez   (279) 234-2532   Bryan.Dominguez@dot.ca.gov     Hiring Unit Contact:   Eva Flores   (279) 234-4118   PMPPARFS@dot.ca.gov   Please direct requests for Reasonable Accommodations to the interview scheduler at the time the interview is being scheduled. You may direct any additional questions regarding Reasonable Accommodations or Equal Employment Opportunity for this position(s) to the Department's EEO Office.   EEO Contact:   Caltrans EEO Office   (844) 368-3367   Ask.eeo@dot.ca.gov     California Relay Service: 1-800-735-2929 (TTY), 1-800-735-2922 (Voice) TTY is a Telecommunications Device for the Deaf, and is reachable only from phones equipped with a TTY Device.   Important Applications Instructions  The State application (STD. 678) is required, and each section must be filled out completely and thoroughly. For mailed or hand delivered applications to be considered for this position, the Job Control number (JC-419911), PARF# 74-4-128 and title of the position (Staff Services Manager I) must be included on the STD. 678 form.   Electronic applications through your CalCareers account are highly recommended and encouraged.   Candidates that meet the minimum qualifications based on possession of EDUCATION, LICENSE, OR CERTIFICATE must include a copy of your DEGREE/TRANSCRIPTS, LICENSE, or CERTIFICATE, along with your State application (STD. 678), to be considered for this position.   NOTE: Do not submit the “Equal Employment Opportunity” questionnaire (page 5) with your completed State application (STD. 678). This page is for examination use only. Do not include any confidential information on any documents you submit for this job vacancy, such as your state application, resume, or educational transcripts. Confidential information that should be excluded or removed from these documents includes, but is not limited to, your Social Security Number, birth date, driver’s license number, examination results, LEAP status, marital status, and age. The job application packet checklist is not required to apply for this position. Failure to follow these instructions may result in your application not being considered for this position.   Survey  Please take this 1-minute Caltrans Recruitment survey to tell us how you found out about this job.   https://forms.office.com/g/RyK102ty4G   https://youtu.be/oC9wIp8QalI   Equal Opportunity Employer  The State of California is an equal opportunity employer to all, regardless of age, ancestry, color, disability (mental and physical), exercising the right to family care and medical leave, gender, gender expression, gender identity, genetic information, marital status, medical condition, military or veteran status, national origin, political affiliation, race, religious creed, sex (includes pregnancy, childbirth, breastfeeding and related medical conditions), and sexual orientation.     It is an objective of the State of California to achieve a drug-free work place. Any applicant for state employment will be expected to behave in accordance with this objective because the use of illegal drugs is inconsistent with the law of the State, the rules governing Civil Service, and the special trust placed in public servants.  Closing Date/Time: 4/26/2024
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            Associate Dean for Collections and Discovery Services
        

        
            
            
                                            San Diego State University
                                    
            
                            
                    5500 Campanile Drive, San Diego, CA 92182, USA
                
                    

        
            Description  The San Diego State University Library invites applications and nominations for an immediate opening for a 12-month, management position. The Associate Dean for Collections and Discovery Services provides leadership for the design and implementation of strategies for the acquisition, access, discovery, development, management and long-term stewardship of its collections, information resources, and discovery platforms. Additionally, this position works closely with the Dean and others to provide strategic leadership in leveraging consortial managed resources, e.g. Ex Libris Alma, Primo VE, Scholarworks, etc. The Associate Dean collaborates to ensure that students and faculty are connected to information critical to their research, teaching, and learning.   Reporting to the Dean of the University Library, the Associate Dean for Collections and Discovery Services collaborates with the Associate Dean for Teaching, Learning, and Research Services, Director of Financial Operations and Human Resources, and Director of Library Information Technology as part of the library management team. The Associate Dean for Collections and Discovery Services provides leadership for collection development and resource sharing, stacks management, content organization and management, digital collections, and preservation. This position collaborates with the Associate Dean for Teaching, Learning, and Research Services in the design and delivery of services associated with scholarly communications and open educational resources. The Associate Dean for Collections and Discovery Services partners with the Director of Library Information Technology in the management of enterprise systems essential to collections and discovery services. We seek a creative and forward-looking colleague who will explore and expand partnerships across library departments and with colleagues across the university and San Diego community. More information about the SDSU Library is available at https://library.sdsu.edu/ and more information about partnership programs and opportunities is available at https://library.sdsu.edu/about-us/partners .   The SDSU Library supports, promotes, and extends the distinctive teaching, learning, scholarship, and community engagement initiatives of the university, especially as those are highlighted in the university strategic plan, “We Rise, We Defy: Transcending Borders, Transforming Lives.” Committed to service and student-centered innovation in librarianship. The Associate Dean for Collections and Discovery Services collaborates with library faculty and staff to promote the discovery, access, use, and curation of library collections, including more than 2.5 million volumes, 100,000 journal titles, 450 databases, special collections, archives, and a growing array of digital content.   SDSU is a large, public, diverse, urban university and a Hispanic-Serving and Asian American and Native American Pacific Islander-Serving Institution located on Kumeyaay land with a commitment to diversity, equity, and inclusion. The university honors its residence on Kumeyaay land in its land acknowledgement and commitment to building a relationship with Indigenous peoples . The SDSU Library has adopted a Diversity Plan ( https://library.sdsu.edu/diversity/library-plan ) to guide our efforts to realize an institutional commitment to equity, diversity, inclusion, and social justice. We seek applicants with demonstrated experience in and/or commitment to teaching and working effectively with individuals from diverse backgrounds and members of underrepresented groups.   We are seeking applicants with demonstrated experience in and/or commitment to teaching and working effectively with individuals from diverse backgrounds and members of underrepresented groups. Candidates must satisfy two or more of the eight Building on Inclusive Excellence (BIE) criteria. Candidates that meet BIE criteria: (a) are committed to engaging in service with underrepresented populations within the discipline, (b) have demonstrated knowledge of barriers for underrepresented students and faculty within the discipline, (c) have experience or have demonstrated commitment to teaching and mentoring underrepresented students, (d) have experience or have demonstrated commitment to integrating understanding of underrepresented populations and communities into research, (e) have experience in or have demonstrated commitment to extending knowledge of opportunities and challenges in achieving artistic/scholarly success to members of an underrepresented group, (f) have experience in or have demonstrated commitment to research that engages underrepresented communities, (g) have expertise or demonstrated commitment to developing expertise in cross-cultural communication and collaboration, and/or (h) have research interests that contribute to diversity and equal opportunity in higher education. Please indicate in a separate diversity statement how you meet at least two (2) of these criteria. Additional guidance on our BIE program for applicants is here .   The SDSU Library Diversity Statement is available at https://library.sdsu.edu/about-us/sdsu-library-diversity-statement .    Primary Duties and Responsibilities    The Associate Dean for Collections and Discovery Services will:     Serve as a member of the Library Management Team, sharing responsibility for operational and strategic decisions related to management of the library budget, personnel planning, and project planning, with special focus on decision related to the acquisition and management of scholarly resources   Collaborate with members of the Library Management Team to promote the success of identified operational and strategic initiatives aligned with the strategic plan   Provide effective and innovative leadership for the University Library’s Collections, Discovery Services, Digital Collections, Content Organization and Management (COM)   Coordinate workflow and activities to promote efficient and effective library operations in support of high-quality, user-centered collection and discovery services   Evaluate resources and services using appropriate assessment techniques to promote evidence-informed decision making   Communicate regularly with faculty, staff, students, and community members and solicit feedback relevant to planned initiatives or to improvement in services   Collaborate with the Associate Dean for Teaching, Learning, and Research Services to supervise relevant library initiatives, including scholarly communications, Open Educational Resources, and digital scholarship and data services   Collaborate with the Director of Library Technology to ensure effective management of enterprise systems essential to collections and discovery services   Supervise library faculty and staff in units of assigned responsibility   Promotes an inclusive and collaborative approach to decision-making in units of assigned responsibility   Fosters an environment committed to the goals of diversity, equity, and inclusion articulated in the Library Diversity Plan   Pursue professional development activities that demonstrate a continuous record of contributions in the profession      Qualifications   Required Qualifications:      Graduate degree from an ALA-accredited program or foreign equivalent   Minimum of 5 years of progressively responsible experience in an academic or research library, including at least 3 years with responsibility for program management or personnel supervision   Demonstrated understanding of the role of the library in providing scholarly resources, data, and/or digital collections in support of teaching, learning, scholarship, and student success.   Experience with assessment of scholarly resources and services and with evidence-informed collection development and management strategies.   Knowledge of issues and trends in scholarly and scientific communications, including trends in publishing across disciplines.   Demonstrated expertise in one or more areas of the position’s general responsibilities, e.g.: collection development and management, cataloging, electronic resource management, resource acquisitions or licensing, or digital collections.   Demonstrated leadership experience and evidence of past initiatives implemented at an academic or research library      Preferred Qualifications:    We emphasize that the preferred qualifications are not required and that we are committed to helping our future colleagues develop the preferred skills. We encourage you to communicate how your work and other experiences satisfy the required qualifications in ways that may not be obvious.     Knowledge of, and commitment to, innovation in academic library services   Knowledge of issues and trends in scholarly and scientific communications   Knowledge of information technology used in academic library settings for the acquisition, description, and management of scholarly resources or for the creation and curation of digital collections   Effectiveness in supervising and mentoring library faculty and staff   Initiative, creativity, and flexibility in change management   Effectiveness in budget management, personnel management, and project management   Ability to identify issues, define problems, collect data, analyze findings, and draw conclusions supporting evidence-informed decision making   Ability to lead operational and strategic planning efforts and to supervise action plans to achieve organizational change and strategic initiatives   Ability to effectively communicate and present complex information or ideas   Ability to successfully collaborate across organizational boundaries and to lead self-directed teams of library faculty   Ability to lead in a shared governance and collective bargaining environment   Ability to establish, maintain, and promote cooperative and collegial working relationships within a diverse and inclusive academic environment   Capacity to serve in a senior leadership role in the University Library and to represent the library at the campus, CSU, national, or international levels      Application Instructions  This position will remain open until filled. Review will begin immediately, with preference given to applications received by March 29, 2024. Applicants must apply via Interfolio: http://apply.interfolio.com/140375 . Anticipated start date is July 1, 2024.   SDSU is the oldest institution of higher education in the San Diego region, with a campus and microsites in San Diego and locations in Southern California’s Imperial Valley and Tbilisi in the Republic of Georgia. The highly diverse campus community has a student population of approximately 36,000. SDSU is included in the Carnegie Foundation’s Doctoral Universities: High Research Activity category. Established in 1897, SDSU offers bachelor degrees in 97 areas, masters in 84 and doctorates in 23. See http://www.sdsu.edu for more information. SDSU is a large, diverse, urban university and Hispanic-Serving Institution with a commitment to diversity, equity, and inclusive excellence. Our campus community is diverse in many ways, including race, religion, color, sex, age, disability, marital status, sexual orientation, gender identity and expression, national origin, pregnancy, medical condition, and covered veteran status. We strive to build and sustain a welcoming environment for all.   This is a full-time, management (MPP) position with a retreat option to a tenured faculty position in the University Library at a rank consistent with the successful candidate’s presentation of evidence of library service effectiveness, professional growth and development, and service to the library, University, and community. Anticipated salary range for this management position is between $130,000 - $135,000 per year. Excellent benefits, including medical, dental, and vision plans, retirement package, and 24 vacation days per year. For more information, see https://bfa.sdsu.edu/hr/jobs/benefits     As part of its commitment to a safe and equitable “OneSDSU” community, SDSU requires that individuals seeking faculty employment provide at the time of application authorization to conduct background checks if they become a finalist for the position; applications without this authorization will be considered incomplete and not considered.     A background check (including a criminal records check) must be completed before any candidate can be offered a position with the CSU. Failure to satisfactorily complete the background check may affect the application status of applicants or the continued employment of current CSU employees who apply for the position.     The person holding this position is considered a “mandated reporter” under the California Child Abuse and Neglect Reporting Act and is required to comply with the requirements set forth in CSU Executive Order 1083 as a condition of employment.     SDSU is a Title IX, equal opportunity employer and does not discriminate against persons on the basis of race, religion, national origin, sexual orientation, gender, gender identity and expression, marital status, age, disability, pregnancy, medical condition, or covered veteran status.   Advertised: Feb 05 2024 Pacific Standard Time  Applications close:  Closing Date/Time:
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        Description  The San Diego State University Library invites applications and nominations for an immediate opening for a 12-month, management position. The Associate Dean for Collections and Discovery Services provides leadership for the design and implementation of strategies for the acquisition, access, discovery, development, management and long-term stewardship of its collections, information resources, and discovery platforms. Additionally, this position works closely with the Dean and others to provide strategic leadership in leveraging consortial managed resources, e.g. Ex Libris Alma, Primo VE, Scholarworks, etc. The Associate Dean collaborates to ensure that students and faculty are connected to information critical to their research, teaching, and learning.   Reporting to the Dean of the University Library, the Associate Dean for Collections and Discovery Services collaborates with the Associate Dean for Teaching, Learning, and Research Services, Director of Financial Operations and Human Resources, and Director of Library Information Technology as part of the library management team. The Associate Dean for Collections and Discovery Services provides leadership for collection development and resource sharing, stacks management, content organization and management, digital collections, and preservation. This position collaborates with the Associate Dean for Teaching, Learning, and Research Services in the design and delivery of services associated with scholarly communications and open educational resources. The Associate Dean for Collections and Discovery Services partners with the Director of Library Information Technology in the management of enterprise systems essential to collections and discovery services. We seek a creative and forward-looking colleague who will explore and expand partnerships across library departments and with colleagues across the university and San Diego community. More information about the SDSU Library is available at https://library.sdsu.edu/ and more information about partnership programs and opportunities is available at https://library.sdsu.edu/about-us/partners .   The SDSU Library supports, promotes, and extends the distinctive teaching, learning, scholarship, and community engagement initiatives of the university, especially as those are highlighted in the university strategic plan, “We Rise, We Defy: Transcending Borders, Transforming Lives.” Committed to service and student-centered innovation in librarianship. The Associate Dean for Collections and Discovery Services collaborates with library faculty and staff to promote the discovery, access, use, and curation of library collections, including more than 2.5 million volumes, 100,000 journal titles, 450 databases, special collections, archives, and a growing array of digital content.   SDSU is a large, public, diverse, urban university and a Hispanic-Serving and Asian American and Native American Pacific Islander-Serving Institution located on Kumeyaay land with a commitment to diversity, equity, and inclusion. The university honors its residence on Kumeyaay land in its land acknowledgement and commitment to building a relationship with Indigenous peoples . The SDSU Library has adopted a Diversity Plan ( https://library.sdsu.edu/diversity/library-plan ) to guide our efforts to realize an institutional commitment to equity, diversity, inclusion, and social justice. We seek applicants with demonstrated experience in and/or commitment to teaching and working effectively with individuals from diverse backgrounds and members of underrepresented groups.   We are seeking applicants with demonstrated experience in and/or commitment to teaching and working effectively with individuals from diverse backgrounds and members of underrepresented groups. Candidates must satisfy two or more of the eight Building on Inclusive Excellence (BIE) criteria. Candidates that meet BIE criteria: (a) are committed to engaging in service with underrepresented populations within the discipline, (b) have demonstrated knowledge of barriers for underrepresented students and faculty within the discipline, (c) have experience or have demonstrated commitment to teaching and mentoring underrepresented students, (d) have experience or have demonstrated commitment to integrating understanding of underrepresented populations and communities into research, (e) have experience in or have demonstrated commitment to extending knowledge of opportunities and challenges in achieving artistic/scholarly success to members of an underrepresented group, (f) have experience in or have demonstrated commitment to research that engages underrepresented communities, (g) have expertise or demonstrated commitment to developing expertise in cross-cultural communication and collaboration, and/or (h) have research interests that contribute to diversity and equal opportunity in higher education. Please indicate in a separate diversity statement how you meet at least two (2) of these criteria. Additional guidance on our BIE program for applicants is here .   The SDSU Library Diversity Statement is available at https://library.sdsu.edu/about-us/sdsu-library-diversity-statement .    Primary Duties and Responsibilities    The Associate Dean for Collections and Discovery Services will:     Serve as a member of the Library Management Team, sharing responsibility for operational and strategic decisions related to management of the library budget, personnel planning, and project planning, with special focus on decision related to the acquisition and management of scholarly resources   Collaborate with members of the Library Management Team to promote the success of identified operational and strategic initiatives aligned with the strategic plan   Provide effective and innovative leadership for the University Library’s Collections, Discovery Services, Digital Collections, Content Organization and Management (COM)   Coordinate workflow and activities to promote efficient and effective library operations in support of high-quality, user-centered collection and discovery services   Evaluate resources and services using appropriate assessment techniques to promote evidence-informed decision making   Communicate regularly with faculty, staff, students, and community members and solicit feedback relevant to planned initiatives or to improvement in services   Collaborate with the Associate Dean for Teaching, Learning, and Research Services to supervise relevant library initiatives, including scholarly communications, Open Educational Resources, and digital scholarship and data services   Collaborate with the Director of Library Technology to ensure effective management of enterprise systems essential to collections and discovery services   Supervise library faculty and staff in units of assigned responsibility   Promotes an inclusive and collaborative approach to decision-making in units of assigned responsibility   Fosters an environment committed to the goals of diversity, equity, and inclusion articulated in the Library Diversity Plan   Pursue professional development activities that demonstrate a continuous record of contributions in the profession      Qualifications   Required Qualifications:      Graduate degree from an ALA-accredited program or foreign equivalent   Minimum of 5 years of progressively responsible experience in an academic or research library, including at least 3 years with responsibility for program management or personnel supervision   Demonstrated understanding of the role of the library in providing scholarly resources, data, and/or digital collections in support of teaching, learning, scholarship, and student success.   Experience with assessment of scholarly resources and services and with evidence-informed collection development and management strategies.   Knowledge of issues and trends in scholarly and scientific communications, including trends in publishing across disciplines.   Demonstrated expertise in one or more areas of the position’s general responsibilities, e.g.: collection development and management, cataloging, electronic resource management, resource acquisitions or licensing, or digital collections.   Demonstrated leadership experience and evidence of past initiatives implemented at an academic or research library      Preferred Qualifications:    We emphasize that the preferred qualifications are not required and that we are committed to helping our future colleagues develop the preferred skills. We encourage you to communicate how your work and other experiences satisfy the required qualifications in ways that may not be obvious.     Knowledge of, and commitment to, innovation in academic library services   Knowledge of issues and trends in scholarly and scientific communications   Knowledge of information technology used in academic library settings for the acquisition, description, and management of scholarly resources or for the creation and curation of digital collections   Effectiveness in supervising and mentoring library faculty and staff   Initiative, creativity, and flexibility in change management   Effectiveness in budget management, personnel management, and project management   Ability to identify issues, define problems, collect data, analyze findings, and draw conclusions supporting evidence-informed decision making   Ability to lead operational and strategic planning efforts and to supervise action plans to achieve organizational change and strategic initiatives   Ability to effectively communicate and present complex information or ideas   Ability to successfully collaborate across organizational boundaries and to lead self-directed teams of library faculty   Ability to lead in a shared governance and collective bargaining environment   Ability to establish, maintain, and promote cooperative and collegial working relationships within a diverse and inclusive academic environment   Capacity to serve in a senior leadership role in the University Library and to represent the library at the campus, CSU, national, or international levels      Application Instructions  This position will remain open until filled. Review will begin immediately, with preference given to applications received by March 29, 2024. Applicants must apply via Interfolio: http://apply.interfolio.com/140375 . Anticipated start date is July 1, 2024.   SDSU is the oldest institution of higher education in the San Diego region, with a campus and microsites in San Diego and locations in Southern California’s Imperial Valley and Tbilisi in the Republic of Georgia. The highly diverse campus community has a student population of approximately 36,000. SDSU is included in the Carnegie Foundation’s Doctoral Universities: High Research Activity category. Established in 1897, SDSU offers bachelor degrees in 97 areas, masters in 84 and doctorates in 23. See http://www.sdsu.edu for more information. SDSU is a large, diverse, urban university and Hispanic-Serving Institution with a commitment to diversity, equity, and inclusive excellence. Our campus community is diverse in many ways, including race, religion, color, sex, age, disability, marital status, sexual orientation, gender identity and expression, national origin, pregnancy, medical condition, and covered veteran status. We strive to build and sustain a welcoming environment for all.   This is a full-time, management (MPP) position with a retreat option to a tenured faculty position in the University Library at a rank consistent with the successful candidate’s presentation of evidence of library service effectiveness, professional growth and development, and service to the library, University, and community. Anticipated salary range for this management position is between $130,000 - $135,000 per year. Excellent benefits, including medical, dental, and vision plans, retirement package, and 24 vacation days per year. For more information, see https://bfa.sdsu.edu/hr/jobs/benefits     As part of its commitment to a safe and equitable “OneSDSU” community, SDSU requires that individuals seeking faculty employment provide at the time of application authorization to conduct background checks if they become a finalist for the position; applications without this authorization will be considered incomplete and not considered.     A background check (including a criminal records check) must be completed before any candidate can be offered a position with the CSU. Failure to satisfactorily complete the background check may affect the application status of applicants or the continued employment of current CSU employees who apply for the position.     The person holding this position is considered a “mandated reporter” under the California Child Abuse and Neglect Reporting Act and is required to comply with the requirements set forth in CSU Executive Order 1083 as a condition of employment.     SDSU is a Title IX, equal opportunity employer and does not discriminate against persons on the basis of race, religion, national origin, sexual orientation, gender, gender identity and expression, marital status, age, disability, pregnancy, medical condition, or covered veteran status.   Advertised: Feb 05 2024 Pacific Standard Time  Applications close:  Closing Date/Time:
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            Job Description and Duties  How does Aviation Transportation and Sustainability intersect?   Advancements in technology are bringing about a major change to the aviation transportation sector, including Advanced Air Mobility, electrification, and sustainable aviation fuels. These changes will create new impacts (positive and negative) to communities and the environment that should be studied and addressed at the State level. In addition, land use policies, aviation noise impacts, and environmental laws and regulations will continue to play a significant role in the planning and development of aviation transportation.   Under the general direction of the Caltrans Aeronautics Division Chief (Program Director), and in collaboration with Division staff, the incumbent will administer California’s airport noise regulations and oversee the Division’s environmental reviews for projects at or around airports. The incumbent will also be the Division lead on sustainable fuels and equity considerations for aviation. Duties include developing policies, procedures, guidance, and performing public engagement on these topics.   Eligibility for hire may be determined by your score on the Senior Transportation Planner exam For those who do not have current eligibility (e.g., transfer, permissive reinstatement, or voluntary demotions) and/or who will be new to state civil services employment, you must be on the state examination list to be eligible for these positions. The Senior Transportation Planner is located here: https://www.calcareers.ca.gov/CalHrPublic/Exams/Bulletin.aspx?examCD=9PB03    The Human Resources Contact is available to answer questions regarding the application process. The Hiring Unit Contact is available to answer questions regarding the position.  PARF# 63-4-009 / JC-423349   You will find additional information about the job in the   Duty Statement  .  Working Conditions   Re-Advertisement.   This is a reposting of JC-415015. If you have previously applied to this position, you do not have to re-apply. Your application will be considered.      Position located in Sacramento, Sacramento County      Overtime may be required and/or restricted, and vacations may be restricted during peak workload periods. Travel may be required. Travel may be by car or air, including on Caltrans planes. The incumbent will also be required to work outdoors which may cause exposure to dirt, dust, noise, uneven ground surfaces, allergens in the air and/or hot or cold temperatures.   This position may be eligible for telework. The amount of telework is at the discretion of the Department and based on Caltrans’ evolving telework policy. Caltrans supports telework, recognizing that in-person attendance may be required based on operational needs. Employees are expected to be able to report to their worksites with minimum notification if an urgent need arises. The selected candidate will be required to commute to the headquartered location as needed to meet operational needs. All commute expenses to the headquartered location will be the responsibility of the selected candidate. Business travel may be required, and reimbursement considers an employee’s designated headquartered location, primary residence, and may be subject to CalHR regulations or applicable bargaining unit contract provisions.     New to State candidates will be hired into the minimum salary of the classification or minimum of alternate range when applicable.     Minimum Requirements   You will find the Minimum Requirements in the Class Specification.    SENIOR TRANSPORTATION PLANNER      Additional Documents      Job Application Package Checklist    Duty Statement      Position Details   Job Code #:      JC-423349    Position #(s):    900-063-4724-005   Working Title:        Aviation Environmental Specialist      Classification:      SENIOR TRANSPORTATION PLANNER   $8,180.00 - $10,164.00    # of Positions:      Multiple    Work Location:      Sacramento County    Telework:      Hybrid    Job Type:      Permanent, Full Time   Department Information  Caltrans Mission: Provide a safe and reliable transportation network that serves all people and respects the environment.    Caltrans Vision: A brighter future for all through a world-class transportation network.    The Caltrans workforce is made up of diverse and unique individuals who contribute to our organizational success. Caltrans is about celebrating diversity, valuing one another, and recognizing that Caltrans is strong not in spite of the diverse attributes of our workforce, but because of our diversity.    Department Website: www.dot.ca.gov    Frequently Asked Questions for an Applicant: http://dot.ca.gov/jobs/docs/faq-ct-applicants-081617.pdf    Director’s EEO Policy : https://dot.ca.gov/programs/equal-employment-opportunity    Director’s EEO Policy Statement: https://dot.ca.gov/programs/equal-employment-opportunity   Special Requirements     Possession of a valid driver’s license is required when operating a State owned or leased vehicle.     Statement of Qualifications (SOQ) is required.      The Statement of Qualifications (SOQ) is a narrative description of how your education, training, experience, and skills meet the minimum and desirable qualifications and make you the best candidate for this position. The SOQ serves as a documentation of your ability to present information clearly and concisely in writing. Resumes, letters, and other materials will not be evaluated or considered as responses to the SOQ. Failure to submit an SOQ may result in your application being screened out of the recruitment.    Possession of Minimum Qualifications will be verified prior to interview and/or appointment. If you are basing your eligibility on education, you must include your unofficial transcript(s)/diploma for verification. Unofficial, original, or official sealed transcripts will be accepted and may be required upon appointment. Applicants with foreign transcripts/degrees must provide a transcript/degree U.S. equivalency report evaluation that indicates the number of units and degree to which the foreign coursework is equivalent. Here is a list of evaluation agencies: https://www.naces.org/members . Please redact birthdates and social security numbers.   Application Instructions  Completed applications and all required documents must be received or postmarked by the Final Filing Date in order to be considered. Dates printed on Mobile Bar Codes, such as the Quick Response (QR) Codes available at the USPS, are not considered Postmark dates for the purpose of determining timely filing of an application.   Final Filing Date: 4/16/2024  Who May Apply    Individuals who are currently in the classification, eligible for lateral transfer, eligible for reinstatement, have list eligibility, are in the process of obtaining list eligibility, or have SROA and/or Surplus eligibility (please attach your letter, if available). SROA and Surplus candidates are given priority; therefore, individuals with other eligibility may be considered in the event no SROA or Surplus candidates apply. Individuals who are eligible for a Training and Development assignment may also be considered for this position(s).   Applications will be screened and only the most qualified applicants will be selected to move forward in the selection process. Applicants must meet the Minimum Qualifications stated in the Classification Specification(s).    How To Apply    Complete Application Packages (including your Examination/Employment Application (STD 678) and applicable or required documents) must be submitted to apply for this Job Posting. Application Packages may be submitted electronically through your CalCareer Account at www.CalCareers.ca.gov. When submitting your application in hard copy, a completed copy of the Application Package listing must be included. If you choose to not apply electronically, a hard copy application package may be submitted through an alternative method listed below:   Address for Mailing Application Packages   You may submit your application and any applicable or required documents to:  Department of Transportation     Attn: Caltrans DHR Contact     Certification Services MS-90     P O Box 168036     Sacramento , CA 95816-8036   Address for Drop-Off Application Packages   You may drop off your application and any applicable or required documents at:  Department of Transportation     Caltrans DHR Contact     Classification and Hiring Unit - ECOS     1727 30th Street, MS 90     Sacramento , CA 95816     Closed on weekends and State holidays.     08:00 AM - 05:00 PM   Required Application Package Documents    The following items are required to be submitted with your application. Applicants who do not submit the required items timely may not be considered for this job:      Current version of the State Examination/Employment Application STD Form 678 (when not applying electronically), or the Electronic State Employment Application through your Applicant Account at www.CalCareers.ca.gov. All Experience and Education relating to the Minimum Qualifications listed on the Classification Specification should be included to demonstrate how you meet the Minimum Qualifications for the position.   Resume is required and must be included.   Statement of Qualifications -   Statement of Qualifications (SOQ) is required. Please see the Special Requirements section for SOQ instructions.        Applicants requiring reasonable accommodations for the hiring interview process must request the necessary accommodations if scheduled for a hiring interview. The request should be made at the time of contact to schedule the interview. Questions regarding reasonable accommodations may be directed to the EEO contact listed on this job posting.   Desirable Qualifications  In addition to evaluating each candidate's relative ability, as demonstrated by quality and breadth of experience, the following factors will provide the basis for competitively evaluating each candidate:        The ability to develop and maintain cooperative working relationships.     The ability to treat all employees in a fair and equitable manner.     The ability to multi-task, adapt to changes in priorities and complete tasks or projects with short notice.     The ability to lead and manage initiatives using project management principles.      The ability to develop new insights into situations and apply innovative solutions to make organizational improvements; formulate effective strategies consistent with the Departments vision and goals.     The ability to sustain an organizational culture that encourages others to provide the quality of service essential to high performance.      A deep commitment to Caltrans' strategic goals and vision, to providing excellent customer service, and in advancing equity through all efforts.     An educational background in planning or a related field and experience in working on transportation environmental issues, the California Environmental Quality Act, land use planning, legislative bill analysis, and the administration of statutes and regulations.     Background in aviation, aviation noise impacts, sustainable fuels, and equity are desirable.     The ability to manage multiple priorities and perform effectively; the ability to lead and manage initiatives using project management principles.     Motivated with the ability to learn about unfamiliar topics independently, with guidance from the Division Chief or others.     The ability to apply critical thinking skills and effectively provide direction to junior staff and oversee work deliverables as a lead.     The ability to conduct effective public outreach, and possess strong oral and written communication skills.         Benefits  Click HERE to view the Benefits Summary for Civil Service Employees in the State of California.   Contact Information  The Human Resources Contact is available to answer questions regarding the application process. The Hiring Unit Contact is available to answer questions regarding the position.     Human Resources Contact:   Carlos Banuelos   (279) 234-2492   Carlos.Banuelos@dot.ca.gov     Hiring Unit Contact:   Tarek I. Tabshouri   (916) 879-2965   tarek.tabshouri@dot.ca.gov   Please direct requests for Reasonable Accommodations to the interview scheduler at the time the interview is being scheduled. You may direct any additional questions regarding Reasonable Accommodations or Equal Employment Opportunity for this position(s) to the Department's EEO Office.   EEO Contact:   Caltrans EEO Office   (844) 368-3367   Ask.eeo@dot.ca.gov     California Relay Service: 1-800-735-2929 (TTY), 1-800-735-2922 (Voice) TTY is a Telecommunications Device for the Deaf, and is reachable only from phones equipped with a TTY Device.   Important Application Instructions:  The State application (STD. 678) is required, and each section must be filled out completely and thoroughly. For mailed or hand delivered applications to be considered for this position, the Job Control number (JC-423349), PARF# 63-4-009 and title of the position (Senior Transportation Planner) must be included on the STD. 678 form.   Electronic applications through your CalCareers account are highly recommended and encouraged.   Candidates that meet the minimum qualifications based on possession of EDUCATION, LICENSE, OR CERTIFICATE must include a copy of your DEGREE/TRANSCRIPTS, LICENSE, or CERTIFICATE, along with your State application (STD. 678), to be considered for this position.   NOTE: Do not submit the “Equal Employment Opportunity” questionnaire (page 5) with your completed State application (STD. 678). This page is for examination use only. Do not include any confidential information on any documents you submit for this job vacancy, such as your state application, resume, or educational transcripts. Confidential information that should be excluded or removed from these documents includes, but is not limited to, your Social Security Number, birth date, driver’s license number, examination results, LEAP status, marital status, and age. The job application packet checklist is not required to apply for this position. Failure to follow these instructions may result in your application not being considered for this position.   Survey:  Please take this 1-minute Caltrans Recruitment survey to tell us how you found out about this job.   https://forms.office.com/g/RyK102ty4G   https://youtu.be/oC9wIp8QalI   Equal Opportunity Employer  The State of California is an equal opportunity employer to all, regardless of age, ancestry, color, disability (mental and physical), exercising the right to family care and medical leave, gender, gender expression, gender identity, genetic information, marital status, medical condition, military or veteran status, national origin, political affiliation, race, religious creed, sex (includes pregnancy, childbirth, breastfeeding and related medical conditions), and sexual orientation.     It is an objective of the State of California to achieve a drug-free work place. Any applicant for state employment will be expected to behave in accordance with this objective because the use of illegal drugs is inconsistent with the law of the State, the rules governing Civil Service, and the special trust placed in public servants.  Closing Date/Time: 4/16/2024
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        Job Description and Duties  How does Aviation Transportation and Sustainability intersect?   Advancements in technology are bringing about a major change to the aviation transportation sector, including Advanced Air Mobility, electrification, and sustainable aviation fuels. These changes will create new impacts (positive and negative) to communities and the environment that should be studied and addressed at the State level. In addition, land use policies, aviation noise impacts, and environmental laws and regulations will continue to play a significant role in the planning and development of aviation transportation.   Under the general direction of the Caltrans Aeronautics Division Chief (Program Director), and in collaboration with Division staff, the incumbent will administer California’s airport noise regulations and oversee the Division’s environmental reviews for projects at or around airports. The incumbent will also be the Division lead on sustainable fuels and equity considerations for aviation. Duties include developing policies, procedures, guidance, and performing public engagement on these topics.   Eligibility for hire may be determined by your score on the Senior Transportation Planner exam For those who do not have current eligibility (e.g., transfer, permissive reinstatement, or voluntary demotions) and/or who will be new to state civil services employment, you must be on the state examination list to be eligible for these positions. The Senior Transportation Planner is located here: https://www.calcareers.ca.gov/CalHrPublic/Exams/Bulletin.aspx?examCD=9PB03    The Human Resources Contact is available to answer questions regarding the application process. The Hiring Unit Contact is available to answer questions regarding the position.  PARF# 63-4-009 / JC-423349   You will find additional information about the job in the   Duty Statement  .  Working Conditions   Re-Advertisement.   This is a reposting of JC-415015. If you have previously applied to this position, you do not have to re-apply. Your application will be considered.      Position located in Sacramento, Sacramento County      Overtime may be required and/or restricted, and vacations may be restricted during peak workload periods. Travel may be required. Travel may be by car or air, including on Caltrans planes. The incumbent will also be required to work outdoors which may cause exposure to dirt, dust, noise, uneven ground surfaces, allergens in the air and/or hot or cold temperatures.   This position may be eligible for telework. The amount of telework is at the discretion of the Department and based on Caltrans’ evolving telework policy. Caltrans supports telework, recognizing that in-person attendance may be required based on operational needs. Employees are expected to be able to report to their worksites with minimum notification if an urgent need arises. The selected candidate will be required to commute to the headquartered location as needed to meet operational needs. All commute expenses to the headquartered location will be the responsibility of the selected candidate. Business travel may be required, and reimbursement considers an employee’s designated headquartered location, primary residence, and may be subject to CalHR regulations or applicable bargaining unit contract provisions.     New to State candidates will be hired into the minimum salary of the classification or minimum of alternate range when applicable.     Minimum Requirements   You will find the Minimum Requirements in the Class Specification.    SENIOR TRANSPORTATION PLANNER      Additional Documents      Job Application Package Checklist    Duty Statement      Position Details   Job Code #:      JC-423349    Position #(s):    900-063-4724-005   Working Title:        Aviation Environmental Specialist      Classification:      SENIOR TRANSPORTATION PLANNER   $8,180.00 - $10,164.00    # of Positions:      Multiple    Work Location:      Sacramento County    Telework:      Hybrid    Job Type:      Permanent, Full Time   Department Information  Caltrans Mission: Provide a safe and reliable transportation network that serves all people and respects the environment.    Caltrans Vision: A brighter future for all through a world-class transportation network.    The Caltrans workforce is made up of diverse and unique individuals who contribute to our organizational success. Caltrans is about celebrating diversity, valuing one another, and recognizing that Caltrans is strong not in spite of the diverse attributes of our workforce, but because of our diversity.    Department Website: www.dot.ca.gov    Frequently Asked Questions for an Applicant: http://dot.ca.gov/jobs/docs/faq-ct-applicants-081617.pdf    Director’s EEO Policy : https://dot.ca.gov/programs/equal-employment-opportunity    Director’s EEO Policy Statement: https://dot.ca.gov/programs/equal-employment-opportunity   Special Requirements     Possession of a valid driver’s license is required when operating a State owned or leased vehicle.     Statement of Qualifications (SOQ) is required.      The Statement of Qualifications (SOQ) is a narrative description of how your education, training, experience, and skills meet the minimum and desirable qualifications and make you the best candidate for this position. The SOQ serves as a documentation of your ability to present information clearly and concisely in writing. Resumes, letters, and other materials will not be evaluated or considered as responses to the SOQ. Failure to submit an SOQ may result in your application being screened out of the recruitment.    Possession of Minimum Qualifications will be verified prior to interview and/or appointment. If you are basing your eligibility on education, you must include your unofficial transcript(s)/diploma for verification. Unofficial, original, or official sealed transcripts will be accepted and may be required upon appointment. Applicants with foreign transcripts/degrees must provide a transcript/degree U.S. equivalency report evaluation that indicates the number of units and degree to which the foreign coursework is equivalent. Here is a list of evaluation agencies: https://www.naces.org/members . Please redact birthdates and social security numbers.   Application Instructions  Completed applications and all required documents must be received or postmarked by the Final Filing Date in order to be considered. Dates printed on Mobile Bar Codes, such as the Quick Response (QR) Codes available at the USPS, are not considered Postmark dates for the purpose of determining timely filing of an application.   Final Filing Date: 4/16/2024  Who May Apply    Individuals who are currently in the classification, eligible for lateral transfer, eligible for reinstatement, have list eligibility, are in the process of obtaining list eligibility, or have SROA and/or Surplus eligibility (please attach your letter, if available). SROA and Surplus candidates are given priority; therefore, individuals with other eligibility may be considered in the event no SROA or Surplus candidates apply. Individuals who are eligible for a Training and Development assignment may also be considered for this position(s).   Applications will be screened and only the most qualified applicants will be selected to move forward in the selection process. Applicants must meet the Minimum Qualifications stated in the Classification Specification(s).    How To Apply    Complete Application Packages (including your Examination/Employment Application (STD 678) and applicable or required documents) must be submitted to apply for this Job Posting. Application Packages may be submitted electronically through your CalCareer Account at www.CalCareers.ca.gov. When submitting your application in hard copy, a completed copy of the Application Package listing must be included. If you choose to not apply electronically, a hard copy application package may be submitted through an alternative method listed below:   Address for Mailing Application Packages   You may submit your application and any applicable or required documents to:  Department of Transportation     Attn: Caltrans DHR Contact     Certification Services MS-90     P O Box 168036     Sacramento , CA 95816-8036   Address for Drop-Off Application Packages   You may drop off your application and any applicable or required documents at:  Department of Transportation     Caltrans DHR Contact     Classification and Hiring Unit - ECOS     1727 30th Street, MS 90     Sacramento , CA 95816     Closed on weekends and State holidays.     08:00 AM - 05:00 PM   Required Application Package Documents    The following items are required to be submitted with your application. Applicants who do not submit the required items timely may not be considered for this job:      Current version of the State Examination/Employment Application STD Form 678 (when not applying electronically), or the Electronic State Employment Application through your Applicant Account at www.CalCareers.ca.gov. All Experience and Education relating to the Minimum Qualifications listed on the Classification Specification should be included to demonstrate how you meet the Minimum Qualifications for the position.   Resume is required and must be included.   Statement of Qualifications -   Statement of Qualifications (SOQ) is required. Please see the Special Requirements section for SOQ instructions.        Applicants requiring reasonable accommodations for the hiring interview process must request the necessary accommodations if scheduled for a hiring interview. The request should be made at the time of contact to schedule the interview. Questions regarding reasonable accommodations may be directed to the EEO contact listed on this job posting.   Desirable Qualifications  In addition to evaluating each candidate's relative ability, as demonstrated by quality and breadth of experience, the following factors will provide the basis for competitively evaluating each candidate:        The ability to develop and maintain cooperative working relationships.     The ability to treat all employees in a fair and equitable manner.     The ability to multi-task, adapt to changes in priorities and complete tasks or projects with short notice.     The ability to lead and manage initiatives using project management principles.      The ability to develop new insights into situations and apply innovative solutions to make organizational improvements; formulate effective strategies consistent with the Departments vision and goals.     The ability to sustain an organizational culture that encourages others to provide the quality of service essential to high performance.      A deep commitment to Caltrans' strategic goals and vision, to providing excellent customer service, and in advancing equity through all efforts.     An educational background in planning or a related field and experience in working on transportation environmental issues, the California Environmental Quality Act, land use planning, legislative bill analysis, and the administration of statutes and regulations.     Background in aviation, aviation noise impacts, sustainable fuels, and equity are desirable.     The ability to manage multiple priorities and perform effectively; the ability to lead and manage initiatives using project management principles.     Motivated with the ability to learn about unfamiliar topics independently, with guidance from the Division Chief or others.     The ability to apply critical thinking skills and effectively provide direction to junior staff and oversee work deliverables as a lead.     The ability to conduct effective public outreach, and possess strong oral and written communication skills.         Benefits  Click HERE to view the Benefits Summary for Civil Service Employees in the State of California.   Contact Information  The Human Resources Contact is available to answer questions regarding the application process. The Hiring Unit Contact is available to answer questions regarding the position.     Human Resources Contact:   Carlos Banuelos   (279) 234-2492   Carlos.Banuelos@dot.ca.gov     Hiring Unit Contact:   Tarek I. Tabshouri   (916) 879-2965   tarek.tabshouri@dot.ca.gov   Please direct requests for Reasonable Accommodations to the interview scheduler at the time the interview is being scheduled. You may direct any additional questions regarding Reasonable Accommodations or Equal Employment Opportunity for this position(s) to the Department's EEO Office.   EEO Contact:   Caltrans EEO Office   (844) 368-3367   Ask.eeo@dot.ca.gov     California Relay Service: 1-800-735-2929 (TTY), 1-800-735-2922 (Voice) TTY is a Telecommunications Device for the Deaf, and is reachable only from phones equipped with a TTY Device.   Important Application Instructions:  The State application (STD. 678) is required, and each section must be filled out completely and thoroughly. For mailed or hand delivered applications to be considered for this position, the Job Control number (JC-423349), PARF# 63-4-009 and title of the position (Senior Transportation Planner) must be included on the STD. 678 form.   Electronic applications through your CalCareers account are highly recommended and encouraged.   Candidates that meet the minimum qualifications based on possession of EDUCATION, LICENSE, OR CERTIFICATE must include a copy of your DEGREE/TRANSCRIPTS, LICENSE, or CERTIFICATE, along with your State application (STD. 678), to be considered for this position.   NOTE: Do not submit the “Equal Employment Opportunity” questionnaire (page 5) with your completed State application (STD. 678). This page is for examination use only. Do not include any confidential information on any documents you submit for this job vacancy, such as your state application, resume, or educational transcripts. Confidential information that should be excluded or removed from these documents includes, but is not limited to, your Social Security Number, birth date, driver’s license number, examination results, LEAP status, marital status, and age. The job application packet checklist is not required to apply for this position. Failure to follow these instructions may result in your application not being considered for this position.   Survey:  Please take this 1-minute Caltrans Recruitment survey to tell us how you found out about this job.   https://forms.office.com/g/RyK102ty4G   https://youtu.be/oC9wIp8QalI   Equal Opportunity Employer  The State of California is an equal opportunity employer to all, regardless of age, ancestry, color, disability (mental and physical), exercising the right to family care and medical leave, gender, gender expression, gender identity, genetic information, marital status, medical condition, military or veteran status, national origin, political affiliation, race, religious creed, sex (includes pregnancy, childbirth, breastfeeding and related medical conditions), and sexual orientation.     It is an objective of the State of California to achieve a drug-free work place. Any applicant for state employment will be expected to behave in accordance with this objective because the use of illegal drugs is inconsistent with the law of the State, the rules governing Civil Service, and the special trust placed in public servants.  Closing Date/Time: 4/16/2024
    

											
            
            
                [image: Cal State University (CSU) San Jose]
            
        

        
        
            Senior Director, Physical & Capital Planning and Real Estate
        

        
            
            
                                            Cal State University (CSU) San Jose
                                    
            
                            
                    1 Washington Street, San Jose, CA 95192, USA
                
                    

        
             Job Summary    The Senior Director works collaboratively with others in the department to lead, direct, and oversee activities associated with physical planning including master plans, land use plans, space management and program plans, and environmental compliance, capital planning including development of capital outlay plans and ensuring compliance with CSU and other regulatory processes during project planning and execution, and real estate management including entitlements, property management, and assigned development activities. The Senior Director, while working collaboratively with other leaders within Facilities Development & Operations and campus senior leadership, develops multi-year capital investment plans and space management standards to support University goals and objectives. The Senior Director works collaboratively with others to ensure environmental and capital planning requirements associated with construction projects is executed successfully. The Senior Director, in support of the Senior Associate Vice President, manages real estate development opportunities. The Senior Director develops processes and procedures for the successful management of all assigned areas. The Senior Director is responsible to establish and maintain strong relationships with campus clientele, CSU partners, and outside agencies while driving forward a vision of stewardship and delivering services in a customer focused manner. The Senior Director administers an assigned operations budget and works collaboratively with others where funding is provided for planning activities as part of a project or development. The Senior Director also participates with other senior department leaders to develop, establish, and implement Department strategic and operational plans and initiatives.   Key Responsibilities      Manages the University’s facilities information platform (MetaBim) ensuring consistency of structure and accuracy of information. To include development and organization of an online plan room containing University records as related to its property and physical space   Conducts meetings necessary to manage all aspects of the physical planning portfolio including with University representatives and stakeholders, architects, engineers, special consultants, California State University officials, and local, state and federal agencies having jurisdiction   Reviews proposed construction projects and participates in design review efforts as well as provides advice and guidance to project teams to ensure compliance with University master plans, land use plans, and standards   Ensures requirements as related to CEQA/EIR and other land use regulatory authorities are met for all projects, including those which may be pursued independently by campus auxiliaries. Serves as the point of contact and subject matter expert for the campus as related to these topics   Leads and oversees efforts, working closely with the Senior Associate Vice President- Facilities Development & Operations and the Design & Construction and Maintenance & Infrastructure Project units, as well as with leaders across the campus, to develop the annual Five Year Capital Plan submission by the campus to the CSU Chancellor’s Office   Collaborates with the Design & Construction and Maintenance & Infrastructure units to ensure robust development and timely submission of required campus or CSU-required documents and reports as related to the overall project portfolio   Collaborates with the Design & Construction and Maintenance & Infrastructure units to ensure robust development and timely submission of required campus or CSU-required documents and reports as related to the overall project portfolio   Strategically plans for, sets and monitors accomplishment of goals, objectives, and priorities. Provides reports on the performance of physical and capital planning and real estate development efforts, including performance metrics, for transparency, accountability, and decision-making   Oversees personnel management and administration including hiring, retention, performance, corrective and/or disciplinary action, and resolution of issues while working closely with the Business & Administrative Services unit and University Personnel   Establishes performance requirements and personal development goals for direct reports including monitoring performance and coaching for improvement and development   Acts as a key department representative for the assigned area of work and initiates and maintains relationships within the Chancellor’s Office, department, and clients across the campus as well as with outside agencies to advance the physical vision of the campus and implementation of the adopted project portfolio   Develops and implements strategies to improve the customer experience and ease access to services and information utilizing varied methods of communication, including a robust unit website   Participates in efforts to manage campus emergencies as related to the assigned area of responsibility including active participation in emergency management teams       Knowledge, Skills & Abilities      Knowledge of capital planning including ability to develop a broad and wide ranging portfolio to support the University’s goals and strategic initiatives   Knowledge of the California Environmental Quality Act (CEQA) and substantial skills in the development of environmental impact reports (EIRs) including implementation and reporting for required mitigation strategies   Demonstrated record of successful financial planning, budgeting, and fiscal management including the ability to manage multi-functional programs with significant budgetary impact   Demonstrated knowledge of space management principles in a University setting including ability to gather, analyze, and evaluate data and make recommendations regarding allocation of space   Ability to foster teamwork by maintaining a positive, cooperative, productive work atmosphere while establishing effective working relationships within a diverse population and with those from various cultural backgrounds   Thorough knowledge in project management principles which result in successful project performance   Extensive knowledge of personnel management including interacting effectively with many levels of personnel, providing sound analysis and guidance to supervisory staff, performance management, dispute resolution, and team development   Ability to define problems, collect data, establish facts, and draw valid conclusions and to interpret an extensive variety of technical instructions in mathematical or diagram form and deal with multiple abstract and concrete variables   Ability to lead by example, modeling a caring, collaborative and open culture and environment which values the individual, teams and teamwork, ethical conduct, exemplary customer service and quality results       Required Qualifications      Bachelor’s degree in urban or regional planning, land use planning, public administration, or a related field OR equivalent experience such as might be attained through ten years of experience, of which a minimum of five years is associated with progressively responsible senior level experience   Seven years of supervisory experience and four years of leadership experience within the field of physical and capital planning or management of the planning phase real estate development or major construction projects   Demonstrated management experience leading and overseeing teams responsible for the physical and/or capital planning processes and tasks associated with large scale commercial projects   Demonstrated acumen in the development of capital outlay plans for a large real estate portfolio       Preferred Qualifications      Prefer degree in urban or regional planning   Prefer certification through the American Institute of Certified Planners or American Planning Association   Prefer previous training in campus planning such as that provided by the Society for College & University Planners, Planning Institutes (Foundations, Design, & Sustain)   Experience as a University planner or senior level regional or senior level urban planner   Experience in physical, environmental, or capital planning for a State facility, College or University, or other large-scale, multi-facility complex such as a corporate or other campus       Compensation    Classification: Administrator III Anticipated Hiring Range: $9,987/month - $16,496/month   CSU Salary Range: $ 6,563/month - $ 21,066/month  The final hiring salary will be commensurate with experience.  San José State University offers employees a comprehensive benefits package typically worth 30-35% of your base salary. For more information on programs available, please see the Employee Benefits Summary .   Application Procedure    Click Apply Now to complete the SJSU Online Employment Application and attach the following documents:     Resume   Letter of Interest     All applicants must apply within the specified application period:  March 22, 2024 through April 7, 2024 . This position is open until filled; however, applications received after screening has begun will be considered at the discretion of the university.   Contact Information    University Personnel  jobs@sjsu.edu  408-924-2252   CSU Vaccination Policy    The CSU strongly recommends that all individuals who access any in-person program or activity (on- or off-campus) operated or controlled by the University follow COVID-19 vaccine recommendations adopted by the U.S. Centers for Disease Control and Prevention (CDC) and the California Department of Public Health (CDPH) applicable to their age, medical condition, and other relevant indications and comply with other safety measures established by each campus. The system wide policy can be found at https://calstate.policystat.com/policy/9779821/latest/ and questions may be sent to jobs@sjsu.edu .   Additional Information    Satisfactory completion of a background check (including a criminal records check) is required for employment. SJSU will issue a contingent offer of employment to the selected candidate, which may be rescinded if the background check reveals disqualifying information, and/or it is discovered that the candidate knowingly withheld or falsified information. Failure to satisfactorily complete the background check may affect the continued employment of a current CSU employee who was offered the position on a contingent basis.  The standard background check includes: criminal check, employment, and education verification. Depending on the position, a motor vehicle and/or credit check may be required. All background checks are conducted through the university's third-party vendor, Accurate Background. Some positions may also require fingerprinting. SJSU will pay all costs associated with this procedure. Evidence of required degree(s) or certification(s) will be required at time of hire.  SJSU IS NOT A SPONSORING AGENCY FOR STAFF OR MANAGEMENT POSITIONS. (e.g. H1-B VISAS)  All San José State University employees are considered mandated reporters under the California Child Abuse and Neglect Reporting Act and are required to comply with the requirements set forth in CSU Executive Order 1083 as a condition of employment. Incumbent is also required to promptly report any knowledge of a possible Title IX related incident to the Title IX Office or report any discrimination, harassment, and/or retaliation to the Office of Equal Opportunity.   Jeanne Clery Disclosure of Campus Security Policy and Crime Statistics Act and Campus Housing Fire Safety Notification:     Pursuant to the Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act, the Annual Security Report (ASR) is also now available for viewing at https://www.sjsu.edu/clery/docs/SJSU-Annual-Security-Report.pdf. The ASR contains the current security and safety-related policy statements, emergency preparedness and evacuation information, crime prevention and Sexual Assault prevention information, and information about drug and alcohol prevention programming. The ASR also contains statistics of Clery crimes for San José State University locations for the three most recent calendar years. A paper copy of the ASR is available upon request by contacting the Office of the Clery Director by phone at 408-924-1501 or by email at clerycompliance@sjsu.edu .   Pursuant to the Higher Education Opportunity Act, the Annual Fire Safety Report (AFSR) is also available for viewing at https://www.sjsu.edu/clery/docs/SJSU-Annual-Fire-Safety-Report.pdf . The purpose of this report is to disclose statistics for fires that occurred within SJSU on-campus housing facilities for the three most recent calendar years, and to distribute fire safety policies and procedures intended to promote safety on Campus. A paper copy of the AFSR is available upon request by contacting the Housing Office by phone at 408-795-5600 or by email at uhs-frontdesk@sjsu.edu .   Campus Security Authority - In accordance with the Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act (Clery Act) and CSU systemwide policy, this position is subject to ongoing review for designation as a Campus Security Authority. Individuals that are designated as Campus Security Authorities are required to immediately report Clery incidents to the institution and complete Clery Act training as determined by the university Clery Director.   Equal Employment Statement    San José State University (SJSU) is an Equal Opportunity/Affirmative Action employer committed to nondiscrimination on the basis of age, ancestry, citizenship status, color, creed, disability, ethnicity, gender, genetic information, marital status, medical condition, national origin, race, religion or lack thereof, sex, sexual orientation, transgender, or protected veteran status consistent with applicable federal and state laws. This policy applies to all SJSU students, faculty and staff programs and activities. Title IX of the Education Amendments of 1972, and certain other federal and state laws, prohibit discrimination on the basis of sex in all education programs and activities operated by the university (both on and off campus).  Advertised: Mar 22 2024 Pacific Daylight Time  Applications close:  Closing Date/Time:
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         Job Summary    The Senior Director works collaboratively with others in the department to lead, direct, and oversee activities associated with physical planning including master plans, land use plans, space management and program plans, and environmental compliance, capital planning including development of capital outlay plans and ensuring compliance with CSU and other regulatory processes during project planning and execution, and real estate management including entitlements, property management, and assigned development activities. The Senior Director, while working collaboratively with other leaders within Facilities Development & Operations and campus senior leadership, develops multi-year capital investment plans and space management standards to support University goals and objectives. The Senior Director works collaboratively with others to ensure environmental and capital planning requirements associated with construction projects is executed successfully. The Senior Director, in support of the Senior Associate Vice President, manages real estate development opportunities. The Senior Director develops processes and procedures for the successful management of all assigned areas. The Senior Director is responsible to establish and maintain strong relationships with campus clientele, CSU partners, and outside agencies while driving forward a vision of stewardship and delivering services in a customer focused manner. The Senior Director administers an assigned operations budget and works collaboratively with others where funding is provided for planning activities as part of a project or development. The Senior Director also participates with other senior department leaders to develop, establish, and implement Department strategic and operational plans and initiatives.   Key Responsibilities      Manages the University’s facilities information platform (MetaBim) ensuring consistency of structure and accuracy of information. To include development and organization of an online plan room containing University records as related to its property and physical space   Conducts meetings necessary to manage all aspects of the physical planning portfolio including with University representatives and stakeholders, architects, engineers, special consultants, California State University officials, and local, state and federal agencies having jurisdiction   Reviews proposed construction projects and participates in design review efforts as well as provides advice and guidance to project teams to ensure compliance with University master plans, land use plans, and standards   Ensures requirements as related to CEQA/EIR and other land use regulatory authorities are met for all projects, including those which may be pursued independently by campus auxiliaries. Serves as the point of contact and subject matter expert for the campus as related to these topics   Leads and oversees efforts, working closely with the Senior Associate Vice President- Facilities Development & Operations and the Design & Construction and Maintenance & Infrastructure Project units, as well as with leaders across the campus, to develop the annual Five Year Capital Plan submission by the campus to the CSU Chancellor’s Office   Collaborates with the Design & Construction and Maintenance & Infrastructure units to ensure robust development and timely submission of required campus or CSU-required documents and reports as related to the overall project portfolio   Collaborates with the Design & Construction and Maintenance & Infrastructure units to ensure robust development and timely submission of required campus or CSU-required documents and reports as related to the overall project portfolio   Strategically plans for, sets and monitors accomplishment of goals, objectives, and priorities. Provides reports on the performance of physical and capital planning and real estate development efforts, including performance metrics, for transparency, accountability, and decision-making   Oversees personnel management and administration including hiring, retention, performance, corrective and/or disciplinary action, and resolution of issues while working closely with the Business & Administrative Services unit and University Personnel   Establishes performance requirements and personal development goals for direct reports including monitoring performance and coaching for improvement and development   Acts as a key department representative for the assigned area of work and initiates and maintains relationships within the Chancellor’s Office, department, and clients across the campus as well as with outside agencies to advance the physical vision of the campus and implementation of the adopted project portfolio   Develops and implements strategies to improve the customer experience and ease access to services and information utilizing varied methods of communication, including a robust unit website   Participates in efforts to manage campus emergencies as related to the assigned area of responsibility including active participation in emergency management teams       Knowledge, Skills & Abilities      Knowledge of capital planning including ability to develop a broad and wide ranging portfolio to support the University’s goals and strategic initiatives   Knowledge of the California Environmental Quality Act (CEQA) and substantial skills in the development of environmental impact reports (EIRs) including implementation and reporting for required mitigation strategies   Demonstrated record of successful financial planning, budgeting, and fiscal management including the ability to manage multi-functional programs with significant budgetary impact   Demonstrated knowledge of space management principles in a University setting including ability to gather, analyze, and evaluate data and make recommendations regarding allocation of space   Ability to foster teamwork by maintaining a positive, cooperative, productive work atmosphere while establishing effective working relationships within a diverse population and with those from various cultural backgrounds   Thorough knowledge in project management principles which result in successful project performance   Extensive knowledge of personnel management including interacting effectively with many levels of personnel, providing sound analysis and guidance to supervisory staff, performance management, dispute resolution, and team development   Ability to define problems, collect data, establish facts, and draw valid conclusions and to interpret an extensive variety of technical instructions in mathematical or diagram form and deal with multiple abstract and concrete variables   Ability to lead by example, modeling a caring, collaborative and open culture and environment which values the individual, teams and teamwork, ethical conduct, exemplary customer service and quality results       Required Qualifications      Bachelor’s degree in urban or regional planning, land use planning, public administration, or a related field OR equivalent experience such as might be attained through ten years of experience, of which a minimum of five years is associated with progressively responsible senior level experience   Seven years of supervisory experience and four years of leadership experience within the field of physical and capital planning or management of the planning phase real estate development or major construction projects   Demonstrated management experience leading and overseeing teams responsible for the physical and/or capital planning processes and tasks associated with large scale commercial projects   Demonstrated acumen in the development of capital outlay plans for a large real estate portfolio       Preferred Qualifications      Prefer degree in urban or regional planning   Prefer certification through the American Institute of Certified Planners or American Planning Association   Prefer previous training in campus planning such as that provided by the Society for College & University Planners, Planning Institutes (Foundations, Design, & Sustain)   Experience as a University planner or senior level regional or senior level urban planner   Experience in physical, environmental, or capital planning for a State facility, College or University, or other large-scale, multi-facility complex such as a corporate or other campus       Compensation    Classification: Administrator III Anticipated Hiring Range: $9,987/month - $16,496/month   CSU Salary Range: $ 6,563/month - $ 21,066/month  The final hiring salary will be commensurate with experience.  San José State University offers employees a comprehensive benefits package typically worth 30-35% of your base salary. For more information on programs available, please see the Employee Benefits Summary .   Application Procedure    Click Apply Now to complete the SJSU Online Employment Application and attach the following documents:     Resume   Letter of Interest     All applicants must apply within the specified application period:  March 22, 2024 through April 7, 2024 . This position is open until filled; however, applications received after screening has begun will be considered at the discretion of the university.   Contact Information    University Personnel  jobs@sjsu.edu  408-924-2252   CSU Vaccination Policy    The CSU strongly recommends that all individuals who access any in-person program or activity (on- or off-campus) operated or controlled by the University follow COVID-19 vaccine recommendations adopted by the U.S. Centers for Disease Control and Prevention (CDC) and the California Department of Public Health (CDPH) applicable to their age, medical condition, and other relevant indications and comply with other safety measures established by each campus. The system wide policy can be found at https://calstate.policystat.com/policy/9779821/latest/ and questions may be sent to jobs@sjsu.edu .   Additional Information    Satisfactory completion of a background check (including a criminal records check) is required for employment. SJSU will issue a contingent offer of employment to the selected candidate, which may be rescinded if the background check reveals disqualifying information, and/or it is discovered that the candidate knowingly withheld or falsified information. Failure to satisfactorily complete the background check may affect the continued employment of a current CSU employee who was offered the position on a contingent basis.  The standard background check includes: criminal check, employment, and education verification. Depending on the position, a motor vehicle and/or credit check may be required. All background checks are conducted through the university's third-party vendor, Accurate Background. Some positions may also require fingerprinting. SJSU will pay all costs associated with this procedure. Evidence of required degree(s) or certification(s) will be required at time of hire.  SJSU IS NOT A SPONSORING AGENCY FOR STAFF OR MANAGEMENT POSITIONS. (e.g. H1-B VISAS)  All San José State University employees are considered mandated reporters under the California Child Abuse and Neglect Reporting Act and are required to comply with the requirements set forth in CSU Executive Order 1083 as a condition of employment. Incumbent is also required to promptly report any knowledge of a possible Title IX related incident to the Title IX Office or report any discrimination, harassment, and/or retaliation to the Office of Equal Opportunity.   Jeanne Clery Disclosure of Campus Security Policy and Crime Statistics Act and Campus Housing Fire Safety Notification:     Pursuant to the Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act, the Annual Security Report (ASR) is also now available for viewing at https://www.sjsu.edu/clery/docs/SJSU-Annual-Security-Report.pdf. The ASR contains the current security and safety-related policy statements, emergency preparedness and evacuation information, crime prevention and Sexual Assault prevention information, and information about drug and alcohol prevention programming. The ASR also contains statistics of Clery crimes for San José State University locations for the three most recent calendar years. A paper copy of the ASR is available upon request by contacting the Office of the Clery Director by phone at 408-924-1501 or by email at clerycompliance@sjsu.edu .   Pursuant to the Higher Education Opportunity Act, the Annual Fire Safety Report (AFSR) is also available for viewing at https://www.sjsu.edu/clery/docs/SJSU-Annual-Fire-Safety-Report.pdf . The purpose of this report is to disclose statistics for fires that occurred within SJSU on-campus housing facilities for the three most recent calendar years, and to distribute fire safety policies and procedures intended to promote safety on Campus. A paper copy of the AFSR is available upon request by contacting the Housing Office by phone at 408-795-5600 or by email at uhs-frontdesk@sjsu.edu .   Campus Security Authority - In accordance with the Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act (Clery Act) and CSU systemwide policy, this position is subject to ongoing review for designation as a Campus Security Authority. Individuals that are designated as Campus Security Authorities are required to immediately report Clery incidents to the institution and complete Clery Act training as determined by the university Clery Director.   Equal Employment Statement    San José State University (SJSU) is an Equal Opportunity/Affirmative Action employer committed to nondiscrimination on the basis of age, ancestry, citizenship status, color, creed, disability, ethnicity, gender, genetic information, marital status, medical condition, national origin, race, religion or lack thereof, sex, sexual orientation, transgender, or protected veteran status consistent with applicable federal and state laws. This policy applies to all SJSU students, faculty and staff programs and activities. Title IX of the Education Amendments of 1972, and certain other federal and state laws, prohibit discrimination on the basis of sex in all education programs and activities operated by the university (both on and off campus).  Advertised: Mar 22 2024 Pacific Daylight Time  Applications close:  Closing Date/Time:
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            ABOUT THE POSITION   YOUR FUTURE BEGINS HERE!    Join one of the fastest-growing cities in Arizona and the youngest in Yuma County!   The City of San Luis is seeking a collaborative, creative leader to assist the Director of Development Services.    As the Assistant Director of Development Services, you will:       Assist the Director of Development Services with developing, planning, and implementing Department goals and objectives; develop and implement long and short-term strategic plans; recommend and administer policies and procedures.  Assist with coordinating Department activities with those of other departments and outside agencies and organizations; provide staff assistance to the City Manager and City Council; and prepare and present staff reports and other necessary correspondence.  Assist with directing, overseeing, and participating in the development of the Department's annual work plan; assign work activities, projecting, and programs; monitor workflow; review and evaluate work products, methods, and procedures.  Assist with supervising and participating in the development and administration of the Department budget; direct the forecast of additional funds needed for staffing, equipment, materials, and supplies; monitor and approve expenditures.  Select, train, motivate, and evaluate personnel; provide a high level of leadership; provide or coordinate staff training; conduct performance evaluations; implement discipline procedures; maintain discipline and high standards as necessary for efficient and professional operations of the Department.  Represent the Department to outside groups and organizations; participate in outside community and professional groups and committees; provide technical assistance as necessary.  Research and prepare technical and administrative reports and studies; prepare written correspondence as necessary.  Assist with planning, organizing, directing, and evaluating all operations relating to building safety/inspection, plan review, planning, zoning, code enforcement, and community and economic development.  Act as the City's primary authority on building, planning, and zoning issues and ensure coordination of activities and services between various departments, public and private agencies, organizations, and individuals.  Assist with identification of significant issues affecting City growth and development and recommending appropriate action related to policy changes and code amendments.  Assist architects, engineers, developers, contractors, and the general public with the development review process.  Perform plan reviews on commercial and residential projects as required for the issuance of building permits; performs complex building inspections.  Assist with overseeing the processing of subdivision plants, rezoning applications, and requests for variances.  Interface with the Planning Commission and Board of Adjustment and coordinates activities.  Performs duties of the Director in his/her absence.    IDEAL CANDIDATE   Will have the knowledge of:    Principles and practices of leadership, motivation, team building, and conflict resolution.  Pertinent local, state and federal laws, rules, and regulations.  Organizational and management practices as applied to the analysis and evaluation of programs.  Principles and practices of organization, administration, and human resource management.  Principles and practices of budget preparation and administration.  Principles and practices of municipal building, planning and zoning administration.  Principles and practices of community development, business development and retention, and financing programs.  Review and evaluation of residential and commercial plans and specifications.  Methods and techniques of building inspection.     Will possess the ability to:    Plan, direct, and control the administration and operations of the Department.  Prepare and administer department budgets.  Develop and implement department policies and procedures.  Supervise, train, and evaluate assigned personnel.  Establish and maintain cooperative working relationships with City employees, officials, and representatives from other local, state and Federal agencies.  Assess and prioritize multiple tasks, projects and demands.  Gain cooperation through discussion and persuasion.  Analyze problems, identify alternative solutions, project consequences of proposed actions, and implement recommendations in support of goals.  Interpret and apply federal, state, local, and department policies, procedures, laws and regulations.  Represent the City's interests before boards and commissions of local agencies and special water and sewer districts as directed by the City Manager.  Identify and respond to public and City Council issues and concerns.  Communicate clearly and concisely, both orally and in writing.  Establish and maintain cooperative working relationships with those contacted in the course of work.  Perform complex plan review and building inspections.  Pass an extensive background check including polygraph examination.    MINIMUM REQUIREMENTS   Education, Training and Experience:    A bachelor’s degree in Urban Planning, Architecture, Engineering, Business or Public Administration, or closely related field;  AND   Five (5) years management or professional administrative experience in planning, building safety or economic development  OR   Job-related experience may substitute for the required education on a year-for-year basis.  Residency in the United States and within 25 miles of the City of San Luis.     Licenses and Certifications : must be maintained throughout employment.    A valid Arizona driver’s license at the time of appointment and     Desired/Preferred:    Possession of certification as a Building Official issued by the International Code Council (ICC).  Bilingual in Spanish.  San Luis residency.    SUPPLEMENTAL INFORMATION   The City of San Luis is committed to Professional Growth and Career Development -      Current employees may be given preferred consideration if they meet the position's minimum requirements.     OPEN UNTIL FILLED -  Applications Received by 5:00 pm on December 10 , 2023 will be reviewed and considered      Candidates deemed to have the most relevant backgrounds will be invited to participate in the interview/assessment process.      The City of San Luis offers the following benefits to all full-time City employees:     MEDICAL/ DENTAL/ VISION INSURANCE  - The City of San Luis is proud to provide medical, dental and vision insurance for it's employees which is administered by 90Degree Benefits. Dependent premiums are paid one month in advance and are pre-taxed. Additional information regarding medical, dental and vision benefits may be requested from the Human Resources Department.    ARIZONA STATE RETIREMENT SYSTEM (ASRS)    -  City employees are required to enroll in the Arizona State Retirement System.     Employee Contribution - 12.03%    Employer Contribution - 12.03%    ARIZONA STATE RETIREMENT SYSTEM (ASRS) - LONG TERM DISABILITY (LTD)      Employee Contribution - .014%    Employer Contribution - .014%     SOCIAL SECURITY AND MEDICARE-     FICA (Social Security Tax)  - Employee Contribution - 6.20%  Medicare  - Employee Contribution - 1.4500%.    PAID TIME OFF (PTO) -     Vacation Leave Accruals  (Based on years of service and accrued on bi-weekly basis)  Less than 6 years - 3.08 hrs. 6 - 11 years - 4.62 hrs. 11 years or more- 6.16 hrs.  Sick Leave  - 3.69 hrs.    LIFE INSURANCE  - The City provides eligible employees with a Life Insurance and Accidental Death and Dismemberment (AD&D) benefit. This plan is administered by Standard.   Basic Life Benefit - $50,000.00 AD&D Benefit - $50,000.00     DISABILITY INSURANCE  - Disability insurance is available to all employees who work 30 or more hours per week.   Short-Term Disability -  Coverage begins on the 15th day of injury or sickness. Duration of Benefits - 180 days Benefits Percentage- 66.67% Waiting Period - 14 days Maximum Weekly Benefit: $2,000.00   WORKER'S COMP -  Insurance coverage for medical expenses and loss of income due to an on-the-job injury is provided by the City of San Luis for all employees.
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        ABOUT THE POSITION   YOUR FUTURE BEGINS HERE!    Join one of the fastest-growing cities in Arizona and the youngest in Yuma County!   The City of San Luis is seeking a collaborative, creative leader to assist the Director of Development Services.    As the Assistant Director of Development Services, you will:       Assist the Director of Development Services with developing, planning, and implementing Department goals and objectives; develop and implement long and short-term strategic plans; recommend and administer policies and procedures.  Assist with coordinating Department activities with those of other departments and outside agencies and organizations; provide staff assistance to the City Manager and City Council; and prepare and present staff reports and other necessary correspondence.  Assist with directing, overseeing, and participating in the development of the Department's annual work plan; assign work activities, projecting, and programs; monitor workflow; review and evaluate work products, methods, and procedures.  Assist with supervising and participating in the development and administration of the Department budget; direct the forecast of additional funds needed for staffing, equipment, materials, and supplies; monitor and approve expenditures.  Select, train, motivate, and evaluate personnel; provide a high level of leadership; provide or coordinate staff training; conduct performance evaluations; implement discipline procedures; maintain discipline and high standards as necessary for efficient and professional operations of the Department.  Represent the Department to outside groups and organizations; participate in outside community and professional groups and committees; provide technical assistance as necessary.  Research and prepare technical and administrative reports and studies; prepare written correspondence as necessary.  Assist with planning, organizing, directing, and evaluating all operations relating to building safety/inspection, plan review, planning, zoning, code enforcement, and community and economic development.  Act as the City's primary authority on building, planning, and zoning issues and ensure coordination of activities and services between various departments, public and private agencies, organizations, and individuals.  Assist with identification of significant issues affecting City growth and development and recommending appropriate action related to policy changes and code amendments.  Assist architects, engineers, developers, contractors, and the general public with the development review process.  Perform plan reviews on commercial and residential projects as required for the issuance of building permits; performs complex building inspections.  Assist with overseeing the processing of subdivision plants, rezoning applications, and requests for variances.  Interface with the Planning Commission and Board of Adjustment and coordinates activities.  Performs duties of the Director in his/her absence.    IDEAL CANDIDATE   Will have the knowledge of:    Principles and practices of leadership, motivation, team building, and conflict resolution.  Pertinent local, state and federal laws, rules, and regulations.  Organizational and management practices as applied to the analysis and evaluation of programs.  Principles and practices of organization, administration, and human resource management.  Principles and practices of budget preparation and administration.  Principles and practices of municipal building, planning and zoning administration.  Principles and practices of community development, business development and retention, and financing programs.  Review and evaluation of residential and commercial plans and specifications.  Methods and techniques of building inspection.     Will possess the ability to:    Plan, direct, and control the administration and operations of the Department.  Prepare and administer department budgets.  Develop and implement department policies and procedures.  Supervise, train, and evaluate assigned personnel.  Establish and maintain cooperative working relationships with City employees, officials, and representatives from other local, state and Federal agencies.  Assess and prioritize multiple tasks, projects and demands.  Gain cooperation through discussion and persuasion.  Analyze problems, identify alternative solutions, project consequences of proposed actions, and implement recommendations in support of goals.  Interpret and apply federal, state, local, and department policies, procedures, laws and regulations.  Represent the City's interests before boards and commissions of local agencies and special water and sewer districts as directed by the City Manager.  Identify and respond to public and City Council issues and concerns.  Communicate clearly and concisely, both orally and in writing.  Establish and maintain cooperative working relationships with those contacted in the course of work.  Perform complex plan review and building inspections.  Pass an extensive background check including polygraph examination.    MINIMUM REQUIREMENTS   Education, Training and Experience:    A bachelor’s degree in Urban Planning, Architecture, Engineering, Business or Public Administration, or closely related field;  AND   Five (5) years management or professional administrative experience in planning, building safety or economic development  OR   Job-related experience may substitute for the required education on a year-for-year basis.  Residency in the United States and within 25 miles of the City of San Luis.     Licenses and Certifications : must be maintained throughout employment.    A valid Arizona driver’s license at the time of appointment and     Desired/Preferred:    Possession of certification as a Building Official issued by the International Code Council (ICC).  Bilingual in Spanish.  San Luis residency.    SUPPLEMENTAL INFORMATION   The City of San Luis is committed to Professional Growth and Career Development -      Current employees may be given preferred consideration if they meet the position's minimum requirements.     OPEN UNTIL FILLED -  Applications Received by 5:00 pm on December 10 , 2023 will be reviewed and considered      Candidates deemed to have the most relevant backgrounds will be invited to participate in the interview/assessment process.      The City of San Luis offers the following benefits to all full-time City employees:     MEDICAL/ DENTAL/ VISION INSURANCE  - The City of San Luis is proud to provide medical, dental and vision insurance for it's employees which is administered by 90Degree Benefits. Dependent premiums are paid one month in advance and are pre-taxed. Additional information regarding medical, dental and vision benefits may be requested from the Human Resources Department.    ARIZONA STATE RETIREMENT SYSTEM (ASRS)    -  City employees are required to enroll in the Arizona State Retirement System.     Employee Contribution - 12.03%    Employer Contribution - 12.03%    ARIZONA STATE RETIREMENT SYSTEM (ASRS) - LONG TERM DISABILITY (LTD)      Employee Contribution - .014%    Employer Contribution - .014%     SOCIAL SECURITY AND MEDICARE-     FICA (Social Security Tax)  - Employee Contribution - 6.20%  Medicare  - Employee Contribution - 1.4500%.    PAID TIME OFF (PTO) -     Vacation Leave Accruals  (Based on years of service and accrued on bi-weekly basis)  Less than 6 years - 3.08 hrs. 6 - 11 years - 4.62 hrs. 11 years or more- 6.16 hrs.  Sick Leave  - 3.69 hrs.    LIFE INSURANCE  - The City provides eligible employees with a Life Insurance and Accidental Death and Dismemberment (AD&D) benefit. This plan is administered by Standard.   Basic Life Benefit - $50,000.00 AD&D Benefit - $50,000.00     DISABILITY INSURANCE  - Disability insurance is available to all employees who work 30 or more hours per week.   Short-Term Disability -  Coverage begins on the 15th day of injury or sickness. Duration of Benefits - 180 days Benefits Percentage- 66.67% Waiting Period - 14 days Maximum Weekly Benefit: $2,000.00   WORKER'S COMP -  Insurance coverage for medical expenses and loss of income due to an on-the-job injury is provided by the City of San Luis for all employees.
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            Job Summary    POSITION IS OPEN UNTIL FILLED      Relocation assistance and other allowances are readily available to support your seamless transition into this pivotal role.     GENERAL DESCRIPTION OF POSITION   The Director of Development Services is responsible for planning, directing, managing and overseeing the activities and operations of the Building Safety, Code Enforcement, and Planning Divisions of the Development Services Department. This role encompasses various aspects, including land use planning, zoning, building inspections and general development. The Director's primary responsibilities include long-range planning, land use regulation, and ensuring that the city's planning efforts align with the city’s strategic objectives.   SUPERVISION RECEIVED   The Director of Development Services works independently with considerable latitude for discretion and judgment under the broad guidance and general supervision of the City Manager. The work is reviewed through meetings and reports relating to goals, objectives, and service delivery.   SUPERVISION EXERCISED   The Director directly provides management direction and supervision over professional and clerical/technician/paraprofessional staff within the department.  Minimum Qualifications/Special Requirements   EDUCATION AND EXPERIENCE:    Bachelor's Degree in Urban Planning, Architecture, Construction Management, Geography, Public Administration, Social Sciences, or a related field. Advanced degree is preferred.  Seven (7) years of progressively responsible experience in municipal planning, plan review, general city planning, zoning administration, and building code application and enforcement with three (3) years in a supervisory or management capacity.  American Institute of Certified Planners (AICP) Certification required. Possession of International Code Council Building Official certificate is required within twelve months of hire.  OR an equivalent combination of education, experience, and training equivalent to the above minimum requirements.     SPECIAL REQUIREMENTS    Valid Arizona Driver’s License or ability to obtain within three (3) months of hire.    Essential Functions   ESSENTIAL DUTIES & RESPONSIBILITIES   Essential Functions are not intended to be an exhaustive list of all responsibilities, duties, and skills. They are intended to be accurate summaries of what the job classification involves and what is required to perform it.   Develop, plan and implement department goals and objectives; recommend and administer policies and procedures related to planning, building inspection and engineering operations.  Coordinate department activities with those of other departments and outside agencies and organizations; prepare and present staff reports and other necessary correspondence.  Direct, oversee and participate in the development of the department’s work plan; assign work activities, projects and programs; monitor work flow; review and evaluate work products, methods and procedures.  Manage and participate in the development and administration of the Development Services Department budget; direct the forecast of additional funds needed for staffing, equipment, materials and supplies; monitor and approve expenditures.  Monitor overall growth and development relative to the General Plan; design, prepare and recommend appropriate codes and ordinances related to the General Plan, land use, subdivisions, and other community development matters; administer current ordinances; prepare revisions as needed.  Coordinate and manage the review of private and public development projects; conduct public hearings as required.  Select, train, motivate and evaluate personnel; provide or coordinate staff training; conduct performance evaluations; implement discipline procedures; maintain discipline and high standards necessary for the efficient and professional operation of the department.  Serve as liaison with developers, contractors, and citizen groups regarding planning related activities and projects.  Resolve and respond to controversial issues, citizen complaints or inquiries with excellent customer service.  Represent the department to outside groups and organizations and federal, state, county, and local officials on planning, building inspection, housing, flood plain management and related issues; participate in outside community and professional groups and committees; provide technical assistance as necessary.   Research and prepare technical and administrative reports and studies; prepare written correspondence; provide technical presentations to the City Council and Planning Commission.  Build and maintain positive working relationships with co-workers, other City employees and the public using principles of good customer service.  Perform related duties as assigned.      PERIPHERAL DUTIES     Serve as a member of various committees.    Miscellaneous   Necessary Knowledge, Skills, and Abilities:    Knowledge:    Knowledge of the applicable federal, state and city construction codes and related laws and ordinances. Understanding of principles and practices of public administration, personnel administration, supervision, continuous quality improvement, customer service, and public meetings and hearings. Familiarity with the construction, nuisance, environmental, and zoning codes, ordinances, and development requirements as adopted by the City of Kingman, including their format, content, and purpose. Understanding of subdivision design principles and land-use relationships. Knowledge of leadership and team styles and skills. Proficiency in computer software applications, such as word processing, database, and spreadsheet software. Familiarity with modern methods and techniques as applied to the design and construction of buildings and site development. Understanding of construction or building permit issuance policies and procedures. Knowledge of construction or engineering trade codes and terminology. Understanding of the principles and practices of civil engineering, as well as the methods and techniques used in the design of public water, sanitary sewer, storm sewer, underground utility lines, retention basins, and public street improvements. Familiarity with building construction materials, methods, building trade codes, and terminology. Knowledge of site planning and building design concepts.   Skills:   Skilled in planning, organizing, coordinating, and administering comprehensive and coordinated programs. Proficient in designing, developing, and implementing development programs. Strong ability to communicate the City's development strategy effectively to diverse groups. Proficient at developing effective working partnerships with diverse individuals, boards, agencies, and organizations. Ability to identify and implement appropriate funding resources and strategies. Proficient in grant writing and grant management. Skilled in researching complex issues, collecting and analyzing data, and writing clear, accurate, and concise summaries, reports, and other written materials. Effective verbal communications, including public speaking to both large and small audiences. Ability to coordinate a variety of complex tasks simultaneously. Skill in mathematical calculations. Proficient in operating modern office equipment, including complex computer software and hardware related to assigned programs.   Ability:   Establish leadership over the assigned workgroup and direct staff in meeting acceptable service levels for customers. Supervise and evaluate the work of professional and technical staff. Coordinate and assign work to subordinates to maximize the quality and quantity of work within the hierarchy of priority. Use graphic instructions such as blueprints, schematic drawings, layouts, or other visual aids. Perform a broad range of supervisory responsibilities over others. Analyze various administrative, operational, and fiscal problems and make sound recommendations for solutions. Participate in the formulation of the unit operating budget. Resolve work procedure problems and questions presented by subordinate-level employees. Confer with engineers, developers, architects, attorneys, property owners, consultants, various agencies, and the general public to acquire information, coordinate division matters, and provide information related to the area of assignment. Assess and assign priorities to problems and work assignments when confronted with several pressing demands at one time. Participate in code development with appropriate agencies and jurisdictions. Identify and facilitate formal and informal review/appeal processes for disputed requirements. Identify process delays and demonstrate continuous effort to improve operations and decrease turnaround times. Make recommendations based on investigation and analysis of building conditions, construction, and code violations regarding property status. Resolve complex construction code interpretations related to field inspection decisions. Read and interpret building codes, plans, and specifications, and detect deficiencies or deviations from approved plans and field observations. Communicate with and respond tactfully to a diverse public in answering questions, handling complaints, and explaining work-related City policies. Partner with other City departments or outside entities to review and make recommendations to improve work processes. Maintains confidentiality of protected information, data, and records.    WORK ENVIRONMENT   The work environment characteristics attached to the job description are representative of those an employee encounters while performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.   COMMITMENT TO SAFETY AND WELLNESS   Management is accountable for preventing workplace incidents, injuries and illnesses. Management will provide top-level support of safety program and wellness initiatives. Management will consider all employee suggestions for achieving a safer, healthier workplace. Management also will keep informed about workplace safety and health hazards, and it will regularly review the company safety and wellness program.   DISCLAIMER:   The above statements are intended to describe the general nature and level of work being performed by individuals assigned to this position. They are not intended to be an exhaustive list of all responsibilities, duties, and skills required of personnel in this position. This job description is subject to change as the needs and requirements of the position changes.   FIND YOUR REWARDING CAREER WITH US!   Personal Growth Opportunities ~ Meaningful and Challenging Work ~ Public Service Community Spirit ~ Training and Development     2023-2024 Benefit Guide (PDF)        Health      Excellent medical, dental and vision insurance.    Telemedicine available through BlueCare Anywhere for general medical and behavioral health.      Flexible spending (FSA) or health savings accounts (HSA).    Employer contribution to HSA equivalent to 50% of plan-year deductible. This is currently $750 for Single Coverage and $1,500 for Family Coverage.      Employer-paid group basic life insurance coverage for employee and dependents on medical plan.    Supplemental group insurance and third-party options available.      Virgin Pulse, our comprehensive well-being platform designed to push you towardsgood health in mind, body and spirit.    Participation incentives with up to $300 redeemable annually.      Work/Life support services through the SupportLincEmployee Assistance Program (EAP).    Six free counseling visits annually.          Leave       12 paid holidays , including a floating birthday holiday each year.   16-35 paid vacation days per year.     6.15 hrs. 1-5 years; 7.69 hrs. 5-10 yrs.; 9.23 hrs. 10-15 yrs.; 10.77 hrs. 15+ yrs.   Shift fire personnel accrue leave at 1/3 more per pay period.          3.69 sick hrs per pay period (approx. 9-12 sick days per year).    Shift fire personnel accrue leave at 1/3 more per pay period.   Part-time/seasonal employees earn 1 hours of sick time for every 30 hours worked.      Other leave types available, including:    10 hours of Volunteer Time Off (VTO).   Up to 5 days for bereavement.   Jury Duty.   Military Training, and more.    Leave donation program.   Financial      Tuition reimbursement up to $4,500 annually.   Shift differential pay (2nd & 3rd shift).   Bonus Programs.   Skill-based, Certification & Bilingual Pay.   Clothing Allowance for Uniformed Personnel.     Recognition & Appreciation      Quarterly Performance Conversations (TrakStar).   Mission, Vision, Values (MVV) Excellence Awards.   Safety Awards.   Service Awards at 5, 10, 15, 20+ years of service.   Biannual All-Employee BBQ Lunch.   Annual Employee Pool Party.     Retirement      City matching to AZ State Retirement System & Long Term Disability (ASRS).   Additional retirement solutions available through optional third-party on pre-tax basis, including457-deferred compensation and Roth IRA.    Closing Date/Time: Continuous
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        Job Summary    POSITION IS OPEN UNTIL FILLED      Relocation assistance and other allowances are readily available to support your seamless transition into this pivotal role.     GENERAL DESCRIPTION OF POSITION   The Director of Development Services is responsible for planning, directing, managing and overseeing the activities and operations of the Building Safety, Code Enforcement, and Planning Divisions of the Development Services Department. This role encompasses various aspects, including land use planning, zoning, building inspections and general development. The Director's primary responsibilities include long-range planning, land use regulation, and ensuring that the city's planning efforts align with the city’s strategic objectives.   SUPERVISION RECEIVED   The Director of Development Services works independently with considerable latitude for discretion and judgment under the broad guidance and general supervision of the City Manager. The work is reviewed through meetings and reports relating to goals, objectives, and service delivery.   SUPERVISION EXERCISED   The Director directly provides management direction and supervision over professional and clerical/technician/paraprofessional staff within the department.  Minimum Qualifications/Special Requirements   EDUCATION AND EXPERIENCE:    Bachelor's Degree in Urban Planning, Architecture, Construction Management, Geography, Public Administration, Social Sciences, or a related field. Advanced degree is preferred.  Seven (7) years of progressively responsible experience in municipal planning, plan review, general city planning, zoning administration, and building code application and enforcement with three (3) years in a supervisory or management capacity.  American Institute of Certified Planners (AICP) Certification required. Possession of International Code Council Building Official certificate is required within twelve months of hire.  OR an equivalent combination of education, experience, and training equivalent to the above minimum requirements.     SPECIAL REQUIREMENTS    Valid Arizona Driver’s License or ability to obtain within three (3) months of hire.    Essential Functions   ESSENTIAL DUTIES & RESPONSIBILITIES   Essential Functions are not intended to be an exhaustive list of all responsibilities, duties, and skills. They are intended to be accurate summaries of what the job classification involves and what is required to perform it.   Develop, plan and implement department goals and objectives; recommend and administer policies and procedures related to planning, building inspection and engineering operations.  Coordinate department activities with those of other departments and outside agencies and organizations; prepare and present staff reports and other necessary correspondence.  Direct, oversee and participate in the development of the department’s work plan; assign work activities, projects and programs; monitor work flow; review and evaluate work products, methods and procedures.  Manage and participate in the development and administration of the Development Services Department budget; direct the forecast of additional funds needed for staffing, equipment, materials and supplies; monitor and approve expenditures.  Monitor overall growth and development relative to the General Plan; design, prepare and recommend appropriate codes and ordinances related to the General Plan, land use, subdivisions, and other community development matters; administer current ordinances; prepare revisions as needed.  Coordinate and manage the review of private and public development projects; conduct public hearings as required.  Select, train, motivate and evaluate personnel; provide or coordinate staff training; conduct performance evaluations; implement discipline procedures; maintain discipline and high standards necessary for the efficient and professional operation of the department.  Serve as liaison with developers, contractors, and citizen groups regarding planning related activities and projects.  Resolve and respond to controversial issues, citizen complaints or inquiries with excellent customer service.  Represent the department to outside groups and organizations and federal, state, county, and local officials on planning, building inspection, housing, flood plain management and related issues; participate in outside community and professional groups and committees; provide technical assistance as necessary.   Research and prepare technical and administrative reports and studies; prepare written correspondence; provide technical presentations to the City Council and Planning Commission.  Build and maintain positive working relationships with co-workers, other City employees and the public using principles of good customer service.  Perform related duties as assigned.      PERIPHERAL DUTIES     Serve as a member of various committees.    Miscellaneous   Necessary Knowledge, Skills, and Abilities:    Knowledge:    Knowledge of the applicable federal, state and city construction codes and related laws and ordinances. Understanding of principles and practices of public administration, personnel administration, supervision, continuous quality improvement, customer service, and public meetings and hearings. Familiarity with the construction, nuisance, environmental, and zoning codes, ordinances, and development requirements as adopted by the City of Kingman, including their format, content, and purpose. Understanding of subdivision design principles and land-use relationships. Knowledge of leadership and team styles and skills. Proficiency in computer software applications, such as word processing, database, and spreadsheet software. Familiarity with modern methods and techniques as applied to the design and construction of buildings and site development. Understanding of construction or building permit issuance policies and procedures. Knowledge of construction or engineering trade codes and terminology. Understanding of the principles and practices of civil engineering, as well as the methods and techniques used in the design of public water, sanitary sewer, storm sewer, underground utility lines, retention basins, and public street improvements. Familiarity with building construction materials, methods, building trade codes, and terminology. Knowledge of site planning and building design concepts.   Skills:   Skilled in planning, organizing, coordinating, and administering comprehensive and coordinated programs. Proficient in designing, developing, and implementing development programs. Strong ability to communicate the City's development strategy effectively to diverse groups. Proficient at developing effective working partnerships with diverse individuals, boards, agencies, and organizations. Ability to identify and implement appropriate funding resources and strategies. Proficient in grant writing and grant management. Skilled in researching complex issues, collecting and analyzing data, and writing clear, accurate, and concise summaries, reports, and other written materials. Effective verbal communications, including public speaking to both large and small audiences. Ability to coordinate a variety of complex tasks simultaneously. Skill in mathematical calculations. Proficient in operating modern office equipment, including complex computer software and hardware related to assigned programs.   Ability:   Establish leadership over the assigned workgroup and direct staff in meeting acceptable service levels for customers. Supervise and evaluate the work of professional and technical staff. Coordinate and assign work to subordinates to maximize the quality and quantity of work within the hierarchy of priority. Use graphic instructions such as blueprints, schematic drawings, layouts, or other visual aids. Perform a broad range of supervisory responsibilities over others. Analyze various administrative, operational, and fiscal problems and make sound recommendations for solutions. Participate in the formulation of the unit operating budget. Resolve work procedure problems and questions presented by subordinate-level employees. Confer with engineers, developers, architects, attorneys, property owners, consultants, various agencies, and the general public to acquire information, coordinate division matters, and provide information related to the area of assignment. Assess and assign priorities to problems and work assignments when confronted with several pressing demands at one time. Participate in code development with appropriate agencies and jurisdictions. Identify and facilitate formal and informal review/appeal processes for disputed requirements. Identify process delays and demonstrate continuous effort to improve operations and decrease turnaround times. Make recommendations based on investigation and analysis of building conditions, construction, and code violations regarding property status. Resolve complex construction code interpretations related to field inspection decisions. Read and interpret building codes, plans, and specifications, and detect deficiencies or deviations from approved plans and field observations. Communicate with and respond tactfully to a diverse public in answering questions, handling complaints, and explaining work-related City policies. Partner with other City departments or outside entities to review and make recommendations to improve work processes. Maintains confidentiality of protected information, data, and records.    WORK ENVIRONMENT   The work environment characteristics attached to the job description are representative of those an employee encounters while performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.   COMMITMENT TO SAFETY AND WELLNESS   Management is accountable for preventing workplace incidents, injuries and illnesses. Management will provide top-level support of safety program and wellness initiatives. Management will consider all employee suggestions for achieving a safer, healthier workplace. Management also will keep informed about workplace safety and health hazards, and it will regularly review the company safety and wellness program.   DISCLAIMER:   The above statements are intended to describe the general nature and level of work being performed by individuals assigned to this position. They are not intended to be an exhaustive list of all responsibilities, duties, and skills required of personnel in this position. This job description is subject to change as the needs and requirements of the position changes.   FIND YOUR REWARDING CAREER WITH US!   Personal Growth Opportunities ~ Meaningful and Challenging Work ~ Public Service Community Spirit ~ Training and Development     2023-2024 Benefit Guide (PDF)        Health      Excellent medical, dental and vision insurance.    Telemedicine available through BlueCare Anywhere for general medical and behavioral health.      Flexible spending (FSA) or health savings accounts (HSA).    Employer contribution to HSA equivalent to 50% of plan-year deductible. This is currently $750 for Single Coverage and $1,500 for Family Coverage.      Employer-paid group basic life insurance coverage for employee and dependents on medical plan.    Supplemental group insurance and third-party options available.      Virgin Pulse, our comprehensive well-being platform designed to push you towardsgood health in mind, body and spirit.    Participation incentives with up to $300 redeemable annually.      Work/Life support services through the SupportLincEmployee Assistance Program (EAP).    Six free counseling visits annually.          Leave       12 paid holidays , including a floating birthday holiday each year.   16-35 paid vacation days per year.     6.15 hrs. 1-5 years; 7.69 hrs. 5-10 yrs.; 9.23 hrs. 10-15 yrs.; 10.77 hrs. 15+ yrs.   Shift fire personnel accrue leave at 1/3 more per pay period.          3.69 sick hrs per pay period (approx. 9-12 sick days per year).    Shift fire personnel accrue leave at 1/3 more per pay period.   Part-time/seasonal employees earn 1 hours of sick time for every 30 hours worked.      Other leave types available, including:    10 hours of Volunteer Time Off (VTO).   Up to 5 days for bereavement.   Jury Duty.   Military Training, and more.    Leave donation program.   Financial      Tuition reimbursement up to $4,500 annually.   Shift differential pay (2nd & 3rd shift).   Bonus Programs.   Skill-based, Certification & Bilingual Pay.   Clothing Allowance for Uniformed Personnel.     Recognition & Appreciation      Quarterly Performance Conversations (TrakStar).   Mission, Vision, Values (MVV) Excellence Awards.   Safety Awards.   Service Awards at 5, 10, 15, 20+ years of service.   Biannual All-Employee BBQ Lunch.   Annual Employee Pool Party.     Retirement      City matching to AZ State Retirement System & Long Term Disability (ASRS).   Additional retirement solutions available through optional third-party on pre-tax basis, including457-deferred compensation and Roth IRA.    Closing Date/Time: Continuous
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            Job Description and Duties  Will Consider Transportation Planner.  Under general supervision of a Senior Transportation Planner, the incumbent provides completed staff work and functional support for the Planning North/South Branches and System Planning Branch, which include Local Development/Intergovernmental Review (LD/IGR), Multimodal Transit/Community Planning, Regional Planning activities, and preparation of Corridor System Management Plans and/or other System Planning documents. As such, the incumbent's duties are directly assisting local agencies by providing technical assistance, support and coordination for both internal and external transportation partners, and responding to inquiries from the public; preparing Geographic Information System (GIS) Maps and databases of the various planning projects for tracking and reporting; assisting local transit and planning agencies in their applications and administration of Transportation and Planning Grant activities; coordinating and administering the grant programs; serving as a liaison to local agencies and headquarters as needed; and attending various meetings and interacting with staff and officials from various District Offices and other public agencies.   Eligibility for hire may be determined by your score on the Associate Transportation Planner Exam. For those who do not have current eligibility (e.g., transfer, permissive reinstatement, or voluntary demotions) and/or who will be new to state civil services employment, you must be on the state examination list to be eligible for these positions. The Associate Transportation Planner Exam is located here: https://calcareers.ca.gov/CalHrPublic/Exams/Bulletin.aspx?examCD=7TR53  Transportation Planner exam: CalCareers   T he Human Resources Contact is available to answer questions regarding the application process. The Hiring Unit Contact is available to answer questions regarding the position.   PARF# 06-4-144 / JC- 422790   You will find additional information about the job in the   Duty Statement  .  Working Conditions    Position located in Fresno, Fresno County.        While at their base of operation, employee will work in a climate-controlled office under artificial light. However, due to periodic problems with the heating and air conditioning, the building temperature may fluctuate. Incumbent may also be exposed to a variety of hazardous or unpleasant field conditions, including wet, foggy, cold, or hot weather. Travel, including overnight travel, may be required. This position may be eligible for telework. The amount of telework is at the discretion of the Department and based on Caltrans’s evolving telework policy. Caltrans supports telework, recognizing that in-person attendance may be required based on operational needs. Employees are expected to be able to report to their worksites with minimum notification if an urgent need arises. The selected candidate will be required to commute to the headquartered location as needed to meet operational needs. Business travel may be required, and reimbursement considers an employee’s designated headquartered location, primary residence, and may be subject to CalHR regulations or applicable bargaining unit contract provisions. All commute expenses to the headquartered location will be the responsibility of the selected candidate.      For further details about this position and/or a copy of the duty statement for Transportation Planner, please contact     Claudia Juarez at (559) 977-0628 or email at    Claudia.Juarez@dot.ca.gov .     New to State candidates will be hired into the minimum salary of the classification or minimum of alternate range when applicable.     Minimum Requirements   You will find the Minimum Requirements in the Class Specification.    ASSOCIATE TRANSPORTATION PLANNER    TRANSPORTATION PLANNER      Additional Documents      Job Application Package Checklist    Duty Statement      Position Details   Job Code #:      JC-422790    Position #(s):    906-155-4721-XXX   Working Title:        Associate Transportation Planner / Transportation Planner      Classification:      ASSOCIATE TRANSPORTATION PLANNER   $6,908.00 - $8,651.00    Shall Consider:      TRANSPORTATION PLANNER   $4,645.00 - $5,277.00 A     $4,791.00 - $5,711.00 B     $5,746.00 - $7,195.00 C    # of Positions:      Multiple    Work Location:      Fresno County    Telework:      Hybrid    Job Type:      Permanent, Full Time   Department Information    Caltrans Mission:   Provide a safe and reliable transportation network that serves all people and respects the environment       Caltrans Vision:   A brighter future for all through a world-class transportation network     The Caltrans workforce is made up of diverse and unique individuals who contribute to our organizational success. Caltrans is about celebrating diversity, valuing one another, and recognizing that Caltrans is strong not in spite of the diverse attributes of our workforce, but because of our diversity.         Department Website:   www.dot.ca.gov     Frequently Asked Questions for an Applicant:   http://dot.ca.gov/jobs/docs/faq-ct-applicants-081617.pdf      Director’s EEO Policy   : https://dot.ca.gov/programs/equal-employment-opportunity      Director’s EEO Policy Statement:   https://dot.ca.gov/programs/equal-employment-opportunity   Special Requirements     Possession of a valid driver’s license is required when operating a state owned or leased vehicle.    Statement of Qualifications (SOQ) is required.     Statement of Qualifications (SOQ) is a discussion of how an applicant's education, training, experience, and skills meet the criteria in the duty statement and qualify the applicant for the position. Please include a 1-2 pages, 12-point font, SOQ that describes your experience as it relates to this position/duty statement. Resumes and cover letters will not take the place of the SOQ.  Failure to include and complete the SOQ may result in disqualification for interview.      Please describe how your education, knowledge and experience make you the most qualified for this position.   Possession of Minimum Qualifications will be verified prior to interview and/or appointment. If you are basing your eligibility on education, you must include your unofficial transcript(s)/diploma for verification. Unofficial, original, or official sealed transcripts will be accepted and may be required upon appointment. Applicants with foreign transcripts/degrees must provide a transcript/degree U.S. equivalency report evaluation that indicates the number of units and degree to which the foreign coursework is equivalent. Here is a list of evaluation agencies: https://www.naces.org/members . Please redact birthdates and social security numbers.   Application Instructions  Completed applications and all required documents must be received or postmarked by the Final Filing Date in order to be considered. Dates printed on Mobile Bar Codes, such as the Quick Response (QR) Codes available at the USPS, are not considered Postmark dates for the purpose of determining timely filing of an application.   Final Filing Date: 4/17/2024  Who May Apply    Individuals who are currently in the classification, eligible for lateral transfer, eligible for reinstatement, have list eligibility, are in the process of obtaining list eligibility, or have SROA and/or Surplus eligibility (please attach your letter, if available). SROA and Surplus candidates are given priority; therefore, individuals with other eligibility may be considered in the event no SROA or Surplus candidates apply. Individuals who are eligible for a Training and Development assignment may also be considered for this position(s).   Applications will be screened and only the most qualified applicants will be selected to move forward in the selection process. Applicants must meet the Minimum Qualifications stated in the Classification Specification(s).    How To Apply    Complete Application Packages (including your Examination/Employment Application (STD 678) and applicable or required documents) must be submitted to apply for this Job Posting. Application Packages may be submitted electronically through your CalCareer Account at www.CalCareers.ca.gov. When submitting your application in hard copy, a completed copy of the Application Package listing must be included. If you choose to not apply electronically, a hard copy application package may be submitted through an alternative method listed below:   Address for Mailing Application Packages   You may submit your application and any applicable or required documents to:  Department of Transportation     Attn: Caltrans HR Contact     Certification Services MS-90     P O Box 168036     Sacramento , CA 95816-8036   Address for Drop-Off Application Packages   You may drop off your application and any applicable or required documents at:  Department of Transportation     Caltrans HR Contact     Classification and Hiring Unit - ECOS     1727 30th Street, MS 90     Sacramento , CA 95816     Closed on weekends and State Holidays.     08:00 AM - 05:00 PM   Required Application Package Documents    The following items are required to be submitted with your application. Applicants who do not submit the required items timely may not be considered for this job:      Current version of the State Examination/Employment Application STD Form 678 (when not applying electronically), or the Electronic State Employment Application through your Applicant Account at www.CalCareers.ca.gov. All Experience and Education relating to the Minimum Qualifications listed on the Classification Specification should be included to demonstrate how you meet the Minimum Qualifications for the position.   Resume is required and must be included.   Statement of Qualifications -    Statement of Qualifications (SOQ) is required. Please see the Special Requirements section for SOQ instructions.          Applicants requiring reasonable accommodations for the hiring interview process must request the necessary accommodations if scheduled for a hiring interview. The request should be made at the time of contact to schedule the interview. Questions regarding reasonable accommodations may be directed to the EEO contact listed on this job posting.   Benefits  Click HERE to view the Benefits Summary for Civil Service Employees in the State of California.   Contact Information  The Human Resources Contact is available to answer questions regarding the application process. The Hiring Unit Contact is available to answer questions regarding the position.     Human Resources Contact:   Kathryn Hennessy   (916) 639-6319   katie.hennessy@dot.ca.gov     Hiring Unit Contact:   Claudia Juarez   (559) 977-0628   claudia.juarez@dot.ca.gov   Please direct requests for Reasonable Accommodations to the interview scheduler at the time the interview is being scheduled. You may direct any additional questions regarding Reasonable Accommodations or Equal Employment Opportunity for this position(s) to the Department's EEO Office.   EEO Contact:   Caltrans EEO Office   (844) 368-3367   Ask.eeo@dot.ca.gov     California Relay Service: 1-800-735-2929 (TTY), 1-800-735-2922 (Voice) TTY is a Telecommunications Device for the Deaf, and is reachable only from phones equipped with a TTY Device.   Important Applications Instructions  The State application (STD. 678) is required, and each section must be filled out completely and thoroughly. For mailed or hand delivered applications to be considered for this position, the Job Control number (JC-422790), PARF# 06-4-144 and title of the position (Associate Transportation Planner/ Transporation Planner) must be included on the STD. 678 form.   Electronic applications through your CalCareers account are highly recommended and encouraged.   Candidates that meet the minimum qualifications based on possession of EDUCATION, LICENSE, OR CERTIFICATE must include a copy of your DEGREE/TRANSCRIPTS, LICENSE, or CERTIFICATE, along with your State application (STD. 678), to be considered for this position.   NOTE: Do not submit the “Equal Employment Opportunity” questionnaire (page 5) with your completed State application (STD. 678). This page is for examination use only. Do not include any confidential information on any documents you submit for this job vacancy, such as your state application, resume, or educational transcripts. Confidential information that should be excluded or removed from these documents includes, but is not limited to, your Social Security Number, birth date, driver’s license number, examination results, LEAP status, marital status, and age. The job application packet checklist is not required to apply for this position. Failure to follow these instructions may result in your application not being considered for this position.   Survey:  Please take this 1-minute Caltrans Recruitment survey to tell us how you found out about this job.   https://forms.office.com/g/RyK102ty4G   https://youtu.be/oC9wIp8QalI   Equal Opportunity Employer  The State of California is an equal opportunity employer to all, regardless of age, ancestry, color, disability (mental and physical), exercising the right to family care and medical leave, gender, gender expression, gender identity, genetic information, marital status, medical condition, military or veteran status, national origin, political affiliation, race, religious creed, sex (includes pregnancy, childbirth, breastfeeding and related medical conditions), and sexual orientation.     It is an objective of the State of California to achieve a drug-free work place. Any applicant for state employment will be expected to behave in accordance with this objective because the use of illegal drugs is inconsistent with the law of the State, the rules governing Civil Service, and the special trust placed in public servants.  Closing Date/Time: 4/17/2024
        

    

    
        
            Apr 03, 2024
        

                                    Full Time
                                     
    

    
        Job Description and Duties  Will Consider Transportation Planner.  Under general supervision of a Senior Transportation Planner, the incumbent provides completed staff work and functional support for the Planning North/South Branches and System Planning Branch, which include Local Development/Intergovernmental Review (LD/IGR), Multimodal Transit/Community Planning, Regional Planning activities, and preparation of Corridor System Management Plans and/or other System Planning documents. As such, the incumbent's duties are directly assisting local agencies by providing technical assistance, support and coordination for both internal and external transportation partners, and responding to inquiries from the public; preparing Geographic Information System (GIS) Maps and databases of the various planning projects for tracking and reporting; assisting local transit and planning agencies in their applications and administration of Transportation and Planning Grant activities; coordinating and administering the grant programs; serving as a liaison to local agencies and headquarters as needed; and attending various meetings and interacting with staff and officials from various District Offices and other public agencies.   Eligibility for hire may be determined by your score on the Associate Transportation Planner Exam. For those who do not have current eligibility (e.g., transfer, permissive reinstatement, or voluntary demotions) and/or who will be new to state civil services employment, you must be on the state examination list to be eligible for these positions. The Associate Transportation Planner Exam is located here: https://calcareers.ca.gov/CalHrPublic/Exams/Bulletin.aspx?examCD=7TR53  Transportation Planner exam: CalCareers   T he Human Resources Contact is available to answer questions regarding the application process. The Hiring Unit Contact is available to answer questions regarding the position.   PARF# 06-4-144 / JC- 422790   You will find additional information about the job in the   Duty Statement  .  Working Conditions    Position located in Fresno, Fresno County.        While at their base of operation, employee will work in a climate-controlled office under artificial light. However, due to periodic problems with the heating and air conditioning, the building temperature may fluctuate. Incumbent may also be exposed to a variety of hazardous or unpleasant field conditions, including wet, foggy, cold, or hot weather. Travel, including overnight travel, may be required. This position may be eligible for telework. The amount of telework is at the discretion of the Department and based on Caltrans’s evolving telework policy. Caltrans supports telework, recognizing that in-person attendance may be required based on operational needs. Employees are expected to be able to report to their worksites with minimum notification if an urgent need arises. The selected candidate will be required to commute to the headquartered location as needed to meet operational needs. Business travel may be required, and reimbursement considers an employee’s designated headquartered location, primary residence, and may be subject to CalHR regulations or applicable bargaining unit contract provisions. All commute expenses to the headquartered location will be the responsibility of the selected candidate.      For further details about this position and/or a copy of the duty statement for Transportation Planner, please contact     Claudia Juarez at (559) 977-0628 or email at    Claudia.Juarez@dot.ca.gov .     New to State candidates will be hired into the minimum salary of the classification or minimum of alternate range when applicable.     Minimum Requirements   You will find the Minimum Requirements in the Class Specification.    ASSOCIATE TRANSPORTATION PLANNER    TRANSPORTATION PLANNER      Additional Documents      Job Application Package Checklist    Duty Statement      Position Details   Job Code #:      JC-422790    Position #(s):    906-155-4721-XXX   Working Title:        Associate Transportation Planner / Transportation Planner      Classification:      ASSOCIATE TRANSPORTATION PLANNER   $6,908.00 - $8,651.00    Shall Consider:      TRANSPORTATION PLANNER   $4,645.00 - $5,277.00 A     $4,791.00 - $5,711.00 B     $5,746.00 - $7,195.00 C    # of Positions:      Multiple    Work Location:      Fresno County    Telework:      Hybrid    Job Type:      Permanent, Full Time   Department Information    Caltrans Mission:   Provide a safe and reliable transportation network that serves all people and respects the environment       Caltrans Vision:   A brighter future for all through a world-class transportation network     The Caltrans workforce is made up of diverse and unique individuals who contribute to our organizational success. Caltrans is about celebrating diversity, valuing one another, and recognizing that Caltrans is strong not in spite of the diverse attributes of our workforce, but because of our diversity.         Department Website:   www.dot.ca.gov     Frequently Asked Questions for an Applicant:   http://dot.ca.gov/jobs/docs/faq-ct-applicants-081617.pdf      Director’s EEO Policy   : https://dot.ca.gov/programs/equal-employment-opportunity      Director’s EEO Policy Statement:   https://dot.ca.gov/programs/equal-employment-opportunity   Special Requirements     Possession of a valid driver’s license is required when operating a state owned or leased vehicle.    Statement of Qualifications (SOQ) is required.     Statement of Qualifications (SOQ) is a discussion of how an applicant's education, training, experience, and skills meet the criteria in the duty statement and qualify the applicant for the position. Please include a 1-2 pages, 12-point font, SOQ that describes your experience as it relates to this position/duty statement. Resumes and cover letters will not take the place of the SOQ.  Failure to include and complete the SOQ may result in disqualification for interview.      Please describe how your education, knowledge and experience make you the most qualified for this position.   Possession of Minimum Qualifications will be verified prior to interview and/or appointment. If you are basing your eligibility on education, you must include your unofficial transcript(s)/diploma for verification. Unofficial, original, or official sealed transcripts will be accepted and may be required upon appointment. Applicants with foreign transcripts/degrees must provide a transcript/degree U.S. equivalency report evaluation that indicates the number of units and degree to which the foreign coursework is equivalent. Here is a list of evaluation agencies: https://www.naces.org/members . Please redact birthdates and social security numbers.   Application Instructions  Completed applications and all required documents must be received or postmarked by the Final Filing Date in order to be considered. Dates printed on Mobile Bar Codes, such as the Quick Response (QR) Codes available at the USPS, are not considered Postmark dates for the purpose of determining timely filing of an application.   Final Filing Date: 4/17/2024  Who May Apply    Individuals who are currently in the classification, eligible for lateral transfer, eligible for reinstatement, have list eligibility, are in the process of obtaining list eligibility, or have SROA and/or Surplus eligibility (please attach your letter, if available). SROA and Surplus candidates are given priority; therefore, individuals with other eligibility may be considered in the event no SROA or Surplus candidates apply. Individuals who are eligible for a Training and Development assignment may also be considered for this position(s).   Applications will be screened and only the most qualified applicants will be selected to move forward in the selection process. Applicants must meet the Minimum Qualifications stated in the Classification Specification(s).    How To Apply    Complete Application Packages (including your Examination/Employment Application (STD 678) and applicable or required documents) must be submitted to apply for this Job Posting. Application Packages may be submitted electronically through your CalCareer Account at www.CalCareers.ca.gov. When submitting your application in hard copy, a completed copy of the Application Package listing must be included. If you choose to not apply electronically, a hard copy application package may be submitted through an alternative method listed below:   Address for Mailing Application Packages   You may submit your application and any applicable or required documents to:  Department of Transportation     Attn: Caltrans HR Contact     Certification Services MS-90     P O Box 168036     Sacramento , CA 95816-8036   Address for Drop-Off Application Packages   You may drop off your application and any applicable or required documents at:  Department of Transportation     Caltrans HR Contact     Classification and Hiring Unit - ECOS     1727 30th Street, MS 90     Sacramento , CA 95816     Closed on weekends and State Holidays.     08:00 AM - 05:00 PM   Required Application Package Documents    The following items are required to be submitted with your application. Applicants who do not submit the required items timely may not be considered for this job:      Current version of the State Examination/Employment Application STD Form 678 (when not applying electronically), or the Electronic State Employment Application through your Applicant Account at www.CalCareers.ca.gov. All Experience and Education relating to the Minimum Qualifications listed on the Classification Specification should be included to demonstrate how you meet the Minimum Qualifications for the position.   Resume is required and must be included.   Statement of Qualifications -    Statement of Qualifications (SOQ) is required. Please see the Special Requirements section for SOQ instructions.          Applicants requiring reasonable accommodations for the hiring interview process must request the necessary accommodations if scheduled for a hiring interview. The request should be made at the time of contact to schedule the interview. Questions regarding reasonable accommodations may be directed to the EEO contact listed on this job posting.   Benefits  Click HERE to view the Benefits Summary for Civil Service Employees in the State of California.   Contact Information  The Human Resources Contact is available to answer questions regarding the application process. The Hiring Unit Contact is available to answer questions regarding the position.     Human Resources Contact:   Kathryn Hennessy   (916) 639-6319   katie.hennessy@dot.ca.gov     Hiring Unit Contact:   Claudia Juarez   (559) 977-0628   claudia.juarez@dot.ca.gov   Please direct requests for Reasonable Accommodations to the interview scheduler at the time the interview is being scheduled. You may direct any additional questions regarding Reasonable Accommodations or Equal Employment Opportunity for this position(s) to the Department's EEO Office.   EEO Contact:   Caltrans EEO Office   (844) 368-3367   Ask.eeo@dot.ca.gov     California Relay Service: 1-800-735-2929 (TTY), 1-800-735-2922 (Voice) TTY is a Telecommunications Device for the Deaf, and is reachable only from phones equipped with a TTY Device.   Important Applications Instructions  The State application (STD. 678) is required, and each section must be filled out completely and thoroughly. For mailed or hand delivered applications to be considered for this position, the Job Control number (JC-422790), PARF# 06-4-144 and title of the position (Associate Transportation Planner/ Transporation Planner) must be included on the STD. 678 form.   Electronic applications through your CalCareers account are highly recommended and encouraged.   Candidates that meet the minimum qualifications based on possession of EDUCATION, LICENSE, OR CERTIFICATE must include a copy of your DEGREE/TRANSCRIPTS, LICENSE, or CERTIFICATE, along with your State application (STD. 678), to be considered for this position.   NOTE: Do not submit the “Equal Employment Opportunity” questionnaire (page 5) with your completed State application (STD. 678). This page is for examination use only. Do not include any confidential information on any documents you submit for this job vacancy, such as your state application, resume, or educational transcripts. Confidential information that should be excluded or removed from these documents includes, but is not limited to, your Social Security Number, birth date, driver’s license number, examination results, LEAP status, marital status, and age. The job application packet checklist is not required to apply for this position. Failure to follow these instructions may result in your application not being considered for this position.   Survey:  Please take this 1-minute Caltrans Recruitment survey to tell us how you found out about this job.   https://forms.office.com/g/RyK102ty4G   https://youtu.be/oC9wIp8QalI   Equal Opportunity Employer  The State of California is an equal opportunity employer to all, regardless of age, ancestry, color, disability (mental and physical), exercising the right to family care and medical leave, gender, gender expression, gender identity, genetic information, marital status, medical condition, military or veteran status, national origin, political affiliation, race, religious creed, sex (includes pregnancy, childbirth, breastfeeding and related medical conditions), and sexual orientation.     It is an objective of the State of California to achieve a drug-free work place. Any applicant for state employment will be expected to behave in accordance with this objective because the use of illegal drugs is inconsistent with the law of the State, the rules governing Civil Service, and the special trust placed in public servants.  Closing Date/Time: 4/17/2024
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            Job Description and Duties  Under the general supervision of the System Planning Branch Chief, a Senior Transportation Planner, the incumbent contributes to planning products, including but not limited to: Local Development Review, Corridor Management Plans, the District 1 System Management Plan, Special Studies, and other multimodal System Planning program activities. The incumbent develops technical information for use in Planning products and prepares special studies/investigations. Incumbent manages data and may use Geographic Information Systems, Traffic Modeling and other technical software. Incumbent communicates both in written and verbal form with other units within Caltrans, outside agencies, and with the general public. May represent the Department at Public Meetings. May serve as lead worker to Transportation Planners.   Will consider Transportation Planner.       All candidates must take and pass the applicable examination for this job to be eligible.    Available examinations can be viewed here https://jobs.ca.gov    For more information about District 1, view here: https://youtu.be/KL60isfvi1s     T he Human Resources Contact is available to answer questions regarding the application process. The Hiring Unit Contact is available to answer questions regarding the position.   Eligibility for hire may be determined by your score on the Caltrans examination list For those who do not have current eligibility (e.g., transfer, permissive reinstatement, or voluntary demotions) and/or who will be new to state civil services employment, you must be on the state examination list to be eligible for these positions. The exam is located here: https://www.surveymonkey.com/R/ATPEXAMBULLETIN   You will find additional information about the job in the   Duty Statement  .  Working Conditions  Position located in Eureka, Humboldt County.    For further details about this position and/or a copy of the duty statement for Transoprtation Planner, please contact Diana Loban at (707) 684-6986 or email at Diana.loban@dot.ca.gov   While at their base of operations, incumbent will work in an office under artificial lighting. Incumbent may also be required to drive to field sites and meetings, work outdoors, and may be exposed to dirt, noise, uneven surfaces and/or extreme temperatures.   This position may be eligible for telework. The amount of telework is at the discretion of the Department and based on Caltrans’s evolving telework policy. Caltrans supports telework, recognizing that in-person attendance may be required based on operational needs. Employees are expected to be able to report to their worksites with minimum notification if an urgent need arises. The selected candidate will be required to commute to the headquartered location as needed to meet operational needs. Business travel may be required, and reimbursement considers an employee’s designated headquartered location, primary residence, and may be subject to CalHR regulations or applicable bargaining unit contract provisions. All commute expenses to the headquartered location will be the responsibility of the selected candidate.     New to State candidates will be hired into the minimum salary of the classification or minimum of alternate range when applicable.     Minimum Requirements   You will find the Minimum Requirements in the Class Specification.    ASSOCIATE TRANSPORTATION PLANNER    TRANSPORTATION PLANNER      Additional Documents      Job Application Package Checklist    Duty Statement      Position Details   Job Code #:      JC-424700    Position #(s):    901-800-4721-XXX   Working Title:        Local Development Coordinator      Classification:      ASSOCIATE TRANSPORTATION PLANNER   $6,908.00 - $8,651.00    Shall Consider:      TRANSPORTATION PLANNER   $4,645.00 - $5,277.00 A     $4,791.00 - $5,711.00 B     $5,746.00 - $7,195.00 C    # of Positions:      Multiple    Work Location:      Humboldt County    Telework:      Hybrid    Job Type:      Permanent, Full Time   Department Information  Caltrans Mission: Provide a safe and reliable transportation network that serves all people and respects the environment.    Caltrans Vision: A brighter future for all through a world-class transportation network.    The Caltrans workforce is made up of diverse and unique individuals who contribute to our organizational success. Caltrans is about celebrating diversity, valuing one another, and recognizing that Caltrans is strong not in spite of the diverse attributes of our workforce, but because of our diversity.    Department Website: www.dot.ca.gov    Frequently Asked Questions for an Applicant: http://dot.ca.gov/jobs/docs/faq-ct-applicants-081617.pdf    Director’s EEO Policy : https://dot.ca.gov/programs/equal-employment-opportunity    Director’s EEO Policy Statement: https://dot.ca.gov/programs/equal-employment-opportunity   Application Instructions  Completed applications and all required documents must be received or postmarked by the Final Filing Date in order to be considered. Dates printed on Mobile Bar Codes, such as the Quick Response (QR) Codes available at the USPS, are not considered Postmark dates for the purpose of determining timely filing of an application.   Final Filing Date: 4/12/2024  Who May Apply    Individuals who are currently in the classification, eligible for lateral transfer, eligible for reinstatement, have list eligibility, are in the process of obtaining list eligibility, or have SROA and/or Surplus eligibility (please attach your letter, if available). SROA and Surplus candidates are given priority; therefore, individuals with other eligibility may be considered in the event no SROA or Surplus candidates apply. Individuals who are eligible for a Training and Development assignment may also be considered for this position(s).   Applications will be screened and only the most qualified applicants will be selected to move forward in the selection process. Applicants must meet the Minimum Qualifications stated in the Classification Specification(s).    How To Apply    Complete Application Packages (including your Examination/Employment Application (STD 678) and applicable or required documents) must be submitted to apply for this Job Posting. Application Packages may be submitted electronically through your CalCareer Account at www.CalCareers.ca.gov. When submitting your application in hard copy, a completed copy of the Application Package listing must be included. If you choose to not apply electronically, a hard copy application package may be submitted through an alternative method listed below:   Address for Mailing Application Packages   You may submit your application and any applicable or required documents to:  Department of Transportation     Attn: Caltrans DHR Contact     Certification Services MS-90     P O Box 168036     Sacramento , CA 95816-8036   Address for Drop-Off Application Packages   You may drop off your application and any applicable or required documents at:  Department of Transportation     Caltrans DHR Contact     Classification and Hiring Unit - ECOS     1727 30th Street, MS 90     Sacramento , CA 95816     Closed on weekends and State holidays.     08:00 AM - 05:00 PM   Required Application Package Documents    The following items are required to be submitted with your application. Applicants who do not submit the required items timely may not be considered for this job:      Current version of the State Examination/Employment Application STD Form 678 (when not applying electronically), or the Electronic State Employment Application through your Applicant Account at www.CalCareers.ca.gov. All Experience and Education relating to the Minimum Qualifications listed on the Classification Specification should be included to demonstrate how you meet the Minimum Qualifications for the position.   Resume is optional. It may be included, but is not required.      Applicants requiring reasonable accommodations for the hiring interview process must request the necessary accommodations if scheduled for a hiring interview. The request should be made at the time of contact to schedule the interview. Questions regarding reasonable accommodations may be directed to the EEO contact listed on this job posting.   Benefits  Click HERE to view the Benefits Summary for Civil Service Employees in the State of California.   Contact Information  The Human Resources Contact is available to answer questions regarding the application process. The Hiring Unit Contact is available to answer questions regarding the position.     Human Resources Contact:   Kenny Pham   (916) 662-3213   Kenny.Pham@dot.ca.gov     Hiring Unit Contact:   Diana Loban   (707) 684-6986   diana.loban@dot.ca.gov   Please direct requests for Reasonable Accommodations to the interview scheduler at the time the interview is being scheduled. You may direct any additional questions regarding Reasonable Accommodations or Equal Employment Opportunity for this position(s) to the Department's EEO Office.   EEO Contact:   Caltrans EEO Office   (844) 368-3367   Ask.eeo@dot.ca.gov     California Relay Service: 1-800-735-2929 (TTY), 1-800-735-2922 (Voice) TTY is a Telecommunications Device for the Deaf, and is reachable only from phones equipped with a TTY Device.   Important Applications Instructions  The State application (STD. 678) is required, and each section must be filled out completely and thoroughly. For mailed or hand delivered applications to be considered for this position, the Job Control number (JC-424700), PARF# 01-4-233 and title of the position (Associate Transportation Planner/Transportation Planner) must be included on the STD. 678 form.   Electronic applications through your CalCareers account are highly recommended and encouraged.   Candidates that meet the minimum qualifications based on possession of EDUCATION, LICENSE, OR CERTIFICATE must include a copy of your DEGREE/TRANSCRIPTS, LICENSE, or CERTIFICATE, along with your State application (STD. 678), to be considered for this position.   NOTE: Do not submit the “Equal Employment Opportunity” questionnaire (page 5) with your completed State application (STD. 678). This page is for examination use only. Do not include any confidential information on any documents you submit for this job vacancy, such as your state application, resume, or educational transcripts. Confidential information that should be excluded or removed from these documents includes, but is not limited to, your Social Security Number, birth date, driver’s license number, examination results, LEAP status, marital status, and age. The job application packet checklist is not required to apply for this position. Failure to follow these instructions may result in your application not being considered for this position.   Survey  Please take this 1-minute Caltrans Recruitment survey to tell us how you found out about this job.   https://forms.office.com/g/RyK102ty4G   https://youtu.be/oC9wIp8QalI   Equal Opportunity Employer  The State of California is an equal opportunity employer to all, regardless of age, ancestry, color, disability (mental and physical), exercising the right to family care and medical leave, gender, gender expression, gender identity, genetic information, marital status, medical condition, military or veteran status, national origin, political affiliation, race, religious creed, sex (includes pregnancy, childbirth, breastfeeding and related medical conditions), and sexual orientation.     It is an objective of the State of California to achieve a drug-free work place. Any applicant for state employment will be expected to behave in accordance with this objective because the use of illegal drugs is inconsistent with the law of the State, the rules governing Civil Service, and the special trust placed in public servants.  Closing Date/Time: 4/12/2024
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        Job Description and Duties  Under the general supervision of the System Planning Branch Chief, a Senior Transportation Planner, the incumbent contributes to planning products, including but not limited to: Local Development Review, Corridor Management Plans, the District 1 System Management Plan, Special Studies, and other multimodal System Planning program activities. The incumbent develops technical information for use in Planning products and prepares special studies/investigations. Incumbent manages data and may use Geographic Information Systems, Traffic Modeling and other technical software. Incumbent communicates both in written and verbal form with other units within Caltrans, outside agencies, and with the general public. May represent the Department at Public Meetings. May serve as lead worker to Transportation Planners.   Will consider Transportation Planner.       All candidates must take and pass the applicable examination for this job to be eligible.    Available examinations can be viewed here https://jobs.ca.gov    For more information about District 1, view here: https://youtu.be/KL60isfvi1s     T he Human Resources Contact is available to answer questions regarding the application process. The Hiring Unit Contact is available to answer questions regarding the position.   Eligibility for hire may be determined by your score on the Caltrans examination list For those who do not have current eligibility (e.g., transfer, permissive reinstatement, or voluntary demotions) and/or who will be new to state civil services employment, you must be on the state examination list to be eligible for these positions. The exam is located here: https://www.surveymonkey.com/R/ATPEXAMBULLETIN   You will find additional information about the job in the   Duty Statement  .  Working Conditions  Position located in Eureka, Humboldt County.    For further details about this position and/or a copy of the duty statement for Transoprtation Planner, please contact Diana Loban at (707) 684-6986 or email at Diana.loban@dot.ca.gov   While at their base of operations, incumbent will work in an office under artificial lighting. Incumbent may also be required to drive to field sites and meetings, work outdoors, and may be exposed to dirt, noise, uneven surfaces and/or extreme temperatures.   This position may be eligible for telework. The amount of telework is at the discretion of the Department and based on Caltrans’s evolving telework policy. Caltrans supports telework, recognizing that in-person attendance may be required based on operational needs. Employees are expected to be able to report to their worksites with minimum notification if an urgent need arises. The selected candidate will be required to commute to the headquartered location as needed to meet operational needs. Business travel may be required, and reimbursement considers an employee’s designated headquartered location, primary residence, and may be subject to CalHR regulations or applicable bargaining unit contract provisions. All commute expenses to the headquartered location will be the responsibility of the selected candidate.     New to State candidates will be hired into the minimum salary of the classification or minimum of alternate range when applicable.     Minimum Requirements   You will find the Minimum Requirements in the Class Specification.    ASSOCIATE TRANSPORTATION PLANNER    TRANSPORTATION PLANNER      Additional Documents      Job Application Package Checklist    Duty Statement      Position Details   Job Code #:      JC-424700    Position #(s):    901-800-4721-XXX   Working Title:        Local Development Coordinator      Classification:      ASSOCIATE TRANSPORTATION PLANNER   $6,908.00 - $8,651.00    Shall Consider:      TRANSPORTATION PLANNER   $4,645.00 - $5,277.00 A     $4,791.00 - $5,711.00 B     $5,746.00 - $7,195.00 C    # of Positions:      Multiple    Work Location:      Humboldt County    Telework:      Hybrid    Job Type:      Permanent, Full Time   Department Information  Caltrans Mission: Provide a safe and reliable transportation network that serves all people and respects the environment.    Caltrans Vision: A brighter future for all through a world-class transportation network.    The Caltrans workforce is made up of diverse and unique individuals who contribute to our organizational success. Caltrans is about celebrating diversity, valuing one another, and recognizing that Caltrans is strong not in spite of the diverse attributes of our workforce, but because of our diversity.    Department Website: www.dot.ca.gov    Frequently Asked Questions for an Applicant: http://dot.ca.gov/jobs/docs/faq-ct-applicants-081617.pdf    Director’s EEO Policy : https://dot.ca.gov/programs/equal-employment-opportunity    Director’s EEO Policy Statement: https://dot.ca.gov/programs/equal-employment-opportunity   Application Instructions  Completed applications and all required documents must be received or postmarked by the Final Filing Date in order to be considered. Dates printed on Mobile Bar Codes, such as the Quick Response (QR) Codes available at the USPS, are not considered Postmark dates for the purpose of determining timely filing of an application.   Final Filing Date: 4/12/2024  Who May Apply    Individuals who are currently in the classification, eligible for lateral transfer, eligible for reinstatement, have list eligibility, are in the process of obtaining list eligibility, or have SROA and/or Surplus eligibility (please attach your letter, if available). SROA and Surplus candidates are given priority; therefore, individuals with other eligibility may be considered in the event no SROA or Surplus candidates apply. Individuals who are eligible for a Training and Development assignment may also be considered for this position(s).   Applications will be screened and only the most qualified applicants will be selected to move forward in the selection process. Applicants must meet the Minimum Qualifications stated in the Classification Specification(s).    How To Apply    Complete Application Packages (including your Examination/Employment Application (STD 678) and applicable or required documents) must be submitted to apply for this Job Posting. Application Packages may be submitted electronically through your CalCareer Account at www.CalCareers.ca.gov. When submitting your application in hard copy, a completed copy of the Application Package listing must be included. If you choose to not apply electronically, a hard copy application package may be submitted through an alternative method listed below:   Address for Mailing Application Packages   You may submit your application and any applicable or required documents to:  Department of Transportation     Attn: Caltrans DHR Contact     Certification Services MS-90     P O Box 168036     Sacramento , CA 95816-8036   Address for Drop-Off Application Packages   You may drop off your application and any applicable or required documents at:  Department of Transportation     Caltrans DHR Contact     Classification and Hiring Unit - ECOS     1727 30th Street, MS 90     Sacramento , CA 95816     Closed on weekends and State holidays.     08:00 AM - 05:00 PM   Required Application Package Documents    The following items are required to be submitted with your application. Applicants who do not submit the required items timely may not be considered for this job:      Current version of the State Examination/Employment Application STD Form 678 (when not applying electronically), or the Electronic State Employment Application through your Applicant Account at www.CalCareers.ca.gov. All Experience and Education relating to the Minimum Qualifications listed on the Classification Specification should be included to demonstrate how you meet the Minimum Qualifications for the position.   Resume is optional. It may be included, but is not required.      Applicants requiring reasonable accommodations for the hiring interview process must request the necessary accommodations if scheduled for a hiring interview. The request should be made at the time of contact to schedule the interview. Questions regarding reasonable accommodations may be directed to the EEO contact listed on this job posting.   Benefits  Click HERE to view the Benefits Summary for Civil Service Employees in the State of California.   Contact Information  The Human Resources Contact is available to answer questions regarding the application process. The Hiring Unit Contact is available to answer questions regarding the position.     Human Resources Contact:   Kenny Pham   (916) 662-3213   Kenny.Pham@dot.ca.gov     Hiring Unit Contact:   Diana Loban   (707) 684-6986   diana.loban@dot.ca.gov   Please direct requests for Reasonable Accommodations to the interview scheduler at the time the interview is being scheduled. You may direct any additional questions regarding Reasonable Accommodations or Equal Employment Opportunity for this position(s) to the Department's EEO Office.   EEO Contact:   Caltrans EEO Office   (844) 368-3367   Ask.eeo@dot.ca.gov     California Relay Service: 1-800-735-2929 (TTY), 1-800-735-2922 (Voice) TTY is a Telecommunications Device for the Deaf, and is reachable only from phones equipped with a TTY Device.   Important Applications Instructions  The State application (STD. 678) is required, and each section must be filled out completely and thoroughly. For mailed or hand delivered applications to be considered for this position, the Job Control number (JC-424700), PARF# 01-4-233 and title of the position (Associate Transportation Planner/Transportation Planner) must be included on the STD. 678 form.   Electronic applications through your CalCareers account are highly recommended and encouraged.   Candidates that meet the minimum qualifications based on possession of EDUCATION, LICENSE, OR CERTIFICATE must include a copy of your DEGREE/TRANSCRIPTS, LICENSE, or CERTIFICATE, along with your State application (STD. 678), to be considered for this position.   NOTE: Do not submit the “Equal Employment Opportunity” questionnaire (page 5) with your completed State application (STD. 678). This page is for examination use only. Do not include any confidential information on any documents you submit for this job vacancy, such as your state application, resume, or educational transcripts. Confidential information that should be excluded or removed from these documents includes, but is not limited to, your Social Security Number, birth date, driver’s license number, examination results, LEAP status, marital status, and age. The job application packet checklist is not required to apply for this position. Failure to follow these instructions may result in your application not being considered for this position.   Survey  Please take this 1-minute Caltrans Recruitment survey to tell us how you found out about this job.   https://forms.office.com/g/RyK102ty4G   https://youtu.be/oC9wIp8QalI   Equal Opportunity Employer  The State of California is an equal opportunity employer to all, regardless of age, ancestry, color, disability (mental and physical), exercising the right to family care and medical leave, gender, gender expression, gender identity, genetic information, marital status, medical condition, military or veteran status, national origin, political affiliation, race, religious creed, sex (includes pregnancy, childbirth, breastfeeding and related medical conditions), and sexual orientation.     It is an objective of the State of California to achieve a drug-free work place. Any applicant for state employment will be expected to behave in accordance with this objective because the use of illegal drugs is inconsistent with the law of the State, the rules governing Civil Service, and the special trust placed in public servants.  Closing Date/Time: 4/12/2024
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            The Position   Click here to visit our    brochure!      Contra Costa County recognizes that our employees are our strongest and greatest assets.    Contra Costa Health (CCH) is looking for a dynamic Director of Personnel to oversee the Personnel & Payroll Units. This role is responsible for overall planning, organizing, and directing of the personnel program in CCH, including employee relations, recruitment, selection, classification, compensation, safety, leave administration, and timekeeping. This full-time position is based in Martinez, California.    Why join the Contra Costa Health Department?    Contra Costa Health is the largest county department in Contra Costa County with over 4,700 employees. Our mission is to care for and improve the health of all people in Contra Costa with special attention to those who are most vulnerable to health problems. We provide services through nine operational areas: Behavioral Health, Contra Costa Health Plan, Emergency Medical Services, Environmental Health, Hazardous Materials, Health, Housing & Homeless Services, Public Health, Contra Costa Regional Medical Center & Health Centers and Detention Health. Please see our website for more information about Contra Costa Health: www.cchealth.org .    Why join and lead the Contra Costa Health Personnel & Payroll Units?    The primary goal of the Personnel & Payroll Units is the development and maintenance of human resources functions in coordination with the County Human Resources Department, County Labor Relations, County Risk Management and the County Auditor-Controller. The unit has approximately 65 employees in various classifications.     We are looking for someone who is:     A strong leader.  You will develop and maintain effective working relationships with your team and lead by example.    A strong relationship builder.  You will need to establish relationships across operational areas, departments and with external agencies.    An effective communicator.  You will need exemplary communication skills to effectively convey complex policies and procedures across all levels of the organization and foster an environment of open dialogue and feedback while respecting confidentiality and discretion in sensitive matters.   A strong motivator and supporter.  You will need to encourage and support your line supervisors who are responsible for providing day-to-day supervision of Personnel/Payroll staff.    Organized, data- and results-driven.  You will need to balance multiple priorities and know when it is appropriate to delegate. You should utilize data analytics to inform decisions, improve workforce planning, and measure the effectiveness of initiatives in meeting departmental objectives.   Able to balance empathy.  You will need to demonstrate your understanding of the human side of human resources, keeping in mind the department and the County’s interests as well as resolving employee conflict and showing compassion to staff and all CCH employees.   Able to adapt to constant change.  You will need to be flexible and able to shift priorities quickly as needs change.   Support Alignment with County HR.  You will need to actively engage and align with the directives of the County Human Resources Department, as they oversee the administration of human resources processes and procedures across the county. This positive collaboration will ensure the effective and seamless integration of county-wide HR initiatives and practices.   Innovative and solutions-focused.  You will need to take a fresh look at current internal practices, encourage innovation and identify opportunities to modernize and streamline operations. You will need to be a champion for change in establishing an environment of continuous improvement within the unit.     What you will typically be responsible for:    Advising Contra Costa Health’s CEO, deputy directors and management teams on human resources managementissues and formulation of departmental policies and procedures  Selecting, supervising, and evaluating professional, technical and clerical subordinates in the administration of various personnel functions   Representing the Department with County Counsel and Risk Management pertaining to merit system and personnel legal practices  Planning, organizing and directing all activities of the department’s human resources management programs  Monitoring and reviewing personnel activities including performance metrics for consistency and propriety with regard to the department’s goals, policies, and procedures  Ensuring compliance with Federal and State employment laws including but not limited to Office of the Inspector General, EEOC, DFEH and DIR, CalOSHA, Title 22, ADA, FMLA, CFRA, FEHA, and HIPAA     Compensation and Benefits   The salary range for this position is $132,665.76 - $212,086.08 annually, DOQ. Additionally, this position has been approved for a 5% COLA adjustment in July 2024 & July 2025. The County offers a competitive benefits program that includes the following:    Retirement - The County pays the employer contribution to CCCERA, a 1937 Act defined benefit retirement plan, which has reciprocity with other 1937 Act County retirement systems, CalPERS, and systems with CalPERS reciprocity. Employee contributions are based on a percentage of pensionable compensation. The County also participates in Social Security and Medicare.  Health Insurance - A variety of subsidized medical, dental, and vision plans are offered.  Long Term Disability - County-paid program.  Vacation Leave - Initial monthly accrual rate is 10 hours, up to maximum accumulation of 240 hours.  Sick Leave - Monthly accrual is 8 hours.  Annual Management Administrative Leave - 94 non-accruable leave hours are credited each January 1st (prorated for those hired after January 1st).  Personal Holiday Credit  Holidays - 11 paid holidays per year.  Professional Development Reimbursement - Eligible for reimbursement of $625 each two-year period for qualifying expenses, including the purchase of job-related technology devices or software. An additional $750 per fiscal year is available through Career Development Training, which requires some cost sharing.  Deferred Compensation Plan - County contributes $85, plus an additional $150 per month upon qualifying employee contributions to a 457 plan.  Management Life Insurance Program  Management Longevity Pay    For more information on the County of Contra Costa, visit its website at www.contracosta.ca.gov .  Minimum Qualifications  Any combination of education and experience that would likely provide the required knowledge, skills, and abilities is qualifying. A typical way to obtain the knowledge skills, and abilities would be:      Education:  Possession of a Bachelor’s degree or higher in Health Administration, Public Administration, Health Education, Business Administration, Communications, Nursing, Environmental Health, biological or physical science from an accredited college or university.     Experience:  Six (6) years of full-time, or its equivalent, experience in a healthcare or hospital setting performing duties either as a clinician, administrator or public information officer. Three (3) of those years must have included supervisory experience.   Desirable Qualifications:  Personnel management experience in a public agency or healthcare setting.  Selection Process   Interested individuals should submit a resume and cover letter to lauren.ludwig@cchealth.org by the close of business on Friday, April 19, 2024 to be considered in the first round of review. Those candidates deemed most qualified will be invited to interview.   This recruitment will remain open and applications will be reviewed on an ongoing basis until the position has been filled.  This position is exempted from the merit system and will not follow regular County recruitment and selection procedures. Not all applicants will be invited to participate in the evaluation and interview process.   CONVICTION HISTORY   After you receive a conditional job offer, you will be fingerprinted and your fingerprints will be sent to the California Department of Justice (DOJ) and the Federal Bureau of Investigation (FBI). The resulting report of your conviction history (if any) will be used to determine whether the nature of your conviction conflicts with the specific duties and responsibilities of the job for which you have received a conditional job offer. If a conflict exists, you will be asked to present any evidence of rehabilitation that may mitigate the conflict, except when federal or state regulations bar employment in specific circumstances. Having a conviction history does not automatically preclude you from a job with Contra Costa County. If you accept a conditional job offer, the Human Resources department will contact you to schedule a fingerprinting appointment.   DISASTER SERVICE WORKER   All Contra Costa County employees are designated Disaster Service Workers through state and local law. Employment with the County requires the affirmation of a loyalty oath to this effect. Employees are required to complete all Disaster Service Worker-related training as assigned, and to return to work as ordered in the event of an emergency.   EQUAL EMPLOYMENT OPPORTUNITY    It is the policy of Contra Costa County to consider all applicants for employment without regard to race, color, religion, sex, national origin, ethnicity, age, disability, sexual orientation, gender, gender identity, gender expression, marital status, ancestry, medical condition, genetic information, military or veteran status, or other protected category under the law.  To find more information on Benefits offered by Contra Costa County, please go to https://www.contracosta.ca.gov/1343/Employee-Benefits  Closing Date/Time: Continuous
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        The Position   Click here to visit our    brochure!      Contra Costa County recognizes that our employees are our strongest and greatest assets.    Contra Costa Health (CCH) is looking for a dynamic Director of Personnel to oversee the Personnel & Payroll Units. This role is responsible for overall planning, organizing, and directing of the personnel program in CCH, including employee relations, recruitment, selection, classification, compensation, safety, leave administration, and timekeeping. This full-time position is based in Martinez, California.    Why join the Contra Costa Health Department?    Contra Costa Health is the largest county department in Contra Costa County with over 4,700 employees. Our mission is to care for and improve the health of all people in Contra Costa with special attention to those who are most vulnerable to health problems. We provide services through nine operational areas: Behavioral Health, Contra Costa Health Plan, Emergency Medical Services, Environmental Health, Hazardous Materials, Health, Housing & Homeless Services, Public Health, Contra Costa Regional Medical Center & Health Centers and Detention Health. Please see our website for more information about Contra Costa Health: www.cchealth.org .    Why join and lead the Contra Costa Health Personnel & Payroll Units?    The primary goal of the Personnel & Payroll Units is the development and maintenance of human resources functions in coordination with the County Human Resources Department, County Labor Relations, County Risk Management and the County Auditor-Controller. The unit has approximately 65 employees in various classifications.     We are looking for someone who is:     A strong leader.  You will develop and maintain effective working relationships with your team and lead by example.    A strong relationship builder.  You will need to establish relationships across operational areas, departments and with external agencies.    An effective communicator.  You will need exemplary communication skills to effectively convey complex policies and procedures across all levels of the organization and foster an environment of open dialogue and feedback while respecting confidentiality and discretion in sensitive matters.   A strong motivator and supporter.  You will need to encourage and support your line supervisors who are responsible for providing day-to-day supervision of Personnel/Payroll staff.    Organized, data- and results-driven.  You will need to balance multiple priorities and know when it is appropriate to delegate. You should utilize data analytics to inform decisions, improve workforce planning, and measure the effectiveness of initiatives in meeting departmental objectives.   Able to balance empathy.  You will need to demonstrate your understanding of the human side of human resources, keeping in mind the department and the County’s interests as well as resolving employee conflict and showing compassion to staff and all CCH employees.   Able to adapt to constant change.  You will need to be flexible and able to shift priorities quickly as needs change.   Support Alignment with County HR.  You will need to actively engage and align with the directives of the County Human Resources Department, as they oversee the administration of human resources processes and procedures across the county. This positive collaboration will ensure the effective and seamless integration of county-wide HR initiatives and practices.   Innovative and solutions-focused.  You will need to take a fresh look at current internal practices, encourage innovation and identify opportunities to modernize and streamline operations. You will need to be a champion for change in establishing an environment of continuous improvement within the unit.     What you will typically be responsible for:    Advising Contra Costa Health’s CEO, deputy directors and management teams on human resources managementissues and formulation of departmental policies and procedures  Selecting, supervising, and evaluating professional, technical and clerical subordinates in the administration of various personnel functions   Representing the Department with County Counsel and Risk Management pertaining to merit system and personnel legal practices  Planning, organizing and directing all activities of the department’s human resources management programs  Monitoring and reviewing personnel activities including performance metrics for consistency and propriety with regard to the department’s goals, policies, and procedures  Ensuring compliance with Federal and State employment laws including but not limited to Office of the Inspector General, EEOC, DFEH and DIR, CalOSHA, Title 22, ADA, FMLA, CFRA, FEHA, and HIPAA     Compensation and Benefits   The salary range for this position is $132,665.76 - $212,086.08 annually, DOQ. Additionally, this position has been approved for a 5% COLA adjustment in July 2024 & July 2025. The County offers a competitive benefits program that includes the following:    Retirement - The County pays the employer contribution to CCCERA, a 1937 Act defined benefit retirement plan, which has reciprocity with other 1937 Act County retirement systems, CalPERS, and systems with CalPERS reciprocity. Employee contributions are based on a percentage of pensionable compensation. The County also participates in Social Security and Medicare.  Health Insurance - A variety of subsidized medical, dental, and vision plans are offered.  Long Term Disability - County-paid program.  Vacation Leave - Initial monthly accrual rate is 10 hours, up to maximum accumulation of 240 hours.  Sick Leave - Monthly accrual is 8 hours.  Annual Management Administrative Leave - 94 non-accruable leave hours are credited each January 1st (prorated for those hired after January 1st).  Personal Holiday Credit  Holidays - 11 paid holidays per year.  Professional Development Reimbursement - Eligible for reimbursement of $625 each two-year period for qualifying expenses, including the purchase of job-related technology devices or software. An additional $750 per fiscal year is available through Career Development Training, which requires some cost sharing.  Deferred Compensation Plan - County contributes $85, plus an additional $150 per month upon qualifying employee contributions to a 457 plan.  Management Life Insurance Program  Management Longevity Pay    For more information on the County of Contra Costa, visit its website at www.contracosta.ca.gov .  Minimum Qualifications  Any combination of education and experience that would likely provide the required knowledge, skills, and abilities is qualifying. A typical way to obtain the knowledge skills, and abilities would be:      Education:  Possession of a Bachelor’s degree or higher in Health Administration, Public Administration, Health Education, Business Administration, Communications, Nursing, Environmental Health, biological or physical science from an accredited college or university.     Experience:  Six (6) years of full-time, or its equivalent, experience in a healthcare or hospital setting performing duties either as a clinician, administrator or public information officer. Three (3) of those years must have included supervisory experience.   Desirable Qualifications:  Personnel management experience in a public agency or healthcare setting.  Selection Process   Interested individuals should submit a resume and cover letter to lauren.ludwig@cchealth.org by the close of business on Friday, April 19, 2024 to be considered in the first round of review. Those candidates deemed most qualified will be invited to interview.   This recruitment will remain open and applications will be reviewed on an ongoing basis until the position has been filled.  This position is exempted from the merit system and will not follow regular County recruitment and selection procedures. Not all applicants will be invited to participate in the evaluation and interview process.   CONVICTION HISTORY   After you receive a conditional job offer, you will be fingerprinted and your fingerprints will be sent to the California Department of Justice (DOJ) and the Federal Bureau of Investigation (FBI). The resulting report of your conviction history (if any) will be used to determine whether the nature of your conviction conflicts with the specific duties and responsibilities of the job for which you have received a conditional job offer. If a conflict exists, you will be asked to present any evidence of rehabilitation that may mitigate the conflict, except when federal or state regulations bar employment in specific circumstances. Having a conviction history does not automatically preclude you from a job with Contra Costa County. If you accept a conditional job offer, the Human Resources department will contact you to schedule a fingerprinting appointment.   DISASTER SERVICE WORKER   All Contra Costa County employees are designated Disaster Service Workers through state and local law. Employment with the County requires the affirmation of a loyalty oath to this effect. Employees are required to complete all Disaster Service Worker-related training as assigned, and to return to work as ordered in the event of an emergency.   EQUAL EMPLOYMENT OPPORTUNITY    It is the policy of Contra Costa County to consider all applicants for employment without regard to race, color, religion, sex, national origin, ethnicity, age, disability, sexual orientation, gender, gender identity, gender expression, marital status, ancestry, medical condition, genetic information, military or veteran status, or other protected category under the law.  To find more information on Benefits offered by Contra Costa County, please go to https://www.contracosta.ca.gov/1343/Employee-Benefits  Closing Date/Time: Continuous
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            Job Description and Duties  Will consider Transportation Planner  Under the direction of a Senior Transportation Planner, within the Office of Regional and Community Planning (ORCP) , the incumbent is an interdisciplinary team member at the full journey-person level. Incumbent will work independently to perform difficult and complex planning tasks to plan, develop, organize, and direct activities which integrate various social, economic, environmental, transportation, and land use factors to support implementation of a balanced multimodal State transportation system. The incumbent will plan, develop, administer, evaluate, and monitor transportation plans, programs, and projects and may serve in a lead capacity. This position requires the ability to work in a team environment and act as key support on a variety of tasks related to coordinating, monitoring and participating in the regional transportation planning process to ensure that the federal, State, and regional transportation planning requirements, policies and priorities are addressed. The incumbent is also responsible for the management and administration of Federal Highway Administration (FHWA), Federal Transit Administration (FTA), and State planning grant programs. The incumbent also acts as liason to Native American Tribes and representatives to ensure participation and inclusion in the Transportation Planning process.  T he Human Resources Contact is available to answer questions regarding the application process. The Hiring Unit Contact is available to answer questions regarding the position.    Eligibility for hire may be determined by your score on the Associate Transportation Planner Exam. For those who do not have current eligibility (e.g., transfer, permissive reinstatement, or voluntary demotions) and/or who will be new to state civil services employment, you must be on the state examination list to be eligible for these positions. The Associate Transportation Planner Exam is located here: https://calcareers.ca.gov/CalHrPublic/Exams/Bulletin.aspx?examCD=7TR53  You will find additional information about the job in the   Duty Statement  .  Working Conditions    Position located in Oakland, Alameda County.       Multiple positions may be filled from this recruitment.   The employee will work in a climate-controlled office under artificial and natural lighting while using computers. Due to occasional problems with the heating and air conditioning, the building temperature may fluctuate. Working hours will be set sometime between 6:00 AM and 6:00 PM. Travel within and outside of the District is required.    For further details about this position and/or a copy of the duty statement for Transportation Planner, please contact Bakari Akil at (510) 849-7737 or email at Bakari.Akil @dot.ca.gov .   New to State candidates will be hired into the minimum salary of the classification or minimum of alternate range when applicable.    Minimum Requirements   You will find the Minimum Requirements in the Class Specification.    ASSOCIATE TRANSPORTATION PLANNER    TRANSPORTATION PLANNER      Additional Documents      Job Application Package Checklist    Duty Statement      Position Details   Job Code #:      JC-421943    Position #(s):    904-121-4721-XXX   Working Title:        Associate Transportation Planner      Classification:      ASSOCIATE TRANSPORTATION PLANNER   $6,908.00 - $8,651.00    Shall Consider:      TRANSPORTATION PLANNER   $4,645.00 - $5,277.00 A     $4,791.00 - $5,711.00 B     $5,746.00 - $7,195.00 C    # of Positions:      Multiple    Work Location:      Alameda County    Telework:      In Office    Job Type:      Permanent, Full Time   Department Information    Caltrans Mission:   Provide a safe and reliable transportation network that serves all people and respects the environment       Caltrans Vision:   A brighter future for all through a world-class transportation network     The Caltrans workforce is made up of diverse and unique individuals who contribute to our organizational success. Caltrans is about celebrating diversity, valuing one another, and recognizing that Caltrans is strong not in spite of the diverse attributes of our workforce, but because of our diversity.         Department Website:   www.dot.ca.gov     Frequently Asked Questions for an Applicant:   http://dot.ca.gov/jobs/docs/faq-ct-applicants-081617.pdf      Director’s EEO Policy   : https://dot.ca.gov/programs/equal-employment-opportunity      Director’s EEO Policy Statement:   https://dot.ca.gov/programs/equal-employment-opportunity   Special Requirements      Possession of a valid driver’s license is required when operating a state owned or leased vehicle.     Statement of Qualifications (SOQ) is required. Failure to submit a Statement of Qualifications will disqualify candidates from the hiring process.          To be considered for the position, applicants must submit SOQ and their application. The SOQ is a narrative discussion of how your education, training, experience, and skills qualify you for the position. The SOQ serves as documentation of each applicant's ability to present information clearly and concisely in writing, as well as the knowledge, abilities, skills, and experience related to the position. SOQs must be no more than two (2) pages in length and typed using no less than 12-point Arial font. The SOQ responses must address the following questions in the order listed below: Applicants who do not follow these requirements may not be considered for this job. The SOQ must be submitted along with the State Application.    Using examples, please summarize how your experience would apply to coordinating with Regional Transportation Planning agencies and Native American tribal governments .  Describe one or more important ways in which Caltrans should coordinate with Regional Transportation Planning Agencies and Native American tribal governments, and why that is important.     Possession of Minimum Qualifications will be verified prior to interview and/or appointment. If you are basing your eligibility on education, you must include your unofficial transcript(s)/diploma for verification. Unofficial, original, or official sealed transcripts will be accepted and may be required upon appointment. Applicants with foreign transcripts/degrees must provide a transcript/degree U.S. equivalency report evaluation that indicates the number of units and degree to which the foreign coursework is equivalent. Here is a list of evaluation agencies: https://www.naces.org/members . Please redact birthdates and social security numbers.   Application Instructions  Completed applications and all required documents must be received or postmarked by the Final Filing Date in order to be considered. Dates printed on Mobile Bar Codes, such as the Quick Response (QR) Codes available at the USPS, are not considered Postmark dates for the purpose of determining timely filing of an application.   Final Filing Date: 4/11/2024  Who May Apply    Individuals who are currently in the classification, eligible for lateral transfer, eligible for reinstatement, have list eligibility, are in the process of obtaining list eligibility, or have SROA and/or Surplus eligibility (please attach your letter, if available). SROA and Surplus candidates are given priority; therefore, individuals with other eligibility may be considered in the event no SROA or Surplus candidates apply. Individuals who are eligible for a Training and Development assignment may also be considered for this position(s).   Applications will be screened and only the most qualified applicants will be selected to move forward in the selection process. Applicants must meet the Minimum Qualifications stated in the Classification Specification(s).    How To Apply    Complete Application Packages (including your Examination/Employment Application (STD 678) and applicable or required documents) must be submitted to apply for this Job Posting. Application Packages may be submitted electronically through your CalCareer Account at www.CalCareers.ca.gov. When submitting your application in hard copy, a completed copy of the Application Package listing must be included. If you choose to not apply electronically, a hard copy application package may be submitted through an alternative method listed below:   Address for Mailing Application Packages   You may submit your application and any applicable or required documents to:  Department of Transportation     Attn: Caltrans HR Contact     Certification Services MS-90     P O Box 168036     Sacramento , CA 95816-8036   Address for Drop-Off Application Packages   You may drop off your application and any applicable or required documents at:  Department of Transportation     Caltrans HR Contact     Classification and Hiring Unit - ECOS     1727 30th Street, MS 90     Sacramento , CA 95816     Closed on weekends and State Holidays.     08:00 AM - 05:00 PM   Required Application Package Documents    The following items are required to be submitted with your application. Applicants who do not submit the required items timely may not be considered for this job:      Current version of the State Examination/Employment Application STD Form 678 (when not applying electronically), or the Electronic State Employment Application through your Applicant Account at www.CalCareers.ca.gov. All Experience and Education relating to the Minimum Qualifications listed on the Classification Specification should be included to demonstrate how you meet the Minimum Qualifications for the position.   Resume is required and must be included.   Statement of Qualifications -   Statement of Qualifications (SOQ) is required. Please see the Special Requirements section for SOQ instructions.        Applicants requiring reasonable accommodations for the hiring interview process must request the necessary accommodations if scheduled for a hiring interview. The request should be made at the time of contact to schedule the interview. Questions regarding reasonable accommodations may be directed to the EEO contact listed on this job posting.   Benefits  Click HERE to view the Benefits Summary for Civil Service Employees in the State of California.   Contact Information  The Human Resources Contact is available to answer questions regarding the application process. The Hiring Unit Contact is available to answer questions regarding the position.     Human Resources Contact:   Shirley Panugaling   (279) 599-8482   shirley.panugaling@dot.ca.gov     Hiring Unit Contact:   Bakari Akil   (510) 849-7737   bakari.akil@dot.ca.gov   Please direct requests for Reasonable Accommodations to the interview scheduler at the time the interview is being scheduled. You may direct any additional questions regarding Reasonable Accommodations or Equal Employment Opportunity for this position(s) to the Department's EEO Office.   EEO Contact:   Caltrans EEO Office   (844) 368-3367   Ask.eeo@dot.ca.gov     California Relay Service: 1-800-735-2929 (TTY), 1-800-735-2922 (Voice) TTY is a Telecommunications Device for the Deaf, and is reachable only from phones equipped with a TTY Device.   Important Applications Instructions  The State application (STD. 678) is required, and each section must be filled out completely and thoroughly. For mailed or hand delivered applications to be considered for this position, the Job Control number (JC-421943), PARF# 04-4-1145 and title of the position (Associate Transportation Planner/ Transporation Planner) must be included on the STD. 678 form.   Electronic applications through your CalCareers account are highly recommended and encouraged.   Candidates that meet the minimum qualifications based on possession of EDUCATION, LICENSE, OR CERTIFICATE must include a copy of your DEGREE/TRANSCRIPTS, LICENSE, or CERTIFICATE, along with your State application (STD. 678), to be considered for this position.   NOTE: Do not submit the “Equal Employment Opportunity” questionnaire (page 5) with your completed State application (STD. 678). This page is for examination use only. Do not include any confidential information on any documents you submit for this job vacancy, such as your state application, resume, or educational transcripts. Confidential information that should be excluded or removed from these documents includes, but is not limited to, your Social Security Number, birth date, driver’s license number, examination results, LEAP status, marital status, and age. The job application packet checklist is not required to apply for this position. Failure to follow these instructions may result in your application not being considered for this position.   Survey:  Please take this 1-minute Caltrans Recruitment survey to tell us how you found out about this job.   https://forms.office.com/g/RyK102ty4G   https://youtu.be/oC9wIp8QalI   Equal Opportunity Employer  The State of California is an equal opportunity employer to all, regardless of age, ancestry, color, disability (mental and physical), exercising the right to family care and medical leave, gender, gender expression, gender identity, genetic information, marital status, medical condition, military or veteran status, national origin, political affiliation, race, religious creed, sex (includes pregnancy, childbirth, breastfeeding and related medical conditions), and sexual orientation.     It is an objective of the State of California to achieve a drug-free work place. Any applicant for state employment will be expected to behave in accordance with this objective because the use of illegal drugs is inconsistent with the law of the State, the rules governing Civil Service, and the special trust placed in public servants.  Closing Date/Time: 4/11/2024
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        Job Description and Duties  Will consider Transportation Planner  Under the direction of a Senior Transportation Planner, within the Office of Regional and Community Planning (ORCP) , the incumbent is an interdisciplinary team member at the full journey-person level. Incumbent will work independently to perform difficult and complex planning tasks to plan, develop, organize, and direct activities which integrate various social, economic, environmental, transportation, and land use factors to support implementation of a balanced multimodal State transportation system. The incumbent will plan, develop, administer, evaluate, and monitor transportation plans, programs, and projects and may serve in a lead capacity. This position requires the ability to work in a team environment and act as key support on a variety of tasks related to coordinating, monitoring and participating in the regional transportation planning process to ensure that the federal, State, and regional transportation planning requirements, policies and priorities are addressed. The incumbent is also responsible for the management and administration of Federal Highway Administration (FHWA), Federal Transit Administration (FTA), and State planning grant programs. The incumbent also acts as liason to Native American Tribes and representatives to ensure participation and inclusion in the Transportation Planning process.  T he Human Resources Contact is available to answer questions regarding the application process. The Hiring Unit Contact is available to answer questions regarding the position.    Eligibility for hire may be determined by your score on the Associate Transportation Planner Exam. For those who do not have current eligibility (e.g., transfer, permissive reinstatement, or voluntary demotions) and/or who will be new to state civil services employment, you must be on the state examination list to be eligible for these positions. The Associate Transportation Planner Exam is located here: https://calcareers.ca.gov/CalHrPublic/Exams/Bulletin.aspx?examCD=7TR53  You will find additional information about the job in the   Duty Statement  .  Working Conditions    Position located in Oakland, Alameda County.       Multiple positions may be filled from this recruitment.   The employee will work in a climate-controlled office under artificial and natural lighting while using computers. Due to occasional problems with the heating and air conditioning, the building temperature may fluctuate. Working hours will be set sometime between 6:00 AM and 6:00 PM. Travel within and outside of the District is required.    For further details about this position and/or a copy of the duty statement for Transportation Planner, please contact Bakari Akil at (510) 849-7737 or email at Bakari.Akil @dot.ca.gov .   New to State candidates will be hired into the minimum salary of the classification or minimum of alternate range when applicable.    Minimum Requirements   You will find the Minimum Requirements in the Class Specification.    ASSOCIATE TRANSPORTATION PLANNER    TRANSPORTATION PLANNER      Additional Documents      Job Application Package Checklist    Duty Statement      Position Details   Job Code #:      JC-421943    Position #(s):    904-121-4721-XXX   Working Title:        Associate Transportation Planner      Classification:      ASSOCIATE TRANSPORTATION PLANNER   $6,908.00 - $8,651.00    Shall Consider:      TRANSPORTATION PLANNER   $4,645.00 - $5,277.00 A     $4,791.00 - $5,711.00 B     $5,746.00 - $7,195.00 C    # of Positions:      Multiple    Work Location:      Alameda County    Telework:      In Office    Job Type:      Permanent, Full Time   Department Information    Caltrans Mission:   Provide a safe and reliable transportation network that serves all people and respects the environment       Caltrans Vision:   A brighter future for all through a world-class transportation network     The Caltrans workforce is made up of diverse and unique individuals who contribute to our organizational success. Caltrans is about celebrating diversity, valuing one another, and recognizing that Caltrans is strong not in spite of the diverse attributes of our workforce, but because of our diversity.         Department Website:   www.dot.ca.gov     Frequently Asked Questions for an Applicant:   http://dot.ca.gov/jobs/docs/faq-ct-applicants-081617.pdf      Director’s EEO Policy   : https://dot.ca.gov/programs/equal-employment-opportunity      Director’s EEO Policy Statement:   https://dot.ca.gov/programs/equal-employment-opportunity   Special Requirements      Possession of a valid driver’s license is required when operating a state owned or leased vehicle.     Statement of Qualifications (SOQ) is required. Failure to submit a Statement of Qualifications will disqualify candidates from the hiring process.          To be considered for the position, applicants must submit SOQ and their application. The SOQ is a narrative discussion of how your education, training, experience, and skills qualify you for the position. The SOQ serves as documentation of each applicant's ability to present information clearly and concisely in writing, as well as the knowledge, abilities, skills, and experience related to the position. SOQs must be no more than two (2) pages in length and typed using no less than 12-point Arial font. The SOQ responses must address the following questions in the order listed below: Applicants who do not follow these requirements may not be considered for this job. The SOQ must be submitted along with the State Application.    Using examples, please summarize how your experience would apply to coordinating with Regional Transportation Planning agencies and Native American tribal governments .  Describe one or more important ways in which Caltrans should coordinate with Regional Transportation Planning Agencies and Native American tribal governments, and why that is important.     Possession of Minimum Qualifications will be verified prior to interview and/or appointment. If you are basing your eligibility on education, you must include your unofficial transcript(s)/diploma for verification. Unofficial, original, or official sealed transcripts will be accepted and may be required upon appointment. Applicants with foreign transcripts/degrees must provide a transcript/degree U.S. equivalency report evaluation that indicates the number of units and degree to which the foreign coursework is equivalent. Here is a list of evaluation agencies: https://www.naces.org/members . Please redact birthdates and social security numbers.   Application Instructions  Completed applications and all required documents must be received or postmarked by the Final Filing Date in order to be considered. Dates printed on Mobile Bar Codes, such as the Quick Response (QR) Codes available at the USPS, are not considered Postmark dates for the purpose of determining timely filing of an application.   Final Filing Date: 4/11/2024  Who May Apply    Individuals who are currently in the classification, eligible for lateral transfer, eligible for reinstatement, have list eligibility, are in the process of obtaining list eligibility, or have SROA and/or Surplus eligibility (please attach your letter, if available). SROA and Surplus candidates are given priority; therefore, individuals with other eligibility may be considered in the event no SROA or Surplus candidates apply. Individuals who are eligible for a Training and Development assignment may also be considered for this position(s).   Applications will be screened and only the most qualified applicants will be selected to move forward in the selection process. Applicants must meet the Minimum Qualifications stated in the Classification Specification(s).    How To Apply    Complete Application Packages (including your Examination/Employment Application (STD 678) and applicable or required documents) must be submitted to apply for this Job Posting. Application Packages may be submitted electronically through your CalCareer Account at www.CalCareers.ca.gov. When submitting your application in hard copy, a completed copy of the Application Package listing must be included. If you choose to not apply electronically, a hard copy application package may be submitted through an alternative method listed below:   Address for Mailing Application Packages   You may submit your application and any applicable or required documents to:  Department of Transportation     Attn: Caltrans HR Contact     Certification Services MS-90     P O Box 168036     Sacramento , CA 95816-8036   Address for Drop-Off Application Packages   You may drop off your application and any applicable or required documents at:  Department of Transportation     Caltrans HR Contact     Classification and Hiring Unit - ECOS     1727 30th Street, MS 90     Sacramento , CA 95816     Closed on weekends and State Holidays.     08:00 AM - 05:00 PM   Required Application Package Documents    The following items are required to be submitted with your application. Applicants who do not submit the required items timely may not be considered for this job:      Current version of the State Examination/Employment Application STD Form 678 (when not applying electronically), or the Electronic State Employment Application through your Applicant Account at www.CalCareers.ca.gov. All Experience and Education relating to the Minimum Qualifications listed on the Classification Specification should be included to demonstrate how you meet the Minimum Qualifications for the position.   Resume is required and must be included.   Statement of Qualifications -   Statement of Qualifications (SOQ) is required. Please see the Special Requirements section for SOQ instructions.        Applicants requiring reasonable accommodations for the hiring interview process must request the necessary accommodations if scheduled for a hiring interview. The request should be made at the time of contact to schedule the interview. Questions regarding reasonable accommodations may be directed to the EEO contact listed on this job posting.   Benefits  Click HERE to view the Benefits Summary for Civil Service Employees in the State of California.   Contact Information  The Human Resources Contact is available to answer questions regarding the application process. The Hiring Unit Contact is available to answer questions regarding the position.     Human Resources Contact:   Shirley Panugaling   (279) 599-8482   shirley.panugaling@dot.ca.gov     Hiring Unit Contact:   Bakari Akil   (510) 849-7737   bakari.akil@dot.ca.gov   Please direct requests for Reasonable Accommodations to the interview scheduler at the time the interview is being scheduled. You may direct any additional questions regarding Reasonable Accommodations or Equal Employment Opportunity for this position(s) to the Department's EEO Office.   EEO Contact:   Caltrans EEO Office   (844) 368-3367   Ask.eeo@dot.ca.gov     California Relay Service: 1-800-735-2929 (TTY), 1-800-735-2922 (Voice) TTY is a Telecommunications Device for the Deaf, and is reachable only from phones equipped with a TTY Device.   Important Applications Instructions  The State application (STD. 678) is required, and each section must be filled out completely and thoroughly. For mailed or hand delivered applications to be considered for this position, the Job Control number (JC-421943), PARF# 04-4-1145 and title of the position (Associate Transportation Planner/ Transporation Planner) must be included on the STD. 678 form.   Electronic applications through your CalCareers account are highly recommended and encouraged.   Candidates that meet the minimum qualifications based on possession of EDUCATION, LICENSE, OR CERTIFICATE must include a copy of your DEGREE/TRANSCRIPTS, LICENSE, or CERTIFICATE, along with your State application (STD. 678), to be considered for this position.   NOTE: Do not submit the “Equal Employment Opportunity” questionnaire (page 5) with your completed State application (STD. 678). This page is for examination use only. Do not include any confidential information on any documents you submit for this job vacancy, such as your state application, resume, or educational transcripts. Confidential information that should be excluded or removed from these documents includes, but is not limited to, your Social Security Number, birth date, driver’s license number, examination results, LEAP status, marital status, and age. The job application packet checklist is not required to apply for this position. Failure to follow these instructions may result in your application not being considered for this position.   Survey:  Please take this 1-minute Caltrans Recruitment survey to tell us how you found out about this job.   https://forms.office.com/g/RyK102ty4G   https://youtu.be/oC9wIp8QalI   Equal Opportunity Employer  The State of California is an equal opportunity employer to all, regardless of age, ancestry, color, disability (mental and physical), exercising the right to family care and medical leave, gender, gender expression, gender identity, genetic information, marital status, medical condition, military or veteran status, national origin, political affiliation, race, religious creed, sex (includes pregnancy, childbirth, breastfeeding and related medical conditions), and sexual orientation.     It is an objective of the State of California to achieve a drug-free work place. Any applicant for state employment will be expected to behave in accordance with this objective because the use of illegal drugs is inconsistent with the law of the State, the rules governing Civil Service, and the special trust placed in public servants.  Closing Date/Time: 4/11/2024
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            Job Summary   The Mohave County Office of Procurement is currently recruiting for an Administrative and Central Services Supervisor in Kingman, AZ.     The typical hiring salary is $22.58 - $27.78 - DOQ  *Current pay range is under review in the upcoming 24-25 Fiscal Year*  Performs secondary line supervisory work involved in maintaining the administrative, business and clerically oriented processes of a large office staff within a major department that performs a wide variety of clerical functions. Positions are responsible to a department director or staff level manager/administrator for maintaining the administrative, business and clerically oriented processes of the department. Positions have full supervisory responsibility, independently develop, and implement new procedures and have a major impact on the department's budget and planning processes. Positions assist in establishing office policies and set standards for the interpretation and application of departmental policies as they apply to the office functions. This class is also distinguished because of the level of work it supervises, the responsibility for a number of separate functions, the complexity and impact of the functions, the size and level of the organization and in that it reports directly to a department director or staff level manager/administrator.    REPORTS TO    Work is performed independently under general direction of a department director or staff level manager/administrator. The employee is expected to exercise initiative and independent judgment in accordance and ensuring compliance with established procedures and regulations.    SUPERVISION EXERCISED    Directly exercises immediate to general supervision over an assigned staff.  Essential Job Functions    Supervises, coordinates, directs and participates in the activities of assigned department.    Supervises, coordinates and performs a variety of administrative staff work such as: scheduling; maintaining records; reviewing departmental records to ensure compliance to regulations and procedures; assisting in the development and implementation of new or revised procedures; policies and training methods for department; responding to requests for information or services; performing related administrative, planning and research activities; and preparing correspondence, reports, statistical information and may prepare budget materials for budget development and planning.  Monitors designated budgets and expenditures, reviews for accuracy, and makes adjustments and revisions as directed; prepares purchase orders and supply requisitions; may monitor receipt of materials and invoices; processes travel claims; oversees financial records.  Determines best course of action in the completion of assignments in department including setting priorities.  Serves as clerk and maintains official files of minutes, agendas and resolutions of Mohave County commissions and committees supported by the Department; prepares and distributes notices, agendas and supplementary materials, schedules facilities and audio-visual equipment, prepares transcribed minutes and follow-up actions, and video or audio recordings of meetings.  Creates and processes letters, newsletters, e-mails, and other documents independently for the department head; provides effective oral and written communication, and maintains relationships with office staff serving the Board of Supervisors, the Clerk of the Board of Supervisors, members of the County commissions and committees supported by the department, other county offices, outside agencies, the public, and the news media; assists in preparing news releases and communication bulletins regarding department activities; edits letters, performance reports, newsletters and any related publications for the department.  Instructs personnel on County and departmental personnel rules, policies, and procedures; serves as departmental liaison to County human resources; maintains strict confidentiality of personnel information processed as part of regular departmental business.  Completes performance evaluations; may make hiring recommendations; recommends disciplinary actions; approves vacations and time off; prepares work schedules and assignments; supervises the activities of assigned personnel; audits files and monitors reports and recordkeeping activities filed by assigned personnel for completeness, accuracy, and adherence to and ensuring compliance to policies, procedures, rules and regulations of department; instructs personnel on departmental policies, procedures and techniques; and provides training.  Assists and instructs assigned personnel in the resolution of difficult problems and situations.  Assists general public in the resolution of difficult problems and situations.  Assists in and coordinates activities and programs with other county departments.  Prepares, complete, accurate and timely reports, records and logs.  May perform any duties and responsibilities of department as required.  Communicates and acts in a professional manner with the public, co-workers, and work contacts.     As assigned to Central Services ( may include any and/or all of the essential functions above) :     Supervises Central Services Division with county-wide surplus and materials management, telecommunications, and mail distribution, which includes switchboard operation, cell phone plan management, cell phone technical support coordination, postage application and tracking, surplus auction, shipping and receiving, mail and package distribution, and internal cost allocations.    Serves as back-up for Central Services Division.    Supervises the County cell phones working directly or indirectly with contracted vendor to activate, deactivate, and troubleshoot mobile service issues.    Assists customers in determining the most appropriate mail service for their needs and to maximize postage discounts.    Solve problems such as tracking lost mail, researching incorrectly addressed mail and redirecting it to the appropriate party, and working with customers and vendors to resolve issues.    Serves as liaison with vendor(s) in determining upgrades and repairs and ensures all mail distribution equipment is appropriately supplied by vendor(s) in accordance with contract(s). Troubleshoots and coordinates with vendor(s) regarding basic repair issues, as appropriate.    Coordinates inside and outside courier operations which includes determining the locations and frequencies to be included in routes.    Operates and instructs staff in the use of mail equipment including high-tech inserter, computerized postage meter with scale and bar code reader, and an automatic bundling and inserting machine.    Reviews reports on mail distribution activities including mail processed and financial reports to ensure accuracy and adjust, as needed, which require intermediate analytical application.    Develop and manage the Procurement / Central Services Budget in conjunction with the Director, may review and approve expenditures, tracks actual expenditures.    Prepares detailed financial and statistical reports, long-range planning documents, and other reports or documents as needed.    Generates, maintains, and prepares all Procurement / Central Services financial reports required for the Finance Department, audits and any other financial/budget reports required by outside agencies.      Act as fiscal liaison between the Department and other County departments.      Schedule travel and training for Contracting and Central Services Divisions as needed.    Evaluates operations and makes recommendations for efficient central service processing methods.    Witnesses and documents formal bid openings.    Assists vendors with vendor registration and maintains phone, mail, contact with vendors and their representatives.    Reviews and files Department requests for Board of Supervisors actions, including resolution adoption; acts as Department liaison to the Clerk of the Board.       SECONDARY JOB FUNCTIONS     Performs related work as required.  Performs special assignments as requested.      Exercise regular and predictable attendance and punctuality in accordance with Mohave County Personnel Policies and Procedures.     Minimum Qualifications    High School Diploma/GED (General Education Degree).  Three (3) years progressively responsible experience in the performance of advanced/specialized level work as an Office Assistant Senior or Office Specialist in assigned or related department or three (3) years progressively responsible advanced level clerical/technician work experience specific or related to assigned department.   One (1) year first line supervisory experience.      OR an equivalent combination of education, experience, and training which provides the required knowledge, skills and abilities may be considered in meeting the minimum qualifications.       SPECIAL JOB REQUIREMENT    Must possess a valid driver’s license for operation of motor vehicles on Arizona roads at the start of employment and maintain said license while employed in this position.  Provide acceptable driving history at no cost to the County.  A requirement of proficiency to type 60 words per minute (wpm) may be necessary.     PREFERRED SPECIAL REQUIREMENT   "AS ASSIGNED TO CENTRAL SERVICES"    Bachelor’s degree in Public Administration, Business Administration, Financial Management, or a closely related field.     Knowledge, Skills & Abilities   Knowledge of:    Administrative rules and regulations and the policies and procedures of federal, state and county requirements utilized in the assigned department.  Organization of the department.  Modern office practices, procedures, and equipment.  Index and filing systems.  General finance and accounting principles.  Effective telephone and audio/visual conferencing techniques.  English, grammar, punctuation, and spelling.  Principles of Internet research.  MS Word, Excel, and PowerPoint software applications; Adobe Acrobat software; database software; Internet social media for news releases; e-mail, calendar, and task scheduling software applications.  Mohave County Personnel Policies and Procedures, and Department Regulation.    Skill in:    Courtesy and tact in dealing with the public and public officials.  Mathematics to perform calculations and general accounting procedures.  Principles and practices of leadership, supervision, and training.  Effectively operating modern office machines as necessary to include typewriters, calculators, copiers, fax machines, Internet enabled telephones, audio/video conferencing equipment and skill in utilizing computer hardware and software including personal computers, tablets, handheld computers, and scanners.  Establishing and maintaining effective file systems.  Performing research and compile information from a variety of sources.    Ability to:    Exhibit and instruct strong customer-service skills and strong team orientation.  Set priorities, assign, schedule, train, supervise, audit, and evaluate work activities and to persuade assigned personnel effectively.  Understand, interpret, and apply pertinent federal, state and local rules, regulations, procedures and policies of assigned department.  Maintain confidentiality of privileged and sensitive information.  Work independently.  Perform and coordinate department purchases and expense reconciliation, research and implement methods to save costs, interpret financial data, estimate expenses, and prepare and track budgets.  Hold staff meetings and collaborate with other departments to facilitate efficient work flow.  Develop appropriate, effective, and efficient methods of completing assignments.  Follow complex oral and written instructions and communicate clearly and concisely, both orally and in writing.  Establish and maintain cooperative working relationships with those contacted in the course of work.  Prepare clear, concise, grammatically correct (including punctuation and spelling), letters, memos, minutes, and other written documents.  Exercise independent thinking and good judgment.  Comply with Mohave County Personnel Policies and Procedures, and Department Regulations.  Perform the essential functions of the job specifications with or without a reasonable accommodation.    
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        Job Summary   The Mohave County Office of Procurement is currently recruiting for an Administrative and Central Services Supervisor in Kingman, AZ.     The typical hiring salary is $22.58 - $27.78 - DOQ  *Current pay range is under review in the upcoming 24-25 Fiscal Year*  Performs secondary line supervisory work involved in maintaining the administrative, business and clerically oriented processes of a large office staff within a major department that performs a wide variety of clerical functions. Positions are responsible to a department director or staff level manager/administrator for maintaining the administrative, business and clerically oriented processes of the department. Positions have full supervisory responsibility, independently develop, and implement new procedures and have a major impact on the department's budget and planning processes. Positions assist in establishing office policies and set standards for the interpretation and application of departmental policies as they apply to the office functions. This class is also distinguished because of the level of work it supervises, the responsibility for a number of separate functions, the complexity and impact of the functions, the size and level of the organization and in that it reports directly to a department director or staff level manager/administrator.    REPORTS TO    Work is performed independently under general direction of a department director or staff level manager/administrator. The employee is expected to exercise initiative and independent judgment in accordance and ensuring compliance with established procedures and regulations.    SUPERVISION EXERCISED    Directly exercises immediate to general supervision over an assigned staff.  Essential Job Functions    Supervises, coordinates, directs and participates in the activities of assigned department.    Supervises, coordinates and performs a variety of administrative staff work such as: scheduling; maintaining records; reviewing departmental records to ensure compliance to regulations and procedures; assisting in the development and implementation of new or revised procedures; policies and training methods for department; responding to requests for information or services; performing related administrative, planning and research activities; and preparing correspondence, reports, statistical information and may prepare budget materials for budget development and planning.  Monitors designated budgets and expenditures, reviews for accuracy, and makes adjustments and revisions as directed; prepares purchase orders and supply requisitions; may monitor receipt of materials and invoices; processes travel claims; oversees financial records.  Determines best course of action in the completion of assignments in department including setting priorities.  Serves as clerk and maintains official files of minutes, agendas and resolutions of Mohave County commissions and committees supported by the Department; prepares and distributes notices, agendas and supplementary materials, schedules facilities and audio-visual equipment, prepares transcribed minutes and follow-up actions, and video or audio recordings of meetings.  Creates and processes letters, newsletters, e-mails, and other documents independently for the department head; provides effective oral and written communication, and maintains relationships with office staff serving the Board of Supervisors, the Clerk of the Board of Supervisors, members of the County commissions and committees supported by the department, other county offices, outside agencies, the public, and the news media; assists in preparing news releases and communication bulletins regarding department activities; edits letters, performance reports, newsletters and any related publications for the department.  Instructs personnel on County and departmental personnel rules, policies, and procedures; serves as departmental liaison to County human resources; maintains strict confidentiality of personnel information processed as part of regular departmental business.  Completes performance evaluations; may make hiring recommendations; recommends disciplinary actions; approves vacations and time off; prepares work schedules and assignments; supervises the activities of assigned personnel; audits files and monitors reports and recordkeeping activities filed by assigned personnel for completeness, accuracy, and adherence to and ensuring compliance to policies, procedures, rules and regulations of department; instructs personnel on departmental policies, procedures and techniques; and provides training.  Assists and instructs assigned personnel in the resolution of difficult problems and situations.  Assists general public in the resolution of difficult problems and situations.  Assists in and coordinates activities and programs with other county departments.  Prepares, complete, accurate and timely reports, records and logs.  May perform any duties and responsibilities of department as required.  Communicates and acts in a professional manner with the public, co-workers, and work contacts.     As assigned to Central Services ( may include any and/or all of the essential functions above) :     Supervises Central Services Division with county-wide surplus and materials management, telecommunications, and mail distribution, which includes switchboard operation, cell phone plan management, cell phone technical support coordination, postage application and tracking, surplus auction, shipping and receiving, mail and package distribution, and internal cost allocations.    Serves as back-up for Central Services Division.    Supervises the County cell phones working directly or indirectly with contracted vendor to activate, deactivate, and troubleshoot mobile service issues.    Assists customers in determining the most appropriate mail service for their needs and to maximize postage discounts.    Solve problems such as tracking lost mail, researching incorrectly addressed mail and redirecting it to the appropriate party, and working with customers and vendors to resolve issues.    Serves as liaison with vendor(s) in determining upgrades and repairs and ensures all mail distribution equipment is appropriately supplied by vendor(s) in accordance with contract(s). Troubleshoots and coordinates with vendor(s) regarding basic repair issues, as appropriate.    Coordinates inside and outside courier operations which includes determining the locations and frequencies to be included in routes.    Operates and instructs staff in the use of mail equipment including high-tech inserter, computerized postage meter with scale and bar code reader, and an automatic bundling and inserting machine.    Reviews reports on mail distribution activities including mail processed and financial reports to ensure accuracy and adjust, as needed, which require intermediate analytical application.    Develop and manage the Procurement / Central Services Budget in conjunction with the Director, may review and approve expenditures, tracks actual expenditures.    Prepares detailed financial and statistical reports, long-range planning documents, and other reports or documents as needed.    Generates, maintains, and prepares all Procurement / Central Services financial reports required for the Finance Department, audits and any other financial/budget reports required by outside agencies.      Act as fiscal liaison between the Department and other County departments.      Schedule travel and training for Contracting and Central Services Divisions as needed.    Evaluates operations and makes recommendations for efficient central service processing methods.    Witnesses and documents formal bid openings.    Assists vendors with vendor registration and maintains phone, mail, contact with vendors and their representatives.    Reviews and files Department requests for Board of Supervisors actions, including resolution adoption; acts as Department liaison to the Clerk of the Board.       SECONDARY JOB FUNCTIONS     Performs related work as required.  Performs special assignments as requested.      Exercise regular and predictable attendance and punctuality in accordance with Mohave County Personnel Policies and Procedures.     Minimum Qualifications    High School Diploma/GED (General Education Degree).  Three (3) years progressively responsible experience in the performance of advanced/specialized level work as an Office Assistant Senior or Office Specialist in assigned or related department or three (3) years progressively responsible advanced level clerical/technician work experience specific or related to assigned department.   One (1) year first line supervisory experience.      OR an equivalent combination of education, experience, and training which provides the required knowledge, skills and abilities may be considered in meeting the minimum qualifications.       SPECIAL JOB REQUIREMENT    Must possess a valid driver’s license for operation of motor vehicles on Arizona roads at the start of employment and maintain said license while employed in this position.  Provide acceptable driving history at no cost to the County.  A requirement of proficiency to type 60 words per minute (wpm) may be necessary.     PREFERRED SPECIAL REQUIREMENT   "AS ASSIGNED TO CENTRAL SERVICES"    Bachelor’s degree in Public Administration, Business Administration, Financial Management, or a closely related field.     Knowledge, Skills & Abilities   Knowledge of:    Administrative rules and regulations and the policies and procedures of federal, state and county requirements utilized in the assigned department.  Organization of the department.  Modern office practices, procedures, and equipment.  Index and filing systems.  General finance and accounting principles.  Effective telephone and audio/visual conferencing techniques.  English, grammar, punctuation, and spelling.  Principles of Internet research.  MS Word, Excel, and PowerPoint software applications; Adobe Acrobat software; database software; Internet social media for news releases; e-mail, calendar, and task scheduling software applications.  Mohave County Personnel Policies and Procedures, and Department Regulation.    Skill in:    Courtesy and tact in dealing with the public and public officials.  Mathematics to perform calculations and general accounting procedures.  Principles and practices of leadership, supervision, and training.  Effectively operating modern office machines as necessary to include typewriters, calculators, copiers, fax machines, Internet enabled telephones, audio/video conferencing equipment and skill in utilizing computer hardware and software including personal computers, tablets, handheld computers, and scanners.  Establishing and maintaining effective file systems.  Performing research and compile information from a variety of sources.    Ability to:    Exhibit and instruct strong customer-service skills and strong team orientation.  Set priorities, assign, schedule, train, supervise, audit, and evaluate work activities and to persuade assigned personnel effectively.  Understand, interpret, and apply pertinent federal, state and local rules, regulations, procedures and policies of assigned department.  Maintain confidentiality of privileged and sensitive information.  Work independently.  Perform and coordinate department purchases and expense reconciliation, research and implement methods to save costs, interpret financial data, estimate expenses, and prepare and track budgets.  Hold staff meetings and collaborate with other departments to facilitate efficient work flow.  Develop appropriate, effective, and efficient methods of completing assignments.  Follow complex oral and written instructions and communicate clearly and concisely, both orally and in writing.  Establish and maintain cooperative working relationships with those contacted in the course of work.  Prepare clear, concise, grammatically correct (including punctuation and spelling), letters, memos, minutes, and other written documents.  Exercise independent thinking and good judgment.  Comply with Mohave County Personnel Policies and Procedures, and Department Regulations.  Perform the essential functions of the job specifications with or without a reasonable accommodation.    
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              Information Services Director  
  City of Cedar Park  
     
  Please follow this link to view the full brochure:    https://www.affionpublic.com/position/information-services-director/   
     
  The City of Cedar Park  
 The City of Cedar Park is a vibrant suburb of over 83,000 residents, located 17 miles northwest of downtown Austin and is recognized for its fast growth in the dynamic Central Texas region. Cedar Park is the third largest city in the Austin metropolitan area, ideally situated for corporate headquarters and has a growing number of high tech and major manufacturing employers. With deep roots as a small community and ability to retain a hometown feel, it is known for its outstanding schools, pro-business climate and relaxed family environment. Named one of the Best Suburbs for Growing Families and Best Small City in America in 2020, Cedar Park offers all the benefits of life in the beautiful Texas Hill Country, with desirable neighborhoods, an entrepreneurial business environment, and an effective, well-managed city government. 
     
  Government  
 The City of Cedar Park operates under the council-manager form of government, per the city charter. The council-manager form is a system of local government that combines the political leadership of elected officials in the form of a council or other governing body with the managerial experience of an appointed local government manager. The Cedar Park City Council consists of a Mayor and six at-large Council positions. All of these elected positions are volunteer. The City Manager is appointed by the City Council and serves as the Chief Administrative Officer for the City.  The current City Manager has been with the City since 1996 and was appointed City Manager in 2006.  In addition, the Deputy City Manager and two Assistant City Managers have twenty-five years of experience with the City, providing stable leadership within the City Management team. Working with the Mayor and City Council, the City Manager oversees a robust, full-service city operation known for being innovative, forward-thinking, and implementing best practices in local government.  In 2022, the City received the highest possible credit rating of AAA from S&P Global and joins a small list of Texas cities to accomplish this feat. 
     
  The IS Department  
 The Information Services Department has a wide variety of functions that serve both internal and external customers. The Department has staffing of 20 full-time equivalents, an annual budget of $3.8 million, and supports a workforce of approximately 550 employees. 
   
 This Department delivers technology resources to employees, including systems that support development review, finance, payroll, customer service, human resources, performance management, public safety, emergency response and management, and fleet administration, to name a few. Other Citywide support includes providing system support through a service desk, assisting with needs analysis and purchasing of new software systems, upgrading existing systems, training users and protecting the City’s wealth of data. Ultimately, the Department leads innovation efforts and collaborates with City partners to innovate how we provide City services and how we better engage the community through technology. 
     
     
     
  The Position  
 The City of Cedar Park is seeking an experienced, innovative leader who can think strategically and thrive in a collaborative, problem-solving environment. The Information Services Director will have a great deal of responsibility, so the applicant needs to have a broad range of skills including, but not limited to, technical knowledge and background, leadership and communication skills, and understanding of modern business practices. The Director will be passionate about technology and excited about its various applications. As part of the City’s Leadership Team, this position articulates expectations, develops strategy, and analyzes and evaluates results to drive process improvements using technology. The Director will lead and inspire a team of dedicated technology professionals. 
   
 From identifying innovative solutions to addressing the need for a Citywide technology framework and infrastructure, this position will improve the way the City and our staff utilize technology. Ultimately, this position will improve how we engage and interact with the public to deliver City services more efficiently and effectively. 
   
  Key Duties and Responsibilities  
 
 Provides leadership and direction in the development of short and long range information services plans and needs, aligned with the City Council’s Strategic Plan; 
 Plans, organizes and oversees implementation and maintenance of computer hardware, computer software and network infrastructure for all City departments and facilities; 
 Chairs the Information Services Steering Committee and process to further short and long range plans; 
 Collects, interprets, and prepares data for studies, reports and recommendations; 
 Coordinates department activities with other departments and agencies where necessary; 
 Supervises information services staff, including training and motivating staff; assigning work and establishing and monitoring employee performance objectives; 
 Prepares and presents employee performance evaluations; 
 Makes recommendations regarding hiring, terminating and disciplining employees; 
 Oversees specification, selection, acquisition, implementation, optimization, maintenance, repair, retirement and disposition of all technology hardware and software throughout the City; 
 Ensures that appropriate security is provided for City computer systems, and that proper and effective computer procedures are adhered to; 
 Evaluates new and existing situations and makes recommendations to department heads concerning possible solutions for the areas of computer technology and automated systems; 
 Coordinates and facilitates the effectiveness of ongoing technology projects and related vendor efforts to achieve the City’s technology goals; 
 Arranges, coordinates, and provides training services to allow for a highly trained and informed City staff; 
 Prepares and presents information technology issues and recommendations to the City Manager’s Office and City Council; 
 Prepares and manages the Information Services budget; 
 Participates in the Emergency Operations Center during an activation; 
 Develops and tests the Information Services Continuity of Operations and Disaster Recovery plans; 
 Ensures that all information technology equipment and software maintenance is performed in a competent and timely manner; and 
 Performs such other related duties as may be assigned. 
 
     
  Opportunities and Challenges  
 The Director is expected to lead citywide efforts to continually improve processes, evaluate current systems, and make smart investments in technology. This is both an opportunity and a challenge for the right candidate. This position will be expected to thrive in a team environment, not only leading a team of dedicated IT professionals, but also inspiring and relying on others to help accomplish the necessary projects and tasks. The Director will need to communicate and coordinate with others outside the department and ensure that the City’s strategic efforts related to information technology and aligned with the City’s Council’s strategic plan and complement or enhance departmental business processes for the City’s important and diverse functions. 
 The Director will play a key role in evaluating our current enterprise resource planning (ERP) system and options to modernize our software and business practices. The Director will lead an interdepartmental team tasked with developing options to improve our current ERP system, or select a new ERP system, and a roadmap to implement improvements with minimal disruption that ultimately improves the City’s business processes. The Director will also play a key role in improving our connectivity between City facilities and key infrastructure (e.g. traffic signals, utility infrastructure) to ensure important communication and technology linkages are resilient and redundant. 
     
  Education and Experience  
 Qualified candidates will have a Bachelor's Degree in Management Information Systems, Computer Science, or related field, plus eight (8) years of progressively responsible experience in information technology (networking personal computers, project planning and management, LAN network administration, database administration), to include (4) four years within a management capacity; including hardware and software project management, information systems design and management, and hardware and software technical support; or any equivalent combination of experience and training which provides the required knowledge, skills, and abilities. 
   
 A valid Texas Driver’s License with an acceptable driving record is required. 
   
 This position requires exceptional leadership, management, oral/written communication, and interpersonal skills; a demonstrated history of administering comprehensive information technology plans; and a proven record of building strong relationships with business units, vendors, and key stakeholders. 
     
  Ideal Candidate  
 The City is seeking an Information Services Director who will build on the Department’s successes and continue to take the City’s efforts to the next level and fulfill the City Council’s and City Manager’s Office goals. The individual will be outgoing, personable, and have excellent communication skills. The ideal candidate should be a strategic thinker who is not limited to past practices and widely accepted ideas; creativity will be essential. 
   
 The ideal candidate will work well across department lines and with both internal customers and external customers, vendors, and partners. This person will need to be able to inspire and motivate others without necessarily being their direct supervisor. Someone who functions well in the team environment is vital to this position’s success. The ideal candidate will meet the minimum qualifications above and have experience in an IT leadership role as an Information Technology Director, Assistant Director, or similar role. The ideal candidate needs to have professional experience in project management and a demonstrated track record of successfully implementing innovation in a business or public organization. Experience in leading process improvement initiatives as well as Smart City initiatives is especially valued. 
   
  Compensation and Benefits  
 The City of Cedar Park is offering a competitive salary commensurate with experience and a comprehensive benefits package, which includes participation in the Texas Municipal Retirement System. Relocation assistance will be available for the successful out of area candidate. 
     
  How to Apply  
 Interested applicants should forward a cover letter and resume to: 
     
  resumes@affionpublic.com   
  Reference: CPISD  
     
 Affion Public 
 PO Box 794 
 Hershey, PA 17033 
 888.321.4922 
  www.affionpublic.com  
     
  *The deadline to receive resumes is June 09, 2023*  
   
  The City of Cedar Park is an Equal Employment Opportunity Employer.  
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          Information Services Director  
  City of Cedar Park  
     
  Please follow this link to view the full brochure:    https://www.affionpublic.com/position/information-services-director/   
     
  The City of Cedar Park  
 The City of Cedar Park is a vibrant suburb of over 83,000 residents, located 17 miles northwest of downtown Austin and is recognized for its fast growth in the dynamic Central Texas region. Cedar Park is the third largest city in the Austin metropolitan area, ideally situated for corporate headquarters and has a growing number of high tech and major manufacturing employers. With deep roots as a small community and ability to retain a hometown feel, it is known for its outstanding schools, pro-business climate and relaxed family environment. Named one of the Best Suburbs for Growing Families and Best Small City in America in 2020, Cedar Park offers all the benefits of life in the beautiful Texas Hill Country, with desirable neighborhoods, an entrepreneurial business environment, and an effective, well-managed city government. 
     
  Government  
 The City of Cedar Park operates under the council-manager form of government, per the city charter. The council-manager form is a system of local government that combines the political leadership of elected officials in the form of a council or other governing body with the managerial experience of an appointed local government manager. The Cedar Park City Council consists of a Mayor and six at-large Council positions. All of these elected positions are volunteer. The City Manager is appointed by the City Council and serves as the Chief Administrative Officer for the City.  The current City Manager has been with the City since 1996 and was appointed City Manager in 2006.  In addition, the Deputy City Manager and two Assistant City Managers have twenty-five years of experience with the City, providing stable leadership within the City Management team. Working with the Mayor and City Council, the City Manager oversees a robust, full-service city operation known for being innovative, forward-thinking, and implementing best practices in local government.  In 2022, the City received the highest possible credit rating of AAA from S&P Global and joins a small list of Texas cities to accomplish this feat. 
     
  The IS Department  
 The Information Services Department has a wide variety of functions that serve both internal and external customers. The Department has staffing of 20 full-time equivalents, an annual budget of $3.8 million, and supports a workforce of approximately 550 employees. 
   
 This Department delivers technology resources to employees, including systems that support development review, finance, payroll, customer service, human resources, performance management, public safety, emergency response and management, and fleet administration, to name a few. Other Citywide support includes providing system support through a service desk, assisting with needs analysis and purchasing of new software systems, upgrading existing systems, training users and protecting the City’s wealth of data. Ultimately, the Department leads innovation efforts and collaborates with City partners to innovate how we provide City services and how we better engage the community through technology. 
     
     
     
  The Position  
 The City of Cedar Park is seeking an experienced, innovative leader who can think strategically and thrive in a collaborative, problem-solving environment. The Information Services Director will have a great deal of responsibility, so the applicant needs to have a broad range of skills including, but not limited to, technical knowledge and background, leadership and communication skills, and understanding of modern business practices. The Director will be passionate about technology and excited about its various applications. As part of the City’s Leadership Team, this position articulates expectations, develops strategy, and analyzes and evaluates results to drive process improvements using technology. The Director will lead and inspire a team of dedicated technology professionals. 
   
 From identifying innovative solutions to addressing the need for a Citywide technology framework and infrastructure, this position will improve the way the City and our staff utilize technology. Ultimately, this position will improve how we engage and interact with the public to deliver City services more efficiently and effectively. 
   
  Key Duties and Responsibilities  
 
 Provides leadership and direction in the development of short and long range information services plans and needs, aligned with the City Council’s Strategic Plan; 
 Plans, organizes and oversees implementation and maintenance of computer hardware, computer software and network infrastructure for all City departments and facilities; 
 Chairs the Information Services Steering Committee and process to further short and long range plans; 
 Collects, interprets, and prepares data for studies, reports and recommendations; 
 Coordinates department activities with other departments and agencies where necessary; 
 Supervises information services staff, including training and motivating staff; assigning work and establishing and monitoring employee performance objectives; 
 Prepares and presents employee performance evaluations; 
 Makes recommendations regarding hiring, terminating and disciplining employees; 
 Oversees specification, selection, acquisition, implementation, optimization, maintenance, repair, retirement and disposition of all technology hardware and software throughout the City; 
 Ensures that appropriate security is provided for City computer systems, and that proper and effective computer procedures are adhered to; 
 Evaluates new and existing situations and makes recommendations to department heads concerning possible solutions for the areas of computer technology and automated systems; 
 Coordinates and facilitates the effectiveness of ongoing technology projects and related vendor efforts to achieve the City’s technology goals; 
 Arranges, coordinates, and provides training services to allow for a highly trained and informed City staff; 
 Prepares and presents information technology issues and recommendations to the City Manager’s Office and City Council; 
 Prepares and manages the Information Services budget; 
 Participates in the Emergency Operations Center during an activation; 
 Develops and tests the Information Services Continuity of Operations and Disaster Recovery plans; 
 Ensures that all information technology equipment and software maintenance is performed in a competent and timely manner; and 
 Performs such other related duties as may be assigned. 
 
     
  Opportunities and Challenges  
 The Director is expected to lead citywide efforts to continually improve processes, evaluate current systems, and make smart investments in technology. This is both an opportunity and a challenge for the right candidate. This position will be expected to thrive in a team environment, not only leading a team of dedicated IT professionals, but also inspiring and relying on others to help accomplish the necessary projects and tasks. The Director will need to communicate and coordinate with others outside the department and ensure that the City’s strategic efforts related to information technology and aligned with the City’s Council’s strategic plan and complement or enhance departmental business processes for the City’s important and diverse functions. 
 The Director will play a key role in evaluating our current enterprise resource planning (ERP) system and options to modernize our software and business practices. The Director will lead an interdepartmental team tasked with developing options to improve our current ERP system, or select a new ERP system, and a roadmap to implement improvements with minimal disruption that ultimately improves the City’s business processes. The Director will also play a key role in improving our connectivity between City facilities and key infrastructure (e.g. traffic signals, utility infrastructure) to ensure important communication and technology linkages are resilient and redundant. 
     
  Education and Experience  
 Qualified candidates will have a Bachelor's Degree in Management Information Systems, Computer Science, or related field, plus eight (8) years of progressively responsible experience in information technology (networking personal computers, project planning and management, LAN network administration, database administration), to include (4) four years within a management capacity; including hardware and software project management, information systems design and management, and hardware and software technical support; or any equivalent combination of experience and training which provides the required knowledge, skills, and abilities. 
   
 A valid Texas Driver’s License with an acceptable driving record is required. 
   
 This position requires exceptional leadership, management, oral/written communication, and interpersonal skills; a demonstrated history of administering comprehensive information technology plans; and a proven record of building strong relationships with business units, vendors, and key stakeholders. 
     
  Ideal Candidate  
 The City is seeking an Information Services Director who will build on the Department’s successes and continue to take the City’s efforts to the next level and fulfill the City Council’s and City Manager’s Office goals. The individual will be outgoing, personable, and have excellent communication skills. The ideal candidate should be a strategic thinker who is not limited to past practices and widely accepted ideas; creativity will be essential. 
   
 The ideal candidate will work well across department lines and with both internal customers and external customers, vendors, and partners. This person will need to be able to inspire and motivate others without necessarily being their direct supervisor. Someone who functions well in the team environment is vital to this position’s success. The ideal candidate will meet the minimum qualifications above and have experience in an IT leadership role as an Information Technology Director, Assistant Director, or similar role. The ideal candidate needs to have professional experience in project management and a demonstrated track record of successfully implementing innovation in a business or public organization. Experience in leading process improvement initiatives as well as Smart City initiatives is especially valued. 
   
  Compensation and Benefits  
 The City of Cedar Park is offering a competitive salary commensurate with experience and a comprehensive benefits package, which includes participation in the Texas Municipal Retirement System. Relocation assistance will be available for the successful out of area candidate. 
     
  How to Apply  
 Interested applicants should forward a cover letter and resume to: 
     
  resumes@affionpublic.com   
  Reference: CPISD  
     
 Affion Public 
 PO Box 794 
 Hershey, PA 17033 
 888.321.4922 
  www.affionpublic.com  
     
  *The deadline to receive resumes is June 09, 2023*  
   
  The City of Cedar Park is an Equal Employment Opportunity Employer.  
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            Job Description and Duties  Will Consider Transportation Planner.  Under direction of a Senior Transportation Planner, as an Associate Transportation Planner you are expected to work independently when performing planning work related to transportation planning with a focus in regional planning. You review and comment on local and regional agencies plans and projects, which could impact the State transportation system, including monitoring the results of our recommendations. You are the lead for comprehensive transportation planning duties for assigned geographic areas, including the administration and managing of planning grants and representing Caltrans in an advocacy role at local and regional committee/Board meetings on behalf of Caltrans. You provide staff support for a variety of activities, including planning documents and capital projects. You participate in multi-function and multi-agency project teams. You assist w ith specified assignments and assist with representing the Department's policies, programs and projects in those assignments. The incumbent will work on a variety of analytical functions in support of District 3 Planning, Local Assistance and Sustainability Program related to programming and other items critical to the success of the District’s Project Initiation Document Program activities. Possession of a valid California Driver’s License is required when operating a state owned or leased vehicle.   You must be on the Caltrans examination list to be eligible for this position. Eligibility for hire is determined by your score on the exam. The exam is located here:    https://www.jobs.ca.gov/JOBSGEN/8PB38.PDF    T he Human Resources Contact is available to answer questions regarding the application process. The Hiring Unit Contact is available to answer questions regarding the position.   PARF# 03-4-437 / JC- 424241   You will find additional information about the job in the   Duty Statement  .  Working Conditions  Position located in Marysville, Yuba County.  The work environment can be fast-paced and may require flexibility in managing time, priorities and assignments. At times workload may be demanding. While at their base of operation, employee will work in a climate-controlled office under artificial lighting. However, due to periodic problems with the heating and air conditioning, the building temperature may fluctuate.   This position may be eligible for telework. The amount of telework is at the discretion of the Department and based on Caltrans’s evolving telework policy. Caltrans supports telework, recognizing that in-person attendance may be required based on operational needs. Employees are expected to be able to report to their worksites with minimum notification if an urgent need arises. The selected candidate will be required to commute to the headquartered location as needed to meet operational needs. Business travel may be required, and reimbursement considers an employee’s designated headquartered location, primary residence, and may be subject to CalHR regulations or applicable bargaining unit contract provisions. All commute expenses to the headquartered location will be the responsibility of the selected candidate.   For further details about this position and/or a copy of the duty statement for Transportation Planner, please contact Catherine Cha at (530) 720-2697 or email at catherine.cha@dot.ca.gov .     New to State candidates will be hired into the minimum salary of the classification or minimum of alternate range when applicable.      Minimum Requirements   You will find the Minimum Requirements in the Class Specification.    ASSOCIATE TRANSPORTATION PLANNER    TRANSPORTATION PLANNER      Additional Documents      Job Application Package Checklist    Duty Statement      Position Details   Job Code #:      JC-424241    Position #(s):    903-800-4721-XXX   Working Title:        Regional Planner      Classification:      ASSOCIATE TRANSPORTATION PLANNER   $6,908.00 - $8,651.00    Shall Consider:      TRANSPORTATION PLANNER   $4,645.00 - $5,277.00 A     $4,791.00 - $5,711.00 B     $5,746.00 - $7,195.00 C    # of Positions:      Multiple    Work Location:      Yuba County    Telework:      Hybrid    Job Type:      Permanent, Full Time   Department Information    Caltrans Mission   : Provide a safe and reliable transportation network that serves all people and respects the environment.      Caltrans Vision:   A brighter future for all through a world-class transportation network.      The Caltrans workforce is made up of diverse and unique individuals who contribute to our organizational success. Caltrans is about celebrating diversity, valuing one another, and recognizing that Caltrans is strong not in spite of the diverse attributes of our workforce, but because of our diversity.        Department Web site:   www.dot.ca.gov      Frequently Asked Questions for an Applicant:   http://dot.ca.gov/jobs/docs/faq-ct-applicants-081617.pdf      Director’s EEO Policy   : https://dot.ca.gov/programs/equal-employment-opportunity      Director’s EEO Policy Statement:   https://dot.ca.gov/programs/equal-employment-opportunity   Special Requirements     Possession of a valid Driver's License is required when operating a state owned or leased vehicle.    Possession of Minimum Qualifications will be verified prior to interview and/or appointment. If you are basing your eligibility on education, you must include your unofficial transcript(s)/diploma for verification. Unofficial, original, or official sealed transcripts will be accepted and may be required upon appointment. Applicants with foreign transcripts/degrees must provide a transcript/degree U.S. equivalency report evaluation that indicates the number of units and degree to which the foreign coursework is equivalent. Here is a list of evaluation agencies: https://www.naces.org/members . Please redact birthdates and social security numbers.   Application Instructions  Completed applications and all required documents must be received or postmarked by the Final Filing Date in order to be considered. Dates printed on Mobile Bar Codes, such as the Quick Response (QR) Codes available at the USPS, are not considered Postmark dates for the purpose of determining timely filing of an application.   Final Filing Date: 4/17/2024  Who May Apply    Individuals who are currently in the classification, eligible for lateral transfer, eligible for reinstatement, have list eligibility, are in the process of obtaining list eligibility, or have SROA and/or Surplus eligibility (please attach your letter, if available). SROA and Surplus candidates are given priority; therefore, individuals with other eligibility may be considered in the event no SROA or Surplus candidates apply. Individuals who are eligible for a Training and Development assignment may also be considered for this position(s).   Applications will be screened and only the most qualified applicants will be selected to move forward in the selection process. Applicants must meet the Minimum Qualifications stated in the Classification Specification(s).    How To Apply    Complete Application Packages (including your Examination/Employment Application (STD 678) and applicable or required documents) must be submitted to apply for this Job Posting. Application Packages may be submitted electronically through your CalCareer Account at www.CalCareers.ca.gov. When submitting your application in hard copy, a completed copy of the Application Package listing must be included. If you choose to not apply electronically, a hard copy application package may be submitted through an alternative method listed below:   Address for Mailing Application Packages   You may submit your application and any applicable or required documents to:  Department of Transportation     Attn: Caltrans DHR Contact     Certification Services MS-90     P O Box 168036     Sacramento , CA 95816-8036   Address for Drop-Off Application Packages   You may drop off your application and any applicable or required documents at:  Department of Transportation     Caltrans DHR Contact     Classification and Hiring Unit - ECOS     1727 30th Street, MS 90     Sacramento , CA 95816     Closed on weekends and State Holidays.     08:00 AM - 05:00 PM   Required Application Package Documents    The following items are required to be submitted with your application. Applicants who do not submit the required items timely may not be considered for this job:      Current version of the State Examination/Employment Application STD Form 678 (when not applying electronically), or the Electronic State Employment Application through your Applicant Account at www.CalCareers.ca.gov. All Experience and Education relating to the Minimum Qualifications listed on the Classification Specification should be included to demonstrate how you meet the Minimum Qualifications for the position.   Resume is optional. It may be included, but is not required.      Applicants requiring reasonable accommodations for the hiring interview process must request the necessary accommodations if scheduled for a hiring interview. The request should be made at the time of contact to schedule the interview. Questions regarding reasonable accommodations may be directed to the EEO contact listed on this job posting.   Benefits  Click HERE to view the Benefits Summary for Civil Service Employees in the State of California.   Contact Information  The Human Resources Contact is available to answer questions regarding the application process. The Hiring Unit Contact is available to answer questions regarding the position.     Human Resources Contact:   Richard C Leonetti   (279) 234-2387   Richard.Leonetti@dot.ca.gov     Hiring Unit Contact:   Catherine Cha   (530) 720-2697   Catherine.Cha@dot.ca.gov   Please direct requests for Reasonable Accommodations to the interview scheduler at the time the interview is being scheduled. You may direct any additional questions regarding Reasonable Accommodations or Equal Employment Opportunity for this position(s) to the Department's EEO Office.   EEO Contact:   Caltrans EEO Office   (844) 368-3367   Ask.eeo@dot.ca.gov     California Relay Service: 1-800-735-2929 (TTY), 1-800-735-2922 (Voice) TTY is a Telecommunications Device for the Deaf, and is reachable only from phones equipped with a TTY Device.   Important Applications Instructions  The STD. 678 is required, and each section must be filled out completely and thoroughly. For mailed or hand delivered applications to be considered for this position, you are required to include the Job Control (JC-424241), PARF #03-4-437 and title of the position (Associate Transportation Planner or Transportation Planner) on the State application (STD. 678) form.    Electronic applications through your Cal Career Account are highly recommended.    Candidates that meet the minimum qualifications based on possession of EDUCATION, LICENSE, OR CERTIFICATE must include a copy of your degree/transcripts or LICENSE/CERTIFICATE along with your application (STD. 678) to be considered for this position.    NOTE: Do not submit the “Equal Employment Opportunity” questionnaire (page 5) with your completed State Application (STD. 678). This page is for examination use only.   Survey  Please take this 1-minute Caltrans Recruitment survey to tell us how you found out about this job!   https://www.surveymonkey.com/r/HMQ7LDR  https://youtu.be/oC9wIp8QalI   Equal Opportunity Employer  The State of California is an equal opportunity employer to all, regardless of age, ancestry, color, disability (mental and physical), exercising the right to family care and medical leave, gender, gender expression, gender identity, genetic information, marital status, medical condition, military or veteran status, national origin, political affiliation, race, religious creed, sex (includes pregnancy, childbirth, breastfeeding and related medical conditions), and sexual orientation.     It is an objective of the State of California to achieve a drug-free work place. Any applicant for state employment will be expected to behave in accordance with this objective because the use of illegal drugs is inconsistent with the law of the State, the rules governing Civil Service, and the special trust placed in public servants.  Closing Date/Time: 4/17/2024
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        Job Description and Duties  Will Consider Transportation Planner.  Under direction of a Senior Transportation Planner, as an Associate Transportation Planner you are expected to work independently when performing planning work related to transportation planning with a focus in regional planning. You review and comment on local and regional agencies plans and projects, which could impact the State transportation system, including monitoring the results of our recommendations. You are the lead for comprehensive transportation planning duties for assigned geographic areas, including the administration and managing of planning grants and representing Caltrans in an advocacy role at local and regional committee/Board meetings on behalf of Caltrans. You provide staff support for a variety of activities, including planning documents and capital projects. You participate in multi-function and multi-agency project teams. You assist w ith specified assignments and assist with representing the Department's policies, programs and projects in those assignments. The incumbent will work on a variety of analytical functions in support of District 3 Planning, Local Assistance and Sustainability Program related to programming and other items critical to the success of the District’s Project Initiation Document Program activities. Possession of a valid California Driver’s License is required when operating a state owned or leased vehicle.   You must be on the Caltrans examination list to be eligible for this position. Eligibility for hire is determined by your score on the exam. The exam is located here:    https://www.jobs.ca.gov/JOBSGEN/8PB38.PDF    T he Human Resources Contact is available to answer questions regarding the application process. The Hiring Unit Contact is available to answer questions regarding the position.   PARF# 03-4-437 / JC- 424241   You will find additional information about the job in the   Duty Statement  .  Working Conditions  Position located in Marysville, Yuba County.  The work environment can be fast-paced and may require flexibility in managing time, priorities and assignments. At times workload may be demanding. While at their base of operation, employee will work in a climate-controlled office under artificial lighting. However, due to periodic problems with the heating and air conditioning, the building temperature may fluctuate.   This position may be eligible for telework. The amount of telework is at the discretion of the Department and based on Caltrans’s evolving telework policy. Caltrans supports telework, recognizing that in-person attendance may be required based on operational needs. Employees are expected to be able to report to their worksites with minimum notification if an urgent need arises. The selected candidate will be required to commute to the headquartered location as needed to meet operational needs. Business travel may be required, and reimbursement considers an employee’s designated headquartered location, primary residence, and may be subject to CalHR regulations or applicable bargaining unit contract provisions. All commute expenses to the headquartered location will be the responsibility of the selected candidate.   For further details about this position and/or a copy of the duty statement for Transportation Planner, please contact Catherine Cha at (530) 720-2697 or email at catherine.cha@dot.ca.gov .     New to State candidates will be hired into the minimum salary of the classification or minimum of alternate range when applicable.      Minimum Requirements   You will find the Minimum Requirements in the Class Specification.    ASSOCIATE TRANSPORTATION PLANNER    TRANSPORTATION PLANNER      Additional Documents      Job Application Package Checklist    Duty Statement      Position Details   Job Code #:      JC-424241    Position #(s):    903-800-4721-XXX   Working Title:        Regional Planner      Classification:      ASSOCIATE TRANSPORTATION PLANNER   $6,908.00 - $8,651.00    Shall Consider:      TRANSPORTATION PLANNER   $4,645.00 - $5,277.00 A     $4,791.00 - $5,711.00 B     $5,746.00 - $7,195.00 C    # of Positions:      Multiple    Work Location:      Yuba County    Telework:      Hybrid    Job Type:      Permanent, Full Time   Department Information    Caltrans Mission   : Provide a safe and reliable transportation network that serves all people and respects the environment.      Caltrans Vision:   A brighter future for all through a world-class transportation network.      The Caltrans workforce is made up of diverse and unique individuals who contribute to our organizational success. Caltrans is about celebrating diversity, valuing one another, and recognizing that Caltrans is strong not in spite of the diverse attributes of our workforce, but because of our diversity.        Department Web site:   www.dot.ca.gov      Frequently Asked Questions for an Applicant:   http://dot.ca.gov/jobs/docs/faq-ct-applicants-081617.pdf      Director’s EEO Policy   : https://dot.ca.gov/programs/equal-employment-opportunity      Director’s EEO Policy Statement:   https://dot.ca.gov/programs/equal-employment-opportunity   Special Requirements     Possession of a valid Driver's License is required when operating a state owned or leased vehicle.    Possession of Minimum Qualifications will be verified prior to interview and/or appointment. If you are basing your eligibility on education, you must include your unofficial transcript(s)/diploma for verification. Unofficial, original, or official sealed transcripts will be accepted and may be required upon appointment. Applicants with foreign transcripts/degrees must provide a transcript/degree U.S. equivalency report evaluation that indicates the number of units and degree to which the foreign coursework is equivalent. Here is a list of evaluation agencies: https://www.naces.org/members . Please redact birthdates and social security numbers.   Application Instructions  Completed applications and all required documents must be received or postmarked by the Final Filing Date in order to be considered. Dates printed on Mobile Bar Codes, such as the Quick Response (QR) Codes available at the USPS, are not considered Postmark dates for the purpose of determining timely filing of an application.   Final Filing Date: 4/17/2024  Who May Apply    Individuals who are currently in the classification, eligible for lateral transfer, eligible for reinstatement, have list eligibility, are in the process of obtaining list eligibility, or have SROA and/or Surplus eligibility (please attach your letter, if available). SROA and Surplus candidates are given priority; therefore, individuals with other eligibility may be considered in the event no SROA or Surplus candidates apply. Individuals who are eligible for a Training and Development assignment may also be considered for this position(s).   Applications will be screened and only the most qualified applicants will be selected to move forward in the selection process. Applicants must meet the Minimum Qualifications stated in the Classification Specification(s).    How To Apply    Complete Application Packages (including your Examination/Employment Application (STD 678) and applicable or required documents) must be submitted to apply for this Job Posting. Application Packages may be submitted electronically through your CalCareer Account at www.CalCareers.ca.gov. When submitting your application in hard copy, a completed copy of the Application Package listing must be included. If you choose to not apply electronically, a hard copy application package may be submitted through an alternative method listed below:   Address for Mailing Application Packages   You may submit your application and any applicable or required documents to:  Department of Transportation     Attn: Caltrans DHR Contact     Certification Services MS-90     P O Box 168036     Sacramento , CA 95816-8036   Address for Drop-Off Application Packages   You may drop off your application and any applicable or required documents at:  Department of Transportation     Caltrans DHR Contact     Classification and Hiring Unit - ECOS     1727 30th Street, MS 90     Sacramento , CA 95816     Closed on weekends and State Holidays.     08:00 AM - 05:00 PM   Required Application Package Documents    The following items are required to be submitted with your application. Applicants who do not submit the required items timely may not be considered for this job:      Current version of the State Examination/Employment Application STD Form 678 (when not applying electronically), or the Electronic State Employment Application through your Applicant Account at www.CalCareers.ca.gov. All Experience and Education relating to the Minimum Qualifications listed on the Classification Specification should be included to demonstrate how you meet the Minimum Qualifications for the position.   Resume is optional. It may be included, but is not required.      Applicants requiring reasonable accommodations for the hiring interview process must request the necessary accommodations if scheduled for a hiring interview. The request should be made at the time of contact to schedule the interview. Questions regarding reasonable accommodations may be directed to the EEO contact listed on this job posting.   Benefits  Click HERE to view the Benefits Summary for Civil Service Employees in the State of California.   Contact Information  The Human Resources Contact is available to answer questions regarding the application process. The Hiring Unit Contact is available to answer questions regarding the position.     Human Resources Contact:   Richard C Leonetti   (279) 234-2387   Richard.Leonetti@dot.ca.gov     Hiring Unit Contact:   Catherine Cha   (530) 720-2697   Catherine.Cha@dot.ca.gov   Please direct requests for Reasonable Accommodations to the interview scheduler at the time the interview is being scheduled. You may direct any additional questions regarding Reasonable Accommodations or Equal Employment Opportunity for this position(s) to the Department's EEO Office.   EEO Contact:   Caltrans EEO Office   (844) 368-3367   Ask.eeo@dot.ca.gov     California Relay Service: 1-800-735-2929 (TTY), 1-800-735-2922 (Voice) TTY is a Telecommunications Device for the Deaf, and is reachable only from phones equipped with a TTY Device.   Important Applications Instructions  The STD. 678 is required, and each section must be filled out completely and thoroughly. For mailed or hand delivered applications to be considered for this position, you are required to include the Job Control (JC-424241), PARF #03-4-437 and title of the position (Associate Transportation Planner or Transportation Planner) on the State application (STD. 678) form.    Electronic applications through your Cal Career Account are highly recommended.    Candidates that meet the minimum qualifications based on possession of EDUCATION, LICENSE, OR CERTIFICATE must include a copy of your degree/transcripts or LICENSE/CERTIFICATE along with your application (STD. 678) to be considered for this position.    NOTE: Do not submit the “Equal Employment Opportunity” questionnaire (page 5) with your completed State Application (STD. 678). This page is for examination use only.   Survey  Please take this 1-minute Caltrans Recruitment survey to tell us how you found out about this job!   https://www.surveymonkey.com/r/HMQ7LDR  https://youtu.be/oC9wIp8QalI   Equal Opportunity Employer  The State of California is an equal opportunity employer to all, regardless of age, ancestry, color, disability (mental and physical), exercising the right to family care and medical leave, gender, gender expression, gender identity, genetic information, marital status, medical condition, military or veteran status, national origin, political affiliation, race, religious creed, sex (includes pregnancy, childbirth, breastfeeding and related medical conditions), and sexual orientation.     It is an objective of the State of California to achieve a drug-free work place. Any applicant for state employment will be expected to behave in accordance with this objective because the use of illegal drugs is inconsistent with the law of the State, the rules governing Civil Service, and the special trust placed in public servants.  Closing Date/Time: 4/17/2024
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            Job Description and Duties  Under general direction of the Deputy District Director (DDD) of the Planning and Local Assistance Division, as a Senior Transportation Planner, the incumbent assumes responsibility for the successful and timely delivery of Project Initiation Documents (PIDs) and feasibility studies, and managing the Geographic Information Systems (GIS) Branch. Responsibilities include, but are not limited to, complying with the requirements of the Project Development process by conducting engineering feasibility studies, preparing conceptual plans based on preliminary geometric designs, alternative analysis, calculating preliminary cost estimates, and writing draft and final reports. The incumbent coordinates with various functional units including Environmental, Right of Way, Asset Management, Engineering, Construction, Design, and Corridors in the development of the PID cost, scope, and schedule. The incumbent also assists in the development of the State Highway Operation Protection Program (SHOPP) plan and serves as the liaison with the Division of Program and Project Management.    PARF# 11-4-533 JC-423663   Eligibility for hire may be determined by your score on the Caltrans examination list For those who do not have current eligibility (e.g. transfer, permissive reinstatement or voluntary demotions) and/or who will be new to state civil services employment, you must be on the state examination list to be eligible for these positions. The exam is located here: https://www.surveymonkey.com/r/STPexambulletin  T he Human Resources Contact is available to answer questions regarding the application process. The Hiring Unit Contact is available to answer questions regarding the position.   You will find additional information about the job in the   Duty Statement  .  Working Conditions    Position(s) located in San Diego, San Diego County      Multiple positions may be filled from this recruitment.     While at the base of operation, the incumbent works in a climate-controlled office under artificial lighting. This position requires the use of a helmet, vest, and/or safety boots when working in the field. Incumbent must be able to perform duties described in this document in a safe manner and not engender potential danger to him/herself or others. Travel may be required to other district offices. Out-of-state travel may also be required to attend meetings, conferences, and trainings. Possession of a valid driver's license is required to operate a State owned or leased vehicle.   This position may be eligible for telework. The amount of telework is at the discretion of the Department and based on Caltrans’s evolving telework policy. Caltrans supports telework, recognizing that in-person attendance may be required based on operational needs. Employees are expected to be able to report to their worksites with minimum notification if an urgent need arises. The selected candidate will be required to commute to the headquartered location as needed to meet operational needs. Business travel may be required and reimbursement considers an employee’s designated headquartered location, primary residence, and may be subject to CalHR regulations or applicable bargaining unit contract provisions. All commute expenses to the headquartered location will be the responsibility of the selected candidate.     New to State candidates will be hired into the minimum salary of the classification or minimum of alternate range when applicable.   Minimum Requirements   You will find the Minimum Requirements in the Class Specification.    SENIOR TRANSPORTATION PLANNER      Additional Documents      Job Application Package Checklist    Duty Statement      Position Details   Job Code #:      JC-423663    Position #(s):    911-820-4724-XXX   Working Title:        Advance Planning & Special Programs Manager      Classification:      SENIOR TRANSPORTATION PLANNER   $8,180.00 - $10,164.00    # of Positions:      Multiple    Work Location:      San Diego County    Telework:      Hybrid    Job Type:      Permanent, Full Time   Department Information  Caltrans Mission: Provide a safe and reliable transportation network that serves all people and respects the environment.   Caltrans Vision: A brighter future for all through a world-class transportation network.   The Caltrans workforce is made up of diverse and unique individuals who contribute to our organizational success. Caltrans is about celebrating diversity, valuing one another, and recognizing that Caltrans is strong not in spite of the diverse attributes of our workforce, but because of our diversity.   Department Website: www.dot.ca.gov    Frequently Asked Questions for an Applicant: http://dot.ca.gov/jobs/docs/faq-ct-applicants-081617.pdf    Director’s EEO Policy : https://dot.ca.gov/programs/equal-employment-opportunity    Director’s EEO Policy Statement: https://dot.ca.gov/programs/equal-employment-opportunity   Special Requirements  Statement of Qualifications - Applicants must also submit a Statement of Qualifications (SOQ). The SOQ is a discussion of how an applicant's education, training, experience, and skills meet the criteria in the duty statement and qualify the applicant for this position.       Failure to include and complete the SOQ as instructed may not be considered and may result in disqualification for the interview.    Resumes and cover letters will not take the place of the SOQ.    The SOQ must follow the number format, must respond to the criteria below, must not exceed two pages in length, and be typed in size 11 font.      How does your professional experience qualify you for this position?       Demonstrated knowledge of and experience with local, state and federal sustainability policies and goals, general Caltrans project delivery process, and project prioritization related to sustainable planning activities.    Demonstrated experience in developing strong working relationships with others inside or outside of the organization to collaboratively achieve common goals.    Demonstrated experience in thinking beyond traditional models to recognize opportunities, seek creative solutions, and take intelligent risks.    Demonstrated ability to communicate and present recommendations and information through excellent oral and written communication skill and methods.    Demonstrated knowledge and application of effective supervision and leadership skills directing staff work and ensuring delivery of projects.     Possession of Minimum Qualifications will be verified prior to interview and/or appointment. If you are meeting Minimum Qualifications with education, you must include your unofficial transcript(s)/diploma for verification. Unofficial, original or official sealed transcripts will be required upon appointment. Applicants with foreign transcripts/degrees must provide a transcript/degree U.S. equivalency report evaluation that indicates the number of units and degree to which the foreign coursework is equivalent. Here is a list of evaluation agencies: https://www.naces.org/members .  Application Instructions  Completed applications and all required documents must be received or postmarked by the Final Filing Date in order to be considered. Dates printed on Mobile Bar Codes, such as the Quick Response (QR) Codes available at the USPS, are not considered Postmark dates for the purpose of determining timely filing of an application.   Final Filing Date: 4/9/2024  Who May Apply    Individuals who are currently in the classification, eligible for lateral transfer, eligible for reinstatement, have list eligibility, are in the process of obtaining list eligibility, or have SROA and/or Surplus eligibility (please attach your letter, if available). SROA and Surplus candidates are given priority; therefore, individuals with other eligibility may be considered in the event no SROA or Surplus candidates apply. Individuals who are eligible for a Training and Development assignment may also be considered for this position(s).   Applications will be screened and only the most qualified applicants will be selected to move forward in the selection process. Applicants must meet the Minimum Qualifications stated in the Classification Specification(s).    How To Apply    Complete Application Packages (including your Examination/Employment Application (STD 678) and applicable or required documents) must be submitted to apply for this Job Posting. Application Packages may be submitted electronically through your CalCareer Account at www.CalCareers.ca.gov. When submitting your application in hard copy, a completed copy of the Application Package listing must be included. If you choose to not apply electronically, a hard copy application package may be submitted through an alternative method listed below:   Address for Mailing Application Packages   You may submit your application and any applicable or required documents to:  Department of Transportation     Attn: Caltrans DHR Contact JC-423663     1750 E. 4th Street, 1st Floor   Santa Ana , CA 92705   Address for Drop-Off Application Packages   You may drop off your application and any applicable or required documents at:  Department of Transportation     Attn: Caltrans DHR Contact JC-423663     1750 E. 4th Street, 1st Floor   Santa Ana , CA 92705     Closed on weekends and State holidays.     08:00 AM - 05:00 PM   Required Application Package Documents    The following items are required to be submitted with your application. Applicants who do not submit the required items timely may not be considered for this job:      Current version of the State Examination/Employment Application STD Form 678 (when not applying electronically), or the Electronic State Employment Application through your Applicant Account at www.CalCareers.ca.gov. All Experience and Education relating to the Minimum Qualifications listed on the Classification Specification should be included to demonstrate how you meet the Minimum Qualifications for the position.   Resume is optional. It may be included, but is not required.   Degree and/or School Transcripts   Other - Statement of Qualifications (SOQ) is required. Please see the Special Requirements section for SOQ instructions.        Applicants requiring reasonable accommodations for the hiring interview process must request the necessary accommodations if scheduled for a hiring interview. The request should be made at the time of contact to schedule the interview. Questions regarding reasonable accommodations may be directed to the EEO contact listed on this job posting.   Benefits  Click HERE to view the Benefits Summary for Civil Service Employees in the State of California.   Contact Information  The Human Resources Contact is available to answer questions regarding the application process. The Hiring Unit Contact is available to answer questions regarding the position.     Human Resources Contact:   Stephanie Huynh   (279) 234-2423   Stephanie.Huynh@dot.ca.gov     Hiring Unit Contact:   Maria Elena Capati Palo   (619) 929-6988   Maria.Capati- Palo@dot.ca.gov   Please direct requests for Reasonable Accommodations to the interview scheduler at the time the interview is being scheduled. You may direct any additional questions regarding Reasonable Accommodations or Equal Employment Opportunity for this position(s) to the Department's EEO Office.   EEO Contact:   Caltrans EEO Office   (844) 368-3367   Ask.eeo@dot.ca.gov     California Relay Service: 1-800-735-2929 (TTY), 1-800-735-2922 (Voice) TTY is a Telecommunications Device for the Deaf, and is reachable only from phones equipped with a TTY Device.   Important Application Instructions:    The State application (STD. 678) is required and each section must be filled out completely and thoroughly. For mailed or hand delivered applications to be considered for this position, the Job Control number (JC-423663), PARF# 11-4-533 and title of the position (Senior Transportation Planner) must be included on the STD. 678 form.    Electronic applications through your CalCareers account are highly recommended and encouraged.   Candidates that meet the minimum qualifications based on possession of EDUCATION, LICENSE, OR CERTIFICATE must include a copy of your DEGREE/TRANSCRIPTS, LICENSE, or CERTIFICATE, along with your State application (STD. 678), to be considered for this position.   NOTE: Do not submit the “Equal Employment Opportunity” questionnaire (page 5) with your completed State application (STD. 678). This page is for examination use only. Do not include any confidential information on any documents you submit for this job vacancy, such as your state application, resume, or educational transcripts. Confidential information that should be excluded or removed from these documents includes, but is not limited to, your Social Security Number, birth date, driver’s license number, examination results, LEAP status, marital status, and age. The job application packet checklist is not required to apply for this position. Failure to follow these instructions may result in your application not being considered for this position   Survey:    Please take this 1-minute Caltrans Recruitment Survey to tell us how you found out about this job.       https://www.surveymonkey.com/r/HMQ7LDR        https://youtu.be/oC9wIp8QalI     Equal Opportunity Employer  The State of California is an equal opportunity employer to all, regardless of age, ancestry, color, disability (mental and physical), exercising the right to family care and medical leave, gender, gender expression, gender identity, genetic information, marital status, medical condition, military or veteran status, national origin, political affiliation, race, religious creed, sex (includes pregnancy, childbirth, breastfeeding and related medical conditions), and sexual orientation.     It is an objective of the State of California to achieve a drug-free work place. Any applicant for state employment will be expected to behave in accordance with this objective because the use of illegal drugs is inconsistent with the law of the State, the rules governing Civil Service, and the special trust placed in public servants.  Closing Date/Time: 4/9/2024
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        Job Description and Duties  Under general direction of the Deputy District Director (DDD) of the Planning and Local Assistance Division, as a Senior Transportation Planner, the incumbent assumes responsibility for the successful and timely delivery of Project Initiation Documents (PIDs) and feasibility studies, and managing the Geographic Information Systems (GIS) Branch. Responsibilities include, but are not limited to, complying with the requirements of the Project Development process by conducting engineering feasibility studies, preparing conceptual plans based on preliminary geometric designs, alternative analysis, calculating preliminary cost estimates, and writing draft and final reports. The incumbent coordinates with various functional units including Environmental, Right of Way, Asset Management, Engineering, Construction, Design, and Corridors in the development of the PID cost, scope, and schedule. The incumbent also assists in the development of the State Highway Operation Protection Program (SHOPP) plan and serves as the liaison with the Division of Program and Project Management.    PARF# 11-4-533 JC-423663   Eligibility for hire may be determined by your score on the Caltrans examination list For those who do not have current eligibility (e.g. transfer, permissive reinstatement or voluntary demotions) and/or who will be new to state civil services employment, you must be on the state examination list to be eligible for these positions. The exam is located here: https://www.surveymonkey.com/r/STPexambulletin  T he Human Resources Contact is available to answer questions regarding the application process. The Hiring Unit Contact is available to answer questions regarding the position.   You will find additional information about the job in the   Duty Statement  .  Working Conditions    Position(s) located in San Diego, San Diego County      Multiple positions may be filled from this recruitment.     While at the base of operation, the incumbent works in a climate-controlled office under artificial lighting. This position requires the use of a helmet, vest, and/or safety boots when working in the field. Incumbent must be able to perform duties described in this document in a safe manner and not engender potential danger to him/herself or others. Travel may be required to other district offices. Out-of-state travel may also be required to attend meetings, conferences, and trainings. Possession of a valid driver's license is required to operate a State owned or leased vehicle.   This position may be eligible for telework. The amount of telework is at the discretion of the Department and based on Caltrans’s evolving telework policy. Caltrans supports telework, recognizing that in-person attendance may be required based on operational needs. Employees are expected to be able to report to their worksites with minimum notification if an urgent need arises. The selected candidate will be required to commute to the headquartered location as needed to meet operational needs. Business travel may be required and reimbursement considers an employee’s designated headquartered location, primary residence, and may be subject to CalHR regulations or applicable bargaining unit contract provisions. All commute expenses to the headquartered location will be the responsibility of the selected candidate.     New to State candidates will be hired into the minimum salary of the classification or minimum of alternate range when applicable.   Minimum Requirements   You will find the Minimum Requirements in the Class Specification.    SENIOR TRANSPORTATION PLANNER      Additional Documents      Job Application Package Checklist    Duty Statement      Position Details   Job Code #:      JC-423663    Position #(s):    911-820-4724-XXX   Working Title:        Advance Planning & Special Programs Manager      Classification:      SENIOR TRANSPORTATION PLANNER   $8,180.00 - $10,164.00    # of Positions:      Multiple    Work Location:      San Diego County    Telework:      Hybrid    Job Type:      Permanent, Full Time   Department Information  Caltrans Mission: Provide a safe and reliable transportation network that serves all people and respects the environment.   Caltrans Vision: A brighter future for all through a world-class transportation network.   The Caltrans workforce is made up of diverse and unique individuals who contribute to our organizational success. Caltrans is about celebrating diversity, valuing one another, and recognizing that Caltrans is strong not in spite of the diverse attributes of our workforce, but because of our diversity.   Department Website: www.dot.ca.gov    Frequently Asked Questions for an Applicant: http://dot.ca.gov/jobs/docs/faq-ct-applicants-081617.pdf    Director’s EEO Policy : https://dot.ca.gov/programs/equal-employment-opportunity    Director’s EEO Policy Statement: https://dot.ca.gov/programs/equal-employment-opportunity   Special Requirements  Statement of Qualifications - Applicants must also submit a Statement of Qualifications (SOQ). The SOQ is a discussion of how an applicant's education, training, experience, and skills meet the criteria in the duty statement and qualify the applicant for this position.       Failure to include and complete the SOQ as instructed may not be considered and may result in disqualification for the interview.    Resumes and cover letters will not take the place of the SOQ.    The SOQ must follow the number format, must respond to the criteria below, must not exceed two pages in length, and be typed in size 11 font.      How does your professional experience qualify you for this position?       Demonstrated knowledge of and experience with local, state and federal sustainability policies and goals, general Caltrans project delivery process, and project prioritization related to sustainable planning activities.    Demonstrated experience in developing strong working relationships with others inside or outside of the organization to collaboratively achieve common goals.    Demonstrated experience in thinking beyond traditional models to recognize opportunities, seek creative solutions, and take intelligent risks.    Demonstrated ability to communicate and present recommendations and information through excellent oral and written communication skill and methods.    Demonstrated knowledge and application of effective supervision and leadership skills directing staff work and ensuring delivery of projects.     Possession of Minimum Qualifications will be verified prior to interview and/or appointment. If you are meeting Minimum Qualifications with education, you must include your unofficial transcript(s)/diploma for verification. Unofficial, original or official sealed transcripts will be required upon appointment. Applicants with foreign transcripts/degrees must provide a transcript/degree U.S. equivalency report evaluation that indicates the number of units and degree to which the foreign coursework is equivalent. Here is a list of evaluation agencies: https://www.naces.org/members .  Application Instructions  Completed applications and all required documents must be received or postmarked by the Final Filing Date in order to be considered. Dates printed on Mobile Bar Codes, such as the Quick Response (QR) Codes available at the USPS, are not considered Postmark dates for the purpose of determining timely filing of an application.   Final Filing Date: 4/9/2024  Who May Apply    Individuals who are currently in the classification, eligible for lateral transfer, eligible for reinstatement, have list eligibility, are in the process of obtaining list eligibility, or have SROA and/or Surplus eligibility (please attach your letter, if available). SROA and Surplus candidates are given priority; therefore, individuals with other eligibility may be considered in the event no SROA or Surplus candidates apply. Individuals who are eligible for a Training and Development assignment may also be considered for this position(s).   Applications will be screened and only the most qualified applicants will be selected to move forward in the selection process. Applicants must meet the Minimum Qualifications stated in the Classification Specification(s).    How To Apply    Complete Application Packages (including your Examination/Employment Application (STD 678) and applicable or required documents) must be submitted to apply for this Job Posting. Application Packages may be submitted electronically through your CalCareer Account at www.CalCareers.ca.gov. When submitting your application in hard copy, a completed copy of the Application Package listing must be included. If you choose to not apply electronically, a hard copy application package may be submitted through an alternative method listed below:   Address for Mailing Application Packages   You may submit your application and any applicable or required documents to:  Department of Transportation     Attn: Caltrans DHR Contact JC-423663     1750 E. 4th Street, 1st Floor   Santa Ana , CA 92705   Address for Drop-Off Application Packages   You may drop off your application and any applicable or required documents at:  Department of Transportation     Attn: Caltrans DHR Contact JC-423663     1750 E. 4th Street, 1st Floor   Santa Ana , CA 92705     Closed on weekends and State holidays.     08:00 AM - 05:00 PM   Required Application Package Documents    The following items are required to be submitted with your application. Applicants who do not submit the required items timely may not be considered for this job:      Current version of the State Examination/Employment Application STD Form 678 (when not applying electronically), or the Electronic State Employment Application through your Applicant Account at www.CalCareers.ca.gov. All Experience and Education relating to the Minimum Qualifications listed on the Classification Specification should be included to demonstrate how you meet the Minimum Qualifications for the position.   Resume is optional. It may be included, but is not required.   Degree and/or School Transcripts   Other - Statement of Qualifications (SOQ) is required. Please see the Special Requirements section for SOQ instructions.        Applicants requiring reasonable accommodations for the hiring interview process must request the necessary accommodations if scheduled for a hiring interview. The request should be made at the time of contact to schedule the interview. Questions regarding reasonable accommodations may be directed to the EEO contact listed on this job posting.   Benefits  Click HERE to view the Benefits Summary for Civil Service Employees in the State of California.   Contact Information  The Human Resources Contact is available to answer questions regarding the application process. The Hiring Unit Contact is available to answer questions regarding the position.     Human Resources Contact:   Stephanie Huynh   (279) 234-2423   Stephanie.Huynh@dot.ca.gov     Hiring Unit Contact:   Maria Elena Capati Palo   (619) 929-6988   Maria.Capati- Palo@dot.ca.gov   Please direct requests for Reasonable Accommodations to the interview scheduler at the time the interview is being scheduled. You may direct any additional questions regarding Reasonable Accommodations or Equal Employment Opportunity for this position(s) to the Department's EEO Office.   EEO Contact:   Caltrans EEO Office   (844) 368-3367   Ask.eeo@dot.ca.gov     California Relay Service: 1-800-735-2929 (TTY), 1-800-735-2922 (Voice) TTY is a Telecommunications Device for the Deaf, and is reachable only from phones equipped with a TTY Device.   Important Application Instructions:    The State application (STD. 678) is required and each section must be filled out completely and thoroughly. For mailed or hand delivered applications to be considered for this position, the Job Control number (JC-423663), PARF# 11-4-533 and title of the position (Senior Transportation Planner) must be included on the STD. 678 form.    Electronic applications through your CalCareers account are highly recommended and encouraged.   Candidates that meet the minimum qualifications based on possession of EDUCATION, LICENSE, OR CERTIFICATE must include a copy of your DEGREE/TRANSCRIPTS, LICENSE, or CERTIFICATE, along with your State application (STD. 678), to be considered for this position.   NOTE: Do not submit the “Equal Employment Opportunity” questionnaire (page 5) with your completed State application (STD. 678). This page is for examination use only. Do not include any confidential information on any documents you submit for this job vacancy, such as your state application, resume, or educational transcripts. Confidential information that should be excluded or removed from these documents includes, but is not limited to, your Social Security Number, birth date, driver’s license number, examination results, LEAP status, marital status, and age. The job application packet checklist is not required to apply for this position. Failure to follow these instructions may result in your application not being considered for this position   Survey:    Please take this 1-minute Caltrans Recruitment Survey to tell us how you found out about this job.       https://www.surveymonkey.com/r/HMQ7LDR        https://youtu.be/oC9wIp8QalI     Equal Opportunity Employer  The State of California is an equal opportunity employer to all, regardless of age, ancestry, color, disability (mental and physical), exercising the right to family care and medical leave, gender, gender expression, gender identity, genetic information, marital status, medical condition, military or veteran status, national origin, political affiliation, race, religious creed, sex (includes pregnancy, childbirth, breastfeeding and related medical conditions), and sexual orientation.     It is an objective of the State of California to achieve a drug-free work place. Any applicant for state employment will be expected to behave in accordance with this objective because the use of illegal drugs is inconsistent with the law of the State, the rules governing Civil Service, and the special trust placed in public servants.  Closing Date/Time: 4/9/2024
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            Job Description and Duties   Will Consider Transportation Planner    Under the general supervision of the Native American Liaison Branch Manager, the incumbent will be a key member of the Caltrans Native American Liaison Branch team, providing direction and support for the Department’s efforts to build and maintain collaborative relationships with Tribal Governments and Native American community members. The Tribal Liaison will help provide technical assistance and guidance to Caltrans District staff, external agencies, tribal governments, and other units within the Department on engaging, partnering, and consulting with Native American Tribes and Tribal community members on transportation policy, planning, and programming activities.   Duties will include, but not be limited to, the following:      Coordinating tribal outreach, engagement, and consultation activities    Conducting research, summarizing findings, and making recommendations    Reviewing documents, crafting reports, and developing communication materials    Collecting and analyzing data       Eligibility for hire may be determined by your score on the Associate Transportation Planner Exam. For those who do not have current eligibility (e.g., transfer, permissive reinstatement, or voluntary demotions) and/or who will be new to state civil services employment, you must be on the state examination list to be eligible for these positions. The Associate Transportation Planner Exam is located here: CalCareers   Transportation Planner Exam: CalCareers    The Human Resources Contact is available to answer questions regarding the application process. The Hiring Unit Contact is available to answer questions regarding the position.  PARF# 74-4-193 / JC- 423549   You will find additional information about the job in the   Duty Statement  .  Working Conditions   Position located in Eureka, Humboldt County.     This position may be eligible for telework. The amount of telework is at the discretion of the Department and based on Caltrans’s evolving telework policy. Caltrans supports telework, recognizing that in-person attendance may be required based on operational needs. Employees are expected to be able to report to their worksites with minimum notification if an urgent need arises. The selected candidate will be required to commute to the headquartered location as needed to meet operational needs. Business travel may be required and reimbursement considers an employee’s designated headquartered location, primary residence, and may be subject to CalHR regulations or applicable bargaining unit contract provisions. All commute expenses to the headquartered location will be the responsibility of the selected candidate.     For further details about this position and/or a copy of the duty statement for Insert Classification, please contact Brenda Bweupe at (279) 789-2030 or email at PMPPARFS@dot.ca.gov .     New to State candidates will be hired into the minimum salary of the classification or minimum of alternate range when applicable.   Minimum Requirements   You will find the Minimum Requirements in the Class Specification.    ASSOCIATE TRANSPORTATION PLANNER    TRANSPORTATION PLANNER      Additional Documents      Job Application Package Checklist    Duty Statement      Position Details   Job Code #:      JC-423549    Position #(s):    900-074-4721-XXX   Working Title:        Native American Liaison      Classification:      ASSOCIATE TRANSPORTATION PLANNER   $6,908.00 - $8,651.00    Shall Consider:      TRANSPORTATION PLANNER   $4,645.00 - $5,277.00 A     $4,791.00 - $5,711.00 B     $5,746.00 - $7,195.00 C    # of Positions:      Multiple    Work Location:      Sacramento County    Telework:      Hybrid    Job Type:      Permanent, Full Time   Department Information    Caltrans Mission:   Provide a safe and reliable transportation network that serves all people and respects the environment       Caltrans Vision:   A brighter future for all through a world-class transportation network       The Caltrans workforce is made up of diverse and unique individuals who contribute to our organizational success. Caltrans is about celebrating diversity, valuing one another, and recognizing that Caltrans is strong not in spite of the diverse attributes of our workforce, but because of our diversity.         Department Website:   www.dot.ca.gov       Frequently Asked Questions for an Applicant:   http://dot.ca.gov/jobs/docs/faq-ct-applicants-081617.pdf       Director’s EEO Policy   : https://dot.ca.gov/programs/equal-employment-opportunity       Director’s EEO Policy Statement:   https://dot.ca.gov/programs/equal-employment-opportunity   Special Requirements     Possession of a valid driver’s license is required when operating a State owned or leased vehicle.     Statement of qualifications (SOQ) required.     Statement of Qualifications (SOQ) is a discussion of how an applicant's education, training, experience, and skills meet the criteria in the duty statement and qualify the applicant for the position. Please include a 1-2 pages, 12-point font, SOQ that describes your experience as it relates to this position/duty statement. Resumes and cover letters will not take the place of the SOQ.  Failure to include and complete the SOQ may result in disqualification for interview.      Please describe your professional, educational, and lived experience as it relates to this position (including, but not limited to, any experience you have working with Native American Tribal Governments/communities, tribal transportation program, public engagement, etc.).  What constitutes meaningful tribal participation (in the context of transportation planning, programming, and policy development)? Please describe any experience you have in this area.  What value does diversity, equity, and inclusion add to an organization, and how can you help foster inclusive, and equitable spaces for CA Native American Tribal Governments and community members?    Possession of Minimum Qualifications will be verified prior to interview and/or appointment. If you are basing your eligibility on education, you must include your unofficial transcript(s)/diploma for verification. Unofficial, original, or official sealed transcripts will be accepted and may be required upon appointment. Applicants with foreign transcripts/degrees must provide a transcript/degree U.S. equivalency report evaluation that indicates the number of units and degree to which the foreign coursework is equivalent. Here is a list of evaluation agencies: https://www.naces.org/members . Please redact birthdates and social security numbers.   Application Instructions  Completed applications and all required documents must be received or postmarked by the Final Filing Date in order to be considered. Dates printed on Mobile Bar Codes, such as the Quick Response (QR) Codes available at the USPS, are not considered Postmark dates for the purpose of determining timely filing of an application.   Final Filing Date: 4/19/2024  Who May Apply    Individuals who are currently in the classification, eligible for lateral transfer, eligible for reinstatement, have list eligibility, are in the process of obtaining list eligibility, or have SROA and/or Surplus eligibility (please attach your letter, if available). SROA and Surplus candidates are given priority; therefore, individuals with other eligibility may be considered in the event no SROA or Surplus candidates apply. Individuals who are eligible for a Training and Development assignment may also be considered for this position(s).   Applications will be screened and only the most qualified applicants will be selected to move forward in the selection process. Applicants must meet the Minimum Qualifications stated in the Classification Specification(s).    How To Apply    Complete Application Packages (including your Examination/Employment Application (STD 678) and applicable or required documents) must be submitted to apply for this Job Posting. Application Packages may be submitted electronically through your CalCareer Account at www.CalCareers.ca.gov. When submitting your application in hard copy, a completed copy of the Application Package listing must be included. If you choose to not apply electronically, a hard copy application package may be submitted through an alternative method listed below:   Address for Mailing Application Packages   You may submit your application and any applicable or required documents to:  Department of Transportation     Attn: Caltrans DHR Contact     Certification Services MS-90     P O Box 168036     Sacramento , CA 95816-8036   Address for Drop-Off Application Packages   You may drop off your application and any applicable or required documents at:  Department of Transportation     Caltrans DHR Contact     Classification and Hiring Unit - ECOS     1727 30th Street, MS 90     Sacramento , CA 95816     Closed on weekends and State holidays.     08:00 AM - 05:00 PM   Required Application Package Documents    The following items are required to be submitted with your application. Applicants who do not submit the required items timely may not be considered for this job:      Current version of the State Examination/Employment Application STD Form 678 (when not applying electronically), or the Electronic State Employment Application through your Applicant Account at www.CalCareers.ca.gov. All Experience and Education relating to the Minimum Qualifications listed on the Classification Specification should be included to demonstrate how you meet the Minimum Qualifications for the position.   Resume is optional. It may be included, but is not required.   Statement of Qualifications -    Statement of Qualifications (SOQ) is required. Please see the Special Requirements section for SOQ instructions.          Applicants requiring reasonable accommodations for the hiring interview process must request the necessary accommodations if scheduled for a hiring interview. The request should be made at the time of contact to schedule the interview. Questions regarding reasonable accommodations may be directed to the EEO contact listed on this job posting.   Benefits  Click HERE to view the Benefits Summary for Civil Service Employees in the State of California.   Contact Information  The Human Resources Contact is available to answer questions regarding the application process. The Hiring Unit Contact is available to answer questions regarding the position.     Human Resources Contact:   Bryan A Dominguez   (279) 234-2532   Bryan.Dominguez@dot.ca.gov     Hiring Unit Contact:   Brenda Bweupe   (279) 789-2030   PMPPARFS@dot.ca.gov   Please direct requests for Reasonable Accommodations to the interview scheduler at the time the interview is being scheduled. You may direct any additional questions regarding Reasonable Accommodations or Equal Employment Opportunity for this position(s) to the Department's EEO Office.   EEO Contact:   Caltrans EEO Office   (844) 368-3367   Ask.eeo@dot.ca.gov     California Relay Service: 1-800-735-2929 (TTY), 1-800-735-2922 (Voice) TTY is a Telecommunications Device for the Deaf, and is reachable only from phones equipped with a TTY Device.   Important Application Instructions:  The State application (STD. 678) is required, and each section must be filled out completely and thoroughly. For mailed or hand delivered applications to be considered for this position, the Job Control number (JC-423549), PARF# 74-4-193 and title of the position (Associate Transportation Planner or Transportation Planner) must be included on the STD. 678 form.    Electronic applications through your CalCareers account are highly recommended and encouraged.   Candidates that meet the minimum qualifications based on possession of EDUCATION, LICENSE, OR CERTIFICATE must include a copy of your DEGREE/TRANSCRIPTS, LICENSE, or CERTIFICATE, along with your State application (STD. 678), to be considered for this position.   NOTE: Do not submit the “Equal Employment Opportunity” questionnaire (page 5) with your completed State application (STD. 678). This page is for examination use only. Do not include any confidential information on any documents you submit for this job vacancy, such as your state application, resume, or educational transcripts. Confidential information that should be excluded or removed from these documents includes, but is not limited to, your Social Security Number, birth date, driver’s license number, examination results, LEAP status, marital status, and age. The job application packet checklist is not required to apply for this position. Failure to follow these instructions may result in your application not being considered for this position.   Survey:  Please take this 1-minute Caltrans Recruitment survey to tell us how you found out about this job.    https://forms.office.com/g/RyK102ty4G   https://youtu.be/oC9wIp8QalI   Equal Opportunity Employer  The State of California is an equal opportunity employer to all, regardless of age, ancestry, color, disability (mental and physical), exercising the right to family care and medical leave, gender, gender expression, gender identity, genetic information, marital status, medical condition, military or veteran status, national origin, political affiliation, race, religious creed, sex (includes pregnancy, childbirth, breastfeeding and related medical conditions), and sexual orientation.     It is an objective of the State of California to achieve a drug-free work place. Any applicant for state employment will be expected to behave in accordance with this objective because the use of illegal drugs is inconsistent with the law of the State, the rules governing Civil Service, and the special trust placed in public servants.  Closing Date/Time: 4/19/2024
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        Job Description and Duties   Will Consider Transportation Planner    Under the general supervision of the Native American Liaison Branch Manager, the incumbent will be a key member of the Caltrans Native American Liaison Branch team, providing direction and support for the Department’s efforts to build and maintain collaborative relationships with Tribal Governments and Native American community members. The Tribal Liaison will help provide technical assistance and guidance to Caltrans District staff, external agencies, tribal governments, and other units within the Department on engaging, partnering, and consulting with Native American Tribes and Tribal community members on transportation policy, planning, and programming activities.   Duties will include, but not be limited to, the following:      Coordinating tribal outreach, engagement, and consultation activities    Conducting research, summarizing findings, and making recommendations    Reviewing documents, crafting reports, and developing communication materials    Collecting and analyzing data       Eligibility for hire may be determined by your score on the Associate Transportation Planner Exam. For those who do not have current eligibility (e.g., transfer, permissive reinstatement, or voluntary demotions) and/or who will be new to state civil services employment, you must be on the state examination list to be eligible for these positions. The Associate Transportation Planner Exam is located here: CalCareers   Transportation Planner Exam: CalCareers    The Human Resources Contact is available to answer questions regarding the application process. The Hiring Unit Contact is available to answer questions regarding the position.  PARF# 74-4-193 / JC- 423549   You will find additional information about the job in the   Duty Statement  .  Working Conditions   Position located in Eureka, Humboldt County.     This position may be eligible for telework. The amount of telework is at the discretion of the Department and based on Caltrans’s evolving telework policy. Caltrans supports telework, recognizing that in-person attendance may be required based on operational needs. Employees are expected to be able to report to their worksites with minimum notification if an urgent need arises. The selected candidate will be required to commute to the headquartered location as needed to meet operational needs. Business travel may be required and reimbursement considers an employee’s designated headquartered location, primary residence, and may be subject to CalHR regulations or applicable bargaining unit contract provisions. All commute expenses to the headquartered location will be the responsibility of the selected candidate.     For further details about this position and/or a copy of the duty statement for Insert Classification, please contact Brenda Bweupe at (279) 789-2030 or email at PMPPARFS@dot.ca.gov .     New to State candidates will be hired into the minimum salary of the classification or minimum of alternate range when applicable.   Minimum Requirements   You will find the Minimum Requirements in the Class Specification.    ASSOCIATE TRANSPORTATION PLANNER    TRANSPORTATION PLANNER      Additional Documents      Job Application Package Checklist    Duty Statement      Position Details   Job Code #:      JC-423549    Position #(s):    900-074-4721-XXX   Working Title:        Native American Liaison      Classification:      ASSOCIATE TRANSPORTATION PLANNER   $6,908.00 - $8,651.00    Shall Consider:      TRANSPORTATION PLANNER   $4,645.00 - $5,277.00 A     $4,791.00 - $5,711.00 B     $5,746.00 - $7,195.00 C    # of Positions:      Multiple    Work Location:      Sacramento County    Telework:      Hybrid    Job Type:      Permanent, Full Time   Department Information    Caltrans Mission:   Provide a safe and reliable transportation network that serves all people and respects the environment       Caltrans Vision:   A brighter future for all through a world-class transportation network       The Caltrans workforce is made up of diverse and unique individuals who contribute to our organizational success. Caltrans is about celebrating diversity, valuing one another, and recognizing that Caltrans is strong not in spite of the diverse attributes of our workforce, but because of our diversity.         Department Website:   www.dot.ca.gov       Frequently Asked Questions for an Applicant:   http://dot.ca.gov/jobs/docs/faq-ct-applicants-081617.pdf       Director’s EEO Policy   : https://dot.ca.gov/programs/equal-employment-opportunity       Director’s EEO Policy Statement:   https://dot.ca.gov/programs/equal-employment-opportunity   Special Requirements     Possession of a valid driver’s license is required when operating a State owned or leased vehicle.     Statement of qualifications (SOQ) required.     Statement of Qualifications (SOQ) is a discussion of how an applicant's education, training, experience, and skills meet the criteria in the duty statement and qualify the applicant for the position. Please include a 1-2 pages, 12-point font, SOQ that describes your experience as it relates to this position/duty statement. Resumes and cover letters will not take the place of the SOQ.  Failure to include and complete the SOQ may result in disqualification for interview.      Please describe your professional, educational, and lived experience as it relates to this position (including, but not limited to, any experience you have working with Native American Tribal Governments/communities, tribal transportation program, public engagement, etc.).  What constitutes meaningful tribal participation (in the context of transportation planning, programming, and policy development)? Please describe any experience you have in this area.  What value does diversity, equity, and inclusion add to an organization, and how can you help foster inclusive, and equitable spaces for CA Native American Tribal Governments and community members?    Possession of Minimum Qualifications will be verified prior to interview and/or appointment. If you are basing your eligibility on education, you must include your unofficial transcript(s)/diploma for verification. Unofficial, original, or official sealed transcripts will be accepted and may be required upon appointment. Applicants with foreign transcripts/degrees must provide a transcript/degree U.S. equivalency report evaluation that indicates the number of units and degree to which the foreign coursework is equivalent. Here is a list of evaluation agencies: https://www.naces.org/members . Please redact birthdates and social security numbers.   Application Instructions  Completed applications and all required documents must be received or postmarked by the Final Filing Date in order to be considered. Dates printed on Mobile Bar Codes, such as the Quick Response (QR) Codes available at the USPS, are not considered Postmark dates for the purpose of determining timely filing of an application.   Final Filing Date: 4/19/2024  Who May Apply    Individuals who are currently in the classification, eligible for lateral transfer, eligible for reinstatement, have list eligibility, are in the process of obtaining list eligibility, or have SROA and/or Surplus eligibility (please attach your letter, if available). SROA and Surplus candidates are given priority; therefore, individuals with other eligibility may be considered in the event no SROA or Surplus candidates apply. Individuals who are eligible for a Training and Development assignment may also be considered for this position(s).   Applications will be screened and only the most qualified applicants will be selected to move forward in the selection process. Applicants must meet the Minimum Qualifications stated in the Classification Specification(s).    How To Apply    Complete Application Packages (including your Examination/Employment Application (STD 678) and applicable or required documents) must be submitted to apply for this Job Posting. Application Packages may be submitted electronically through your CalCareer Account at www.CalCareers.ca.gov. When submitting your application in hard copy, a completed copy of the Application Package listing must be included. If you choose to not apply electronically, a hard copy application package may be submitted through an alternative method listed below:   Address for Mailing Application Packages   You may submit your application and any applicable or required documents to:  Department of Transportation     Attn: Caltrans DHR Contact     Certification Services MS-90     P O Box 168036     Sacramento , CA 95816-8036   Address for Drop-Off Application Packages   You may drop off your application and any applicable or required documents at:  Department of Transportation     Caltrans DHR Contact     Classification and Hiring Unit - ECOS     1727 30th Street, MS 90     Sacramento , CA 95816     Closed on weekends and State holidays.     08:00 AM - 05:00 PM   Required Application Package Documents    The following items are required to be submitted with your application. Applicants who do not submit the required items timely may not be considered for this job:      Current version of the State Examination/Employment Application STD Form 678 (when not applying electronically), or the Electronic State Employment Application through your Applicant Account at www.CalCareers.ca.gov. All Experience and Education relating to the Minimum Qualifications listed on the Classification Specification should be included to demonstrate how you meet the Minimum Qualifications for the position.   Resume is optional. It may be included, but is not required.   Statement of Qualifications -    Statement of Qualifications (SOQ) is required. Please see the Special Requirements section for SOQ instructions.          Applicants requiring reasonable accommodations for the hiring interview process must request the necessary accommodations if scheduled for a hiring interview. The request should be made at the time of contact to schedule the interview. Questions regarding reasonable accommodations may be directed to the EEO contact listed on this job posting.   Benefits  Click HERE to view the Benefits Summary for Civil Service Employees in the State of California.   Contact Information  The Human Resources Contact is available to answer questions regarding the application process. The Hiring Unit Contact is available to answer questions regarding the position.     Human Resources Contact:   Bryan A Dominguez   (279) 234-2532   Bryan.Dominguez@dot.ca.gov     Hiring Unit Contact:   Brenda Bweupe   (279) 789-2030   PMPPARFS@dot.ca.gov   Please direct requests for Reasonable Accommodations to the interview scheduler at the time the interview is being scheduled. You may direct any additional questions regarding Reasonable Accommodations or Equal Employment Opportunity for this position(s) to the Department's EEO Office.   EEO Contact:   Caltrans EEO Office   (844) 368-3367   Ask.eeo@dot.ca.gov     California Relay Service: 1-800-735-2929 (TTY), 1-800-735-2922 (Voice) TTY is a Telecommunications Device for the Deaf, and is reachable only from phones equipped with a TTY Device.   Important Application Instructions:  The State application (STD. 678) is required, and each section must be filled out completely and thoroughly. For mailed or hand delivered applications to be considered for this position, the Job Control number (JC-423549), PARF# 74-4-193 and title of the position (Associate Transportation Planner or Transportation Planner) must be included on the STD. 678 form.    Electronic applications through your CalCareers account are highly recommended and encouraged.   Candidates that meet the minimum qualifications based on possession of EDUCATION, LICENSE, OR CERTIFICATE must include a copy of your DEGREE/TRANSCRIPTS, LICENSE, or CERTIFICATE, along with your State application (STD. 678), to be considered for this position.   NOTE: Do not submit the “Equal Employment Opportunity” questionnaire (page 5) with your completed State application (STD. 678). This page is for examination use only. Do not include any confidential information on any documents you submit for this job vacancy, such as your state application, resume, or educational transcripts. Confidential information that should be excluded or removed from these documents includes, but is not limited to, your Social Security Number, birth date, driver’s license number, examination results, LEAP status, marital status, and age. The job application packet checklist is not required to apply for this position. Failure to follow these instructions may result in your application not being considered for this position.   Survey:  Please take this 1-minute Caltrans Recruitment survey to tell us how you found out about this job.    https://forms.office.com/g/RyK102ty4G   https://youtu.be/oC9wIp8QalI   Equal Opportunity Employer  The State of California is an equal opportunity employer to all, regardless of age, ancestry, color, disability (mental and physical), exercising the right to family care and medical leave, gender, gender expression, gender identity, genetic information, marital status, medical condition, military or veteran status, national origin, political affiliation, race, religious creed, sex (includes pregnancy, childbirth, breastfeeding and related medical conditions), and sexual orientation.     It is an objective of the State of California to achieve a drug-free work place. Any applicant for state employment will be expected to behave in accordance with this objective because the use of illegal drugs is inconsistent with the law of the State, the rules governing Civil Service, and the special trust placed in public servants.  Closing Date/Time: 4/19/2024
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            Job Description and Duties  Under the direction of the Senior Transportation Planner, the incumbent will independently assist, support, and or lead a variety of critical District and statewide Transportation Planning tasks, which will vary in complexity and sensitivity. The incumbent will primarily serve as a Transportation Modeler and Travel Forecaster and assume a lead role in the Division for the collection of transportation data. The incumbent is expected to possess strong written and verbal communication skills, knowledge of Transportation Planning principles, the ability to work in a multidisciplinary team-setting, as well as a deep commitment to the Department’s strategic vision, mission, values, and goals, to provide excellent customer service, and to advance equity through all efforts.   PARF# 12-4-313 JC-422996         Eligibility for hire may be determined by your s core on the Associate Transportation Planner Exam. For those who do not have current eligibility (e.g., transfer, permissive reinstatement, or voluntary demotions) and/or who will be new to state civil services employment, you must be on the state examination list to be eligible for these positions. The Associate Transportation Planner Exam i s located here: https://www.calcareers.ca.gov/CalHrPublic/Exams/Bulletin.aspx?examCD=7TR53   T he Human Resources Contact is available to answer questions regarding the application process. The Hiring Unit Contact is available to answer questions regarding the position.   You will find additional information about the job in the   Duty Statement  .  Working Conditions   Position located in Santa Ana, Orange County     Multiple positions may  be filled from this recruitment.   While at their base of operation, employee will work in a climate-controlled office under artificial lighting. Employee may also be required to travel and attend meetings outside the district office in-state. The work environment characteristics described here are representative of what an employee encounters while performing the essential functions of his job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. The work will occur in an office and field environment. Employee may work at workstations within shared cubicles. While performing the duties and responsibilities, the employee may be exposed to loud noise, electricity, moving mechanical parts, varying weather conditions, and other related conditions and situations.  This position may be eligible for telework. The amount of telework is at the discretion of the Department and based on Caltrans’s evolving telework policy. Caltrans supports telework, recognizing that in-person attendance may be required based on operational needs. Employees are expected to be able to report to their worksites with minimum notification if an urgent need arises. The selected candidate will be required to commute to the headquartered location as needed to meet operational needs. Business travel may be required, and reimbursement considers an employee’s designated headquartered location, primary residence, and may be subject to CalHR regulations or applicable bargaining unit contract provisions. All commute expenses to the headquartered location will be the responsibility of the selected candidate.   New to State candidates will be hired into the minimum salary of the classification or minimum of alternate range when applicable.   Minimum Requirements   You will find the Minimum Requirements in the Class Specification.    ASSOCIATE TRANSPORTATION PLANNER      Additional Documents      Job Application Package Checklist    Duty Statement      Position Details   Job Code #:      JC-422996    Position #(s):    912-820-4721-XXX   Working Title:        Associate Transportation Planner      Classification:      ASSOCIATE TRANSPORTATION PLANNER   $6,908.00 - $8,651.00    # of Positions:      1    Work Location:      Orange County    Telework:      Hybrid    Job Type:      Permanent, Full Time   Department Information    Caltrans Mission:   Provide a safe and reliable transportation network that serves all people and respects the environment      Caltrans Vision:   A brighter future for all through a world-class transportation network      The Caltrans workforce is made up of diverse and unique individuals who contribute to our organizational success. Caltrans is about celebrating diversity, valuing one another, and recognizing that Caltrans is strong not in spite of the diverse attributes of our workforce, but because of our diversity.        Department Website:   www.dot.ca.gov      Frequently Asked Questions for an Applicant:   http://dot.ca.gov/jobs/docs/faq-ct-applicants-081617.pdf      Director’s EEO Policy   : https://dot.ca.gov/programs/equal-employment-opportunity      Director’s EEO Policy Statement:   https://dot.ca.gov/programs/equal-employment-opportunity   Special Requirements  Please submit with your application materials a Statement of Qualifications (SOQ) which should discuss how your education, training, experience, and skills meet the criteria in the duty statement and qualify you for the position.  Resumes and cover letters will not take the place of the SOQ. Failure to include and complete the SOQ may result in disqualification for interview.  The SOQ should be limited to 1 page single-spaced with 12 point font.   Possession of Minimum Qualifications will be verified prior to interview and/or appointment. If you are meeting Minimum Qualifications with education, you must include your unofficial transcript(s)/diploma for verification. Unofficial, original or official sealed transcripts will be accepted and may be required upon appointment. Applicants with foreign transcripts/degrees must provide a transcript/degree U.S. equivalency report evaluation that indicates the number of units and degree to which the foreign coursework is equivalent. Here is a list of evaluation agencies: https://www.naces.org/members .   Application Instructions  Completed applications and all required documents must be received or postmarked by the Final Filing Date in order to be considered. Dates printed on Mobile Bar Codes, such as the Quick Response (QR) Codes available at the USPS, are not considered Postmark dates for the purpose of determining timely filing of an application.   Final Filing Date: 4/12/2024  Who May Apply    Individuals who are currently in the classification, eligible for lateral transfer, eligible for reinstatement, have list eligibility, are in the process of obtaining list eligibility, or have SROA and/or Surplus eligibility (please attach your letter, if available). SROA and Surplus candidates are given priority; therefore, individuals with other eligibility may be considered in the event no SROA or Surplus candidates apply. Individuals who are eligible for a Training and Development assignment may also be considered for this position(s).   Applications will be screened and only the most qualified applicants will be selected to move forward in the selection process. Applicants must meet the Minimum Qualifications stated in the Classification Specification(s).    How To Apply    Complete Application Packages (including your Examination/Employment Application (STD 678) and applicable or required documents) must be submitted to apply for this Job Posting. Application Packages may be submitted electronically through your CalCareer Account at www.CalCareers.ca.gov. When submitting your application in hard copy, a completed copy of the Application Package listing must be included. If you choose to not apply electronically, a hard copy application package may be submitted through an alternative method listed below:   Address for Mailing Application Packages   You may submit your application and any applicable or required documents to:  Department of Transportation     Attn: Caltrans DHR Contact JC-422996     1750 E. 4th Street, 1st Floor   Santa Ana , CA 92705   Address for Drop-Off Application Packages   You may drop off your application and any applicable or required documents at:  Department of Transportation     Caltrans DHR Contact JC-422996     1750 E. 4th Street, 1st Floor   Santa Ana , CA 92705     Closed on weekends and State hollidays.     08:00 AM - 05:00 PM   Required Application Package Documents    The following items are required to be submitted with your application. Applicants who do not submit the required items timely may not be considered for this job:      Current version of the State Examination/Employment Application STD Form 678 (when not applying electronically), or the Electronic State Employment Application through your Applicant Account at www.CalCareers.ca.gov. All Experience and Education relating to the Minimum Qualifications listed on the Classification Specification should be included to demonstrate how you meet the Minimum Qualifications for the position.   Resume is optional. It may be included, but is not required.   Statement of Qualifications -   Statement of Qualifications (SOQ) is required. Please see the Special Requirements section for SOQ instructions.        Applicants requiring reasonable accommodations for the hiring interview process must request the necessary accommodations if scheduled for a hiring interview. The request should be made at the time of contact to schedule the interview. Questions regarding reasonable accommodations may be directed to the EEO contact listed on this job posting.   Benefits  Click HERE to view the Benefits Summary for Civil Service Employees in the State of California.   Contact Information  The Human Resources Contact is available to answer questions regarding the application process. The Hiring Unit Contact is available to answer questions regarding the position.     Human Resources Contact:   Michael Aguirre   (279) 234-2369   Michael.Aguirre@dot.ca.gov     Hiring Unit Contact:   Cole Iwamasa   (424) 413-1126   Cole.Iwamasa@dot.ca.gov   Please direct requests for Reasonable Accommodations to the interview scheduler at the time the interview is being scheduled. You may direct any additional questions regarding Reasonable Accommodations or Equal Employment Opportunity for this position(s) to the Department's EEO Office.   EEO Contact:   Caltrans EEO Office   (844) 368-3367   Ask.eeo@dot.ca.gov     California Relay Service: 1-800-735-2929 (TTY), 1-800-735-2922 (Voice) TTY is a Telecommunications Device for the Deaf, and is reachable only from phones equipped with a TTY Device.   Important Application Instructions:     The STD. 678 is required and each section must be filled out completely and thoroughly.  If submitting a mail or drop off application, you are required to include the Job Control (JC-422996), PARF# 12-4-313 and title of the position (Associate Transportation Planner), on the State application (STD. 678) form.         Electronic applications through your Cal Career Account are highly recommended.    Candidates that meet the minimum qualifications based on possession of EDUCATION, LICENSE, OR CERTIFICATE must include a copy of your degree/transcripts or LICENSE/CERTIFICATE along with your application (STD. 678) to be considered for this position.    NOTE: Do not submit the “Equal Employment Opportunity” questionnaire (page 5) with your completed State application (STD. 678). This page is for examination use only. Do not include any confidential information on any documents you submit for this job vacancy, such as your state application, resume, or educational transcripts. Confidential information that should be excluded or removed from these documents includes, but is not limited to, your Social Security Number, birth date, driver’s license number, examination results, LEAP status, marital status, and age. The job application packet checklist is not required to apply for this position. Failure to follow these instructions may result in your application not being considered for this position.   Survey:  Please take this 1-minute Caltrans Recruitment survey to tell us how you found out about this job!    https://www.surveymonkey.com/r/HMQ7LDR    https://youtu.be/oC9wlpQall   Equal Opportunity Employer  The State of California is an equal opportunity employer to all, regardless of age, ancestry, color, disability (mental and physical), exercising the right to family care and medical leave, gender, gender expression, gender identity, genetic information, marital status, medical condition, military or veteran status, national origin, political affiliation, race, religious creed, sex (includes pregnancy, childbirth, breastfeeding and related medical conditions), and sexual orientation.     It is an objective of the State of California to achieve a drug-free work place. Any applicant for state employment will be expected to behave in accordance with this objective because the use of illegal drugs is inconsistent with the law of the State, the rules governing Civil Service, and the special trust placed in public servants.  Closing Date/Time: 4/12/2024
        

    

    
        
            Apr 03, 2024
        

                                    Full Time
                                     
    

    
        Job Description and Duties  Under the direction of the Senior Transportation Planner, the incumbent will independently assist, support, and or lead a variety of critical District and statewide Transportation Planning tasks, which will vary in complexity and sensitivity. The incumbent will primarily serve as a Transportation Modeler and Travel Forecaster and assume a lead role in the Division for the collection of transportation data. The incumbent is expected to possess strong written and verbal communication skills, knowledge of Transportation Planning principles, the ability to work in a multidisciplinary team-setting, as well as a deep commitment to the Department’s strategic vision, mission, values, and goals, to provide excellent customer service, and to advance equity through all efforts.   PARF# 12-4-313 JC-422996         Eligibility for hire may be determined by your s core on the Associate Transportation Planner Exam. For those who do not have current eligibility (e.g., transfer, permissive reinstatement, or voluntary demotions) and/or who will be new to state civil services employment, you must be on the state examination list to be eligible for these positions. The Associate Transportation Planner Exam i s located here: https://www.calcareers.ca.gov/CalHrPublic/Exams/Bulletin.aspx?examCD=7TR53   T he Human Resources Contact is available to answer questions regarding the application process. The Hiring Unit Contact is available to answer questions regarding the position.   You will find additional information about the job in the   Duty Statement  .  Working Conditions   Position located in Santa Ana, Orange County     Multiple positions may  be filled from this recruitment.   While at their base of operation, employee will work in a climate-controlled office under artificial lighting. Employee may also be required to travel and attend meetings outside the district office in-state. The work environment characteristics described here are representative of what an employee encounters while performing the essential functions of his job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. The work will occur in an office and field environment. Employee may work at workstations within shared cubicles. While performing the duties and responsibilities, the employee may be exposed to loud noise, electricity, moving mechanical parts, varying weather conditions, and other related conditions and situations.  This position may be eligible for telework. The amount of telework is at the discretion of the Department and based on Caltrans’s evolving telework policy. Caltrans supports telework, recognizing that in-person attendance may be required based on operational needs. Employees are expected to be able to report to their worksites with minimum notification if an urgent need arises. The selected candidate will be required to commute to the headquartered location as needed to meet operational needs. Business travel may be required, and reimbursement considers an employee’s designated headquartered location, primary residence, and may be subject to CalHR regulations or applicable bargaining unit contract provisions. All commute expenses to the headquartered location will be the responsibility of the selected candidate.   New to State candidates will be hired into the minimum salary of the classification or minimum of alternate range when applicable.   Minimum Requirements   You will find the Minimum Requirements in the Class Specification.    ASSOCIATE TRANSPORTATION PLANNER      Additional Documents      Job Application Package Checklist    Duty Statement      Position Details   Job Code #:      JC-422996    Position #(s):    912-820-4721-XXX   Working Title:        Associate Transportation Planner      Classification:      ASSOCIATE TRANSPORTATION PLANNER   $6,908.00 - $8,651.00    # of Positions:      1    Work Location:      Orange County    Telework:      Hybrid    Job Type:      Permanent, Full Time   Department Information    Caltrans Mission:   Provide a safe and reliable transportation network that serves all people and respects the environment      Caltrans Vision:   A brighter future for all through a world-class transportation network      The Caltrans workforce is made up of diverse and unique individuals who contribute to our organizational success. Caltrans is about celebrating diversity, valuing one another, and recognizing that Caltrans is strong not in spite of the diverse attributes of our workforce, but because of our diversity.        Department Website:   www.dot.ca.gov      Frequently Asked Questions for an Applicant:   http://dot.ca.gov/jobs/docs/faq-ct-applicants-081617.pdf      Director’s EEO Policy   : https://dot.ca.gov/programs/equal-employment-opportunity      Director’s EEO Policy Statement:   https://dot.ca.gov/programs/equal-employment-opportunity   Special Requirements  Please submit with your application materials a Statement of Qualifications (SOQ) which should discuss how your education, training, experience, and skills meet the criteria in the duty statement and qualify you for the position.  Resumes and cover letters will not take the place of the SOQ. Failure to include and complete the SOQ may result in disqualification for interview.  The SOQ should be limited to 1 page single-spaced with 12 point font.   Possession of Minimum Qualifications will be verified prior to interview and/or appointment. If you are meeting Minimum Qualifications with education, you must include your unofficial transcript(s)/diploma for verification. Unofficial, original or official sealed transcripts will be accepted and may be required upon appointment. Applicants with foreign transcripts/degrees must provide a transcript/degree U.S. equivalency report evaluation that indicates the number of units and degree to which the foreign coursework is equivalent. Here is a list of evaluation agencies: https://www.naces.org/members .   Application Instructions  Completed applications and all required documents must be received or postmarked by the Final Filing Date in order to be considered. Dates printed on Mobile Bar Codes, such as the Quick Response (QR) Codes available at the USPS, are not considered Postmark dates for the purpose of determining timely filing of an application.   Final Filing Date: 4/12/2024  Who May Apply    Individuals who are currently in the classification, eligible for lateral transfer, eligible for reinstatement, have list eligibility, are in the process of obtaining list eligibility, or have SROA and/or Surplus eligibility (please attach your letter, if available). SROA and Surplus candidates are given priority; therefore, individuals with other eligibility may be considered in the event no SROA or Surplus candidates apply. Individuals who are eligible for a Training and Development assignment may also be considered for this position(s).   Applications will be screened and only the most qualified applicants will be selected to move forward in the selection process. Applicants must meet the Minimum Qualifications stated in the Classification Specification(s).    How To Apply    Complete Application Packages (including your Examination/Employment Application (STD 678) and applicable or required documents) must be submitted to apply for this Job Posting. Application Packages may be submitted electronically through your CalCareer Account at www.CalCareers.ca.gov. When submitting your application in hard copy, a completed copy of the Application Package listing must be included. If you choose to not apply electronically, a hard copy application package may be submitted through an alternative method listed below:   Address for Mailing Application Packages   You may submit your application and any applicable or required documents to:  Department of Transportation     Attn: Caltrans DHR Contact JC-422996     1750 E. 4th Street, 1st Floor   Santa Ana , CA 92705   Address for Drop-Off Application Packages   You may drop off your application and any applicable or required documents at:  Department of Transportation     Caltrans DHR Contact JC-422996     1750 E. 4th Street, 1st Floor   Santa Ana , CA 92705     Closed on weekends and State hollidays.     08:00 AM - 05:00 PM   Required Application Package Documents    The following items are required to be submitted with your application. Applicants who do not submit the required items timely may not be considered for this job:      Current version of the State Examination/Employment Application STD Form 678 (when not applying electronically), or the Electronic State Employment Application through your Applicant Account at www.CalCareers.ca.gov. All Experience and Education relating to the Minimum Qualifications listed on the Classification Specification should be included to demonstrate how you meet the Minimum Qualifications for the position.   Resume is optional. It may be included, but is not required.   Statement of Qualifications -   Statement of Qualifications (SOQ) is required. Please see the Special Requirements section for SOQ instructions.        Applicants requiring reasonable accommodations for the hiring interview process must request the necessary accommodations if scheduled for a hiring interview. The request should be made at the time of contact to schedule the interview. Questions regarding reasonable accommodations may be directed to the EEO contact listed on this job posting.   Benefits  Click HERE to view the Benefits Summary for Civil Service Employees in the State of California.   Contact Information  The Human Resources Contact is available to answer questions regarding the application process. The Hiring Unit Contact is available to answer questions regarding the position.     Human Resources Contact:   Michael Aguirre   (279) 234-2369   Michael.Aguirre@dot.ca.gov     Hiring Unit Contact:   Cole Iwamasa   (424) 413-1126   Cole.Iwamasa@dot.ca.gov   Please direct requests for Reasonable Accommodations to the interview scheduler at the time the interview is being scheduled. You may direct any additional questions regarding Reasonable Accommodations or Equal Employment Opportunity for this position(s) to the Department's EEO Office.   EEO Contact:   Caltrans EEO Office   (844) 368-3367   Ask.eeo@dot.ca.gov     California Relay Service: 1-800-735-2929 (TTY), 1-800-735-2922 (Voice) TTY is a Telecommunications Device for the Deaf, and is reachable only from phones equipped with a TTY Device.   Important Application Instructions:     The STD. 678 is required and each section must be filled out completely and thoroughly.  If submitting a mail or drop off application, you are required to include the Job Control (JC-422996), PARF# 12-4-313 and title of the position (Associate Transportation Planner), on the State application (STD. 678) form.         Electronic applications through your Cal Career Account are highly recommended.    Candidates that meet the minimum qualifications based on possession of EDUCATION, LICENSE, OR CERTIFICATE must include a copy of your degree/transcripts or LICENSE/CERTIFICATE along with your application (STD. 678) to be considered for this position.    NOTE: Do not submit the “Equal Employment Opportunity” questionnaire (page 5) with your completed State application (STD. 678). This page is for examination use only. Do not include any confidential information on any documents you submit for this job vacancy, such as your state application, resume, or educational transcripts. Confidential information that should be excluded or removed from these documents includes, but is not limited to, your Social Security Number, birth date, driver’s license number, examination results, LEAP status, marital status, and age. The job application packet checklist is not required to apply for this position. Failure to follow these instructions may result in your application not being considered for this position.   Survey:  Please take this 1-minute Caltrans Recruitment survey to tell us how you found out about this job!    https://www.surveymonkey.com/r/HMQ7LDR    https://youtu.be/oC9wlpQall   Equal Opportunity Employer  The State of California is an equal opportunity employer to all, regardless of age, ancestry, color, disability (mental and physical), exercising the right to family care and medical leave, gender, gender expression, gender identity, genetic information, marital status, medical condition, military or veteran status, national origin, political affiliation, race, religious creed, sex (includes pregnancy, childbirth, breastfeeding and related medical conditions), and sexual orientation.     It is an objective of the State of California to achieve a drug-free work place. Any applicant for state employment will be expected to behave in accordance with this objective because the use of illegal drugs is inconsistent with the law of the State, the rules governing Civil Service, and the special trust placed in public servants.  Closing Date/Time: 4/12/2024
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             Job Summary    Under the oversight and general supervision of the Senior Director of Maintenance & Operations, the Associate Director of Custodial & Moving Services oversees a comprehensive custodial and moving services program for the main and south campuses as well as other nearby campus properties consisting of more than 52 buildings comprised of more than six million square feet. Services are provided via a 24/7 operations schedule, serving thousands of students, faculty, staff, and visitors daily. Using independent judgment and professional expertise, the incumbent plans, organizes and directs the activities of the Custodial and Moving Services unit within Facilities Development & Operations. Services are wide-ranging and encompass routine and specialized custodial care, supports activities associated with moving departments and occupants within campus properties, and coordinates supporting services for special events and commencement activities.   As part of this role, the incumbent oversees and administers an assigned budget and plays a pivotal role in the development and execution of priorities as related to ensuring ongoing continuity of operations. This includes establishing strong relationships with campus clientele and driving forward a University first and customer focused approach to all work efforts. The incumbent has direct responsibility to plan, develop, implement, and oversee comprehensive service plans for all areas of responsibility including establishment of key performance metrics and quality controls. The incumbent also participates with other managers within the Maintenance & Operations Division to develop, establish, and implement strategic and operational plans and initiatives.   Key Responsibilities      Responsible for direct oversight of all custodial service operations and all moving services activities of the University   Develops and oversees implementation of a custodial service plans, preventive maintenance schedules, and service level standards for all buildings and areas of custodial care   Develops and implements a key performance metrics system including a measuring, tracking and reporting system to allow understanding of performance at both the building and work group level   Manages, assigns, coordinates, and oversees moving services and special event support services requests ensuring responsiveness based on a prioritized deployment model including standards for customer engagement   Collaborates with others in development of and leads implementation of a campus-wide furniture and equipment reuse program including maintaining an online inventory of items available for re-use and managing/tracking assets and disposition records   Oversees personnel management for over 100 employees including hiring, retention, performance evaluation, and corrective and/or disciplinary action working closely with the Business & Administrative Services unit and University Personnel   Establishes performance requirements including monitoring performance, coaching for improvement and development, and progressive discipline, where necessary   In collaboration with the Business & Administrative Services unit, monitors, tracks, and forecasts operating budgets making recommendations for adjustment where necessary   Ensures all chargeable services are recovered and ensures appropriate internal controls to confirm this is being done   Acts as a unit representative for custodial and moving services and initiates and maintains relationships with clients across the campus to advance work efforts   Plans, implements, and updates procedures for area of responsibility as related to disaster and emergency preparedness and building security/emergency procedures   Ensures unit compliance with all regulatory requirements of local, state and federal agencies having jurisdiction or authority over operational activities   Serves as a manager on duty responsible for off hours service calls and campus emergency response needs       Knowledge, Skills & Abilities      Knowledge of administrative and management techniques required to lead and oversee a comprehensive program inclusive of custodial maintenance and moving service   Knowledge of custodial maintenance planning and management principles including development and implementation of operational plans, preventative maintenance programs, and quality control, assurance and inspection programs   Knowledge, experience and ability to demonstrated to implement a strong customer service approach to work efforts, with a commitment to high ethical standards, while motivating staff in a demanding environment   Knowledge and understanding of public contracting requirements as needed to develop and analyze proposals and negotiate favorable business terms   Knowledge of and ability to assess, develop, implement, and evaluates procedures, plans, and policy from a strategic and operational perspective   Ability to work with mathematical concepts such as probability and statistical inference, to apply concepts such as fractions, percentages, rations, and proportions   Ability to define problems, collect data, establish facts, and draw valid conclusions and to interpret an extensive variety of technical instructions and deal with multiple abstract and concrete variables   Ability to communicate effectively and work harmoniously with a diverse group of individuals at all levels within and outside of the organization   Ability to lift up to 20 pounds occasionally   Ability to work evening and weekend hours in order to maintain presence with swing and graveyard shift staff   Ability to sustain exposure to dusty, noisy environments and inclement weather as necessary to carry out assigned duties and responsibilities   Ability to climb to a height up to twenty feet   Ability to drive to locations of work       Required Qualifications      Bachelor's degree in public administration, management, business or a related field OR which may be obtained through equivalent experience such as might be attained through five years of supervisory experience in custodial or operational services management, of which a minimum of three years is associated with progressively responsible experience   Four years of supervisory experience in scheduling, coordinating, and managing custodial operations, of which a minimum of two years are associated with progressively responsible management   Demonstrated experience leading and overseeing custodial and/or moving services and operations common to a large, complex organization   Supervisory experience in human resources and employee relations management   Demonstrated experience developing and implementing service plans including task development and resource assignment/management       License     A valid driver's license is required for this position. Out of state candidates selected for the position must obtain a State of California driver's license within 10 days of hire in accordance with the California Department of Motor Vehicles regulations.   Once hired the employee must successfully complete the Defensive Driver Training Program provided by the State of California for California State University campuses.   Preferred Qualifications      Bachelor's degree in public administration, management, business or a related field.   CCE certification through the International Sanitary Supply Association and/or GCMC certification through the International Janitorial Cleaning Services Association or equivalent certification   Supervisory experience within a collective bargaining and represented staff environment.   Experience managing custodial services for a demanding, large, and complex organization and environment.   Experience in operational services management of a State facility, College or University, or other multi-facility complex       Compensation    Classification: Administrator II Anticipated Hiring Range: $8,542/month - $10,700/month   CSU Salary Range: $4,583/month - $14,713/month   The final hiring salary will be commensurate with experience.  San José State University offers employees a comprehensive benefits package typically worth 30-35% of your base salary. For more information on programs available, please see the Employee Benefits Summary .   Application Procedure    Click Apply Now to complete the SJSU Online Employment Application and attach the following documents:     Resume   Letter of Interest     This position is open until filled.   Contact Information    University Personnel  jobs@sjsu.edu  408-924-2252   CSU Vaccination Policy    The CSU strongly recommends that all individuals who access any in-person program or activity (on- or off-campus) operated or controlled by the University follow COVID-19 vaccine recommendations adopted by the U.S. Centers for Disease Control and Prevention (CDC) and the California Department of Public Health (CDPH) applicable to their age, medical condition, and other relevant indications and comply with other safety measures established by each campus. The system wide policy can be found at https://calstate.policystat.com/policy/9779821/latest/ and questions may be sent to jobs@sjsu.edu .   Additional Information    Satisfactory completion of a background check (including a criminal records check) is required for employment. SJSU will issue a contingent offer of employment to the selected candidate, which may be rescinded if the background check reveals disqualifying information, and/or it is discovered that the candidate knowingly withheld or falsified information. Failure to satisfactorily complete the background check may affect the continued employment of a current CSU employee who was offered the position on a contingent basis.  The standard background check includes: criminal check, employment, and education verification. Depending on the position, a motor vehicle and/or credit check may be required. All background checks are conducted through the university's third-party vendor, Accurate Background. Some positions may also require fingerprinting. SJSU will pay all costs associated with this procedure. Evidence of required degree(s) or certification(s) will be required at time of hire.  SJSU IS NOT A SPONSORING AGENCY FOR STAFF OR MANAGEMENT POSITIONS. (e.g. H1-B VISAS)  All San José State University employees are considered mandated reporters under the California Child Abuse and Neglect Reporting Act and are required to comply with the requirements set forth in CSU Executive Order 1083 as a condition of employment. Incumbent is also required to promptly report any knowledge of a possible Title IX related incident to the Title IX Office or report any discrimination, harassment, and/or retaliation to the Office of Equal Opportunity.   Jeanne Clery Disclosure of Campus Security Policy and Crime Statistics Act and Campus Housing Fire Safety Notification:     Pursuant to the Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act, the Annual Security Report (ASR) is also now available for viewing at https://www.sjsu.edu/clery/docs/SJSU-Annual-Security-Report.pdf. The ASR contains the current security and safety-related policy statements, emergency preparedness and evacuation information, crime prevention and Sexual Assault prevention information, and information about drug and alcohol prevention programming. The ASR also contains statistics of Clery crimes for San José State University locations for the three most recent calendar years. A paper copy of the ASR is available upon request by contacting the Office of the Clery Director by phone at 408-924-1501 or by email at clerycompliance@sjsu.edu .   Pursuant to the Higher Education Opportunity Act, the Annual Fire Safety Report (AFSR) is also available for viewing at https://www.sjsu.edu/clery/docs/SJSU-Annual-Fire-Safety-Report.pdf . The purpose of this report is to disclose statistics for fires that occurred within SJSU on-campus housing facilities for the three most recent calendar years, and to distribute fire safety policies and procedures intended to promote safety on Campus. A paper copy of the AFSR is available upon request by contacting the Housing Office by phone at 408-795-5600 or by email at uhs-frontdesk@sjsu.edu .   Campus Security Authority - In accordance with the Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act (Clery Act) and CSU systemwide policy, this position is subject to ongoing review for designation as a Campus Security Authority. Individuals that are designated as Campus Security Authorities are required to immediately report Clery incidents to the institution and complete Clery Act training as determined by the university Clery Director.   Equal Employment Statement    San José State University (SJSU) is an Equal Opportunity/Affirmative Action employer committed to nondiscrimination on the basis of age, ancestry, citizenship status, color, creed, disability, ethnicity, gender, genetic information, marital status, medical condition, national origin, race, religion or lack thereof, sex, sexual orientation, transgender, or protected veteran status consistent with applicable federal and state laws. This policy applies to all SJSU students, faculty and staff programs and activities. Title IX of the Education Amendments of 1972, and certain other federal and state laws, prohibit discrimination on the basis of sex in all education programs and activities operated by the university (both on and off campus).  Advertised: Mar 26 2024 Pacific Daylight Time  Applications close:  Closing Date/Time:
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         Job Summary    Under the oversight and general supervision of the Senior Director of Maintenance & Operations, the Associate Director of Custodial & Moving Services oversees a comprehensive custodial and moving services program for the main and south campuses as well as other nearby campus properties consisting of more than 52 buildings comprised of more than six million square feet. Services are provided via a 24/7 operations schedule, serving thousands of students, faculty, staff, and visitors daily. Using independent judgment and professional expertise, the incumbent plans, organizes and directs the activities of the Custodial and Moving Services unit within Facilities Development & Operations. Services are wide-ranging and encompass routine and specialized custodial care, supports activities associated with moving departments and occupants within campus properties, and coordinates supporting services for special events and commencement activities.   As part of this role, the incumbent oversees and administers an assigned budget and plays a pivotal role in the development and execution of priorities as related to ensuring ongoing continuity of operations. This includes establishing strong relationships with campus clientele and driving forward a University first and customer focused approach to all work efforts. The incumbent has direct responsibility to plan, develop, implement, and oversee comprehensive service plans for all areas of responsibility including establishment of key performance metrics and quality controls. The incumbent also participates with other managers within the Maintenance & Operations Division to develop, establish, and implement strategic and operational plans and initiatives.   Key Responsibilities      Responsible for direct oversight of all custodial service operations and all moving services activities of the University   Develops and oversees implementation of a custodial service plans, preventive maintenance schedules, and service level standards for all buildings and areas of custodial care   Develops and implements a key performance metrics system including a measuring, tracking and reporting system to allow understanding of performance at both the building and work group level   Manages, assigns, coordinates, and oversees moving services and special event support services requests ensuring responsiveness based on a prioritized deployment model including standards for customer engagement   Collaborates with others in development of and leads implementation of a campus-wide furniture and equipment reuse program including maintaining an online inventory of items available for re-use and managing/tracking assets and disposition records   Oversees personnel management for over 100 employees including hiring, retention, performance evaluation, and corrective and/or disciplinary action working closely with the Business & Administrative Services unit and University Personnel   Establishes performance requirements including monitoring performance, coaching for improvement and development, and progressive discipline, where necessary   In collaboration with the Business & Administrative Services unit, monitors, tracks, and forecasts operating budgets making recommendations for adjustment where necessary   Ensures all chargeable services are recovered and ensures appropriate internal controls to confirm this is being done   Acts as a unit representative for custodial and moving services and initiates and maintains relationships with clients across the campus to advance work efforts   Plans, implements, and updates procedures for area of responsibility as related to disaster and emergency preparedness and building security/emergency procedures   Ensures unit compliance with all regulatory requirements of local, state and federal agencies having jurisdiction or authority over operational activities   Serves as a manager on duty responsible for off hours service calls and campus emergency response needs       Knowledge, Skills & Abilities      Knowledge of administrative and management techniques required to lead and oversee a comprehensive program inclusive of custodial maintenance and moving service   Knowledge of custodial maintenance planning and management principles including development and implementation of operational plans, preventative maintenance programs, and quality control, assurance and inspection programs   Knowledge, experience and ability to demonstrated to implement a strong customer service approach to work efforts, with a commitment to high ethical standards, while motivating staff in a demanding environment   Knowledge and understanding of public contracting requirements as needed to develop and analyze proposals and negotiate favorable business terms   Knowledge of and ability to assess, develop, implement, and evaluates procedures, plans, and policy from a strategic and operational perspective   Ability to work with mathematical concepts such as probability and statistical inference, to apply concepts such as fractions, percentages, rations, and proportions   Ability to define problems, collect data, establish facts, and draw valid conclusions and to interpret an extensive variety of technical instructions and deal with multiple abstract and concrete variables   Ability to communicate effectively and work harmoniously with a diverse group of individuals at all levels within and outside of the organization   Ability to lift up to 20 pounds occasionally   Ability to work evening and weekend hours in order to maintain presence with swing and graveyard shift staff   Ability to sustain exposure to dusty, noisy environments and inclement weather as necessary to carry out assigned duties and responsibilities   Ability to climb to a height up to twenty feet   Ability to drive to locations of work       Required Qualifications      Bachelor's degree in public administration, management, business or a related field OR which may be obtained through equivalent experience such as might be attained through five years of supervisory experience in custodial or operational services management, of which a minimum of three years is associated with progressively responsible experience   Four years of supervisory experience in scheduling, coordinating, and managing custodial operations, of which a minimum of two years are associated with progressively responsible management   Demonstrated experience leading and overseeing custodial and/or moving services and operations common to a large, complex organization   Supervisory experience in human resources and employee relations management   Demonstrated experience developing and implementing service plans including task development and resource assignment/management       License     A valid driver's license is required for this position. Out of state candidates selected for the position must obtain a State of California driver's license within 10 days of hire in accordance with the California Department of Motor Vehicles regulations.   Once hired the employee must successfully complete the Defensive Driver Training Program provided by the State of California for California State University campuses.   Preferred Qualifications      Bachelor's degree in public administration, management, business or a related field.   CCE certification through the International Sanitary Supply Association and/or GCMC certification through the International Janitorial Cleaning Services Association or equivalent certification   Supervisory experience within a collective bargaining and represented staff environment.   Experience managing custodial services for a demanding, large, and complex organization and environment.   Experience in operational services management of a State facility, College or University, or other multi-facility complex       Compensation    Classification: Administrator II Anticipated Hiring Range: $8,542/month - $10,700/month   CSU Salary Range: $4,583/month - $14,713/month   The final hiring salary will be commensurate with experience.  San José State University offers employees a comprehensive benefits package typically worth 30-35% of your base salary. For more information on programs available, please see the Employee Benefits Summary .   Application Procedure    Click Apply Now to complete the SJSU Online Employment Application and attach the following documents:     Resume   Letter of Interest     This position is open until filled.   Contact Information    University Personnel  jobs@sjsu.edu  408-924-2252   CSU Vaccination Policy    The CSU strongly recommends that all individuals who access any in-person program or activity (on- or off-campus) operated or controlled by the University follow COVID-19 vaccine recommendations adopted by the U.S. Centers for Disease Control and Prevention (CDC) and the California Department of Public Health (CDPH) applicable to their age, medical condition, and other relevant indications and comply with other safety measures established by each campus. The system wide policy can be found at https://calstate.policystat.com/policy/9779821/latest/ and questions may be sent to jobs@sjsu.edu .   Additional Information    Satisfactory completion of a background check (including a criminal records check) is required for employment. SJSU will issue a contingent offer of employment to the selected candidate, which may be rescinded if the background check reveals disqualifying information, and/or it is discovered that the candidate knowingly withheld or falsified information. Failure to satisfactorily complete the background check may affect the continued employment of a current CSU employee who was offered the position on a contingent basis.  The standard background check includes: criminal check, employment, and education verification. Depending on the position, a motor vehicle and/or credit check may be required. All background checks are conducted through the university's third-party vendor, Accurate Background. Some positions may also require fingerprinting. SJSU will pay all costs associated with this procedure. Evidence of required degree(s) or certification(s) will be required at time of hire.  SJSU IS NOT A SPONSORING AGENCY FOR STAFF OR MANAGEMENT POSITIONS. (e.g. H1-B VISAS)  All San José State University employees are considered mandated reporters under the California Child Abuse and Neglect Reporting Act and are required to comply with the requirements set forth in CSU Executive Order 1083 as a condition of employment. Incumbent is also required to promptly report any knowledge of a possible Title IX related incident to the Title IX Office or report any discrimination, harassment, and/or retaliation to the Office of Equal Opportunity.   Jeanne Clery Disclosure of Campus Security Policy and Crime Statistics Act and Campus Housing Fire Safety Notification:     Pursuant to the Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act, the Annual Security Report (ASR) is also now available for viewing at https://www.sjsu.edu/clery/docs/SJSU-Annual-Security-Report.pdf. The ASR contains the current security and safety-related policy statements, emergency preparedness and evacuation information, crime prevention and Sexual Assault prevention information, and information about drug and alcohol prevention programming. The ASR also contains statistics of Clery crimes for San José State University locations for the three most recent calendar years. A paper copy of the ASR is available upon request by contacting the Office of the Clery Director by phone at 408-924-1501 or by email at clerycompliance@sjsu.edu .   Pursuant to the Higher Education Opportunity Act, the Annual Fire Safety Report (AFSR) is also available for viewing at https://www.sjsu.edu/clery/docs/SJSU-Annual-Fire-Safety-Report.pdf . The purpose of this report is to disclose statistics for fires that occurred within SJSU on-campus housing facilities for the three most recent calendar years, and to distribute fire safety policies and procedures intended to promote safety on Campus. A paper copy of the AFSR is available upon request by contacting the Housing Office by phone at 408-795-5600 or by email at uhs-frontdesk@sjsu.edu .   Campus Security Authority - In accordance with the Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act (Clery Act) and CSU systemwide policy, this position is subject to ongoing review for designation as a Campus Security Authority. Individuals that are designated as Campus Security Authorities are required to immediately report Clery incidents to the institution and complete Clery Act training as determined by the university Clery Director.   Equal Employment Statement    San José State University (SJSU) is an Equal Opportunity/Affirmative Action employer committed to nondiscrimination on the basis of age, ancestry, citizenship status, color, creed, disability, ethnicity, gender, genetic information, marital status, medical condition, national origin, race, religion or lack thereof, sex, sexual orientation, transgender, or protected veteran status consistent with applicable federal and state laws. This policy applies to all SJSU students, faculty and staff programs and activities. Title IX of the Education Amendments of 1972, and certain other federal and state laws, prohibit discrimination on the basis of sex in all education programs and activities operated by the university (both on and off campus).  Advertised: Mar 26 2024 Pacific Daylight Time  Applications close:  Closing Date/Time:
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