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            Environmental Programs Manager (At-Will) (Open-Competitive)
        

        
            
            
                                            CITY OF EL SEGUNDO, CA
                                    
            
                            
                    El Segundo, California, United States
                
                    

        
            Description  This is an  Open-Competitive recruitment.   This recruitment is open on a continuous basis with the first review of applications on  Monday, February 26, 2024 at 5 p.m.      This recruitment requires that a cover letter addressing your professional environmental programs experience and resume be uploaded with the application to be considered complete. Applicants appearing best qualified based upon a review of the application materials will be invited to participate in an interview. Applications received after February 26 2024, may not be considered. Applicants are encouraged to apply immediately as this recruitment may close at any time.    Develops, manages, coordinates, and administers environmental sustainability programs, studies and initiatives in support of City initiatives and work plans; manages Residential and Commercial Solid Waste Collection/Recycling and Disposal Services, interacts with industrial /Wastewater treatment plant within/adjacent to the City regarding environmental issues and coordinates with Air Quality Management District (AQMD) regarding compliance to the rules/regulations, coordinates projects involving staff, project teams, consultants, and other parties; prepares Requests for Proposals (RFP’s), Staff Reports, program budgets and manages related contracts; and makes presentations and works with a variety of external representatives.     DISTINGUISHING CHARACTERISTICS:   This position will not provide services as it relates to preparing, analyzing or commenting on projects subject to the California Environmental Quality Act (CEQA) or National Environmental Policy Act and/or that will be reviewed by the Planning Commission, except for work and maintenance activities issues that are solely City projects and not related to private developments. If these limited projects are subject to Planning Commission review, then they shall not be submitted to the Environmental Committee for its review, comment or action.     SUPERVISION RECEIVED AND EXERCISED:  Receives direction from the Director of Public Works. May provide direct or technical and functional supervision to City staff and/or volunteers.   Essential Job Functions  Essential functions, as defined under the Americans with Disabilities Act, may include the following duties and responsibilities, knowledge, skills and other characteristics. This list of duties and responsibilities is ILLUSTRATIVE ONLY and is not a comprehensive listing of all functions and tasks performed by positions in this class.    The Environmental Programs Manager is competent in performing the below duties. Incumbents may not perform all the listed functions and/or may be required to perform additional or different functions from those below, to address business needs or changing business practices:      Characteristic Duties and Responsibilities:       Positions in this classification typically perform a full range of duties at a level of complexity represented by the following types of responsibilities:    • Develops, evaluates the feasibility of, and implements sustainability programs, studies or initiatives related to climate change planning and development, energy efficiency measures, water conservation programs, expansion of recycled water usage for parks and landscaping, stormwater quality, wastewater programs, electric vehicle charging stations; researches environmental issues and policies having regional and broader impacts and develops related work plans and manages related contracts;    Manages the City’s Solid Waste Collection/Recycling and Disposal Services; interacts with the CalRecycle and the City’s vendor to ensure CalRecycle rules, regulations, and requirements are adhered to and the City remains in good standing; represents the City in Los Angeles Regional Agency (LARA), develops RFP’s for selection of vendors for solid waste consulting and solid waste haulers; leads ;reviews all reports to CalRecycle, responds to complaints regarding trash haulers; maintains analytics for shredding events, bulk trash pick-ups, composting; and interacts with solid waste haulers for various city needs;    • Interacts with AQMD and all industrial facilities within the City as well as adjacent wastewater treatment plant to ensure that all the City and AQMD ‘s rules and regulations are adhered to; responds to any and all complaints regarding these facilities such as odor, gas emissions, noise, waste disposals and other complaints;    • Administers and monitors the City’s compliance with local, state, and federal regulations for the Underground Storage Tanks (UST) program for City fuel site, construction projects, and fuel testing operations. Maintains program records and prepares status and activity reports as required;    • Participates in developing and administering program and project budgets, including researching assumptions, practices, specifications, and requirements, and determining appropriate funding and expenditure levels for environmental programs;    • Researches and analyzes new sustainable best practices, pending legislation and recent Federal and State regulations for the City to enhance environmental participation; prepares letters and resolutions in support of regional, Statewide, and federal environmental policies;    • Researches and evaluates significance of factors, trends; conducts extensive data analyses to report upon project status and the overall direction of the City's environmental programs;    • Develops and facilitates community-wide events to raise awareness of climate change, pollution prevention, energy efficiency, water conservation, sustainable landscapes, healthy living, and other initiatives; leads or participates in environmental sustainability-related public information and outreach functions with residents, school representatives, business representatives, and other parties;    • Develops training workshops and makes presentations on environmental programs to outside organizations such as City associations, civic groups, regional agencies, partnership agencies, and other parties;    • Prepares and presents City Council staff reports, technical reports, and correspondence; and maintains City's webpage with resources, news items, events, notices, and links to relevant municipal programs;    • Serves as departmental or City representative in interdepartmental, community, regional, and professional meetings; coordinates information requests and provides status updates to the City Council and community; interacts with businesses and vendors regarding City's environmental policies and goals.    • Ensures the City's compliance with local, state and federal regulatory agencies as relates to environmental sustainability government codes and practices;    • Seeks, obtains, and administers grant funding for environmental projects and programs; prepares grant applications and performance reports;    • Works proactively and resourcefully to complete projects and assignments in a timely manner;    • Keeps the Public Works Director informed of projects, projected projects, problems, and opportunities of which the department head may not be aware.    • Provides customer service to applicants, participants and the general public; acts as an information source regarding assigned programs; provides feedback to direct user groups, staff and volunteers, as appropriate;    • Receives, researches and resolves complaints by program participants and the public; refers complainants to department head as appropriate;    • Attends City Council and Commission meetings as needed;    • Provides administrative support as needed;    • Regularly and predictably attends work; and    • Performs related duties as assigned.   Qualifications    KNOWLEDGE, SKILLS AND OTHER CHARACTERISTICS:    To perform this job successfully, an individual must be able to perform each essential function. The requirements listed below are representative of the knowledge, skill, and/or ability required.      Knowledge of:       • Principles, procedures, standards, practices, trends and information sources in the field of municipal solid waste management, wastewater, stormwater, and environmental programs and strategic planning;    • State, federal and local laws and regulations concerning solid waste management, wastewater, stormwater, and environmental programs;    • Principles of sustainability and community environmental protection strategies;    • Principles and practices of municipal administration, project management, policy development and evaluation, and contract and grant administration;    • Principles and techniques of budget development and administration;    • Effective business communications and proper English usage, syntax, grammar and punctuation;    • Reporting presentation techniques and principles of employee supervision and evaluation;    • Modern office practices, procedures, methods, and equipment;      Skill in:       • Analyzing problems, identifying alternative solutions, projecting consequences or of proposed actions and implementing recommendations in support of goals;    • Understanding, interpreting, and applying complex regulations, procedures, and guidelines;    • Exercising sound judgment and making decisions in accordance with established laws, regulations, ordinances, departmental policies and procedures;    • Leading, organizing, and coordinating projects, plans, studies, and contracts;    • Conducting complex research and analysis of laws, regulations, agreements, policies, and standards related to the City's environmental programs, services, and initiatives;    • Presenting data and concepts in a clear and concise manner;    • Organizing and prioritizing work to meet deadlines;    • Working under pressure, handling significant problems and tasks that arise simultaneously and/or unexpectedly;    • Supervising, motivating and evaluating staff and volunteers;    • Using personal computers and office related software;    • Skill understanding and following directions and instructions;    • Communicating effectively both orally and in writing;    • Appearing for work on time;    • Following directions from a supervisor;    • Understanding and following posted work rules and procedures;    • Accepting constructive criticism;    • Establishing and maintaining effective working relationships with those encountered in the course of the work; participating in selecting, training, supervision and evaluation of professional, technical/support staff and volunteers;    • May be required to work evenings and extended hours.      QUALIFICATIONS:     A combination of experience and training that would likely provide the required knowledge, skills and abilities may be qualifying. A typical way to obtain the knowledge and abilities would be:     Experience:   Five (5) years of responsible analytical and professional experience involving analysis, supervisory duties, report preparation, and administrative studies, is required, including two (2) years of recent experience specific to environmental programs.      Education:    Bachelor's degree from an accredited four-year college or university with a major in Environmental Affairs, Public Policy, Governmental Affairs, or a related field is required. A Master's degree in Public Administration or a related field is desirable.     License/Certificates:   Due to the performance of some field duties which requires the operation of a personal or City vehicle, valid and appropriate California driver's license and acceptable driving record are required.      Working Conditions:    Work is routinely performed in an office environment or program facility environment.   Supplemental Information    Disaster Service Worker:   In accordance with Government Code Section 3100, City of El Segundo employees, in the event of a disaster, are considered disaster service workers and may be asked to respond accordingly. The City of El Segundo is an Equal Opportunity Employer, committed to supporting Diversity, Equity, and Inclusion initiatives to build and sustain an environment that values diversity.   MANAGEMENT/ CONFIDENTIALEMPLOYEES (M&C)   Benefit Summary     PERS Retirement :  Miscellaneous employees - Tier I-2% @ 55 . Tier II-2%@60 for individuals employed by the City on or after 12/30/12 who are already PERS members.Tier I and II members pay 7% of PERS member share and 1% shall be employee-paid cost-sharing of the City's contribution under Gov. Code section 20516(a).Single highest year is coordinated with Social Security and Medicare.  PERS 2%@62 for new employees/members hired on or after 1/1/13.Three year average coordinated with Social Security and Medicare.Members pay 50% of normal cost (6.75%).  Safety employees (Battalion Chiefs) - 3% @ 55 for current employees and individuals hired by the City who are already PERS members.Single highest year. Employees pay a total of 12% towards retirement. 2.7%@5 7 for new employees/members hired on or after 1/1/13.Three year average final compensation.Members pay 50% of normal cost .   Social Security: The City matches employee’s Social Security contribution, which is 6.2% of your salary and is made on a pre-tax basis. The 2024 Social Security income cap is $168,600.  Medical -Monthly medical contribution of $1,750 ($932 for medical and $818 for flex dollars). Flex dollars may be used toward a medical premium and/or deferred compensation plan. Employees are responsible for paying any out-of-pocket balance of the medical plan premium through a pre-tax payroll deduction.  Deferred Compensation: Voluntary participation in Mission Sqaure 457 plan.  Dental & Vision :MetLife Dental and VSP vision benefits are provided.  Flex Plan :Section 125 Plan, allows for payment of employee-paid insurance, medical treatment, and dependent care expenses with pre-tax dollars.  Employee Assistance Program : Employees are eligible for the basic level of service.  Life Insurance :$50,000 term life policy provided by City; employee can purchase additional self and dependent coverage at group rates.  Long-Term Disability: In addition to basic LTD plan (662/3 % of first $9,750 after 60-day waiting period), City provides Executive LTD which pays 75% of first $12,000 of employee's salary less the amount of any other income, up to a total of $2,500.Applies to non job-related occurrences.90 day waiting period.  Holidays :11 fixed paid holidays plus one day of personal leave/floating holiday per year.Battalion Chiefs paid 156 hours.  Vacation Leave :96 hours (1-5 years); 120 hours (6 - 10 years); 144 hours (11 - 14 years): 200 hours after 14 years.Leave can be used after 6 months of service.Annual cash conversion option. Upon reaching "E" step, employees accrue vacation based on total years of public sector service.  Sick Leave :8 hours per month.  Administrative Leave: Mid-Management and Confidential positions shall recieveup to 56 hours per calendar yearupon reccommendation of the Department Director and approval of the City Manager.  Bereavement Leave: Three (3) working days (or 40 hours where travel is 500 miles or more) for qualifying incident.  Tuition Reimbursement :Up to $2,000/year for work-related college courses.  Cell Phone Stipend: City cell phone provided depending on position.  Educational Incentive Pay :Battalion Chief $1170.19/mo for Bachelor's, $1755.28 for Master's.  Certification Pay :$585.09 Chief Officer Cert Pay for Battalion Chiefs.  Other : Uniform Allowance ($40/mo) for Battalion Chiefs; Voluntary participation in Credit Union; Payroll Direct Deposit; Long-Term Care (premiums paid by employee).  1/14; 12/15; 8/19; 8/22; 24  Closing Date/Time: Continuous
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        Description  This is an  Open-Competitive recruitment.   This recruitment is open on a continuous basis with the first review of applications on  Monday, February 26, 2024 at 5 p.m.      This recruitment requires that a cover letter addressing your professional environmental programs experience and resume be uploaded with the application to be considered complete. Applicants appearing best qualified based upon a review of the application materials will be invited to participate in an interview. Applications received after February 26 2024, may not be considered. Applicants are encouraged to apply immediately as this recruitment may close at any time.    Develops, manages, coordinates, and administers environmental sustainability programs, studies and initiatives in support of City initiatives and work plans; manages Residential and Commercial Solid Waste Collection/Recycling and Disposal Services, interacts with industrial /Wastewater treatment plant within/adjacent to the City regarding environmental issues and coordinates with Air Quality Management District (AQMD) regarding compliance to the rules/regulations, coordinates projects involving staff, project teams, consultants, and other parties; prepares Requests for Proposals (RFP’s), Staff Reports, program budgets and manages related contracts; and makes presentations and works with a variety of external representatives.     DISTINGUISHING CHARACTERISTICS:   This position will not provide services as it relates to preparing, analyzing or commenting on projects subject to the California Environmental Quality Act (CEQA) or National Environmental Policy Act and/or that will be reviewed by the Planning Commission, except for work and maintenance activities issues that are solely City projects and not related to private developments. If these limited projects are subject to Planning Commission review, then they shall not be submitted to the Environmental Committee for its review, comment or action.     SUPERVISION RECEIVED AND EXERCISED:  Receives direction from the Director of Public Works. May provide direct or technical and functional supervision to City staff and/or volunteers.   Essential Job Functions  Essential functions, as defined under the Americans with Disabilities Act, may include the following duties and responsibilities, knowledge, skills and other characteristics. This list of duties and responsibilities is ILLUSTRATIVE ONLY and is not a comprehensive listing of all functions and tasks performed by positions in this class.    The Environmental Programs Manager is competent in performing the below duties. Incumbents may not perform all the listed functions and/or may be required to perform additional or different functions from those below, to address business needs or changing business practices:      Characteristic Duties and Responsibilities:       Positions in this classification typically perform a full range of duties at a level of complexity represented by the following types of responsibilities:    • Develops, evaluates the feasibility of, and implements sustainability programs, studies or initiatives related to climate change planning and development, energy efficiency measures, water conservation programs, expansion of recycled water usage for parks and landscaping, stormwater quality, wastewater programs, electric vehicle charging stations; researches environmental issues and policies having regional and broader impacts and develops related work plans and manages related contracts;    Manages the City’s Solid Waste Collection/Recycling and Disposal Services; interacts with the CalRecycle and the City’s vendor to ensure CalRecycle rules, regulations, and requirements are adhered to and the City remains in good standing; represents the City in Los Angeles Regional Agency (LARA), develops RFP’s for selection of vendors for solid waste consulting and solid waste haulers; leads ;reviews all reports to CalRecycle, responds to complaints regarding trash haulers; maintains analytics for shredding events, bulk trash pick-ups, composting; and interacts with solid waste haulers for various city needs;    • Interacts with AQMD and all industrial facilities within the City as well as adjacent wastewater treatment plant to ensure that all the City and AQMD ‘s rules and regulations are adhered to; responds to any and all complaints regarding these facilities such as odor, gas emissions, noise, waste disposals and other complaints;    • Administers and monitors the City’s compliance with local, state, and federal regulations for the Underground Storage Tanks (UST) program for City fuel site, construction projects, and fuel testing operations. Maintains program records and prepares status and activity reports as required;    • Participates in developing and administering program and project budgets, including researching assumptions, practices, specifications, and requirements, and determining appropriate funding and expenditure levels for environmental programs;    • Researches and analyzes new sustainable best practices, pending legislation and recent Federal and State regulations for the City to enhance environmental participation; prepares letters and resolutions in support of regional, Statewide, and federal environmental policies;    • Researches and evaluates significance of factors, trends; conducts extensive data analyses to report upon project status and the overall direction of the City's environmental programs;    • Develops and facilitates community-wide events to raise awareness of climate change, pollution prevention, energy efficiency, water conservation, sustainable landscapes, healthy living, and other initiatives; leads or participates in environmental sustainability-related public information and outreach functions with residents, school representatives, business representatives, and other parties;    • Develops training workshops and makes presentations on environmental programs to outside organizations such as City associations, civic groups, regional agencies, partnership agencies, and other parties;    • Prepares and presents City Council staff reports, technical reports, and correspondence; and maintains City's webpage with resources, news items, events, notices, and links to relevant municipal programs;    • Serves as departmental or City representative in interdepartmental, community, regional, and professional meetings; coordinates information requests and provides status updates to the City Council and community; interacts with businesses and vendors regarding City's environmental policies and goals.    • Ensures the City's compliance with local, state and federal regulatory agencies as relates to environmental sustainability government codes and practices;    • Seeks, obtains, and administers grant funding for environmental projects and programs; prepares grant applications and performance reports;    • Works proactively and resourcefully to complete projects and assignments in a timely manner;    • Keeps the Public Works Director informed of projects, projected projects, problems, and opportunities of which the department head may not be aware.    • Provides customer service to applicants, participants and the general public; acts as an information source regarding assigned programs; provides feedback to direct user groups, staff and volunteers, as appropriate;    • Receives, researches and resolves complaints by program participants and the public; refers complainants to department head as appropriate;    • Attends City Council and Commission meetings as needed;    • Provides administrative support as needed;    • Regularly and predictably attends work; and    • Performs related duties as assigned.   Qualifications    KNOWLEDGE, SKILLS AND OTHER CHARACTERISTICS:    To perform this job successfully, an individual must be able to perform each essential function. The requirements listed below are representative of the knowledge, skill, and/or ability required.      Knowledge of:       • Principles, procedures, standards, practices, trends and information sources in the field of municipal solid waste management, wastewater, stormwater, and environmental programs and strategic planning;    • State, federal and local laws and regulations concerning solid waste management, wastewater, stormwater, and environmental programs;    • Principles of sustainability and community environmental protection strategies;    • Principles and practices of municipal administration, project management, policy development and evaluation, and contract and grant administration;    • Principles and techniques of budget development and administration;    • Effective business communications and proper English usage, syntax, grammar and punctuation;    • Reporting presentation techniques and principles of employee supervision and evaluation;    • Modern office practices, procedures, methods, and equipment;      Skill in:       • Analyzing problems, identifying alternative solutions, projecting consequences or of proposed actions and implementing recommendations in support of goals;    • Understanding, interpreting, and applying complex regulations, procedures, and guidelines;    • Exercising sound judgment and making decisions in accordance with established laws, regulations, ordinances, departmental policies and procedures;    • Leading, organizing, and coordinating projects, plans, studies, and contracts;    • Conducting complex research and analysis of laws, regulations, agreements, policies, and standards related to the City's environmental programs, services, and initiatives;    • Presenting data and concepts in a clear and concise manner;    • Organizing and prioritizing work to meet deadlines;    • Working under pressure, handling significant problems and tasks that arise simultaneously and/or unexpectedly;    • Supervising, motivating and evaluating staff and volunteers;    • Using personal computers and office related software;    • Skill understanding and following directions and instructions;    • Communicating effectively both orally and in writing;    • Appearing for work on time;    • Following directions from a supervisor;    • Understanding and following posted work rules and procedures;    • Accepting constructive criticism;    • Establishing and maintaining effective working relationships with those encountered in the course of the work; participating in selecting, training, supervision and evaluation of professional, technical/support staff and volunteers;    • May be required to work evenings and extended hours.      QUALIFICATIONS:     A combination of experience and training that would likely provide the required knowledge, skills and abilities may be qualifying. A typical way to obtain the knowledge and abilities would be:     Experience:   Five (5) years of responsible analytical and professional experience involving analysis, supervisory duties, report preparation, and administrative studies, is required, including two (2) years of recent experience specific to environmental programs.      Education:    Bachelor's degree from an accredited four-year college or university with a major in Environmental Affairs, Public Policy, Governmental Affairs, or a related field is required. A Master's degree in Public Administration or a related field is desirable.     License/Certificates:   Due to the performance of some field duties which requires the operation of a personal or City vehicle, valid and appropriate California driver's license and acceptable driving record are required.      Working Conditions:    Work is routinely performed in an office environment or program facility environment.   Supplemental Information    Disaster Service Worker:   In accordance with Government Code Section 3100, City of El Segundo employees, in the event of a disaster, are considered disaster service workers and may be asked to respond accordingly. The City of El Segundo is an Equal Opportunity Employer, committed to supporting Diversity, Equity, and Inclusion initiatives to build and sustain an environment that values diversity.   MANAGEMENT/ CONFIDENTIALEMPLOYEES (M&C)   Benefit Summary     PERS Retirement :  Miscellaneous employees - Tier I-2% @ 55 . Tier II-2%@60 for individuals employed by the City on or after 12/30/12 who are already PERS members.Tier I and II members pay 7% of PERS member share and 1% shall be employee-paid cost-sharing of the City's contribution under Gov. Code section 20516(a).Single highest year is coordinated with Social Security and Medicare.  PERS 2%@62 for new employees/members hired on or after 1/1/13.Three year average coordinated with Social Security and Medicare.Members pay 50% of normal cost (6.75%).  Safety employees (Battalion Chiefs) - 3% @ 55 for current employees and individuals hired by the City who are already PERS members.Single highest year. Employees pay a total of 12% towards retirement. 2.7%@5 7 for new employees/members hired on or after 1/1/13.Three year average final compensation.Members pay 50% of normal cost .   Social Security: The City matches employee’s Social Security contribution, which is 6.2% of your salary and is made on a pre-tax basis. The 2024 Social Security income cap is $168,600.  Medical -Monthly medical contribution of $1,750 ($932 for medical and $818 for flex dollars). Flex dollars may be used toward a medical premium and/or deferred compensation plan. Employees are responsible for paying any out-of-pocket balance of the medical plan premium through a pre-tax payroll deduction.  Deferred Compensation: Voluntary participation in Mission Sqaure 457 plan.  Dental & Vision :MetLife Dental and VSP vision benefits are provided.  Flex Plan :Section 125 Plan, allows for payment of employee-paid insurance, medical treatment, and dependent care expenses with pre-tax dollars.  Employee Assistance Program : Employees are eligible for the basic level of service.  Life Insurance :$50,000 term life policy provided by City; employee can purchase additional self and dependent coverage at group rates.  Long-Term Disability: In addition to basic LTD plan (662/3 % of first $9,750 after 60-day waiting period), City provides Executive LTD which pays 75% of first $12,000 of employee's salary less the amount of any other income, up to a total of $2,500.Applies to non job-related occurrences.90 day waiting period.  Holidays :11 fixed paid holidays plus one day of personal leave/floating holiday per year.Battalion Chiefs paid 156 hours.  Vacation Leave :96 hours (1-5 years); 120 hours (6 - 10 years); 144 hours (11 - 14 years): 200 hours after 14 years.Leave can be used after 6 months of service.Annual cash conversion option. Upon reaching "E" step, employees accrue vacation based on total years of public sector service.  Sick Leave :8 hours per month.  Administrative Leave: Mid-Management and Confidential positions shall recieveup to 56 hours per calendar yearupon reccommendation of the Department Director and approval of the City Manager.  Bereavement Leave: Three (3) working days (or 40 hours where travel is 500 miles or more) for qualifying incident.  Tuition Reimbursement :Up to $2,000/year for work-related college courses.  Cell Phone Stipend: City cell phone provided depending on position.  Educational Incentive Pay :Battalion Chief $1170.19/mo for Bachelor's, $1755.28 for Master's.  Certification Pay :$585.09 Chief Officer Cert Pay for Battalion Chiefs.  Other : Uniform Allowance ($40/mo) for Battalion Chiefs; Voluntary participation in Credit Union; Payroll Direct Deposit; Long-Term Care (premiums paid by employee).  1/14; 12/15; 8/19; 8/22; 24  Closing Date/Time: Continuous
    

											
            
            
                [image: Clark County]
            
        

        
        
            SUSTAINABILITY AND CLIMATE PROGRAM MANAGER
        

        
            
            
                                            CLARK COUNTY, NV
                                    
            
                            
                    Clark County - Las Vegas, Nevada, United States
                
                    

        
            ABOUT THE POSITION  The Department of Environment and Sustainability is seeking qualified candidates for the Sustainability and Climate Program Manager position. This position leads the County’s efforts to help lead the implementation of the All-in Clark County Sustainability and Climate Action Plan and coordinates with other divisions, departments, and external agencies on regional sustainability and climate action - including but not limited to the All-In Home and Building Improvement Hub, electric vehicles and waste reduction. Supervises, coordinates and directs the work of professional and technical support staff; develops and manages community-wide sustainability programs and grants, supervises and coordinates special projects and provides highly responsible and complex technical and administrative support to the Deputy Director and/or Director of Department of Environment and Sustainability on sustainability and climate issues.  This examination will establish an Open Competitive Eligibility list to fill current and/or future vacancies that may occur within the next six (6) months or may be extended as needed by Human Resources.   Human Resources reserves the right to call only the most qualified applicants to the selection process.  This position is a management position and excluded from membership in the union.  MINIMUM REQUIREMENTS   Education and Experience:   Bachelor's Degree with major course work in Environmental Science, Environmental Engineering, Environmental Planning, or closely related field, AND five (5) years of full-time progressively responsible professional experience in sustainability and/or climate programs or closely related field, including two (2) years of administrative and/or supervisory experience. Equivalent combination of formal education and appropriate related experience may be considered. An advanced degree is desirable.   Qualifying education and experience must be clearly documented in the “Education” and “Work Experience” sections of the application. Do not substitute a resume for your application or write "see attached resume" on your application.     Working Conditions:  Attend meetings outside of normal working hours.    Background Investigation:  Employment is contingent upon successful completion of a background investigation. Periodically after employment background investigations may be conducted.    Pre-Employment Drug Testing:  Employment is contingent upon the results of a pre-employment drug examination.  EXAMPLES OF DUTIES  Assume management responsibility for the Office of Sustainability in the Department of Environment and Sustainability. Coordinates efforts with other divisions and departments and provides technical and overall project management support to all departments, municipal, regional, and state government, advocacy groups, non-profits, stakeholders, and the general public on sustainability issues, including but not limited to, clean and reliable energy, energy efficiency, climate vulnerability and resiliency , climate variability, solid waste reduction and recycling programs, smart buildings and development, sustainable transportation, and water conservation. Prepares, reviews, and evaluates greenhouse gas emissions inventories. Conceives, plans, develops and implements new, innovative or expanded sustainability, climate, and environmental programs. Creates and executes programmatic and project work plans and revises as appropriate to meet changing needs, requirements, and priorities. Identifies resources needed and assigns responsibilities to subordinate staff and cross functional project teams. Serves as a liaison between executive and department leadership, project team staff, and stakeholders. Resolves and/or escalates issues to department and executive leadership in a timely fashion. Recommends modifications to sustainability and climate programs, policies, and procedures. Plans, organizes, administers, supervises, reviews and evaluates the work of professional, technical and office support staff directly or through subordinate supervisors; provides for the selection, training, and professional development of staff. Develops, implements, reviews, and enforces standard operating procedures and standards for performance; assures the adherence of safe work practices and procedures. Provides guidance to departments by researching and interpreting Federal, State, and local laws and regulations and works to assure County-wide compliance. Continuously monitors available grants, manages the preparation of grant applications, and ensures administration per grant requirements. Continuously monitors and evaluates the efficiency and effectiveness of sustainability programs; develops outcome measurements for sustainability and climate initiatives. Evaluates complex environmental and technical aspects of projects, including County Capital Projects, audits and assessments for environmental sustainability and climate resilience, environmental regulatory requirements, and liability; review contractor and consultant work-products. Develops and reviews reports of findings, alternatives and recommendations; directs the maintenance of accurate records and files. Identifies potential environmental, climate resiliency and sustainability grants, manages the preparation of grant applications for County Commission approval; manages grant activities and reporting. Researches information, prepares presentations, and makes presentations to various educational, civic, business, government, and service groups; develops, promotes, and oversees funding/grant programs to support specialized activities. Works with County Public Information Office to increase community awareness on sustainability and climate efforts, and to promote, market and advertise County's efforts; maintains current information on the County's sustainability and climate website pages. Perform related duties as required.   OTHER DUTIES AND RESPONSIBILITIES:   May serve on advisory committees to further sustainability program activities. Participates in professional group meetings. Stays abreast of new trends and innovations in sustainability and climate programs and techniques. Uses standard office equipment, including a computer, in the course of the work; drives a motor vehicle or arranges for appropriate transportation in order to attend off-site meetings and inspect property sites.  PHYSICAL DEMANDS  Mobility to work in a typical office setting, use standard office equipment, and be capable of traveling to and from various locations in order to attend off-site meetings and visit various other sites; vision to read printed materials and a computer screen; and hearing and speech to communicate in person or over the telephone. Accommodation may be made for some of these physical demands for otherwise qualified individuals who require and request such accommodation.  Come Make a Difference and Join the Clark County Family where we offer a comprehensive benefits package that includes:   Flexible Schedules including 4/10 options   More Money in Your Pocket    100% Employer Paid Defined Benefit Retirement   No Social Security Deduction   No State Income Taxes      Two Employer Sponsored Health Plans Offered - Choice of PPO or EPO (hybrid of HMO)     Medical - Employer pays 90% of premium    Pharmacy Benefits (30, 90-day retail or mail order fills)   24/7 Telephone Advice Nurse - no employee cost   Teledoc, Doctoroo, and Dispatch Health       Retiree insurance - eligible after 5 years of service Dental Vision Life Insurance - Employer Paid AD&D - Employer Paid Long Term Disability - Employer Paid Generous Leave Accruals that include:    13Paid Holidays includinga Floating Birthday Holiday   Paid Vacation Leave   Paid Sick Leave   Holiday Leave    Other leave options    Catastrophic Leave   Parental Leave - Up to 90 days    Wide Variety of Voluntary Benefits that include    Guardian - Accident, Cancer, Critical Illness, Hospital Indemnity, and Short-Term Disability Insurance.   Trustmark - Permanent Life Insurance benefits and long-term care.   Sunlife Financial - Basic and Voluntary Life Insurance, AD&D, and long-term disability insurance   TASC - Flexible Spending Account - FSA & Dependent Day Care Debit Card Available   Morgan Stanley - Deferred Compensation Plan    Employee Assistance Program Onsite Fitness Center - $12/month*Benefits vary and are subject to change depending on assignment, hiring organization and bargaining unit.  Closing Date/Time: 4/23/2024 5:01 PM Pacific
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        ABOUT THE POSITION  The Department of Environment and Sustainability is seeking qualified candidates for the Sustainability and Climate Program Manager position. This position leads the County’s efforts to help lead the implementation of the All-in Clark County Sustainability and Climate Action Plan and coordinates with other divisions, departments, and external agencies on regional sustainability and climate action - including but not limited to the All-In Home and Building Improvement Hub, electric vehicles and waste reduction. Supervises, coordinates and directs the work of professional and technical support staff; develops and manages community-wide sustainability programs and grants, supervises and coordinates special projects and provides highly responsible and complex technical and administrative support to the Deputy Director and/or Director of Department of Environment and Sustainability on sustainability and climate issues.  This examination will establish an Open Competitive Eligibility list to fill current and/or future vacancies that may occur within the next six (6) months or may be extended as needed by Human Resources.   Human Resources reserves the right to call only the most qualified applicants to the selection process.  This position is a management position and excluded from membership in the union.  MINIMUM REQUIREMENTS   Education and Experience:   Bachelor's Degree with major course work in Environmental Science, Environmental Engineering, Environmental Planning, or closely related field, AND five (5) years of full-time progressively responsible professional experience in sustainability and/or climate programs or closely related field, including two (2) years of administrative and/or supervisory experience. Equivalent combination of formal education and appropriate related experience may be considered. An advanced degree is desirable.   Qualifying education and experience must be clearly documented in the “Education” and “Work Experience” sections of the application. Do not substitute a resume for your application or write "see attached resume" on your application.     Working Conditions:  Attend meetings outside of normal working hours.    Background Investigation:  Employment is contingent upon successful completion of a background investigation. Periodically after employment background investigations may be conducted.    Pre-Employment Drug Testing:  Employment is contingent upon the results of a pre-employment drug examination.  EXAMPLES OF DUTIES  Assume management responsibility for the Office of Sustainability in the Department of Environment and Sustainability. Coordinates efforts with other divisions and departments and provides technical and overall project management support to all departments, municipal, regional, and state government, advocacy groups, non-profits, stakeholders, and the general public on sustainability issues, including but not limited to, clean and reliable energy, energy efficiency, climate vulnerability and resiliency , climate variability, solid waste reduction and recycling programs, smart buildings and development, sustainable transportation, and water conservation. Prepares, reviews, and evaluates greenhouse gas emissions inventories. Conceives, plans, develops and implements new, innovative or expanded sustainability, climate, and environmental programs. Creates and executes programmatic and project work plans and revises as appropriate to meet changing needs, requirements, and priorities. Identifies resources needed and assigns responsibilities to subordinate staff and cross functional project teams. Serves as a liaison between executive and department leadership, project team staff, and stakeholders. Resolves and/or escalates issues to department and executive leadership in a timely fashion. Recommends modifications to sustainability and climate programs, policies, and procedures. Plans, organizes, administers, supervises, reviews and evaluates the work of professional, technical and office support staff directly or through subordinate supervisors; provides for the selection, training, and professional development of staff. Develops, implements, reviews, and enforces standard operating procedures and standards for performance; assures the adherence of safe work practices and procedures. Provides guidance to departments by researching and interpreting Federal, State, and local laws and regulations and works to assure County-wide compliance. Continuously monitors available grants, manages the preparation of grant applications, and ensures administration per grant requirements. Continuously monitors and evaluates the efficiency and effectiveness of sustainability programs; develops outcome measurements for sustainability and climate initiatives. Evaluates complex environmental and technical aspects of projects, including County Capital Projects, audits and assessments for environmental sustainability and climate resilience, environmental regulatory requirements, and liability; review contractor and consultant work-products. Develops and reviews reports of findings, alternatives and recommendations; directs the maintenance of accurate records and files. Identifies potential environmental, climate resiliency and sustainability grants, manages the preparation of grant applications for County Commission approval; manages grant activities and reporting. Researches information, prepares presentations, and makes presentations to various educational, civic, business, government, and service groups; develops, promotes, and oversees funding/grant programs to support specialized activities. Works with County Public Information Office to increase community awareness on sustainability and climate efforts, and to promote, market and advertise County's efforts; maintains current information on the County's sustainability and climate website pages. Perform related duties as required.   OTHER DUTIES AND RESPONSIBILITIES:   May serve on advisory committees to further sustainability program activities. Participates in professional group meetings. Stays abreast of new trends and innovations in sustainability and climate programs and techniques. Uses standard office equipment, including a computer, in the course of the work; drives a motor vehicle or arranges for appropriate transportation in order to attend off-site meetings and inspect property sites.  PHYSICAL DEMANDS  Mobility to work in a typical office setting, use standard office equipment, and be capable of traveling to and from various locations in order to attend off-site meetings and visit various other sites; vision to read printed materials and a computer screen; and hearing and speech to communicate in person or over the telephone. Accommodation may be made for some of these physical demands for otherwise qualified individuals who require and request such accommodation.  Come Make a Difference and Join the Clark County Family where we offer a comprehensive benefits package that includes:   Flexible Schedules including 4/10 options   More Money in Your Pocket    100% Employer Paid Defined Benefit Retirement   No Social Security Deduction   No State Income Taxes      Two Employer Sponsored Health Plans Offered - Choice of PPO or EPO (hybrid of HMO)     Medical - Employer pays 90% of premium    Pharmacy Benefits (30, 90-day retail or mail order fills)   24/7 Telephone Advice Nurse - no employee cost   Teledoc, Doctoroo, and Dispatch Health       Retiree insurance - eligible after 5 years of service Dental Vision Life Insurance - Employer Paid AD&D - Employer Paid Long Term Disability - Employer Paid Generous Leave Accruals that include:    13Paid Holidays includinga Floating Birthday Holiday   Paid Vacation Leave   Paid Sick Leave   Holiday Leave    Other leave options    Catastrophic Leave   Parental Leave - Up to 90 days    Wide Variety of Voluntary Benefits that include    Guardian - Accident, Cancer, Critical Illness, Hospital Indemnity, and Short-Term Disability Insurance.   Trustmark - Permanent Life Insurance benefits and long-term care.   Sunlife Financial - Basic and Voluntary Life Insurance, AD&D, and long-term disability insurance   TASC - Flexible Spending Account - FSA & Dependent Day Care Debit Card Available   Morgan Stanley - Deferred Compensation Plan    Employee Assistance Program Onsite Fitness Center - $12/month*Benefits vary and are subject to change depending on assignment, hiring organization and bargaining unit.  Closing Date/Time: 4/23/2024 5:01 PM Pacific
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             CLASSIFICATION TITLE:  Administrator I    UNION CODE:  M80    FT/PT:  Full-time     PAY PLAN:  12-month     WORKPLACE TYPE:  On-site (work in-person at business location)    ANTICIPATED HIRING RANGE:  $7,083 - $8,333     However, offer amount will be commensurate with candidate’s experience, education, skills, and training.      CSU CLASSIFICATION SALARY RANGE:  $3,750 - $11,146    PAY BASIS:  Monthly    BENEFITS:  CSUB offers a best-in-class benefit package for eligible employees that includes an array of medical plans, choice of dental plans, vision coverage, retirement participation in CalPERS, CSU tuition waiver, up to 24 vacation days per year, sick leave with unlimited accrual, 14 paid holidays per year and more! See our benefits website for additional information.    CANDIDATES ELIGIBLE TO APPLY:  Open to all qualified applicants    SPECIAL INSTRUCTIONS TO APPLICANT:      FOR PRIORITY CONSIDERATION , applications must be received by   February 29, 2024  ; however, the position will remain open until filled.    POSITION PURPOSE:  Under the administrative direction of the Associate Vice President of Capital and Facilities Management Services, the Energy & Sustainability Manager works to plan, manage, and execute a wide range of energy and sustainability projects across the campus and establish CSU, Bakersfield as a leader in the field of energy and sustainability within the CSU system and at the state, regional, and national levels.   The incumbent is responsible for leadership, innovation, and management necessary to plan, coordinate, and implement the university’s comprehensive sustainability and energy programs, including but not limited to renewable energy expansion, design, tracking, and maintenance of the campus Climate Action Plan and data collection methods, utilities (water, electricity, waste, gas) metering and chargeback program, and Recycling/Organics Programs. The incumbent oversees the Office of Sustainability & Energy Management and acts as the campus’ primary point of contact in energy, waste, and water conservation and reduction of Scope 1, 2, and 3 carbon emissions in compliance with California regulation and policies.    DUTIES & RESPONSIBILITIES:      Program Administration & Outreach       Develops existing and initiates new programs to establish and strengthen sustainability principles and practices across the campus and works to foster collaboration among the areas of teaching, research, campus operations, student life, and community service.   Collaborates and works with various administrators and departments including, but not limited to, the other departments within FMS, campus procurement, Academic Affairs and Students, to encourage and develop organizational, operational, and behavioral change and sustainable solutions.   Responsible for the creation, maintenance, updating, and implementation of the Campus Climate Action Plan and development of its data collection methods across the campus.   Promotes sustainability initiatives, projects, and programs on and off campus and communicates to all levels of the campus administration, faculty, staff and students, the goal and objectives of the Campus Climate Action Plan and progress toward refining and implementing sustainability aspects identified in the campus Master Plan.   Oversees the daily operation of the Office of Sustainability and Energy Management and provides support and subject- matter expertise to professional staff, student employees, volunteers, and/or consultants on programs and projects.   Supports sustainability programming initiated and developed by students, faculty, and staff members. Fosters new ideas and concepts for sustainability programming as feasible.   Manages various sustainability programs and events focused on energy conservation, alternative transportation, green office practices, student sustainability engagement and other sustainability focal areas including recruiting and managing funding and other resources, overseeing program implementation, and setting and evaluating achievement of program goals.   Assists in collaboration with FMS and other campus units to develop partnerships and other programming initiatives in the community beyond the campus and represents University’s sustainability programs to the public.   Directly develops, implements, and manages campus sustainability related projects and initiatives in the areas of energy and buildings, environmental quality, organics, purchasing, transportation, dining, waste and recycling, and water, while partnering with academic and administrative staff, auxiliary organizations, and Associates Students Inc.   Assists in the assembly of bid packages, writing requests for proposals (RFPs), and developing request for qualifications (RFQs) to execute projects on campus that support sustainability initiatives. Review bid packages and RFPs for projects on campus to ensure sustainability initiatives are considered in all projects and procurements.   Provides updates and presentations promoting CSU, Bakersfield’s sustainability programs to a variety of stakeholders, including students, faculty, staff, legislative representatives, and community groups.   Manage and lead the campus Recycling Program. Coordinate with Procurement and recycling contractor to make necessary adjustments to the program with the goal to reduce downstream collection. Create robust recycle education program for the students, staff, and faculty.       Committees, Professional Activities & Other Duties       Collaborates and works with campus sustainability committees and working groups, its affiliate working groups, and University Administrators and stakeholders in recommending campus sustainability goals and performance metrics. Ensures success in meeting CSU Bakersfield’s sustainability commitments and priorities and advances the sustainability goals of the University.   Serves as lead of campus committees or working groups focused on sustainability and energy or in support of various campus committees with sustainability and energy impact to the campus, as appropriate.   Attends professional meetings and conferences as appropriate; interfaces with other universities and external organizations to develop and enhance cooperative efforts.   Performs other duties as assigned or requested by the Associate Vice President of Facilities and Capital Projects.       Utility Consumption and Efficient Program Oversight       Provides oversight for the campus energy information system including collecting reports and coordinating database maintenance with database system.   Oversees and refines campus utilities chargeback process.   Develops and oversees the implementation of utility efficiency initiatives to move the campus toward their aggressive sustainability goals.   Establishes and maintains campus data collection to complete and submit annual air quality, waste, and other natural resource reports as appropriate.       Supervision and Staff Development       Provides leadership direction to assigned staff and student employees following federal, state, CSU, and campus laws, policies, procedures, and collective bargaining unit agreements.   Initiates corrective action and progressive discipline as needed. Ensures that policies and directions are interpreted, communicated, and implemented into daily activities within the unit.   Ensures compliance of employees with university established standards or procedures, practices, and/or policies, relevant laws, specific certifications, and collective bargaining agreements.   Develops programs and experiences designed to build morale and create a sense of team. Develops short-term and long-term goals for the staff, and appropriate and timely improvement plans with staff and managers.   Provides input on and performs performance evaluations.   Reviews and approves requests for vacation, sick leave, and other excused periods away from work for assigned staff.   Promotes and encourages an attitude of exemplary customer service and high integrity.       Public Relations & Grant Development       Assists with coordinating and/or supporting public relations for and communication of university sustainability programs and initiatives including working with campus and local news offices, giving public presentations, leading campus sustainability tours, web content development, newsletters and other publications, social media, and video design, and responding to inquiries.   Pursues grant funding to support campus sustainability efforts, programs, and initiatives from a variety of sources.       Program Evaluation, Reporting & Sustainability Research       Monitors and assesses the progress and effectiveness of sustainability programs, projects, and endeavors against university goals and objects, and convenes campus department to meet the goals and objectives of the Climate Action Plan and Master Plan.   Establishes goals and metrics to measure program performance, documents performance trends, and recommends and/or implements modifications and supplemental studies or initiatives to improve program effectiveness. Annually tracks and reports sustainability metrics.   Manages the university’s compliance with CSU Sustainability Policy, including annual reporting, planning updates and related coordination responsibilities associated with role of campus sustainability officer and energy manager.   Manages the university’s AASHE STARS reporting responsibilities including working across campus divisions to update STARS credits with current information on an ongoing basis, submitting completed reports to AASHE every 3 years, and annually submitting summaries.   Researches and pursues new partnerships and memberships in support of campus sustainability goals.   Researches and maintains working knowledge of best practices at peer institutions across the state and nation with regards to sustainability, energy, climate action and resilience.      REQUIRED QUALIFICATIONS:     EDUCATION & EXPERIENCE -  Bachelor’s degree from an accredited college or university in Business Administration, Sustainable Development, Environmental Sciences, Environmental Studies, Environmental/Energy Engineering, and Ecology or related field and five (5) or more years of experience working in the field of sustainability, carbon management or energy efficiency, which may include a combination of: Greenhouse Gas Emissions Inventorying, Const Benefit Analysis, Energy Audits and Analysis, Environmental Planning, Sustainability Program Development and Management, Alternative Transportation Initiatives, Etc.    LICENSES - Possession of a valid driver’s license or the ability to obtain by date of hire.    SKILLS, KNOWLEDGE & ABILITIES (SKA’s) -      Regular and reliable attendance is required.   Knowledge of methodologies, practices, and procedures associated with sustainability in higher education and general concepts of sustainability, awareness of the central issues and controversies in the discourse on sustainable development.   Knowledge of environmental and economic analysis, including the ability to perform cost benefit analysis.   Technical knowledge of sustainable practices in the areas of energy, water, waste streams, or operations.   Working knowledge of the principles of planning, management, and direction of a program.   Working knowledge of the principals of administrative, personnel, and fiscal management.   Fluency with the use of standard office equipment (computers, copiers, phones, fax) and computer software such as Microsoft Word, Excel, Outlook, and PowerPoint, and database management, including institutional database systems.   Strong leadership skills and ability to listen perceptively, convey awareness, interpret feedback, and synthesize information.   Ability to effectively communicate information in a clear and understandable manner, both verbally and in writing.   Demonstrated competence in understanding, interpreting, and communicating procedures, policies, information, ideas, and instructions.   Ability to set priorities to ensure project goals and objectives are obtained within timelines and budgets.   Ability to develop and manage an assigned budget.   Ability to apply and utilize various research methods and identify needed changes and improvements to program.   Ability to receive constructive feedback and consider new perspectives.   Ability to communicate, inform, and educate large or small audiences of diverse nature on issues related to area of expertise.   Ability to supervise and/or mentor professional staff and/or students.   Ability to interpret technical procedures or regulations, write reports, business correspondence, and procedure manuals.   Ability to define problems, collect, and analyze data with abstract and concrete variables, establish facts, draw valid conclusions and to interpret an extensive variety of technical instructions in mathematical or diagram form. Ability to project consequences of various alternative courses of action.   Demonstrated customer service experience requiring a very high level of diplomacy and professionalism.   Ability to use tact and diplomacy to effectively handle a broad range of high level and sensitive interpersonal situations with diverse personalities, and to respond appropriately to conflicts and problems.   Ability to initiate, establish, and foster communication and teamwork by maintaining a positive, cooperative, productive work atmosphere in the University with the ability to establish and maintain effective working relationships within a diverse population and with those from various cultural backgrounds.   Thorough knowledge of English grammar, spelling, and punctuation.   Ability to maintain a high degree of confidentiality.   Excellent organizational and time management skills with the ability to set own priorities to coordinate multiple assignments with fluctuating and time-sensitive deadlines.   Working knowledge of or ability to quickly learn University infrastructure.   Must be willing to travel and attend training programs off-site for occasional professional development.   Must be able to work occasional holidays and adjust working hours to meet special jobs. May be called back periodically to perform work as needed on an emergency basis.      PREFERRED QUALIFICATIONS:      Demonstrated skills in an institutional/educational environment utilizing a customer-oriented and service-centered attitude.   Certified Energy Management credential.   Master’s Degree in Business Administration, Sustainable Development, Environmental Sciences, Environmental Studies, Environmental/Energy Engineering, and Ecology.      PHYSICAL DEMANDS:  LIGHT WORK - involves mainly sitting, up to 25% standing or walking; lifting medium weight objects limited to 25 pounds. Work is performed in an office environment with standard office equipment.    ENVIRONMENTAL FACTORS:      Is exposed to marked changes in temperature and/or humidity   Is exposed to dust, fumes, gases, or radiation, microwave   Drives motorized equipment      SPECIAL CONDITIONS:     SCREENING:  Only those applicants possessing experience most directly related to the immediate needs of the office will be invited to appear before a Qualifications Appraisal Board for the purpose of appraising training, experience, and interest in the position .     BACKGROUND CHECK:  Satisfactory completion of a background check (including a criminal records check) is required for employment. CSU will make a conditional offer of employment, which may be rescinded if the background check reveals disqualifying information, and/or it is discovered that the candidate knowingly withheld or falsified information. Failure to satisfactorily complete the background check may affect the continued employment of a current CSU employee who was conditionally offered the position.    SENSITIVE POSITION:  Sensitive positions are designated by the CSU as requiring heightened scrutiny of individuals holding the position, based on potential for harm to children, concerns for the safety and security of the people, animals, or property, or heightened risk of financial loss to the CSU or individuals in the university community.    MANDATED REPORTER:   General : The person holding this position is considered a general mandated reporter under the California Child Abuse and Neglect Reporting Act and is required to comply with the requirements set forth in CSU Executive Order 1083, revised July 21, 2017.    CONFLICT OF INTEREST:  A “designated position” in the CSU’s Conflict of Interest Code. The successful candidate accepting this position is required to file Conflict of Interest forms subject to the regulations of the Fair Political Practices Commission.     GENERAL INFORMATION:  It is the policy of California State University, Bakersfield to hire only United States citizens and aliens lawfully authorized to work in the United States. All new employees will be required to present documentation verifying their right to accept employment. You will also be requested to present a social security card at the time of initial appointment in compliance with state payroll regulations. State regulations require that every state employee sign the Oath of Allegiance prior to commencing the duties of his/her State employment, except legally employed non-citizens. These individuals are required to sign the Declaration of Permission to Work.    EEO STATEMENT:  California State University, Bakersfield is committed to Equal Employment Opportunity. Applicants will be considered without regard to gender, race, age, color, religion, national origin, sexual orientation, genetic information, marital status, disability or covered veteran status.  Advertised: Feb 13 2023 Pacific Standard Time  Applications close:  Closing Date/Time:
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         CLASSIFICATION TITLE:  Administrator I    UNION CODE:  M80    FT/PT:  Full-time     PAY PLAN:  12-month     WORKPLACE TYPE:  On-site (work in-person at business location)    ANTICIPATED HIRING RANGE:  $7,083 - $8,333     However, offer amount will be commensurate with candidate’s experience, education, skills, and training.      CSU CLASSIFICATION SALARY RANGE:  $3,750 - $11,146    PAY BASIS:  Monthly    BENEFITS:  CSUB offers a best-in-class benefit package for eligible employees that includes an array of medical plans, choice of dental plans, vision coverage, retirement participation in CalPERS, CSU tuition waiver, up to 24 vacation days per year, sick leave with unlimited accrual, 14 paid holidays per year and more! See our benefits website for additional information.    CANDIDATES ELIGIBLE TO APPLY:  Open to all qualified applicants    SPECIAL INSTRUCTIONS TO APPLICANT:      FOR PRIORITY CONSIDERATION , applications must be received by   February 29, 2024  ; however, the position will remain open until filled.    POSITION PURPOSE:  Under the administrative direction of the Associate Vice President of Capital and Facilities Management Services, the Energy & Sustainability Manager works to plan, manage, and execute a wide range of energy and sustainability projects across the campus and establish CSU, Bakersfield as a leader in the field of energy and sustainability within the CSU system and at the state, regional, and national levels.   The incumbent is responsible for leadership, innovation, and management necessary to plan, coordinate, and implement the university’s comprehensive sustainability and energy programs, including but not limited to renewable energy expansion, design, tracking, and maintenance of the campus Climate Action Plan and data collection methods, utilities (water, electricity, waste, gas) metering and chargeback program, and Recycling/Organics Programs. The incumbent oversees the Office of Sustainability & Energy Management and acts as the campus’ primary point of contact in energy, waste, and water conservation and reduction of Scope 1, 2, and 3 carbon emissions in compliance with California regulation and policies.    DUTIES & RESPONSIBILITIES:      Program Administration & Outreach       Develops existing and initiates new programs to establish and strengthen sustainability principles and practices across the campus and works to foster collaboration among the areas of teaching, research, campus operations, student life, and community service.   Collaborates and works with various administrators and departments including, but not limited to, the other departments within FMS, campus procurement, Academic Affairs and Students, to encourage and develop organizational, operational, and behavioral change and sustainable solutions.   Responsible for the creation, maintenance, updating, and implementation of the Campus Climate Action Plan and development of its data collection methods across the campus.   Promotes sustainability initiatives, projects, and programs on and off campus and communicates to all levels of the campus administration, faculty, staff and students, the goal and objectives of the Campus Climate Action Plan and progress toward refining and implementing sustainability aspects identified in the campus Master Plan.   Oversees the daily operation of the Office of Sustainability and Energy Management and provides support and subject- matter expertise to professional staff, student employees, volunteers, and/or consultants on programs and projects.   Supports sustainability programming initiated and developed by students, faculty, and staff members. Fosters new ideas and concepts for sustainability programming as feasible.   Manages various sustainability programs and events focused on energy conservation, alternative transportation, green office practices, student sustainability engagement and other sustainability focal areas including recruiting and managing funding and other resources, overseeing program implementation, and setting and evaluating achievement of program goals.   Assists in collaboration with FMS and other campus units to develop partnerships and other programming initiatives in the community beyond the campus and represents University’s sustainability programs to the public.   Directly develops, implements, and manages campus sustainability related projects and initiatives in the areas of energy and buildings, environmental quality, organics, purchasing, transportation, dining, waste and recycling, and water, while partnering with academic and administrative staff, auxiliary organizations, and Associates Students Inc.   Assists in the assembly of bid packages, writing requests for proposals (RFPs), and developing request for qualifications (RFQs) to execute projects on campus that support sustainability initiatives. Review bid packages and RFPs for projects on campus to ensure sustainability initiatives are considered in all projects and procurements.   Provides updates and presentations promoting CSU, Bakersfield’s sustainability programs to a variety of stakeholders, including students, faculty, staff, legislative representatives, and community groups.   Manage and lead the campus Recycling Program. Coordinate with Procurement and recycling contractor to make necessary adjustments to the program with the goal to reduce downstream collection. Create robust recycle education program for the students, staff, and faculty.       Committees, Professional Activities & Other Duties       Collaborates and works with campus sustainability committees and working groups, its affiliate working groups, and University Administrators and stakeholders in recommending campus sustainability goals and performance metrics. Ensures success in meeting CSU Bakersfield’s sustainability commitments and priorities and advances the sustainability goals of the University.   Serves as lead of campus committees or working groups focused on sustainability and energy or in support of various campus committees with sustainability and energy impact to the campus, as appropriate.   Attends professional meetings and conferences as appropriate; interfaces with other universities and external organizations to develop and enhance cooperative efforts.   Performs other duties as assigned or requested by the Associate Vice President of Facilities and Capital Projects.       Utility Consumption and Efficient Program Oversight       Provides oversight for the campus energy information system including collecting reports and coordinating database maintenance with database system.   Oversees and refines campus utilities chargeback process.   Develops and oversees the implementation of utility efficiency initiatives to move the campus toward their aggressive sustainability goals.   Establishes and maintains campus data collection to complete and submit annual air quality, waste, and other natural resource reports as appropriate.       Supervision and Staff Development       Provides leadership direction to assigned staff and student employees following federal, state, CSU, and campus laws, policies, procedures, and collective bargaining unit agreements.   Initiates corrective action and progressive discipline as needed. Ensures that policies and directions are interpreted, communicated, and implemented into daily activities within the unit.   Ensures compliance of employees with university established standards or procedures, practices, and/or policies, relevant laws, specific certifications, and collective bargaining agreements.   Develops programs and experiences designed to build morale and create a sense of team. Develops short-term and long-term goals for the staff, and appropriate and timely improvement plans with staff and managers.   Provides input on and performs performance evaluations.   Reviews and approves requests for vacation, sick leave, and other excused periods away from work for assigned staff.   Promotes and encourages an attitude of exemplary customer service and high integrity.       Public Relations & Grant Development       Assists with coordinating and/or supporting public relations for and communication of university sustainability programs and initiatives including working with campus and local news offices, giving public presentations, leading campus sustainability tours, web content development, newsletters and other publications, social media, and video design, and responding to inquiries.   Pursues grant funding to support campus sustainability efforts, programs, and initiatives from a variety of sources.       Program Evaluation, Reporting & Sustainability Research       Monitors and assesses the progress and effectiveness of sustainability programs, projects, and endeavors against university goals and objects, and convenes campus department to meet the goals and objectives of the Climate Action Plan and Master Plan.   Establishes goals and metrics to measure program performance, documents performance trends, and recommends and/or implements modifications and supplemental studies or initiatives to improve program effectiveness. Annually tracks and reports sustainability metrics.   Manages the university’s compliance with CSU Sustainability Policy, including annual reporting, planning updates and related coordination responsibilities associated with role of campus sustainability officer and energy manager.   Manages the university’s AASHE STARS reporting responsibilities including working across campus divisions to update STARS credits with current information on an ongoing basis, submitting completed reports to AASHE every 3 years, and annually submitting summaries.   Researches and pursues new partnerships and memberships in support of campus sustainability goals.   Researches and maintains working knowledge of best practices at peer institutions across the state and nation with regards to sustainability, energy, climate action and resilience.      REQUIRED QUALIFICATIONS:     EDUCATION & EXPERIENCE -  Bachelor’s degree from an accredited college or university in Business Administration, Sustainable Development, Environmental Sciences, Environmental Studies, Environmental/Energy Engineering, and Ecology or related field and five (5) or more years of experience working in the field of sustainability, carbon management or energy efficiency, which may include a combination of: Greenhouse Gas Emissions Inventorying, Const Benefit Analysis, Energy Audits and Analysis, Environmental Planning, Sustainability Program Development and Management, Alternative Transportation Initiatives, Etc.    LICENSES - Possession of a valid driver’s license or the ability to obtain by date of hire.    SKILLS, KNOWLEDGE & ABILITIES (SKA’s) -      Regular and reliable attendance is required.   Knowledge of methodologies, practices, and procedures associated with sustainability in higher education and general concepts of sustainability, awareness of the central issues and controversies in the discourse on sustainable development.   Knowledge of environmental and economic analysis, including the ability to perform cost benefit analysis.   Technical knowledge of sustainable practices in the areas of energy, water, waste streams, or operations.   Working knowledge of the principles of planning, management, and direction of a program.   Working knowledge of the principals of administrative, personnel, and fiscal management.   Fluency with the use of standard office equipment (computers, copiers, phones, fax) and computer software such as Microsoft Word, Excel, Outlook, and PowerPoint, and database management, including institutional database systems.   Strong leadership skills and ability to listen perceptively, convey awareness, interpret feedback, and synthesize information.   Ability to effectively communicate information in a clear and understandable manner, both verbally and in writing.   Demonstrated competence in understanding, interpreting, and communicating procedures, policies, information, ideas, and instructions.   Ability to set priorities to ensure project goals and objectives are obtained within timelines and budgets.   Ability to develop and manage an assigned budget.   Ability to apply and utilize various research methods and identify needed changes and improvements to program.   Ability to receive constructive feedback and consider new perspectives.   Ability to communicate, inform, and educate large or small audiences of diverse nature on issues related to area of expertise.   Ability to supervise and/or mentor professional staff and/or students.   Ability to interpret technical procedures or regulations, write reports, business correspondence, and procedure manuals.   Ability to define problems, collect, and analyze data with abstract and concrete variables, establish facts, draw valid conclusions and to interpret an extensive variety of technical instructions in mathematical or diagram form. Ability to project consequences of various alternative courses of action.   Demonstrated customer service experience requiring a very high level of diplomacy and professionalism.   Ability to use tact and diplomacy to effectively handle a broad range of high level and sensitive interpersonal situations with diverse personalities, and to respond appropriately to conflicts and problems.   Ability to initiate, establish, and foster communication and teamwork by maintaining a positive, cooperative, productive work atmosphere in the University with the ability to establish and maintain effective working relationships within a diverse population and with those from various cultural backgrounds.   Thorough knowledge of English grammar, spelling, and punctuation.   Ability to maintain a high degree of confidentiality.   Excellent organizational and time management skills with the ability to set own priorities to coordinate multiple assignments with fluctuating and time-sensitive deadlines.   Working knowledge of or ability to quickly learn University infrastructure.   Must be willing to travel and attend training programs off-site for occasional professional development.   Must be able to work occasional holidays and adjust working hours to meet special jobs. May be called back periodically to perform work as needed on an emergency basis.      PREFERRED QUALIFICATIONS:      Demonstrated skills in an institutional/educational environment utilizing a customer-oriented and service-centered attitude.   Certified Energy Management credential.   Master’s Degree in Business Administration, Sustainable Development, Environmental Sciences, Environmental Studies, Environmental/Energy Engineering, and Ecology.      PHYSICAL DEMANDS:  LIGHT WORK - involves mainly sitting, up to 25% standing or walking; lifting medium weight objects limited to 25 pounds. Work is performed in an office environment with standard office equipment.    ENVIRONMENTAL FACTORS:      Is exposed to marked changes in temperature and/or humidity   Is exposed to dust, fumes, gases, or radiation, microwave   Drives motorized equipment      SPECIAL CONDITIONS:     SCREENING:  Only those applicants possessing experience most directly related to the immediate needs of the office will be invited to appear before a Qualifications Appraisal Board for the purpose of appraising training, experience, and interest in the position .     BACKGROUND CHECK:  Satisfactory completion of a background check (including a criminal records check) is required for employment. CSU will make a conditional offer of employment, which may be rescinded if the background check reveals disqualifying information, and/or it is discovered that the candidate knowingly withheld or falsified information. Failure to satisfactorily complete the background check may affect the continued employment of a current CSU employee who was conditionally offered the position.    SENSITIVE POSITION:  Sensitive positions are designated by the CSU as requiring heightened scrutiny of individuals holding the position, based on potential for harm to children, concerns for the safety and security of the people, animals, or property, or heightened risk of financial loss to the CSU or individuals in the university community.    MANDATED REPORTER:   General : The person holding this position is considered a general mandated reporter under the California Child Abuse and Neglect Reporting Act and is required to comply with the requirements set forth in CSU Executive Order 1083, revised July 21, 2017.    CONFLICT OF INTEREST:  A “designated position” in the CSU’s Conflict of Interest Code. The successful candidate accepting this position is required to file Conflict of Interest forms subject to the regulations of the Fair Political Practices Commission.     GENERAL INFORMATION:  It is the policy of California State University, Bakersfield to hire only United States citizens and aliens lawfully authorized to work in the United States. All new employees will be required to present documentation verifying their right to accept employment. You will also be requested to present a social security card at the time of initial appointment in compliance with state payroll regulations. State regulations require that every state employee sign the Oath of Allegiance prior to commencing the duties of his/her State employment, except legally employed non-citizens. These individuals are required to sign the Declaration of Permission to Work.    EEO STATEMENT:  California State University, Bakersfield is committed to Equal Employment Opportunity. Applicants will be considered without regard to gender, race, age, color, religion, national origin, sexual orientation, genetic information, marital status, disability or covered veteran status.  Advertised: Feb 13 2023 Pacific Standard Time  Applications close:  Closing Date/Time:
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            Climate Action - Workforce & Contractor Equity Policy Manager (Coordinator III)
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            The Position   J  ob Appointment:  Regular, Full time   Work Schedule:  Monday - Friday, 8am-5pm. Alternate schedule may be available.   Work Location:  Hybrid. In-person work to be conducted at The Vanport Building located at 1810 SW 5th Avenue. Remote work must be performed within Oregon or Washington. For more information, click here .    Benefits:  Please check our benefit tab for an overview of benefit for this position     Language Pay Differential:   City of Portland employees who speak one or more languages in addition to English, may be eligible to receive a “language pay differential.” This is compensation for qualifying multilingual City employees who use their language skill to assist the community. More about the language pay differential can be found here .     Application Material:  Please click APPLY to submit your application via the City of Portland’s online portal. You will need to attach a cover letter and resume.      About the Position:  The Portland Clean Energy Community Benefits Fund (PCEF) team at the Bureau of Planning and Sustainability (BPS) is seeking a Climate Action - Workforce and Contractor Equity Policy Manager (Coordinator III) to join the PCEF team to lead the program’s workforce and contractor equity (WCE) initiatives and strategies promoting the diversification and growth of climate-action focused workers and contractors prioritizing people of color, people with disabilities, women, and others historically marginalized in the workplace (i.e., PCEF priority populations). This position will serve on PCEF’s leadership team providing workforce and contractor development expertise to inform PCEF’s >$1 billion investments over the next five years through data, research, stakeholder engagement and community feedback.   The development of a diverse and well-trained workforce and contractor pool to reduce and sequester greenhouse gas emissions is central to PCEF’s mission. As PCEF continues to grow, diversify its investments, and invest in community-based organizations, government, and the private sector, it is essential that PCEF effectively coordinate and collaborate with partners to promote job training, pre-apprenticeship programs, apprenticeship programs, and contractor development efforts that focuses on PCEF priority populations. Partners include, but are not limited to government, community-based organizations, labor unions, apprenticeship programs, culturally-specific chambers of commerce, and others.     This position will supervise a team of two and will be responsible for overseeing the implementation of PCEF’s WCE strategy in the recently adopted Climate Investment Plan in collaboration with the PCEF High Roads Advisory Counci l . Additionally, the position will make targeted recommendations to program leadership to advance WCE in the climate action sector.       As the Climate Action - Workforce and Contractor Equity Policy Manager, you will:         Oversee the development and implementation of PCEF’s WCE strategy , including monitoring progress, refining approaches, and addressing challenges.     Guide development of data systems, reporting, and analytics  to support the monitoring, evaluation, and refinement of PCEF’s WCE strategy alongside the PCEF data analyst.     Collaborate with and develop close working relationships  with relevant government, community-based organizations, labor unions, apprenticeship programs, culturally-specific chambers of commerce, organizations serving people of color and women-owned contractors, and others to support shared workforce and contractor diversity goals.     Manage the relevant stakeholder bodies  including the PCEF High Roads Advisory Council to evaluate program data and provide regular input and feedback to promote systems, policy, and structural changes that advance PCEF’s WCE objectives.     Ensure alignment of WCE strategy implementation  with the PCEF’s project implementation team to facilitate compliance and appropriate deployment of reporting systems by contractors and grantees.     Maintain a practice of community engagement  that is rooted in equitable outcomes, community-led models and community-driven priorities.     Plan, direct, and evaluate the performance  of at least one staff member, providing clear performance requirements and personal development targets.     Support the development of project-specific WCE plans ;     Promote continuous team learning  towards ensuring equitable workforce and contractor outcomes.     Represent PCEF in external forums  focused on advancing workforce and contractor equity in the climate action sector. Includes delivering presentations, developing case-studies and reports to share program design successes and lessons learned with colleagues and partners.     Ideal Candidate Profile:         Engaged with the Community and Collaborative:  An outgoing professional who values partnership and stakeholder relationships. Develops and supports relationships to get things done. Passion for working with teams and problem solving.     Invested in Diversity, Equity, and Inclusion (DEI):  Use DEI concepts, tools, and strategies to guide and inform your work. Experience with inclusive, respectful, and culturally responsive settings and values.     Analytical and critical thinker:  Able to critically analyze and evaluate data. Capable of challenging preconceived notions, problem-solving and guiding the development and implementation of data-driven strategies to promote workforce and contractor equity. Able to translate insights into actionable recommendations for program improvement.     Effective Communicator:  A skilled communicator who excels in articulating complex concepts clearly and persuasively, fostering open dialogue and collaboration among diverse stakeholders. Proficient in representing PCEF in external forums, delivering presentations, and sharing insights to advance workforce and contractor equity goals.       Virtual Zoom Meet & Greet Opportunities     Come meet the hiring managers and the senior recruiter! We'll be talking about the position duties and responsibilities, a day in the life, review of the announcement, best practices on how to apply, and answer questions you may have about the position.     Wednesday, March 20, 2024 at 12:00PM PST     Join Zoom Meeting : https://us06web.zoom.us/j/83467659648   Meeting ID: 834 6765 9648   To view the recording for this information session, please visit: https://youtu.be/oKYUJDi9oa0     About the Portland Clean Energy Community Benefits Fund  As a first-in-the-nation community-led climate fund, PCEF’s mission is to fulfill a vision that builds resilience and quality jobs with proactive steps to fight climate change while advancing racial and social justice. PCEF will rely on this position’s high level of management experience, knowledge of climate change, and communication skills to help ensure the success of all PCEF programs.   For more information on this innovative program, please visit the PCEF website .     About the Bureau:    The Portland Bureau of Planning and Sustainability develops creative and practical solutions enhance Portland's livability, preserve distinctive places and plan for a resilient future. We are committed to advancing equity as a means of achieving prosperous, healthy, resilient communities. In collaboration with community partners, we provide leadership in planning, climate/sustainability, and community technology. The Planning programs include comprehensive land use, neighborhood, economic, historic and environmental planning, and urban design. The Climate and Sustainability programs includes policy to address climate change and technical services to advance green building and a just transition to clean energy, waste prevention, composting and recycling, and administration of the Portland Clean Energy Community Benefits Fund. The Community Technology programs include regulation of private franchise utilities, administration of the Mt. Hood Cable Regulatory Commission, digital equity and inclusion policy and projects, and Smart Cities PDX.   https://www.portland.gov/bps   BPS values a diverse workforce and seeks ways to promote equity and inclusion within the organization. We encourage candidates with knowledge, ability and experience working with abroad range of individuals and diverse communities to apply. Although not required, BPS encourages candidates that can fluently speak more than one language to include that information in your resume. BPS offers an excellent benefits package, flexible work schedules and support for training and skills development in a positive, engaging, and creative work environment.   Studies have shown that women, non-binary people, and Black, Indigenous, and other people of color are less likely to apply for jobs unless they meet all the qualifications listed. BPS considers lived experience and transferrable skills as qualifying unless an item is labeled as required. We are most interested in finding the best candidates for the job, and that candidate may be one who comes from a less traditional background. We encourage you to apply.      Questions?       Jaclyn Snyder, Senior Recruiter      Bureau of Human Resources    Jaclyn.Snyder@portlandoregon.gov   To Qualify    The following minimum qualifications are required for this position:         Experience   leading and implementing equity strategies within the context of workforce development or contractor development.   Knowledge  and understanding of the issues surrounding workforce development and/or contractor development.   Experience  effectively collaborating with labor unions, apprenticeship programs, and organizations promoting people of color and/or women-owned businesses.   Knowledge of  data systems, reporting tools, and analytics methods to support monitoring, evaluation, and refinement ofworkforce and contractor equity strategies.   Experience  effectively managing stakeholder relationships, collaborating with diverse partners, and facilitating community engagement activities.   Ability to  ability to interpret data, identify trends, and make data-driven recommendations.     Although not required, the following is a preferred qualification:     Knowledge and understanding of issues facing commercial, residential, union and non-union sectors in regards to workforce development and contractor development.     The Recruitment Process    STEP 1: Apply online between March 11    , 2024 - April 1, 2024      Required Application Materials:       Resume    Cover Letter    Answer to three (3) Supplemental Questions (click on the Questions tab to preview the questions)       Optional Application Materials:      Veteran documents to request for Veteran Preference (ex, DD214-Member 4, VA Benefit Letter, etc.)      Application Tips:       Your cover letter should include details describing your education, training and/or experience, and where obtained, which clearly reflects your qualifications for each of the numbered items in the "To Qualify" section of this announcement.    Your resume should support the details described in your cover letter.       Salary Range/Equity Pay Analysis      :   Please note per the Oregon State Pay Equity Law your salary is determined based on the experience and education listed in your resume/application. It is strongly encouraged to include any transferable experience (paid or unpaid regardless of how recent) to ensure your offer is reflective of all directly related and equivalent experience.       Do not attach   materials not requested.        All completed applications for this position must be submitted no later than on the closing date and time of this recruitment.     All applications must be submitted via the City's online application process. E-mailed and/or faxed applications will not be accepted.         Step 2: Minimum Qualification Evaluation: Week of April 1, 2024       An evaluation of each applicant's training and paid and unpaid experience, as demonstrated in their resume and cover letter, weighted 100%.    Your resume and cover letter will be the basis for our evaluation of your qualifications for this position. Incomplete or inappropriate information may result in disqualification.    You have 14 days from the notice of the minimum qualification evaluation results to let us know if you like to review and discuss your evaluation result. Please read the City of Portland Administrative Rule 3.01 for complete information.    Additional evaluation may be required prior to establishment of the eligible list and/or final selection.      Step 3: Establishment of Eligible List:    Week of April 8, 2024      Candidates who meet the minimum qualifications will be placed on the equally ranked eligible list.      Step 4: Selection (Interview): Late April         Hiring bureau will review and select candidates to interview.    Please note, the selection process may take up to 90 days from the notification of being placed on the eligible list.      Step 5: Offer of Employment:    May      Step 6: Start Date:    June      A start date will be determined after all conditions of employment have been met.        *Timeline is approximate and subject to change*     Additional Information   Click here    for additional information regarding the following:        Veteran Preference    ADA, Pregnancy, and Religious Accommodations    Work Status    Equal Employment Opportunity         A Career with the City of Portland offers many Employee Benefits   We offer a comprehensive benefits package, including but not limited to    Health Care (Medical, Vision and Dental)   Carrot Fertility   Wellness Benefits   Life Insurance   Short- and Long-term disability coverage to eligible employees and their families.    Employee Assistance Plan   Flexible Spending Accounts   Retirement   Oregon Public Employees Retirement System (PERS), including contributions to the PERS IAP plan paid by employer    Family Medical Leave   City Paid Parental Leave   AND SO MANY MORE!   Benefits may vary depending on bargaining unit and employment status. Click here to review the many different benefits the City of Portland offers .  Closing Date/Time: 4/1/2024 11:59 PM Pacific
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        The Position   J  ob Appointment:  Regular, Full time   Work Schedule:  Monday - Friday, 8am-5pm. Alternate schedule may be available.   Work Location:  Hybrid. In-person work to be conducted at The Vanport Building located at 1810 SW 5th Avenue. Remote work must be performed within Oregon or Washington. For more information, click here .    Benefits:  Please check our benefit tab for an overview of benefit for this position     Language Pay Differential:   City of Portland employees who speak one or more languages in addition to English, may be eligible to receive a “language pay differential.” This is compensation for qualifying multilingual City employees who use their language skill to assist the community. More about the language pay differential can be found here .     Application Material:  Please click APPLY to submit your application via the City of Portland’s online portal. You will need to attach a cover letter and resume.      About the Position:  The Portland Clean Energy Community Benefits Fund (PCEF) team at the Bureau of Planning and Sustainability (BPS) is seeking a Climate Action - Workforce and Contractor Equity Policy Manager (Coordinator III) to join the PCEF team to lead the program’s workforce and contractor equity (WCE) initiatives and strategies promoting the diversification and growth of climate-action focused workers and contractors prioritizing people of color, people with disabilities, women, and others historically marginalized in the workplace (i.e., PCEF priority populations). This position will serve on PCEF’s leadership team providing workforce and contractor development expertise to inform PCEF’s >$1 billion investments over the next five years through data, research, stakeholder engagement and community feedback.   The development of a diverse and well-trained workforce and contractor pool to reduce and sequester greenhouse gas emissions is central to PCEF’s mission. As PCEF continues to grow, diversify its investments, and invest in community-based organizations, government, and the private sector, it is essential that PCEF effectively coordinate and collaborate with partners to promote job training, pre-apprenticeship programs, apprenticeship programs, and contractor development efforts that focuses on PCEF priority populations. Partners include, but are not limited to government, community-based organizations, labor unions, apprenticeship programs, culturally-specific chambers of commerce, and others.     This position will supervise a team of two and will be responsible for overseeing the implementation of PCEF’s WCE strategy in the recently adopted Climate Investment Plan in collaboration with the PCEF High Roads Advisory Counci l . Additionally, the position will make targeted recommendations to program leadership to advance WCE in the climate action sector.       As the Climate Action - Workforce and Contractor Equity Policy Manager, you will:         Oversee the development and implementation of PCEF’s WCE strategy , including monitoring progress, refining approaches, and addressing challenges.     Guide development of data systems, reporting, and analytics  to support the monitoring, evaluation, and refinement of PCEF’s WCE strategy alongside the PCEF data analyst.     Collaborate with and develop close working relationships  with relevant government, community-based organizations, labor unions, apprenticeship programs, culturally-specific chambers of commerce, organizations serving people of color and women-owned contractors, and others to support shared workforce and contractor diversity goals.     Manage the relevant stakeholder bodies  including the PCEF High Roads Advisory Council to evaluate program data and provide regular input and feedback to promote systems, policy, and structural changes that advance PCEF’s WCE objectives.     Ensure alignment of WCE strategy implementation  with the PCEF’s project implementation team to facilitate compliance and appropriate deployment of reporting systems by contractors and grantees.     Maintain a practice of community engagement  that is rooted in equitable outcomes, community-led models and community-driven priorities.     Plan, direct, and evaluate the performance  of at least one staff member, providing clear performance requirements and personal development targets.     Support the development of project-specific WCE plans ;     Promote continuous team learning  towards ensuring equitable workforce and contractor outcomes.     Represent PCEF in external forums  focused on advancing workforce and contractor equity in the climate action sector. Includes delivering presentations, developing case-studies and reports to share program design successes and lessons learned with colleagues and partners.     Ideal Candidate Profile:         Engaged with the Community and Collaborative:  An outgoing professional who values partnership and stakeholder relationships. Develops and supports relationships to get things done. Passion for working with teams and problem solving.     Invested in Diversity, Equity, and Inclusion (DEI):  Use DEI concepts, tools, and strategies to guide and inform your work. Experience with inclusive, respectful, and culturally responsive settings and values.     Analytical and critical thinker:  Able to critically analyze and evaluate data. Capable of challenging preconceived notions, problem-solving and guiding the development and implementation of data-driven strategies to promote workforce and contractor equity. Able to translate insights into actionable recommendations for program improvement.     Effective Communicator:  A skilled communicator who excels in articulating complex concepts clearly and persuasively, fostering open dialogue and collaboration among diverse stakeholders. Proficient in representing PCEF in external forums, delivering presentations, and sharing insights to advance workforce and contractor equity goals.       Virtual Zoom Meet & Greet Opportunities     Come meet the hiring managers and the senior recruiter! We'll be talking about the position duties and responsibilities, a day in the life, review of the announcement, best practices on how to apply, and answer questions you may have about the position.     Wednesday, March 20, 2024 at 12:00PM PST     Join Zoom Meeting : https://us06web.zoom.us/j/83467659648   Meeting ID: 834 6765 9648   To view the recording for this information session, please visit: https://youtu.be/oKYUJDi9oa0     About the Portland Clean Energy Community Benefits Fund  As a first-in-the-nation community-led climate fund, PCEF’s mission is to fulfill a vision that builds resilience and quality jobs with proactive steps to fight climate change while advancing racial and social justice. PCEF will rely on this position’s high level of management experience, knowledge of climate change, and communication skills to help ensure the success of all PCEF programs.   For more information on this innovative program, please visit the PCEF website .     About the Bureau:    The Portland Bureau of Planning and Sustainability develops creative and practical solutions enhance Portland's livability, preserve distinctive places and plan for a resilient future. We are committed to advancing equity as a means of achieving prosperous, healthy, resilient communities. In collaboration with community partners, we provide leadership in planning, climate/sustainability, and community technology. The Planning programs include comprehensive land use, neighborhood, economic, historic and environmental planning, and urban design. The Climate and Sustainability programs includes policy to address climate change and technical services to advance green building and a just transition to clean energy, waste prevention, composting and recycling, and administration of the Portland Clean Energy Community Benefits Fund. The Community Technology programs include regulation of private franchise utilities, administration of the Mt. Hood Cable Regulatory Commission, digital equity and inclusion policy and projects, and Smart Cities PDX.   https://www.portland.gov/bps   BPS values a diverse workforce and seeks ways to promote equity and inclusion within the organization. We encourage candidates with knowledge, ability and experience working with abroad range of individuals and diverse communities to apply. Although not required, BPS encourages candidates that can fluently speak more than one language to include that information in your resume. BPS offers an excellent benefits package, flexible work schedules and support for training and skills development in a positive, engaging, and creative work environment.   Studies have shown that women, non-binary people, and Black, Indigenous, and other people of color are less likely to apply for jobs unless they meet all the qualifications listed. BPS considers lived experience and transferrable skills as qualifying unless an item is labeled as required. We are most interested in finding the best candidates for the job, and that candidate may be one who comes from a less traditional background. We encourage you to apply.      Questions?       Jaclyn Snyder, Senior Recruiter      Bureau of Human Resources    Jaclyn.Snyder@portlandoregon.gov   To Qualify    The following minimum qualifications are required for this position:         Experience   leading and implementing equity strategies within the context of workforce development or contractor development.   Knowledge  and understanding of the issues surrounding workforce development and/or contractor development.   Experience  effectively collaborating with labor unions, apprenticeship programs, and organizations promoting people of color and/or women-owned businesses.   Knowledge of  data systems, reporting tools, and analytics methods to support monitoring, evaluation, and refinement ofworkforce and contractor equity strategies.   Experience  effectively managing stakeholder relationships, collaborating with diverse partners, and facilitating community engagement activities.   Ability to  ability to interpret data, identify trends, and make data-driven recommendations.     Although not required, the following is a preferred qualification:     Knowledge and understanding of issues facing commercial, residential, union and non-union sectors in regards to workforce development and contractor development.     The Recruitment Process    STEP 1: Apply online between March 11    , 2024 - April 1, 2024      Required Application Materials:       Resume    Cover Letter    Answer to three (3) Supplemental Questions (click on the Questions tab to preview the questions)       Optional Application Materials:      Veteran documents to request for Veteran Preference (ex, DD214-Member 4, VA Benefit Letter, etc.)      Application Tips:       Your cover letter should include details describing your education, training and/or experience, and where obtained, which clearly reflects your qualifications for each of the numbered items in the "To Qualify" section of this announcement.    Your resume should support the details described in your cover letter.       Salary Range/Equity Pay Analysis      :   Please note per the Oregon State Pay Equity Law your salary is determined based on the experience and education listed in your resume/application. It is strongly encouraged to include any transferable experience (paid or unpaid regardless of how recent) to ensure your offer is reflective of all directly related and equivalent experience.       Do not attach   materials not requested.        All completed applications for this position must be submitted no later than on the closing date and time of this recruitment.     All applications must be submitted via the City's online application process. E-mailed and/or faxed applications will not be accepted.         Step 2: Minimum Qualification Evaluation: Week of April 1, 2024       An evaluation of each applicant's training and paid and unpaid experience, as demonstrated in their resume and cover letter, weighted 100%.    Your resume and cover letter will be the basis for our evaluation of your qualifications for this position. Incomplete or inappropriate information may result in disqualification.    You have 14 days from the notice of the minimum qualification evaluation results to let us know if you like to review and discuss your evaluation result. Please read the City of Portland Administrative Rule 3.01 for complete information.    Additional evaluation may be required prior to establishment of the eligible list and/or final selection.      Step 3: Establishment of Eligible List:    Week of April 8, 2024      Candidates who meet the minimum qualifications will be placed on the equally ranked eligible list.      Step 4: Selection (Interview): Late April         Hiring bureau will review and select candidates to interview.    Please note, the selection process may take up to 90 days from the notification of being placed on the eligible list.      Step 5: Offer of Employment:    May      Step 6: Start Date:    June      A start date will be determined after all conditions of employment have been met.        *Timeline is approximate and subject to change*     Additional Information   Click here    for additional information regarding the following:        Veteran Preference    ADA, Pregnancy, and Religious Accommodations    Work Status    Equal Employment Opportunity         A Career with the City of Portland offers many Employee Benefits   We offer a comprehensive benefits package, including but not limited to    Health Care (Medical, Vision and Dental)   Carrot Fertility   Wellness Benefits   Life Insurance   Short- and Long-term disability coverage to eligible employees and their families.    Employee Assistance Plan   Flexible Spending Accounts   Retirement   Oregon Public Employees Retirement System (PERS), including contributions to the PERS IAP plan paid by employer    Family Medical Leave   City Paid Parental Leave   AND SO MANY MORE!   Benefits may vary depending on bargaining unit and employment status. Click here to review the many different benefits the City of Portland offers .  Closing Date/Time: 4/1/2024 11:59 PM Pacific
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            The Position   Job Appointment:  Regular, Full time    Work Schedule:  Monday - Friday 8am-5pm. Alternate schedule may be available.     Work Location:   Hybrid; In-person work to be conducted at The Vanport Building located at 1810 SW 5th Avenue. Remote work must be performed within Oregon or Washington. For more information, c lick here .      Benefits:  Please check our benefit tab for an overview of benefit for this position     Language Pay Differential:   City of Portland employees who speak one or more languages in addition to English, may be eligible to receive a “language pay differential.” This is compensation for qualifying multilingual City employees who use their language skill to assist the community. More about the language pay differential can be found here .     Application Material:  Please click APPLY to submit your application via the City of Portland’s online portal. You will need to attach a cover letter and resume.    Position Summary:     The Bureau of Planning and Sustainability (BPS) and the Portland Clean Energy Community Benefits Fund (PCEF) are seeking an experienced and forward-thinking Senior Clean Energy Program Manager with a strong commitment to climate justice to join the PCEF team. Being part of the PCEF team is a fast-paced, dynamic, and fluid endeavor. This position will lead the work of a growing clean energy team responsible for investing more than half of all PCEF funding (more than $470 million over five years) through multiple grants, contracts, and strategic initiatives. More information about current and proposed initiatives can be found in the program’s five-year Climate Investment Plan, download . The position and the team are likely to evolve and expand in exciting ways over time.    As a first-in-the-nation community-led climate fund, PCEF’s mission is to fulfill a vision that builds resilience and quality jobs with proactive steps to fight climate change while advancing racial and social justice. PCEF will rely on this position’s high level of management experience, knowledge of energy efficiency and renewable energy, and communication skills to help ensure the success of clean energy programs.    For more information on this innovative program, please visit the PCEF website .   As a Senior Clean Energy Program Manager, you will:       Build  a clean energy team from a staff of three (3) to a team of eight (8). Provide guidance, support, and supervision to the clean energy team, fostering an inclusive and equitable work environment. Directly supervise four staff including two existing clean energy project managers.     Oversee  the development of new clean energy programs, including designing program structures, evaluation criteria, and application review processes with climate justice considerations.     Ensure  that clean energy programs and projects are designed and executed with a focus on greenhouse gas reduction, safety and benefiting communities that have not historically benefited from climate programs.     Facilitate  multi-stakeholder interactions and collaborations: With project team, support grantees, contractors and stakeholders (e.g. contractors, industry associations, members of the community, etc.) in opportunities to collaborate, improve outcomes, develop best practices, and share lessons learned.     Assist  with program analysis and evaluation: In coordination with other members of the PCEF team, this position will perform analysis related to energy efficiency and renewable energy best and emerging practices and contribute to the program’s continuous improvement efforts.     Apply  relevant regulations, policies, and guidelines through a climate justice lens to support successful program implementation.      Virtual Zoom Meet & Greet Opportunities     Come meet the hiring managers and the senior recruiter! We'll be talking about the position duties and responsibilities, a day in the life, review of the announcement and how to apply and answer questions you may have about the position.    Tuesday, March 5, 2024 at 12:00pm PST  (US and Canada)  Zoom Meeting Link : https://us06web.zoom.us/j/86519900243   Meeting ID: 865 1990 0243   Please note, this information session will also review the Climate Action - Single Family Housing Program Lead (2024-00207) recruitment.      About the Bureau:     The Portland Bureau of Planning and Sustainability develops creative and practical solutions enhance Portland's livability, preserve distinctive places and plan for a resilient future. We are committed to advancing equity as a means of achieving prosperous, healthy, resilient communities. In collaboration with community partners, we provide leadership in planning, climate/sustainability, and community technology. The Planning programs include comprehensive land use, neighborhood, economic, historic and environmental planning, and urban design. The Climate and Sustainability programs includes policy to address climate change and technical services to advance green building and a just transition to clean energy, waste prevention, composting and recycling, and administration of the Portland Clean Energy Community Benefits Fund. The Community Technology programs include regulation of private franchise utilities, administration of the Mt. Hood Cable Regulatory Commission, digital equity and inclusion policy and projects, and Smart Cities PDX.  https://www.portland.gov/bps   BPS values a diverse workforce and seeks ways to promote equity and inclusion within the organization. We encourage candidates with knowledge, ability and experience working with abroad range of individuals and diverse communities to apply. Although not required, BPS encourages candidates that can fluently speak more than one language to include that information in your resume. BPS offers an excellent benefits package, flexible work schedules and support for training and skills development in a positive, engaging, and creative work environment.    Studies have shown that women, non-binary people, and Black, Indigenous, and other people of color are less likely to apply for jobs unless they meet all the qualifications listed. BPS considers lived experience and transferrable skills as qualifying unless an item is labeled as required. We are most interested in finding the best candidates for the job, and that candidate may be one who comes from a less traditional background. We encourage you to apply.    Questions?       Jaclyn Snyder, Senior Recruiter      Bureau of Human Resources    Jaclyn.Snyder@portlandoregon.gov   To Qualify    The following minimum qualifications are required for this position:       Experience  successfully collaborating with communities of color and people traditionally underrepresented in decision-making; facilitating inclusive participation in programs and activities; and communicating cross culturally.   Experience  organizing and managing a high volume of projects, detailed material, and stakeholder coordination to ensure grant compliance and maintenance of public records.   Knowledge  of clean energy technologies, industry players, trends, climate justice principles, best practices, and the ability to integrate them into program development and implementation.   Experience  providing guidance, support, and supervision to program staff, including holding a team accountable for deadlines and deliverables.   Ability  to apply relevant code, regulation, permitting requirements, administrative rules, and policies, and exercise independent judgment, problem-solve, and take initiative within established procedures and guidelines to support program success.   Ability  to maintain effective working relationships and communicate the needs of the program and its grantees with internal and external stakeholders and others encountered in the course of work.  A common way to meet the ideal qualifications include experience that is equivalent to eight (8) years in clean energy project management, grant management, contract management, or other relevant transferable experience, and two (2) years of experience directly supervising professional staff.   The Recruitment Process    STEP 1: Apply online between February 19    , 2024 - April 1, 2024      Required Application Materials:       Resume    Cover Letter      Optional Application Materials:      Veteran documents to request for Veteran Preference (ex, DD214-Member 4, VA Benefit Letter, etc.)     Application Tip     Your cover letter should include details describing your education, training and/or experience, and where obtained, which clearly reflects your qualifications for each of the numbered items in the "To Qualify" section of this announcement.    Your resume should support the details described in your cover letter.        Salary Range/Equity Pay Analysis     :  Please note per the Oregon State Pay Equity Law your salary is determined based on the experience and education listed in your resume/application. It is strongly encouraged to include any transferable experience (paid or unpaid regardless of how recent) to ensure your offer is reflective of all directly related and equivalent experience.        Do not attach   materials not requested.         All completed applications for this position must be submitted no later than on the closing date and time of this recruitment.     All applications must be submitted via the City's online application process. E-mailed and/or faxed applications will not be accepted.        Step 2: Minimum Qualification Evaluation: Week of April 1    , 2024      An evaluation of each applicant's training and paid and unpaid experience, as demonstrated in their resume and cover letter, weighted 100%.    Your resume and cover letter will be the basis for our evaluation of your qualifications for this position. Incomplete or inappropriate information may result in disqualification.    You have 14 days from the notice of the minimum qualification evaluation results to let us know if you like to review and discuss your evaluation result. Please read the City of Portland Administrative Rule 3.01 for complete information.    Additional evaluation may be required prior to establishment of the eligible list and/or final selection.      Step 3: Establishment of Eligible List:    Week of April 8, 2024      Candidates who meet the minimum qualifications will be placed on the equally ranked eligible list.      Step 4: Selection (Interview): April         Hiring bureau will review and select candidates to interview    Please note, the selection process may take up to 90 days from the notification of being placed on the eligible list.      Step 5: Offer of Employment:    May      Step 6: Start Date:    June      A start date will be determined after all conditions of employment have been met.        *Timeline is approximate and subject to change*     Additional Information   Click here    for additional information regarding the following:        Veteran Preference    ADA, Pregnancy, and Religious Accommodations    Work Status    Equal Employment Opportunity      A Career with the City of Portland offers many Employee Benefits   We offer a comprehensive benefits package, including but not limited to    Health Care (Medical, Vision and Dental)   Carrot Fertility   Wellness Benefits   Life Insurance   Short- and Long-term disability coverage to eligible employees and their families.    Employee Assistance Plan   Flexible Spending Accounts   Retirement   Oregon Public Employees Retirement System (PERS), including contributions to the PERS IAP plan paid by employer    Family Medical Leave   City Paid Parental Leave   AND SO MANY MORE!   Benefits may vary depending on bargaining unit and employment status. Click here to review the many different benefits the City of Portland offers .  Closing Date/Time: 4/1/2024 11:59 PM Pacific
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        The Position   Job Appointment:  Regular, Full time    Work Schedule:  Monday - Friday 8am-5pm. Alternate schedule may be available.     Work Location:   Hybrid; In-person work to be conducted at The Vanport Building located at 1810 SW 5th Avenue. Remote work must be performed within Oregon or Washington. For more information, c lick here .      Benefits:  Please check our benefit tab for an overview of benefit for this position     Language Pay Differential:   City of Portland employees who speak one or more languages in addition to English, may be eligible to receive a “language pay differential.” This is compensation for qualifying multilingual City employees who use their language skill to assist the community. More about the language pay differential can be found here .     Application Material:  Please click APPLY to submit your application via the City of Portland’s online portal. You will need to attach a cover letter and resume.    Position Summary:     The Bureau of Planning and Sustainability (BPS) and the Portland Clean Energy Community Benefits Fund (PCEF) are seeking an experienced and forward-thinking Senior Clean Energy Program Manager with a strong commitment to climate justice to join the PCEF team. Being part of the PCEF team is a fast-paced, dynamic, and fluid endeavor. This position will lead the work of a growing clean energy team responsible for investing more than half of all PCEF funding (more than $470 million over five years) through multiple grants, contracts, and strategic initiatives. More information about current and proposed initiatives can be found in the program’s five-year Climate Investment Plan, download . The position and the team are likely to evolve and expand in exciting ways over time.    As a first-in-the-nation community-led climate fund, PCEF’s mission is to fulfill a vision that builds resilience and quality jobs with proactive steps to fight climate change while advancing racial and social justice. PCEF will rely on this position’s high level of management experience, knowledge of energy efficiency and renewable energy, and communication skills to help ensure the success of clean energy programs.    For more information on this innovative program, please visit the PCEF website .   As a Senior Clean Energy Program Manager, you will:       Build  a clean energy team from a staff of three (3) to a team of eight (8). Provide guidance, support, and supervision to the clean energy team, fostering an inclusive and equitable work environment. Directly supervise four staff including two existing clean energy project managers.     Oversee  the development of new clean energy programs, including designing program structures, evaluation criteria, and application review processes with climate justice considerations.     Ensure  that clean energy programs and projects are designed and executed with a focus on greenhouse gas reduction, safety and benefiting communities that have not historically benefited from climate programs.     Facilitate  multi-stakeholder interactions and collaborations: With project team, support grantees, contractors and stakeholders (e.g. contractors, industry associations, members of the community, etc.) in opportunities to collaborate, improve outcomes, develop best practices, and share lessons learned.     Assist  with program analysis and evaluation: In coordination with other members of the PCEF team, this position will perform analysis related to energy efficiency and renewable energy best and emerging practices and contribute to the program’s continuous improvement efforts.     Apply  relevant regulations, policies, and guidelines through a climate justice lens to support successful program implementation.      Virtual Zoom Meet & Greet Opportunities     Come meet the hiring managers and the senior recruiter! We'll be talking about the position duties and responsibilities, a day in the life, review of the announcement and how to apply and answer questions you may have about the position.    Tuesday, March 5, 2024 at 12:00pm PST  (US and Canada)  Zoom Meeting Link : https://us06web.zoom.us/j/86519900243   Meeting ID: 865 1990 0243   Please note, this information session will also review the Climate Action - Single Family Housing Program Lead (2024-00207) recruitment.      About the Bureau:     The Portland Bureau of Planning and Sustainability develops creative and practical solutions enhance Portland's livability, preserve distinctive places and plan for a resilient future. We are committed to advancing equity as a means of achieving prosperous, healthy, resilient communities. In collaboration with community partners, we provide leadership in planning, climate/sustainability, and community technology. The Planning programs include comprehensive land use, neighborhood, economic, historic and environmental planning, and urban design. The Climate and Sustainability programs includes policy to address climate change and technical services to advance green building and a just transition to clean energy, waste prevention, composting and recycling, and administration of the Portland Clean Energy Community Benefits Fund. The Community Technology programs include regulation of private franchise utilities, administration of the Mt. Hood Cable Regulatory Commission, digital equity and inclusion policy and projects, and Smart Cities PDX.  https://www.portland.gov/bps   BPS values a diverse workforce and seeks ways to promote equity and inclusion within the organization. We encourage candidates with knowledge, ability and experience working with abroad range of individuals and diverse communities to apply. Although not required, BPS encourages candidates that can fluently speak more than one language to include that information in your resume. BPS offers an excellent benefits package, flexible work schedules and support for training and skills development in a positive, engaging, and creative work environment.    Studies have shown that women, non-binary people, and Black, Indigenous, and other people of color are less likely to apply for jobs unless they meet all the qualifications listed. BPS considers lived experience and transferrable skills as qualifying unless an item is labeled as required. We are most interested in finding the best candidates for the job, and that candidate may be one who comes from a less traditional background. We encourage you to apply.    Questions?       Jaclyn Snyder, Senior Recruiter      Bureau of Human Resources    Jaclyn.Snyder@portlandoregon.gov   To Qualify    The following minimum qualifications are required for this position:       Experience  successfully collaborating with communities of color and people traditionally underrepresented in decision-making; facilitating inclusive participation in programs and activities; and communicating cross culturally.   Experience  organizing and managing a high volume of projects, detailed material, and stakeholder coordination to ensure grant compliance and maintenance of public records.   Knowledge  of clean energy technologies, industry players, trends, climate justice principles, best practices, and the ability to integrate them into program development and implementation.   Experience  providing guidance, support, and supervision to program staff, including holding a team accountable for deadlines and deliverables.   Ability  to apply relevant code, regulation, permitting requirements, administrative rules, and policies, and exercise independent judgment, problem-solve, and take initiative within established procedures and guidelines to support program success.   Ability  to maintain effective working relationships and communicate the needs of the program and its grantees with internal and external stakeholders and others encountered in the course of work.  A common way to meet the ideal qualifications include experience that is equivalent to eight (8) years in clean energy project management, grant management, contract management, or other relevant transferable experience, and two (2) years of experience directly supervising professional staff.   The Recruitment Process    STEP 1: Apply online between February 19    , 2024 - April 1, 2024      Required Application Materials:       Resume    Cover Letter      Optional Application Materials:      Veteran documents to request for Veteran Preference (ex, DD214-Member 4, VA Benefit Letter, etc.)     Application Tip     Your cover letter should include details describing your education, training and/or experience, and where obtained, which clearly reflects your qualifications for each of the numbered items in the "To Qualify" section of this announcement.    Your resume should support the details described in your cover letter.        Salary Range/Equity Pay Analysis     :  Please note per the Oregon State Pay Equity Law your salary is determined based on the experience and education listed in your resume/application. It is strongly encouraged to include any transferable experience (paid or unpaid regardless of how recent) to ensure your offer is reflective of all directly related and equivalent experience.        Do not attach   materials not requested.         All completed applications for this position must be submitted no later than on the closing date and time of this recruitment.     All applications must be submitted via the City's online application process. E-mailed and/or faxed applications will not be accepted.        Step 2: Minimum Qualification Evaluation: Week of April 1    , 2024      An evaluation of each applicant's training and paid and unpaid experience, as demonstrated in their resume and cover letter, weighted 100%.    Your resume and cover letter will be the basis for our evaluation of your qualifications for this position. Incomplete or inappropriate information may result in disqualification.    You have 14 days from the notice of the minimum qualification evaluation results to let us know if you like to review and discuss your evaluation result. Please read the City of Portland Administrative Rule 3.01 for complete information.    Additional evaluation may be required prior to establishment of the eligible list and/or final selection.      Step 3: Establishment of Eligible List:    Week of April 8, 2024      Candidates who meet the minimum qualifications will be placed on the equally ranked eligible list.      Step 4: Selection (Interview): April         Hiring bureau will review and select candidates to interview    Please note, the selection process may take up to 90 days from the notification of being placed on the eligible list.      Step 5: Offer of Employment:    May      Step 6: Start Date:    June      A start date will be determined after all conditions of employment have been met.        *Timeline is approximate and subject to change*     Additional Information   Click here    for additional information regarding the following:        Veteran Preference    ADA, Pregnancy, and Religious Accommodations    Work Status    Equal Employment Opportunity      A Career with the City of Portland offers many Employee Benefits   We offer a comprehensive benefits package, including but not limited to    Health Care (Medical, Vision and Dental)   Carrot Fertility   Wellness Benefits   Life Insurance   Short- and Long-term disability coverage to eligible employees and their families.    Employee Assistance Plan   Flexible Spending Accounts   Retirement   Oregon Public Employees Retirement System (PERS), including contributions to the PERS IAP plan paid by employer    Family Medical Leave   City Paid Parental Leave   AND SO MANY MORE!   Benefits may vary depending on bargaining unit and employment status. Click here to review the many different benefits the City of Portland offers .  Closing Date/Time: 4/1/2024 11:59 PM Pacific
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            Minimum Qualifications   Education and/or Equivalent Experience:     Graduation with a Bachelor’s degree from an accredited college or university with major course work in Environmental or Natural Science, Engineering or a field related to the job, plus five (5) years of related experience, (2) two years of which were managing a program or Management capacity      Master Degree may substitute for two (2) years of the required experience.      Licenses and Certifications Required:  None  Notes to Applicants     POSITION OVERVIEW   Purpose: Under minimal direction, manages and oversees the core environmental compliance and sustainability programs/projects/activities of the Environmental Division of the Aviation Department.   Duties, Functions and Responsibilities:  Manage budgeting, staffing, procurement, development of policies and procedures, and provide support to accomplish goals and objectives of AUS .  Oversee environmental and sustainable aspects of contract development and monitoring for tenants as well as consultants.  Prepare financial summaries/reports for management review.  Develop/Establish goals and priorities for departmental programs.  Conduct needs assessment studies.  Perform managerial duties including hiring, promoting, disciplinary actions, performance evaluations etc.  Evaluate program operations for effectiveness and efficiency to include workforce utilization. Ensure compliance with federal, state, and city codes, ordinances and regulations.  Serve as member of and/or coordinate with various agencies, boards, commissions, etc.  Provide technical advice and assistance to AUS and City Management, contractors, etc. Perform short term, long term planning.  Lead coordination with local state and federal regulators. Serves as lead for airport ordinance coordination and implementation.  Monitor and analyzes environmental regulations and policy, develops policy positions and correspond with regulatory agencies, communicates risk to AUS management and develops strategic recommendations for future operations.  Oversees Environmental Division training and professional certifications.    TRAVEL     If you are selected for this position, and meet the  Driver Safety Standards  in the City of Austin  Driver Safety Program,  you may drive when necessary to multiple locations as part of your regular job duties. Otherwise, you are responsible for getting to and from these locations.    ASSESSMENT   A skills assessment will be required for this position.   ON CALL / CALL BACK RESPONSIBILITIES   This position may require on-call or call-back responsibilities.    APPLICATION INFORMATION   Resumes will not be accepted. Rather a detailed and complete employment application is required to help us better evaluate your qualifications and will be used to determine salary if you are selected for this position. Please list your complete employment history, to include all job duties, responsibilities and employment dates on your online application. The application is an official document; incomplete applications will not be considered (i.e., “see resume” or “see LinkedIn profile”).Supplemental information or changes to your application will not be accepted after the job posting closes. The responses to the supplemental questions inquiring about experience should be reflected on your application.    VETERAN   Veteran candidates will be required to provide a copy of their DD214 at the time of interview.    CRIMINAL HISTORY BACKGROUND CHECK   The top candidate will be subject to a minimum 10 year criminal background check and security threat assessment.    GOOD STANDING - DEPARTMENT / DIVISION EMPLOYEES   Employees, in good standing, who are candidates within the department/division that the position resides in and who meet the minimum and preferred qualifications (if any) of the position will be included in the initial interview. Department/division employees must remain in good standing through the top candidate selection phase at which time the good standing status will be re-verified.    LANGUAGE   Must have the ability to read, write, and fluently speak in English.    DEPARTMENT MAY CLOSE THIS JOB POSTING AT ANY TIME AFTER 7 DAYS .    Pay Range  $47.75 - $62.07  Hours  Monday - Friday: 8:00 a.m. - 5:00 p.m.  Hours may change depending on departmental needs. Work hours may include after-hours, holidays, and weekend work.  Job Close Date 04/15/2024 Type of Posting External Department Aviation Regular/Temporary Regular Grant Funded or Pooled Position Not Applicable Category Professional Location Austin Bergstrom International Airport Preferred Qualifications   Preferred Experience:     Experience with multi-million dollar capital improvement projects.   Knowledge with development on brownfield sites.   Experience with remediation and strong regulatory knowledge including NEPA , PFAS , Air Permitting, Hazardous Waste, SWPPP , SPCC , RCRA , CERCLA , SARA 312 & 313 reporting.   Ability to travel to more than one work location    Duties, Functions and Responsibilities   Essential duties and functions, pursuant to the Americans with Disabilities Act, may include the following. Other related duties may be assigned. To view the Duties, Functions and Responsibilities, please select the job description below.    Environmental Services & Operations Compliance Manager    Knowledge, Skills and Abilities    Must possess required knowledge, skills, abilities, and experience and be able to explain and demonstrate, with or without reasonable accommodations, that the essential functions of the job can be performed.      Must possess required knowledge, skills, abilities and experience and be able to explain and demonstrate, with or without reasonable accommodations, that the essential functions of the job can be performed.   Knowledge of federal, state, local laws, ordinances and environmental regulations as applicable to the electric utility industry.   Knowledge of City practices, policies and procedures. Knowledge of environmental regulations and programs.   Knowledge of Power Plant Operations and Energy Delivery Systems.   Knowledge of environmental planning and statistical analysis. Knowledge of supervisory and managerial techniques and principles.   Knowledge of project management techniques and principles.   Knowledge of utility financial practices, fiscal planning and budget preparation.   Knowledge of business case development, strategic business planning, reengineering, organizational change strategies and performance measurement.   Skill in handling multiple tasks and prioritizing.   Skill in operating computers and related software applications.   Skill in data analysis and problem solving.   Skill in handling conflict and uncertain situations.   Skill in oral and written technical and/or general communication including preparation of written reports and presentations.   Ability to train, supervise and assign work. Ability to lead cross functional teams demonstrating strong leadership skills.   Ability to understand industry trends, processes and procedures.   Ability to understand technical language associated with the utility industry.   Ability to establish and maintain effective communication and working relationships with City employees and the public    Criminal Background Investigation This position has been approved for a Criminal Background Investigation. EEO/ADA  City of Austin is committed to compliance with the Americans with Disabilities Act. If you require reasonable accommodation during the application process or have a question regarding an essential job function, please call (512) 974-3210 or Texas Relay by dialing 7-1-1.  The City of Austin will not discriminate against any applicant or employee based on race, creed, color, national origin, sex, gender identity, age, religion, veteran status, disability, or sexual orientation. In addition, the City will not discriminate in employment decisions on the basis of an individual’s AIDS , AIDS Related Complex, or HIV status; nor will the City discriminate against individuals who are perceived to be at risk of HIV infection, or who associate with individuals who are believed to be at risk.  Information For City Employees: If you are an employee within the department, are in good standing and meet both the minimum and preferred qualifications, then you will receive an initial interview.   Supplemental Questions  Required fields are indicated with an asterisk (*).    * The minimum qualifications of this position are graduation with a Bachelor’s degree from an accredited college or university with major course work in Environmental or Natural Science, Engineering or a field related to the job, plus five (5) years of related experience, (2) two years of which were managing a program or Management capacity. Master Degree may substitute for two (2) years of the required experience. Do you meet this requirement?    Yes   No      * Please describe your experience with multi-million dollar capital improvement projects.  (Open Ended Question)    * Please describe your knowledge with development on brownfield sites.  (Open Ended Question)    * Please describe your experience with remediation and strong regulatory knowledge including NEPA, PFAS, Air Permitting, Hazardous Waste, SWPPP, SPCC, RCRA, CERCLA, SARA 312 & 313 reporting.  (Open Ended Question)    * Please describe your experience with facility environmental compliance management.  (Open Ended Question)    * Please describe your experience with projects on a brownfield site and discuss assessment and remediation strategies.  (Open Ended Question)    * Please describe your experience leading a sustainability initiative, project or program and working with stakeholders to achieve a positive outcome.  (Open Ended Question)    * Please describe a work challenge you’ve experienced and how you overcame it.  (Open Ended Question)    * Do you have the ability to travel to multiple sites as part of the regular job duties?    Yes   No      * The Transportation Security Administration (TSA-division of the USA Dept. of Homeland Security) requires all employees of the Austin-Bergstrom International Airport to pass a minimum 10-year criminal background investigation and security threat assessment. By selecting the following, you are acknowledging that you understand if you are selected as a top candidate for this position, you will need a successful Criminal Background Check to be hired.    I acknowledge and understand this position requires a 10-year Criminal Background Investigation and security threat assessment       * Were you referred by an current employee of the Department of Aviation? If so, please provide the employee's full name.  (Open Ended Question)     Optional & Required Documents  Required Documents Optional Documents
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        Minimum Qualifications   Education and/or Equivalent Experience:     Graduation with a Bachelor’s degree from an accredited college or university with major course work in Environmental or Natural Science, Engineering or a field related to the job, plus five (5) years of related experience, (2) two years of which were managing a program or Management capacity      Master Degree may substitute for two (2) years of the required experience.      Licenses and Certifications Required:  None  Notes to Applicants     POSITION OVERVIEW   Purpose: Under minimal direction, manages and oversees the core environmental compliance and sustainability programs/projects/activities of the Environmental Division of the Aviation Department.   Duties, Functions and Responsibilities:  Manage budgeting, staffing, procurement, development of policies and procedures, and provide support to accomplish goals and objectives of AUS .  Oversee environmental and sustainable aspects of contract development and monitoring for tenants as well as consultants.  Prepare financial summaries/reports for management review.  Develop/Establish goals and priorities for departmental programs.  Conduct needs assessment studies.  Perform managerial duties including hiring, promoting, disciplinary actions, performance evaluations etc.  Evaluate program operations for effectiveness and efficiency to include workforce utilization. Ensure compliance with federal, state, and city codes, ordinances and regulations.  Serve as member of and/or coordinate with various agencies, boards, commissions, etc.  Provide technical advice and assistance to AUS and City Management, contractors, etc. Perform short term, long term planning.  Lead coordination with local state and federal regulators. Serves as lead for airport ordinance coordination and implementation.  Monitor and analyzes environmental regulations and policy, develops policy positions and correspond with regulatory agencies, communicates risk to AUS management and develops strategic recommendations for future operations.  Oversees Environmental Division training and professional certifications.    TRAVEL     If you are selected for this position, and meet the  Driver Safety Standards  in the City of Austin  Driver Safety Program,  you may drive when necessary to multiple locations as part of your regular job duties. Otherwise, you are responsible for getting to and from these locations.    ASSESSMENT   A skills assessment will be required for this position.   ON CALL / CALL BACK RESPONSIBILITIES   This position may require on-call or call-back responsibilities.    APPLICATION INFORMATION   Resumes will not be accepted. Rather a detailed and complete employment application is required to help us better evaluate your qualifications and will be used to determine salary if you are selected for this position. Please list your complete employment history, to include all job duties, responsibilities and employment dates on your online application. The application is an official document; incomplete applications will not be considered (i.e., “see resume” or “see LinkedIn profile”).Supplemental information or changes to your application will not be accepted after the job posting closes. The responses to the supplemental questions inquiring about experience should be reflected on your application.    VETERAN   Veteran candidates will be required to provide a copy of their DD214 at the time of interview.    CRIMINAL HISTORY BACKGROUND CHECK   The top candidate will be subject to a minimum 10 year criminal background check and security threat assessment.    GOOD STANDING - DEPARTMENT / DIVISION EMPLOYEES   Employees, in good standing, who are candidates within the department/division that the position resides in and who meet the minimum and preferred qualifications (if any) of the position will be included in the initial interview. Department/division employees must remain in good standing through the top candidate selection phase at which time the good standing status will be re-verified.    LANGUAGE   Must have the ability to read, write, and fluently speak in English.    DEPARTMENT MAY CLOSE THIS JOB POSTING AT ANY TIME AFTER 7 DAYS .    Pay Range  $47.75 - $62.07  Hours  Monday - Friday: 8:00 a.m. - 5:00 p.m.  Hours may change depending on departmental needs. Work hours may include after-hours, holidays, and weekend work.  Job Close Date 04/15/2024 Type of Posting External Department Aviation Regular/Temporary Regular Grant Funded or Pooled Position Not Applicable Category Professional Location Austin Bergstrom International Airport Preferred Qualifications   Preferred Experience:     Experience with multi-million dollar capital improvement projects.   Knowledge with development on brownfield sites.   Experience with remediation and strong regulatory knowledge including NEPA , PFAS , Air Permitting, Hazardous Waste, SWPPP , SPCC , RCRA , CERCLA , SARA 312 & 313 reporting.   Ability to travel to more than one work location    Duties, Functions and Responsibilities   Essential duties and functions, pursuant to the Americans with Disabilities Act, may include the following. Other related duties may be assigned. To view the Duties, Functions and Responsibilities, please select the job description below.    Environmental Services & Operations Compliance Manager    Knowledge, Skills and Abilities    Must possess required knowledge, skills, abilities, and experience and be able to explain and demonstrate, with or without reasonable accommodations, that the essential functions of the job can be performed.      Must possess required knowledge, skills, abilities and experience and be able to explain and demonstrate, with or without reasonable accommodations, that the essential functions of the job can be performed.   Knowledge of federal, state, local laws, ordinances and environmental regulations as applicable to the electric utility industry.   Knowledge of City practices, policies and procedures. Knowledge of environmental regulations and programs.   Knowledge of Power Plant Operations and Energy Delivery Systems.   Knowledge of environmental planning and statistical analysis. Knowledge of supervisory and managerial techniques and principles.   Knowledge of project management techniques and principles.   Knowledge of utility financial practices, fiscal planning and budget preparation.   Knowledge of business case development, strategic business planning, reengineering, organizational change strategies and performance measurement.   Skill in handling multiple tasks and prioritizing.   Skill in operating computers and related software applications.   Skill in data analysis and problem solving.   Skill in handling conflict and uncertain situations.   Skill in oral and written technical and/or general communication including preparation of written reports and presentations.   Ability to train, supervise and assign work. Ability to lead cross functional teams demonstrating strong leadership skills.   Ability to understand industry trends, processes and procedures.   Ability to understand technical language associated with the utility industry.   Ability to establish and maintain effective communication and working relationships with City employees and the public    Criminal Background Investigation This position has been approved for a Criminal Background Investigation. EEO/ADA  City of Austin is committed to compliance with the Americans with Disabilities Act. If you require reasonable accommodation during the application process or have a question regarding an essential job function, please call (512) 974-3210 or Texas Relay by dialing 7-1-1.  The City of Austin will not discriminate against any applicant or employee based on race, creed, color, national origin, sex, gender identity, age, religion, veteran status, disability, or sexual orientation. In addition, the City will not discriminate in employment decisions on the basis of an individual’s AIDS , AIDS Related Complex, or HIV status; nor will the City discriminate against individuals who are perceived to be at risk of HIV infection, or who associate with individuals who are believed to be at risk.  Information For City Employees: If you are an employee within the department, are in good standing and meet both the minimum and preferred qualifications, then you will receive an initial interview.   Supplemental Questions  Required fields are indicated with an asterisk (*).    * The minimum qualifications of this position are graduation with a Bachelor’s degree from an accredited college or university with major course work in Environmental or Natural Science, Engineering or a field related to the job, plus five (5) years of related experience, (2) two years of which were managing a program or Management capacity. Master Degree may substitute for two (2) years of the required experience. Do you meet this requirement?    Yes   No      * Please describe your experience with multi-million dollar capital improvement projects.  (Open Ended Question)    * Please describe your knowledge with development on brownfield sites.  (Open Ended Question)    * Please describe your experience with remediation and strong regulatory knowledge including NEPA, PFAS, Air Permitting, Hazardous Waste, SWPPP, SPCC, RCRA, CERCLA, SARA 312 & 313 reporting.  (Open Ended Question)    * Please describe your experience with facility environmental compliance management.  (Open Ended Question)    * Please describe your experience with projects on a brownfield site and discuss assessment and remediation strategies.  (Open Ended Question)    * Please describe your experience leading a sustainability initiative, project or program and working with stakeholders to achieve a positive outcome.  (Open Ended Question)    * Please describe a work challenge you’ve experienced and how you overcame it.  (Open Ended Question)    * Do you have the ability to travel to multiple sites as part of the regular job duties?    Yes   No      * The Transportation Security Administration (TSA-division of the USA Dept. of Homeland Security) requires all employees of the Austin-Bergstrom International Airport to pass a minimum 10-year criminal background investigation and security threat assessment. By selecting the following, you are acknowledging that you understand if you are selected as a top candidate for this position, you will need a successful Criminal Background Check to be hired.    I acknowledge and understand this position requires a 10-year Criminal Background Investigation and security threat assessment       * Were you referred by an current employee of the Department of Aviation? If so, please provide the employee's full name.  (Open Ended Question)     Optional & Required Documents  Required Documents Optional Documents
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             Salary Range: $81,144 to $100,000     The Energy and Technical Services Manager will manage the City of Atlanta’s efforts to promote sustainability and climate resilience as it relates to the use and conservation of natural resources, including electricity, natural gas and water. Under the purview of the Mayor’s Office of Sustainability and Resilience (OSR), the Energy and Technical Services Manager will be responsible for the management and continuous improvement of the City of Atlanta’s energy management standards and utility data collection and reporting operations across the City.  The Energy and Technical Services Manager will be housed in the Mayor’s Office of Sustainability and Resilience (OSR) and report to the Chief Sustainability Officer. The Energy and Technical Services Manager will serve as the primary person responsible for analyzing energy data, generating reports, performing cost studies, developing procedures and standards to manage the City’s energy usage and, developing and managing energy projects to reduce energy waste; work across city departments, coordinate with community partners, consultants and various governmental bodies and entities to achieve City of Atlanta’s sustainability, resilience and equitable clean energy goals and objectives.   The Energy and Technical Services Manager will support OSR leadership on all operational engagements related to energy management while ensuring efficient utility data operations and excellent customer service internally and externally largely focused on utility data collection and reporting.   Supervision Received:  This position receives guidance regarding overall mission, short and long-term objectives, scheduling, unusual priorities, and is expected to structure their workday to accomplish established goals. This position may work independently while also supporting high achieving teams that engage on critical projects and utilize multiple technical platforms. Direction received will range from specific and task oriented to general with collaboration expected to shape the final deliverable.   Essential Duties and Responsibilities: These are typical responsibilities for this position and should not be construed as exclusive or all inclusive. Expect to perform other duties as assigned.     Analyze existing energy source contracts and programs and determine greater cost-effective energy use through assisting in the development and implementation of the City’s energy/utilities management.    Work with all levels of staff, consultants, and vendors to obtain information, make recommendations, and resolve a variety of heating, ventilating, air conditioning, electrical and plumbing equipment problems and issues that will result in reduced energy usage.   Maintain a variety of records, research data, and prepare reports as required. Review plans and specifications and serve as a technical resource for energy/utilities system management; promote energy consumption awareness within the City.    Develop and update procedures/standards manuals to address energy management programs guidelines and objectives. Researches, develops, and recommends standards, specifications and procedures for the construction, operation and maintenance of utility delivery systems and equipment to optimize system costs.    Identify priority energy projects and use project management techniques to implement energy projects within the City.    Participate in rate and cost of service studies, support budget development and use goals making recommendations as appropriate; directs and participates in field analysis of equipment operations and efficiencies, and applies data gained to studies and recommendations.    Utilize a variety of tools and software to monitor and manage energy efficiency across City of Atlanta-managed facilities.    Create long- and short-term plans, including setting targets for milestones and adhering to deadlines.   Serve as a departmental representative on special projects, committees and tasks forces as assigned.    Liaise with multiple city departments and offices, and external partners to ensure that interdepartmental project timelines, meeting schedules and project requirements remain on track.   Performs other related duties as assigned.       Knowledge, Skills, and Abilities    The applicant is expected to exhibit detailed knowledge, skills, and abilities of the following:      Knowledge of ISO 500001 Standards and its Certification Process   Working knowledge of cost and savings studies and incorporating energy conservation measures   Knowledge and experience with HVAC, control, electrical systems and proficiency with energy analysis tools   Ability to read, analyze, and interpret plans, specifications, contract documents, control drawings, service bulletins, technical procedure manuals, equipment specifications, and governmental regulations   Ability to write reports, business correspondence, and procedure manuals   Ability to effectively present information and respond to questions from top management, service personnel, and the community    Working knowledge of budget preparation and management.       Bachelor's Degree in Engineering, Business Administration and five (5) years’ experience; or equivalent combination of education and experience in Utilities/Energy Management.   Must possess a valid Georgia driver's license.    Preferred Education & Experience    Master's degree in Engineering, Business Administration, Environmental Science or related area (Equivalent professional experience may be considered for substitution for the required degree on an exception basis).   Minimum of 10 years of work experience in a Utilities or Energy Management capacity.    Licensures and Certifications   One or more of the following certifications are preferred:    Certified Energy Manager (CM)  Leadership in Energy and Environmental Design Accredited Professional (LEED AP)  Certified Facility Manager (CFM)  Sustainable Facility Professional (SFP)  Project Management Professional (PMP)    Essential Capabilities and Work Environment:  This hybrid work position is considered essential and thereby requires, on occasion, that the incumbent work outside of normal operating hours, which may include evenings, weekends, and holidays, as well as during inclement weather and/or times when the city would otherwise be closed.
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         Salary Range: $81,144 to $100,000     The Energy and Technical Services Manager will manage the City of Atlanta’s efforts to promote sustainability and climate resilience as it relates to the use and conservation of natural resources, including electricity, natural gas and water. Under the purview of the Mayor’s Office of Sustainability and Resilience (OSR), the Energy and Technical Services Manager will be responsible for the management and continuous improvement of the City of Atlanta’s energy management standards and utility data collection and reporting operations across the City.  The Energy and Technical Services Manager will be housed in the Mayor’s Office of Sustainability and Resilience (OSR) and report to the Chief Sustainability Officer. The Energy and Technical Services Manager will serve as the primary person responsible for analyzing energy data, generating reports, performing cost studies, developing procedures and standards to manage the City’s energy usage and, developing and managing energy projects to reduce energy waste; work across city departments, coordinate with community partners, consultants and various governmental bodies and entities to achieve City of Atlanta’s sustainability, resilience and equitable clean energy goals and objectives.   The Energy and Technical Services Manager will support OSR leadership on all operational engagements related to energy management while ensuring efficient utility data operations and excellent customer service internally and externally largely focused on utility data collection and reporting.   Supervision Received:  This position receives guidance regarding overall mission, short and long-term objectives, scheduling, unusual priorities, and is expected to structure their workday to accomplish established goals. This position may work independently while also supporting high achieving teams that engage on critical projects and utilize multiple technical platforms. Direction received will range from specific and task oriented to general with collaboration expected to shape the final deliverable.   Essential Duties and Responsibilities: These are typical responsibilities for this position and should not be construed as exclusive or all inclusive. Expect to perform other duties as assigned.     Analyze existing energy source contracts and programs and determine greater cost-effective energy use through assisting in the development and implementation of the City’s energy/utilities management.    Work with all levels of staff, consultants, and vendors to obtain information, make recommendations, and resolve a variety of heating, ventilating, air conditioning, electrical and plumbing equipment problems and issues that will result in reduced energy usage.   Maintain a variety of records, research data, and prepare reports as required. Review plans and specifications and serve as a technical resource for energy/utilities system management; promote energy consumption awareness within the City.    Develop and update procedures/standards manuals to address energy management programs guidelines and objectives. Researches, develops, and recommends standards, specifications and procedures for the construction, operation and maintenance of utility delivery systems and equipment to optimize system costs.    Identify priority energy projects and use project management techniques to implement energy projects within the City.    Participate in rate and cost of service studies, support budget development and use goals making recommendations as appropriate; directs and participates in field analysis of equipment operations and efficiencies, and applies data gained to studies and recommendations.    Utilize a variety of tools and software to monitor and manage energy efficiency across City of Atlanta-managed facilities.    Create long- and short-term plans, including setting targets for milestones and adhering to deadlines.   Serve as a departmental representative on special projects, committees and tasks forces as assigned.    Liaise with multiple city departments and offices, and external partners to ensure that interdepartmental project timelines, meeting schedules and project requirements remain on track.   Performs other related duties as assigned.       Knowledge, Skills, and Abilities    The applicant is expected to exhibit detailed knowledge, skills, and abilities of the following:      Knowledge of ISO 500001 Standards and its Certification Process   Working knowledge of cost and savings studies and incorporating energy conservation measures   Knowledge and experience with HVAC, control, electrical systems and proficiency with energy analysis tools   Ability to read, analyze, and interpret plans, specifications, contract documents, control drawings, service bulletins, technical procedure manuals, equipment specifications, and governmental regulations   Ability to write reports, business correspondence, and procedure manuals   Ability to effectively present information and respond to questions from top management, service personnel, and the community    Working knowledge of budget preparation and management.       Bachelor's Degree in Engineering, Business Administration and five (5) years’ experience; or equivalent combination of education and experience in Utilities/Energy Management.   Must possess a valid Georgia driver's license.    Preferred Education & Experience    Master's degree in Engineering, Business Administration, Environmental Science or related area (Equivalent professional experience may be considered for substitution for the required degree on an exception basis).   Minimum of 10 years of work experience in a Utilities or Energy Management capacity.    Licensures and Certifications   One or more of the following certifications are preferred:    Certified Energy Manager (CM)  Leadership in Energy and Environmental Design Accredited Professional (LEED AP)  Certified Facility Manager (CFM)  Sustainable Facility Professional (SFP)  Project Management Professional (PMP)    Essential Capabilities and Work Environment:  This hybrid work position is considered essential and thereby requires, on occasion, that the incumbent work outside of normal operating hours, which may include evenings, weekends, and holidays, as well as during inclement weather and/or times when the city would otherwise be closed.
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             Student Account Manager      Student Financial Services Department   Job #536382     (Internal Only)   Close Date: Sunday, April 14, 2024     At Cal Poly Humboldt, bold hearts and open minds shape the future.     Founded in 1913, Cal Poly Humboldt began as a small college for teachers. Today Humboldt has grown into a comprehensive university with rigorous science and liberal arts programs. Designated a polytechnic in 2022, Cal Poly Humboldt provides hands-on, impactful educational opportunities that lead to meaningful, measurable outcomes for the individual, for the state, and the world.   Cal Poly Humboldt is proud to have nearly 6,000 students of all backgrounds spread across 61 majors, 13 graduate programs, and 4 credential programs - all of whom contribute passion and creativity within their fields and set the stage for a future grounded in equity and sustainability. Hands-on learning, inspired teaching, ground-breaking research, and thought-provoking creative activity happen daily at Humboldt.   Cal Poly Humboldt is a Hispanic-Serving Institution that strives to foster an inclusive and equitable community to support our students of diverse backgrounds. We are committed to achieving the goals of equal opportunity and endeavors to employ faculty and staff of the highest quality committed to working in a multicultural and multiracial community that reflects the diversity of the state.   Finding a better future is a task for the bold and open, the down-to-earth and visionary. Cal Poly Humboldt strives to cultivate these qualities in leaders, innovators, and scholars in every field.    (Job #536382) Administrator I, Student Accounts Manager, Salary Range: $3,938- $11,703 monthly.  This is a permanent, full-time, benefited, exempt, 12-month pay plan position. This position is an Administrator I in the California State University Management Personnel Plan (MPP). Under this plan, incumbents are subject to normal management reviews and serve at the pleasure of the University President. Additional information can be found at: http://www.calstate.edu/HRAdm/policies/mpp.shtml . This position comes with a premium benefits package that includes outstanding vacation, medical, dental, and vision plans, life insurance, voluntary pre-tax health and dependent care reimbursement accounts, a fee waiver education program, membership in the California Public Employees Retirement System (PERS), and 14 paid holidays per year. Additional benefits information can be found at https://hraps.humboldt.edu/employee-benefits . Please note that this is an internal recruitment open only to active, stateside, staff Humboldt State University Employees.    Position Summary:    The Student Account Manager provides direct supervision to the Student Account division of Student Financial Services. The department is responsible for assessing, collecting, and reporting on all student fee while maintaining a customer service-oriented group that interacts with students regularly.   This position is responsible for the interpretation and application of rules and regulations related to CSU Student Fee Policy, Fee Refund Policy and ICSUAM for Accounts Receivable Collections. Compliance of Federal Title IV Financial Aid Programs and California Student Aid Commission Programs.   Key Responsibilities:     Management of the Student Accounts Department - 45%      Administrator for five staff members. Provide leadership and guidance on a one-on-one basis with staff to reach the overall objectives and goals of the division. Hire and train staff, submit evaluations, resolves issues, distributes, and reviews work assignments.    Interpret and implement new polices and recommend modifications to department campus policies.   Oversee student account-related services, train customer service staff to resolve student account issues, answer questions and provide information about available campus resources to assist students and parents.   Weekly processing of financial aid awards, insuring refunds are processed timely, direct deposits are secure, return of funds are processed within the required regulation timeline and communicating to the student population.    Continuous evaluation of business processes to insure it meets the needs of our students and the overall goals of the Division.   Collaborate with campus partners to implement improvements, efficiencies or required changes to current business processes as a result of updates to the CSU Administrative Manual, federal or state regulations or campus initiatives.      Manage Financial Aid Accounting - 25%      Interpret and maintain compliance and regulations, reconciliations, refunds and cash flow for all Financial Aid Grants or Programs including but not limited to Federal Title IV Fund, California Student Aid Programs, Humboldt Scholarships, CSU Funding and outside scholarships.      Management, Assessment and Collection of all Campus Fees - 25%      Process fee request, configure and communicate new fees, annual review of fees inventory and fee waiver reconciliation.   Assess, collect, refund and report on all campus fees, configure database for assessing fees, process student billing, implement refund policy, insure due diligence of the university collection process and debt recovery for the university.      Other Duties as Assigned - 5%    Knowledge, Skills, and Abilities Associated with this Position Include:       General knowledge of governmental financial recording-keeping methods.   Knowledge of federal, state, and CSU regulations and codes as they apply to student financial service, student fee and financial aid accounting.   Demonstrated ability to interpret and implement regulations, policies, and procedures.   Demonstrated ability to work with a team of colleagues who represent a diversity of work and conflict resolution styles.   Ability to work in a fast-paced environment while exercising tact, courtesy, alertness, and good judgement in responding to others   Review data for accuracy, completeness, validity, and adherence to industry standards. Compute and record figures accurately.   Ability to operationalize sustainability concepts (economy, society, environment) into all aspects of performing job duties.      Minimum Qualifications:    General knowledge and skills in student financial services, with a foundational knowledge of public administration principles, practices, and methods. This foundation would normally be obtained through a bachelor's degree and 2-4 years of professional experience OR through a combination of education and work experience which provides the knowledge, skills, and abilities required for this position.    Preferred Qualifications:      Advanced knowledge of Federal and State Financial Aid Programs   General knowledge of governmental financial record-keeping methods   Advanced Knowledge of integrated financial software systems and PeopleSoft Applications.      Application Procedure:  To apply, qualified candidates must electronically submit the following materials by clicking the  Apply Now  button:     Letter of Interest   Resume or Curriculum Vitae   Contact information for at least three professional references      Application Deadline:  The deadline to submit application materials is 11:55 p.m. on Sunday, April 14, 2024.   Any inquiries about this recruitment can be directed to careers@humboldt.edu or Cal Poly Humboldt’s Human Resources Office at (707) 826-3626.   We acknowledge that Cal Poly Humboldt is located on the unceded lands of the Wiyot people, where they have resided from time immemorial. We encourage all to gain a deeper understanding of their history and thriving culture. As an expression of our gratitude we are genuinely committed to developing trusting, reciprocal, and long lasting partnerships with the Wiyot people as well as all of our neighboring tribes. Cal Poly Humboldt was the first campus in the California State University system to offer a stand-alone major in Native American Studies.   Cal Poly Humboldt is committed to enriching its educational environment and its culture through the diversity of its staff, faculty, and administration. Persons with interest and experience in helping organizations set and achieve goals relative to diversity and inclusion are especially encouraged to apply.   Working in the state of California is a condition of employment for this position. Even if part or all of an employee's assignment can be performed remotely, the employee must maintain a permanent residence in the state of California. The employee must be able to accept on-campus work assignment, as assigned, and come to campus when needed.   CSU strongly recommends that all individuals who access any in-person program or activity (on- or off-campus) operated or controlled by the University follow COVID-19 vaccine recommendations adopted by the U.S Centers for Disease Control and Prevention (CDC) and the California Department of Public Health (CDPH) applicable to their age, medical condition, and other relevant indications and comply with other safety measure established by each campus. The systemwide policy can be found at CSU Vaccination Policy and any questions you have may be submitted to hr@humboldt.edu .   Cal Poly Humboldt hires only individuals lawfully authorized to work in the United States. This position may be considered a “Campus Security Authority”, pursuant to the Clery Act, and is required to comply with the requirements set forth in CSU Executive Order 1107 a condition of employment.   CAL POLY HUMBOLDT IS NOT A SPONSORING AGENCY FOR STAFF OR MANAGEMENT POSITIONS (e.g. H1-B VISAS)   Evidence of required degree(s), certification(s), or license(s) is required prior to the appointment date. Satisfactory completion of a background check (including a criminal records check, employment verification, and education verification) is required for employment. Cal Poly Humboldt will issue a contingent offer of employment to the selected candidate, which may be rescinded if the background check reveals disqualifying information, and/or if it is discovered that the candidate knowingly withheld or falsified information. Certain positions may also require a credit check, motor vehicle report, and/or fingerprinting through Live Scan service. Failure to satisfactorily complete or adverse findings from a background check may affect the employment status of candidates or continued employment of current CSU employees who are being considered for the position.   This position is a “designated position” in the California State University’s Conflict of Interest Code. The successful candidate accepting this position is required to file Conflict of Interest forms subject to the regulations of the Fair Political Practices Commission.” In reference to the full disclosure letter, please refer to HR 2010-08.   Cal Poly Humboldt is committed to achieving the goals of equal opportunity and endeavors to employ faculty and staff of the highest quality reflecting the ethnic and cultural diversity of the state. Additional information about Cal Poly Humboldt can be found at www.humboldt.edu.   Cal Poly Humboldt is a Title IX/Affirmative Action/Equal Opportunity employer. We consider qualified applicants for employment without regard to race, religion, color, national origin, ancestry, age, sex, gender, gender identity, gender expression, sexual orientation, genetic information, medical condition, disability, marital status, protected veteran status, or any other legally protected status. Mandated Reporting: This position may be considered a “mandated reporter” under the California Child Abuse and Neglect Reporting Act and is required to comply with the requirements set forth in CSU Executive Order 1083 as a condition of employment.   Additionally, all CSU staff and faculty receive training annually on their obligations in responding to and reporting incidents of sexual harassment and sexual violence. You will be notified by email when you are required to take this mandated training.   Class Code: 3318 Publication Date: March 14, 2024   Advertised: Mar 14 2024 Pacific Daylight Time  Applications close: Apr 14 2024 Pacific Daylight Time  Closing Date/Time:
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         Student Account Manager      Student Financial Services Department   Job #536382     (Internal Only)   Close Date: Sunday, April 14, 2024     At Cal Poly Humboldt, bold hearts and open minds shape the future.     Founded in 1913, Cal Poly Humboldt began as a small college for teachers. Today Humboldt has grown into a comprehensive university with rigorous science and liberal arts programs. Designated a polytechnic in 2022, Cal Poly Humboldt provides hands-on, impactful educational opportunities that lead to meaningful, measurable outcomes for the individual, for the state, and the world.   Cal Poly Humboldt is proud to have nearly 6,000 students of all backgrounds spread across 61 majors, 13 graduate programs, and 4 credential programs - all of whom contribute passion and creativity within their fields and set the stage for a future grounded in equity and sustainability. Hands-on learning, inspired teaching, ground-breaking research, and thought-provoking creative activity happen daily at Humboldt.   Cal Poly Humboldt is a Hispanic-Serving Institution that strives to foster an inclusive and equitable community to support our students of diverse backgrounds. We are committed to achieving the goals of equal opportunity and endeavors to employ faculty and staff of the highest quality committed to working in a multicultural and multiracial community that reflects the diversity of the state.   Finding a better future is a task for the bold and open, the down-to-earth and visionary. Cal Poly Humboldt strives to cultivate these qualities in leaders, innovators, and scholars in every field.    (Job #536382) Administrator I, Student Accounts Manager, Salary Range: $3,938- $11,703 monthly.  This is a permanent, full-time, benefited, exempt, 12-month pay plan position. This position is an Administrator I in the California State University Management Personnel Plan (MPP). Under this plan, incumbents are subject to normal management reviews and serve at the pleasure of the University President. Additional information can be found at: http://www.calstate.edu/HRAdm/policies/mpp.shtml . This position comes with a premium benefits package that includes outstanding vacation, medical, dental, and vision plans, life insurance, voluntary pre-tax health and dependent care reimbursement accounts, a fee waiver education program, membership in the California Public Employees Retirement System (PERS), and 14 paid holidays per year. Additional benefits information can be found at https://hraps.humboldt.edu/employee-benefits . Please note that this is an internal recruitment open only to active, stateside, staff Humboldt State University Employees.    Position Summary:    The Student Account Manager provides direct supervision to the Student Account division of Student Financial Services. The department is responsible for assessing, collecting, and reporting on all student fee while maintaining a customer service-oriented group that interacts with students regularly.   This position is responsible for the interpretation and application of rules and regulations related to CSU Student Fee Policy, Fee Refund Policy and ICSUAM for Accounts Receivable Collections. Compliance of Federal Title IV Financial Aid Programs and California Student Aid Commission Programs.   Key Responsibilities:     Management of the Student Accounts Department - 45%      Administrator for five staff members. Provide leadership and guidance on a one-on-one basis with staff to reach the overall objectives and goals of the division. Hire and train staff, submit evaluations, resolves issues, distributes, and reviews work assignments.    Interpret and implement new polices and recommend modifications to department campus policies.   Oversee student account-related services, train customer service staff to resolve student account issues, answer questions and provide information about available campus resources to assist students and parents.   Weekly processing of financial aid awards, insuring refunds are processed timely, direct deposits are secure, return of funds are processed within the required regulation timeline and communicating to the student population.    Continuous evaluation of business processes to insure it meets the needs of our students and the overall goals of the Division.   Collaborate with campus partners to implement improvements, efficiencies or required changes to current business processes as a result of updates to the CSU Administrative Manual, federal or state regulations or campus initiatives.      Manage Financial Aid Accounting - 25%      Interpret and maintain compliance and regulations, reconciliations, refunds and cash flow for all Financial Aid Grants or Programs including but not limited to Federal Title IV Fund, California Student Aid Programs, Humboldt Scholarships, CSU Funding and outside scholarships.      Management, Assessment and Collection of all Campus Fees - 25%      Process fee request, configure and communicate new fees, annual review of fees inventory and fee waiver reconciliation.   Assess, collect, refund and report on all campus fees, configure database for assessing fees, process student billing, implement refund policy, insure due diligence of the university collection process and debt recovery for the university.      Other Duties as Assigned - 5%    Knowledge, Skills, and Abilities Associated with this Position Include:       General knowledge of governmental financial recording-keeping methods.   Knowledge of federal, state, and CSU regulations and codes as they apply to student financial service, student fee and financial aid accounting.   Demonstrated ability to interpret and implement regulations, policies, and procedures.   Demonstrated ability to work with a team of colleagues who represent a diversity of work and conflict resolution styles.   Ability to work in a fast-paced environment while exercising tact, courtesy, alertness, and good judgement in responding to others   Review data for accuracy, completeness, validity, and adherence to industry standards. Compute and record figures accurately.   Ability to operationalize sustainability concepts (economy, society, environment) into all aspects of performing job duties.      Minimum Qualifications:    General knowledge and skills in student financial services, with a foundational knowledge of public administration principles, practices, and methods. This foundation would normally be obtained through a bachelor's degree and 2-4 years of professional experience OR through a combination of education and work experience which provides the knowledge, skills, and abilities required for this position.    Preferred Qualifications:      Advanced knowledge of Federal and State Financial Aid Programs   General knowledge of governmental financial record-keeping methods   Advanced Knowledge of integrated financial software systems and PeopleSoft Applications.      Application Procedure:  To apply, qualified candidates must electronically submit the following materials by clicking the  Apply Now  button:     Letter of Interest   Resume or Curriculum Vitae   Contact information for at least three professional references      Application Deadline:  The deadline to submit application materials is 11:55 p.m. on Sunday, April 14, 2024.   Any inquiries about this recruitment can be directed to careers@humboldt.edu or Cal Poly Humboldt’s Human Resources Office at (707) 826-3626.   We acknowledge that Cal Poly Humboldt is located on the unceded lands of the Wiyot people, where they have resided from time immemorial. We encourage all to gain a deeper understanding of their history and thriving culture. As an expression of our gratitude we are genuinely committed to developing trusting, reciprocal, and long lasting partnerships with the Wiyot people as well as all of our neighboring tribes. Cal Poly Humboldt was the first campus in the California State University system to offer a stand-alone major in Native American Studies.   Cal Poly Humboldt is committed to enriching its educational environment and its culture through the diversity of its staff, faculty, and administration. Persons with interest and experience in helping organizations set and achieve goals relative to diversity and inclusion are especially encouraged to apply.   Working in the state of California is a condition of employment for this position. Even if part or all of an employee's assignment can be performed remotely, the employee must maintain a permanent residence in the state of California. The employee must be able to accept on-campus work assignment, as assigned, and come to campus when needed.   CSU strongly recommends that all individuals who access any in-person program or activity (on- or off-campus) operated or controlled by the University follow COVID-19 vaccine recommendations adopted by the U.S Centers for Disease Control and Prevention (CDC) and the California Department of Public Health (CDPH) applicable to their age, medical condition, and other relevant indications and comply with other safety measure established by each campus. The systemwide policy can be found at CSU Vaccination Policy and any questions you have may be submitted to hr@humboldt.edu .   Cal Poly Humboldt hires only individuals lawfully authorized to work in the United States. This position may be considered a “Campus Security Authority”, pursuant to the Clery Act, and is required to comply with the requirements set forth in CSU Executive Order 1107 a condition of employment.   CAL POLY HUMBOLDT IS NOT A SPONSORING AGENCY FOR STAFF OR MANAGEMENT POSITIONS (e.g. H1-B VISAS)   Evidence of required degree(s), certification(s), or license(s) is required prior to the appointment date. Satisfactory completion of a background check (including a criminal records check, employment verification, and education verification) is required for employment. Cal Poly Humboldt will issue a contingent offer of employment to the selected candidate, which may be rescinded if the background check reveals disqualifying information, and/or if it is discovered that the candidate knowingly withheld or falsified information. Certain positions may also require a credit check, motor vehicle report, and/or fingerprinting through Live Scan service. Failure to satisfactorily complete or adverse findings from a background check may affect the employment status of candidates or continued employment of current CSU employees who are being considered for the position.   This position is a “designated position” in the California State University’s Conflict of Interest Code. The successful candidate accepting this position is required to file Conflict of Interest forms subject to the regulations of the Fair Political Practices Commission.” In reference to the full disclosure letter, please refer to HR 2010-08.   Cal Poly Humboldt is committed to achieving the goals of equal opportunity and endeavors to employ faculty and staff of the highest quality reflecting the ethnic and cultural diversity of the state. Additional information about Cal Poly Humboldt can be found at www.humboldt.edu.   Cal Poly Humboldt is a Title IX/Affirmative Action/Equal Opportunity employer. We consider qualified applicants for employment without regard to race, religion, color, national origin, ancestry, age, sex, gender, gender identity, gender expression, sexual orientation, genetic information, medical condition, disability, marital status, protected veteran status, or any other legally protected status. Mandated Reporting: This position may be considered a “mandated reporter” under the California Child Abuse and Neglect Reporting Act and is required to comply with the requirements set forth in CSU Executive Order 1083 as a condition of employment.   Additionally, all CSU staff and faculty receive training annually on their obligations in responding to and reporting incidents of sexual harassment and sexual violence. You will be notified by email when you are required to take this mandated training.   Class Code: 3318 Publication Date: March 14, 2024   Advertised: Mar 14 2024 Pacific Daylight Time  Applications close: Apr 14 2024 Pacific Daylight Time  Closing Date/Time:
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            Position Description     This recruitment is Open Until Filled and may close at any time.  Program Managers, under general supervision, manage, develop, monitor, and evaluate assigned programs; and provide stakeholder education and outreach to develop partnerships that build trust in City departments and strengthen the community. Incumbents ensure compliance with specific regulatory requirements, industry best practices, grant(s) and alternatively-funded programs; establish and maintain collaborative partnerships with State, regional, local, and community-based agencies and organizations and businesses; develop and implement strategies to manage comprehensive programs; participate in the development of the division budget and complete all mandated reporting associated with program funds and regulatory compliance. This is an unclassified position in which incumbents serve at the will of the Department Director.  The full job description may be viewed at: https://www.fresno.gov/personnel/wp-content/uploads/sites/12/2023/06/Program-Manager-06_23.pdf  The current vacancies exist in the Department of Public Works and Department of Public Utilities, Wastewater Management Division.  The Department of Public Utilities, Wastewater Management Division (WMD) has one vacancy that will be managing the Asset Management Program. The incumbent in the position manages a collection of sub-programs: the maintenance management program for assets under the WMD's purview, field validate assets in a wastewater treatment environment, set and enforce standards for all aspects of WMD's asset addition, documentation, and tracking. Establish and maintain asset condition assessment program. Establish, and maintain a critical spares program. Oversee planning and predictive maintenance program. Develop KPI's to monitor maintenance efficiency by sub-program, assets, and trades. The incumbent will assist in creating specifications for various capital improvement projects and consultant contracts.  Public Works has one vacancy in the Sustainable Fresno Division. The Sustainability Program is expanding to include research, review, and analysis of grant opportunities, municipal energy management systems, and various industry energy and sustainability related functions. The Program Manager will provide coordination and oversight of new and existing projects which could include renewable energy opportunities, expanded energy efficiency projects, city mobility and alternative transportation initiatives as well as the selection and implementation of a new energy management and reporting system. In addition, the position will coordinate efforts for oversight of electric utility bill rate analysis, solar invoice review and reconciliation and coordinating community outreach opportunities.     Pay,Benefits, & Work Schedule     BENEFITS: UNIT 14: City of Fresno Management Employees Association (CFMEA)  The City of Fresno offers an attractive and competitive salary and benefits package. The salary for Program Manager is up to $8,766/month dependent upon qualifications. The employee benefits package, as noted below, is subject to change and includes:  HEALTH INSURANCE: The City contributes toward monthly premiums for PPO medical, dental and vision for employee and dependents. FLEXIBLE SPENDING ACCOUNT: IRS 125 Plan for health and dependent care expenses. DEFERRED COMPENSATION: Voluntary 457 plan with Fidelity Investments to increase your retirement savings. City contributes $75 per month.  SUPPLEMENTAL SICK- 40 hours per fiscal year. 80 hours lifetime maximum MANAGEMENT LEAVE: 60 hours per fiscal year. BILINGUAL PREMIUM: PAY: $100 per month ANNUAL LEAVE: Accrue 15.55 hours per month with cash out provisions. HOLIDAYS: Ten (10) City-observed annual holidays plus birthday and two (2) personal days. LIFE INSURANCE: Benefit equal to annual salary; premium paid by The City. LONG-TERM DISABILITY: Benefit equal to 66.66% of monthly salary up to $7,500 per month after 30 days of disability; premium paid by The City. HEALTH REIMBURSEMENT ARRANGEMENT: Eligible retirees can use remaining Sick Leave balance at 80% of hourly rate and other leave balances, if applicable, to reimburse medical insurance and qualified medical expenses, tax free. RETIREMENT: City of Fresno Retirement Systems, one of the best funded public systems in the state. Reciprocity with other CA public agencies. Vested in Retirement benefits after 5 years of service. City employees do not participate in Social Security.  DROP (Deferred Retirement Option Program): an optional, voluntary program that allows an employee to deposit retirement benefits in a special savings account within the Retirement System while continuing to work for the City of Fresno for up to 10 years. Participation minimum is age 50 and vested. Benefits includes ownership of accumulated funds, compound interest earnings, and alternative distribution options.  Additional information regarding the City of Fresno benefits is available at  https://www.fresno.gov/personnel/human-resources-support/#tab-1     The Requirements     Applicants must meet the minimum qualifications on or before the posted filing deadline in order to qualify for further consideration:  Education: Possession of a bachelor's degree from an accredited college or university in business administration, public administration, education, finance, engineering, environmental science, environmental/occupational health and safety or a related field.  Experience: Three (3) years of experience in one or more of the following areas: public or community relations; fixed asset capital financing; governmental planning; redevelopment; economic development; air regulation; construction management; inspection; permits/plan check; engineering; program regulation and compliance; safety training; vertical and horizontal asset management; or a related field.  Additional qualifying experience may be substituted for the required education on a year-for-year basis.  A copy of degree or college transcripts must be uploaded and included in your on-line application for verification of requirement. Applicants lacking the documentation may be rejected if relying upon education to meet the Minimum Requirements.  Special Requirements: Possession and continued maintenance of a valid California Driver's License may be required at time of appointment. Candidates considered for hire must provide proof of a valid driver's license and current copy of their driving record.  Recruitment may be limited to a specific area of expertise as required by operational needs.  For assignment to Program Manager: Industrial Safety Program in the Department of Public Utilities: Possession of an Associate Safety Professional (ASP), or higher-level safety certification, issued by the Board of Certified Safety Professionals within two (2) years of appointment. Failure to obtain the valid certification within the specified time period and maintain for the entire term of employment in this job class shall be cause for termination.  The selected candidates will be required to successfully pass a department interview, a Department of Justice fingerprint, and if assigned to the PARCS department must provide proof of Tuberculosis (TB) clearance prior to employment with the City of Fresno.     How To Apply     Interested and qualified applicants must submit an official City of Fresno application on-line at www.fresno.gov/jobs. For information on how to complete an on-line application, please view the "Instruction Guide" on the City's website, Personnel Services Career Opportunities page, or call (559) 621-6950 for assistance. Resumes will not be accepted in lieu of a completed employment application.   After the final filing date, completed applications will be reviewed and a select group of candidates will be invited to interview.  It is an applicant's responsibility to check their email account and to ensure it is set up to accept emails from the City of Fresno. Dependent upon your settings, notices from the City of Fresno may be directed to the "junk mail" or "spam" folders. It is the applicant's responsibility to check these folders.  Applications must be submitted by midnight on the filing deadline or they will not be accepted for any reason. FOR THIS RECRUITMENT, IT IS RECOMMENDED THAT PERMANENT FRESNO CITY EMPLOYEES APPLY THROUGH PEOPLESOFT SELF SERVICE.     Selection Process     Interested and qualified applicants must submit an official City of Fresno application on-line at www.fresno.gov/jobs. For information on how to complete an on-line application, please view "Instruction Guide" on the City's website, Personnel Services Career Opportunities page, or call (559) 621-6950 for assistance. Resumes will not be accepted in lieu of a completed employment application. After the final filing date the completed applications will be reviewed and a select group of candidates will be invited to interview.   Inquiries should be directed to:  Le'Shea Tarver, Senior Human Resources Analyst  (559) 621-6950  Leshea.Tarver@fresno.gov  2600 Fresno Street  Fresno, California 93721-3614     Additional Information     HOW TO ATTACH DOCUMENTS TO OUR ONLINE APPLICATION: 1. Scan, save and upload your certificate to your personal drive. 2. Log back into PeopleSoft Self Service, Careers. Choose the link titled Program Manager. 3. Under "Career Tools", click on Cover letters and Attachments. 4. Click on +Add attachments. 5. For "Attachment Type", choose degree. 6. For "Attachment Purpose", enter the name of the degree 7. Click on Add attachment. 8. Click on Save and Return.     Equal Opportunity Employer     The City of Fresno is an Equal Opportunity Employer. Should you need a special accommodation due to a qualifying disability, please contact the Personnel Service Department at (559) 621-6950.  Closing Date/Time: 07/21/2024
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        Position Description     This recruitment is Open Until Filled and may close at any time.  Program Managers, under general supervision, manage, develop, monitor, and evaluate assigned programs; and provide stakeholder education and outreach to develop partnerships that build trust in City departments and strengthen the community. Incumbents ensure compliance with specific regulatory requirements, industry best practices, grant(s) and alternatively-funded programs; establish and maintain collaborative partnerships with State, regional, local, and community-based agencies and organizations and businesses; develop and implement strategies to manage comprehensive programs; participate in the development of the division budget and complete all mandated reporting associated with program funds and regulatory compliance. This is an unclassified position in which incumbents serve at the will of the Department Director.  The full job description may be viewed at: https://www.fresno.gov/personnel/wp-content/uploads/sites/12/2023/06/Program-Manager-06_23.pdf  The current vacancies exist in the Department of Public Works and Department of Public Utilities, Wastewater Management Division.  The Department of Public Utilities, Wastewater Management Division (WMD) has one vacancy that will be managing the Asset Management Program. The incumbent in the position manages a collection of sub-programs: the maintenance management program for assets under the WMD's purview, field validate assets in a wastewater treatment environment, set and enforce standards for all aspects of WMD's asset addition, documentation, and tracking. Establish and maintain asset condition assessment program. Establish, and maintain a critical spares program. Oversee planning and predictive maintenance program. Develop KPI's to monitor maintenance efficiency by sub-program, assets, and trades. The incumbent will assist in creating specifications for various capital improvement projects and consultant contracts.  Public Works has one vacancy in the Sustainable Fresno Division. The Sustainability Program is expanding to include research, review, and analysis of grant opportunities, municipal energy management systems, and various industry energy and sustainability related functions. The Program Manager will provide coordination and oversight of new and existing projects which could include renewable energy opportunities, expanded energy efficiency projects, city mobility and alternative transportation initiatives as well as the selection and implementation of a new energy management and reporting system. In addition, the position will coordinate efforts for oversight of electric utility bill rate analysis, solar invoice review and reconciliation and coordinating community outreach opportunities.     Pay,Benefits, & Work Schedule     BENEFITS: UNIT 14: City of Fresno Management Employees Association (CFMEA)  The City of Fresno offers an attractive and competitive salary and benefits package. The salary for Program Manager is up to $8,766/month dependent upon qualifications. The employee benefits package, as noted below, is subject to change and includes:  HEALTH INSURANCE: The City contributes toward monthly premiums for PPO medical, dental and vision for employee and dependents. FLEXIBLE SPENDING ACCOUNT: IRS 125 Plan for health and dependent care expenses. DEFERRED COMPENSATION: Voluntary 457 plan with Fidelity Investments to increase your retirement savings. City contributes $75 per month.  SUPPLEMENTAL SICK- 40 hours per fiscal year. 80 hours lifetime maximum MANAGEMENT LEAVE: 60 hours per fiscal year. BILINGUAL PREMIUM: PAY: $100 per month ANNUAL LEAVE: Accrue 15.55 hours per month with cash out provisions. HOLIDAYS: Ten (10) City-observed annual holidays plus birthday and two (2) personal days. LIFE INSURANCE: Benefit equal to annual salary; premium paid by The City. LONG-TERM DISABILITY: Benefit equal to 66.66% of monthly salary up to $7,500 per month after 30 days of disability; premium paid by The City. HEALTH REIMBURSEMENT ARRANGEMENT: Eligible retirees can use remaining Sick Leave balance at 80% of hourly rate and other leave balances, if applicable, to reimburse medical insurance and qualified medical expenses, tax free. RETIREMENT: City of Fresno Retirement Systems, one of the best funded public systems in the state. Reciprocity with other CA public agencies. Vested in Retirement benefits after 5 years of service. City employees do not participate in Social Security.  DROP (Deferred Retirement Option Program): an optional, voluntary program that allows an employee to deposit retirement benefits in a special savings account within the Retirement System while continuing to work for the City of Fresno for up to 10 years. Participation minimum is age 50 and vested. Benefits includes ownership of accumulated funds, compound interest earnings, and alternative distribution options.  Additional information regarding the City of Fresno benefits is available at  https://www.fresno.gov/personnel/human-resources-support/#tab-1     The Requirements     Applicants must meet the minimum qualifications on or before the posted filing deadline in order to qualify for further consideration:  Education: Possession of a bachelor's degree from an accredited college or university in business administration, public administration, education, finance, engineering, environmental science, environmental/occupational health and safety or a related field.  Experience: Three (3) years of experience in one or more of the following areas: public or community relations; fixed asset capital financing; governmental planning; redevelopment; economic development; air regulation; construction management; inspection; permits/plan check; engineering; program regulation and compliance; safety training; vertical and horizontal asset management; or a related field.  Additional qualifying experience may be substituted for the required education on a year-for-year basis.  A copy of degree or college transcripts must be uploaded and included in your on-line application for verification of requirement. Applicants lacking the documentation may be rejected if relying upon education to meet the Minimum Requirements.  Special Requirements: Possession and continued maintenance of a valid California Driver's License may be required at time of appointment. Candidates considered for hire must provide proof of a valid driver's license and current copy of their driving record.  Recruitment may be limited to a specific area of expertise as required by operational needs.  For assignment to Program Manager: Industrial Safety Program in the Department of Public Utilities: Possession of an Associate Safety Professional (ASP), or higher-level safety certification, issued by the Board of Certified Safety Professionals within two (2) years of appointment. Failure to obtain the valid certification within the specified time period and maintain for the entire term of employment in this job class shall be cause for termination.  The selected candidates will be required to successfully pass a department interview, a Department of Justice fingerprint, and if assigned to the PARCS department must provide proof of Tuberculosis (TB) clearance prior to employment with the City of Fresno.     How To Apply     Interested and qualified applicants must submit an official City of Fresno application on-line at www.fresno.gov/jobs. For information on how to complete an on-line application, please view the "Instruction Guide" on the City's website, Personnel Services Career Opportunities page, or call (559) 621-6950 for assistance. Resumes will not be accepted in lieu of a completed employment application.   After the final filing date, completed applications will be reviewed and a select group of candidates will be invited to interview.  It is an applicant's responsibility to check their email account and to ensure it is set up to accept emails from the City of Fresno. Dependent upon your settings, notices from the City of Fresno may be directed to the "junk mail" or "spam" folders. It is the applicant's responsibility to check these folders.  Applications must be submitted by midnight on the filing deadline or they will not be accepted for any reason. FOR THIS RECRUITMENT, IT IS RECOMMENDED THAT PERMANENT FRESNO CITY EMPLOYEES APPLY THROUGH PEOPLESOFT SELF SERVICE.     Selection Process     Interested and qualified applicants must submit an official City of Fresno application on-line at www.fresno.gov/jobs. For information on how to complete an on-line application, please view "Instruction Guide" on the City's website, Personnel Services Career Opportunities page, or call (559) 621-6950 for assistance. Resumes will not be accepted in lieu of a completed employment application. After the final filing date the completed applications will be reviewed and a select group of candidates will be invited to interview.   Inquiries should be directed to:  Le'Shea Tarver, Senior Human Resources Analyst  (559) 621-6950  Leshea.Tarver@fresno.gov  2600 Fresno Street  Fresno, California 93721-3614     Additional Information     HOW TO ATTACH DOCUMENTS TO OUR ONLINE APPLICATION: 1. Scan, save and upload your certificate to your personal drive. 2. Log back into PeopleSoft Self Service, Careers. Choose the link titled Program Manager. 3. Under "Career Tools", click on Cover letters and Attachments. 4. Click on +Add attachments. 5. For "Attachment Type", choose degree. 6. For "Attachment Purpose", enter the name of the degree 7. Click on Add attachment. 8. Click on Save and Return.     Equal Opportunity Employer     The City of Fresno is an Equal Opportunity Employer. Should you need a special accommodation due to a qualifying disability, please contact the Personnel Service Department at (559) 621-6950.  Closing Date/Time: 07/21/2024
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            POSITION SUMMARY   The Sustainability Division at the City of Fort Lauderdale seeks a Sustainability Analyst. This is a great opportunity to really get involved with the sustainability efforts in our local community!    The Sustainability Analyst supports programs to advance the City’s sustainability and net-zero efforts.    Come join our team to help support attainment of these sustainability goals for energy use, water consumption, and greenhouse gas emissions, as well as other projects   related to the City's sustainability and climate resilience programs    through  outreach, project support, planning, research, data collection, and reporting.     Supports projects and initiatives towards the attainment of City sustainability goals primarily through project coordination, outreach, and collaboration with internal and external stakeholders.  We offer a wide variety of benefits to employees. In addition to the competitive benefits package and salary, the City participates in the Florida Retirement System (FRS) which offers an investment option and a pension option, and requires a 3% contribution from employees.   Say "Hello" to the City of Fort Lauderdale and Say "Goodbye" to Your Student Loan! That's right! Under the U.S. Department of Education's Public Service Loan Forgiveness (PSLF) program, the remaining balance on your student loan may be forgiven after you have made 120 qualifying monthly payments while working full-time at the City of Fort Lauderdale! Please visit www.fortlauderdale.gov/PublicServiceLoanForgiveness for more information or to see if you qualify.   ESSENTIAL JOB FUNCTIONS  Essential functions are the basic job duties that an employee must be able to perform, with or without reasonable accommodation. The list of essential functions, as outlined herein, is intended to be representative of the tasks performed within this classification. The omission of a function does not preclude management from assigning essential duties not listed herein if such duties relate to the position.     Provides outreach to internal/external stakeholders on sustainability and resilience programs  Works with employees to reduce energy, water and natural resource consumption; collaborates with internal and external partners  Manages project and program timelines; monitors information; prepares reports on progress of plan  Supports inclusion of sustainability and climate resilience in the City and County Comprehensive Plans and other City, local and regional climate plans.  Supports energy and water efficiency projects; tracks project performance  Acts as City point of contact for participation and collaboration with several external organizations  Studies and makes recommendations for programmatic improvements and revisions  Performs data collection, entry, management, analysis, tracking, and research  Prepares diagnostic tools such as spreadsheets, charts, and tables; evaluates strategies for achieving sustainability related metrics and goals; develops recommendations and observations; prepares descriptive information and reports  Develops and monitors data tracking tools; identifies data trends, anomalies and opportunities for improvement  Develops detailed work plans; completes deliverables and related materials for performance analysis projects  Uses technical knowledge and data analysis to assist with operational decisions or modifications of procedures  Monitors, evaluates, and reviews program performance  Performs related work as required    JOB REQUIREMENTS & WORK ENVIRONMENT  Bachelor's Degree in Engineering, Environmental Science, Sustainability, Energy Management, or a related field. Three (3) years of experience reviewing and analyzing environmental, energy, or sustainability data and reporting. Additional qualifying experience may substitute on a year-for-year basis for the required education.   Preferences:    Certified Climate Change Professional (CC-P) Leadership in Energy and Environmental Design LEED Credential Energy Manager in Training     Special Requirements:     Non-Essential Employees   will not be required to work during a declared emergency but may be required to work in some capacity after the declared emergency. The employee's Department Head will determine when the employee will be required to work.     PHYSICAL STANDARDS REQUIRED TO PERFORM ESSENTIAL JOB FUNCTIONS:   The position is generally sedentary. Employees sit most of the time but may walk or stand for brief periods of time. Occasional field visits may involve inspections of mechanical spaces or equipment, potentially located in/on roofs, basements, mechanical rooms, etc.   The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.   HOW TO APPLY/ VETERAN INFORMATION  Depending on the number of applications and the quality of their education and experience, the examination may consist of one or more of the following tests: Evaluation of Training and Experience, Oral Interview, Written Examination, or other assessment method. Applicants must attain a minimum score of 70 in each part of the examination in order to qualify. All successful applicants will be required to pass a medical examination, including drug screening, prior to appointment.   An eligible veteran who enters an open-competitive examination shall receive preference points added to the total passing score earned in the examination as provided for in the Florida Statutes.  To obtain veteran's preference, candidates MUST submit a copy of separation papers and the City of Fort Lauderdale's veteran's preference claim form   ( J-204) .   The City of Fort Lauderdale offers a comprehensive benefits package to all regular full-time employees including vacation, holiday, and sick leave as well as medical, dental, vision, life and short-term disability insurance.  Click here for an overview of employment information including our benefits package.
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        POSITION SUMMARY   The Sustainability Division at the City of Fort Lauderdale seeks a Sustainability Analyst. This is a great opportunity to really get involved with the sustainability efforts in our local community!    The Sustainability Analyst supports programs to advance the City’s sustainability and net-zero efforts.    Come join our team to help support attainment of these sustainability goals for energy use, water consumption, and greenhouse gas emissions, as well as other projects   related to the City's sustainability and climate resilience programs    through  outreach, project support, planning, research, data collection, and reporting.     Supports projects and initiatives towards the attainment of City sustainability goals primarily through project coordination, outreach, and collaboration with internal and external stakeholders.  We offer a wide variety of benefits to employees. In addition to the competitive benefits package and salary, the City participates in the Florida Retirement System (FRS) which offers an investment option and a pension option, and requires a 3% contribution from employees.   Say "Hello" to the City of Fort Lauderdale and Say "Goodbye" to Your Student Loan! That's right! Under the U.S. Department of Education's Public Service Loan Forgiveness (PSLF) program, the remaining balance on your student loan may be forgiven after you have made 120 qualifying monthly payments while working full-time at the City of Fort Lauderdale! Please visit www.fortlauderdale.gov/PublicServiceLoanForgiveness for more information or to see if you qualify.   ESSENTIAL JOB FUNCTIONS  Essential functions are the basic job duties that an employee must be able to perform, with or without reasonable accommodation. The list of essential functions, as outlined herein, is intended to be representative of the tasks performed within this classification. The omission of a function does not preclude management from assigning essential duties not listed herein if such duties relate to the position.     Provides outreach to internal/external stakeholders on sustainability and resilience programs  Works with employees to reduce energy, water and natural resource consumption; collaborates with internal and external partners  Manages project and program timelines; monitors information; prepares reports on progress of plan  Supports inclusion of sustainability and climate resilience in the City and County Comprehensive Plans and other City, local and regional climate plans.  Supports energy and water efficiency projects; tracks project performance  Acts as City point of contact for participation and collaboration with several external organizations  Studies and makes recommendations for programmatic improvements and revisions  Performs data collection, entry, management, analysis, tracking, and research  Prepares diagnostic tools such as spreadsheets, charts, and tables; evaluates strategies for achieving sustainability related metrics and goals; develops recommendations and observations; prepares descriptive information and reports  Develops and monitors data tracking tools; identifies data trends, anomalies and opportunities for improvement  Develops detailed work plans; completes deliverables and related materials for performance analysis projects  Uses technical knowledge and data analysis to assist with operational decisions or modifications of procedures  Monitors, evaluates, and reviews program performance  Performs related work as required    JOB REQUIREMENTS & WORK ENVIRONMENT  Bachelor's Degree in Engineering, Environmental Science, Sustainability, Energy Management, or a related field. Three (3) years of experience reviewing and analyzing environmental, energy, or sustainability data and reporting. Additional qualifying experience may substitute on a year-for-year basis for the required education.   Preferences:    Certified Climate Change Professional (CC-P) Leadership in Energy and Environmental Design LEED Credential Energy Manager in Training     Special Requirements:     Non-Essential Employees   will not be required to work during a declared emergency but may be required to work in some capacity after the declared emergency. The employee's Department Head will determine when the employee will be required to work.     PHYSICAL STANDARDS REQUIRED TO PERFORM ESSENTIAL JOB FUNCTIONS:   The position is generally sedentary. Employees sit most of the time but may walk or stand for brief periods of time. Occasional field visits may involve inspections of mechanical spaces or equipment, potentially located in/on roofs, basements, mechanical rooms, etc.   The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.   HOW TO APPLY/ VETERAN INFORMATION  Depending on the number of applications and the quality of their education and experience, the examination may consist of one or more of the following tests: Evaluation of Training and Experience, Oral Interview, Written Examination, or other assessment method. Applicants must attain a minimum score of 70 in each part of the examination in order to qualify. All successful applicants will be required to pass a medical examination, including drug screening, prior to appointment.   An eligible veteran who enters an open-competitive examination shall receive preference points added to the total passing score earned in the examination as provided for in the Florida Statutes.  To obtain veteran's preference, candidates MUST submit a copy of separation papers and the City of Fort Lauderdale's veteran's preference claim form   ( J-204) .   The City of Fort Lauderdale offers a comprehensive benefits package to all regular full-time employees including vacation, holiday, and sick leave as well as medical, dental, vision, life and short-term disability insurance.  Click here for an overview of employment information including our benefits package.
    

									
					  
        
            
                How does your Resume Score?

                See how your resume stacks up.

                Submit Now				
            


        

    

				

									
        
        
            Post-Award Manager
        

        
            
            
                                            Cal State University (CSU) Humboldt
                                    
            
                            
                    1 Harpst Street, Arcata, CA 95521, USA
                
                    

        
             Manager, Post-Award Administration        Office of Research & Sponsored Programs  Job # 534064 First Review Date: January 4, 2024       Open Until Filled      At Cal Poly Humboldt, bold hearts and open minds shape the future.     Founded in 1913, Cal Poly Humboldt began as a small college for teachers. Today Humboldt has grown into a comprehensive university with rigorous science and liberal arts programs. Designated a polytechnic in 2022, Cal Poly Humboldt provides hands-on, impactful educational opportunities that lead to meaningful, measurable outcomes for the individual, for the state, and the world.   Cal Poly Humboldt is proud to have nearly 6,000 students of all backgrounds spread across 61 majors, 13 graduate programs, and 4 credential programs - all of whom contribute passion and creativity within their fields and set the stage for a future grounded in equity and sustainability. Hands-on learning, inspired teaching, ground-breaking research, and thought-provoking creative activity happen daily at Humboldt.   Cal Poly Humboldt is a Hispanic-Serving Institution that strives to foster an inclusive and equitable community to support our students of diverse backgrounds. We are committed to achieving the goals of equal opportunity and endeavors to employ faculty and staff of the highest quality committed to working in a multicultural and multiracial community that reflects the diversity of the state.   Finding a better future is a task for the bold and open, the down-to-earth and visionary. Cal Poly Humboldt strives to cultivate these qualities in leaders, innovators, and scholars in every field.   (Job #   534064) ADMIN I, Post-Award Manager, Salary Range: $3,750-$11,146; Anticipated Hiring Range: $6,250-7,083 Per Month.  This is a full-time, benefited, exempt, 12-month pay plan, permanent position in the Office of Research & Sponsored Programs. Remote telecommuting and Hybrid options available. This position is an Administrator I in the California State University Management Personnel Plan (MPP). Under this plan, incumbents are subject to normal management reviews and serve at the pleasure of the University President. Additional information can be found at: http://www.calstate.edu/HRAdm/policies/mpp.shtml . This position comes with a premium benefits package that includes outstanding vacation, medical, dental, and vision plans, life insurance, voluntary pre-tax health and dependent care reimbursement accounts, a fee waiver education program, membership in the California Public Employees Retirement System (PERS), and 14 paid holidays per year. Additional benefits information can be found at https://hraps.humboldt.edu/employee-benefits .    Position Summary:     Under the general direction of the Executive Director of Research & Sponsored Programs, the Post-Award Manager is responsible for overseeing the day-to-day operation of the Post-Award fiscal and compliance administration of grants and contracts awarded to the Cal Poly Humboldt Sponsored Programs Foundation. The Post-Award Manager must have a broad base of experience in the Pre- and Post-Award environments, with an exceptional array of individual and leadership characteristics sufficient to lead teams of professionals whose emphasis is on developing and administering all aspects of research grants and related activities. The Post-Award Manager is charged with team leadership and coordination, workflow management, daily operational oversight, communications coordination, issue resolution, and implementation of new and revised policies and procedures. The position must also help to translate all training, technology and outreach initiatives into practice and coordinate idea flow upward from research administration staff to management. The Post-Award Manager is responsible for direct supervision and evaluation, including regular performance assessments against individual goals and team priorities. The Post-Award Manager has a strong awareness of funding, compliance and communications issues currently facing the field of research administration and is able to make recommendations to campus leadership.   Key Responsibilities:      Directs, manages and supervises the Post-Award team, including workload management, team communications, and problem solving   Ensures Post-Award administrative processes of sponsored projects are efficient and programs are in compliance with applicable federal, state, sponsor, and University regulations.   Provides support and direction to Grant Analysts with emphasis on the delivery of customer service to faculty, staff, and other constituents.   Participates and advises in the development and implementation of policies and procedures, compliance programs, and training programs for both internal staff and the research community in all facets of post-award grants management.   In conjunction with the Executive Director, develops and implements grant accounting procedures and manages information including reports, to promote operational efficiency and improved services to users.   Works closely with federal and state auditors to provide information and answer questions for audit compliance reviews conducted by both external and internal auditors.   Works collaboratively with the Pre-Award staff to resolve discrepancies, compliance issues, and on special projects, as needed.    Directs the preparation of monthly/quarterly/final financial reports for granting agencies. Reviews reports for accuracy to assure proper accountability to external agencies. Assists in the resolution of complex grant issues.   Meets regularly with Grant Analysts to discuss project progress, discuss any issues which need resolution, and to provide guidance on any policy changes which will affect their workloads.    Provide first-level guidance to Grant Analysts concerning allowability, allocability, reasonableness, and consistency to ensure compliance with appropriate University policies, sponsor terms, and conditions - including all governmental regulations, as well as Cost Accounting Standards.   Assist Grant Analysts to identify, investigate, and resolve inappropriate ledger entries; monitor cost overruns; track cost sharing and ensure all documentation requirements are met and documentation retained.   Develop individual and team work plans and make training, staff development and budget recommendations regarding research administration.   Facilitate strong communication among Pre-Award & Post-Award teams, as well as with other offices and units of the University.   Identify and facilitate problem resolution, communication and training issues between teams and the internal and external constituencies served.   Maintain close coordination with management to develop and implement organizational plans and their impact on research administration.        Knowledge, Skills, and Abilities Associated with this Position Include:       Demonstrated experience in efficiently and effectively managing and supervising professional level staff.   Proven ability to manage the needs of multiple stakeholders and multiple teams to accomplish short- and long-term goals.   Excellent leadership and interpersonal skills.   Excellent decision making, problem solving, collaborative and analytical skills.   Ability to read complex documents, understand a wide variety of legal, financial and administrative concepts, and analyze complex data using logic and quantitative reasoning.   Comprehensive understanding of post-award grant analysis, governmental accounting principles, sponsor reporting requirements, and OMB Uniform Guidance   Knowledge of basic methods and procedures for research and statistical analysis and the ability to apply them   Ability to learn, interpret, and apply a wide variety of policies and procedures relating to and impacting the Office of Research & Sponsored Programs   Ability to analyze a variety of complex regulations, apply sound judgment, draw logical conclusions and find creative solutions to a variety of problems   Proven ability to work in a polite and professional manner under pressure.   Attention to detail and accuracy   Excellent written and verbal communication skills with the ability to exercise tact, diplomacy, discretion, professionalism, and judgment in decision making and higher-level communications   Sound reasoning, analytical, conflict resolution, and problem-solving skills, including the ability to integrate a broad range of information sources, analyze them and apply the knowledge to the area being appraised along with the creation of appropriate supporting documentation   Strong skills in analyzing policy issues, internal controls, and related federal and state laws and regulations to form solid recommendations for consideration of CSU legislative advocates and administrators   Excellent planning and organizational skills along with the ability to manage multiple high priority tasks simultaneously, set priorities that accurately reflect the importance of job responsibilities under changing business conditions, and consistently meet mandatory deadlines while ensuring high standards of service   Demonstrated ability to make oral presentations to individuals or groups to enhance understanding of applicable policies or procedures   Demonstrated ability to foster, establish and maintain positive and effective working relationships with diverse constituencies   Commitment to promote and support diversity and inclusion in the workplace       Minimum Qualifications:     Minimum of five (5) years’ experience in research administration in a university setting as it relates to proposal development, submission and Post-Award administration. Extensive knowledge and skills in grant analysis (including contracts and trusts), with a foundational knowledge of public administration principles, practices, and methods.   Preferred Qualifications:      Bachelor's degree in Business Administration, Accounting, or a related field   Experience in budget planning, monitoring, and reporting   Prior or current involvement with NCURA, SRA, COGR or similar professional organizations      Application Procedure:  To apply, qualified candidates must electronically submit the following materials by clicking the  Apply Now  button:     Letter of Interest   Resume or Curriculum Vitae   Contact information for at least three professional references      Application Deadline:  The first review date for application materials is 11:55 p.m. on January 4, 2024; Position is open until filled.   Any inquiries about this recruitment can be directed to careers@humboldt.edu or Cal Poly Humboldt’s Human Resources Office at (707) 826-3626.   We acknowledge that Cal Poly Humboldt is located on the unceded lands of the Wiyot people, where they have resided from time immemorial. We encourage all to gain a deeper understanding of their history and thriving culture. As an expression of our gratitude we are genuinely committed to developing trusting, reciprocal, and long-lasting partnerships with the Wiyot people as well as all of our neighboring tribes. Cal Poly Humboldt was the first campus in the California State University system to offer a stand-alone major in Native American Studies.   Cal Poly Humboldt is committed to enriching its educational environment and its culture through the diversity of its staff, faculty, and administration. Persons with interest and experience in helping organizations set and achieve goals relative to diversity and inclusion are especially encouraged to apply.   Working in the state of California is a condition of employment for this position. Even if part or all of an employee's assignment can be performed remotely, the employee must maintain a permanent residence in the state of California. The employee must be able to accept on-campus work assignment, as assigned, and come to campus when needed.   CSU strongly recommends that all individuals who access any in-person program or activity (on- or off-campus) operated or controlled by the University follow COVID-19 vaccine recommendations adopted by the U.S Centers for Disease Control and Prevention (CDC) and the California Department of Public Health (CDPH) applicable to their age, medical condition, and other relevant indications and comply with other safety measure established by each campus. The systemwide policy can be found at CSU Vaccination Policy and any questions you have may be submitted to hr@humboldt.edu .   Cal Poly Humboldt hires only individuals lawfully authorized to work in the United States. This position may be considered a “Campus Security Authority”, pursuant to the Clery Act, and is required to comply with the requirements set forth in CSU Executive Order 1107 a condition of employment.   CAL POLY HUMBOLDT IS NOT A SPONSORING AGENCY FOR STAFF OR MANAGEMENT POSITIONS (e.g. H1-B VISAS)   Evidence of required degree(s), certification(s), or license(s) is required prior to the appointment date. Satisfactory completion of a background check (including a criminal records check, employment verification, and education verification) is required for employment. Cal Poly Humboldt will issue a contingent offer of employment to the selected candidate, which may be rescinded if the background check reveals disqualifying information, and/or if it is discovered that the candidate knowingly withheld or falsified information. Certain positions may also require a credit check, motor vehicle report, and/or fingerprinting through Live Scan service. Failure to satisfactorily complete or adverse findings from a background check may affect the employment status of candidates or continued employment of current CSU employees who are being considered for the position.   This position is a “designated position” in the California State University’s Conflict of Interest Code. The successful candidate accepting this position is required to file Conflict of Interest forms subject to the regulations of the Fair Political Practices Commission.” In reference to the full disclosure letter, please refer to HR 2010-08.   Cal Poly Humboldt is committed to achieving the goals of equal opportunity and endeavors to employ faculty and staff of the highest quality reflecting the ethnic and cultural diversity of the state. Additional information about Cal Poly Humboldt can be found at www.humboldt.edu.   Cal Poly Humboldt is a Title IX/Affirmative Action/Equal Opportunity employer. We consider qualified applicants for employment without regard to race, religion, color, national origin, ancestry, age, sex, gender, gender identity, gender expression, sexual orientation, genetic information, medical condition, disability, marital status, protected veteran status, or any other legally protected status. Mandated Reporting: This position may be considered a “mandated reporter” under the California Child Abuse and Neglect Reporting Act and is required to comply with the requirements set forth in CSU Executive Order 1083 as a condition of employment.   Additionally, all CSU staff and faculty receive training annually on their obligations in responding to and reporting incidents of sexual harassment and sexual violence. You will be notified by email when you are required to take this mandated training.   Class Code: 3318 Publication Date: 12/4/2023    Advertised: Dec 04 2023 Pacific Standard Time  Applications close:  Closing Date/Time:
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         Manager, Post-Award Administration        Office of Research & Sponsored Programs  Job # 534064 First Review Date: January 4, 2024       Open Until Filled      At Cal Poly Humboldt, bold hearts and open minds shape the future.     Founded in 1913, Cal Poly Humboldt began as a small college for teachers. Today Humboldt has grown into a comprehensive university with rigorous science and liberal arts programs. Designated a polytechnic in 2022, Cal Poly Humboldt provides hands-on, impactful educational opportunities that lead to meaningful, measurable outcomes for the individual, for the state, and the world.   Cal Poly Humboldt is proud to have nearly 6,000 students of all backgrounds spread across 61 majors, 13 graduate programs, and 4 credential programs - all of whom contribute passion and creativity within their fields and set the stage for a future grounded in equity and sustainability. Hands-on learning, inspired teaching, ground-breaking research, and thought-provoking creative activity happen daily at Humboldt.   Cal Poly Humboldt is a Hispanic-Serving Institution that strives to foster an inclusive and equitable community to support our students of diverse backgrounds. We are committed to achieving the goals of equal opportunity and endeavors to employ faculty and staff of the highest quality committed to working in a multicultural and multiracial community that reflects the diversity of the state.   Finding a better future is a task for the bold and open, the down-to-earth and visionary. Cal Poly Humboldt strives to cultivate these qualities in leaders, innovators, and scholars in every field.   (Job #   534064) ADMIN I, Post-Award Manager, Salary Range: $3,750-$11,146; Anticipated Hiring Range: $6,250-7,083 Per Month.  This is a full-time, benefited, exempt, 12-month pay plan, permanent position in the Office of Research & Sponsored Programs. Remote telecommuting and Hybrid options available. This position is an Administrator I in the California State University Management Personnel Plan (MPP). Under this plan, incumbents are subject to normal management reviews and serve at the pleasure of the University President. Additional information can be found at: http://www.calstate.edu/HRAdm/policies/mpp.shtml . This position comes with a premium benefits package that includes outstanding vacation, medical, dental, and vision plans, life insurance, voluntary pre-tax health and dependent care reimbursement accounts, a fee waiver education program, membership in the California Public Employees Retirement System (PERS), and 14 paid holidays per year. Additional benefits information can be found at https://hraps.humboldt.edu/employee-benefits .    Position Summary:     Under the general direction of the Executive Director of Research & Sponsored Programs, the Post-Award Manager is responsible for overseeing the day-to-day operation of the Post-Award fiscal and compliance administration of grants and contracts awarded to the Cal Poly Humboldt Sponsored Programs Foundation. The Post-Award Manager must have a broad base of experience in the Pre- and Post-Award environments, with an exceptional array of individual and leadership characteristics sufficient to lead teams of professionals whose emphasis is on developing and administering all aspects of research grants and related activities. The Post-Award Manager is charged with team leadership and coordination, workflow management, daily operational oversight, communications coordination, issue resolution, and implementation of new and revised policies and procedures. The position must also help to translate all training, technology and outreach initiatives into practice and coordinate idea flow upward from research administration staff to management. The Post-Award Manager is responsible for direct supervision and evaluation, including regular performance assessments against individual goals and team priorities. The Post-Award Manager has a strong awareness of funding, compliance and communications issues currently facing the field of research administration and is able to make recommendations to campus leadership.   Key Responsibilities:      Directs, manages and supervises the Post-Award team, including workload management, team communications, and problem solving   Ensures Post-Award administrative processes of sponsored projects are efficient and programs are in compliance with applicable federal, state, sponsor, and University regulations.   Provides support and direction to Grant Analysts with emphasis on the delivery of customer service to faculty, staff, and other constituents.   Participates and advises in the development and implementation of policies and procedures, compliance programs, and training programs for both internal staff and the research community in all facets of post-award grants management.   In conjunction with the Executive Director, develops and implements grant accounting procedures and manages information including reports, to promote operational efficiency and improved services to users.   Works closely with federal and state auditors to provide information and answer questions for audit compliance reviews conducted by both external and internal auditors.   Works collaboratively with the Pre-Award staff to resolve discrepancies, compliance issues, and on special projects, as needed.    Directs the preparation of monthly/quarterly/final financial reports for granting agencies. Reviews reports for accuracy to assure proper accountability to external agencies. Assists in the resolution of complex grant issues.   Meets regularly with Grant Analysts to discuss project progress, discuss any issues which need resolution, and to provide guidance on any policy changes which will affect their workloads.    Provide first-level guidance to Grant Analysts concerning allowability, allocability, reasonableness, and consistency to ensure compliance with appropriate University policies, sponsor terms, and conditions - including all governmental regulations, as well as Cost Accounting Standards.   Assist Grant Analysts to identify, investigate, and resolve inappropriate ledger entries; monitor cost overruns; track cost sharing and ensure all documentation requirements are met and documentation retained.   Develop individual and team work plans and make training, staff development and budget recommendations regarding research administration.   Facilitate strong communication among Pre-Award & Post-Award teams, as well as with other offices and units of the University.   Identify and facilitate problem resolution, communication and training issues between teams and the internal and external constituencies served.   Maintain close coordination with management to develop and implement organizational plans and their impact on research administration.        Knowledge, Skills, and Abilities Associated with this Position Include:       Demonstrated experience in efficiently and effectively managing and supervising professional level staff.   Proven ability to manage the needs of multiple stakeholders and multiple teams to accomplish short- and long-term goals.   Excellent leadership and interpersonal skills.   Excellent decision making, problem solving, collaborative and analytical skills.   Ability to read complex documents, understand a wide variety of legal, financial and administrative concepts, and analyze complex data using logic and quantitative reasoning.   Comprehensive understanding of post-award grant analysis, governmental accounting principles, sponsor reporting requirements, and OMB Uniform Guidance   Knowledge of basic methods and procedures for research and statistical analysis and the ability to apply them   Ability to learn, interpret, and apply a wide variety of policies and procedures relating to and impacting the Office of Research & Sponsored Programs   Ability to analyze a variety of complex regulations, apply sound judgment, draw logical conclusions and find creative solutions to a variety of problems   Proven ability to work in a polite and professional manner under pressure.   Attention to detail and accuracy   Excellent written and verbal communication skills with the ability to exercise tact, diplomacy, discretion, professionalism, and judgment in decision making and higher-level communications   Sound reasoning, analytical, conflict resolution, and problem-solving skills, including the ability to integrate a broad range of information sources, analyze them and apply the knowledge to the area being appraised along with the creation of appropriate supporting documentation   Strong skills in analyzing policy issues, internal controls, and related federal and state laws and regulations to form solid recommendations for consideration of CSU legislative advocates and administrators   Excellent planning and organizational skills along with the ability to manage multiple high priority tasks simultaneously, set priorities that accurately reflect the importance of job responsibilities under changing business conditions, and consistently meet mandatory deadlines while ensuring high standards of service   Demonstrated ability to make oral presentations to individuals or groups to enhance understanding of applicable policies or procedures   Demonstrated ability to foster, establish and maintain positive and effective working relationships with diverse constituencies   Commitment to promote and support diversity and inclusion in the workplace       Minimum Qualifications:     Minimum of five (5) years’ experience in research administration in a university setting as it relates to proposal development, submission and Post-Award administration. Extensive knowledge and skills in grant analysis (including contracts and trusts), with a foundational knowledge of public administration principles, practices, and methods.   Preferred Qualifications:      Bachelor's degree in Business Administration, Accounting, or a related field   Experience in budget planning, monitoring, and reporting   Prior or current involvement with NCURA, SRA, COGR or similar professional organizations      Application Procedure:  To apply, qualified candidates must electronically submit the following materials by clicking the  Apply Now  button:     Letter of Interest   Resume or Curriculum Vitae   Contact information for at least three professional references      Application Deadline:  The first review date for application materials is 11:55 p.m. on January 4, 2024; Position is open until filled.   Any inquiries about this recruitment can be directed to careers@humboldt.edu or Cal Poly Humboldt’s Human Resources Office at (707) 826-3626.   We acknowledge that Cal Poly Humboldt is located on the unceded lands of the Wiyot people, where they have resided from time immemorial. We encourage all to gain a deeper understanding of their history and thriving culture. As an expression of our gratitude we are genuinely committed to developing trusting, reciprocal, and long-lasting partnerships with the Wiyot people as well as all of our neighboring tribes. Cal Poly Humboldt was the first campus in the California State University system to offer a stand-alone major in Native American Studies.   Cal Poly Humboldt is committed to enriching its educational environment and its culture through the diversity of its staff, faculty, and administration. Persons with interest and experience in helping organizations set and achieve goals relative to diversity and inclusion are especially encouraged to apply.   Working in the state of California is a condition of employment for this position. Even if part or all of an employee's assignment can be performed remotely, the employee must maintain a permanent residence in the state of California. The employee must be able to accept on-campus work assignment, as assigned, and come to campus when needed.   CSU strongly recommends that all individuals who access any in-person program or activity (on- or off-campus) operated or controlled by the University follow COVID-19 vaccine recommendations adopted by the U.S Centers for Disease Control and Prevention (CDC) and the California Department of Public Health (CDPH) applicable to their age, medical condition, and other relevant indications and comply with other safety measure established by each campus. The systemwide policy can be found at CSU Vaccination Policy and any questions you have may be submitted to hr@humboldt.edu .   Cal Poly Humboldt hires only individuals lawfully authorized to work in the United States. This position may be considered a “Campus Security Authority”, pursuant to the Clery Act, and is required to comply with the requirements set forth in CSU Executive Order 1107 a condition of employment.   CAL POLY HUMBOLDT IS NOT A SPONSORING AGENCY FOR STAFF OR MANAGEMENT POSITIONS (e.g. H1-B VISAS)   Evidence of required degree(s), certification(s), or license(s) is required prior to the appointment date. Satisfactory completion of a background check (including a criminal records check, employment verification, and education verification) is required for employment. Cal Poly Humboldt will issue a contingent offer of employment to the selected candidate, which may be rescinded if the background check reveals disqualifying information, and/or if it is discovered that the candidate knowingly withheld or falsified information. Certain positions may also require a credit check, motor vehicle report, and/or fingerprinting through Live Scan service. Failure to satisfactorily complete or adverse findings from a background check may affect the employment status of candidates or continued employment of current CSU employees who are being considered for the position.   This position is a “designated position” in the California State University’s Conflict of Interest Code. The successful candidate accepting this position is required to file Conflict of Interest forms subject to the regulations of the Fair Political Practices Commission.” In reference to the full disclosure letter, please refer to HR 2010-08.   Cal Poly Humboldt is committed to achieving the goals of equal opportunity and endeavors to employ faculty and staff of the highest quality reflecting the ethnic and cultural diversity of the state. Additional information about Cal Poly Humboldt can be found at www.humboldt.edu.   Cal Poly Humboldt is a Title IX/Affirmative Action/Equal Opportunity employer. We consider qualified applicants for employment without regard to race, religion, color, national origin, ancestry, age, sex, gender, gender identity, gender expression, sexual orientation, genetic information, medical condition, disability, marital status, protected veteran status, or any other legally protected status. Mandated Reporting: This position may be considered a “mandated reporter” under the California Child Abuse and Neglect Reporting Act and is required to comply with the requirements set forth in CSU Executive Order 1083 as a condition of employment.   Additionally, all CSU staff and faculty receive training annually on their obligations in responding to and reporting incidents of sexual harassment and sexual violence. You will be notified by email when you are required to take this mandated training.   Class Code: 3318 Publication Date: 12/4/2023    Advertised: Dec 04 2023 Pacific Standard Time  Applications close:  Closing Date/Time:
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            Are you ready to join the team? Well keep reading then!      Job Summary      Under the general direction of the Executive Director of Facilities Planning and Capital Projects (FPCP), the Program Manager is responsible for the overall leadership, operation, and management of project management administration for capital outlay projects assigned to the program. The Program Manager is a facilitator in building partnerships and fostering collaboration in a program focused environment to execute work. The incumbent is a decision maker supporting a program, including project development and delivery; project funding strategy and management; collaboration with clients, design professionals, consultants, and contractors; coaching/supervising a team(s) of project managers, technical and administrative support staff; directing activities; and managing operations and budgets. Key to this position is strong leadership skills, technical expertise, and effective communication. The incumbent will champion initiatives within the FPCP department which may include the strategic plan, operational goals, and staff development. This position is critical to act on behalf of the university and the client to move projects forward in a timely manner and maximize the value to the academic mission.      Department Summary      Facilities Management and Development (FMD), a unit within the Administration and Finance Division (AFD), is responsible for the planning, design, construction, operations, maintenance, and repair of university facilities, grounds, and infrastructure. FMD consists of five critical and interdependent support departments, including Customer & Business Services; Energy, Utilities, & Sustainability; Environmental Health & Safety; Facilities Planning & Capital Projects; and Facilities Operations. In support of the Cal Poly mission, the FMD department is committed to sustainability, responsible stewardship of natural resources, and promoting an inclusive culture that values individual and organizational integrity, civility, equity, and diversity.     Cal Poly is in the midst of transforming project delivery process as well as accelerating the annual capital spending from $100M to $300M. Focusing on more collaborative processes, innovative contracts, and best practices from across the industry, Cal Poly is looking to create a project delivery group that matches its top-rated Architecture and Construction Management programs.      Key Qualifications        Demonstrated experience with project management, construction administration, and/or construction management including a thorough knowledge of building materials, costing pro cedures, schedule implementation and review, and the sequential methods of modern construction and maintenance practices, as well as capital construction project procurement methods.     Demonstrated experience in effective leadership and team management with a proven ability to organize and manage teams, including internal design and operations staff, external contractors, and technical consultants specializing in building construction or renovation.     Thorough knowledge of and use of building codes, public contracting laws, ordinances, and regulations applicable to building construction and maintenance.     Knowledge of architecture, construction management, and engineering principles.     Knowledge of business and fiscal analysis, processes, and techniques related to project management in building, design, and construction including an ability to analyze data, make accurate projections and cost estimates using business mathematics and statistical analysis techniques.        Education and Experience        Bachelor's Degree in Architecture, Engineering, Construction Management or related field and eight years of progressively responsible experience in the area of project management. Additional qualifying experience may be substituted for the degree requirement on a year for year basis.        Salary and Benefits      The anticipated hiring range for this role is $130,000 - $155,000 per year. Note that the offer is calculated based on the background and relevant years of experience of the individual selected.     Cal Poly offers a best-in-class benefits program, including health, dental and vision insurance, retirement participation in the Public Employees' Retirement System, and educational benefits for eligible employees. See our benefits website for additional information.      Cal Poly      Cal Poly is a nationally-ranked public university located in San Luis Obispo, California, and known for its Learn by Doing philosophy. Each year more than 20,000 top-tier students come to San Luis Obispo to put knowledge into action, taking their learning outside the classroom as they prepare for careers in engineering, agriculture, science, business, humanities and the built environment. Cal Poly’s hands-on philosophy, small class sizes and close student-faculty mentorships result in graduates ready from day one to impact their communities, California and the world. For more information, visit calpoly.edu .      Diversity Statement      At Cal Poly, we believe that cultivating an environment that embraces and promotes diversity is fundamental to the success of our students, our employees and our community. Bringing people together from different backgrounds, experiences and value systems fosters the innovative and creative thinking that exemplifies Cal Poly's values of free inquiry, cultural and intellectual diversity, mutual respect, civic engagement, and social and environmental responsibility.   Cal Poly's commitment to diversity informs our efforts in recruitment, hiring and retention. Cal Poly is an equal opportunity employer.      Supplemental Information      Following a conditional offer of employment, a background check (including a criminal records check) must be completed satisfactorily before any candidate may start work with Cal Poly. Failure to satisfactorily complete the background check may result in the withdrawal of the offer of employment. Current employees who are offered positions on campus will be required to undergo a background check for any position where a background check is required by law or that Cal Poly has designated as sensitive.     The person holding this position is considered a 'mandated reporter' under the California Child Abuse and Neglect Reporting Act and is required to comply with the requirements set forth in CSU Executive Order 1083 as a condition of employment.     This position may be "Designated" under California State University's Conflict of Interest Code. This would require the filing of a Statement of Economic Interest on an annual basis and the completion of training within 6 months of assuming office and every 2 years thereafter.     Cal Poly, San Luis Obispo is not a sponsoring agency for staff positions (i.e. H-1B visas).   Advertised: Feb 01 2024 Pacific Standard Time  Applications close:  Closing Date/Time:
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        Are you ready to join the team? Well keep reading then!      Job Summary      Under the general direction of the Executive Director of Facilities Planning and Capital Projects (FPCP), the Program Manager is responsible for the overall leadership, operation, and management of project management administration for capital outlay projects assigned to the program. The Program Manager is a facilitator in building partnerships and fostering collaboration in a program focused environment to execute work. The incumbent is a decision maker supporting a program, including project development and delivery; project funding strategy and management; collaboration with clients, design professionals, consultants, and contractors; coaching/supervising a team(s) of project managers, technical and administrative support staff; directing activities; and managing operations and budgets. Key to this position is strong leadership skills, technical expertise, and effective communication. The incumbent will champion initiatives within the FPCP department which may include the strategic plan, operational goals, and staff development. This position is critical to act on behalf of the university and the client to move projects forward in a timely manner and maximize the value to the academic mission.      Department Summary      Facilities Management and Development (FMD), a unit within the Administration and Finance Division (AFD), is responsible for the planning, design, construction, operations, maintenance, and repair of university facilities, grounds, and infrastructure. FMD consists of five critical and interdependent support departments, including Customer & Business Services; Energy, Utilities, & Sustainability; Environmental Health & Safety; Facilities Planning & Capital Projects; and Facilities Operations. In support of the Cal Poly mission, the FMD department is committed to sustainability, responsible stewardship of natural resources, and promoting an inclusive culture that values individual and organizational integrity, civility, equity, and diversity.     Cal Poly is in the midst of transforming project delivery process as well as accelerating the annual capital spending from $100M to $300M. Focusing on more collaborative processes, innovative contracts, and best practices from across the industry, Cal Poly is looking to create a project delivery group that matches its top-rated Architecture and Construction Management programs.      Key Qualifications        Demonstrated experience with project management, construction administration, and/or construction management including a thorough knowledge of building materials, costing pro cedures, schedule implementation and review, and the sequential methods of modern construction and maintenance practices, as well as capital construction project procurement methods.     Demonstrated experience in effective leadership and team management with a proven ability to organize and manage teams, including internal design and operations staff, external contractors, and technical consultants specializing in building construction or renovation.     Thorough knowledge of and use of building codes, public contracting laws, ordinances, and regulations applicable to building construction and maintenance.     Knowledge of architecture, construction management, and engineering principles.     Knowledge of business and fiscal analysis, processes, and techniques related to project management in building, design, and construction including an ability to analyze data, make accurate projections and cost estimates using business mathematics and statistical analysis techniques.        Education and Experience        Bachelor's Degree in Architecture, Engineering, Construction Management or related field and eight years of progressively responsible experience in the area of project management. Additional qualifying experience may be substituted for the degree requirement on a year for year basis.        Salary and Benefits      The anticipated hiring range for this role is $130,000 - $155,000 per year. Note that the offer is calculated based on the background and relevant years of experience of the individual selected.     Cal Poly offers a best-in-class benefits program, including health, dental and vision insurance, retirement participation in the Public Employees' Retirement System, and educational benefits for eligible employees. See our benefits website for additional information.      Cal Poly      Cal Poly is a nationally-ranked public university located in San Luis Obispo, California, and known for its Learn by Doing philosophy. Each year more than 20,000 top-tier students come to San Luis Obispo to put knowledge into action, taking their learning outside the classroom as they prepare for careers in engineering, agriculture, science, business, humanities and the built environment. Cal Poly’s hands-on philosophy, small class sizes and close student-faculty mentorships result in graduates ready from day one to impact their communities, California and the world. For more information, visit calpoly.edu .      Diversity Statement      At Cal Poly, we believe that cultivating an environment that embraces and promotes diversity is fundamental to the success of our students, our employees and our community. Bringing people together from different backgrounds, experiences and value systems fosters the innovative and creative thinking that exemplifies Cal Poly's values of free inquiry, cultural and intellectual diversity, mutual respect, civic engagement, and social and environmental responsibility.   Cal Poly's commitment to diversity informs our efforts in recruitment, hiring and retention. Cal Poly is an equal opportunity employer.      Supplemental Information      Following a conditional offer of employment, a background check (including a criminal records check) must be completed satisfactorily before any candidate may start work with Cal Poly. Failure to satisfactorily complete the background check may result in the withdrawal of the offer of employment. Current employees who are offered positions on campus will be required to undergo a background check for any position where a background check is required by law or that Cal Poly has designated as sensitive.     The person holding this position is considered a 'mandated reporter' under the California Child Abuse and Neglect Reporting Act and is required to comply with the requirements set forth in CSU Executive Order 1083 as a condition of employment.     This position may be "Designated" under California State University's Conflict of Interest Code. This would require the filing of a Statement of Economic Interest on an annual basis and the completion of training within 6 months of assuming office and every 2 years thereafter.     Cal Poly, San Luis Obispo is not a sponsoring agency for staff positions (i.e. H-1B visas).   Advertised: Feb 01 2024 Pacific Standard Time  Applications close:  Closing Date/Time:
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            Minimum Qualifications   Education and/or Equivalent Experience:      Graduation with a Bachelor’s degree from an accredited college or university with major coursework in Journalism, Marketing, Advertising, or related field plus six (6) years of work experience two (2) of which were in a lead or supervisory capacity.   A Master’s degree may substitute for two years of the required non-supervisory experience.   Experience may substitute for the education up to the maximum of four (4) years.     Licenses or Certifications:    None.   Notes to Applicants    Who we are:  To meet Austin City Council goals, Austin Energy Corporate Communications serves the community by sharing public information, managing utility social media accounts, leading emergency communications work, fulfilling creative team requests, managing educational outreach and promoting energy efficiency, energy conservation, customer assistance programs, renewable energy, electric vehicle infrastructure, green buildings, sustainability, safety information, outage education, customer care information and more to residential and business audiences.   How this role fits into the department:    This Public Information and Marketing Program Manager leads the in-house, award-winning marketing strategy team. This position lets the candidate’s leadership, communications and marketing account management skills shine! In this role, our team member applies their experience and skill to manage marketing communications projects as well as a team of marketing account managers who plan, implement and measure integrated marketing communications work to reach utility and City of Austin goals.  This leader ensures brand consistency across the team, partners with the creative team, leads a variety of corporate marketing strategy initiatives, coaches team members, creates and manages organizational processes, authors content and is responsible for the full scope of supervisory responsibilities for the marketing strategy team. This team member also oversees, develops and tracks budget work. This position includes collaborating with other mid-level managers as well as executives across the organization to ensure operational goals are met via marketing support and strategies that focus on customer needs.  The Public Information and Marketing Program Manager plays a key leadership role in the following areas:    Leading, representing and advocating for a small team of marketing account managers as part of the Austin Energy Corporate Communications leadership team.   Guiding team marketing activities, ensuring appropriate organizational and marketing best practice context while promoting collaboration and co-marketing opportunities.   Monitoring responsible and strategic budget allocations/spending to protect public interests.   Ensuring brand consistency in creative and content development for messaging in paid, earned and owned channels.   Analyzing applicable industry and customer market research to help guide team activities and marketing strategies.   Communicating with management and executives to keep them apprised of marketing work, metrics and milestones.   Collaborating with team members across the organization to proactively identify and monitor communications priorities.     Why you want this job:  Do you like managing people and projects? Do people seek you out for marketing advice? Do you want new opportunities to innovate? Then you will like connecting with our marketing account managers, creative team, public information officers, community engagement staff and program teams who bring passion to their work and with a drive to help our community. The public service element of this work appeals to all team members as we demonstrate our care for Central Texans through our work each day and craft communications to meet their needs.  While you will not manage social media accounts, create graphic design elements, run media relations, hold a camera to produce video content, you will get to apply your expertise in other ways. We need a team member with marketing leadership and budget management experience to direct, guide and participate in the communications work of our team. We would love to find someone who with experience balancing vision and details, who values process and brand adherence, who nurtures professional relationships to accomplish great work and who leads with strategy and thoughtfulness.  Does this sound appealing to you? We hope so! We know the application is long - the City wants to be sure we carefully consider all applicants in our search for our new team member. Taking time to fill out the application helps all of us! Thank you for considering this amazing opportunity. We look forward to the possibility of meeting you.   Emergency Operations:  This position is part of the Corporate Communications staff rotation for support during departmental emergency operations which requires nights and weekend work when emergency conditions are met. The chosen candidate will need to complete applicable FEMA training for this work upon hire.   Working with Austin Energy provides a number of health and welfare benefits such as low-cost medical, dental, vision, paid leave time, a highly competitive retirement plan, career development opportunities and more. Please click     HERE     for more information.     IMPORTANT INFORMATION :     WHEN COMPLETING THE CITY OF AUSTIN APPLICATION :    The City of Austin employment application is an official document; incomplete applications will not be considered. Please be sure that your application is a reflection of your entire work history. A detailed and complete employment application is required to help us better evaluate your qualifications and will be used to determine salary if you are selected for this position. Describe your specific experience for each position. Include all job duties, responsibilities, and employment dates. Please be sure that your application is a reflection of your entire work history.  This position does not allow for a resume or cover letter to be included. Only information on your employment application will be considered. You may use “N/A” for fields that are not applicable. Starting salary will be based on overall relevant experience from your employment application. Supplemental information or changes to your application will not be accepted after the job posting closes.  The responses to the supplemental questions must reference the employment history listed in the employment history section. Once the requisition has closed, the application cannot be changed to update work history, supplemental questions, or any other information.  We reserve the right to verify high school and college education for the top candidate(s).  If you have any questions regarding your City of Austin employment application, please use the official website of the City of Austin as reference. www.austintexas.gov    ASSESSMENTS :  Candidates selected for interview(s) may be required to complete an assessment as part of the interview process.    TRAVEL :  If you are selected for this position, and meet the Driver Safety Standards in the City of Austin Driver Safety Program, you may drive when necessary to multiple locations as part of your regular job duties. Otherwise, you are responsible for getting to and from these locations.    WORK HOURS :  Work hours are generally 8am-5pm. Hybrid schedules will be considered in accordance with the City of Austin Flexible Work Arrangement policy. Shift may change according to departmental and event support needs. Work hours may occasionally after hours, holidays, and weekends. Additional hours may be required to work outside of regular schedule for events or emergency management operations.    VETERAN INTERVIEW PREFERENCE :  Military/Veterans must provide a copy of their DD214 verifying honorable discharge, at the time of initial interview to receive military/veteran interview preference.    CRIMINAL HISTORY BACKGROUND CHECK :  The top candidate will be subject to a minimum 7-year criminal history background check.  Pay Range  $35.04 - $44.67  Hours  Monday through Friday 8:00 a.m. to 5:00 p.m.  Work hours may occasionally after hours, holidays, and weekends. Additional hours may be required to work outside of regular schedule for events or emergency management operations.  Job Close Date 04/23/2024 Type of Posting External Department Austin Energy Regular/Temporary Regular Grant Funded or Pooled Position Not Applicable Category Professional Location 4815 Mueller Blvd, Austin TX 78723; Hybrid Preferred Qualifications   Preferred Experience:     Management or leadership experience - Ability to develop, guide and nurture crucial skill sets within the marketing strategy team (such as project management, integrated marketing communications best practices, measuring marketing success, budget management, interpersonal collaboration and brand adherence).   Integrated Marketing Communications - Experience in developing, leading, implementing and improving integrated marketing communications plans, initiatives and deliverables for B2C and B2B customers, including direct and traditional marketing, with an equity and inclusion lens.   Advertising - Knowledge of advertising best practices including the use of market research in the development of advertising campaigns. Experience in multi-channel (digital, print, out-of-home, broadcast, etc.) media planning, buying, measurement and tracking against goals.   Branding - Experience in the management of brand consistency for internal and outbound communications in paid, earned and owned channels and guiding that work in other team members.   Budgeting - Experience developing, managing, tracking and guiding budgets. Experience in ensuring team consistency and timeliness in budget work.   Analytics, Metrics and Market Research - Strong research and analytical experience in applying trend data and measuring media and marketing analytics. Knowledge of market segmentation and reporting on marketing campaign results. Experience leveraging audience demographics and psychographics to reach diverse audiences. Familiarity with Google Analytics as well as experience in analyzing and applying qualitative and quantitative data desired.   Marketing project management - The ability to independently manage multiple marketing projects and priorities to implement adopted marketing strategies in a detailed, deadline-driven and changing environment. PMP -certification a plus. Includes giving professional presentations to executives. Experience developing both quick-turn and long-range marketing and communications plans, projects and strategies.   Customer-focused writing and campaign development - Demonstrated ability to develop and author marketing campaign messaging and content as appropriate for multiple traditional and digital platforms, without the help of AI. Experience in writing customer-friendly, accessible messaging for a variety of channels based on research, marketing writing best practices and diversity lenses.   Industry experience - Experience creating, managing and measuring marketing plan-based work for an energy provider or electric utility, or for an agency supporting energy or electric utility stakeholders.   Ability to travel to more than one work location.    Duties, Functions and Responsibilities   Essential duties and functions, pursuant to the Americans with Disabilities Act, may include the following. Other related duties may be assigned.   Develops corporate communications plans/strategies, policy development and implementation. Reviews legislation and recommends changes. Develops program budget and guidelines. Develops and coordinate programs/projects. Develops long-range business and marketing plans. Conducts market research. Develops and implement procedures, policies and guidelines. Designs, writes and edits publications for internal or external use. Acts as official spokesperson for program or division (including crisis situations). Serves as liaison for department with various agencies, other city departments, city council, and other city government officials, private businesses, outside vendors, community leaders, community groups, and the general public. Serves as point of contact for city departments. Conducts public education programs and presentations. Writes and follow-up on news releases. Participates in bidding processes/negotiate contracts.    Responsibilities- Supervision and/or Leadership Exercised:    Responsible for the full range of supervisory activities including selection, training, evaluation, counseling and recommendation for dismissal.     Manages two major programs or one major program and one supervisor; or manages two supervisors.  Knowledge, Skills and Abilities   Must possess required knowledge, skills, abilities, and experience and be able to explain and demonstrate, with or without reasonable accommodations, that the essential functions of the job can be performed.     Knowledge of public information, marketing, public relations, media relations and public involvement programs.   Knowledge of the functions and organization of municipal government, to include the relationships between departments, divisions and agencies.   Knowledge of the principles associated with the role of meeting the necessary standards of customer service.   Knowledge of fiscal planning and budget preparation.   Knowledge of supervisory and managerial techniques and methods.   Skill in oral and written communication.   Skill in handling multiple tasks and prioritizing.   Skill in using computers and related software.   Skill in data analysis and problem solving.   Skill in planning and organizing.   Ability to interpret policies and guidelines. .   Ability to develop, coordinate and implement programs.   Ability to work with frequent interruptions and changes in priorities.   Ability to establish and maintain good working relationships with other City employees and the public.    Criminal Background Investigation This position has been approved for a Criminal Background Investigation. EEO/ADA  The City of Austin is committed to compliance with the Americans with Disabilities Act. If you require reasonable accommodation during the application process or have a question regarding an essential job function, please call (512) 974-3210 or Texas Relay by dialing 7-1-1.  The City of Austin will not discriminate against any applicant or employee based on race, creed, color, national origin, sex, gender identity, age, religion, veteran status, disability, or sexual orientation. In addition, the City will not discriminate in employment decisions on the basis of an individual’s AIDS , AIDS Related Complex, or HIV status; nor will the City discriminate against individuals who are perceived to be at risk of HIV infection, or who associate with individuals who are believed to be at risk.  Supplemental Questions  Required fields are indicated with an asterisk (*).    * The minimum qualifications of this position are Graduation with a Bachelor's degree from an accredited college or university with major coursework in Journalism, Marketing, Advertising, or related field plus six (6) years of work experience two (2) of which were in a lead or supervisory capacity. A Master's degree may substitute for two years of the required non-supervisory experience. Experience may substitute for the education up to the maximum of four (4) years. Do you meet this requirement?    Yes   No      * Please describe how you meet the minimum qualifications referenced above. Detail how you meet the educational requirements (if applicable), account for the years of related experience (if applicable), and explain any substitutions of experience for education, or vice-versa (if applicable).  (Open Ended Question)    * Describe your experience in developing and improving integrated marketing communications plans that include research, strategy, tactics, media plan and metrics measurement to reach B2C and B2B customers in paid, earned and owned channels, using actual professional experiences that you have driven.  (Open Ended Question)    * Describe your experience leading, supervising and managing marketing teams. How many did you supervise and for how long?  (Open Ended Question)    * Describe your experience developing and managing budgets and related guidelines.  (Open Ended Question)    * Detail your experience with media buying and advertising planning/placement across multiple traditional, out-of-home, broadcast and digital channels.  (Open Ended Question)    * Describe your experience marketing energy or electric utility-related solutions or products to residential and/or commercial audiences in multiple communications channels.  (Open Ended Question)    * Do you have the ability to travel to multiple sites as part of the regular job duties?    Yes   No      * This position requires a criminal background check. By selecting the following, you are acknowledging that you understand if you are selected as a top candidate for this position, you will need a successful CBI to be hired.    Yes       Optional & Required Documents  Required Documents Optional Documents
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        Minimum Qualifications   Education and/or Equivalent Experience:      Graduation with a Bachelor’s degree from an accredited college or university with major coursework in Journalism, Marketing, Advertising, or related field plus six (6) years of work experience two (2) of which were in a lead or supervisory capacity.   A Master’s degree may substitute for two years of the required non-supervisory experience.   Experience may substitute for the education up to the maximum of four (4) years.     Licenses or Certifications:    None.   Notes to Applicants    Who we are:  To meet Austin City Council goals, Austin Energy Corporate Communications serves the community by sharing public information, managing utility social media accounts, leading emergency communications work, fulfilling creative team requests, managing educational outreach and promoting energy efficiency, energy conservation, customer assistance programs, renewable energy, electric vehicle infrastructure, green buildings, sustainability, safety information, outage education, customer care information and more to residential and business audiences.   How this role fits into the department:    This Public Information and Marketing Program Manager leads the in-house, award-winning marketing strategy team. This position lets the candidate’s leadership, communications and marketing account management skills shine! In this role, our team member applies their experience and skill to manage marketing communications projects as well as a team of marketing account managers who plan, implement and measure integrated marketing communications work to reach utility and City of Austin goals.  This leader ensures brand consistency across the team, partners with the creative team, leads a variety of corporate marketing strategy initiatives, coaches team members, creates and manages organizational processes, authors content and is responsible for the full scope of supervisory responsibilities for the marketing strategy team. This team member also oversees, develops and tracks budget work. This position includes collaborating with other mid-level managers as well as executives across the organization to ensure operational goals are met via marketing support and strategies that focus on customer needs.  The Public Information and Marketing Program Manager plays a key leadership role in the following areas:    Leading, representing and advocating for a small team of marketing account managers as part of the Austin Energy Corporate Communications leadership team.   Guiding team marketing activities, ensuring appropriate organizational and marketing best practice context while promoting collaboration and co-marketing opportunities.   Monitoring responsible and strategic budget allocations/spending to protect public interests.   Ensuring brand consistency in creative and content development for messaging in paid, earned and owned channels.   Analyzing applicable industry and customer market research to help guide team activities and marketing strategies.   Communicating with management and executives to keep them apprised of marketing work, metrics and milestones.   Collaborating with team members across the organization to proactively identify and monitor communications priorities.     Why you want this job:  Do you like managing people and projects? Do people seek you out for marketing advice? Do you want new opportunities to innovate? Then you will like connecting with our marketing account managers, creative team, public information officers, community engagement staff and program teams who bring passion to their work and with a drive to help our community. The public service element of this work appeals to all team members as we demonstrate our care for Central Texans through our work each day and craft communications to meet their needs.  While you will not manage social media accounts, create graphic design elements, run media relations, hold a camera to produce video content, you will get to apply your expertise in other ways. We need a team member with marketing leadership and budget management experience to direct, guide and participate in the communications work of our team. We would love to find someone who with experience balancing vision and details, who values process and brand adherence, who nurtures professional relationships to accomplish great work and who leads with strategy and thoughtfulness.  Does this sound appealing to you? We hope so! We know the application is long - the City wants to be sure we carefully consider all applicants in our search for our new team member. Taking time to fill out the application helps all of us! Thank you for considering this amazing opportunity. We look forward to the possibility of meeting you.   Emergency Operations:  This position is part of the Corporate Communications staff rotation for support during departmental emergency operations which requires nights and weekend work when emergency conditions are met. The chosen candidate will need to complete applicable FEMA training for this work upon hire.   Working with Austin Energy provides a number of health and welfare benefits such as low-cost medical, dental, vision, paid leave time, a highly competitive retirement plan, career development opportunities and more. Please click     HERE     for more information.     IMPORTANT INFORMATION :     WHEN COMPLETING THE CITY OF AUSTIN APPLICATION :    The City of Austin employment application is an official document; incomplete applications will not be considered. Please be sure that your application is a reflection of your entire work history. A detailed and complete employment application is required to help us better evaluate your qualifications and will be used to determine salary if you are selected for this position. Describe your specific experience for each position. Include all job duties, responsibilities, and employment dates. Please be sure that your application is a reflection of your entire work history.  This position does not allow for a resume or cover letter to be included. Only information on your employment application will be considered. You may use “N/A” for fields that are not applicable. Starting salary will be based on overall relevant experience from your employment application. Supplemental information or changes to your application will not be accepted after the job posting closes.  The responses to the supplemental questions must reference the employment history listed in the employment history section. Once the requisition has closed, the application cannot be changed to update work history, supplemental questions, or any other information.  We reserve the right to verify high school and college education for the top candidate(s).  If you have any questions regarding your City of Austin employment application, please use the official website of the City of Austin as reference. www.austintexas.gov    ASSESSMENTS :  Candidates selected for interview(s) may be required to complete an assessment as part of the interview process.    TRAVEL :  If you are selected for this position, and meet the Driver Safety Standards in the City of Austin Driver Safety Program, you may drive when necessary to multiple locations as part of your regular job duties. Otherwise, you are responsible for getting to and from these locations.    WORK HOURS :  Work hours are generally 8am-5pm. Hybrid schedules will be considered in accordance with the City of Austin Flexible Work Arrangement policy. Shift may change according to departmental and event support needs. Work hours may occasionally after hours, holidays, and weekends. Additional hours may be required to work outside of regular schedule for events or emergency management operations.    VETERAN INTERVIEW PREFERENCE :  Military/Veterans must provide a copy of their DD214 verifying honorable discharge, at the time of initial interview to receive military/veteran interview preference.    CRIMINAL HISTORY BACKGROUND CHECK :  The top candidate will be subject to a minimum 7-year criminal history background check.  Pay Range  $35.04 - $44.67  Hours  Monday through Friday 8:00 a.m. to 5:00 p.m.  Work hours may occasionally after hours, holidays, and weekends. Additional hours may be required to work outside of regular schedule for events or emergency management operations.  Job Close Date 04/23/2024 Type of Posting External Department Austin Energy Regular/Temporary Regular Grant Funded or Pooled Position Not Applicable Category Professional Location 4815 Mueller Blvd, Austin TX 78723; Hybrid Preferred Qualifications   Preferred Experience:     Management or leadership experience - Ability to develop, guide and nurture crucial skill sets within the marketing strategy team (such as project management, integrated marketing communications best practices, measuring marketing success, budget management, interpersonal collaboration and brand adherence).   Integrated Marketing Communications - Experience in developing, leading, implementing and improving integrated marketing communications plans, initiatives and deliverables for B2C and B2B customers, including direct and traditional marketing, with an equity and inclusion lens.   Advertising - Knowledge of advertising best practices including the use of market research in the development of advertising campaigns. Experience in multi-channel (digital, print, out-of-home, broadcast, etc.) media planning, buying, measurement and tracking against goals.   Branding - Experience in the management of brand consistency for internal and outbound communications in paid, earned and owned channels and guiding that work in other team members.   Budgeting - Experience developing, managing, tracking and guiding budgets. Experience in ensuring team consistency and timeliness in budget work.   Analytics, Metrics and Market Research - Strong research and analytical experience in applying trend data and measuring media and marketing analytics. Knowledge of market segmentation and reporting on marketing campaign results. Experience leveraging audience demographics and psychographics to reach diverse audiences. Familiarity with Google Analytics as well as experience in analyzing and applying qualitative and quantitative data desired.   Marketing project management - The ability to independently manage multiple marketing projects and priorities to implement adopted marketing strategies in a detailed, deadline-driven and changing environment. PMP -certification a plus. Includes giving professional presentations to executives. Experience developing both quick-turn and long-range marketing and communications plans, projects and strategies.   Customer-focused writing and campaign development - Demonstrated ability to develop and author marketing campaign messaging and content as appropriate for multiple traditional and digital platforms, without the help of AI. Experience in writing customer-friendly, accessible messaging for a variety of channels based on research, marketing writing best practices and diversity lenses.   Industry experience - Experience creating, managing and measuring marketing plan-based work for an energy provider or electric utility, or for an agency supporting energy or electric utility stakeholders.   Ability to travel to more than one work location.    Duties, Functions and Responsibilities   Essential duties and functions, pursuant to the Americans with Disabilities Act, may include the following. Other related duties may be assigned.   Develops corporate communications plans/strategies, policy development and implementation. Reviews legislation and recommends changes. Develops program budget and guidelines. Develops and coordinate programs/projects. Develops long-range business and marketing plans. Conducts market research. Develops and implement procedures, policies and guidelines. Designs, writes and edits publications for internal or external use. Acts as official spokesperson for program or division (including crisis situations). Serves as liaison for department with various agencies, other city departments, city council, and other city government officials, private businesses, outside vendors, community leaders, community groups, and the general public. Serves as point of contact for city departments. Conducts public education programs and presentations. Writes and follow-up on news releases. Participates in bidding processes/negotiate contracts.    Responsibilities- Supervision and/or Leadership Exercised:    Responsible for the full range of supervisory activities including selection, training, evaluation, counseling and recommendation for dismissal.     Manages two major programs or one major program and one supervisor; or manages two supervisors.  Knowledge, Skills and Abilities   Must possess required knowledge, skills, abilities, and experience and be able to explain and demonstrate, with or without reasonable accommodations, that the essential functions of the job can be performed.     Knowledge of public information, marketing, public relations, media relations and public involvement programs.   Knowledge of the functions and organization of municipal government, to include the relationships between departments, divisions and agencies.   Knowledge of the principles associated with the role of meeting the necessary standards of customer service.   Knowledge of fiscal planning and budget preparation.   Knowledge of supervisory and managerial techniques and methods.   Skill in oral and written communication.   Skill in handling multiple tasks and prioritizing.   Skill in using computers and related software.   Skill in data analysis and problem solving.   Skill in planning and organizing.   Ability to interpret policies and guidelines. .   Ability to develop, coordinate and implement programs.   Ability to work with frequent interruptions and changes in priorities.   Ability to establish and maintain good working relationships with other City employees and the public.    Criminal Background Investigation This position has been approved for a Criminal Background Investigation. EEO/ADA  The City of Austin is committed to compliance with the Americans with Disabilities Act. If you require reasonable accommodation during the application process or have a question regarding an essential job function, please call (512) 974-3210 or Texas Relay by dialing 7-1-1.  The City of Austin will not discriminate against any applicant or employee based on race, creed, color, national origin, sex, gender identity, age, religion, veteran status, disability, or sexual orientation. In addition, the City will not discriminate in employment decisions on the basis of an individual’s AIDS , AIDS Related Complex, or HIV status; nor will the City discriminate against individuals who are perceived to be at risk of HIV infection, or who associate with individuals who are believed to be at risk.  Supplemental Questions  Required fields are indicated with an asterisk (*).    * The minimum qualifications of this position are Graduation with a Bachelor's degree from an accredited college or university with major coursework in Journalism, Marketing, Advertising, or related field plus six (6) years of work experience two (2) of which were in a lead or supervisory capacity. A Master's degree may substitute for two years of the required non-supervisory experience. Experience may substitute for the education up to the maximum of four (4) years. Do you meet this requirement?    Yes   No      * Please describe how you meet the minimum qualifications referenced above. Detail how you meet the educational requirements (if applicable), account for the years of related experience (if applicable), and explain any substitutions of experience for education, or vice-versa (if applicable).  (Open Ended Question)    * Describe your experience in developing and improving integrated marketing communications plans that include research, strategy, tactics, media plan and metrics measurement to reach B2C and B2B customers in paid, earned and owned channels, using actual professional experiences that you have driven.  (Open Ended Question)    * Describe your experience leading, supervising and managing marketing teams. How many did you supervise and for how long?  (Open Ended Question)    * Describe your experience developing and managing budgets and related guidelines.  (Open Ended Question)    * Detail your experience with media buying and advertising planning/placement across multiple traditional, out-of-home, broadcast and digital channels.  (Open Ended Question)    * Describe your experience marketing energy or electric utility-related solutions or products to residential and/or commercial audiences in multiple communications channels.  (Open Ended Question)    * Do you have the ability to travel to multiple sites as part of the regular job duties?    Yes   No      * This position requires a criminal background check. By selecting the following, you are acknowledging that you understand if you are selected as a top candidate for this position, you will need a successful CBI to be hired.    Yes       Optional & Required Documents  Required Documents Optional Documents
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             Salary and Benefits      PLEASE NOTE:  The starting salary placement depends on qualifications and experience and is anticipated to be in the range of $100,000.00 per year to $115,000.00 per year.   Cal State East Bay offers a broad range of benefits that includes medical, dental, vision, retirement (CalPERS), 401k, 457, 403(b), dependent and health care reimbursement accounts, life insurance, vacation and sick, 14 paid holidays, one personal holiday and tuition fee waiver.  For more information on the benefits program, please visit our benefits website. The CSU Total Compensation Calculator demonstrates the significance of our benefits package.    This position  may  be eligible to participate in the Cal State East Bay hybrid telecommute program subject to management approval.      Classification      Administrator II     About Cal State East Bay    Cal State East Bay's beautiful main campus is located in the Hayward hills with panoramic views of the San Francisco Bay shoreline. Situated above the city of Hayward, the campus offers an ideal setting for teaching and learning and yet easy access to the many cities along the bay. The University has a satellite campus in Concord, a professional development center in Oakland and a significant presence online. Founded in 1957, Cal State East Bay is one of 23 universities of the California State University system (CSU). Cal State East Bay is recognized as a regionally engaged and globally oriented university with a strong commitment to academic innovation, student success, engaged and service learning, diversity, and sustainability.    About the Position    Under the general direction of the AVP of Risk Management and Internal Control, the Emergency Manager is responsible for day to day administrative, operational, fiscal management of emergency management programs and services. The Emergency Manager manages planning, budgeting, training, and programming related to emergency preparedness and response functions. The Emergency Manager (1) serves as a liaison with local, state, and federal agencies to ensure compliance, (2) works directly with staff, faculty, and students to develop, implement, manage, and continually improve campus-wide emergency preparedness, business continuity response plans, and programs to improve the University’s ability to respond to emergencies, effectively manage incidents, and systematically restore the campus to full operation following adverse events. The Emergency Manager participates in State, County and Chancellor’s Office planning and compliance audits as they relate to emergency management.    Responsibilities     Responding to Emergencies:      Respond to emergencies that directly or indirectly impact the operation of the University in accordance with the guidelines established within the California State University Emergency Operation Plans, the Federal Emergency Management Agency (FEMA) and the National Incident Management System.   Coordinate responses by all appropriate campus resources during an actual event to ensure timely and effective response and manages recovery in a post-incident environment.      Administrative Duties:      Maintain and update all resource materials associated with emergency preparedness plans, prepares emergency situation status reports that describe response and recovery efforts, needs, and preliminary damage assessments.   Apply for federal funding for emergency management related needs and administers and reports on the progress of such grants.   Assist in the planning, developing, and managing of the budget relating to University Emergency Preparedness.   Lead in the design, development, implementation, and management of existing and new programs, systems, procedures, and methods of operation related to emergency operations administration on Campus.      Policy Creation, Review and Compliance:      Develop and update the Emergency Operations Plan and all annexes in order to meet compliance standards established by the Federal Emergency Management Agency (FEMA), keeps informed of federal, state, and local regulations affecting emergency plans and ensures that plans adhere to these regulations, proposes alteration of emergency response procedures based on regulatory changes, technological changes, or knowledge gained from outcomes of previous emergency situations, and develops and performs tests and evaluations of emergency management plans in accordance with federal, state and county regulations/guidelines.   Collaborate with various campus stakeholders in the development of hazard-specific plans that outline operating procedures to be used in response to disasters or emergencies, such as earthquakes, mass casualties and terrorist attacks, and in recovery from these events. Reviews emergency plans of individual campus departments to ensure their adequacy, alignment with the overall Cal State East Bay plan and compliance with University requirements.   Research and oversee campus compliance with CSU, State, and Federal emergency preparedness guidelines, regulations, and policy.   Ensure campus compliance with CSU EO #1056, Emergency Management, State, and Federal emergency preparedness guidelines, regulations and policy.      Operational Preparedness:      Coordinate and maintain the campus emergency response team assigned to staff the University’s Emergency Operations Center (EOC), facilitates the activation of the EOC, and serves as the Emergency Operations Center Coordinator in the event of an activation or any other roles as assigned by the EOC Executive or Director.   Stay apprised of activities or changes that could affect the likelihood of an emergency, as well as those that could affect response efforts and details of plan implementation.   Manage the Emergency Notification System and ensures the call lists for employees and students are up-to-date and functional, conducts quarterly reviews and verification of call lists and publishes updates, and maintains the Building Emergency Support Team (BEST) roster.   Coordinates disaster response or crisis management activities, such as developing communications and implementation plans for evacuations, shelters, and special needs plans.   Collaborate with other campus departments to ensure effective coordination and oversight of the BEST program including purchasing resources and materials for BEST members, providing training and drills, building emergency evacuation plans and building emergency supplies.   Maintain working relationships with municipalities, county departments, other emergency response organizations (such as Red Cross), and similar entities to facilitate plan development, response effort coordination, and exchanges of personnel and equipment.   Consult with officials of local and area governments, schools, hospitals, and other institutions to determine their needs and capabilities in the event of a natural disaster or other emergency.   Inspect facilities and equipment, such as emergency operations centers and communications equipment, to determine their operational and functional capabilities in emergency situations.   Assess emergency-related needs that should be addressed in disaster planning and/or provide technical support to others conducting such surveys.   Leads the development and maintenance of the Emergency Management web pages in providing current information and training materials.      Training:      Plan, develop, and implement a variety of tabletop, functional, and full-scale exercises and drills designed to test the University’s ability to respond to various situations using an all-hazards approach to emergency management designed to test the University and identify gaps in the current response plan.   Design, administer or coordinate emergency or disaster preparedness training courses that teach individuals and groups how to effectively respond to major emergencies and disasters. Trains groups in the preparations of emergency plans that are compatible with federal, state and county plans. Provides guidance for levels and types of training needed for campus emergency responders including the EOC, and other key members of the campus community.   Identify training resources, coordinates attendance, and maintains an accurate database detailing training curriculum received by individuals on campus to ensure the University is compliant with current SEMS/NIMS requirements of having emergency responders trained in required ICS courses.   Attend meetings, conferences, and workshops related to emergency management to learn new information and to develop working relationships with other CSU emergency managers and studies emergency plans used elsewhere to gather information for plan development and improvement.   Develop instructional materials and makes presentations to groups to provide information on emergency plans and the implementation process.   Collaborate with the Audit Manager in the testing and improvements of Business Continuity Plans for essential functions of the University.      Minimum Qualifications      A Bachelor's Degree from an accredited four-year college or university in Emergency Management, Public Administration, Public Policy, Business Administration, or related area.   Three (3) years of related practical experience and a minimum of three years of experience supervising/managing professional staff.      Required Qualifications      Thorough knowledge of emergency management programs.   Knowledge of principles, concepts and terminology in emergency preparedness and of legal/regulatory basis for current emergency management programs.   Well versed in Standardized Emergency Management Systems (SEMS), Incident Command System (ICS), the California Emergency Services Act, the Natural Disaster Assistance Act, and the Robert T. Stafford Act.   Participate and be a member in regional organizations such as the CA Office of Emergency Services Mutual Aid Regional Advisory Committee (MARAC), California Emergency Services Association, International Association of Emergency Managers, etc.   Ability to train others and provide lead work direction.   Interpret, and apply a wide variety of policies and procedures to develop conclusions and make recommendations.   Perform basic research and statistical analysis.   Analyze data and make accurate projections using business mathematics and basic statistics.   Communicate effectively both orally and in writing.      Condition(s) of Employment    Satisfactory completion of a background check (including LiveScan, as appropriate), that may include, but is not limited to: criminal records check, verification of academic credentials, licenses, certificates, credit history, professional references and/or verification of work history is required for employment. Cal State East Bay will issue a conditional offer of employment to the selected candidate, which may be rescinded if the background check reveals disqualifying information, and/or it is discovered that the candidate knowingly withheld or falsified information. Unsatisfactory results may also affect the continued employment of current Cal State East Bay employees who were conditionally offered the position.  All background checks are conducted through the university's third party vendor, Accurate. LiveScan is conducted through the University Police Department.    EEO Statement    As an Equal Opportunity Employer, Cal State East Bay does not discriminate on the basis of any protected categories: age, ancestry, citizenship, color, disability, gender, immigration status, marital status, national origin, race, religion, sexual orientation, or veteran's status. The University is committed to the principles of diversity in employment and to creating a stimulating learning environment for its diverse student body.    Other Information    All California State University campuses, including Cal State East Bay, are smoke and tobacco-free. For more information, please visit our website here.   In compliance with state and federal crime awareness and campus security legislation, including The Jeanne Clery Disclosure of Campus Security Policy and Crime Statistics Act, the Cal State East Bay Annual Campus Security Report is available here.     At Cal State East Bay, the following nine competencies have been identified as valued leadership qualities: Communication, Cooperation, Delegation, Empathy, Feedback, Innovation, Leadership Presence, Passion and Strategic Ability. While we may not expect our managers to exhibit all of these competencies, we do expect them to aspire to develop them. As part of the annual evaluation review process, the Emergency Manager will be evaluated on each.     Sponsorship    Cal State East Bay is not a sponsoring agency for Staff or Management positions and we are not an E-Verify employer.    Mandated Reporter    The incumbent in this position may be considered a mandated reporter under the California Child Abuse and Neglect Reporting Act and will be required to comply with requirements set forth in the CSU Executive Order 1083 as a condition of employment.  Advertised: Nov 14 2023 Pacific Standard Time  Applications close: Apr 30 2024 Pacific Daylight Time  Closing Date/Time:
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         Salary and Benefits      PLEASE NOTE:  The starting salary placement depends on qualifications and experience and is anticipated to be in the range of $100,000.00 per year to $115,000.00 per year.   Cal State East Bay offers a broad range of benefits that includes medical, dental, vision, retirement (CalPERS), 401k, 457, 403(b), dependent and health care reimbursement accounts, life insurance, vacation and sick, 14 paid holidays, one personal holiday and tuition fee waiver.  For more information on the benefits program, please visit our benefits website. The CSU Total Compensation Calculator demonstrates the significance of our benefits package.    This position  may  be eligible to participate in the Cal State East Bay hybrid telecommute program subject to management approval.      Classification      Administrator II     About Cal State East Bay    Cal State East Bay's beautiful main campus is located in the Hayward hills with panoramic views of the San Francisco Bay shoreline. Situated above the city of Hayward, the campus offers an ideal setting for teaching and learning and yet easy access to the many cities along the bay. The University has a satellite campus in Concord, a professional development center in Oakland and a significant presence online. Founded in 1957, Cal State East Bay is one of 23 universities of the California State University system (CSU). Cal State East Bay is recognized as a regionally engaged and globally oriented university with a strong commitment to academic innovation, student success, engaged and service learning, diversity, and sustainability.    About the Position    Under the general direction of the AVP of Risk Management and Internal Control, the Emergency Manager is responsible for day to day administrative, operational, fiscal management of emergency management programs and services. The Emergency Manager manages planning, budgeting, training, and programming related to emergency preparedness and response functions. The Emergency Manager (1) serves as a liaison with local, state, and federal agencies to ensure compliance, (2) works directly with staff, faculty, and students to develop, implement, manage, and continually improve campus-wide emergency preparedness, business continuity response plans, and programs to improve the University’s ability to respond to emergencies, effectively manage incidents, and systematically restore the campus to full operation following adverse events. The Emergency Manager participates in State, County and Chancellor’s Office planning and compliance audits as they relate to emergency management.    Responsibilities     Responding to Emergencies:      Respond to emergencies that directly or indirectly impact the operation of the University in accordance with the guidelines established within the California State University Emergency Operation Plans, the Federal Emergency Management Agency (FEMA) and the National Incident Management System.   Coordinate responses by all appropriate campus resources during an actual event to ensure timely and effective response and manages recovery in a post-incident environment.      Administrative Duties:      Maintain and update all resource materials associated with emergency preparedness plans, prepares emergency situation status reports that describe response and recovery efforts, needs, and preliminary damage assessments.   Apply for federal funding for emergency management related needs and administers and reports on the progress of such grants.   Assist in the planning, developing, and managing of the budget relating to University Emergency Preparedness.   Lead in the design, development, implementation, and management of existing and new programs, systems, procedures, and methods of operation related to emergency operations administration on Campus.      Policy Creation, Review and Compliance:      Develop and update the Emergency Operations Plan and all annexes in order to meet compliance standards established by the Federal Emergency Management Agency (FEMA), keeps informed of federal, state, and local regulations affecting emergency plans and ensures that plans adhere to these regulations, proposes alteration of emergency response procedures based on regulatory changes, technological changes, or knowledge gained from outcomes of previous emergency situations, and develops and performs tests and evaluations of emergency management plans in accordance with federal, state and county regulations/guidelines.   Collaborate with various campus stakeholders in the development of hazard-specific plans that outline operating procedures to be used in response to disasters or emergencies, such as earthquakes, mass casualties and terrorist attacks, and in recovery from these events. Reviews emergency plans of individual campus departments to ensure their adequacy, alignment with the overall Cal State East Bay plan and compliance with University requirements.   Research and oversee campus compliance with CSU, State, and Federal emergency preparedness guidelines, regulations, and policy.   Ensure campus compliance with CSU EO #1056, Emergency Management, State, and Federal emergency preparedness guidelines, regulations and policy.      Operational Preparedness:      Coordinate and maintain the campus emergency response team assigned to staff the University’s Emergency Operations Center (EOC), facilitates the activation of the EOC, and serves as the Emergency Operations Center Coordinator in the event of an activation or any other roles as assigned by the EOC Executive or Director.   Stay apprised of activities or changes that could affect the likelihood of an emergency, as well as those that could affect response efforts and details of plan implementation.   Manage the Emergency Notification System and ensures the call lists for employees and students are up-to-date and functional, conducts quarterly reviews and verification of call lists and publishes updates, and maintains the Building Emergency Support Team (BEST) roster.   Coordinates disaster response or crisis management activities, such as developing communications and implementation plans for evacuations, shelters, and special needs plans.   Collaborate with other campus departments to ensure effective coordination and oversight of the BEST program including purchasing resources and materials for BEST members, providing training and drills, building emergency evacuation plans and building emergency supplies.   Maintain working relationships with municipalities, county departments, other emergency response organizations (such as Red Cross), and similar entities to facilitate plan development, response effort coordination, and exchanges of personnel and equipment.   Consult with officials of local and area governments, schools, hospitals, and other institutions to determine their needs and capabilities in the event of a natural disaster or other emergency.   Inspect facilities and equipment, such as emergency operations centers and communications equipment, to determine their operational and functional capabilities in emergency situations.   Assess emergency-related needs that should be addressed in disaster planning and/or provide technical support to others conducting such surveys.   Leads the development and maintenance of the Emergency Management web pages in providing current information and training materials.      Training:      Plan, develop, and implement a variety of tabletop, functional, and full-scale exercises and drills designed to test the University’s ability to respond to various situations using an all-hazards approach to emergency management designed to test the University and identify gaps in the current response plan.   Design, administer or coordinate emergency or disaster preparedness training courses that teach individuals and groups how to effectively respond to major emergencies and disasters. Trains groups in the preparations of emergency plans that are compatible with federal, state and county plans. Provides guidance for levels and types of training needed for campus emergency responders including the EOC, and other key members of the campus community.   Identify training resources, coordinates attendance, and maintains an accurate database detailing training curriculum received by individuals on campus to ensure the University is compliant with current SEMS/NIMS requirements of having emergency responders trained in required ICS courses.   Attend meetings, conferences, and workshops related to emergency management to learn new information and to develop working relationships with other CSU emergency managers and studies emergency plans used elsewhere to gather information for plan development and improvement.   Develop instructional materials and makes presentations to groups to provide information on emergency plans and the implementation process.   Collaborate with the Audit Manager in the testing and improvements of Business Continuity Plans for essential functions of the University.      Minimum Qualifications      A Bachelor's Degree from an accredited four-year college or university in Emergency Management, Public Administration, Public Policy, Business Administration, or related area.   Three (3) years of related practical experience and a minimum of three years of experience supervising/managing professional staff.      Required Qualifications      Thorough knowledge of emergency management programs.   Knowledge of principles, concepts and terminology in emergency preparedness and of legal/regulatory basis for current emergency management programs.   Well versed in Standardized Emergency Management Systems (SEMS), Incident Command System (ICS), the California Emergency Services Act, the Natural Disaster Assistance Act, and the Robert T. Stafford Act.   Participate and be a member in regional organizations such as the CA Office of Emergency Services Mutual Aid Regional Advisory Committee (MARAC), California Emergency Services Association, International Association of Emergency Managers, etc.   Ability to train others and provide lead work direction.   Interpret, and apply a wide variety of policies and procedures to develop conclusions and make recommendations.   Perform basic research and statistical analysis.   Analyze data and make accurate projections using business mathematics and basic statistics.   Communicate effectively both orally and in writing.      Condition(s) of Employment    Satisfactory completion of a background check (including LiveScan, as appropriate), that may include, but is not limited to: criminal records check, verification of academic credentials, licenses, certificates, credit history, professional references and/or verification of work history is required for employment. Cal State East Bay will issue a conditional offer of employment to the selected candidate, which may be rescinded if the background check reveals disqualifying information, and/or it is discovered that the candidate knowingly withheld or falsified information. Unsatisfactory results may also affect the continued employment of current Cal State East Bay employees who were conditionally offered the position.  All background checks are conducted through the university's third party vendor, Accurate. LiveScan is conducted through the University Police Department.    EEO Statement    As an Equal Opportunity Employer, Cal State East Bay does not discriminate on the basis of any protected categories: age, ancestry, citizenship, color, disability, gender, immigration status, marital status, national origin, race, religion, sexual orientation, or veteran's status. The University is committed to the principles of diversity in employment and to creating a stimulating learning environment for its diverse student body.    Other Information    All California State University campuses, including Cal State East Bay, are smoke and tobacco-free. For more information, please visit our website here.   In compliance with state and federal crime awareness and campus security legislation, including The Jeanne Clery Disclosure of Campus Security Policy and Crime Statistics Act, the Cal State East Bay Annual Campus Security Report is available here.     At Cal State East Bay, the following nine competencies have been identified as valued leadership qualities: Communication, Cooperation, Delegation, Empathy, Feedback, Innovation, Leadership Presence, Passion and Strategic Ability. While we may not expect our managers to exhibit all of these competencies, we do expect them to aspire to develop them. As part of the annual evaluation review process, the Emergency Manager will be evaluated on each.     Sponsorship    Cal State East Bay is not a sponsoring agency for Staff or Management positions and we are not an E-Verify employer.    Mandated Reporter    The incumbent in this position may be considered a mandated reporter under the California Child Abuse and Neglect Reporting Act and will be required to comply with requirements set forth in the CSU Executive Order 1083 as a condition of employment.  Advertised: Nov 14 2023 Pacific Standard Time  Applications close: Apr 30 2024 Pacific Daylight Time  Closing Date/Time:
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             Job Summary    Under the oversight and supervision of the Associate Director of Custodial, Grounds, Recycling & Moving Services, the Grounds, Landscape & Recycling Manager oversees comprehensive grounds, landscape, irrigation, and recycling services for the main and south campuses, which hosts thousands of students, faculty, staff, and visitors daily. The incumbent plans, organizes, directs, and oversees the activities of the Grounds Services unit within Facilities Development & Operations. Services are wide-ranging and encompass routine and specialized grounds care including those typically found within a campus environment as well as within a Division I Athletics environment.   Key Responsibilities      Administers an assigned budget and directs resources based on priorities while ensuring an ongoing continuity of operations with a focus on sustainability in grounds management practices.    Develops and adjusts grounds and recycling service/maintenance plans and schedules to ensure resources are deployed in an efficient and effective manner and within the assigned budget   Oversees assigned team’s use of the department computerized maintenance management system to ensure work is scheduled, records accurately maintained, and documentation properly accounts for labor and other resources needed to complete the work   Plans, develops, implements, and oversees routine and specialized maintenance plans and schedules for all areas of responsibility including establishment of key performance metrics and quality controls   Develops and implements service/maintenance plans, preventive maintenance schedules, and service level standards for all grounds areas and related systems   Oversees over 20 employees including hiring, retention, coaching, counseling, evaluating, and correcting and/or implementing disciplinary action working with the Associate Director, Business & Administrative Services unit, and University Personnel   Develops a culture of stewardship ensuring deficiencies are resolved proactively and that other facility related maintenance deficiencies and necessary repairs are reported       Knowledge, Skills & Abilities       Ability to communicate with constituents in a professional and respectful manner   Ability to effectively interpret, organize and present information in a written format and communication skills to obtain decisions required to move forward toward implementation   Ability to lead by example, modeling a caring, collaborative and open culture and environment which values the individual, teams and teamwork, ethical conduct, exemplary customer service and quality results   Knowledge of refuse/recycling planning and management principles including development and implementation of operational plans, preventative maintenance programs, and quality control, assurance and inspection programs   Knowledge of organizational management and ability to develop, implement and track, with a Computer Maintenance Management System, resource-loaded service and operational plans   Demonstrated experience developing and implementing a strong customer service approach to work efforts while motivating staff in a challenging environment       Required Qualifications      Bachelor degree in horticulture or a related field OR which may be obtained through a minimum of six years of supervisory experience in scheduling, coordinating, and performing grounds operations, a minimum of three years of which are associated with progressively responsible management experience   Six years of professional work experience directly related to landscape management of a large campus or complex, of which a minimum of three years associated with progressively responsible management experience   Knowledge of sustainable landscape practices as related to irrigation, pest control, and vegetation management   Supervisory work experience in management of personnel or employee relations issues   Demonstrated experience developing and implementing grounds maintenance plans       License     A valid driver's license is required for this position. Out of state candidates selected for the position must obtain a State of California driver's license within 10 days of hire in accordance with the California Department of Motor Vehicles regulations.   Once hired the employee must successfully complete the Defensive Driver Training Program provided by the State of California for California State University campuses.   Preferred Qualifications      Pest Control Certification (QAL or QLC) from the State of California   Certified Grounds Manager from the Professional Grounds Management Society   Certified Sports Field Management from the Sports Field Management Association   Certified Arborist from the ISA or ASCA   Certified Landscape or Golf Irrigation Auditor from the Irrigation Association   Supervisory experience within a collective bargaining and represented staff environment.   Experience in grounds services management of a State facility, College or University, or other environment with extensive grounds   Experience managing grounds services and operations in a high level NCAA or professional sports environment       Compensation    Classification: Administrator II Anticipated Hiring Range: $7,516/month - $9,095/month CSU Salary Range: $4,583/month - $14,713/month   The final hiring salary will be commensurate with experience.  San José State University offers employees a comprehensive benefits package typically worth 30-35% of your base salary. For more information on programs available, please see the Employee Benefits Summary .   Application Procedure    Click Apply Now to complete the SJSU Online Employment Application and attach the following documents:     Resume   Letter of Interest   Copy of Driver's License     This position is open until filled.   Contact Information    University Personnel  jobs@sjsu.edu  408-924-2252   CSU Vaccination Policy    The CSU strongly recommends that all individuals who access any in-person program or activity (on- or off-campus) operated or controlled by the University follow COVID-19 vaccine recommendations adopted by the U.S. Centers for Disease Control and Prevention (CDC) and the California Department of Public Health (CDPH) applicable to their age, medical condition, and other relevant indications and comply with other safety measures established by each campus. The system wide policy can be found at https://calstate.policystat.com/policy/9779821/latest/ and questions may be sent to jobs@sjsu.edu .   Additional Information    Satisfactory completion of a background check (including a criminal records check) is required for employment. SJSU will issue a contingent offer of employment to the selected candidate, which may be rescinded if the background check reveals disqualifying information, and/or it is discovered that the candidate knowingly withheld or falsified information. Failure to satisfactorily complete the background check may affect the continued employment of a current CSU employee who was offered the position on a contingent basis.  The standard background check includes: criminal check, employment and education verification. Depending on the position, a motor vehicle and/or credit check may be required. All background checks are conducted through the university's third party vendor, Accurate Background. Some positions may also require fingerprinting. SJSU will pay all costs associated with this procedure. Evidence of required degree(s) or certification(s) will be required at time of hire.  SJSU IS NOT A SPONSORING AGENCY FOR STAFF OR MANAGEMENT POSITIONS. (e.g. H1-B VISAS)  All San José State University employees are considered mandated reporters under the California Child Abuse and Neglect Reporting Act and are required to comply with the requirements set forth in CSU Executive Order 1083 as a condition of employment. Incumbent is also required to promptly report any knowledge of a possible Title IX related incident to the Title IX Office or report any discrimination, harassment, and/or retaliation to the Office of Equal Opportunity.   Jeanne Clery Disclosure of Campus Security Policy and Crime Statistics Act and Campus Housing Fire Safety Notification:     Pursuant to the Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act, the Annual Security Report (ASR) is also now available for viewing at https://www.sjsu.edu/clery/docs/SJSU-Annual-Security-Report.pdf. The ASR contains the current security and safety-related policy statements, emergency preparedness and evacuation information, crime prevention and Sexual Assault prevention information, and information about drug and alcohol prevention programming. The ASR also contains statistics of Clery crimes for San José State University locations for the three most recent calendar years. A paper copy of the ASR is available upon request by contacting the Office of the Clery Director by phone at 408-924-1501 or by email at clerycompliance@sjsu.edu .   Pursuant to the Higher Education Opportunity Act, the Annual Fire Safety Report (AFSR) is also available for viewing at https://www.sjsu.edu/clery/docs/SJSU-Annual-Fire-Safety-Report.pdf . The purpose of this report is to disclose statistics for fires that occurred within SJSU on-campus housing facilities for the three most recent calendar years, and to distribute fire safety policies and procedures intended to promote safety on Campus. A paper copy of the AFSR is available upon request by contacting the Housing Office by phone at 408-795-5600 or by email at uhs-frontdesk@sjsu.edu .   Equal Employment Statement    San José State University (SJSU) is an Equal Opportunity/Affirmative Action employer committed to nondiscrimination on the basis of age, ancestry, citizenship status, color, creed, disability, ethnicity, gender, genetic information, marital status, medical condition, national origin, race, religion or lack thereof, sex, sexual orientation, transgender, or protected veteran status consistent with applicable federal and state laws. This policy applies to all SJSU students, faculty and staff programs and activities. Title IX of the Education Amendments of 1972, and certain other federal and state laws, prohibit discrimination on the basis of sex in all education programs and activities operated by the university (both on and off campus).  Advertised: Feb 28 2024 Pacific Standard Time  Applications close:  Closing Date/Time:
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         Job Summary    Under the oversight and supervision of the Associate Director of Custodial, Grounds, Recycling & Moving Services, the Grounds, Landscape & Recycling Manager oversees comprehensive grounds, landscape, irrigation, and recycling services for the main and south campuses, which hosts thousands of students, faculty, staff, and visitors daily. The incumbent plans, organizes, directs, and oversees the activities of the Grounds Services unit within Facilities Development & Operations. Services are wide-ranging and encompass routine and specialized grounds care including those typically found within a campus environment as well as within a Division I Athletics environment.   Key Responsibilities      Administers an assigned budget and directs resources based on priorities while ensuring an ongoing continuity of operations with a focus on sustainability in grounds management practices.    Develops and adjusts grounds and recycling service/maintenance plans and schedules to ensure resources are deployed in an efficient and effective manner and within the assigned budget   Oversees assigned team’s use of the department computerized maintenance management system to ensure work is scheduled, records accurately maintained, and documentation properly accounts for labor and other resources needed to complete the work   Plans, develops, implements, and oversees routine and specialized maintenance plans and schedules for all areas of responsibility including establishment of key performance metrics and quality controls   Develops and implements service/maintenance plans, preventive maintenance schedules, and service level standards for all grounds areas and related systems   Oversees over 20 employees including hiring, retention, coaching, counseling, evaluating, and correcting and/or implementing disciplinary action working with the Associate Director, Business & Administrative Services unit, and University Personnel   Develops a culture of stewardship ensuring deficiencies are resolved proactively and that other facility related maintenance deficiencies and necessary repairs are reported       Knowledge, Skills & Abilities       Ability to communicate with constituents in a professional and respectful manner   Ability to effectively interpret, organize and present information in a written format and communication skills to obtain decisions required to move forward toward implementation   Ability to lead by example, modeling a caring, collaborative and open culture and environment which values the individual, teams and teamwork, ethical conduct, exemplary customer service and quality results   Knowledge of refuse/recycling planning and management principles including development and implementation of operational plans, preventative maintenance programs, and quality control, assurance and inspection programs   Knowledge of organizational management and ability to develop, implement and track, with a Computer Maintenance Management System, resource-loaded service and operational plans   Demonstrated experience developing and implementing a strong customer service approach to work efforts while motivating staff in a challenging environment       Required Qualifications      Bachelor degree in horticulture or a related field OR which may be obtained through a minimum of six years of supervisory experience in scheduling, coordinating, and performing grounds operations, a minimum of three years of which are associated with progressively responsible management experience   Six years of professional work experience directly related to landscape management of a large campus or complex, of which a minimum of three years associated with progressively responsible management experience   Knowledge of sustainable landscape practices as related to irrigation, pest control, and vegetation management   Supervisory work experience in management of personnel or employee relations issues   Demonstrated experience developing and implementing grounds maintenance plans       License     A valid driver's license is required for this position. Out of state candidates selected for the position must obtain a State of California driver's license within 10 days of hire in accordance with the California Department of Motor Vehicles regulations.   Once hired the employee must successfully complete the Defensive Driver Training Program provided by the State of California for California State University campuses.   Preferred Qualifications      Pest Control Certification (QAL or QLC) from the State of California   Certified Grounds Manager from the Professional Grounds Management Society   Certified Sports Field Management from the Sports Field Management Association   Certified Arborist from the ISA or ASCA   Certified Landscape or Golf Irrigation Auditor from the Irrigation Association   Supervisory experience within a collective bargaining and represented staff environment.   Experience in grounds services management of a State facility, College or University, or other environment with extensive grounds   Experience managing grounds services and operations in a high level NCAA or professional sports environment       Compensation    Classification: Administrator II Anticipated Hiring Range: $7,516/month - $9,095/month CSU Salary Range: $4,583/month - $14,713/month   The final hiring salary will be commensurate with experience.  San José State University offers employees a comprehensive benefits package typically worth 30-35% of your base salary. For more information on programs available, please see the Employee Benefits Summary .   Application Procedure    Click Apply Now to complete the SJSU Online Employment Application and attach the following documents:     Resume   Letter of Interest   Copy of Driver's License     This position is open until filled.   Contact Information    University Personnel  jobs@sjsu.edu  408-924-2252   CSU Vaccination Policy    The CSU strongly recommends that all individuals who access any in-person program or activity (on- or off-campus) operated or controlled by the University follow COVID-19 vaccine recommendations adopted by the U.S. Centers for Disease Control and Prevention (CDC) and the California Department of Public Health (CDPH) applicable to their age, medical condition, and other relevant indications and comply with other safety measures established by each campus. The system wide policy can be found at https://calstate.policystat.com/policy/9779821/latest/ and questions may be sent to jobs@sjsu.edu .   Additional Information    Satisfactory completion of a background check (including a criminal records check) is required for employment. SJSU will issue a contingent offer of employment to the selected candidate, which may be rescinded if the background check reveals disqualifying information, and/or it is discovered that the candidate knowingly withheld or falsified information. Failure to satisfactorily complete the background check may affect the continued employment of a current CSU employee who was offered the position on a contingent basis.  The standard background check includes: criminal check, employment and education verification. Depending on the position, a motor vehicle and/or credit check may be required. All background checks are conducted through the university's third party vendor, Accurate Background. Some positions may also require fingerprinting. SJSU will pay all costs associated with this procedure. Evidence of required degree(s) or certification(s) will be required at time of hire.  SJSU IS NOT A SPONSORING AGENCY FOR STAFF OR MANAGEMENT POSITIONS. (e.g. H1-B VISAS)  All San José State University employees are considered mandated reporters under the California Child Abuse and Neglect Reporting Act and are required to comply with the requirements set forth in CSU Executive Order 1083 as a condition of employment. Incumbent is also required to promptly report any knowledge of a possible Title IX related incident to the Title IX Office or report any discrimination, harassment, and/or retaliation to the Office of Equal Opportunity.   Jeanne Clery Disclosure of Campus Security Policy and Crime Statistics Act and Campus Housing Fire Safety Notification:     Pursuant to the Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act, the Annual Security Report (ASR) is also now available for viewing at https://www.sjsu.edu/clery/docs/SJSU-Annual-Security-Report.pdf. The ASR contains the current security and safety-related policy statements, emergency preparedness and evacuation information, crime prevention and Sexual Assault prevention information, and information about drug and alcohol prevention programming. The ASR also contains statistics of Clery crimes for San José State University locations for the three most recent calendar years. A paper copy of the ASR is available upon request by contacting the Office of the Clery Director by phone at 408-924-1501 or by email at clerycompliance@sjsu.edu .   Pursuant to the Higher Education Opportunity Act, the Annual Fire Safety Report (AFSR) is also available for viewing at https://www.sjsu.edu/clery/docs/SJSU-Annual-Fire-Safety-Report.pdf . The purpose of this report is to disclose statistics for fires that occurred within SJSU on-campus housing facilities for the three most recent calendar years, and to distribute fire safety policies and procedures intended to promote safety on Campus. A paper copy of the AFSR is available upon request by contacting the Housing Office by phone at 408-795-5600 or by email at uhs-frontdesk@sjsu.edu .   Equal Employment Statement    San José State University (SJSU) is an Equal Opportunity/Affirmative Action employer committed to nondiscrimination on the basis of age, ancestry, citizenship status, color, creed, disability, ethnicity, gender, genetic information, marital status, medical condition, national origin, race, religion or lack thereof, sex, sexual orientation, transgender, or protected veteran status consistent with applicable federal and state laws. This policy applies to all SJSU students, faculty and staff programs and activities. Title IX of the Education Amendments of 1972, and certain other federal and state laws, prohibit discrimination on the basis of sex in all education programs and activities operated by the university (both on and off campus).  Advertised: Feb 28 2024 Pacific Standard Time  Applications close:  Closing Date/Time:
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            Job Description and Duties  Under the general direction of the Active Transportation & Transit Planning Office Chief, a Supervising Transportation Planner, the incumbent is the Caltrans District Active Transportation (CAT) Plan Program Manager. The work is within the Headquarters (HQ) Division of Transportation Planning (DOTP). This is a specialist, non-supervising position. The work is fundamental to linking Caltrans active transportation needs with funding and implementation. The incumbent leads development and delivery of a CAT Plan Implementation Handbook, CAT Plan Update Guidance document, and related resources, tools, and training. The incumbent is the primary point of contact for district CAT Plans and ensures Caltrans successfully implements and updates the plans in a coordinated and efficient manner. The work requires extensive coordination with and communications with Caltrans management and executives in Headquarters and districts. The incumbent is DOTP's primary point of contact for the Complete Streets Asset Management Program and ensures CAT Plan implementation and updates meet that Program's needs. The incumbent ensures that CAT Plan needs are turned into projects that are funded by State Highway Operation and Protection Program, state and federal discretionary/competitive funding programs, and/or other funding sources. The incumbent must be a self starter that ensures districts use CAT Plans' bicycle and pedestrian location based needs in system, investment, freight, transit, rail, and intercity bus planning. The incumbent coordinates CAT Plan work with District Complete Streets Coordinators, District management and executives, DOTP offices and management, Planning and Modal Programs management and executives, HQ Design, Asset Management, Local Assistance, Safety, Maintenance, Sustainability, Equity and Tribal Affairs, and Traffic Operations. The incumbent assesses, develops and delivers any necessary information for external partners including California State Transportation Agency, California Transportation Commission, active transportation advocates, local agencies, regional agencies, Tribal governments, and the public.   Eligibility for hire may be determined by your score on the Senior Transportation Planner Exam. For those who do not have current eligibility (e.g., transfer, permissive reinstatement, or voluntary demotions) and/or who will be new to state civil services employment, you must be on the state examination list to be eligible for these positions. The Senior Transportation Planner Exam is located here: CalCareers    The Human Resources Contact is available to answer questions regarding the application process. The Hiring Unit Contact is available to answer questions regarding the position.  PARF# 74-4-195 / JC-423518   You will find additional information about the job in the   Duty Statement  .  Working Conditions   Position located in Sacramento, Sacramento County.        This position may be eligible for telework. The amount of telework is at the discretion of the Department and based on Caltrans’ evolving telework policy. Caltrans supports telework, recognizing that in-person attendance may be required based on operational needs. Employees are expected to be able to report to their worksites with minimum notification if an urgent need arises. The selected candidate will be required to commute to the headquartered location as needed to meet operational needs. All commute expenses to the headquartered location will be the responsibility of the selected candidate. Business travel may be required, and reimbursement considers an employee’s designated headquartered location, primary residence, and may be subject to CalHR regulations or applicable bargaining unit contract provisions.     New to State candidates will be hired into the minimum salary of the classification or minimum of alternate range when applicable.     Minimum Requirements   You will find the Minimum Requirements in the Class Specification.    SENIOR TRANSPORTATION PLANNER      Additional Documents      Job Application Package Checklist    Duty Statement      Position Details   Job Code #:      JC-423518    Position #(s):    900-074-4724-XXX   Working Title:        CAT Plan Program Manager (Specialist)      Classification:      SENIOR TRANSPORTATION PLANNER   $8,180.00 - $10,164.00    # of Positions:      Multiple    Work Location:      Sacramento County    Telework:      Hybrid    Job Type:      Permanent, Full Time   Department Information  Caltrans Mission: Provide a safe and reliable transportation network that serves all people and respects the environment.    Caltrans Vision: A brighter future for all through a world-class transportation network.    The Caltrans workforce is made up of diverse and unique individuals who contribute to our organizational success. Caltrans is about celebrating diversity, valuing one another, and recognizing that Caltrans is strong not in spite of the diverse attributes of our workforce, but because of our diversity.    Department Website: www.dot.ca.gov    Frequently Asked Questions for an Applicant: http://dot.ca.gov/jobs/docs/faq-ct-applicants-081617.pdf    Director’s EEO Policy : https://dot.ca.gov/programs/equal-employment-opportunity    Director’s EEO Policy Statement: https://dot.ca.gov/programs/equal-employment-opportunity   Special Requirements     Possession of a valid driver’s license is required when operating a State owned or leased vehicle.     Statement of Qualifications (SOQ) is required.      A Statement of Qualifications (SOQ) is required and must be submitted along with your state application. The SOQ is a discussion of how an applicant’s education and experience meet the evaluation criteria below and qualify them for the position. The SOQ serves as documentation of each applicant's ability to present information clearly and concisely in writing. You must include specific examples, including the length of time of each statement of experience, addressing each evaluation criteria listed below. The SOQ must not exceed two (2) pages in length and written in no less than 12 point font. Each evaluation criteria must be addressed separately and in order.   Resumes, letters, and other materials will not be considered as your response to the SOQ. The SOQ will be utilized as screening criteria for the hiring interview only and will not be used for the purposes of examination.   1. Ability ensure CAT Plan updates and implementation meet the needs of Caltrans and our partners (Vision and Strategic Thinking).   2. Ability to effectively communicate in writing and verbally with different audiences (Communication).   3. Ability to effectively develop and lead a multi-disciplinary team (Teamwork/Partnership).  Possession of Minimum Qualifications will be verified prior to interview and/or appointment. If you are basing your eligibility on education, you must include your unofficial transcript(s)/diploma for verification. Unofficial, original, or official sealed transcripts will be accepted and may be required upon appointment. Applicants with foreign transcripts/degrees must provide a transcript/degree U.S. equivalency report evaluation that indicates the number of units and degree to which the foreign coursework is equivalent. Here is a list of evaluation agencies: https://www.naces.org/members . Please redact birthdates and social security numbers.   Application Instructions  Completed applications and all required documents must be received or postmarked by the Final Filing Date in order to be considered. Dates printed on Mobile Bar Codes, such as the Quick Response (QR) Codes available at the USPS, are not considered Postmark dates for the purpose of determining timely filing of an application.   Final Filing Date: 4/4/2024  Who May Apply    Individuals who are currently in the classification, eligible for lateral transfer, eligible for reinstatement, have list eligibility, are in the process of obtaining list eligibility, or have SROA and/or Surplus eligibility (please attach your letter, if available). SROA and Surplus candidates are given priority; therefore, individuals with other eligibility may be considered in the event no SROA or Surplus candidates apply. Individuals who are eligible for a Training and Development assignment may also be considered for this position(s).   Applications will be screened and only the most qualified applicants will be selected to move forward in the selection process. Applicants must meet the Minimum Qualifications stated in the Classification Specification(s).    How To Apply    Complete Application Packages (including your Examination/Employment Application (STD 678) and applicable or required documents) must be submitted to apply for this Job Posting. Application Packages may be submitted electronically through your CalCareer Account at www.CalCareers.ca.gov. When submitting your application in hard copy, a completed copy of the Application Package listing must be included. If you choose to not apply electronically, a hard copy application package may be submitted through an alternative method listed below:   Address for Mailing Application Packages   You may submit your application and any applicable or required documents to:  Department of Transportation     Attn: Caltrans DHR Contact     Certification Services MS-90     P O Box 168036     Sacramento , CA 95816-8036   Address for Drop-Off Application Packages   You may drop off your application and any applicable or required documents at:  Department of Transportation     Caltrans DHR Contact     Classification and Hiring Unit - ECOS     1727 30th Street, MS 90     Sacramento , CA 95816     Closed on weekends and State holidays.     08:00 AM - 05:00 PM   Required Application Package Documents    The following items are required to be submitted with your application. Applicants who do not submit the required items timely may not be considered for this job:      Current version of the State Examination/Employment Application STD Form 678 (when not applying electronically), or the Electronic State Employment Application through your Applicant Account at www.CalCareers.ca.gov. All Experience and Education relating to the Minimum Qualifications listed on the Classification Specification should be included to demonstrate how you meet the Minimum Qualifications for the position.   Resume is required and must be included.   Statement of Qualifications -    Statement of Qualifications (SOQ) is required. Please see the Special Requirements section for SOQ instructions.          Applicants requiring reasonable accommodations for the hiring interview process must request the necessary accommodations if scheduled for a hiring interview. The request should be made at the time of contact to schedule the interview. Questions regarding reasonable accommodations may be directed to the EEO contact listed on this job posting.   Benefits  Click HERE to view the Benefits Summary for Civil Service Employees in the State of California.   Contact Information  The Human Resources Contact is available to answer questions regarding the application process. The Hiring Unit Contact is available to answer questions regarding the position.     Human Resources Contact:   Bryan A Dominguez   (279) 234-2532   Bryan.Dominguez@dot.ca.gov     Hiring Unit Contact:   Bonny Tam   (916) 215-1312   PMPPARFS@dot.ca.gov   Please direct requests for Reasonable Accommodations to the interview scheduler at the time the interview is being scheduled. You may direct any additional questions regarding Reasonable Accommodations or Equal Employment Opportunity for this position(s) to the Department's EEO Office.   EEO Contact:   Caltrans EEO Office   (844) 368-3367   Ask.eeo@dot.ca.gov     California Relay Service: 1-800-735-2929 (TTY), 1-800-735-2922 (Voice) TTY is a Telecommunications Device for the Deaf, and is reachable only from phones equipped with a TTY Device.   Important Application Instructions:  The State application (STD. 678) is required, and each section must be filled out completely and thoroughly. For mailed or hand delivered applications to be considered for this position, the Job Control number (JC-423518), PARF# 74-4-195 and title of the position (Senior Transportation Planner) must be included on the STD. 678 form.   Electronic applications through your CalCareers account are highly recommended and encouraged.   Candidates that meet the minimum qualifications based on possession of EDUCATION, LICENSE, OR CERTIFICATE must include a copy of your DEGREE/TRANSCRIPTS, LICENSE, or CERTIFICATE, along with your State application (STD. 678), to be considered for this position.   NOTE: Do not submit the “Equal Employment Opportunity” questionnaire (page 5) with your completed State application (STD. 678). This page is for examination use only. Do not include any confidential information on any documents you submit for this job vacancy, such as your state application, resume, or educational transcripts. Confidential information that should be excluded or removed from these documents includes, but is not limited to, your Social Security Number, birth date, driver’s license number, examination results, LEAP status, marital status, and age. The job application packet checklist is not required to apply for this position. Failure to follow these instructions may result in your application not being considered for this position.   Survey:  Please take this 1-minute Caltrans Recruitment survey to tell us how you found out about this job.   https://forms.office.com/g/RyK102ty4G   https://youtu.be/oC9wIp8QalI   Equal Opportunity Employer  The State of California is an equal opportunity employer to all, regardless of age, ancestry, color, disability (mental and physical), exercising the right to family care and medical leave, gender, gender expression, gender identity, genetic information, marital status, medical condition, military or veteran status, national origin, political affiliation, race, religious creed, sex (includes pregnancy, childbirth, breastfeeding and related medical conditions), and sexual orientation.     It is an objective of the State of California to achieve a drug-free work place. Any applicant for state employment will be expected to behave in accordance with this objective because the use of illegal drugs is inconsistent with the law of the State, the rules governing Civil Service, and the special trust placed in public servants.  Closing Date/Time: 4/4/2024
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        Job Description and Duties  Under the general direction of the Active Transportation & Transit Planning Office Chief, a Supervising Transportation Planner, the incumbent is the Caltrans District Active Transportation (CAT) Plan Program Manager. The work is within the Headquarters (HQ) Division of Transportation Planning (DOTP). This is a specialist, non-supervising position. The work is fundamental to linking Caltrans active transportation needs with funding and implementation. The incumbent leads development and delivery of a CAT Plan Implementation Handbook, CAT Plan Update Guidance document, and related resources, tools, and training. The incumbent is the primary point of contact for district CAT Plans and ensures Caltrans successfully implements and updates the plans in a coordinated and efficient manner. The work requires extensive coordination with and communications with Caltrans management and executives in Headquarters and districts. The incumbent is DOTP's primary point of contact for the Complete Streets Asset Management Program and ensures CAT Plan implementation and updates meet that Program's needs. The incumbent ensures that CAT Plan needs are turned into projects that are funded by State Highway Operation and Protection Program, state and federal discretionary/competitive funding programs, and/or other funding sources. The incumbent must be a self starter that ensures districts use CAT Plans' bicycle and pedestrian location based needs in system, investment, freight, transit, rail, and intercity bus planning. The incumbent coordinates CAT Plan work with District Complete Streets Coordinators, District management and executives, DOTP offices and management, Planning and Modal Programs management and executives, HQ Design, Asset Management, Local Assistance, Safety, Maintenance, Sustainability, Equity and Tribal Affairs, and Traffic Operations. The incumbent assesses, develops and delivers any necessary information for external partners including California State Transportation Agency, California Transportation Commission, active transportation advocates, local agencies, regional agencies, Tribal governments, and the public.   Eligibility for hire may be determined by your score on the Senior Transportation Planner Exam. For those who do not have current eligibility (e.g., transfer, permissive reinstatement, or voluntary demotions) and/or who will be new to state civil services employment, you must be on the state examination list to be eligible for these positions. The Senior Transportation Planner Exam is located here: CalCareers    The Human Resources Contact is available to answer questions regarding the application process. The Hiring Unit Contact is available to answer questions regarding the position.  PARF# 74-4-195 / JC-423518   You will find additional information about the job in the   Duty Statement  .  Working Conditions   Position located in Sacramento, Sacramento County.        This position may be eligible for telework. The amount of telework is at the discretion of the Department and based on Caltrans’ evolving telework policy. Caltrans supports telework, recognizing that in-person attendance may be required based on operational needs. Employees are expected to be able to report to their worksites with minimum notification if an urgent need arises. The selected candidate will be required to commute to the headquartered location as needed to meet operational needs. All commute expenses to the headquartered location will be the responsibility of the selected candidate. Business travel may be required, and reimbursement considers an employee’s designated headquartered location, primary residence, and may be subject to CalHR regulations or applicable bargaining unit contract provisions.     New to State candidates will be hired into the minimum salary of the classification or minimum of alternate range when applicable.     Minimum Requirements   You will find the Minimum Requirements in the Class Specification.    SENIOR TRANSPORTATION PLANNER      Additional Documents      Job Application Package Checklist    Duty Statement      Position Details   Job Code #:      JC-423518    Position #(s):    900-074-4724-XXX   Working Title:        CAT Plan Program Manager (Specialist)      Classification:      SENIOR TRANSPORTATION PLANNER   $8,180.00 - $10,164.00    # of Positions:      Multiple    Work Location:      Sacramento County    Telework:      Hybrid    Job Type:      Permanent, Full Time   Department Information  Caltrans Mission: Provide a safe and reliable transportation network that serves all people and respects the environment.    Caltrans Vision: A brighter future for all through a world-class transportation network.    The Caltrans workforce is made up of diverse and unique individuals who contribute to our organizational success. Caltrans is about celebrating diversity, valuing one another, and recognizing that Caltrans is strong not in spite of the diverse attributes of our workforce, but because of our diversity.    Department Website: www.dot.ca.gov    Frequently Asked Questions for an Applicant: http://dot.ca.gov/jobs/docs/faq-ct-applicants-081617.pdf    Director’s EEO Policy : https://dot.ca.gov/programs/equal-employment-opportunity    Director’s EEO Policy Statement: https://dot.ca.gov/programs/equal-employment-opportunity   Special Requirements     Possession of a valid driver’s license is required when operating a State owned or leased vehicle.     Statement of Qualifications (SOQ) is required.      A Statement of Qualifications (SOQ) is required and must be submitted along with your state application. The SOQ is a discussion of how an applicant’s education and experience meet the evaluation criteria below and qualify them for the position. The SOQ serves as documentation of each applicant's ability to present information clearly and concisely in writing. You must include specific examples, including the length of time of each statement of experience, addressing each evaluation criteria listed below. The SOQ must not exceed two (2) pages in length and written in no less than 12 point font. Each evaluation criteria must be addressed separately and in order.   Resumes, letters, and other materials will not be considered as your response to the SOQ. The SOQ will be utilized as screening criteria for the hiring interview only and will not be used for the purposes of examination.   1. Ability ensure CAT Plan updates and implementation meet the needs of Caltrans and our partners (Vision and Strategic Thinking).   2. Ability to effectively communicate in writing and verbally with different audiences (Communication).   3. Ability to effectively develop and lead a multi-disciplinary team (Teamwork/Partnership).  Possession of Minimum Qualifications will be verified prior to interview and/or appointment. If you are basing your eligibility on education, you must include your unofficial transcript(s)/diploma for verification. Unofficial, original, or official sealed transcripts will be accepted and may be required upon appointment. Applicants with foreign transcripts/degrees must provide a transcript/degree U.S. equivalency report evaluation that indicates the number of units and degree to which the foreign coursework is equivalent. Here is a list of evaluation agencies: https://www.naces.org/members . Please redact birthdates and social security numbers.   Application Instructions  Completed applications and all required documents must be received or postmarked by the Final Filing Date in order to be considered. Dates printed on Mobile Bar Codes, such as the Quick Response (QR) Codes available at the USPS, are not considered Postmark dates for the purpose of determining timely filing of an application.   Final Filing Date: 4/4/2024  Who May Apply    Individuals who are currently in the classification, eligible for lateral transfer, eligible for reinstatement, have list eligibility, are in the process of obtaining list eligibility, or have SROA and/or Surplus eligibility (please attach your letter, if available). SROA and Surplus candidates are given priority; therefore, individuals with other eligibility may be considered in the event no SROA or Surplus candidates apply. Individuals who are eligible for a Training and Development assignment may also be considered for this position(s).   Applications will be screened and only the most qualified applicants will be selected to move forward in the selection process. Applicants must meet the Minimum Qualifications stated in the Classification Specification(s).    How To Apply    Complete Application Packages (including your Examination/Employment Application (STD 678) and applicable or required documents) must be submitted to apply for this Job Posting. Application Packages may be submitted electronically through your CalCareer Account at www.CalCareers.ca.gov. When submitting your application in hard copy, a completed copy of the Application Package listing must be included. If you choose to not apply electronically, a hard copy application package may be submitted through an alternative method listed below:   Address for Mailing Application Packages   You may submit your application and any applicable or required documents to:  Department of Transportation     Attn: Caltrans DHR Contact     Certification Services MS-90     P O Box 168036     Sacramento , CA 95816-8036   Address for Drop-Off Application Packages   You may drop off your application and any applicable or required documents at:  Department of Transportation     Caltrans DHR Contact     Classification and Hiring Unit - ECOS     1727 30th Street, MS 90     Sacramento , CA 95816     Closed on weekends and State holidays.     08:00 AM - 05:00 PM   Required Application Package Documents    The following items are required to be submitted with your application. Applicants who do not submit the required items timely may not be considered for this job:      Current version of the State Examination/Employment Application STD Form 678 (when not applying electronically), or the Electronic State Employment Application through your Applicant Account at www.CalCareers.ca.gov. All Experience and Education relating to the Minimum Qualifications listed on the Classification Specification should be included to demonstrate how you meet the Minimum Qualifications for the position.   Resume is required and must be included.   Statement of Qualifications -    Statement of Qualifications (SOQ) is required. Please see the Special Requirements section for SOQ instructions.          Applicants requiring reasonable accommodations for the hiring interview process must request the necessary accommodations if scheduled for a hiring interview. The request should be made at the time of contact to schedule the interview. Questions regarding reasonable accommodations may be directed to the EEO contact listed on this job posting.   Benefits  Click HERE to view the Benefits Summary for Civil Service Employees in the State of California.   Contact Information  The Human Resources Contact is available to answer questions regarding the application process. The Hiring Unit Contact is available to answer questions regarding the position.     Human Resources Contact:   Bryan A Dominguez   (279) 234-2532   Bryan.Dominguez@dot.ca.gov     Hiring Unit Contact:   Bonny Tam   (916) 215-1312   PMPPARFS@dot.ca.gov   Please direct requests for Reasonable Accommodations to the interview scheduler at the time the interview is being scheduled. You may direct any additional questions regarding Reasonable Accommodations or Equal Employment Opportunity for this position(s) to the Department's EEO Office.   EEO Contact:   Caltrans EEO Office   (844) 368-3367   Ask.eeo@dot.ca.gov     California Relay Service: 1-800-735-2929 (TTY), 1-800-735-2922 (Voice) TTY is a Telecommunications Device for the Deaf, and is reachable only from phones equipped with a TTY Device.   Important Application Instructions:  The State application (STD. 678) is required, and each section must be filled out completely and thoroughly. For mailed or hand delivered applications to be considered for this position, the Job Control number (JC-423518), PARF# 74-4-195 and title of the position (Senior Transportation Planner) must be included on the STD. 678 form.   Electronic applications through your CalCareers account are highly recommended and encouraged.   Candidates that meet the minimum qualifications based on possession of EDUCATION, LICENSE, OR CERTIFICATE must include a copy of your DEGREE/TRANSCRIPTS, LICENSE, or CERTIFICATE, along with your State application (STD. 678), to be considered for this position.   NOTE: Do not submit the “Equal Employment Opportunity” questionnaire (page 5) with your completed State application (STD. 678). This page is for examination use only. Do not include any confidential information on any documents you submit for this job vacancy, such as your state application, resume, or educational transcripts. Confidential information that should be excluded or removed from these documents includes, but is not limited to, your Social Security Number, birth date, driver’s license number, examination results, LEAP status, marital status, and age. The job application packet checklist is not required to apply for this position. Failure to follow these instructions may result in your application not being considered for this position.   Survey:  Please take this 1-minute Caltrans Recruitment survey to tell us how you found out about this job.   https://forms.office.com/g/RyK102ty4G   https://youtu.be/oC9wIp8QalI   Equal Opportunity Employer  The State of California is an equal opportunity employer to all, regardless of age, ancestry, color, disability (mental and physical), exercising the right to family care and medical leave, gender, gender expression, gender identity, genetic information, marital status, medical condition, military or veteran status, national origin, political affiliation, race, religious creed, sex (includes pregnancy, childbirth, breastfeeding and related medical conditions), and sexual orientation.     It is an objective of the State of California to achieve a drug-free work place. Any applicant for state employment will be expected to behave in accordance with this objective because the use of illegal drugs is inconsistent with the law of the State, the rules governing Civil Service, and the special trust placed in public servants.  Closing Date/Time: 4/4/2024
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            POSITION PURPOSE / IMPORTANT APPLICATION INFORMATION    City Equity Statement:    It is a priority for the City of Westminster to welcome diverse, qualified candidates from the broadest base possible. We are interested in finding the best candidates for our positions, not just to fit in but to belong. We value life and professional experiences, equivalent combination of knowledge, skill set and education.     Pursuant to city values, the successful candidate will have a passion and commitment to serving a diverse population and must respect and uphold the tenets of justice, diversity, equity, inclusion and belonging.     We encourage you to think broadly about your background and skill set for the role, and urge those with less traditional backgrounds to apply.   The Planning Manager is a City leader who serves as a key member of the Division Manager Leadership Team translating the City’s strategic plan into action through development of policies, leadership, care of people, innovation, and resource allocation and management. The position manages department activities in fulfillment of the City’s Mission Statement, Vision and Values.    POSITION PURPOSE   This Planning Manager manages the entire planning function for the City of Westminster and reports to the Community Services Director. The Planning Division is responsible for all short and long range planning and zoning activities in the City. These activities include the coordination of the review and approval process for all proposed land development, many large and small area plans, coordination with the Regional Planning Council and other area governments, and coordinates with code enforcement on performing inspections to enforce development and landscaping plans.   The position acts as technical advisor to the Planning Commission, the Community Services Director, City Council and other municipal officials on planning and zoning and other matters relating to community planning and development.   City leaders must embody the values of the City organization as defined by SPIRIT in decision-making and actions, and strive to develop employees and a work environment that reflects these organizational values. Developing strong relationships with collaboration as a strong mindset, and employee engagement with respect and appreciation as a focus.   In order to be considered for this position, all candidates must attach a cover letter and resume (maximum of two pages for each document) to the online application at the time of submittal. The full salary range for this position is stated above. The starting range of pay is dependent on qualifications and experience of each individual candidate. The City of Westminster has a Multilingual Stipend Program to encourage and reward benefited employees who are conversationally fluent in languages other than English. Benefited employees have the opportunity to test their language proficiency skills and qualify for a bi-weekly stipend that will vary based on the employee’s level of proficiency and usage.  ORGANIZATIONAL COMPETENCIES AND CULTURAL VALUES/GENERAL COMPETENCIES  The City's work culture encourages passionate, positive and enthusiastic employees who, along with our City Council and City Manager, are strong supporters of our mission: Westminster’s purpose is to provide core services and foster economic resilience to give our community the opportunity to thrive. Westminster is a city of beautiful, safe, well-maintained neighborhoods and destinations with a vibrant, diverse economy, rich and resilient environment and a strong sense of community belonging. Our core values are embodied in our SPIRIT (Service - Pride - Integrity - Responsibility - Innovation - Teamwork).   This position supports the goals of the Community Services Department, which attracts, plans, buildings, preserves and retains an attractive and high-quality living and working environment by facilitating job creation, balanced housing, redevelopment, sustainability, appropriate land use and infrastructure decisions ensuring that the community is developed in a safe, aesthetically pleasing and maintainable manner.   Every employee is accountable to:    Value diversity through strategic recruitment and promotions  Demonstrate a cultural awareness for differences; display sensitivity and adapt behaviors and communication to accommodate these differences  Demonstrate a high level of customer service; encourage others to focus on the customer; foster an environment where customer service is a priority  Communicate with customers to ensure that, where possible, they are satisfied, and their needs are being addressed; solicit and evaluate customer feedback  Act as an ambassador by understanding and fostering the organization's mission, vision and values  Exhibit pride in self, the Department, the City, and the community; conduct self in a professional manner  Demonstrate integrity and build trust through credibility, reliability, commitment, loyalty, and ethical behavior  Address difficult or contentious issues in a constructive manner  Support and promote change; demonstrate flexibility and take calculated risks when appropriate  Participate in personal growth opportunities, and attend trainings designed to enhance capacity to bring new skills and ideas to the job and the organization  Work to continuously improve the efficiency and effectiveness of the service or product being delivered  Demonstrate support for team efforts by accepting new roles and responsibilities, and helping others achieve objectives      GENERAL COMPETENCIES     Citywide    - Every employee in this position is accountable to:    Establish effective interpersonal relationships through honest, open communication and follow-through on commitments  Recognize personal strengths and weaknesses, and target areas for personal self-development  Demonstrate initiative in performing job tasks  Exhibit problem-solving skills leading to sound judgment and quality decisions  Achieve goals, and handle assigned workload and new assignments effectively; demonstrate an ability to work independently  Communicate effectively with individuals and groups using clear and concise verbal and written communications  Demonstrate accountability for work, and take ownership in job performance  Demonstrate concern for the accuracy and quality of work; take steps to correct mistakes and improve the overall product  Establish effective interpersonal relationships through honest, open   Model communication, collaboration and team approaches for the department, division and organization  Be effective in providing constructive feedback and even a challenging different viewpoint   Develop a clear plan to set priorities that support the City mission, vision and strategic plan    Job Specific    - Every employee in this position must be able to:    Extensive knowledge of the principles and practices of City planning as they pertain to the design and development of urban areas, planning research, zoning and community conservation and renewal activities  Thorough knowledge of the principles of research and of sources and uses of socio-economic and related information  Knowledge of economics, municipal finance and sociology as applied to municipal planning  Ability to plan, organize, coordinate and direct the activities and personnel in the Planning Division  Ability to effectively plan and supervise the conduct of complex planning studies and to formulate substantive recommendations for the development of comprehensive and subsidiary plans  Ability to interpret objectives and policies to community groups, public officials and the public  Ability to supervise and perform technical research on economic and sociological problems, to analyze and systematically compile technical and statistical information and to prepare technical reports  Ability to express ideas clearly and concisely, orally and in writing  Ability to establish and maintain effective working relationships with associates, consultants, contractors, developers, City employees and the general public  Ability to analyze professional and administrative problems and make sound recommendations to address these concerns  This is primarily sedentary office work, performed indoors; must demonstrate the ability to meet the physical demands of the job including the ability to retrieve information from various locations in the office when needed, exposure to periods of high activity and high stress under demanding conditions; the position requires a great deal of communication with City employees, the public, and outside agencies    Leadership/Supervisory    - Every employee in this position is accountable to:    Support and promote diversity, equity, and inclusivity (DE&I) goals  Act swiftly to encourage behavior throughout the department is aligned with SPIRIT values   Effectively supervise, mentor and motivate in a team environment  Foster an environment of community engagement  Foster a participatory organizational climate that is open, positive, reinforcing, and supportive  Encourage employees to be accountable for their work and take ownership in what they do  Demonstrate leadership and courage by making or supporting decisions that reflect the organizational mission and goals even when the decision may be unpopular to some  Demonstrate collaboration and conflict resolution skills with other departments and employees  Help employees to see the value of developing their skills, and assist them in eliminating barriers to their development; encourage employees to step outside of their comfort zone to develop their skills  Provide meaningful, timely employee feedback and appraisals, and effectively address employee performance problems  Effectively supervise, mentor, and motivate in a team environment  Develop relationships with colleagues that encourage constructive feedback and new ways to look at projects, policies, and service delivery    JOB SPECIFIC FUNCTIONS    Essential Job Functions, Duties, Responsibilities, and Tasks   1. Prepares and administers the comprehensive land use plan within the policies of the City Council, City Manager and Planning Commission, supervises the development of comprehensive plan elements including land use, circulation and public facilities plans, directs development of plan implementation legislations such as zoning ordinance amendments, sign ordinances, subdivision regulations, landscape regulations, growth management ordinance, and other ordinances, regulations and guidelines, helps to negotiate Planned Unit Development (PUD) provisions with developers 2. Plans, organizes and manages the activities of the Planning Division personnel engaged in the compilation, analysis, and interpretation of data affecting community planning; determines work assignments and provides for scheduling, completion dates and follow-up of staff activities  Coordinates and administers the development review process  Processes requests for annexation to the City  3. Represents the municipal government at public meetings and at conferences with other public and private groups, participating and negotiating as authorized in the solution of community planning problems 4. Gives advice to, and cooperates with municipal officials in connection with new or contemplated capital improvements 5. Prepares comprehensive reports based upon careful research and study of planning concerns 6. Meets with developers, consultants, architects, citizens and other community and regional officials to coordinate submitted development plans  Visits sites relative to development plans  Prepares recommendations after coordination with other City staff; presents recommendations to Community Services Director, City Manager, City Council and Planning Commission  7. Maintains regular and punctual attendance   Other Duties and Responsibilities   Incumbent is accountable for all duties of this job, and other projects and responsibilities may be added at the City’s discretion.  POSITION REQUIREMENTS/WORKING CONDITIONS/PRE-EMPLOYMENT REQUIREMENTS    Education, Experience, Skills, Formal Training, Licenses, and Certifications     Required   :    Bachelor’s Degree from an accredited college or university in City/Urban planning or related field required  Minimum five (5) years of experience in long range planning, current planning, annexations, zoning, site planning, subdivision planning, capital improvement programs  Extensive supervisory and administrative experience in municipal government, preferably at a division head level    Preferred   :    Master’s degree in related field preferred  Experience in growth management and urban renewal/redevelopment  Experience with PUDs  AICP certification    Physical Requirements   Work is sedentary in nature and requires sufficient physical stamina and strength for:   Constant sitting to perform daily tasks; occasional walking through a multilevel facility to retrieve information; frequent standing, sometimes for extended periods  Frequent squatting, reaching above shoulder, and twisting to file documents and lift supplies and material; occasional bending, kneeling, climbing, balancing, and reaching below shoulder to store documents, material, and supplies  Constant light grasp, fine manipulation, and handling to perform daily duties; occasional firm grasp to safely use equipment  Frequent lifting, carrying, and pushing and/or pulling of up to ten (10) pounds to move material and supplies; occasional lifting and pushing and/or pulling of up to 25 pounds with dollies and carts      WORKING CONDITIONS   Work is constantly performed indoors. This is primarily sedentary office work. Must demonstrate the ability to meet the physical demands of the job, including the ability to retrieve information from various locations in the office when needed. Exposure to periods of high activity and stress under demanding conditions. The position requires a great deal of communication with City employees, the public, and outside agencies.   Required Materials and Equipment   General office equipment including personal computers, telephone, cellular phone, copy machine and calculator. May operate a motor vehicle to visit project sites.    PRE-EMPLOYMENT REQUIREMENTS     Background checks will include employment references and criminal history, and when applicable, credit check, driver license record, and education verification  Drug screen  Must be legally entitled to work in the United States    The City of Westminster offers a comprehensive benefit package including:    Health and Dental   Flexible Spending   Pension/ Retirement Plans   Term Life Insurance   Long-term Disability   Survivor Benefits   Wellness Program   General leave that provides vacation, holidays, illness leave and administrative leave   Education and Training Reimbursement, and   Exempt Reimbursement Program    For a more detailed overview of our Exempt and Administrative Officer benefit package:  Benefit Package   The City of Westminster does not participate in the Social Security system.In lieu of social security contributions, the city contributes to a 401(a) defined contribution plan on your behalf.   401(a) Contribution Rates:  Employee Mandatory Contribution: 11% of your base pay. Contributions are pre-tax and fully vested. Employer Contribution: 11.25%of your base pay.   Employer Contribution Vesting Schedule    Less than 3 years - 0%   3 years- 60%   4 years - 80%   5+ years - 100%  The City of Westminster provides employees with innovative and practical ways to improve their commute through two key features, EcoPass and Commute Benefits powered by Commutrics. EcoPass provides unlimited trips on RTD's core transit services and Commute Rewards allows you to record your trips and get rewards based on your commute mode.  Closing Date/Time: 4/8/2024 8:30 AM Mountain
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        POSITION PURPOSE / IMPORTANT APPLICATION INFORMATION    City Equity Statement:    It is a priority for the City of Westminster to welcome diverse, qualified candidates from the broadest base possible. We are interested in finding the best candidates for our positions, not just to fit in but to belong. We value life and professional experiences, equivalent combination of knowledge, skill set and education.     Pursuant to city values, the successful candidate will have a passion and commitment to serving a diverse population and must respect and uphold the tenets of justice, diversity, equity, inclusion and belonging.     We encourage you to think broadly about your background and skill set for the role, and urge those with less traditional backgrounds to apply.   The Planning Manager is a City leader who serves as a key member of the Division Manager Leadership Team translating the City’s strategic plan into action through development of policies, leadership, care of people, innovation, and resource allocation and management. The position manages department activities in fulfillment of the City’s Mission Statement, Vision and Values.    POSITION PURPOSE   This Planning Manager manages the entire planning function for the City of Westminster and reports to the Community Services Director. The Planning Division is responsible for all short and long range planning and zoning activities in the City. These activities include the coordination of the review and approval process for all proposed land development, many large and small area plans, coordination with the Regional Planning Council and other area governments, and coordinates with code enforcement on performing inspections to enforce development and landscaping plans.   The position acts as technical advisor to the Planning Commission, the Community Services Director, City Council and other municipal officials on planning and zoning and other matters relating to community planning and development.   City leaders must embody the values of the City organization as defined by SPIRIT in decision-making and actions, and strive to develop employees and a work environment that reflects these organizational values. Developing strong relationships with collaboration as a strong mindset, and employee engagement with respect and appreciation as a focus.   In order to be considered for this position, all candidates must attach a cover letter and resume (maximum of two pages for each document) to the online application at the time of submittal. The full salary range for this position is stated above. The starting range of pay is dependent on qualifications and experience of each individual candidate. The City of Westminster has a Multilingual Stipend Program to encourage and reward benefited employees who are conversationally fluent in languages other than English. Benefited employees have the opportunity to test their language proficiency skills and qualify for a bi-weekly stipend that will vary based on the employee’s level of proficiency and usage.  ORGANIZATIONAL COMPETENCIES AND CULTURAL VALUES/GENERAL COMPETENCIES  The City's work culture encourages passionate, positive and enthusiastic employees who, along with our City Council and City Manager, are strong supporters of our mission: Westminster’s purpose is to provide core services and foster economic resilience to give our community the opportunity to thrive. Westminster is a city of beautiful, safe, well-maintained neighborhoods and destinations with a vibrant, diverse economy, rich and resilient environment and a strong sense of community belonging. Our core values are embodied in our SPIRIT (Service - Pride - Integrity - Responsibility - Innovation - Teamwork).   This position supports the goals of the Community Services Department, which attracts, plans, buildings, preserves and retains an attractive and high-quality living and working environment by facilitating job creation, balanced housing, redevelopment, sustainability, appropriate land use and infrastructure decisions ensuring that the community is developed in a safe, aesthetically pleasing and maintainable manner.   Every employee is accountable to:    Value diversity through strategic recruitment and promotions  Demonstrate a cultural awareness for differences; display sensitivity and adapt behaviors and communication to accommodate these differences  Demonstrate a high level of customer service; encourage others to focus on the customer; foster an environment where customer service is a priority  Communicate with customers to ensure that, where possible, they are satisfied, and their needs are being addressed; solicit and evaluate customer feedback  Act as an ambassador by understanding and fostering the organization's mission, vision and values  Exhibit pride in self, the Department, the City, and the community; conduct self in a professional manner  Demonstrate integrity and build trust through credibility, reliability, commitment, loyalty, and ethical behavior  Address difficult or contentious issues in a constructive manner  Support and promote change; demonstrate flexibility and take calculated risks when appropriate  Participate in personal growth opportunities, and attend trainings designed to enhance capacity to bring new skills and ideas to the job and the organization  Work to continuously improve the efficiency and effectiveness of the service or product being delivered  Demonstrate support for team efforts by accepting new roles and responsibilities, and helping others achieve objectives      GENERAL COMPETENCIES     Citywide    - Every employee in this position is accountable to:    Establish effective interpersonal relationships through honest, open communication and follow-through on commitments  Recognize personal strengths and weaknesses, and target areas for personal self-development  Demonstrate initiative in performing job tasks  Exhibit problem-solving skills leading to sound judgment and quality decisions  Achieve goals, and handle assigned workload and new assignments effectively; demonstrate an ability to work independently  Communicate effectively with individuals and groups using clear and concise verbal and written communications  Demonstrate accountability for work, and take ownership in job performance  Demonstrate concern for the accuracy and quality of work; take steps to correct mistakes and improve the overall product  Establish effective interpersonal relationships through honest, open   Model communication, collaboration and team approaches for the department, division and organization  Be effective in providing constructive feedback and even a challenging different viewpoint   Develop a clear plan to set priorities that support the City mission, vision and strategic plan    Job Specific    - Every employee in this position must be able to:    Extensive knowledge of the principles and practices of City planning as they pertain to the design and development of urban areas, planning research, zoning and community conservation and renewal activities  Thorough knowledge of the principles of research and of sources and uses of socio-economic and related information  Knowledge of economics, municipal finance and sociology as applied to municipal planning  Ability to plan, organize, coordinate and direct the activities and personnel in the Planning Division  Ability to effectively plan and supervise the conduct of complex planning studies and to formulate substantive recommendations for the development of comprehensive and subsidiary plans  Ability to interpret objectives and policies to community groups, public officials and the public  Ability to supervise and perform technical research on economic and sociological problems, to analyze and systematically compile technical and statistical information and to prepare technical reports  Ability to express ideas clearly and concisely, orally and in writing  Ability to establish and maintain effective working relationships with associates, consultants, contractors, developers, City employees and the general public  Ability to analyze professional and administrative problems and make sound recommendations to address these concerns  This is primarily sedentary office work, performed indoors; must demonstrate the ability to meet the physical demands of the job including the ability to retrieve information from various locations in the office when needed, exposure to periods of high activity and high stress under demanding conditions; the position requires a great deal of communication with City employees, the public, and outside agencies    Leadership/Supervisory    - Every employee in this position is accountable to:    Support and promote diversity, equity, and inclusivity (DE&I) goals  Act swiftly to encourage behavior throughout the department is aligned with SPIRIT values   Effectively supervise, mentor and motivate in a team environment  Foster an environment of community engagement  Foster a participatory organizational climate that is open, positive, reinforcing, and supportive  Encourage employees to be accountable for their work and take ownership in what they do  Demonstrate leadership and courage by making or supporting decisions that reflect the organizational mission and goals even when the decision may be unpopular to some  Demonstrate collaboration and conflict resolution skills with other departments and employees  Help employees to see the value of developing their skills, and assist them in eliminating barriers to their development; encourage employees to step outside of their comfort zone to develop their skills  Provide meaningful, timely employee feedback and appraisals, and effectively address employee performance problems  Effectively supervise, mentor, and motivate in a team environment  Develop relationships with colleagues that encourage constructive feedback and new ways to look at projects, policies, and service delivery    JOB SPECIFIC FUNCTIONS    Essential Job Functions, Duties, Responsibilities, and Tasks   1. Prepares and administers the comprehensive land use plan within the policies of the City Council, City Manager and Planning Commission, supervises the development of comprehensive plan elements including land use, circulation and public facilities plans, directs development of plan implementation legislations such as zoning ordinance amendments, sign ordinances, subdivision regulations, landscape regulations, growth management ordinance, and other ordinances, regulations and guidelines, helps to negotiate Planned Unit Development (PUD) provisions with developers 2. Plans, organizes and manages the activities of the Planning Division personnel engaged in the compilation, analysis, and interpretation of data affecting community planning; determines work assignments and provides for scheduling, completion dates and follow-up of staff activities  Coordinates and administers the development review process  Processes requests for annexation to the City  3. Represents the municipal government at public meetings and at conferences with other public and private groups, participating and negotiating as authorized in the solution of community planning problems 4. Gives advice to, and cooperates with municipal officials in connection with new or contemplated capital improvements 5. Prepares comprehensive reports based upon careful research and study of planning concerns 6. Meets with developers, consultants, architects, citizens and other community and regional officials to coordinate submitted development plans  Visits sites relative to development plans  Prepares recommendations after coordination with other City staff; presents recommendations to Community Services Director, City Manager, City Council and Planning Commission  7. Maintains regular and punctual attendance   Other Duties and Responsibilities   Incumbent is accountable for all duties of this job, and other projects and responsibilities may be added at the City’s discretion.  POSITION REQUIREMENTS/WORKING CONDITIONS/PRE-EMPLOYMENT REQUIREMENTS    Education, Experience, Skills, Formal Training, Licenses, and Certifications     Required   :    Bachelor’s Degree from an accredited college or university in City/Urban planning or related field required  Minimum five (5) years of experience in long range planning, current planning, annexations, zoning, site planning, subdivision planning, capital improvement programs  Extensive supervisory and administrative experience in municipal government, preferably at a division head level    Preferred   :    Master’s degree in related field preferred  Experience in growth management and urban renewal/redevelopment  Experience with PUDs  AICP certification    Physical Requirements   Work is sedentary in nature and requires sufficient physical stamina and strength for:   Constant sitting to perform daily tasks; occasional walking through a multilevel facility to retrieve information; frequent standing, sometimes for extended periods  Frequent squatting, reaching above shoulder, and twisting to file documents and lift supplies and material; occasional bending, kneeling, climbing, balancing, and reaching below shoulder to store documents, material, and supplies  Constant light grasp, fine manipulation, and handling to perform daily duties; occasional firm grasp to safely use equipment  Frequent lifting, carrying, and pushing and/or pulling of up to ten (10) pounds to move material and supplies; occasional lifting and pushing and/or pulling of up to 25 pounds with dollies and carts      WORKING CONDITIONS   Work is constantly performed indoors. This is primarily sedentary office work. Must demonstrate the ability to meet the physical demands of the job, including the ability to retrieve information from various locations in the office when needed. Exposure to periods of high activity and stress under demanding conditions. The position requires a great deal of communication with City employees, the public, and outside agencies.   Required Materials and Equipment   General office equipment including personal computers, telephone, cellular phone, copy machine and calculator. May operate a motor vehicle to visit project sites.    PRE-EMPLOYMENT REQUIREMENTS     Background checks will include employment references and criminal history, and when applicable, credit check, driver license record, and education verification  Drug screen  Must be legally entitled to work in the United States    The City of Westminster offers a comprehensive benefit package including:    Health and Dental   Flexible Spending   Pension/ Retirement Plans   Term Life Insurance   Long-term Disability   Survivor Benefits   Wellness Program   General leave that provides vacation, holidays, illness leave and administrative leave   Education and Training Reimbursement, and   Exempt Reimbursement Program    For a more detailed overview of our Exempt and Administrative Officer benefit package:  Benefit Package   The City of Westminster does not participate in the Social Security system.In lieu of social security contributions, the city contributes to a 401(a) defined contribution plan on your behalf.   401(a) Contribution Rates:  Employee Mandatory Contribution: 11% of your base pay. Contributions are pre-tax and fully vested. Employer Contribution: 11.25%of your base pay.   Employer Contribution Vesting Schedule    Less than 3 years - 0%   3 years- 60%   4 years - 80%   5+ years - 100%  The City of Westminster provides employees with innovative and practical ways to improve their commute through two key features, EcoPass and Commute Benefits powered by Commutrics. EcoPass provides unlimited trips on RTD's core transit services and Commute Rewards allows you to record your trips and get rewards based on your commute mode.  Closing Date/Time: 4/8/2024 8:30 AM Mountain
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            Job Title   Capital Design Manager   Classification   Administrator II   AutoReqId   536738   Department   Design and Construction   Sub-Division   Associate Vice President, Facilities Management   Salary Range   Classification Range $4,812 - $15,449 per month   (Hiring range depending on qualifications, not anticipated to exceed $10,000 - $12,200 per month)   Appointment Type   At-Will   Time Base   Full Time   Work Schedule   Monday - Friday, 8:00 AM - 5:00 PM   About CSUF   Standing on 241 acres in the heart of Southern California, the University was founded in 1957 and has grown into a population of over 40,000 students. As Titans, we believe that diverse perspectives deepen our understanding. We are committed to giving students the support they need to graduate, while responding to California’s revolving work force needs. At California State University, Fullerton we strive for continual improvement of students, staff, faculty, and administrators through orientations, training programs, and professional development opportunities. As part of the Titan Community, you have access to many campus facilities and services including but not limited to the Grand Central Art Center in Santa Ana, the Arboretum and Botanical Garden at Cal State Fullerton, cultural events and performances in the Clayes Performing Arts Center, Cal State Fullerton Athletics sports events, Titan Recreation Center, and the Employee Wellness Program.   Job Summary   It is an exciting time to join Cal State Fullerton as we are an in demand comprehensive university that is driven to shape the future of education and foster a vibrant community of diverse students, faculty, staff, and administrators who uphold values of inclusive excellence, free speech, and an environment free from discrimination. We are continuously seeking individuals from various career disciplines that share the University’s mission and core values. We warmly welcome you to consider joining the Titan Community where minds expand and opportunities flourish.    About the Position:     Facilities Management is committed to planning, developing, and maintaining a safe, sustainable, and high-quality learning and working environment for the campus community. Facilities Management provides oversight of university resources and assets and is responsible for the development of the University’s facilities including land use planning, capital improvement, project development, construction, as well as facilities operations and maintenance including custodial services, landscape services, building trade services, mechanical and electrical, and recycling services. We seek an exceptional individual to join our team as the Capital Design Manager (Administrator II). The ideal candidate in this role should have a positive attitude, an active, energetic mind, and a leadership style that is characterized by highly ethical practices and a commitment to diversity, openness, flexibility, integrity, and kindness.   Under the supervision of the Director of Planning, Design, and Construction (Campus Architect) or their designee, the Capital Design Manager is responsible for managing the design and development of assigned minor and major capital projects through planning, concept, programming, design, and regulatory review and provides construction support oversight. This position manages projects and project staff who support and work with other operational units within the Capital Programs and Facilities Management Department (CPFM). The nature of the projects pertains to minor capital, major capital, capital renewal, and maintenance projects. These projects may also include utility infrastructure, telecommunications, fire-life safety, water conservation, solid waste management, energy conservation, and resource management. The position provides contract management for design activities, as well as for the control of the project scope, budget, and schedule. The Capital Design Manager serves as the primary point of contact for minor capital projects for the campus. The position represents campus end users, project clients, campus technical staff, and the university community on assigned projects. The Capital Design Manager develops and implements project design standards and performs work following the State University Administrative Manual (SUAM) and California State University (CSU) guidelines. Additional duties of the position include oversight of design professionals and consultants, licensed architects, and CAD professionals to ensure that projects are designed to industry standards and project documentation is maintained. In addition, this position works with campus clients and Planning staff to address and promote efficient and effective use of campus space. Other duties as assigned.   The ideal candidate for this position offers excellent customer service and is always courteous to student, faculty, and staff customers. An employee best suited for this role is defined by their dedication to the quality of their work, dependability, and reliability. This key position cares for campus building construction, renovation, improvements, code compliance, maintenance, and repairs to campus facilities to support the University's mission, vision, and values in higher education. This position will interact with diverse individuals, work well in a team environment, understand the balance of sharing duties and taking ownership, and take the initiative to complete tasks as needed. This position takes pride in every aspect of their work to create and maintain an excellent learning environment at California State University, Fullerton and thrives in a university environment where staff are encouraged and supported for personal growth.   Essential Qualifications   Bachelor’s degree in planning, Architecture, or Construction Management, or a related field from an accredited college/university, or an equivalent combination of education and experience, and a minimum of five years of progressively responsible experience in the area related to project planning, building design, and construction. Experience in managing capital projects, both large and small, and in budgeting and public works contracting procedures. Excellent written and verbal skills. Experience in making presentations to various groups and in communicating with a wide variety of individuals at all levels within an organization.   Ability to develop, read, analyze, and critique contract documents and design proposals. The ability to review and enforce project specifications. Working knowledge of building codes, construction practices, safety rules, and project oversight and inspection requirements. Must have a license to practice architecture in the State of California or be on track to possess one within 12 months.   A background check (including a criminal records check) must be completed satisfactorily and is required for employment. CSU will make a conditional offer of employment, which may be rescinded if the background check reveals disqualifying information, and/or it is discovered that the candidate knowingly withheld or falsified information. Failure to complete the background check satisfactorily may affect the continued employment of a current CSU employee who was conditionally offered the position.    Preferred Qualifications   Experience in the planning and design of capital projects, both large and small, in a public higher education environment. Experience with a variety of project delivery models. Working knowledge of electrical, mechanical, structural, and other systems in institutional buildings. Experience with principles of sustainability. Master's degree in Architecture, Engineering, Business, or a related field. Certification as a LEED AP. Certification as a Certified Access Specialist through the CASp Program. License to practice architecture in the State of California.   License/Certifications   A Valid California Drivers' License. License to practice architecture in California, or ability to obtain one within 12 months.   Special Working Conditions    Notice of Non-Discrimination on the Basis of Gender or Sex and Contact Information for Title IX Coordinator    Live Scan required for this position.   Additional Information   California State University, Fullerton celebrates all forms of diversity and is deeply committed to fostering an inclusive environment where students, staff, administrators, and faculty thrive. Individuals interested in advancing the University’s strategic diversity goals are strongly encouraged to apply. Reasonable accommodations will be provided for qualified applicants with disabilities who self-disclose.   As of January 1, 2022, the CSU Out-of-State Employment Policy prohibits the hiring of employees to perform CSU-related work outside the state of California.   The scope of responsibilities for this position includes the making or participating in the making of decisions that may have a material financial benefit on the incumbent. Therefore, you will be required to file an initial “Conflict of Interest Form 700: Statement of Economic Interests” within thirty (30) days from date of hire and on an annual basis; and complete the CSU sponsored ethics on-line training within thirty (30) days of appointment, and at least once during each consecutive period of two calendar years following the appointment.   The person holding this position is considered a limited mandated reporter under the California Child Abuse and Neglect Reporting Act and must comply with the requirement outlined in CSU Executive Order 1083, revised July 21, 2017.   Multiple positions may be hired from this recruitment based on the strength of the applicant pool.    If you are applying for a staff position, please note that you are not eligible to work concurrently in a staff position and an Academic Student position such as a Graduate Assistant, Teaching Associate, Instructional Student Assistant, or Student Assistant position.    Regular attendance is considered an essential job function; the inability to meet attendance requirements may preclude the employee from retaining employment.   Employee/applicant who applies for a position may be required to successfully complete job-related performance test(s) as part of the selection process.   Online application/resume must be received by electronic submission on the final filing date by 9:00 PM (Pacific Standard Time)/midnight (Eastern Standard Time). Applicants who fail to complete all sections of the online application form will be disqualified from consideration.    California State University, Fullerton is not a sponsoring agency for staff or management positions (i.e., H1-B Visas).  Advertised: Mar 07 2024 Pacific Standard Time  Applications close: Apr 04 2024 Pacific Daylight Time  Closing Date/Time:
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        Job Title   Capital Design Manager   Classification   Administrator II   AutoReqId   536738   Department   Design and Construction   Sub-Division   Associate Vice President, Facilities Management   Salary Range   Classification Range $4,812 - $15,449 per month   (Hiring range depending on qualifications, not anticipated to exceed $10,000 - $12,200 per month)   Appointment Type   At-Will   Time Base   Full Time   Work Schedule   Monday - Friday, 8:00 AM - 5:00 PM   About CSUF   Standing on 241 acres in the heart of Southern California, the University was founded in 1957 and has grown into a population of over 40,000 students. As Titans, we believe that diverse perspectives deepen our understanding. We are committed to giving students the support they need to graduate, while responding to California’s revolving work force needs. At California State University, Fullerton we strive for continual improvement of students, staff, faculty, and administrators through orientations, training programs, and professional development opportunities. As part of the Titan Community, you have access to many campus facilities and services including but not limited to the Grand Central Art Center in Santa Ana, the Arboretum and Botanical Garden at Cal State Fullerton, cultural events and performances in the Clayes Performing Arts Center, Cal State Fullerton Athletics sports events, Titan Recreation Center, and the Employee Wellness Program.   Job Summary   It is an exciting time to join Cal State Fullerton as we are an in demand comprehensive university that is driven to shape the future of education and foster a vibrant community of diverse students, faculty, staff, and administrators who uphold values of inclusive excellence, free speech, and an environment free from discrimination. We are continuously seeking individuals from various career disciplines that share the University’s mission and core values. We warmly welcome you to consider joining the Titan Community where minds expand and opportunities flourish.    About the Position:     Facilities Management is committed to planning, developing, and maintaining a safe, sustainable, and high-quality learning and working environment for the campus community. Facilities Management provides oversight of university resources and assets and is responsible for the development of the University’s facilities including land use planning, capital improvement, project development, construction, as well as facilities operations and maintenance including custodial services, landscape services, building trade services, mechanical and electrical, and recycling services. We seek an exceptional individual to join our team as the Capital Design Manager (Administrator II). The ideal candidate in this role should have a positive attitude, an active, energetic mind, and a leadership style that is characterized by highly ethical practices and a commitment to diversity, openness, flexibility, integrity, and kindness.   Under the supervision of the Director of Planning, Design, and Construction (Campus Architect) or their designee, the Capital Design Manager is responsible for managing the design and development of assigned minor and major capital projects through planning, concept, programming, design, and regulatory review and provides construction support oversight. This position manages projects and project staff who support and work with other operational units within the Capital Programs and Facilities Management Department (CPFM). The nature of the projects pertains to minor capital, major capital, capital renewal, and maintenance projects. These projects may also include utility infrastructure, telecommunications, fire-life safety, water conservation, solid waste management, energy conservation, and resource management. The position provides contract management for design activities, as well as for the control of the project scope, budget, and schedule. The Capital Design Manager serves as the primary point of contact for minor capital projects for the campus. The position represents campus end users, project clients, campus technical staff, and the university community on assigned projects. The Capital Design Manager develops and implements project design standards and performs work following the State University Administrative Manual (SUAM) and California State University (CSU) guidelines. Additional duties of the position include oversight of design professionals and consultants, licensed architects, and CAD professionals to ensure that projects are designed to industry standards and project documentation is maintained. In addition, this position works with campus clients and Planning staff to address and promote efficient and effective use of campus space. Other duties as assigned.   The ideal candidate for this position offers excellent customer service and is always courteous to student, faculty, and staff customers. An employee best suited for this role is defined by their dedication to the quality of their work, dependability, and reliability. This key position cares for campus building construction, renovation, improvements, code compliance, maintenance, and repairs to campus facilities to support the University's mission, vision, and values in higher education. This position will interact with diverse individuals, work well in a team environment, understand the balance of sharing duties and taking ownership, and take the initiative to complete tasks as needed. This position takes pride in every aspect of their work to create and maintain an excellent learning environment at California State University, Fullerton and thrives in a university environment where staff are encouraged and supported for personal growth.   Essential Qualifications   Bachelor’s degree in planning, Architecture, or Construction Management, or a related field from an accredited college/university, or an equivalent combination of education and experience, and a minimum of five years of progressively responsible experience in the area related to project planning, building design, and construction. Experience in managing capital projects, both large and small, and in budgeting and public works contracting procedures. Excellent written and verbal skills. Experience in making presentations to various groups and in communicating with a wide variety of individuals at all levels within an organization.   Ability to develop, read, analyze, and critique contract documents and design proposals. The ability to review and enforce project specifications. Working knowledge of building codes, construction practices, safety rules, and project oversight and inspection requirements. Must have a license to practice architecture in the State of California or be on track to possess one within 12 months.   A background check (including a criminal records check) must be completed satisfactorily and is required for employment. CSU will make a conditional offer of employment, which may be rescinded if the background check reveals disqualifying information, and/or it is discovered that the candidate knowingly withheld or falsified information. Failure to complete the background check satisfactorily may affect the continued employment of a current CSU employee who was conditionally offered the position.    Preferred Qualifications   Experience in the planning and design of capital projects, both large and small, in a public higher education environment. Experience with a variety of project delivery models. Working knowledge of electrical, mechanical, structural, and other systems in institutional buildings. Experience with principles of sustainability. Master's degree in Architecture, Engineering, Business, or a related field. Certification as a LEED AP. Certification as a Certified Access Specialist through the CASp Program. License to practice architecture in the State of California.   License/Certifications   A Valid California Drivers' License. License to practice architecture in California, or ability to obtain one within 12 months.   Special Working Conditions    Notice of Non-Discrimination on the Basis of Gender or Sex and Contact Information for Title IX Coordinator    Live Scan required for this position.   Additional Information   California State University, Fullerton celebrates all forms of diversity and is deeply committed to fostering an inclusive environment where students, staff, administrators, and faculty thrive. Individuals interested in advancing the University’s strategic diversity goals are strongly encouraged to apply. Reasonable accommodations will be provided for qualified applicants with disabilities who self-disclose.   As of January 1, 2022, the CSU Out-of-State Employment Policy prohibits the hiring of employees to perform CSU-related work outside the state of California.   The scope of responsibilities for this position includes the making or participating in the making of decisions that may have a material financial benefit on the incumbent. Therefore, you will be required to file an initial “Conflict of Interest Form 700: Statement of Economic Interests” within thirty (30) days from date of hire and on an annual basis; and complete the CSU sponsored ethics on-line training within thirty (30) days of appointment, and at least once during each consecutive period of two calendar years following the appointment.   The person holding this position is considered a limited mandated reporter under the California Child Abuse and Neglect Reporting Act and must comply with the requirement outlined in CSU Executive Order 1083, revised July 21, 2017.   Multiple positions may be hired from this recruitment based on the strength of the applicant pool.    If you are applying for a staff position, please note that you are not eligible to work concurrently in a staff position and an Academic Student position such as a Graduate Assistant, Teaching Associate, Instructional Student Assistant, or Student Assistant position.    Regular attendance is considered an essential job function; the inability to meet attendance requirements may preclude the employee from retaining employment.   Employee/applicant who applies for a position may be required to successfully complete job-related performance test(s) as part of the selection process.   Online application/resume must be received by electronic submission on the final filing date by 9:00 PM (Pacific Standard Time)/midnight (Eastern Standard Time). Applicants who fail to complete all sections of the online application form will be disqualified from consideration.    California State University, Fullerton is not a sponsoring agency for staff or management positions (i.e., H1-B Visas).  Advertised: Mar 07 2024 Pacific Standard Time  Applications close: Apr 04 2024 Pacific Daylight Time  Closing Date/Time:
    

											
            
            
                [image: CSU, Sacramento]
            
        

        
        
            CARES Case Manager
        

        
            
            
                                            CSU, Sacramento
                                    
            
                            
                    6000 J Street, Sacramento, CA 95819, USA
                
                    

        
             Working Title:  CARES Case Manager    Classification Title:  Student Services Professional III (SSP III)     Posting Details    Priority Application Date (Posting will remain open until filled): Tuesday, April 9, 2024 @ 11:55pm PDT    Hiring Preference    Not Applicable      Position Summary     Under the general guidance and direction of the Director for Campus Wellness, and/or the Senior Vice President of Student Health Counseling and Wellness Services or designee, the Case Manager provides case management services to a population of undergraduate and graduate students who are referred because they are experiencing basic needs challenges or other challenges with the potential to negatively impact their educational persistence or success. Examples include students who struggle with mental health and wellness, relationship conflicts, personality and social adjustment issues, physical health and nutrition, trauma recovery, bereavement, difficulties transitioning to a higher education environment, and victim advocacy. The Case Manager will be a true advocate for student success and must possess a demonstrated ability to multi-task and manage a diverse caseload. They assess mental health and social support needs of students presenting with these challenges and address them through interventions, referrals, and connection to follow-up services. The Case Manager is expected to make recommendations involving broad areas of policy formulation and complex administrative action where exceptions are needed. They are expected to implement such recommendations upon approval.   The Case Manager is responsible for strategically evaluating new and existing services to enhance the student experience and support student success. This requires frequent communication with a variety of campus departments and offices and great attention to detail. The Case Manager must maintain effective working relationships with a variety of campus constituencies, including faculty, staff, and students. The Case Manager ensures interactions with students are consistently professional, courteous, respectful, and demonstrate quality service behavior. The Case Manager monitors student flow and makes complex decisions daily. The incumbent must demonstrate sensitivity to the needs of a diverse student/faculty/staff population.   FLSA : Exempt (Not eligible for overtime)   Anticipated Hiring Range : $ 5,200 per month - $ 5,700 per month     CSU Classification Salary Range : $ 5,025 per month - $ 7,159 per month      Best-in-class Benefits : Click here to learn more      CSU Total Compensation : Click here to learn more    Salary Grade/Range :  1   Recruitment Type : Regular/Probationary    Time Base : Full-Time    Work Hours : Monday - Friday, 8am-5pm   Department Information    Student Health, Counseling & Wellness Services (SHCWS) embraces a holistic and collaborative approach to healthcare by offering urgent care, primary care, preventative services, wellness education, violence support services, crisis assistance, resource education, basic needs, and mental health, services to the Sacramento State campus community. SHCWS is committed to providing quality care and service delivery and is accredited through the Accreditation Association for Ambulatory Health Care (AAAHC).   The Sacramento State Crisis Assistance & Resource Education Support (CARES) office provides support to students who are in crisis or experiencing unique challenges to their education. We coordinate referrals to campus and community resources and offer follow-up support to address a variety of issues including, but not limited to Basic Needs Insecurities, Mental and Physical Health & Wellness.   For more information, please visit:  https://www.csus.edu/student-affairs/crisis-assistance-resource-education-support/      Minimum Qualifications    Knowledge and Abilities:    The following knowledge and abilities as well as those listed at the lower levels in the Student Services Professional series are required for appointment into this classification. Thorough knowledge of the principles of individual and group behavior. General knowledge of the principles, practices and trends of the Student Services field as well as general knowledge of the policies, procedures and practices of the program area to which assigned; general knowledge of individual counseling techniques; general knowledge, or the ability to rapidly acquire such knowledge, of the organizational procedures and activities of the specific campus to which the position is assigned. Working knowledge of student services programs outside the program to which immediately assigned.   Ability to analyze complex situations accurately and adopt effective courses of action; advise students individually and in groups on complex student-related matters; determine appropriate courses of action and proper techniques to utilize while engaged with individuals in personal interactions of an argumentative or sensitive nature; interpret and evaluate descriptions and explanations of problems brought forward by individuals or student organizations, analyze and define the problem, draw valid conclusions and project consequences of various alternative courses of action; carry out a variety of professionally complex assignments without detailed instructions; and establish and maintain cooperative working relationships with a variety of individuals.    Experience:    Possession of these knowledge and abilities is typically demonstrated through the equivalent of three years of progressively responsible professional student services work experience. One year in the program area to which assigned may be preferred but is not required.   A master’s degree in Counseling, Clinical Psychology, Social Work, or a directly related field may be substituted for one year of experience. A doctorate degree and the appropriate internship or clinical training in counseling or guidance may be substituted for the three years of experience for positions with a major responsibility for professional career or personal counseling.    Education:    Equivalent to graduation from a four-year college or university in a related field, including or supplemented by upper division or graduate course work in counseling techniques, interviewing, and conflict resolution where such are job-related.    Required Qualifications    Education & Experience:   Bachelor’s degree in social work or related field from an accredited university. Experience working with students dealing with highly sensitive and complex issues. Two years full-time experience in case management within a healthcare or academic health center environment. Experience using Microsoft Office Suite and an Electronic Medical Record (EMR).   Knowledges, Skills, & Abilities:   Solution-focused approach with students who may be experiencing behavioral health symptoms, while demonstrating a strong commitment to patient-centered care with compassion and empathy. Professional knowledge of the principles and practices of case management. Ability to take timely, independent action to address the dynamic needs of students. Effective verbal and written communication skills and the ability to work as part of a multidisciplinary team. Strong interpersonal and organizational skills. Ability to perform budget projections, tracking, data analysis, and reporting. Ability and interest in working effectively with a diverse student population. Ability to multi-task and manage a diverse caseload of students. Ability to work efficiently and effectively, and to adapt to change in a dynamic work environment. Ability to research and refer patients or patient’s family to community resources as needed. Ability to obtain American Heart Association Basic Life Support (CPR/First Aid certification). Commitment to maintaining a welcoming and inclusive work environment with diverse colleagues and constituents including faculty, students, staff, and members of the community.   Conditions of Employment:      Ability to pass a background check.        Preferred Qualifications    Master’s degree in counseling, social work, student affairs counseling, or related field from an accredited university. Licensed Social Worker Experience in crisis intervention and experience working with students with psychopathology. Skill in evaluating socio-psychological and medical data, and utilizing the information gathered to establish an appropriate plan. Experience working in conjunction with other health care team members to coordinate care. Experience providing lead work direction. Experience using a student information system, such as CMS/SA used in the CSU system.    Documents Needed to Apply      Resume   Cover Letter     Failure to upload required documentation may result in disqualification.    About Sacramento State     Sacramento State is located in the heart of California’s capital city, five miles from State Capitol. The lush, 300-acre campus is situated along the American River, close to numerous bike trails and other recreational areas. Sacramento, also known as the “Farm-to-Fork Capital,” is one of the most ethnically diverse and livable cities in the country, with a population of half of a million. Sacramento State is a Hispanic and AANAPISI serving institution with about 31,000 students coming not only from the Greater Sacramento Region, but also from across the state, country, and world. Our 1,800 faculty and 1,500 staff are committed to meeting our mission:   “As California’s capital university, we transform lives by preparing students to lead, serve, and succeed. Sacramento State will be a welcoming, caring, and inclusive leader in education, innovation, and engagement.” As the regional hub of higher education, Sacramento State is dedicated to learning and student success ; teaching, research, scholarship and creative activity ; justice, diversity, equity and inclusion ; resource development and sustainability ; dedicated community engagement , and wellness and safety .   As evidenced by the values embedded in our Hornet Honor Code , Sacramento State is committed to creating an inclusive environment where all faculty, staff, students, and guests are welcome and valued. Our commitment is more than simply ensuring that our campus is free from bias and discrimination, but is one devoted to celebrating many diverse identities, life experiences, and perspectives that enrich our community, teaching and learning.    To learn more about why you should join the Hornet Family, please visit the Why Sac State? page.    Equal Employment Opportunity    California State University, Sacramento is an Affirmative Action/Equal Opportunity Employer and has a strong institutional commitment to the principle of diversity in all areas. We consider qualified applicants for employment without regard to race, color, religion, national origin, age, sex, gender identity/expression, sexual orientation, pregnancy, genetic information, medical condition, marital status, veteran status, or disability. Sacramento State hires only those individuals who are lawfully authorized to accept employment in the United States.   It is the policy of California State University, Sacramento to provide reasonable accommodations for qualified persons with disabilities who are employees or applicants for employment. If you need a disability related reasonable accommodation as part of the application and/or interviewing process, visit https://www.csus.edu/administration-business-affairs/human-resources/benefits/reasonable-accomodation.html .   The University is committed to creating an education and working environment free from discrimination, sexual harassment, sexual violence, domestic violence, dating violence, and stalking. For more information on mandatory training for new employees, visit https://www.csus.edu/administration-business-affairs/human-resources/learning-development/csu-learn.html .    Jeanne Clery Disclosure of Campus Security Policy and Crime Statistics Act and Campus Fire Safety Right-To-know Act Notification:    Pursuant to the Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act, the current Annual Security Report (ASR) is available for viewing at https://www.csus.edu/clery . The ASR contains the current security and safety-related policy statements, emergency preparedness and evacuation information, crime prevention and sexual assault prevention information, and drug and alcohol prevention programming. The ASR also contains statistics of Clery Act crimes for Sacramento State for the last three (3) calendar years. Paper copies are available upon request at the Police Service Center located in the University Union.    Background Check Disclaimer    A background check (including a criminal records check) must be completed satisfactorily before any candidate can be offered a position with California State University, Sacramento. Failure to satisfactorily complete the background check may affect the application status of applicants or continued employment of current California State University, Sacramento employees who apply for the position.    COVID19 Vaccination Policy    Effective May 2023, per the CSU COVID-19 Vaccination Policy , it is strongly recommended that all California State University, Sacramento employees who are accessing office and campus facilities follow COVID-19 vaccine recommendations adopted by the U.S. Centers for Disease Control and Prevention (CDC) and the California Department of Public Health (CDPH) applicable to their age, medical condition, and other relevant indications.     Out of State Employment    Sacramento State University, as part of the CSU system, is a State of California Employer. As such, the University requires all employees (up)on date of hire to reside in the State of California.   As of January 1, 2022 the CSU Out-of-State Employment Policy prohibits the hiring of employees to perform CSU-related work outside the state of California.    Eligibility Verification    Candidate must furnish proof of eligibility to work in the U.S. California State University, Sacramento is not a sponsoring agency for staff and management positions (ie. H-1-B Visa).   Note to Applicants:    Possession of the minimum qualifications does not guarantee an interview unless required by collective bargaining agreement.  Advertised: Mar 26 2024 Pacific Daylight Time  Applications close:  Closing Date/Time:
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         Working Title:  CARES Case Manager    Classification Title:  Student Services Professional III (SSP III)     Posting Details    Priority Application Date (Posting will remain open until filled): Tuesday, April 9, 2024 @ 11:55pm PDT    Hiring Preference    Not Applicable      Position Summary     Under the general guidance and direction of the Director for Campus Wellness, and/or the Senior Vice President of Student Health Counseling and Wellness Services or designee, the Case Manager provides case management services to a population of undergraduate and graduate students who are referred because they are experiencing basic needs challenges or other challenges with the potential to negatively impact their educational persistence or success. Examples include students who struggle with mental health and wellness, relationship conflicts, personality and social adjustment issues, physical health and nutrition, trauma recovery, bereavement, difficulties transitioning to a higher education environment, and victim advocacy. The Case Manager will be a true advocate for student success and must possess a demonstrated ability to multi-task and manage a diverse caseload. They assess mental health and social support needs of students presenting with these challenges and address them through interventions, referrals, and connection to follow-up services. The Case Manager is expected to make recommendations involving broad areas of policy formulation and complex administrative action where exceptions are needed. They are expected to implement such recommendations upon approval.   The Case Manager is responsible for strategically evaluating new and existing services to enhance the student experience and support student success. This requires frequent communication with a variety of campus departments and offices and great attention to detail. The Case Manager must maintain effective working relationships with a variety of campus constituencies, including faculty, staff, and students. The Case Manager ensures interactions with students are consistently professional, courteous, respectful, and demonstrate quality service behavior. The Case Manager monitors student flow and makes complex decisions daily. The incumbent must demonstrate sensitivity to the needs of a diverse student/faculty/staff population.   FLSA : Exempt (Not eligible for overtime)   Anticipated Hiring Range : $ 5,200 per month - $ 5,700 per month     CSU Classification Salary Range : $ 5,025 per month - $ 7,159 per month      Best-in-class Benefits : Click here to learn more      CSU Total Compensation : Click here to learn more    Salary Grade/Range :  1   Recruitment Type : Regular/Probationary    Time Base : Full-Time    Work Hours : Monday - Friday, 8am-5pm   Department Information    Student Health, Counseling & Wellness Services (SHCWS) embraces a holistic and collaborative approach to healthcare by offering urgent care, primary care, preventative services, wellness education, violence support services, crisis assistance, resource education, basic needs, and mental health, services to the Sacramento State campus community. SHCWS is committed to providing quality care and service delivery and is accredited through the Accreditation Association for Ambulatory Health Care (AAAHC).   The Sacramento State Crisis Assistance & Resource Education Support (CARES) office provides support to students who are in crisis or experiencing unique challenges to their education. We coordinate referrals to campus and community resources and offer follow-up support to address a variety of issues including, but not limited to Basic Needs Insecurities, Mental and Physical Health & Wellness.   For more information, please visit:  https://www.csus.edu/student-affairs/crisis-assistance-resource-education-support/      Minimum Qualifications    Knowledge and Abilities:    The following knowledge and abilities as well as those listed at the lower levels in the Student Services Professional series are required for appointment into this classification. Thorough knowledge of the principles of individual and group behavior. General knowledge of the principles, practices and trends of the Student Services field as well as general knowledge of the policies, procedures and practices of the program area to which assigned; general knowledge of individual counseling techniques; general knowledge, or the ability to rapidly acquire such knowledge, of the organizational procedures and activities of the specific campus to which the position is assigned. Working knowledge of student services programs outside the program to which immediately assigned.   Ability to analyze complex situations accurately and adopt effective courses of action; advise students individually and in groups on complex student-related matters; determine appropriate courses of action and proper techniques to utilize while engaged with individuals in personal interactions of an argumentative or sensitive nature; interpret and evaluate descriptions and explanations of problems brought forward by individuals or student organizations, analyze and define the problem, draw valid conclusions and project consequences of various alternative courses of action; carry out a variety of professionally complex assignments without detailed instructions; and establish and maintain cooperative working relationships with a variety of individuals.    Experience:    Possession of these knowledge and abilities is typically demonstrated through the equivalent of three years of progressively responsible professional student services work experience. One year in the program area to which assigned may be preferred but is not required.   A master’s degree in Counseling, Clinical Psychology, Social Work, or a directly related field may be substituted for one year of experience. A doctorate degree and the appropriate internship or clinical training in counseling or guidance may be substituted for the three years of experience for positions with a major responsibility for professional career or personal counseling.    Education:    Equivalent to graduation from a four-year college or university in a related field, including or supplemented by upper division or graduate course work in counseling techniques, interviewing, and conflict resolution where such are job-related.    Required Qualifications    Education & Experience:   Bachelor’s degree in social work or related field from an accredited university. Experience working with students dealing with highly sensitive and complex issues. Two years full-time experience in case management within a healthcare or academic health center environment. Experience using Microsoft Office Suite and an Electronic Medical Record (EMR).   Knowledges, Skills, & Abilities:   Solution-focused approach with students who may be experiencing behavioral health symptoms, while demonstrating a strong commitment to patient-centered care with compassion and empathy. Professional knowledge of the principles and practices of case management. Ability to take timely, independent action to address the dynamic needs of students. Effective verbal and written communication skills and the ability to work as part of a multidisciplinary team. Strong interpersonal and organizational skills. Ability to perform budget projections, tracking, data analysis, and reporting. Ability and interest in working effectively with a diverse student population. Ability to multi-task and manage a diverse caseload of students. Ability to work efficiently and effectively, and to adapt to change in a dynamic work environment. Ability to research and refer patients or patient’s family to community resources as needed. Ability to obtain American Heart Association Basic Life Support (CPR/First Aid certification). Commitment to maintaining a welcoming and inclusive work environment with diverse colleagues and constituents including faculty, students, staff, and members of the community.   Conditions of Employment:      Ability to pass a background check.        Preferred Qualifications    Master’s degree in counseling, social work, student affairs counseling, or related field from an accredited university. Licensed Social Worker Experience in crisis intervention and experience working with students with psychopathology. Skill in evaluating socio-psychological and medical data, and utilizing the information gathered to establish an appropriate plan. Experience working in conjunction with other health care team members to coordinate care. Experience providing lead work direction. Experience using a student information system, such as CMS/SA used in the CSU system.    Documents Needed to Apply      Resume   Cover Letter     Failure to upload required documentation may result in disqualification.    About Sacramento State     Sacramento State is located in the heart of California’s capital city, five miles from State Capitol. The lush, 300-acre campus is situated along the American River, close to numerous bike trails and other recreational areas. Sacramento, also known as the “Farm-to-Fork Capital,” is one of the most ethnically diverse and livable cities in the country, with a population of half of a million. Sacramento State is a Hispanic and AANAPISI serving institution with about 31,000 students coming not only from the Greater Sacramento Region, but also from across the state, country, and world. Our 1,800 faculty and 1,500 staff are committed to meeting our mission:   “As California’s capital university, we transform lives by preparing students to lead, serve, and succeed. Sacramento State will be a welcoming, caring, and inclusive leader in education, innovation, and engagement.” As the regional hub of higher education, Sacramento State is dedicated to learning and student success ; teaching, research, scholarship and creative activity ; justice, diversity, equity and inclusion ; resource development and sustainability ; dedicated community engagement , and wellness and safety .   As evidenced by the values embedded in our Hornet Honor Code , Sacramento State is committed to creating an inclusive environment where all faculty, staff, students, and guests are welcome and valued. Our commitment is more than simply ensuring that our campus is free from bias and discrimination, but is one devoted to celebrating many diverse identities, life experiences, and perspectives that enrich our community, teaching and learning.    To learn more about why you should join the Hornet Family, please visit the Why Sac State? page.    Equal Employment Opportunity    California State University, Sacramento is an Affirmative Action/Equal Opportunity Employer and has a strong institutional commitment to the principle of diversity in all areas. We consider qualified applicants for employment without regard to race, color, religion, national origin, age, sex, gender identity/expression, sexual orientation, pregnancy, genetic information, medical condition, marital status, veteran status, or disability. Sacramento State hires only those individuals who are lawfully authorized to accept employment in the United States.   It is the policy of California State University, Sacramento to provide reasonable accommodations for qualified persons with disabilities who are employees or applicants for employment. If you need a disability related reasonable accommodation as part of the application and/or interviewing process, visit https://www.csus.edu/administration-business-affairs/human-resources/benefits/reasonable-accomodation.html .   The University is committed to creating an education and working environment free from discrimination, sexual harassment, sexual violence, domestic violence, dating violence, and stalking. For more information on mandatory training for new employees, visit https://www.csus.edu/administration-business-affairs/human-resources/learning-development/csu-learn.html .    Jeanne Clery Disclosure of Campus Security Policy and Crime Statistics Act and Campus Fire Safety Right-To-know Act Notification:    Pursuant to the Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act, the current Annual Security Report (ASR) is available for viewing at https://www.csus.edu/clery . The ASR contains the current security and safety-related policy statements, emergency preparedness and evacuation information, crime prevention and sexual assault prevention information, and drug and alcohol prevention programming. The ASR also contains statistics of Clery Act crimes for Sacramento State for the last three (3) calendar years. Paper copies are available upon request at the Police Service Center located in the University Union.    Background Check Disclaimer    A background check (including a criminal records check) must be completed satisfactorily before any candidate can be offered a position with California State University, Sacramento. Failure to satisfactorily complete the background check may affect the application status of applicants or continued employment of current California State University, Sacramento employees who apply for the position.    COVID19 Vaccination Policy    Effective May 2023, per the CSU COVID-19 Vaccination Policy , it is strongly recommended that all California State University, Sacramento employees who are accessing office and campus facilities follow COVID-19 vaccine recommendations adopted by the U.S. Centers for Disease Control and Prevention (CDC) and the California Department of Public Health (CDPH) applicable to their age, medical condition, and other relevant indications.     Out of State Employment    Sacramento State University, as part of the CSU system, is a State of California Employer. As such, the University requires all employees (up)on date of hire to reside in the State of California.   As of January 1, 2022 the CSU Out-of-State Employment Policy prohibits the hiring of employees to perform CSU-related work outside the state of California.    Eligibility Verification    Candidate must furnish proof of eligibility to work in the U.S. California State University, Sacramento is not a sponsoring agency for staff and management positions (ie. H-1-B Visa).   Note to Applicants:    Possession of the minimum qualifications does not guarantee an interview unless required by collective bargaining agreement.  Advertised: Mar 26 2024 Pacific Daylight Time  Applications close:  Closing Date/Time:
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            Application Process  This position is open until filled. For full consideration, please submit application, along with cover letter and resume, by 8am on Tuesday, July 25th.    Please review the position description listed above for full scope of responsibilities and qualifications.  Job Summary  Reporting to the Director of Upward Bound Lake and Mendocino County Programs, the Manager of Outreach and Academic Services - Lower Lake provides management and guidance for Upward Bound, Lower Lake programs, and supervises staff and student personnel. The incumbent is responsible for planning, organizing, developing, implementing all student-centered program operations, with a primary focus of classroom curriculum, teaching, and management. The incumbent is responsible for the hiring, supervision and guidance of all assigned personnel as well as assisting with budget management and audit compliance. The incumbent is also responsible for ensuring compliance with all SSU, CSU and sponsoring agency policies and procedures.  Key Qualifications  This position requires a minimum of three years' experience in personnel supervision and evaluation, program development and evaluation, and fiscal management along with three years of progressively responsible and applicable management and/or supervisory experience. Bachelor's Degree in a discipline appropriate to the position. A valid CA teaching or pupil personnel services credential highly preferred. Master's Degree in Education or related field preferred. Incumbent must have demonstrated experience working with high school aged students; aptitude in management, supervision, strategic planning, project management and program implementation; ability to adapt to change in the work environment, effectively handle multiple tasks and competing demands, demonstrated ability to communicate clearly in both oral and written form; ability to design and implement formative and summative evaluation strategies, and demonstrate high level of proficiency with computer applications including Google Suite and Microsoft Office (Excel spreadsheets and MS Word). Additionally, the incumbent must possess a working knowledge of the practices and activities of TRIO and Pre-collegiate programs, experience advising, teaching and tutoring; have knowledge of learning strategies, academic skill development, and appropriate grade level assessments; have demonstrated sensitivity and understanding to the needs and characteristics of low income and potential first-generation college students; facilitate academic and motivational development for low-income and first-generation college students; have knowledge of the college preparation and placement processes; and ability to be initiative and resourceful.   The incumbent must demonstrate integrity and sound judgment in performing duties; possess the ability to supervise the work of staff and recommend appropriate personnel actions; be able to apply strong problem solving and conflict resolution skills and train and evaluate performance, taking corrective action as needed; deal with stressful situations while maintaining composure; and contribute to a collaborative environment utilizing exemplary communication and problem solving skills as necessary. Must have strong organizational skills and the ability to manage multiple projects and competing priorities simultaneously, adjusting quickly to changes needed on a daily basis. Must have the ability to effectively communicate with all levels within the university and establish and maintain productive and effective, inclusive working relationships amongst diverse populations including staff, faculty, administration, students, and other internal and external constituents. Must be able to accept constructive feedback and work cooperatively in group situations.  Salary and Benefits  Starting salary placement depends on qualifi cations and experience and is anticipated to be in the range of $4,500 to $4,800 a month. This is a full time, temporary, exempt position. Reappointment to this position is dependent upon the individual's performance as well as administrative and budgetary considerations. The university reserves the right to terminate this appointment earlier than the scheduled expiration date.    This position is eligible for a broad range of benefits, including medical, dental, vision, life and disability insurances, retirement (CalPERS), tuition waiver, vacation and sick leave. In addition, 15 paid holidays are offered each year. Sonoma State University is also a Public Service Loan Forgiveness Program (PSLF) Employer.   A comprehensive benefits summary for this position is available online by clicking here to be taken to the CSU benefits page.  Supplemental Information  Sonoma State University is committed to achieving excellence through teaching, scholarship, learning and inclusion. In line with our Strategic Plan and our Seawolf Commitment, our values include diversity, sustainability, community engagement, respect, responsibility, excellence and integrity. We strive to cultivate a community in which a diverse population can learn and work in an atmosphere of civility and respect. We encourage innovation, experimentation and creativity, as well as contributions to equity and inclusion, in the pursuit of excellence for all members of our university community.    The University is an Affirmative Action/Equal Opportunity Employer. We consider qualified applicants for employment without regard to race, religion, color, national origin, ancestry, age, sex, gender, gender identity, gender expression, sexual orientation, genetic information, medical condition, disability, marital status, or protected veteran status. Mandated Reporting: This position may be considered a "mandated reporter" under the California Child Abuse and Neglect Reporting Act and is required to comply with the requirements set forth in CSU Executive Order 1083 as a condition of employment.   Per the CSU COVID-19 Vaccination Policy , it is strongly recommended that all faculty, staff, administrators, and students who are accessing campus facilities follow COVID-19 vaccine recommendations adopted by the U.S. Centers for Disease Control and Prevention (CDC) and the California Department of Public Health (CDPH) applicable to their age, medical condition, and other relevant indications. Any candidates advanced in a currently open search process should be prepared to continue to help us protect and maintain a healthy Seawolf Community. More information related to campus level requirements can be found here: https://risk.sonoma.edu/covid- compliance-and-monitoring- office .    CSU Out of State Policy -  Sonoma State University, as part of the CSU system, is a State of California Employer. As such, the University requires all employees upon date of hire to reside in the State of California. As of January 1, 2022 the CSU Out-of-State Employment Policy prohibits the hiring of employees to perform CSU-related work outside the state of California.   A background check (including a criminal records check) must be completed satisfactorily before any candidate can be offered a position. Failure to satisfactorily complete the background check may affect the application status of applicants or continued employment of current employees who apply for this position.   Sonoma State University is not a sponsoring agency for staff positions (i.e. H-1B visas).   Positions are posted for a minimum of 14 calendar days.   For questions related to the application process, please reach out to hr@sonoma.edu . The ADA Coordinator is also available ( hraccommodations@sonoma.edu ) to assist individuals with disabilities in need of accommodation during the hiring process.   Sonoma State University's Annual Security Report includes summaries of institutional policy relating to campus safety, drug and alcohol use, sexual assault, and other matters. The report is published in compliance with the Clery Act and includes three years of certain crime statistics that occurred in Clery Act defined geography. A paper copy of the report may be requested in person by emailing the Clery Compliance and Safety Office at clery@sonoma.edu .   Pursuant to the Higher Education Opportunity Act, the Annual Fire Safety Report (AFSR) is available for viewing at https://housing.sonoma.edu/ resources/fire-safety . The purpose of this report is to disclose statistics for fires that occurred within Sonoma State University student housing facilities for three years, and to distribute fire safety policies and procedures intended to promote safety on campus. A paper copy of the AFSR is available upon request by contacting the Residential Education and Campus Housing at housing@sonoma.edu .   Advertised: Jan 29 2024 Pacific Standard Time  Applications close:  Closing Date/Time:
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        Application Process  This position is open until filled. For full consideration, please submit application, along with cover letter and resume, by 8am on Tuesday, July 25th.    Please review the position description listed above for full scope of responsibilities and qualifications.  Job Summary  Reporting to the Director of Upward Bound Lake and Mendocino County Programs, the Manager of Outreach and Academic Services - Lower Lake provides management and guidance for Upward Bound, Lower Lake programs, and supervises staff and student personnel. The incumbent is responsible for planning, organizing, developing, implementing all student-centered program operations, with a primary focus of classroom curriculum, teaching, and management. The incumbent is responsible for the hiring, supervision and guidance of all assigned personnel as well as assisting with budget management and audit compliance. The incumbent is also responsible for ensuring compliance with all SSU, CSU and sponsoring agency policies and procedures.  Key Qualifications  This position requires a minimum of three years' experience in personnel supervision and evaluation, program development and evaluation, and fiscal management along with three years of progressively responsible and applicable management and/or supervisory experience. Bachelor's Degree in a discipline appropriate to the position. A valid CA teaching or pupil personnel services credential highly preferred. Master's Degree in Education or related field preferred. Incumbent must have demonstrated experience working with high school aged students; aptitude in management, supervision, strategic planning, project management and program implementation; ability to adapt to change in the work environment, effectively handle multiple tasks and competing demands, demonstrated ability to communicate clearly in both oral and written form; ability to design and implement formative and summative evaluation strategies, and demonstrate high level of proficiency with computer applications including Google Suite and Microsoft Office (Excel spreadsheets and MS Word). Additionally, the incumbent must possess a working knowledge of the practices and activities of TRIO and Pre-collegiate programs, experience advising, teaching and tutoring; have knowledge of learning strategies, academic skill development, and appropriate grade level assessments; have demonstrated sensitivity and understanding to the needs and characteristics of low income and potential first-generation college students; facilitate academic and motivational development for low-income and first-generation college students; have knowledge of the college preparation and placement processes; and ability to be initiative and resourceful.   The incumbent must demonstrate integrity and sound judgment in performing duties; possess the ability to supervise the work of staff and recommend appropriate personnel actions; be able to apply strong problem solving and conflict resolution skills and train and evaluate performance, taking corrective action as needed; deal with stressful situations while maintaining composure; and contribute to a collaborative environment utilizing exemplary communication and problem solving skills as necessary. Must have strong organizational skills and the ability to manage multiple projects and competing priorities simultaneously, adjusting quickly to changes needed on a daily basis. Must have the ability to effectively communicate with all levels within the university and establish and maintain productive and effective, inclusive working relationships amongst diverse populations including staff, faculty, administration, students, and other internal and external constituents. Must be able to accept constructive feedback and work cooperatively in group situations.  Salary and Benefits  Starting salary placement depends on qualifi cations and experience and is anticipated to be in the range of $4,500 to $4,800 a month. This is a full time, temporary, exempt position. Reappointment to this position is dependent upon the individual's performance as well as administrative and budgetary considerations. The university reserves the right to terminate this appointment earlier than the scheduled expiration date.    This position is eligible for a broad range of benefits, including medical, dental, vision, life and disability insurances, retirement (CalPERS), tuition waiver, vacation and sick leave. In addition, 15 paid holidays are offered each year. Sonoma State University is also a Public Service Loan Forgiveness Program (PSLF) Employer.   A comprehensive benefits summary for this position is available online by clicking here to be taken to the CSU benefits page.  Supplemental Information  Sonoma State University is committed to achieving excellence through teaching, scholarship, learning and inclusion. In line with our Strategic Plan and our Seawolf Commitment, our values include diversity, sustainability, community engagement, respect, responsibility, excellence and integrity. We strive to cultivate a community in which a diverse population can learn and work in an atmosphere of civility and respect. We encourage innovation, experimentation and creativity, as well as contributions to equity and inclusion, in the pursuit of excellence for all members of our university community.    The University is an Affirmative Action/Equal Opportunity Employer. We consider qualified applicants for employment without regard to race, religion, color, national origin, ancestry, age, sex, gender, gender identity, gender expression, sexual orientation, genetic information, medical condition, disability, marital status, or protected veteran status. Mandated Reporting: This position may be considered a "mandated reporter" under the California Child Abuse and Neglect Reporting Act and is required to comply with the requirements set forth in CSU Executive Order 1083 as a condition of employment.   Per the CSU COVID-19 Vaccination Policy , it is strongly recommended that all faculty, staff, administrators, and students who are accessing campus facilities follow COVID-19 vaccine recommendations adopted by the U.S. Centers for Disease Control and Prevention (CDC) and the California Department of Public Health (CDPH) applicable to their age, medical condition, and other relevant indications. Any candidates advanced in a currently open search process should be prepared to continue to help us protect and maintain a healthy Seawolf Community. More information related to campus level requirements can be found here: https://risk.sonoma.edu/covid- compliance-and-monitoring- office .    CSU Out of State Policy -  Sonoma State University, as part of the CSU system, is a State of California Employer. As such, the University requires all employees upon date of hire to reside in the State of California. As of January 1, 2022 the CSU Out-of-State Employment Policy prohibits the hiring of employees to perform CSU-related work outside the state of California.   A background check (including a criminal records check) must be completed satisfactorily before any candidate can be offered a position. Failure to satisfactorily complete the background check may affect the application status of applicants or continued employment of current employees who apply for this position.   Sonoma State University is not a sponsoring agency for staff positions (i.e. H-1B visas).   Positions are posted for a minimum of 14 calendar days.   For questions related to the application process, please reach out to hr@sonoma.edu . The ADA Coordinator is also available ( hraccommodations@sonoma.edu ) to assist individuals with disabilities in need of accommodation during the hiring process.   Sonoma State University's Annual Security Report includes summaries of institutional policy relating to campus safety, drug and alcohol use, sexual assault, and other matters. The report is published in compliance with the Clery Act and includes three years of certain crime statistics that occurred in Clery Act defined geography. A paper copy of the report may be requested in person by emailing the Clery Compliance and Safety Office at clery@sonoma.edu .   Pursuant to the Higher Education Opportunity Act, the Annual Fire Safety Report (AFSR) is available for viewing at https://housing.sonoma.edu/ resources/fire-safety . The purpose of this report is to disclose statistics for fires that occurred within Sonoma State University student housing facilities for three years, and to distribute fire safety policies and procedures intended to promote safety on campus. A paper copy of the AFSR is available upon request by contacting the Residential Education and Campus Housing at housing@sonoma.edu .   Advertised: Jan 29 2024 Pacific Standard Time  Applications close:  Closing Date/Time:
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